MMHUCTEPCTBO HAVKH U BBICIIIET'O OBPA3OBAHU S
POCCUICKOU ®EJIEPALINN

CDGI[CpaJII)HOG rocyagapCTBCHHOC 6IO,H}KGTHOG O6pa3OBaT€HI>HOC

YUPEXKIEHUE BBICLIETO 00pa30BaHUs
«PA3AHCKHWI TOCYJAPCTBEHHBIN PAJIMOTEXHUYECKUN YHUBEPCUTET
NMEHHN B.®. YTKIHA»

Ka(bez[pa ((FOCVI[&DCTBGHHOFO, MYHHUIIMITIAJIBbHOT'O M KOPIIOPATHUBHOTO YIIPABJICHW A

METOANYECKOE OBECIIEYEHUE ANCIHUIIJINHBI
«OCHOBBI 1€JI0NIPOU3BOJACTBA U JOKYMEHTO0000POTAa»

Hanpasnenne noaroroBku
38.03.04 «I'ocynapCTBEHHOE U MYHHIIUIIAILHOE YIIPABICHUE»

Hamnpasnennocts (mpoduiib) moarotoBku — MHboOpMaIimoHHbIE TEXHOJIOTUH B
TOCY/IapCTBEHHOM M MYHUITUTIAJIbBHOM YIIPaBICHUU

KBanudukanus BellyCKHHKA — OaKaiaBp

dopmbl 00yUCHUS — OUHAS

Pa3anp



1. METOJMYECKUME YKA3AHUA 110 IPOBEJEHUIO JUCKYCCHUU

Juckyccusa — onvH n3 Hanbolee d3PPEeKTUBHBIX CIIOCOO0B T OOCYKIEHUS OCTPBIX, CIIOKHBIX U
aKTyaJIbHBIX Ha TEKYIIMHA MOMEHT BOIIPOCOB B JIt00OM Mpo)ecCHOHANBHON cdepe, OOMEHa ONMBITOM U
TBOPYECKUX WHHUNMATHB. Takas ¢(opma 3aHATUI MO3BONSET JIydllle YCBOWTh MaTepHan, HaWTH
HEO0OXOAMMEBIE pelIeHus B mporecce 3 (GEeKTUBHOTO AUAaJIora.

IIpaBusia BeieHUS AUCKYCCUH

Huckyccns — 310 nenoBoit 00MEeH MHEHUSIMH, B X0JIe KOTOPOTO KaXKIbI BRICTYAIOIINN JOIDKEH
CTapaTbCsl pacCykKAaTh Kak MOXHO oObekTHBHee. Kaxkmoe BrICKa3bIBaHHE JOJDKHO OBITH ITOJIKPETIIIEHO
¢dakTamu. B oOcykaeHuM clieayeT NpenocTaBUTh KaKAOMY YYAaCTHHKY BO3MOXKHOCTH BBICKA3aThCS.
Kaxnoe BbIcKa3bIBaHME, IMO3MLUSA IOJDKHBI OBITH BHHUMATEJIBHO PACCMOTPEHBI BCEMH YYaCTHUKAMHU
muckyccud. HeoOXoouMo BHUMATENBHO CHyIIATh BBICTYIUIGHHS IPYTHX, PasMbIIULITh Hajg HUMH U
HAYMHATh TOBOPHUTH TOJILKO TOT/A, KOT/Ia TIOSIBIISIETCS] YBEPEHHOCTD B TOM, YTO Ka)K/I0€ Ballle CIIOBO OyIeT
CKazaHO TO Jeily. B xome o0CyXAeHUS HEAOMyCTUMO «IEPeXOAUTh Ha JMYHOCTHY», «HABEIINBAThH
APIIBIKM», JOINYCKaTh YHHUUYIDKUTENbHBbIC BbICKa3plBaHMs M T.0. OrTcTamBaiite cBouM YOEKIECHUS B
SHEPIMYHOM © sIpkoi Qopme, HEe yHIWKas TNPA ITOM JOCTOMHCTBO JIMIA, BBICKA3aBIICTO
MIPOTUBOIIONIOKHOE MHeHHue. [Ipu BbICKa3bIBaHMM JAPYTUMH YYaCTHHUKAMHU JMCKYCCHUM MHEHHH, He
COBIIAJAIOLINX C BAaIlIUM, COXPAHANUTE CIIOKOWCTBHE, UCXOIS U3 TOTO, YTO KAXKIBIA YEJIOBEK UMEET IPaBO
Ha coOcTBeHHOEe MHeHue. JIroboe BBICTyNJICHHE IOJDKHO HMMETh LENBI0 Pa3bsICHEHHE Pa3HBIX TOYEK
3peHUs M MPUMHUPEHUE CHOPAIIMX. [ OBOPUTE TOJBKO IO 3aJaHHOM TeMe, u3beras JIOOBIX 0CCIOIE3HBIX
YKJIOHEHUH B cTopoHy. Cpa3sy ke ciaefyeT HauMHATh TOBOPHUTH O CYIIECTBY, JJAKOHUYHO NPHIACPKUBASIChH
YETKOH JIOTUKHU, BO3AEPKHUBAACH OT IPOCTPAaHHBIX BCTyIUIeHUWH. OCTPOTY OUCKYCCHU NMPHUIAIOT TOYHBIE
BbICKa3bIBaHusA. CleryeT BecTH ce0si KOppeKTHO. He ncnonp3yiiTe oTBeAeHHOE AJIsl BEICTYIIJIICHUSI BpeMSI
JUTSL BBICKa3bIBaHUSI HEJJOBOJILCTBA TOMY WJIM HHOMY JIMILY, TeM 00Jiee OTCYTCTBYIOIIUM.

