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1. METOAUYECKHUE YKA3AHHUA 10 ITIPOBEAEHHUIO JTUCKYCCHUH

Juckyccust - oAuH U3 Haubosiee 3¢ eKTUBHBIX CIOCOG0B /1151 06CYX/eHUS OCTPBIX, CI0KHBIX
Y aKTyaJ/IbHBIX Ha TEKYIIUI MOMEHT BOIPOCOB B JIt060M npodeccuoHanbHOM cdepe, 06MeHa ONBITOM U
TBOpYECKUX UHULMATHUB. Takas ¢dopma 3aHATUH MO3BOJISIeT Jydllle YCBOUTb MaTepuas, HaWTH
Heo6X0AMMble pelleHUs B mponecce 3GpGeKTUBHOTO Auasiora.

IIpaBu./a BeJeHUd AUCKYCCUU

,[[I/ICKYCCI/IH -3TO ,L[eHOBOﬁ obMeH MHEHHAMH, B X0 e KOTOPOro Ka)KAbIﬁ BbICTy'I'Ia}O].LlI/If/'I JAO0JIXKEeH
CTapaTbCA PAaCCyXJaTb KaK MOXHO 00 BLEeKTHUBHeEE. Kamaoe BbICKa3bIBaHHE OOJI2KHO OBITH MOAKpeEIJIEHO
dakTamu. B o6cyxaeHuN caelyeT NpefoCTaBUTh KAK/IAOMY YYACTHHUKY BO3MOXKHOCTb BbICKA3aThCS.
Kaxcaoe BBICKa3blBaHH e, MO3ULHUA OOJI2)KHBI 6bITb BHHUMATEJIbBHO paCCMOTpeHbI BCEMU y‘-IaCTHI/IKaMI/I
AUCKYCCHH. H606X0,£[I/IMO BHHUMATEJIbHO C/HYUIATb BBICTYIVICHHUA APYTrUX, pa3MbIIJIATb HaA HUMHU U
HAa4YWHATb TOBOPUTDHb TOJIbKO TOIr'ld, KOr'Zlld MOABJIAETCA YBEPEHHOCTb B TOM, YTO KaxK/J0€ Ballle CJI0BO
6y,£[6T CKa3aHoO I10 feuny. B Xxoje O6CY)K,£L6HI/IH HeJOIMyCTHUMO «IepexoAuTb Ha IMYHOCTU», KHABEIINBATb
APJBIKHU», AONYCKATb YHHUYUXKUTEJIbHbI€ BbICKA3blBAHUA W T.[A. OTcTauBaliTe CBOM y6e>K,£L6HI/IH B
3HEPru4yHol u spkod d¢opMe, He VyHUKAsA NpPA 3STOM [JIOCTOUHCTBO JIMIA, BbICKA3aBIIETO
HpOTI/IBOl‘IOJIO)KHOG MHEHHE. an BbICKA3bIBAHUHU IL[pyI‘I/IMI/I y‘-IaCTHI/IKaMI/I AI/ICKyCCI/II/I MHeHHfI, He
COBIMIaJal0MX C BAlllUM, COXpaHHﬁTe CHOKOFICTBI/IG, ncxoad U3 Toro, 4To Ka)i{ﬂblfl Y€JIOBEK UMEET IpaBO
Ha cobCcTBeHHOe MHeHue. JIio6oe BBICTYIIVIEHHWE OJOJI’)KHO MMETDb LEJIbI0 PA3BbACHEHHE PA3HbIX TOYEK
3pEHUA U IPUMHUPEHHE CITOPALTUX. FOBOpI/ITe TOJIBKO I10 SaAaHHOfI TeMe, n3berad JIObIX 6eCcroe3HbIX
YKJOHEeHUN B cTopoHy. Cpasy ke cJjeAyeT HayWHAaTb TOBOPUTh [0 CYLIECTBY, JIAKOHHUYHO
NPUZEPKUBASICh YETKOM JIOTUKH, BO3JLEPKUBASACh OT NPOCTPAHHBIX BCTYIJIEHUU. OCTPOTY AUCKYCCUU
NpUJa0T TOYHbIEe BbIiCKa3blBaHUs. CiieiyeT BeCcTU cebs1 KOppeKTHO. He ncnosib3ylTe 0TBeeHHOE A5
BBICTYIIVIEHUA BpeMA [AJid BbICKAa3blBAHWA HEAOBOJIbBCTBA TOMY WX HWHOMY JIKLY, TeM 60]166
OTCYyTCTBYIOLINM.

