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1. OBIIME ITIOJIOKEHUSA

O1eHOYHBIE MATEPUANTBI — 3TO COBOKYITHOCTh YUEOHO-METOANYCCKIX MaTepHUaioB (KOHTPOJIBHBIX 3a]1a-
HUH, onucaHuil (opM U MpoLeayp MPOBEPKH), MPEAHASHAYCHHBIX ISl OIICHKA Ka4eCTBa OCBOCHUS 00YYaroIIu-
MUcCs JaHHOH mucuuiuinHbl kak yactu OITOIT BO.

Ilenp — OIIEHUTH COOTBETCTBHE 3HAHWH, YMEHUHN UM BIIAJCHHUN, TPUOOPETCHHBIX O0YYAIONIMMCS B TIPO-
1ecce M3ydeHus AUCHUIUIAHEL, 1eimsiM U TpeooBanusMm OIIOII B xome mpoBeneHUsT MPOMEXYTOYHON aTTecTa-
LIVH.

ITpoMexyTouHas arTecTanus MpoBOUTCS B popme 3auera. B Omiet Britouaetcst 10 TeCTOBBIX
BOIIPO-COB M TPH IIPAKTUKO-OPUCHTHPOBAHHBIX 33JIaHUS OTKPBITOTO THIIA.

KonnuecTBo mpakTHKO-OpHEHTUPOBAHHBIX 33JaHHI JJOJDKHO OBITH HE MEeHee | Ha KayKIbIi
WHJIUKATOP KOMIIETCHUUU WX MUHUMYM 3, €CIU B IUCLUILIMHE BCErO OJIUH UHAUKATOP.

2. TACHHOPT OHEHOYHBIX MATEPUAJIOB 11O JUCHUIIJIMHE

No KonTtposmmpyemblie pazaenbl (TeMbl) AU CHUIIHHbI Koa konTpo- HaumenoBanme
n/n (pe3yJbTaThI O pa3aesnam) JIMpyeMoii OLIEHOYHOI'0
KOMIeTeHI[UU cpeacTBa
(WM e€ 9acTH)
1 2 3 4
1 I Moaynb. Ponb nenonpou3BoacTBa B SKOHOMUYECKON U TIK-5.2 3ayer
YIPaBICHYECKOU e TEIbHOCTH
2 Il Moaymns. [IpaBuna cocraBieHus U 0GOPMIICHUS TOKY- [IK-5.2 3ager
MEHTOB
3 [II Moxys. JlokyMeHTHpOBaHNE OPTaHU3AITHOHHO- IIK-5.2 3ager

pacnopsauTeNbHON AesATeNbHOCTU. JIOKyMEHTUPOBaHKE
JIESITEJIbHOCTH KOJUIETHAJIbHBIX OPTraHOB

4 IV Moaynbs. Opranu3anys JeJI0BOH NepenucKu I1K-5.2 3ager

5 V Monyns. UH(opMaImoHHO-CITPaBOYHEIE TOKYMEHTBI I1K-5.2 3auer

6 VI Monynb. JIoKyMEHTBI IO THYHOMY COCTaBY I1K-5.2 3ager

7 VII Moaynb. Opranuzanusi ciykO0bl AeJI0NpOU3BOACTBA. [IK-5.2 3ager
CucremMatn3aIys JOKYMEHTOB

8 VIII Moaysns. Opranuzaius pexuMa CEKpeTHOCTH Ha IIK-5.2 3ager

NPEANPUATUN




3. OIIMCAHUE MOKA3ATEJIEM U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIAA

C(i)OpMI/IpOBaHHOCTL Ka)K,I[Oﬁ KOMIICTCHIINU B paMKaX OCBOCHUS ,Z[aHHOﬁ JUCHUIIIIMHBI OIICHUBACTCS T10

TpeX-ypOBHEBOH ILIKAJIE:

1) HOpOFOBBIﬁ YPOBCHB ABIACTCA 00s13aTEIBHBIM JJIs1 BCEX 06yqa}0m1/1x05{ 110 3aBEPIICHUU OCBOCHUSA

JUCHUIIIINHBI,

2) IIPOJIBUHYTBIA YPOBEHb XapaKTEPU3YETCs IPEBBIIIEHUEM MUHUMAIBHBIX XapaKTEPUCTUK
c(hOopMUPOBAHHOCTH KOMITETEHIINN TI0 3aBEPIIEHUN OCBOCHUS AUCIUILIAHEL,

3) 3TaJOHHBII YPOBEHb XapaKTEPU3YETCs] MAKCUMAIBHO BO3MOXHOU BBIPA)KEHHOCTBIO KOMITIETEHIIUN U
SIBJISIETCS] BAXKHBIM Ka4Y€CTBEHHBIM OPUEHTHPOM JIJISl CAMOCOBEPILICHCTBOBAHMSL.

Hrorosas OLICHKAa MO JUCHHUINIMHC BBICTABJIACTCA IO HIKAJIC «HCYAOBJICTBOPUTCIBHO», «YIOBJICTBOPUTCIILHO»,

«XOpOoIIOo» U KOTJIIUIHO.

OneHka «HEyI0BJETBOPUTEILHO» BBICTABISIETCS CTYACHTY, KOTOPBII HE BBHINOJIHMUI BCE NMPEAYCMOTPEHHBIE

3aJaHus Ha YPOBHE IIOPOT0OBOTO.

Ouemca «YAOBJIETBOPUTEJBbHO>» BBICTABIIACTCA CTYICHTY, KOTOpBIﬁ BBINIOJIHUJI BCEC NPEAYCMOTPECHHBIC 3a1a-

HUSA Ha YPOBHEC IOPOTOBOTO.

OneHka «XOpOII0» BBICTABISIETCS CTYACHTY, KOTOPBIN BBIIIOJHUI BCE MPEAYCMOTPEHHBIE 3aJaHHsI Ha YPOBHE

MIPOJBUHYTOTO.

OHeHKa «OTJIMYHO» BBICTABJIACTCA CTYHACHTY, KOTOpBIﬁ BBITNIOJIHAJT BCC NPCAYCMOTPCHHBIC 3aJlaHUSA HAa YPOBHC

OTaJIOHHOI'O.

Cl) onucanue Kpumepuee U WKaabl OYeHUBAHRUA meCmuposanust.

HIkana oyenusanusn

Kpurepunii

(TIOpOTOBBII YPOBEHB)

OTIINYHO YPOBEHBb YCBOCHHS MaTepHalia, IPEAyCMOTPEHHOTO MMPOTrPaMMOiA: Mpo-
(3TaJTOHHBINA YPOBEHB) LEHT BEPHBIX OTBETOB HA TECTOBBIE BOIPOckl 0T 85 10 100%
XOpOIIOo YPOBEHb YCBOCHHUSI MaTepHalia, IIPEAyCMOTPEHHOTO MPOTrPaMMOiA: ITPo-
(TIpOJIBUHYTHIN YPOBEHB) IIEHT BEPHBIX OTBETOB Ha TECTOBBIE BONPOCHI OT 75 10 84%
YAOBJIETBOPUTEIHHO YPOBEHB YCBOCHHS MaTepHalia, IPEIyCMOTPEHHOTO MMPOTrPaMMOA: Mpo-

I[EHT BEPHBIX OTBETOB HA TECTOBHLIE BOIIPOCHI OT 65 10 74%

He ynosnerBopurenbHo

YPOBEHb YCBOCHUS MaTepuaia, MpeayCMOTPEHHOTO MTPOrPaMMOU: MPO-
IIEHT BEPHBIX OTBETOB Ha TeCTOBBIE BOMPOCHI OT 0 10 64%

6) onucanue Kkpumepuee u uKajavl OYeHUBAHUA NPAKMUKO-OPUEHMUPOBAHHO20 3a0anus OmKpbvblmozo muna.