2. METOAWYECKHE YKA3AHUS 110 IOAT'OTOBKE ITYBJINYHOI'O
JOKJIAJJA C IIPESEHTAITMEN

Jloknao — 310 KpaTkoe MyOIMYHOE YCTHOE M3JIOKEHHE Pe3yJbTaTOB WHAMBHUIYAILHOW y4eOHO-
WCCIIeIOBATEIbCKON JICATENBHOCTH CTYACHTA, MPEACTaBIsAeT COOOW COOOIIEHHEe O CYTH BOIPOCa HITU
WCCJICJIOBAHUS TPUMEHUTEIBLHO K 3aJlaHHOW Temartuke. JloKiajibl HampaBlieHbl Ha OoJiee TIyOOKOe
CaMOCTOSITEITbHOE M3yYEHUE aCHHpPaHTaMHU JICKITMOHHOTO MaTepHala MJIM PACCMOTPEHHS BOIPOCOB JIS
JIOTIOJTHUTENBHOTO W3ydeHus. JlaHHBI MeTon OOy4eHHs WCIONB3YyeTcss B y4eOHOM Ipollecce MpHu
MIPOBEJICHUH MTPAKTHUYECKUX 3aHATUH B popme cemuHapoB. Ero 3amauamu siBISTIOTCS:

—  (¢dopMHUpOBaHHE YMEHHH CaMOCTOSATCIIBHOM pPaboThl OOYydYaroNMXCA € HCTOYHHKAMU
JUTEPATYPHI, UX CUCTEMATHU3AIIHS;

—  pa3BUTHE HABBIKOB JIOTHYECKOT'O MBIIIJICHUS;

—  yriyOlieHHe TeOpeTUIEeCKUX 3HAHHI IO TTPOo0IIeMe HCCIIeTI0BaHUS.

—  pa3BUTHE HABBIKOB U3JI0KEHUSI CBOMX MBICJIECH U UJeH nepes ayIUTOPUEH, yMEHUSI YBEPEHHO
MOJIb30BATHCSl HAYYHOU TEPMUHOIOTHEM.