[lepevyeHb TeM JJid JUCKYCCUN

1) Lenu u 3afa4yd NIpUMEHEHUs] METOJAO0B TalM-MeHe[PKMEHTa B MOBCEJHEBHOMN XU3HU U
npodeccuoHaTbHOH eI TeIbHOCTH.
2) Basanc Mex1y paboToH U JIMYHOH KM3Hb10. Kak MpaBU/IbHO OPraHU30BaTh GalaHC MEXIY

pa6oqe171 AeATeJIbHOCTBbIO U OTABIXOM.
3) OcHOBHBbIE HallpaBJIEHHUA I/ICCJ'IE,Z[OBaHI/II\/II B 00J1aCTH KOpIIOPATHUBHOTO TaI‘/'IM-MEHe,ZDKMEHTa.

2. NEPEYEHD BOITPOCOB K 3AYETY

1. OcHOBHbIE PUHIUIIBI TAUM-MeHeAKMeHTa. YTo Takoe TalkM-MeHe»)kMeHT? Kakue
KJIIOU€eBble IPUHIIUIIBI JIEXKAT B OCHOBE yIpaBJIeHUsI BpeMeHeM?

2. lenn v 3a/1a4u TakM-MeHepKMeHTa. KakoBbI Liesiv U 33/1a4¥ IPUMEHEHUS MeTOL0B TalM-
MeHe/I)KMEHTA B MOBCE/JHEBHOM KU3HU U NPOPECCUOHATBbHOM e TebHOCTU?

3. MeTo/bl IIaHUPOBaHUSI BpeMeHHU. [lepedncinTe U KpaTKO 0XapaKTepPU3yUTe OCHOBHbIE
MEeTO/bl IJIAHUPOBAaHUS BpeMeHHU (HanpuMep, METO/, «AJbIIbl», MaTpULa Ji3eHxay3apa).

4. MaTtpuna ditzeHxayapa. ONUIIUTE NPUHIUI PaboThl MaTpUIlbl JH3eHxay3pa. Kak oHa
NIOMOraeT PacCTaBJ/IATh IPUOPUTETHI 331247

5. Metop «[lomuopa». B uem 3akitouaercs cyTb MeTo/a «[lomumop»? Kak oH MoXeT
MOBBICUTH NMPOJIYKTUBHOCTb PabOTHI?

6. [Ipunyunel feservupoBanusi. [louemMy Ba>xHO yMeTh JAesierupoBaTh 3agauyu? [IpuBeagure
NpUMEpPHI CUTYaLlMH, KOTrJa JeJIerMpoBaHU e ONPaB/aHo.

7. XpoHoMeTpax. UTo Takoe xpoHoMeTpax? [/ KaKuX LieJiel UC0Jb3yeTCs 3TOT
WHCTPYMEHT B TallM-MeHeJKMeHTe?

8. AHa/113 BpeMeHHBIX 3aTpaT. Kak npoBoAuTCa aHa/1M3 BpeMeHHbIX 3aTpaT? Kakue
WHCTPYMEHTHI MOTYT UCIOJb30BaThCA AJIsl 3ITOr0 aHa/IM3a?

9. YnpaBsieHHe OTBJIeKawoIUMU pakTopaMu. Kakue cyliecTByOT cioco6bl 60pb6bI C
OTBJIEKaOIUMU pakTopamMu npu padorte? [IprBeANTE HECKOJBKO IPUMEPOB.



10. bananc Mexay paboToM U JIMYHOM xKU3HbIO. Kak NIpaBU/IBHO OpraHM30BaTh O6aaHC MeXAY
pabouenl 1eATeJIbHOCTbIO U OTABIXOM? Kakue TeXHMKH IOMOTaloT U30eXaTh IMOLMOHAJIBHOTO
BBITOPaHUsA?

11. Ouenka 3¢pPpeKTUBHOCTH UCI0Ib30BaHUs BpeMeHU. Kakue nokasarTesiy HCI0Jb3Y0TCS
Ji151 O1leHKHU 3 EeKTHUBHOCTH HCI0JIb30BaHUS paboyero BpeMeHu?

12. ludpoBble HHCTPYMEHTHI [Jisl TaUM-MeHe kMeHTa. HazoBuTe nonyisipHble [UPpoBLIE
NpUJIOKEHUS ¥ NpOrpaMMBbl [/ yIIpaBJieHus BpeMeHeM. Kak OHM MOTyT MOMOYb B OpraHU3aLuu
pab6oyero npouecca?