Ilkaa oneHNBaHUSA

Kpurepuii

5 6annos
(3TaNOHHBINH YPOBEHB)

CTyI[eHT B ITOJTHOM 00BEME OTBETHII Ha BOIIPOC, Aajl apryMCHTHPOBAHHLIC
MNOACHCHUMS, IIOKa3all CIIOCOOHOCTH JIOTHYHO H3J1arath MaTepurall, OTBCTUIT
Ha BCC JTOIIOJHUTEILHBIC BOIIPOCHI IIPEIIOaBaTCIIA

3 Gamna
(TpOABUHYTHIIN YPOBEHB)

CTyZIeHT B IOCTaTOYHOM 00bEeME OTBETHII Ha BOTIPOC, Ha HABOSIIIHE
KOMMEHTApUHU pearnpoBall aIeKBaTHO, IIPOI0JDKAS JIOTUKY U3JI0XKCHHS,
OTBETHJI Ha JIOTIOJIHUTEJIBHBIE BOIIPOCHI MPENOIaBaTels

1 bama CTyJeHT OTBETHJI Ha BONPOC YaCTHYHO, HAa HABOASIIKE BOPOCHI HE CMOT
(TIOpOTOBBII YPOBEHB) OTBETHTh, HE OTBETHJI HA JIOTIOJIHUTENILHBIE BOMPOCHI MPENOIaBaTeIsI
0 GayoB CTyaeHT He OTBEYa Ha BOIPOC

Ha 3auet BeiHOCHTCA 10 TECTOBBIX BOIPOCOB U 3 MPaKTUKO-OPUEHTHUPOBAHHBIX 3a/laHUSI OTKPHITOTO TH-
na. CtyaeHT MoxeT Habpatb MakcumyM 20 GaiioB. MITOTOBBIN CyMMapHBI Oalll CTy/IeHTa, TIOTYYeHHBIA pH
MPOXOKACHUM TPOMEXKYTOUHOW aTTECTAIUH, MIEPEBOAUTCS B TPAJAUIMOHHYIO (HOPMY IO CHCTEME «OTIMYHOY,
«XOPOILO», «YJOBJIETBOPUTEIBHOY, «HEYIOBIECTBOPUTEILHO.

IIIxana oueHNBaHUA

Kpurepuii

OTJINYHO
(9TaJIOHHBIHA YPOBEHB)

17 — 20 Gamnos O0s13aTeNbHBIM  YCIIOBUEM SIBIISICTCSI BBIMIOJTHEHUE




XOPOIIO 13— 16 6amioB BCEX IIPEIYCMOTPEHHBIX B TEUECHHE CEMECTpa 3a-
(TIpOIBHHYTHIN YPOBEHB) JaHWi (Ha MPaKTHYECKUX 3aHATUSAX U TIPU CaMo-
YIOBIETBOPUTEIHLHO 8 — 12 GaynoB .
. CTOATENBHOI paboTe)
(TIOporoBBIil ypOBEHD)
HEYIOBJIETBOPUTEIBHO 0— 7 6amnos CTyZeHT He BBIMOIHU BCEX MPEAYCMOTPEHHBIX B

TEYEeHHE CEeMECTpa TEKYIIUX 3aJaHui (Ha MpaKTH-

YECKUX 3aHATUAX U IPU CaMOCTOSTEIHLHON pa60Te)

8) onucanue Kpumepues u WKAIbl OYeHUBAHUsL KYPCOBOU pabombi.:

HIxkanaa

OIICHUBAaHHUA

Kpurepuii

5 b6annoe

- CTYJICHT OIIpeeIsieT PacCMaTpHUBaeMble MOHATHS YETKO U HOJIHO, IPUBOJSI COOTBETCT-
BYIOIINE IPHUMEPBI;
CTYACHT YMEJIO HCIOJb3YeT IPHEMbI CPaBHEHHSI M 0000IIEHUs TSl aHANNM3a B3aUMOCBS-
3W MOHATHUIH U SIBICHUH, CIOCOOEH O0BSICHUTDH aJbTEPHATHBHBIE B3IJISIBI HA PacCMaTpu-
BaeMyl0 IpoOJieMy W NPUUTH K cOaNaHCUPOBAHHOMY 3aKIIOUCHHIO, AUANa30H HCIIOJb-
3yeMoro MH(GOPMaIMOHHOT0 POCTPAHCTBA (CTYAEHT HCIIOIB3yeT OONBIIOE KOJINYECTBO
Pa3IMYHBIX HCTOYHUKOB HH(POPMALIUH);

MIPUCYTCTBYIOT SICHOCTb M YETKOCTb H3JIOKECHHMs, JOTHMKA CTPYKTYPUPOBAHUA JOKa3a-
TEIbCTB, BBIABUHYTHIE TE3HUCHI COINPOBOXKIAKOTCS I'PaMOTHOW apryMEHTALMEH, NPUBO-
JSTCSL Pa3IMYHbIE TOUKHU 3PEHUS U UX JIMYHAS OLICHKA;

pabota oTBe4aeT OCHOBHBIM TPEeOOBaHHAM K O(QOPMIICHHIO M WCIIOJIB30BAHUIO IUTAT,
COOJIIOZICHNE JIEKCUYECKHX, (Pa3eoOrMYecKUX, I'PaMMATHUECKUX M CTHIMCTHYECKHX
HOPM PYCCKOTO JTUTEPaTypHOTO SI3bIKa;

Ha 3alIUTe CTYACHT OTBCYACT HAa BCC BOIIPOCHI MTPEIIOJaBaTCIIA, 000CHOBEBIBAsI CBOM OT-
BCT.

4 6anna = CTYACHT OIIPEACIIACT paCCMAaTPUBAEMBIC ITIOHATHSA YE€TKO U IMOJIHO, OAHAKO COOTBETCT-

BYIOIIHE TTPUMEPHI HE TTPUBOISTCS,

CTYACHT HC HUCIOJIb3YCT IMPUEMbI CPaBHCHUA U O606IIICHI/I§I JJI1 aHaJIn3a B3aMMOCBA3H
MOHSATHH U SIBHGHI/IP'I, paccMaTpuBa€T TEMY OJHOCTOPOHHE, KOJIMYECTBO UCTOYHHUKOB WH-
q)OpMaLII/II/I HCIOCTAaTOYHO,

JIOTHUKA U3JIOKCHUA MaTECpHUaJIOB CO6J'I}OI[CHa, OIHAKO BBIIBUHYTBHIC TE3UCHI HE BCErga Co-
OPOBOXIAAIOTCA I’paMOTHOﬁ apFYMCHTaHHCP'I, CACJ/IaHbl HCKOTOPBIC BHIBO/bI;

paboTa OTBEYaeT OCHOBHBIM TPEOOBAHHMSIM K OGOPMIICHUIO W HCITOJIB30BAHHIO ITUTAT,
COOJIFO/ICHUE JIEKCUYECKHX, (PPa3eoIOTMYECKUX, IPAMMATUYCCKUX M CTHIIMCTHUCCKUX
HOPM PYCCKOI'O JINTEPATYPHOTO SI3bIKA;

Ha 3allUTE CTYACHT OTBEYAET Ha OOJBIIMHCTBO BOIPOCOB MPEIOIaBaTellsi, 000CHOBBIBAs
CBOH OTBET.

3 oann -

CTYJICHT HE JIOCTaTOYHO YETKO ONpeJIelsieT pacCMaTpUBaeMble MOHATHS, IPUMEPHI He
IIPUBOAATCA,

CTYAEHT HEZI0CTATOYHO UCIONb3YEeT UCTOUHMKH WH(POPMALIH;

110 TCKCTY HapyII€HaA JIOTUKa U3JI0KCHHUA MaT€puraia, TCKCT OTpBIBO‘IHBIfI, B psAd€ ciiy4da-
€B OTCYTCTBYET apryMeHTalusl, HeAOCTATOYHBIH 0030p Pa3IUYHbIX TOUEK 3PEHUsI, OT-
CYTCTBYET UX JINYHAS OLICHKA;
paboTa He OTHOCTHIO OTBEUALT TPEOOBAHMAM K O(OPMIICHHIO, OTCYTCTBYIOT IIUTATHI,
BBIABJICHBI JICKCUYCCKUC, (bpa3eonor1/mec1<ne, rpaMMaTU4€CKNUEC U CTUIIUCTUYCCKUEC 3a-
MEYaHus;

Ha 3aIIUTe CTYJCHT OTBEYAeT Ha MEHBIIYIO YacTh BOIIPOCOB IIPEIOIaBaTelIs KpaTko, 6e3
00BSICHCHHH.

20anna

= CTyZCHT HE paccMaTphBacT OCHOBHBIE IO TIGI TEMBL, IPAMEPEI HE IIPABOITCA,
CTYJICHT HEJIOCTATOYHO HMCIOJIB3YEeT UCTOYHUKU HH(DOpMAITNY;
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IMIkana
Kpurepuii

Hasl OIICHKA, HEe JI0 KOHIIA PACKPBITA TeMa UCCIICTOBAHUS;
paboTa He OTBeUaeT TpeOOBaHUAM K 0(OPMIICHHIO;

paboTa BBITIOIHEHA HE [0 TeME UCCIICIOBAHMUS,

Ha 3aIUTE CTYJCHT HE OTBEYACT HA BOIIPOCHI MTPETIOIaBATEIS.