Joxman momKeH TpeNCTaBisTh apTyMEHTUPOBAHHOE HW3JIOKEHHE OIPEJISIICHHOW TEMBbI, OBITh
CTPYKTYpHpPOBaH (110 TJIaBaM, paszzeiiaM, maparpadam) v BKIIIOYATh pa3/Ieiibl: BBEICHUE, OCHOBHAS YacCTh,
3aKiIroueHre. B Xome JoKiaza JMODKHBI OBITH CHENAaHBl CCBUIKA HA HMCIOJB30BAHHBIC WCTOYHUKH. B
3aBUCUMOCTH OT TEMATUKHU JOKJIa/la OH MOXET UMETh MyJIbTUMEAUINHOE COPOBOXKACHHE, B X0/I€ IOKIIaaa
MOTYT OBITh HPUBEICHBI WUTFOCTPAIMK, TaOIHIIBI, CXEMBbI, MaKeThl, IOKYMEHTHI U T. 1. B Xoe nokiana
MOJKET OBITh UCIOJIb30BaHa J0CKa, (DIUI-YapT IS MIUTFOCTPAIIMK U3JIaraeMbIX TE3HCOB.

3. METOAUWYECKHUE PEKOMEHJIAIIMHU IO HAIIMUCAHUIO KYPCOBOM
PABOTDBI
KypcoBas paéora donicra 66imsb oghopmaena, coenacno mpebosanuam, yCmaHo81eHHbIM
06pazosamenvHol opeanusayuel. B cooepacanuu ooncen bvims npedcmasnen nepeuerv OOKYMeHmMo8,
npumensieMblx 8 npaKxmuxe ynpasienus opeanusayueii. OcnogHas yacmo He 0eIUMcs Ha 21aebl,
00513amenbHO ONINCHA COOePICAMb 6861600 NO pabome u ee 00vem 0oaxcen obimv 20-25 cmpanuy.
TeMbI KypcoBbIX padoT:



1. Hcropus pa3BUTHS OeIONPOU3BOACTBA B Poccum.

HopmarueHo-nipaBoBbIie akThl Poccutickoii denepaliuu, neiicTyroiye B chepe HHPOpMaLuy U

JOKYMEHTaJIbHOTO obecniedeHus. X XxapakTepHuCcTHKA.

Henosrle mucema. Bunsl. [IpaBuna opopmieHus:, CTHIb U 00pa3LbL.

OdopmieHne HHCTPYKIUN, IPABUIL, Pa3bICHEHHI.

IloaroroBka JOBEpEHHOCTEH, KOMUN U BBIMUCOK U3 JOKYMEHTOB.

JomxHocTHas HHCTPYKIMs pyKoBoauTens ciyx0b1 JJOY. ConeprxaHue.

WHCTpyKITNS TI0 AETONPOU3BOICTBY KaK KITFOYEBOH JIOKAIBHBIN HOPMATUBHEIHN aKT 1O padoTe C

JIOKYMEHTaMH.

8. Tloarororka u oopMIIeHHE MPOSKTOB 3aKOHOB, akToB [Ipe3uaenra Poccuiickoii denepanuu u
IIpaButenscTBa Poccuiickoit denepanuu.

9. T'pynmbl mpHUKa30B, U37IaBaEMbIX Ha MPEANPHUITHAH (B opranu3anuu). [lopsaok opopmiteHus u
MOJMHMCAHNS.

10. [IpaBuna cocraBieHus U 0GOPMIICHUS IPETEH3UU U UCKOBOTO 3asIBIICHUSI.

11. IlpaBuia opopmiteHUS] TOKYMEHTOB IO TPYAOBBIM MPaBOOTHOMIEHUSIM. COCTaB TOKYMEHTAIIHH.

12. Opranmzanus paboThl ¢ TOKYMEHTaMH, COICPIKAIUMHE KOH(PHUICHIINATBHbIC CBEICHUSI.

13. Jlenonpou3BOACTBO IO MPEIIOKCHUSM, 3asBICHUSAM U jKaji00aM rpaiaH.

14. ®uHAHCOBO-OTYETHAS TOKYMEHTAITHSL.

15. llITtarHOE pacmHcaHue KaK JIOKATbHBIN HOPMATHBHEIN aKkT oprann3anud. [lIoHsATHE U CTPYKTYypa.