13. [l1anupoBaHue J0Jr0CPOYHBIX IPOEKTOB. Kakre NoAXoAbl IPUMEHATCA A1
IJIAHUPOBAHUS KPYMHBIX U J0JTOCPOYHBIX IPOEKTOB? Paccka)kuTe 0 TEXHHUKAX JeKOMIIO3MLIMH 3a/a4.

14. CamoaucuyIJIMHA U MOTHUBaLUs. Kak cBI3aHbl CaMOJUCLUIIJINHA U YIIpaBJeHUe
BpeMeHeM? Kakre MeTO/ibl MOTHBALMH MOXKHO UCII0JIb30BaTh JJIsI IOBBIILIEHHUsI COGCTBEHHOMN
IPOAYKTUBHOCTH?

15. 3¢ dexTUBHOCTE OTAbIXA. Kak NpaBU/IBbHBIN OTABIX BJKAET Ha IPOU3BOJAUTENBHOCTD
Tpyaa? Kakue Bubl 0T/ibiXxa Haubosee 3pPeKTUBHBI?

16. [Ipo6JsieMbl poKpacTUHALUU. YTO Takoe NpokpacTuHanusa? Kakue cylecTByOT
CTpaTeruu 60pbObI C HeM?

17. llocranoBka SMART-nesneit. Yto o3HavaeT ab6peBuatypa SMART? Kak aTa MeToauKa
IoMOraeT B IOCTaHOBKe 1iesiei?

18. MO MOHA/NBHBIN UHTEJIJIEKT U TaM-MeHePKMeHT. Kak B3auMoCBsA3aHbl 5MOLMOHAIbHbBIN
UHTeJJIEeKT U 3P PeKTUBHOE yIpaBjieHHe BpeMeHeM?

19. Opranusanusa paboyero npocrpancTsa. Kak npaBuibHas opraHusanus pabodero Mecra
CIoCO6CTBYET NMOBBILLIEHHIO IPOU3BOJUTENBHOCTU?

20. [lepcoHanbHbIe CTPaTeruu TakiM-MeHepxkMeHTa. Kakue HHAMBUyalbHble GaKTOPbI
BJIMSIIOT HA BBIOOP MOAXOSAIINX CTPATETUH yIIpaBaeHUs BpeMeHeM?

21. [lepeuncnute pakToOphl, ONpesessaoLe He06X04UMOCTb BHepeHHS KOPIIOPAaTUBHOIO
TalM-MeHe/PKMeHTa.

22. Ha3oBHUTe K/I104YeBOE OTJIMYME MeHep)KMeHTa OT TakM-MeHepkMeHTa. Kak BbI cuMTaeTe,
YTO EPBUYHO B OPraHM3aluU: MeHeJ)KMEHT UJIM TallM-MeHeKMeHT?

23. PackpoliTe coiepaHue 3TAlOB BHEJPeHNU KOPIIOPAaTHBHOrO TalM-MeHe>)KMeHTa.

24. Kakue Mepbl 3aKpenieHnsl TEXHUK IJITAaHUPOBAHUsSI BpEMEHHU MOTYT pa3pabaThIBaThCs B
koMmaHuu? B yeM ux cyTh? [IpuBeiuTEe NpUMepHI.

25.YeM persiaMeHTbl OTJIMYAIOTCS OT JOTOBOPEHHOCTeN?

26.4To Takoe «BeUu», UHCTPYMEHTHI B cucTeMe TM-cTaHaapToB?

27. KakoBbl OCHOBHbIE HallpaBJeHUs UCCAEJ0BAaHUN B 06J1aCTH KOPIOPATUBHOIO TaklM-
MeHeaKMeHTa?

3. METOANYECKHE YKA3AHUA A1 OBYYAIOIIUXCA 110 OCBOEHHUIO AUCOUIT/IMHbI

1. OnucaHue nocaedosamesvHocmu delicmeuii cmydeHma («cyeHapuii u3y4yeHus
ducyunauHbsI»)

1) HamMcaHUe KOHCHEKTA JIEKLUH: KPaTKO, CXeMaTH4YHO, MOCJeL0BaTeJbHO PUKCHPOBATH
OCHOBHbI€ T10JIO’KEHH S, BBIBO/bI, OPMYJIUPOBKHU, 06001EHNS; TOMEYATh BAXKHbIE MBIC/IH, BBIAENATD
KJII0U€eBbIe C/10Ba, TEPMHUHBI;