4. TUITIOBBIE KOHTPOJIBHBIE 3AJIAHUSA UJIU UHBIE MATEPHUAJIbBI

Kona xommnerenumn/ Copep:xanne KOMIeTeHIUN/ UHAUKATOPA
HHIHKATOpa
ITK-5 Croco0eH OCYIIEeCTBIATE CTPATErHIeCKOe YIIPaBIICHNE KITFOUYEBEIMU YKOHOMHYE-
CKMMH TTOKa3aTeJIIMU M OU3HEC-TTPOIIeCCaMU
OIIK-5.2 Opranu3yer KOMaHIHYIO paboTy KOJJIEKTHBA IS PEIIEeHHs SKOHOMUYECKHX 3a-
JIa4 ¥ PYKOBOJCTBO UM

a) munoeovle mecmoesvle 60npPocsvl:

1. YaudumupoBaHHas CUCTEMa JOKYMEHTAIIUH—3TO:

- COBOKYITHOCTb JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C PEIIAEMBIMU 3aJa4aMHU; ~-COBOKYITHOCTb
JIOKY-MEHTOB, CBsI3aHHAs JMHOOOPAa3HBIMU MPaBUIIAMU O(OPMIICHHUSL.

- cUcTeMa JOKYMEHTALNH, CO3JaHHAS M0 ¢INHBIM IPABWIAM U TPeOOBAHUAM, colep:kauias nuHpopma-
M0, HeO0X0AUMYI0 /ISl YIIPABJIEHHS B OIpe/iesieHHOMH cdepe neATeJTbHOCTH

- COBOKYITHOCTb IOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C PEIIAEMBIMU 33Ja4aMH; ~-COBOKYITHOCTb JTOKY-
MEHTOB, CBSI3aHHAs €IMHOOOPA3HBIMU NIPABUIAMH O(POPMIICHHS.

2.K cucreme opraHu3anioHHO-PACIOPAIUTEIHHON JOKYMEHTAIIUN OTHOCSATCS (HECKOJIBKO BApUAaHTOB BEPHBIX
OTBETOB):

-pacnopsiguTebHbIe

-OpraHu3anuoOHHbIE

-CTaTUCTHYECCKUC

3.JloKyMeHT, cocTaBIsIeMbIi JUIs TOSICHEHUS OTJEIBHBIX TOJO0XEHUH padoThI (IPOeKTa, 0TUeTa, pa3pabOTKH)
-00BSICHUTEIIbHAS 3aIllUCKa

-IOKJIaJHasl 321 CKa

-aKT

4. JloxanpHbIe HOPMATHBHBIE AKTHI 3TO:

- IPaBOBBIE JOKYMEHTHI, YTBEpKaaeMble (eiepaibHbIMU H PETHOHAIBHBIMHA OPraHaMH BIIACTH

- TOKYMEHTBI, KOTOpPBIE C03aeT OPraHu3anys B paMKaxX CBOUX KOMIIETEHIIUI C OOPOi HA HOPMBI TPY-
JAOBOI'0 3aKOHOJATEJIbCTBA

- JIOKYMEHTBI, KOTOPBIE CO3JJa€T OpPraHu3alysl B paMKax CBOMX KOMIIETCHIUH U yTBepXKaaeMble (eaepaabHbIMU
U PErHOHAIBHBIMH OpTaHaMU BJIaCTH

5. Kaxoro crioco6a peructpanuy He CyIIecTBYeT:
—KYyPpHaJIbHBIA

-KOHTPOJILHBIN

-KapTOYHBIN

6. CKOJIbKO HaCUUTHIBACT MOAATAIOB ATan «JlelIonponu3BoICTBO B JOPEBOIIOLIMOHHOM Poccuny»?
-4,
-2,
-3,

7.Kaxum u3 repeduciieHHbIM HOPMAaTHBHEIX aKTOB PYKOBOJACTBYeTcs cinyx0a JJOY:



-10JI0KeHNEeM
-TIOCTaHOBJICHHUEM
-I0TOBOPOM

8.IleuaTh cTaBUTCS HA MACHMAX:
-peKJIaMHBIX

-rapaHTUHHBIX
-HAIIOMUHAHUAX

9.B nokymeHnTax (IpuKas, pacCopsKEHUE) OpraHu3alnii, JSHCTBYIOMIMX HA MPUHIUIAX €IMHOHAYAIHS, & TAKXKE
JOKYMEHTAaX, aIpECOBAHHBIX PYKOBOJCTBY OPraHU3alMH, TEKCT U3JIAraroT: -OT TPETHETO JINLA MHOKECTBEHHOI'O
yucna

-0T NEPBOIO0 JIMLIA eAMHCTBEHHOI0 YK CJIa

-OT TPETHETO JINIIAa €IMHCTBEHHOI'0 YKciia

10. Beibepute npaBuiIbHOE YTBEPIKICHHUE!

-TEKCT IIPOTOKOJIA COCTOUT U3 BBOJHOU 4acTH

-TEKCT IIPOTOKOJIA COCTOUT U3 OCHOBHOM 4acTU

-TeKCT MPOTOKO0JIAa COCTOUT U3 ABYX YacTeii: BBOJHOM U OCHOBHOI1

11. JIokyMeHT, COCTAaBJICHHBIH JJIs1 TTIOATBEP K ICHHUS YCTAaHOBIICHHBIX (DAKTOB, COOBITHH, TEHCTBHMA:
-IIPOTOKOJI -CIIPaBKa

-aKT

12. K xakoMy mo3TaIry OTHOCUTCS CIEIYIOIINI TOKYMEHT: «Y UpexACHUS A YIIpaBIeHUs TyOepHuii»?
- «KoJesxkckoe 1eJI0NMPON3BOICTBOY,

- «MHHHCTEPCKOE 1ETOMPON3BOICTBOY,

- «[Ipuka3Hoe 1eI0nmpPOU3BOACTBOY.

13. K 06s13aTenbHBIM JIOKaTbHBIM HOPMATHBHBIM aKTaM OTHOCSITCSI:
a) [IlpaBuja BHYTpPeHHETr0 TPY10BOI0

pacnopsiaka 0) [lojoxenne o KoMMepUYeCKOn TaifHe

B) Ilonoxxenue 00 arTecraruu

14. CBogHast HOMEHKIIATypa el BBOJIUTCS B ACHCTBHE:
-110 Mepe HaJ00HOCTH

- Jekadps TeKyIero roxa

-c 1 stHBaps CIIEAYIONIETo KaJeHAapHOTO To/1a

15. OcHoBHBIE 4epThl « MUHUCTEPCKOrO IETIONPOU3BOACTBAY?

b

b

b

(ONpUHIUN eIMHOHAYATUSA, YHU(PUKAINSA (POPM TOKYMEHTOB, YeTKAas (pUKcalusi ITANOB PadoOTHI C I0KY-
MEeHTaMM)

16. JlIokyMeHT, HMEIOIINI 3apaHee OTIEYaTaHHBIA IMOBTOPSIONIMICA TEKCT (4acTh TEKCTa) M CBOOOJTHOE ITOJIe
JUTSI HAHECEHUS COACPKATEIILHON YacTH TEKCTa JOKYMEHTa HEMOCPECTBEHHO MPH €0 TOJTOTOBKE — 3TO
(TpadapeTHBINH JOKYMEHT).

17. IoKyMeHT, CO3/TaHHBINA IOPUINIECKIM WIH (PU3UIECKUM JTUIIOM, O(hOPMIICHHBIA U yIOCTOBEpEHHBIN B yCTa-
HOBJICHHOM TIOPSAJKE — 3TO (opuuUANBLHBII JOKYMEHT).

18. JIBmkeHue TOKYMEHTOB B OpraHU3ally C MOMEHTA WX CO3/IaHMUs WM TOTYUYSHHS O 3aBEPIIEHUS HCIIOJIHE-
HUS UJIU OTIIPABJICHUS a{pecaTy — 3TO (10KyMEHT0000pPOT).

19. Otpacib AeaTenbHOCTH, 00ecIIeunBaloIas TOKYMEHTHPOBAHNE H OPTaHU3aLUIO paObOTHI ¢ 0QUIIATHHBIMA



JOKyMEHTaMH — 3TO (1es10nmpon3BOACTBO).

20. YucTelit TUCT OyMark ¢ YaCTUYHO HalleyaTaHHBIM TEKCTOM (PEKBH3HTAMH, JIOTOTUTIOM aJpecanTa) U CBO-
OOTHBIM MECTOM JJII OCHOBHOT'O TEKCTa — 3TO (61aHK).

21. duznueckoe Uiu IPUANYECKOE JIUIIO, CO3/1aBIlIee JOKYMEHT — 3TO (aBTOp AOKyMEHTA).