16. Pazpabotka u opopmiieHIE METOIMYECKUX U CIIPABOYHBIX MaTCPHAIIOB.

17. TonsTtre u npouecc GOpMUPOBAHUSI JIeT B OPraHU3AIUH.

18. Homenxkmarypa nen. Bunsl, pazpaboTka u yTBEepKIeHHUE.

19. Opranmzanus xpaHeHus JOKyMeHTOB. OCOOEHHOCTH XpaHEHHS! NEKTPOHHBIX JTOKYMEHTOB.

20. TIpoBeneHue SKCTIEPTU3BI ICHHOCTU JTIOKYMEHTOB U COCTABIICHHE OIHCH.

21. Opranuzarysi SIEKTPOHHON CUCTEMBI YITPABIECHHUS TOKYMEHTOOOOPOTOM.

N
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4. THUINOBBIE BONTPOCHI HA DK3AMEH

Tema 1. OcHoBHBbIe TpeOGOBaHMA K O(QOPMIIEHHMIO YNPABJIEHYECKHX (OPraHU3alHOHHO-

PACHOpPSIAUTEIbHBIX) JOKYMEHTOB.
1.OcHOBHBIE TOJIOXKEHUS 10 IOKYyMEHTUPOBAHHIO YIIPaBJIeHUECKOH AesTenbHoCTH. HopMaruBHbIe

MarepHa’bl, 00eCIieyMBaIOIINeE TPABUIIA U TIOPSJIOK YIPABICHYSCKHUX JCHCTBHI, OCHOBHBIE (DYHKLIUH JOKYMEHTA.
2.Pabota 1o yHu(pUKAIMK ¥ CTAaHAAPTU3ALMS YIIPABICHYECKUX JJOKYMEHTOB. BHIbI JOKyMEHTOB, HX
KiaccuuKanys 1 Ha3HAuYCHHUE.
3.CocraB u npaBuia ohOpMIICHHUS Pa3IMYHBIX BUIOB JTOKYMEHTOB. BimsiHre paBHiIbHOTO 0 OpMIIEHUS
PEKBU3UTOB HA IOPUIUYECKYIO CHITY TOKYMEHTA.

4. HazHayeHHe B COCTaB OpFaHI/ISaHI/IOHHO-paCHOpHHHTeHBHOﬁ JAOKYMCHTAIUU.

Tema 2. Oco6eHHOCTH 1eJI0BOI IepenucKH.

5. JlenoBoe mucbMo, paBuiIa ero opopMIIEHUS, pa3MeleHHe OCHOBHBIX PEKBU3UTOB.

6. Buipl 1e/TOBBIX MTUCEM, CIeHU(pUUECKIE 0COOCHHOCTH O(POPMIICHHS.

7. MexnyHapogHOE IMHMChbMO, TPaBIIa ero 0(GOPMIICHHS U pa3MEIIeHUS PEKBU3UTOB.

Tema 3. IIpaBuia 10KyMEHTHPOBAHMS OPraHU3ANHOHHO-PACTIOPSAAUTEILHOM eI TeLHOCTH.

8. JIOKyMEeHTHPOBaHHE OPraHU3ALIIOHHO-PACTIOPAAUTENLHOM NesTeIbHOCTH: OpraHU3aliOHHAas
TOKYMEHTAIIHsI, 0COOEHHOCTH, crienuduka, BUIbL, GyHKIUH. CTaJuu IIOATOTOBKH TOKYMEHTOB.

9. Yeras. [Honoxenne. MucTpykuus. CocraBieHue, MopsoK 0ohopMIIEHHUS U CTPYKTypa IOKYMEHTOB.

10.TTonroroBka 1 ohopMIICHHE ITPOEKTOB 3aKOHOB, akTOB IIpe3uaenta Poccuiickoit deneparmu u
IIpaButennctBa Poccuiickoit denepanuu.

11.ITponenypa u3gaHUs paCIOPIIUTEIBHBIX JOKYMEHTOB B YCIOBHSIX KOJUIETHATFHOTO MPHHSATHS
pemenust. [locranosienue, pemenue. OGopmiieHne, CTPYKTypa TEKCTA.