2) NOATOTOBKAa K MNpPaKTUYECKUM 3aHATHUAM: He0O0XOJMMO H3YYUTb pEeKOMeHJ0BaHHbIe
npernojiaBaTeseM HUCTOYHUKU (OCHOBHYIO W [JIONOJHUTEJNbHYIO JIUTEPATypy, UHTEPHET-PeCypchl) U
BBIITOJIHUTB MOJTOTOBUTE/bHbIE 33/1aHUS;

3) Opu HU3yYeHUM [AUCLUMUIUIMHBI OY€Hb MOJIE3HO CAaMOCTOSTEJbHO H3y4YaThb MaTepual,
KOTOPBIH ellle He MPOYUTAH Ha JIEKLUU, HE IPUMEHSJICA Ha MPAaKTUYECKOM 3aHATHH. Torzaa Jiekius
OyzaeT ropas/io nouaTHee. OHaKo Jierye Npyv U3y4eHUH Kypca Cl1e[0BaTh U3JI0)KEHUIO MaTepHasa Ha
JIeKUMU. [l TMOHMMaHMUA MaTepuaja U KauyeCTBEHHOTO €ero YCBOEHHUS pPeKOMeHJyeTcsl Takas
M0CJIel0OBAaTEJbHOCTDb JJEUCTBUH:

— TocJe MPOCAYIIMBAaHUS JIEKIUM W OKOHYAHHUS Yy4eOHBbIX 3aHATHUM, NMPHU TNOATOTOBKE K
3aHATHUSM CIEAYIOLIETO IHS, HY?KHO CHayasia IPOCMOTPETh U 06/[yMaThb TEKCT JIEKIIUH, TPOCIYLIaHHON
cerogus (10-15 MmunyT).



— TMpH NOATOTOBKE K CJeAyIoleH JIEKIIUH, HY>KHO MPOCMOTPETb TEKCT NpeAbIayIel JeKIUU
(10-15 MuHyT),

— B TeyeHHUe MepuoJia BpeMeHU MEX/y 3aHATHSIMH BbI6paTh BpeMs (MUHHUMYyM 1 4ac) ajs
CaMOCTOSITE/IbHOW PaGOThl, IPOBEPUTh TEPMHUHBI, TIOHATHUS C MOMOIbI0 3HIUKJIONEAUN, CIOBapeH,
CIIPaBOYHUKOB C BbINUCbIBAaHWEM TOJKOBAaHUH B TeTpaib. 0603HAUYUTh BONPOCH], TEPMUHBI, MATEPHaJI,
KOTOPbIM BBbI3bLIBAET TPYAHOCTH, MOMETHUTb MW IMOMNBITAaTbCA HAWTH OTBET B pPEKOMEHJyeMOWu
autepatype. Eciu caMocTosiTeIbHO He yJaeTcs pa3obpaThbCs B MaTepuase, HEOGXOJUMO
chopMysiMpoBaTh BONPOC U 33J]aTh MPeNnojaBaTe 0 Ha KOHCYJIbTAlUH, Ha TPAaKTUYECKOM 3aHSITHH.

2. PekomeHndayuu no pa6ome c 1umepamypoii

TeopeTuyeckuii MaTepuas Kypca CTaHOBUTCS OoJiee MOHSATHBIM, KOrjJla JOMOJHHUTEJIbHO K
NPOCJAYIIMBAHUIO JIEKI[MU U U3YYEHUI0 KOHCIEKTA, U3y4aeTcs U JONOJIHUTENbHAsl peKOMeH/J0BaHHas
JUTepaTypa (3aKoOHOAATE/IbCTBO, HAYYHbIE U MYBJUIMCTUYECKHE CTAaThU U Ap.). JIuTepaTypy 1o Kypcy
peKoMeH1yeTcsl U3y4aTh B GUGJIMOTEKE UM C TIOMOIIb ceTH UHTepHeT (MCTOUHUKH, KOTOpPble MOTYT
OBITh CKaYeHbl 6e3 HapylleHUs aBTOPCKHUX M1PaB).

3. lodzomoseka k cdaue 3ayema

3avyetr - dopMa MPOMEXKYTOYHOU MPOBEPKH 3HAHWUM, YMEHUM, HAaBbIKOB, CTENIEHU OCBOEHHUS
JAUCLUNJINHBI.

['naBHas 3a/1a4a 3a4eTa COCTOUT B TOM, YTOOBI Y CTYZileHTa U3 OT/Ae/IbHbIX CBEIEHUH U JeTalleill
COCTAaBWJIOCh NpeACTaBJeHHEe 006 00IlleM CcoJep:KaHUHW COOTBETCTBYIOLIEN AUCHUIIMHBI, CTajla
MOHSTHOW MeTO/[UKa MpeJMeTa, ero cucreMma. ['0oTOBSICh K 3a4yeTy, CTYJEHT NPUBOAUT B CUCTEMY
3HAHUS, MOJIyUeHHbIE Ha JIEKLUAX, NMPAKTUYECKHUX 3aHATHUSAX, pa3bupaeTcs B TOM, UTO OCTaJIOCh
HENOHSATHBIM.