22. O0s3aTeNbHBIN JIeMEHT 0(OpMIICHHUS O(PUIIMATBHOTO TOKYMEHTa (aBTOp, aJipec, TEKCT, OITUCH U JIp.) —
3TO (peKBHM3HMT JOKYMEHTA).

23. JleATenbHOCTh IO YCTAHOBJICHUIO IIPABMII M XapaKTEPUCTHK B LEJIAX MX NOOPOBOJIBHOIO MHOTOKPATHOI'O
WCTIOJIb30BaHMsI, HATIPABJICHHAS HAa NOCTIDKEHHE YIIOPAJOYEHHOCTH B chepax MPOU3BOACTBA M OOpaILeHHs Mpo-
IOYKUUH W TOBBIIEHUS KOHKYPEHTOCIIOCOOHOCTH MPOAYKUUH, paboT Win yciyr. Pe3ynbraTel paboThl 10 CTaH-
JapTuzanud opOpMIIIOTCS B BUIIE CTaHIAPTOB — 3TO (craHpapTH3anms).

24. YcraHOBIEHHE MaKCHMAJIFHOTO €AMHOOOpa3HOr0 HabOpa PEKBU3UTOB, (OPMATOB OyMar, NPUMEHEHHS
«CTaHIAPTHBIX» 000POTOB PEUYH — 3TO (yHuduxauus).

25. JlokymMeHT, B KOTOpoM HH(OpMaIis TMpeAcTaBlicHa B JJICKTPOHHO-IU(PPOBOH (opme — 3TO
(3/1eKTPOHHBIH TOKYMEHT).

26. KoMiuteke opraHu3aiiiOHHbIX, TEXHHUSCKUX W HHBIX MEPOTIPHUSTHI, HAPABICHHBIX Ha 00ECIIeYeHUE COXpa-
HEHUS B TalfHE CBEICHUM, COCTABIISIOIINX FOCYJAPCTBEHHYIO TalfHYy — 3TO
(pesKuM CeKPeTHOCTH).

27. 3amyiaeMble TOCYAapCTBOM CBEJICHHS B 00JIACTH €r0 BOGHHOH, BHEIIHETIOIMTHYECKOH, SKOHOMUYECKOH,
pa3BeabIBaTEILHOM, KOHTPPA3BEABIBATEILHON M ONIEPATHBHO-PO3BICKHOHN AesTensHocTH (OP/l), pactipoctpane-
HHE  KOTOPBIX MOXET HaHectn  ymepO  OesomacHocth  Poccmiickoit  ®emepammm  —  3TO
(rocypapcrBeHHas TaiiHa).

28. ObnanaTens (HOCUTEINb) OXPAHIEMBIX CBEACHHH, IPEICTABIISIONINX HHTEPEC ISl IPOTUBHUKA (IIPECTYITHU-KOB) —
3TO (MCTOYHUKH KOHPUIeHIHAILHON HHoOpMaLUN).

29. KoHTponupyemoe ABMXKEHUE KOHPHUICHIUATBLHOH NOKYMEHTHPOBAaHHOW MH(GOPMALMK MO perjaMeHTHPO-
BaHHBIM ITYHKTaM IIpUuema, O6pa6OTKI/I, pacCMOTpPCHUA, UCIIOJIHCHUSA, HMCIIOJIB30BAHUA U XPAHCHUA B KECTKUX
YCIIOBHSX OPTaHU3AIIMOHHOTO U TEXHOJIOTHYECKOTO 00ecnieueHHs1 0e30IIaCHOCTH KaK HOCUTENsI HHPOPMAITHH,
TaK ¥ caMoi HH(OPMAIIUU — 3TO (3alIUIIEeHHbIH T0KYMeHT0000pPOoT).

30. ITpuHIUNaMu 3acE€KpeUnBaHUs CBEICHUIN COCTABIIAIOINX TOCYJAPCTBEHHYIO TaliHy ABIISIOTCS CIENYIOIINE —
(3aKOHHOCTDH, 000CHOBAHHOCTb, CBOCBPEMEHHOCTD).

0) munoevie NPAKMUKO-OPUEHMUPOBAHHbBIE 3A0AHUA OMKPLIIO20 MUNA:
1. Umeetcs psan pexBusutos: 1, 7, 13, 19, 25. BcnomanTte Ha3Banue kaxaoro. OnpenenuTe, K KaKoi 9acTu J10-
KyMEHTa OHH OTHOCSITCA (3aT0JIOBOYHOM, CONIepKaTeTbHONW Wi 0pOPMITSIOLIei)?

OrtBert:
Ne pexBu3uta | Hazpanue pekBu3nTa YacTh JOKYMeHTAa
1 I'ocynapcreennbiii repd Poccuiickoit deaeparuu 3aroja0BoYHas 4acTh
7 Kon dhopMbI nokymeHTa 3arojioBoyHas 4acTb
13 CchlIKa Ha perucTpalOHHbII HOMEp U aTy AOKYMEHTa 3arogoBo4Has 4acTh
19 OTMeETKa 0 KOHTPOJIE 3arojioBoyHas 4acTb
25 OTTHCK ITeYaTu Odopmirsiromas 9acTh

2. Nmeetcs psaa pekBu3uToB: 2, 8, 14, 20, 26. BcmomauTe HazBaHue Kaxaoro. Onpeaenure, K KaKol 9acTH J10-
KYMEHTa OHH OTHOCSITCSI (3ar0JIOBOYHOM, CONIEPIKATEILHON HITH 0(pOpMITSIFOITICH ) ?



OT1BeT:

Ne pekBu3uTa

Ha3BaHue pekBu3uTa

YacTh JOKyMEHTA

2

I'epb cybnekta Poccuiickoit demeparym

3aroso0BoYHas 4acTb

8 HaumeHnoBaHue opranu3aiuu 3aroioBoYHast 4acTh

14 MecTo cOCTaBICHUS WIM W3TaHUS TOKYMEHTA 3aroj0BoYHAs 9aCTh
20 TeKkCT JOKyMEHTa CopepkaTenbHas 4acTh
26 OTMeTKa 0 3aBEPEHUH KOIUU OdopmItsronias 4acTh

3. Nmeercs psn pekBu3uToB: 3, 9, 15, 21, 27. BcnomuuTe HazBanue kaxaoro. Onpenennure, K KaKol 4acTu a0-
KyMEHTa OHHM OTHOCSITCS (3ar0JI0BOYHOM, COJIEpKATEILHON WM O(OPMIIAIONICH )?

OT1BeT:

Ne pexkBu3uTa

Has3BaHue pekBu3uTa

HacTb JOKYMEHTA

3

OmbeMa opraHu3aIiiy WK TOBAPHBIN 3HAK (3HAK O0CITY-
JKUBAHUS)

3aroa0BoYHas 4acTh

9 CrpaBovHbIe JaHHBIC 00 OpraHNU3aInH 3aroa0B04YHas 4acTh

15 anpecar 3aroja0BoYHAas 4acTh

21 OTMETKa 0 HAJTMYUH IPHIIOKEHHUS CojiepxkaTteabHas 4acTh
27 OtmeTKa 00 HCTIOTHUTETIE Odopmirsiromas 9acTh

4. Nmeetcs psan pexBu3uToB: 4, 10, 16, 22, 28. BcnomuuTe HazBaHue Kaxaoro. Onpeaenure, K KakKoi 4acTH J10-
KYMEHTa OHH OTHOCSITCSI (3ar0JIOBOYHOM, CONIEPIKATEILHOM HITH 0(hOpMITSIFOTIICH ) ?

OT1BeT:

Ne pexkBHM3UTA

HaszBanue PECKBU3UTA

Yactb HJOKYMEHTA

4

Kon opraamsarumn

3aro0BoYHas 4acTh

5. Umeertcs pan pexBusutos: 5, 11, 17, 23, 29. BcnomuuTe HazBaHue Kaxxaoro. Onpenenure, K Kakol yacTH J10-
KyMEHTa OHH OTHOCSITCS (3ar0JI0BOYHOM, COJIEpKATEILHON W 0OPMIISIONICH )?