12 Tlpouenypa u3gaHus pacopsAUTEIBHBIX JOKYMEHTOB B YCIOBUSX €IUHOIHYHOTO MPHHSTHUS PEIICHUS.

VYkazaHue, pacropspkeHne, IpuKas, BUbI Ipuka3oB. OdopmiieHre, CTPyKTypa TEKCTa.

Tema 4. lokyMeHTHpPOBaHHE AATEIHLHOCTH KOJLUIETHAILHBIX OPraHoB.

13.0pFaHI/IBaHI/IOHHO-TeXHI/I‘IGCKI/IG MEPOIIPUATHA 110 TOATOTOBKE U IIPOBEACHUIO COBCmaHHﬁ.


http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5835&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7179&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7129&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5840&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7210&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7241&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5878&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5842&displayformat=dictionary

14 JIokyMeHTHpOBaHUE ACSATEIHLHOCTH KOJUIETHAIBHBIX OpraHoB. CTpyKTypa OK/Iaja U oT4eTa Ha
3aceJaHuAX, COBEIIAHUX. [IpaBuiia HanuCaHus TOKYMEHTOB.

15.TpeboBaHus K COCTABICHUIO H OQOPMIICHHIO TIPOTOKOJIOB, BUABI IIPOTOKOJIOB.

Tema 5. lokymeHTHpOBaHME HHPOPMANHOHHO-CIPABOYHBIX MATEPHAJIOB.

16.JoxymeHTHpOBaHNE HHPOPMALMOHHO-CIIPABOYHBIX MaTepHaoB. [loKiaaHas 3amnncka, cayxeOHas

3aImcka, 00bsACHUTEbHAS 3anicka. OPopMIICHHE, CTPYKTYpa TEKCTA.

17.Pa3pabotka u ohopMIIeHIE METOANYECKUX U CIIPABOYHBIX MaT€pPHUAJIOB.

Tema 6. JIokyMeHTDI 110 YCTAHOBJIEHHIO TPYAOBBIX OTHOLIEHUIA U YY€Ty KaJpPOB.

18.JI0KyMeHTBI IO YCTAaHOBJICHUIO TPYJOBBIX OTHOIIEHUII: BUBL, GYHKIUH, 0COOCHHOCTU (hopMUpOBaHUS,
pETHCTpaIN 1 XPAHSHHUS.

19./IoKyMeHTHI 10 YCTAaHOBIICHHIO TPYIOBBIX OTHOIICHHUH: 0COOEHHOCTH 0(POPMIICHUS IpHUEMa, TIePEeBOa,
TIEPEMEIIEHHNS, YBOJILHEHUS 110 PA3IMIHBIM OCHOBAHMUSAM.

20.JIoKyMEHTHI TI0 YCTAaHOBJICHHIO TPYIOBBIX OTHOIIIEHUN: 0COOCHHOCTH 0(OPMIICHHUS COBMECTHTEIHCTBA,
COBMEIIEHUS, OTITyCKa, CITy>KEOHBIX KOMaHIUPOBOK.

21.JI0KyMEHTHI 110 Y4YeTy KaJIpOB: BHIbI, 0COOCHHOCTH (POPMHUPOBAHUS, PETUCTPALIMU U XPAHECHUS.
3HaueHHe KaJpoBOH TOKYMEHTAIUH.

22 TpynoBasi KHUXKa: OCOOCHHOCTH 3aBeCHUS, 0POPMIICHHUS, XPAaHCHHS.

23.JIokyMeHTBI, (POPMUPYIOIIKE JIMIHOE [1e)I0 padoTHUKa. CocTaBleHHE TUIHON KapTouku T-2.

Tema 7. JlokanbHble HOPMATHBHBIE AKTHI.

24.0O06s3aTenpHbIC JOKATbHBIE HOPMaTHBHEIC akTHI, TpenxycMoTpernsie TK PO. [Topsmok pa3paboTk,
YTBEPXKICHHS, 03HAKOMJICHHSI C HUMHU paboTHHKa. ConeprkaHue JIOKaTbHOTO HOPMaTUBHOTO aKTa U €r0 Ha3HAuYCHHE.

