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1. METOAUYECKHUE YKA3AHUS 110 HAITUCAHUIO PE®EPATA

Pedepar (or nar. refero — coobmaw) — 3TO CEMaHTHUYECKH aJeKBATHOE H3JIOKEHUE
OCHOBHOI'O COJEpXKAHUS IEPBUYHOIO JIOKYMEHTA, OTJIMYAIONIeeCs SKOHOMHOM 3HAKOBOM
O0(h)OpPMIIEHHOCTBIO, TIOCTOSHCTBOM JIMHI'BUCTHYECKUX U CTPYKTYPHBIX XapaKTEPUCTHK MU
NpeJHa3HAYCHHOE /IS BBIMOJHEHUS Pa3sHOOOPa3HBIX HH(OPMAIOHHO-KOMMYHUKATHBHBIX
¢GyHKIMH B cucTeMe HayYHOU KOMMYHUKAIIUH.

CymHocTh  pedepaTa 3akiroyaeTcs B IIOCIEIOBATENIBHOM M3JIOKEHHHM  COJEpKaHMS
M3BJICYEHHON MH(OpPMAIIMK B C)KaTOU, KOMIIAKTHON (opme.

GUIDELINES FOR WRITING A SUMMARY

Writing the summary (Key words and phrases):

1. The title of the text: The title of the text I have read is ...

2. The main idea of the text: The text is devoted to / deals with / describes / touches upon /
examines / considers / discusses ...

3. Details, contents: The text starts with the description of ... / At the beginning of the text the
author argues / claims / reports / contends / states / suggests / recommends / illustrates / observes
that / how ...

Next ... / Further ... / Then ... / The author goes on to say that ...

The author also states / shows / argues / gives / presents ...

It’s also believed / considered that ...

Finally ... / In conclusion ... / The author concludes that ...

4. Your opinion of the text: I think / believe / suppose ... / In my opinion ... / I find the text
interesting / important / useful.

2. METOIJUYECKHE YKA3AHUSA 110 IOCTPOEHUIO TUAJIOT A 11O TEME

Use of the following phrases expressing:

a) your opinion:

1 think / believe / consider ...; I'm (not / quite / absolutely) sure that ...; In my opinion ...; As
far as I am concerned ...; As for me ...; As I see it ...; From my point of view ..., It seems to me
that

b) your agreement:

Yes, indeed; | (partly / absolutely / entirely / completely) agree with you; You are (quite)
right; I am of the same opinion; There’s little / no doubt about it; I agree with you on the whole,
but it could be said that ...

c) your disagreement:

I can’t say that I share your opinion; I can’t accept your point of view; | (partly / absolutely /
totally) disagree with you; Oh, no. (I'm afraid) you are wrong; Nothing of the kind.

3. METOAUYECKHUE YKA3AHMUA 11O TIOCTPOEHUIO BBICKA3BIBAHUSA

Comment on the following quotation.
Use the following phrases:
I’d like to say a few words about ...; I’d like to draw your attention to the fact that ...; I
would like to mention that ...; The point is that ...; I must admit the fact that ...; I am absolutely
sure that ...; It is (very / quite) important that ...



As far as [ know ...; I’d say that ...; I’'m (not) sure that ...; A(n) / Another advantage /
disadvantage of ... is ...; This subfield allows to... / makes it easy (difficult) to ... I prefer ...;
As for me ...; My choice is ...; I would like to ...; I wouldn’t like to ...

| think / believe / consider ...; In my opinion ...; I’'m sure that ...; It seems / appears that
...; That’s an important consideration ...; That needs to be researched ...; There’s little (no)
doubt that ...; It’s doubtful that ...; However ...; But ...

4. METOAUYECKHUE YKA3AHUSA 11O HAITMCAHUIO 3CCE

Use the following plan:

1. Introduction (stating the problem / topic / opinion).

2. Main part (providing arguments for and against / reasons / points of view).
3. Conclusion (giving the summary / best suggestion / your opinion).