OTtBeT:

JCJI0

10 HaumeHoBaHue BUja JOKYMEHTA 3arosoBoYHas 4acTb

16 I'pud yTBepKIeHHS TOKYMEHTA 3aroja0BoYHas 4acTh

22 Tloammch Odopmirsronias 4acTh
OTMeTKa 00 UCTIONHEHHUH JIOKYMEHTa U HATIPaBJICHHH €T0 B

28 Odopmitsiroas 4acthb

Ne pexkBu3uTa

HaszBanue PECKBU3UTA

YacTb JOKYMEHTA

5

OCHOBHOI TOCy/IapCTBEHHBIH pPErrucTpaniMOHHbBIN
(OI'PH) ropuanueckoro guia

HOMEp

3arosoBoYHas 4acTb

11 JlaTa noxymeHTa 3arosioBoYHast 4yacTh
17 Pesomronys 3aroyl0BOYHast 4acTh
23 I'pud cornacoBanus JOKYMEHTA OdopmitsiroInas 4acTh
29 OTMeTKa 0 IOCTYIUICHUH JIOKYMEHTa B OPTaHU3aIHI0 Odopmirsiromas 4acThb

6. meetcs psn pexkBu3uToB: 6, 12, 18, 24, 30. BecmomuuTe HazBaHue Kaxaoro. Onpeaennre, K KaKoi 4acTH JI0-
KyMEHTa OHH OTHOCATCS (3ar0JIOBOYHOMU, COEPIKATEITBHON HITH 0DOPMIISIOIIEit)?

OT1BeT:

Ne pexkBu3uTa

HaszBanue PCKBU3UTA

Yactb JOKYMEHTA

6

WnenTndukanmoHHBI HOMEpP HaJoromjareiblifka / KOX
npuauHbI HoctaHoBku Ha ydet (MHH/KIIIT)

3aroa0BoYHas 9acTh

7. Onpexnenure BUJ CIyKeOHOTO MUChbMa IO TEKCTY JOKYMEHTa HAUMHAIOLIETOCS CIIOBaMU: «B noomaepoicoenue

JJI1 aBTOMAaTHYCCKOI'O IIOMCKa ,Z[OKYMGHTa)

12 PerucrpaiiioHHbII HOMEp TOKYMEHTA 3arosi0BoYHas YacTh

18 3arojoBOK K TEKCTY 3aroja0BoYHas 4acTh

24 Bwusbl cormacoBaHus JOKyMEHTA Odopmirsronias 4acTh
Wnentndukarop 3meKTpOHHON KOTHH JOKyMeHTa (0OTMETKa

30 ¢ p p Y ( Odopmisromas 4actb

Hauteli 002080peHHOCMU gbicbliaem Bam ...»?




OtBet: ConpoBOIUTEIBHOE MTUCHEMO.

8. Omnpenenute Buj Ci1y>k€OHOI0 MUCHhMA 110 TEKCTY JOKYMEHTa COAEPIKAILEro cjioBa: «Hadeemcs Ha noaoicu-
menvbHoe peuienue 6onpoca ...»?
OrtBert: [IuceMo-mpock0a.

9. OnpenenuTe B CITY>)KEOHOTO HUChMa MO TEKCTY JOKYMEHTA HauMHAIONIEToCs cinoBamu: « Cuumaem HeoOxo-
Ooumvim nocmasumo Bac 6 uzeecmnocmo o ...»7
OTteer: [TucemMo-cooOmeHNE.

10. Onpenennte BUI CIYKEOHOTO MUCHMA IO TEKCTY TOKYMEHTA HAYMHAIOIIETOCS CIIoBaMHu: «Iloomeepoicoaem
noJy4eHue OOKYMEHMOos ... »"?
OtBet: [TUCchbMO-TIOATBEPK/ICHUE.

11. Onpenenute BUA CIIy>K€OHOTO MUCHhMA 110 TEKCTY TOKYMEHTa COAEPIKAILETo ciIoBa: «...Onnamy ycnye 2apan-
mupyem»?
OrtBet: ["apanTHiiHOE MUCHEMO.

12. Onpenenure BUJ CIIyKeOHOTO MTUChMA IO TEKCTY JOKYMEHTA COJIEPIKAIIETO CIIOBA: «...COCHOUMCS 3an1anu-
POBAHHBII CEMUHAD, 8 COOMBEMCMEUU C KANEHOAPHBIM 2PAPUKOM, 8 PAMKAX KOMOPO20 ... »?
OtBet: [IuceMo-HU3BEILICHUE.

13. Onpenenure BU CITy’>KEOHOTO MUChMa IO TEKCTY IOKYMEHTA COJIEPIKAIIEro CI0Ba: «...npueiauiaem Bac 03-
HAKOMUMbCsL ¢ npooykyuell ... »?
Oteer: [IuceMo-npUriamieHue.

14. Onpepnenute BUJ CIIy)KEOHOTO MMMChMa 110 TEKCTY JJOKYMEHTa COJICPKAIIEro CloBa: «...[Ipednacaem Bam
B80CNONB308AMBCA YCY2AMU HAUlel YupMbl O NOCMABKE KAYeCMBEHHOU U Hed0po2ol ...»?
OTeert: [IuceMo-TIpeIOKEHHE.

15. Ompenenute BUJ CIy>KEOHOTO MHUCHMA TI0 TEKCTY JIOKyMEHTa COJIepKaIero ciosa: «...Obpawaem Bawe
BHUMAHUE HA MO, Ymo...»?
OtBet: [IuceMo-HaIITOMUHAHHE.

16. Onpenenute BUJ CiIy>KeOHOTO MUChMA IO TEKCTY JOKYMEHTA COAEPIKALIETO CI0BA: «...mpebyem He3ameonu-
MENbHO GLINOJIHUMD ... »7
OrtBert: [Iucemo-TpeboBanme.

17. Omnpenenure BUI CITyKeOHOTO IMHChMa TI0 TEKCTY JOKYMEHTA COAEPIKALIETO CII0Ba: «...Bvipascaem Bam
€6010 611a200apHOCMb 34 ... »7
Otsert: [IncpMO0-611ar0JApHOCTD.

18. Onpenenute BU CITYKEOHOTO MUCHMA 10 TEKCTY JOKYMEHTA HAYMHAIOMIETOCS CIIOBaMHu: « Mckpenne no-
30paensio Bac ...»?
OrtBert: ITuchMO-TIO3IpaBICHUE.

19. Bam HE0OXOIUMO COCTaBUTHh HHPOPMALIIOHHO-CITPABOYHBIN TOKYMEHT: CJIy:Ke0HO0€e MHCHMO.
[NepeuncnuTe, kKakue peKBU3UTH Bam mpu 3ToM noTpeOyeTcst HCTI0Nb30BaTh?

OtBeT: HanMeHOBaHNE opranu3auy (pexkBusut 08), cipaBovHbIe JaHHBIE 00 opraHu3auuu (pekBusut 09), kox
oprannzanuu (pekBu3ut 04), OCHOBHOW rocyaapcTBeHHBIN peructpanuoHHsii Homep (OI'PH) topumudeckoro
mna (pexBu3ut 05), naeHTU()UKAMOHHBI HOMEP HAJIOTOILUIATENbINNKA/KOL IPUYMHBI IIOCTAHOBKH Ha Y4YeT
(pexBusut 06), nata (pexBusut 11), perucrpaioHHBI HOMEpP (PEKBU3HT 12), CChUTKA HA PETHCTPAITMOHHBIN
HOoMep U aary (pexkBm3ut 13), aapecar (pexBu3UT 15), 3aronoBOK K TeKcTy (pekBm3uT 18) (TIpu cocTaBIeHHH
nuchMa Ha Omanke opmarta A4), moanuck (peKBU3HT 22), OTMETKA 00 HCIOMHUTENE (PEKBU3UT 27), B COMPOBO-
JIUTENBHBIX MMChMaX — OTMETKA O HAIMYKHU IPUIOKEHUH (PEKBU3HT 21), B TapaHTUIHBIX MHChMax — OTTHCK I1e-
4yaTu (PeKBHU3HT 25).

20. BaMm HEOOXOIMMO COCTaBUTHh HHPOPMAITMOHHO-CIIPABOYHBIA TOKYMEHT: AOKJIAaAHasA 3anmucka. [lepeunciu-



Te, KaKhe PeKBU3NTH Bam mpu 3ToM noTpedyeTcst HCIoab30BaTh?

OtBeT: HaMEeHOBaHKE opraHu3anuu (pexkBu3ut 08) (a1 BHyTpeHHENW — HAUMEHOBaHHE CTPYKTYPHOTO MOapa3-
JIeJIeHus1), HAMMEHOBaHue BUa JokyMeHTa (pekBu3uT 10), nata (pexBusuT 11), perucTpainoHHBIA HOMEp (peK-
BH3UT 12), MeCcTO cOCTaBJICHUS (pEKBU3UT 14) (711 BHEIIHEH MOKJIATHON 3alMCKHU), aapecat (peKBH3UT 15), 3a-
TOJIOBOK K TEKCTY (pekBu3uT 18), TekcT (pekBu3uT 20), moaAnuch (PeKBU3UT 22).

