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1. METOIMYECKHUE YKA3AHUS 110 HAIINCAHUIO PE®EPATA

Pedepar (ot nar. refero — cooOmarw) — 3TO CEeMaHTHYECKH aJCKBATHOE H3JI0)KEHHE OCHOBHOTO
COJICP)KaHUsl TMEPBUYHOTO JIOKYMCHTA, OTJIMYAIOIICECS OKOHOMHOW 3HAKOBOH  OQOPMIICHHOCTEIO,
MOCTOSTHCTBOM JIMHTBUCTHYECKHX W CTPYKTYPHBIX XapaKTEPUCTHK ¥ TPEIHA3HAUCHHOE JJISl BBITOJTHEHUS
pasHooOpa3HbIX HHPOPMAIMOHHO-KOMMYHHUKATHBHBIX (YHKIUI B CHCTEME HAYYHOH KOMMYHHKAITUH.

CymHocTh pedepara 3aKiIOYacTCs B IOCICAOBATEIBHOM W3JI0XKCHUHM COACPKAHUS W3BJICUCHHOMN
nH()OPMAITUHU B CKATOH, KOMIIAKTHOH (opme.

GUIDELINES FOR WRITING A SUMMARY

Writing the summary (Key words and phrases):

1. The title of the text: The title of the text [ have read is ...

2. The main idea of the text: The text is devoted to / deals with / describes / touches upon / examines /
considers / discusses ...

3. Details, contents: The text starts with the description of ... / At the beginning of the text the author
argues / claims / reports / contends / states / suggests / recommends / illustrates / observes that / how ...

Next .../ Further ... / Then ... / The author goes on to say that ...

The author also states / shows / argues / gives / presents ...

It’s also believed / considered that ...

Finally ... / In conclusion ... / The author concludes that ...

4. Your opinion of the text: I think / believe / suppose ... / In my opinion ... / | find the text interesting /
important / useful.

2. METOAUYECKHUE YKA3AHUS ITO MOCTPOEHUIO TUAJIOT A IIO TEME

Use of the following phrases expressing:

a) your opinion:

1 think / believe / consider ...; I'm (not / quite / absolutely) sure that ...; In my opinion ...; As far as [ am
concerned ...; As for me ...; As I see it ...; From my point of view ..., It seems to me that

b) your agreement:

Yes, indeed; | (partly / absolutely / entirely / completely) agree with you; You are (quite) right; I am of the
same opinion; There’s little / no doubt about it; I agree with you on the whole, but it could be said that ...

c) your disagreement:
I can’t say that I share your opinion, I can’t accept your point of view; I (partly / absolutely / totally)
disagree with you; Oh, no. (I'm afraid) you are wrong; Nothing of the kind.

3. METOAUWYECKHE YKA3AHUS 11O MIOCTPOEHUIO BLICKA3BIBAHUS

Comment on the following quotation.
Use the following phrases:

I’d like to say a few words about ...; I’d like to draw your attention to the fact that ...; I would like to
mention that ...; The point is that ...; I must admit the fact that ...; [ am absolutely sure that ...; It is (very /
quite) important that ...

As far as [ know ...; I’d say that ...; I’'m (not) sure that ...; A(n) / Another advantage / disadvantage
of ... is ...; This subfield allows to... / makes it easy (difficult) to ... I prefer ...; As for me ...; My choice is
...; I'would like to ...; I wouldn’t like to ...

I think / believe / consider ...; In my opinion ...; I’'m sure that ...; It seems / appears that ...; That’s
an important consideration ...; That needs to be researched ...; There’s little (no) doubt that ...; It’s doubtful
that ...; However ...; But ...

4. METOAUWYECKHE YKA3AHHUSA 1O HAITMCAHHUIO ICCE



Use the following plan:

1. Introduction (stating the problem / topic / opinion).

2. Main part (providing arguments for and against / reasons / points of view).
3. Conclusion (giving the summary / best suggestion / your opinion).

5. METOJYECKHUE YKA3AHUA 110 HAITMCAHUIO JIMYHOI'O ITNCBMA

PERSONAL LETTER WRITING
[Your Street Address]
[Your City]
[Your Postcode]
Date [ Month, Day, Year]
[Name of Recipient]
[Street Address] Recipient Address
[City]
[Postcode]
Dear ... Greeting

..... Main Body of Your Letter

(With) Love / Yours / (Best) Wishes Sign off
... Your Name
Your Address

5. METOAUYECKHE YKA3AHUSA 110 HAIIMCAHHUIO JOKJIAJA

GUIDELINES FOR WRITING A REPORT

Report Structure
1. Introduction
You should include just a little background / context and indicate the reasons for writing the report. You
may include your terms of reference and procedure/research methods if not covered elsewhere.
Useful Language
The aim/objective/purpose of the Ilens qoxkmama — ...

paper is ...

This paper analyzes/ concerns/con- B HacrosimeMm JOKJIaie JacTcs

siders/deals with ... aHaIN3/paccMaTPUBAIOTCA ...

This paper comments briefly on ... B HacrosgmeMm [Ookiame garoTcs
KpaTKue 3aMeUYaHus 10 MOBOLIY ...