25. HeoOs3aTenpHbIe JTOKaIbHbIE HOPMAaTHBHBIE aKThI. [1opsiok pa3pabOTKH, yTBEP)KICHUS, O3HAKOMIICHUS
¢ HUMH pabotHuKa. CozepKaHue JTOKaJIbHOTO HOPMAaTHBHOTO aKTa U €r0 Ha3HA4YCHHE.

Tema 8. Opranuzanus paGoTsl ¢ JOKYMEHTAMH, CHCTEMATH3ALUS JOKYMEHTOB U (POPMUPOBAHME
HOMEHKJIATYPBI Je1.

26.0pranu3zanms JOKyMEHTO000pOoTa, €ro 3Tarbl, HOACYeT 00beMa IOKYMEHTO000pOTa.

27.IloaroToBKa U perucTpaiys OTHpaBIsIeMbIX JOKyMeHTOB. CTaJuu padOThI C HUMH.

28.IlonsTHE, COmepKaHUe BXOAAMNX JOKyMEHTOB. Ctaguu paboThl ¢ HUMH.

29.9Tarsl 1 MOpAa0K 00pabOTKH BHYTPEHHUX JTOKYMEHTOB.

30.KoHTpoJIb HCTIONIHEHUS! JOKYMEHTOB, €ro peraMenTanus B tHCTpykuuu no JJOVY. CocraBneHue cBOAKU
00 HCTIOTHEHNH JOKYMEHTOB.

31.Cucremaruzanuus JOKyMEHTOB, Kak npouenypa JOY, cBa3aHHas ¢ BONPOCAMU CO3JaHUSI apXUBOB.

32.CocraBieHre HOMEHKIIATYPBI Jiel ¥ nipoliecc (JOpMHUPOBaHUs Jie B opraHu3anuu. Buabsl HOMEHKIATyp,
UX Ha3HA4YCHUE.

Tema 9. IopsaoK NOATOTOBKH M MePeIaYH e HA XpaHEeHUe B APXUB.

33.0pranusanys XpaHeHus! JOKyMEHTOB apXUBHOTO (oHa PO 1 1pyrux apXuBHBIX JOKYMEHTOB.

34.TToAroToBKa UCIIOJIHEHHBIX JOKYMEHTOB K XPaHEHHUIO U HCIIOJIb30BAHUIO.

35.ApxMBHOE XpaHEeHHUE: OPSJOK M OCOOCHHOCTH BbIIau¥ JJOKyMEHTOB M3 apXHBOXPaHWININA.

36.ApXHMBHOE XpaHEHHUE: UCTIOIHEHHUE 3aIIPOCOB IPAXKIAAH M OPTaHU3AIMH B COOTBETCTBUH C
Mertoanuecknmu pekoMeHaanusIMu PocapxuBa, cocTaBIeHHE apXUBHOM CIIPABKH.

37.0praHu3anys XpaHeHUs JOKyMEHTOB, YCTAaHOBJICHHE CPOKOB XpAaHEHUSI U YHUUTOXKECHUSL.

38.0praHu3annoHHOE MOCTPOSHUE CITYKOBI JA€IONPOU3BOACTBA. Pa3paboTka MHCTPYKIIMH 110

JIETIONPOU3BOJICTRY, €€ COJEPIKAHHUE.

5. METOJIMUECKUE YKA3ZAHMS /151 OBYYAIOIIMXCS IO OCBOEHUIO
JUCHUTLINHBI

OnucaHue Mocjae10BaTeTbHOCTH JIeiCTBUH CTyAeHTAa («cleHAPUIl N3yYeHUs AU CUUIIHHBI»)


http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5836&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7214&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7214&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=7169&displayformat=dictionary
http://cdo.rsreu.ru/mod/glossary/showentry.php?eid=5890&displayformat=dictionary

1) wanucanue koncnekma JeKyuil: Kpamko, CXeMAMUu4HO, NOCLe008AMENbHO (DUKCUPOBAMb
OCHOBHblE NONONCEHUS], BbIBOObL, (QOPMYIUPOBKU, 0000UWEHUs, NOMEUAMb BANCHbIE MbICAU, BbIOETSMb
KAOYegble Clo8a, MePMUHbL,