21. Bam HEOOXOAMMO COCTaBUTH HHGOPMAITMOHHO-CITPABOYHEIN TOKYMEHT: cJIy:keOHas 3anucka. [lepeuncim-
Te, KaKue peKBU3UTHI BaM npu 3TOM noTpedyercsi HCIoIb30BaTh?

OTBeT: HaMEHOBaHUE CTPYKTYPHOTro moxpasnesneHus (pexksu3ut 08), HauMeHoBaHUE BUIA JOKyMEHTa (pPeKBU-
sut 10), nara (pexBusut 11), peructpanoHHbId HOMep (PEKBU3UT 12), 3ar0JI0BOK K TEKCTY (pekBU3uT 18), aj-
pecart (pexBu3uT 15), TekcT (pekBu3ut 20), moanuch (peKBU3UT 22).

22. BaM HE0OX0AMMO COCTaBUTH HH(HOPMALIMOHHO-CIIPABOYHBIN JJOKYMEHT: 00bsICHUTEIbHAs 3anucka. [lepe-
YHCIINTE, KaKre PeKBU3UTHI BaM npu 3ToM noTpedyercst ucroiabp30BaTh?

OtBeT: HanMeHOBaHNE opranu3anuu (pekBu3uT 08) (1711 BHYTpEeHHEH — HAMMEHOBAHUE CTPYKTYpPHOTO HOoApas-
JIeJICHMsI ), HANMEHOBaHNE BHIa MoKyMeHTa (pekBu3uT 10), mata (pekBu3uT 11), perucTpannoHHbINH HOMED (peK-
BU3UT 12), MecTo cocTaBneHus (pekBU3UT 14) (111 BHENIHeH TOKIaHON 3alMCKH), afapecaT (peKBU3UT 15), 3a-
TOJIOBOK K TeKCTY (pekBm3uT 18), TekcT (pexkBu3ut 20), moanuch (PeKBU3UT 22).

23. Bam He00X0ANMO COCTaBUTH MH(OPMALIMOHHO-CIIPABOYHBINA JOKYMEHT: 3asiBjieHue. [lepeuncnure, kakue
pexBu3UTH BaM npu 3TOM nmoTpedyeTcs HCHONb30BaTh?

OTBeT: HAaMMEHOBaHKE BUIA TIOKYMEHTA, ]aTa, PETUCTPALIMOHHBIA HOMED, aapecaT, (aMUIIHsL, JOJDKHOCTD 3asi-
BUTENIS M TTOJIpa3JicsieHre, B KOTOPOM OH paboTaeT (A1l COTpYAHHUKA OPTaHU3aINH), WK aIpec 3asBUTEIS: TI0JI-
HBIH JOMaIIHui anpec, TenedoH (I aBTopa 3asBICHUS, HE SBIISIOMIMMCS COTPYIHUKOM OpPraHU3alMK), MOJ-
IUCh.

24. Bam HE0OXO0JMMO COCTAaBUTh UH(POPMAIIMOHHO-CIIPABOYHBII JOKYMEHT: cmpaBKa. [lepeunciute, kakue
peK-BU3UTHI BaM 1ipr 3TOM MOTpeOyeTCs HCIIOb30BaTh?

OTBeT: HaNMEHOBaHWE OpraHU3alVH (Ui BHYTPEHHEH — HAaMMEHOBaHHE CTPYKTYPHOTO TOJpa3eNeHus), Ha-
nMeHoBaHue Buaa nokymenrta (CIIPABKA), nara u peructpaiimoHHBI HOMEp, MECTO COCTaBJICHUSA (I BHEII-
HEl CIpaBKM), afpecar, 3arojoBOK K TEKCTY (Ui crpaBKH, oQopmiieHHOH Ha (opmarte A4), IOIIUCH, OTTUCK
reyaTH (sl CrpaBKu Onorpaduueckoro u (GHHAHCOBOTO XapaKTepa).

25. BaM HeoOX0AMMO cOCTaBUTh MHQOPMAIIMOHHO-CIIPABOYHBIN JOKYMEHT: cBoAKa. [lepeunciuTe, kakue pek-
BH3HUTHI Bam mipu aToM notpeOyeTcs uCroiap30BaTh?

OTBeT: HANMEHOBAHNE CTPYKTYPHOTO MOAPA3CIICHUs, HANMEHOBAHUE BUIa JOKYMEHTA, 1aTa TOKyMEHTa, pe-
THUCTpalMOHHBINA HOMED, aipecart, 3ar0JIOBOK K TEKCTY, TEKCT, MOAIHCE.

26. Bam He00X0AMMO COCTaBUTh HH(OPMALIMOHHO-CIIPABOYHBIN TOKYMEHT: 3aKJiouenue. [lepeunciute, kakue
pexBuU3UTH Bam mpu 3ToM notpeOyeTcs UCHoiap30BaTh?

OTBeT: HaIMEHOBaHHE BU/Ia IOKYMEHTA, aTa JOKYMEHTa, PETUCTPAIIMOHHBIN HOMEp, 3ar0JI0BOK K TEKCTY,
TEKCT, TIOATHCE.

27. Bam HEOOXOJMMO COCTaBUTh HH(POPMAIIHOHHO-CIIPABOYHBIN JOKYMEHT: 0T3bIB. [lepeuncinre, kakue
pPeKBHU-3UTHI Bam mpu 5TOM OTpeOyeTcst HCIIOIh30BaATh?

OTBeT: HaIMEHOBaHHUE BH/IA IOKYMEHTA, JaTa JOKYMEHTA, PETUCTPALIIOHHBIN HOMED, 3ar0JI0BOK K TEKCTY,
TEKCT, TOATHNCE.

28. BaM HE0OX0ITMMO COCTAaBUThH PACIOPSAUTEILHEIN TOKYMEHT: mMpUKa3. Ilepeuncnure, kakue peKBU3UTH Bam
TIpH 3TOM NOTPeOyeTCst UCTIONh30BATh?

OtBer: 01 — TocynapctBennblii I'ep6 Poccuiickoit denepanum, ecim 310 coorBercTByeT Ilonoxenuto o [ocy-
napcteeHHOM ['epOe P®. Ha aToM MecTe Takxe MOKeT OBITh moMelieH repd cyonekTa Poccuiickont denepanuu (02)
Wi u300pakeHa CUMBOJMKA (dMOJeMa, JIOTOTHII, TOBapHBIA 3HaKk) opranmszanuu (03), 08 — HauMeHOBaHHE
opranuzanuy, 10 — HauMeHOBaHME BUAA OKyMeHTa, 11 — narta nokymeHTa, 12 — perucTpalMiOHHBIH HOMEp
JIOKyMeHTa, 14 — MEeCTO COCTaBIICHUS WU M3AaHUS TOKyMEHTa, 18 — 3aroioBok k TeKkcty, 20 — TEeKCT I0Ky-MEHTa,
21— oTMeTKa O HaJMYUH TPWIOKEHWs, 22 — MNOANUCH, 23 — rpud coriacoBaHWs AOKyMeHTa, 24 — BHU3BI
COTJIaCOBaHUs JOKyMeHTa, 27 — OTMeTKa 00 wucrnojHuTene, 28 — oTMeTKa 00 WCIOJHEHHH JOKYMEHTa H
HampaBJICHUH €ro B Je50, 30 — HaeHTH(HUKATOP SICKTPOHHOH KOITUHU IOKYMEHTA.



29. Bam HEOOX0IMMO COCTABUTh PACTIOPSAUTENBHBIN JOKYMEHT: pacnopsizkenue. [lepeunciure, Kakue peKBu-
3uTHl BaM 11pu 3TOM TTOTpedyeTCst NCITOIb30BaTh?

OtBer: 01 — TocynmapctBennsiii I'epd Poccuiickoit deneparum, ecnu 310 cootBercTByeT Ilonoxenmo o I'ocy-
napctBeHHOM ['epOe P®. Ha sTom MecTe Taxke MOKeT ObITh momelneH repd cyonsekTa Poccuiickoit @enepaunu (02)
Wi u300pakeHa CUMBOJHMKA (dMOJeMa, JIOTOTHII, TOBapHBIA 3HaKk) opranuzauuu (03), 08 — HamMeHOBaHME
opranm3anuu, 10 — HanmMeHOBaHHME BUAA NOKyMeHTa, 11 — nmara mokymenrta, 12 — perucTpamroOHHBIA HOMEpP
JIOKyMeHTa, |4 — MecTO COCTaBIICHUS WM M3AAHUS TOKyMEHTa, 18 — 3aroioBok K Tekcty, 20 — TEeKCT I0Ky-MEHTa,
21— oTMeTKa O HATMYUM NPWIOKEHUS, 22 — HOANUCh, 23 — rpud cornacoBaHus AOKYMEHTa, 24 — BU3BI
COTJIACOBaHUS JOKyMeHTa, 27 — OTMeTKa 00 wucrojgHuTesne, 28 — oOTMeTKa 00 HCIOJHEHHH JOKYMEHTa H
HaIpPaBICHUH €T0 B NeNo, 30 — HACHTHPHUKATOP IEKTPOHHOU KOITUH JOKyMEHTA.