4. METOJWYECKHUE YKA3AHMA JJ/1 CAMOCTOATE/JABHOMX PABOThI CTYJIEHTA

[Ipy uU3y4eHWH [JaHHOW [JUCLUUIJIMHBI CTYJEHTbl BbINOJHSKT pa3/idiHble BU/DI
CaMOCTOSITEJIbHOW PabOThI: U3yYeHHEe KOHCIEKTA JIEKI[UH, N3y4YeHHe OCHOBHOMW U JOTOJTHUTEIbHOU
JINTEPATYPHI, OJrOTOBKA K MPAKTUYECKUM 3aHSITHSM U [JIP.

[Ipy BBIITO/IHEHUH BCeX POPM CaMOCTOATENbHOM paboThI CTYeHThI [10JIb3YI0TCA JINTEPATYPOH,
yKa3aHHOH B CIIMCKe OCHOBHOU U JJONOJIHUTEJNbHON JIMTEPATYPhI.

CaMocTosiTesIbHasA paboTa BBINOJHSETCS CTYAEHTaMU B Ipoliecce U3yuyeHHs BCeX yueOHBIX
AucuunirH. OHa HampaB/eHa Ha OBJaJeHue o6ydyawluMucs ¢GyHJaMeHTaJbHbIMU 3HaHUSMUY,
npodeccuoHa/JbHbIMY YMEHUSIMU M HaBbIKaMH, YMEHUSIMU PabOThI C IMTEPATYPHbIMU UCTOYHHUKAMH,
NpPaKTUYEeCKOr0 pelleHUd 3aJad, Ha pa3BUTHUE JIOTUYECKOrO0 MBILIJIEHUS, TBOPUYECKOW aKTUBHOCTH,
UCCJIe[I0BAaTe/bCKOT0 MOAX0Aa B OCBOEHMM Y4eOHOro MaTepuasa, pasBUTHEe I03HaBaTeJbHbBIX
CIOCOGHOCTEM.

BelgenisiloT ABa BUJA caMoCTosTebHOM paboThl ctyaenTa (CPC):

® HeNnocpeJCTBEHHO B XOJ€ ayAWTOPHBIX 3aHATHUU (JIeKL UM, NPaKTUYECKUX, CEMHUHAPCKHUX,
JIabopaTOPHBIX 3aHATUH) MOJ PYKOBOACTBOM U KOHTPOJIEM IIpeNno/aBaTeis;

® caMOCTosATe/NbHas paboTa CTyZ,eHTa BO BHeayAUTOPHOe BpeMs 6e3 y4yacTus NpenojaBaTeis
(moMa, B 6UOJIMOTEKE, B OOIEKHUTUHN U T.JI.).

OcHoBHbIMU popMaMu BHeayAuTopHOM CPC moj; pyKoBO/JICTBOM U KOHTPOJIEM NpeMNo/jaBaTes
SIBJISIIOTCSL:

® TEKYyIMe KOHCY/IbTaluu (1epe/; 9K3aMeHaMH U 3a4eTaMHU, B MEKCECCUOHHBIN epUo/| U T. .);

e BBINOJHEHHE pas3JMYHBIX BHUJOB 33JaHUM BO BpeMd MNPOXOXKAEHUA Y4IeOHbIX U
IIPOU3BO/CTBEHHBIX IPAKTHK;

e [OJArOTOBKA [JOKJaAOB U pedepaToB, HaNUCaHUE KypCOBbIX M  BbIMYCKHBIX
KBaJIMPUKAIMOHHBIX paboT;

e y4yacTue B paboTe Hay4yHbIX CTyZeHYeCKHX KPYXKKOB, HCC/Ie/loBaTeJbCKUX J1abopaTopuH,
KOHepeHLMH, B IPOBeJleHUH KOMIIJIEKCHBIX HAy4YHbIX UCC/Ie/JOBaHUM.