This paper contains/discusses/ B HaCTOAIIEM JOKJIaJe

examines/ describes/ presents ... coneprkarcs/

o0cyKIaeTcs/ucciielyeTcs/ aeTcst
onHcaHne/ IPECTABIIEH ...
Discussion will focus on the OGcyxnenue Oyaer
problem of ...

2. Main body/findings

This is the substance of your report.

The structure will vary according to the nature of the material being presented, with headings and
subheadings used to clearly indicate different sections.

3. Results

This section records your observations (in the past tense) and would normally include statistics, tables or
graphs.

Useful Language



Some information concerning ... bpuia momydena — uH(pOpManys,

was/has been obtained. Kacaromascs. ...
It was/has been found that ... OOHapyXeHO, uTo...
It was/has been shown that ... Bruto nmokasaHo, 4To. ..
It was/has been established that ... BbUIO yCTaHOBICHO, YTO ...
The most important results are as Cambie BaKHbIE PE3yJIbTATH HMCIOT
follows ... CIIeTYFOIIHN BHU] ...
We have been able to show that ... Hawm ynanock moka3sath
4. Conclusion

Your conclusion should draw out the implications of your findings, with deductions based on the facts
described in your main body.
Useful Language
It was/has been concluded that .../ Beun caenadbl BBIBOIBL, YTO ...
So... Urax, ...
Tosumitup ... ITopBoas utor, ...

6. METOJAWYECKHUE YKA3AHUSA IO HATMUCAHUIO UHCTPYKIUI

Choose any microwave device and give written instructions on its use.
See if you can make use of the following phrases:
Firstly ... / The first step is ... / To begin with ... / Initially ...;
Beforehand ... / Before this ... / Previously ...,
At the same time ... / Simultaneously ... / While ...;
Secondly ... / Thirdly ... / After this ... / Next ... / Then ... / The next step is ... / Later ...
Eventually ... / Lastly ... / Finally ... / In the last stage ...

7. METOJUYECKME YKA3AHUS JJISI OBYUYAIOIUXCSI IO OCBOEHHIO
JTUCHUTINHBI

7.1.OnucaHue  MNOCJEAOBATEJLHOCTH  JAelicTBMii  cTydeHTa  («CHeHapuii  M3y4eHHs
AUCHUTUIAHBD).

[Ipy u3y4eHun OUCLUUILIMHBI OY€Hb MOJE3HO CaMOCTOSTEIbHO M3ydaTh MaTepHall, KOTOPBIN eIle He
NPUMEHSJICSI Ha TPAaKTUYeCKOM 3aHSTHH, 4YTO O0JeryuT paboTy ¢ MaTepualaMH, HCIOJIb3yeMBIMH Ha
3aHATUAX. [l TOHMMaHus Marepuaja W KaueCTBEHHOTO €ro YCBOGHHMA pPEKOMEHAyeTCs Takas
OCIEN0BATEILHOCTD JIEUCTBUIMA:

1). Ilocne okoH4YaHMA y4eOHBIX 3aHATHH, NMPHU MOATOTOBKE K 3aHATHSAM CIEAYIOUIETO THS, HYXKHO
CHavaJa MpoCMOTPETh U 001yMaTh HH(POPMAIINIO, MoNTydeHHYo paree (10-15 MunyT).

2). Ilpu moAroToBKe K CIEAYIOMIEMY 3aHATHIO HYKHO MPOCMOTPETh MaTepral MpeablAyIIero ypoka,
MOBTOPHUTH HEOOXOAUMYIO JieKCHKY (10-15 MunyT).

B Teuenne Henmenu BBIOpaTh Bpems (1 wac) ans paboThl ¢ JIMTEpaTypod MO JHUCUUILIMHE B
o6ubnmoTeke, a Takxe B ceTH MIHTEpHET.

7.2. PexoMeHIAIMHU 110 PadoTe ¢ JIUTEPATYPO.

Teoperuueckuii Marepuas Kypca CTaHOBUTCS OoJjee TOHATHBIM, KOTZAa JIOMOJHHUTENBHO K
NPaKTUYECKUM 3aHATHAM U3y4aroTcs U Apyrue HHPOPMalMOHHBIE UCTOUYHUKH O AUcUUILTuHE. JIuTepaTypy
Mo KypCy peKOMEHAyeTcs u3ydarh B OuOnmoreke, a Takke B cetn HurtepHer. [loje3Ho HCHoiab30BaTh
HECKOJIBKO YYeOHHKOB IO Kypcy. PexoMeHmyercsi mocie n3ydeHHs OuyepefHOro mnaparpada BBIOJHHTH
HECKOJIBKO MPOCTHIX YNPaKHEHWH Ha JaHHyI0 TeMmy. Kpome Toro, oueHb Mojie3HO MBICJICHHO 3a/aTh cebe
CJIEJYIONINE BOIIPOCHI (M ONMPOOOBATh OTBETHTh HA HUX): «O YeM 3ToT naparpad?», «Kakue HOBbIE OHSTHS
BBEJICHBI, KAKOB MIX CMBICII?».



CocraBui:
TOTICHT Kadeapbl
WHOCTPAHHBIX SI3bIKOB

3aB. xadempoii
WHOCTPAHHBIX S3BIKOB

/T.A. Poxmmua/

/H.E. Ecennna/