30. Bam HEOOXOAMMO COCTAaBUTE PACIIOPSIAUTEIHHBIN TOKYMEHT: yKa3zaHue. [lepeuncinTe, Kakue peKBH3UTHI
Bam mipu 5TOM noTpedyeTcst NCTIoNb30BaTh?

OtBer: 01 — TocynapctBennblii ['ep6 Poccuiickoit denepanuu, ecim 3t0 coorBercTByeT Ilonoxenuto o [ocy-
napcteeHHOM ['epOe P®. Ha aToM MecTe Takxe MOKeT OBITh moMelneH repd cyonekTa Poccuiickont denepanuu (02)
Wi u300pakeHa CUMBOJMKA (dMOJeMa, JIOTOTHII, TOBapHBIA 3HaKk) opranmszanuu (03), 08 — HamMeHOBaHHE
opranuzanuy, 10 — HauMeHOBaHME BUAA OKyMeHTa, 11 — narta nokymeHTa, 12 — perucTpalMiOHHBIH HOMEp
JIOKyMeHTa, 14 — MeCTO COCTaBIICHUS WU M3AaHUS TOKyMEHTa, 18 — 3aroioBok k Tekcty, 20 — TEeKCT I0Ky-MEHTa,
21— oTMeTKa O HaJMYUH NPWIOKEHWs, 22 — MHOANUCH, 23 — rpud coriacoBaHWs AOKyMeHTa, 24 — BU3BI
COTJIaCOBaHUs JOKyMeHTa, 27 — OTMeTKa 00 wucrnojHuTene, 28 — oTMeTKa 00 WCIOJHEHHH JOKYMEHTa H
HampaBJICHUH €ro0 B Je50, 30 — HaeHTU(UKATOP SICKTPOHHOH KOITUHU IOKYMEHTA.

31. Bam HEOOXOMMO COCTaBUTh PACTIOPSIUTEIBHBIN JOKYMEHT: pemieHue. [lepeunicnure, KakKue peKBU3NTHI
Bawm npu aTOM ToTpeOyeTcs HCITOb30BaTh?

OtBeT: HanMeHOBaHHe opranu3auuu (peksu3ut 08), Ha3BaHUe BUIA TOKyMeHTa (pekBu3HT 10), nata (peKBU3HUT
11), perucTpanoHHBII HOMEp AOKyMeHTa (PEKBU3UT 12), MECTO COCTaBJICHUS WM U3aHus (peKBu3uT 14), 3a-
TOJIOBOK K TEKCTY (pekBH3HT 18), moanuck (peKBU3UT 22), BU3BI COTTIACOBAHUS TOKyMEHTA (PEKBU3UT 24).

32. BaM HE0OXOAMMO COCTaBUTh PACIIOPSAAUTENIBHBIN TOKYMEHT: IIOCTAHOBAeHHe. [lepeuncnnTe, kakue peKBu-
3uThl Bam mipu 3ToM notpedyeTcs NCIoab30BaTh?

OtBeT: HanMeHOBaHHe opranu3anuu (peksu3ut 08), Ha3BaHUe BUIA NOKyMeHTa (pekBu3uT 10), nata (peKBU3HUT
11), perucTpaniiOHHBIN HOMEp AOKYMEHTa (PEKBU3UT 12), MECTO COCTaBJICHUS WM U3JaHus (peKBu3uT 14), 3a-
TOJIOBOK K TEKCTY (pekBm3uT 18), moammce (peKBU3UT 22), BU3BI COTTIACOBAHUS TOKyMEHTA (PEKBU3HT 24).

33. BaM HE00XOAUMO COCTABHUTh CIYKEOHOE MUCHhMO: CONMPOBOAMTEILHOE MICbMO. Kakue kiroueBbie Gppassl B
TEKCTE TaKOT'0 MUChMa MOTYT UCIIOIh30BATHCS?

OT1BeT: «B noomeaepowcoenue Hautell 0o2o8openHocmu gvicvliaem Bam ...», «Ilpedcmasnsem Bam na paccmom-
PeHle U CO2NaAco8anue meKcm 002060pa 0 3aUMHOM COMPYOHUYECEE ... » U M. 1.

34. Bam HE0OXOAMMO COCTaBUTH CIyXeOHOE MUCHMO: MUCbMO-NIpockda. Kakue kiroueBsie Gppassl B TEKCTE Ta-
KOT0 IMMCbMa MOTYT UCIOJIb30BaThCsA?
OtBet: «Hadeemca na nonodxcumenvroe peuterue sonpoca ...», «Ilpocum Bac npedocmagumu ...» u m.n.

35. Bam HEOOXOOMMO COCTaBHUTH CIIy>KeOHOE IMMCHMO: MUCHLMO-coo0menne. Kakue kimoueBbie (pasbl B TEKCTE
TaKoro MUchMa MOTYT UCIOJIb30BaTHCS?
OtBet: « Cuumaem HeobOX00uMbiM nocmagums Bac é usgecmuocms o ...», « Coobwaem Bam, umo ...» u m.n.

36. Bam HE0OX0MMO COCTaBUTH CITy)KeOHOE MHCHMO: MUCHLMO-TIOATBep:KAenne. Kakue kitodeBbie (hpasbl B
TEKCTE TAKOT'O MIHChMa MOTYT UCIOJIb30BAThHCS?

OT1BeT: «/loomeepoicoaem nonyuenue OOKyMeHmos ...», «Iloomeepoicoaem, umo oniama 6viia npou3eeoenda 6
OeHb nocmynieHusi mosapa. Buvicviiaem konuto niamescHo2o nopyuenus ...» u m.n.

37. Bam HEOOXOJMMO COCTAaBUTH CITy>KeOHOE THChMO: rapaHTHiiHoe nucbmMo. Kakue xitodeBbie hpassl B
TEKCTEe TaKOr'0 MIChMa MOTYT UCTIOIB30BATHCA?

OtBeT: «...Onnamy ycaye eapaumupyemy, «...Oniamy apeHObl 2apaHmupyem» u m.n.

38. Bam HE00X0MMO COCTaBUTH CIY)eOHOE MMCHMO: MUCbMO-U3Bellenne. Kakue kimoueBsie (passl B TEKCTE



TaKOTro MUChbMA MOTYT UCIIOJIb30BATHCS?

OTBeT: «...cOCMOUmcs 3anIAHUPOBAHHIIL CeMUHAD, 8 COOMBEMCMBUU C KANEHOAPHbIM SPAPUKOM, 8 PAMKAX
KOMOPO2O ...», «...OMKPbIBAECSl CHEYUATUZUPOBAHHBLIL (DOPYM OJis MEMOOUCHO8 COMPYOHUKO8 00pa308ames-
HbIX Op2aHU3ayuti N0 80NPOCAM CEA3AHHBIM C NOCACOHUMU USMEHEHUAMU 6 ...» U M.N.

39. BaM HE0OXOAMMO COCTaBHTH CIYKEOHOE MMChMO: MUChbMO-IpUTJIalenue. Kakue kiroueBsie Gppassl B TEK-
CT€ TAKOI'0 MUChbMA MOT'YT UCIIOIb30BaThCA?

OtBeT: «...npuenawaem Bac o3nakomumoscs ¢ npooykyueli ...», « Yeasxcaemvle damvi u 2ocnoda! llpuenawaem
Bac ..» um.n.

40. BaM HE0OX0MMO COCTaBHUTH CIYX)eOHOE MMCHhMO: MHCHMO-TIpeaIoxKeHue. Kakue xiroueBbie Gppasbl B TEK-
CT€ TAKOTO MMHCBMa MOTYT HCIIOJIb30BATHCS?

OtBert: «...IIpeonazaem Bam 6ocnonv3oeamuvcs ycayeamu Hauletl Gupmvl O NOCMABKe KA4eCmEeHHOU U Heoo-
poeou...», «..Ilpeonazaem Bam eocnonv3osamvcs ycay2amu Hauieeo OmMeas no pasmewjeHuio mypucmuyeckux
2PYNN ...» U M.N.