OcHoBHBIMU popMaMu BHeayguTopHO# CPC 6e3 yyacTus npenosaBaTeis ABJISOTCH:

e paboTa C KOHCHEKTaMH JeKIuHd (06paboTKa TeKCTa); yCBOEHHWE COJep>KaHUsl KOHCIEKTa
JIeKIIM{ Ha 6a3e peKOMeHJ0BaHHOM y4eOHOH U JOMOJHUTEIbHOMN JIUTEepPaTypPhl;



e n3ydyeHHe y4eOHOW, HAyYHOH, METOAUYECKOH, CIIPABOYHOW JIMTEPATyphbl, B TOM YHCJIE C
NpHUBJIeYEHNEM 3JIEKTPOHHBIX CPECTB HHGOPMALUH;

® (COCTaBJieHME pa3JMYHbIX BHUJIOB 3alMUced MNPOYUMTAHHOTO: KOHCIEKTHPOBAHME,
aHHOTHpOBaHUE, pedepupoBaHUe, IUTHPOBAHUE, TE3UPOBAHUE;

e cocTaByieHUe 6ubanorpadpuu AJis1 pa3JUuHbIX BULOB yUeOHBIX U HAYYHbIX PaboT;

® MOJIFOTOBKA K JIaOOPAaTOPHBIM, KOHTPOJIbHBIM paboTaM, ux odopMJieHHe; MOATrOTOBKA
CO06LIEeHUH K BBICTYIJIEHHIO HA CEMUHAape, KOHPepeHIY;

® BhINOJIHEHUE UHAWBUAYATbHbBIX TBOPUYECKUX 33/]JaHUH 110 Pa3/IMYHBIM pa3/iesiaM CoJlepKaHU s
y4eOHOU JIUCIUTIINHBI;

e BbINOJIHEHUE pedepaToB, AOKIAL0B, KYPCOBBIX M BBINYCKHbIX KBAJUPHUKALUOHHBIX paboT,
NOATOTOBKA OTYETOB IO MPAKTHUKE, OCYLIECTBJIEHHE WHAUBUAYATbHON y4eOHO-UCCAe0BaTENbCKON
paboThl;

® TEKYI[UI CAMOKOHTPOJIb yCIIEBAEMOCTHU Ha 6a3e TPaJUIIMOHHBIX U 3JIEKTPOHHBIX 00y4ao[UX
Y aTTeCTYIOLIMX TECTOB.

[Ipu BeINOTHEHUH JIT060H GOPMBI CAMOCTOSATENbHOM paboThI CTY€HTY NPUXOAUTCS paboTaTh
€ yueGHOHW M HAay4YHOU JinTepaTypoi. CyIecTBYIOT pa3/iMYHble BUbI YTEHNUS] KHUTH.

BerJioe uTeHue - nepBbId IAr B paboTe ¢ KHUroi. OHO mpe/oJiaraeT 03HaKOMJIEHHEe C KHUTOU
B 1IeJIOM NpPU JOCTAaTOYHO BbICOKOU ckopocTu (Ao 300 ctpaHul Tekcra 3a 1,5-2 yaca). [Ipuemamu
CKOPOYTEHUS MOXHO OBJIAJIETh YTEM CIlel[HalbHbIX TPEHUPOBOK.

Bri6opouHOoe 4YTeHMe MNpejloJaraeT yriaybJieHHOe H3yYeHHe TOro WJM HHOTOo pasjesa
Ne4aTHOTO MCTOYHHUKA B COOTBETCTBUH C 33ZlaHHOM y4yeGHOW WJIM HCCae[0BaTeabCKoU 1esblo. [Ipu
3TOM BaXKHO COOTHOCHTb M3y4YaeMbIl pa3/iei C CoJep>KaHueM BCell KHUTH (CTaTbH) KaK 4acThb C LeJIbIM.

CruiomHOe YTeHWe NPUMEHSIeTCsl TPU HEOOXO0JUMOCTH OXBAaTUTh TEKCT B L[eJIOM, PAaCYJIeHUTh
ero cojiep>kaHve Ha COCTaBHble 4YacTH, MOKa3aThb UX COOTHOUIEHHWE U B3aUMHYIO CBf3b, CAeJaThb
OCHOBHbIE BbIBO/IbI.

YteHHe ¢ npopaboTKOHW MaTepuasla NpPUMeHsieTcsl NpU paboTe C MEPBOMCTOYHUKAMU U
COIPOBOXKJAETCSI KOHCIIEKTUPOBAHUEM HauboJiee Cy1eCTBEHHOT 0, BAXKHOTO.