2) noo0comoska K NPAKMUHECKUM 3AHAMUSIM. HEOOXOOUMO U3YHUMb PEKOMEHOOBAHHbIE
npenodasamenem UCMOYHUKU (OCHOBHYIO U OONOJIHUMENbHYIO JUMeEPAmypy, UHMEPHem-pecypcyl) u
BLINOHUMND NOO2OMOBUMENbHBLE 3A0AHUSL

3)  npu uzyueHuu ouCYUNIUHbLL OUeHb NOJIE3HO CAMOCMOAMENbLHO U3YYAMb MAMePUa, KOMopbulil
elwyje He NPOYUMAH HA JEKYUU, He NPUMEHSUICS Ha npakmuyeckom 3anusmuu. Toeoa nexyus 6ydem 2opazoo
nousamuee. OOHAKO Nlecye Npu U3YYeHUU Kypca Cledo8amb U3LOJNCEHUI0 Mamepuana Ha aexyuu. J[is
NOHUMAHUSL MATNEPUALA U KAYECTHBEHHO20 €20 YCBOEHUs PeKOMEHOYemcs maxas nociedo8amenbHoCb
Oeticmeuil.

—  nocle npoCIyWUBaHUs 1eKyul U OKOHYAHUSA YYeOHbIX 3aHAMUL, NPU NOO2OMOBKe K 3aAHIMUSIM
creoyouje2o OHA, HYMHCHO CHAYAIA NpoOcMompems U 000yMamb MeKCm  JleKyul,
npOCIYUWantou cecoous (10-15 munym).

—  npu nodeomoske K ciedyroujell 1eKyuu, HyJlCHO NPOCMOmMpems meKcm npeovioyuell 1exyuu
(45-50 munym),

— 8 meueHue nepuooa BpeMeHU Mexcoy 3aHAmuimMu evlopams epemsa (Munumym 1 uac) ona
CamMoCmossmenvHol pabomol, NPoGepUMb MePMUHbl, NOHAMUSL C NOMOUWbIO IHYUKIONEOUL,
crnosapeti, CnPAagOYHUKOS C GbINUCHIBAHUEM MOIKOBAHUL 8 mempadb. O603HaUUMb BONPOCHI,
MEPMUNBL, MANEPUAT, KOTHOPbILL GbI3bI6Aem MPYOHOCHIU, NOMEMUMb 1 HONBIMAMbCS HAMU
omeem 8 pexomendyemoul aumepamype. Eciu camocmosmenvho ne yoaemcs pazoopamscsi 8
Mamepuane, HeoOX00UMO CEHOPMYIUPOBAMb B0NPOC U 3A0aMb NPenooasamentd Hd
KOHCYTbmMayul, Ha NPAKMuYeckom 3aHamuu.

4) nooecomoeka Kk 3auemy. HeOOXOOUMO OPUEHMUPOBAMbCS HA KOHCHEKMbl  JeKyull,

DPEKOMEHOYeMYIo TUmepamypy u op.

PexomeHnnanum o padore ¢ JuTepaTypoii

Teopemuueckuil Mamepuan Kypca cmaHosumcs 001ee NOHAMHbIM, K020d OONOIHUMENbHO K
APOCTYUUBAHUIO TIEKYUU U U3YUEHUI0 KOHCNEeKMA, U3y4aemcs u O0NOIHUMENbHAS PeKOMEHOOBAHHA
qumepamypa (3aKkOH00amenbCmeo, HayuHvle U nyoruyucmuyeckue cmamou u 0p.). Jlumepamypy no
KYPCY PEKOMEHOYemes usyyams 6 bubiuomexe uiu ¢ nomows cemu Mumepuem (ucmounuxu, Komopwle
Mmoz2ym Ovimb ckaueHvl 6e3 HapyuweHus agmopCKux npas).

Onepatop 340 000 "KomnaHus "TeH3op"

[IOKYMEHT MOATMUCAH 3IEKTPOHHOW MOANUCHIO

COIrMACOBAHO ®reoy BO "PrPTY", PIPTY, MNepdunbes Cepreii Banepbesny, Mpocras noanuce
3aBeaytowmin kaceapoii TMKY