41. Bam He00X0IMMO COCTaBUTH CIy)eOHOE MMCHMO: MUCbMO-HanoMuHaHue. Kakne kimroueBbie pasbl B TEK-
CTE TAKOT0 MUChbMa MOTYT KCIIOJIb30BATHCS?
OtBerT: «...Obpawaem Bawe enumanue na mo, umo...», «Hanomunaem Bam ...» u m.n.

42. BaM HE0OXOJMMO COCTaBHTH CITy’K€OHOE IMMUCEMO: MUChMO-TpedoBanue. Kakue kimodeBsie Gppasbl B TEKCTE
TAKOr0 MUCbMa MOTYT UCIIONIB30BATHCS?

OTBeT: «...mpehyem He3aMeOTUMeNbHO BLINOTHUMS ...», « Tpebyem svinoiHums 63amule Ha cebs 0ba3amenbemea

... 8 NPOMUBHOM cryyae Bam 6y0ym npedvsgnenvl wimpaguvie caukyuu ...» u m.n.

43. Bam HEOOXOMMO COCTaBHUTH CITyKeOHOE MHCHMO: MUCbMO-0s1arogapuocthb. Kakue kitodeBbie Gpassl B
TEK-CTE TaKOTO MHCbMa MOTYT MCIIOB30BATHCS?
OT1BeT: «...Bvipacxcaem Bam ceoro biazodaprocms 3a ...», «Ilo3eonvme Bac nobarazooapums 3a ...» u m.n.

44. Bam He00X0IMMO COCTaBUTH CITy>)KEOHOE MUCHMO: MUCHhMO-N03apaBJenue. Kakue kioueBbie (pasbl B TEK-
CT€ TaKOT'O MUChMa MOTYT UCIIONB30BaThCs?
OT1BeT: «/ckpenne nozopasiasio Bac ...», «llozopasnsem Bac 6 césazu ...» u m.n.

45. Bam HeobOxommnMo pazpaborats yctaB OOO. Kakue cBeieHUs OH JIOJDKEH CONEePIKaTh?

Oteert:

- TIOJIHO€ M COKpaleHHoe (PMPMEHHOE HAaUMEHOBaHUE OOIIECTBA;

- CBEJICHHS O MECTOHAXOXICHUH OOIIECTRa;

- CBEJICHUS O COCTaBe W KOMIIETEHIIMN OPraHOB OOIIECTBA, B TOM YHCIE O BOMPOCAX, COCTABISIONINX HCKITIOUH-
TEJbHYI0 KOMIETEHIIUIO O0IIero coOpaHus y4aCTHHKOB OOIIECTBA, O MOPS/IKE NPUHATHS OpraHaMH OOIIecTBa
pelIeHu, B TOM YHCJIe O BOIPOCAX, PEIICHUS IO KOTOPHIM MPUHUMAIOTCS SAHMHOTIACHO WIIM KBATU(UIIMPOBAH-
HBIM OOJIBIIIMHCTBOM TI'OJIOCOB;

- CBEJICHHS O pa3Mepe yCTaBHOrO KamuTaia o0IIecTBa;

- CBEJICHHA O pa3Mepe U HOMUHAIFHOW CTOMMOCTH JIOJIHA KaX/I0TO YYaCTHUKA OOIIeCTBa;

- MpaBa ¥ 00S3aHHOCTH YUYACTHHUKOB OOIIECTBA;

- CBEJICHHS O MOPSIKE U MOCIICJCTBHUIX BBIX0J]a YYaCTHUKA OOIIECTBA U3 OOIIECTRA;

- CBEJICHHS O MOPSIIKE TIepeXoa oMM (YacTH JI0JIM) B YCTABHOM KaIlUTaJie OOIIECTBa IPyroMy JIHILY;

- CBEJICHUSI O TIOPSIJIKE XPaHSHHS JOKYMEHTOB OOIIIECTBA U O MOPSIKE MPEIOCTABICHHsI 00IIECTBOM HH(POpPMa-
MU YYaCTHUKAM OOIIECTBA M JPYTHUM JIHIIAM.

46. Bam HEoOx0a1MO pa3paboTaTh MosIoKeHNHE 00 opranmu3anun. Kakue pasaensl MOTyT BXOAUTH B €70 CTPYKTY-
py?

Oteer:

- O0uIMEe MOJIOKEHUS,

- Ilenu u 3ajjaun opranu3aliuy;

- OyHKIMH OpraHu3alnd, €€ CTPYKTypa (COCTaB Moapa3aeIeHuH, uX

B3aMMOCBs3H); - PykoBoacTBo; - [IpaBa u 00s3aHHOCTH;

- KOHTpOJ’IB, IPpOBEPKaA, pEBU3UA ACATCIIBHOCTHU,



- HOpHZ[OK pcopranmnsanv U JUKBUAAIUU OpraHU3aliu.

47. Bam HeoOx0auMO pa3paboTaTh MpaBuiia BHyTPEHHETO TPYIOBOTO pacropsiika. Kakue pas3nesns MOTyT BXO-
IUTH B €r0 CTPYKTYPY?

OrtBer:

- O01IMEe TOTOKEHNS;

- [Topsnok HalimMa 1 BEICBOOOXKIEHUS pAOOTHHUKOB; -

OcHOBHBIE 00513aHHOCTH PAOOTHHUKOB;

- OcHOBHBIE 00S3aHHOCTH PA0OTOATEIS

(ammuHHCTpanmn) ; - Pabodee BpeMs 1 ero HCIOIb30BaHUE;

- [loompenus 3a ycnemHnsie pe3yabTaTsl padoTh;

- OTBETCTBEHHOCTH 32 HAPYILEHUS TPYI0BOI JUCLUILTUHBIL.

48. Bam HeoOX0aMMO pa3paboTaTh yupeauTeNbHbINA J0roBop. Kakue pasiensl MOTyT BXOJUTh B €70 CTPYKTYpY?
OTtBert:

BBojiHas 4acTh.

- [lenp 3aKir0ueHus I0r0BOPa;

- HaumenoBanue u npaBoBast hopma

opranuszauuy; - [IpeaMer nedarenpbHOCTH; -

MecroHaxoxIeHUEe OpraHu3aluu;

- O0s13aHHOCTH YYaCTHUKOB (YUpEAUTENCH) 10 CO3IaHHI0 FOPUIHMUECKOTO

nuiia; - [Topsiiok 00pa3oBaHus UMYIIIECTBA;

- YcnoBus 00 OTBETCTBEHHOCTH KOHKPETHBIX YYaCTHUKOB (YUpEAHUTENIei) 0 0053aTeIbCTBaM CO3/ITAHHOTO IOPH-
JTMYECKOTO JnIa; - [lopsaok pacnpeneneHns NpuObUIM U TOTalieH|s YOBITKOB.

- [lopsimox ympaBieHns IeIaMi IOPHANIECKOTO JINIA; -

IIpaBa u 00s13aHHOCTH YYaCTHUKOB (ydpeaureneil); -

OTBEeTCTBEHHOCTH 33 HapyLIEHHE JI0r0BOPA;

- YcnoBus ¥ MOPSAOK BBIXO/A YIACTHUKOB (yUpeauTeneil) 3 COCTaBa OpraHu3aluy U IPUHATHS HOBBIX
wIeHOB; - [lopsnok paccMoTpeHus criopoB; - [Topsaok n3MeHeHNs U pacTOPKEHNS JOTOBOPA, pEOPTaHU3ALUN 1
JIMKBUJALMH FOPUJUYECKOTO JIULA.

49. BaM HE0OX0AMMO MTPUCBOUTH IPU( CEKPETHOCTH HA TPYIITY JOKYMEHTOB, COEPKAIIUX CBEJICHHSI, COCTAB-
JISTFOIIHE TOCYAApCTBEHHYIO TaitHy. Kakoit ato Oyaer rpud?
OrtBet: ['pud «CoBepIIeHHO CEKPETHOY.

50. Bam He00X0AMMO MPUCBOUTH TPU() CEKPETHOCTH HA TPYIITY TIOKYMEHTOB, COJEPIKAIINX CBECHUS OOIBIION
rOCyJapCTBEHHON BaKHOCTH M COCTABILSIIOIIMX 0CO00 OXpaHsIeMyI0 rocylapcTBeHHyo TaiiHy. Kakoii ato Oyner
rpud?

OrtBet: ['pud «Ocoboit BaxKHOCTHY.

51. Bam He0OX0AMMO NPUCBOUTH I'PU( CEKPETHOCTH Ha TPYIITy JOKYMEHTOB, COACPKAIIUX CBEICHUS CITyxKeO-
HOTO XapaKTepa, He SABIISIONINECs rocyJapcTBeHHoN TaifHOH. Kakoii aTo Oynet rpud?
Otert: I'pud «CekpeTHO».