CMewmaHHoe uTeHHe. B HeM codeTarTcsd pas3MyHble BUJAbBI YTEHUS] B 3aBUCUMOCTH OT
Co/lep>KaHusI MaTepyasa, neser v 3aJja4 ero usydeHus. OZMH U TOT 3Ke UCTOYHUK MOXKeT ObITh CHaYasia
6eryio MpocMOTpeH, 3aTeM MOJBEPrHYT CIJIOIIHOMY HWJU BbIOOPOYHOMY UTEHHIO, KPUTHUECKOMY
pa3bopy YUTAEMOTO C 11eJ1bI0 IJIyOOKOro IPOHUKHOBEHMUS B €TI0 CYLU[HOCTD.

3anmuch NPOYMTAHHOIO YYUT CTYJeHTa pas3feldTb U3ydaeMoe Ha OTHOCHUTEJbHO
CaMOCTOATeJIbHbIE CMBIC/IOBbIE €JUHULIBI, BBIIEIATh B TEKCTE IJIaBHYI0 MBIC/Ib, OCHOBHOE MOJIOXKEHHUE,
TE3UC U ero J0Ka3aTeJbCTBO, MO3BOJIsIeT paboTaTh 6e3 JIMIIHUX 3aTpaT U BpPEeMeEHH, MOBBIILAET
PaboTOCIOCOGHOCTb.

CyliecTByeT  HECKOJbKO  BHJOB  CHUCTEMAaTU3WPOBAaHHOW  3alMCU  NPOYHUTAHHOIO:
aHHOTHPOBaHUE, IJITAHUPOBAHUE, KOHCIIEKTUPOBAaHUE, TE3UPOBAHUE, IUTHPOBAHUE.

AHHOTalUs - OYeHb KpPAaTKOe U3JI0KeHHEe cojiepkaHusl. Ee MOXXHO HamucaTh TOJIbKO TOCJe
NPOYTEHUS U IJIyGOKOT0 OCMBICIEHUS BCErO TeKCTa. B Hell 06bIYHO /laeTcs OLleHKa KHUTH, CTaThbU. B
KHHTax OHA OOBIYHO MOMeEILAeTCsl B CAMOM HavaJle.

[lnaHupoBaHHe - KpaTKas JIoTM4YecKas OpraHMU3alMis TeKca, pacKpbIBawollas COAepXKaHUe U
CTPYKTYpY U3y4aeMoro MaTepuasa. [lnaHbl 6bIBalOT MPOCTHIE U CJ10XHBIe. 06pa310oM NPOCTOro MjaaHa
SIBJISIETCS OTJIaBJIeHHEe KHUTU. B HEM coZlep>KUTCs TOJIbKO MepevyeHb IJIaBHbIX BOIPOCOB U MOPSAJ0K UX
paccMoTpeHus. PacusieHsis Ka/IbIM MyHKT MPOCTOTO MJIaHa Ha COCTABJISIOL[HE er0 NOAMYHKTbI, MOXKHO
6e3 0co60ro TpyAa COCTABUTD CIOXKHBIM paclIMpeHHbIN IJIaH.

KoHcnekTupoBaHue - HauboJiee pacnpocTpaHeHHass d¢opma pabodedl 3amucH, OHa
npeAycMaTpUBaeT KpaTKoe W TI0C/Ae[0BaTe/JbHOEe M3JI0KEHUEe COJiep:KaHUsl NPOYUTAHHOTO U
BKJIIOYAET B cebsl Bce ApYyrye BU/ bl 3aMUCEN.

Tesuchl - CxkaToe U3J10KEHU e OCHOBHBIX MbIC/IeH, IOCTAHOBKA U3y4YaeMbIX BONPOCOB. 3/1eCb HET
npumepoB, ¢akTorpadpuyeckoro Martepuasna. B Tesucax mo/mkHaA ObITh OTpaXKeHA BCs JIOTHYECKas
CTPYKTYypa paboThl, BCe OCHOBHBIE MbIC/IU. B HUX BBIPMCOBBIBAETCS KpacHasi HUTh COJlepXKaHusI paboThl
vcce0BaTe .

LuTupoBaHUe - [OCJOBHOE€ BBINHUCbIBAaHWE W3 TEKCTa BblJEpKeK, U3BJe4eHUH, Haubosee
CYLUIECTBEHHO OTPaXaWIIUX Ty W/IA HHYI0 MBICAb aBTopa. BbI6GOp LUTAT HYKHO NOAYUHATH
omnpej/le/leHHON Lead (Kak WJIICTpalus WJAM NOoJKpelJsieHWe BbiBojAa W T.4.). Kaxaasa nurara
3aKJI0YAeTCsl B KAaBbIUYKU U COMTPOBOXK/IAETCS YKa3aHUEM Ha ee UCTOUYHUK.



Cy1uecTBYIOT U Apyrye BUJbI 3alUCeH 110 pe3yJibTaTaM paboThl C IUTEPATYPOH.

OT3bIB - OlleHKa NMPOYMTAHHOro. OOBIYHO H3JIAaraloTCs KJO4YeBble BOIPOCHI C OIEHKOM M
XapaKTEepPUCTUKON uccaeoBaHusA. OT3bIBbI OOBIYHO MHINYTCA C MEeJbl0 pPEeKOMEHJALUU HJIU
OTKJIOHEHHSI 06CYXKjaeMbIX paboT K MeYaTH, K UCI0Jb30BAaHUI0 B MPAKTUYECKOH paboTe. B oT3biBe
HeoOX0IMMO /1aBaTh IJy6OKO apryMeHTUPOBaHHbIE BBIBO/IbI.

PenieH3us1 - 3TO TOXe KPUTHYECKUH OT3bIB O KHHIE, CTaThe, CIeKTakJe, GUJIbMe WU Np. B
peleH3un 06BIYHO 60Jiee MOAPOOHO U3J1araloTCs OCHOBHBIE MBIC/IU ABTOPA U UX KPUTHUUYECKAs OI[eHKa.
Takoke 1al0TCA MOJIOXKUTENbHBIE UJIM OTPUIIATE/IbHbIE PEKOMEH AWM, OTKJIOHEHHS.

Pe3toMe - KpaTkas OlleHKa MPOYUTAHHOTrO, C BbIBOJAMH, IVIaBHBIMU UTOraMu pa6oThl. OHO
YacTo JaeTcs B 3aKJII0YEHHE PAaGOTHI.

Jcce - Mpo3anyHOE COUMHEHHE HEGOJBIIOr0 06'beMa U CBOOOTHOM KOMIIO3UIUU, TPAKTYIOIIee
TY WIM HWHYI0 TeMy W TpeJACTaBJsAIOIlee MONBITKY Nepe/aTb WHAUBHUJYyalbHble BIEYaTJEeHUS U
COOOpaKeHHU s, TAK UJIM MHAYE, C HUM CBSI3aHHBIE.

3anucM Ha KapTOYKy - BaKHAsA COCTaBJsSWOINAsA B paboTe C HAy4YHO-IeJaroruvyeckoi
JuTepaTtypoil. 06513aTe/IbHO YKa3biBaeTcsd GaMHUJINSA, UMs, OTYECTBO aBTOpPa, Ha3BaHHWEe KHUTH, MECTO
W3/laHus, Ha3BaHWe W3/1aTeJIbCTBAa, TOJ| U3/J]JaHUs U 06liee KOJUYeCcTBO cTpaHull. Eciu B KapTo4ky
3alUChIBAETCS CTAaThbsl U3 HAyYHOTO COOPHUKA WM TEPUOJUYECKON TeJaroruyecKod MedyaTu, TO
Heo6X0IMMO YKa3aTh I'OJl U HOMEP U3/IaHUsA, CTPAHUIbI, YKa3bIBaIOI[Me HAaYa/lo U OKOHYaHHE CTaThH.

Jloc/ioBHBIE BBIJIEPKKH U3 HAYYHOTO TEKCTA C YKa3aHWEM HCTOYHUKA, CTPAHUIIbI U aBTOpa. ITa
dopMa Mcnosib3yeTcss HHOT/AA, KOTZa KaKhe-TO MbICW 0CO6EHHO XOPOIIO0 M3JI0KEeHbI U BIIOC/IEICTBUU
MpeAIoJaraeTcs JOCJOBHO IIUTUPOBATh JaHHBIM OTPBIBOK TEKCTA.

WHor/ja 3TH BBIMUCKH JIEJA0TCA C KOMMEHTAPUAMU, KOT/la pe/IoJaraeTcs BhICTyIIEHHE C
KPUTUKOM YHWTAeMOrO0 TEKCTa, NMPU HANMHWCAHUW OT3biBa WU peleH3uu. Takasg ¢opma 3anuceit
MOJIOXKUTEJILHO 3apeKOMeH/j0Basa ce6sl pu paboTe HaJl TEMON HAYYHOTr0 UCC/Ie/[OBaHHUS.

Onepatop 340 000 "KomnaHus "TeH3op" —

[JOKYMEHT NMOZAMNUCAH 3NEKTPOHHON MNOANUCHIO

COrJJACOBAHO ®reoy BO "PIrPTY", PIPTY, EBgokmMmoBa EneHa HukonaeBHa, 3aBeaytowmin MNpocTas nognucb
kadepnpovi SMOT