5. METOJYECKHUE YKA3AHMUSA 11O HAITMCAHUIO JIMYHOI'O IIMCbMA

PERSONAL LETTER WRITING
[Your Street Address]
[Your City]
[Your Postcode]
Date [ Month, Day, Year]
[Name of Recipient]
[Street Address] Recipient Address
[City]
[Postcode]
Dear ... Greeting

..... Main Body of Your Letter

(With) Love / Yours / (Best) Wishes Sign off
... Your Name
Your Address

5. METOJANMYECKHE YKA3AHMUSA 110 HAITMCAHUIO JOKJIATA

GUIDELINES FOR WRITING A REPORT

Report Structure
1. Introduction
You should include just a little background / context and indicate the reasons for writing
the report. You may include your terms of reference and procedure/research methods if
not covered elsewhere.
Useful Language

The aim/objective/purpose of the Lenb goksiaga — ...

paper is ...

This paper analyzes/ B HacTosiieM [JokJjajie JaeTcs
concerns/considers/deals with ... aHanus/paccmaTpuBarTCA ...
This paper comments briefly on B HacTosileM pgokJjajze garTcs



KpaTKHe 3aMeYyaHUs 110 TIOBOAY ...

This paper contains/discusses/ B HacTosIIeM JloKJIajie

examines/ describes/ presents ...  cofepxatcsi/
obcyxaaeTcsi/uccaeyercs/naet
sl onMcaHue/ pesiCTaBJIEH ...

Discussion will focus on the O6cyxzaeHue 6yget

problem of ...

2. Main body/findings

This is the substance of your report.

The structure will vary according to the nature of the material being presented, with
headings and subheadings used to clearly indicate different sections.

3. Results

This section records your observations (in the past tense) and would normally include
statistics, tables or graphs.

Useful Language
Some information concerning .. bBbuia mnosydeHa wuHboOpManus,
was/has been obtained. KacamIascs...
It was/has been found that ... OGHapyXeHO, UTO...
It was/has been shown that ... BbLI0 MOKa3aHo, YTO...

It was/has been established that BbL10 ycTraHoBJIE€HO, UTO ...

The most important results are as CaMble  Ba)KHble  pe3yJIbTaThl
follows ... HMENT CJeAYIIIMT BUT, ...
We have been able to show that ... Hawm ygasiock nmokasaTb

4. Conclusion
Your conclusion should draw out the implications of your findings, with deductions
based on the facts described in your main body.

Useful Language
It was/has been concluded that BeLiu czjesianbl BBIBOABI, UTO ...
i Hrak, ...
So... [logBoas uTor, ...

Tosumitup ...

6. METOJIUYECKHUE YKA3AHMUS 11O HAIIMCAHUIO NTHCTPYKIIUI

Choose any microwave device and give written instructions on its use.
See if you can make use of the following phrases:
Firstly ... / The first step is ... / To begin with ... / Initially ...;
Beforehand ... / Before this ... / Previously ...;
At the same time ... / Simultaneously ... / While ...;
Secondly ... / Thirdly ... / After this ... / Next ... / Then ... / The next step is ... / Later ...
Eventually ... / Lastly ... / Finally ... / In the last stage ...

7. METOJWYECKHWE YKA3AHUA JUISA OBYYAIOIAXCS 110 OCBOEHUIO
TACIATIIAHBI

7.1.0nucanue moOC/IeI0BATEJbHOCTH [eCTBUH CTyJAeHTa («CUEeHApPUil H3y4YeHus
JUCIMILJIMHBI»).



IIpy wn3yyeHMHM AMCUUIUIMHBI OYEHb IIOJIE3HO CaMOCTOATEIbHO H3y4daTh MaTepual,
KOTOpBIM elle He MPHUMEHSUICS Ha TMPaKTHYECKOM 3aHATHH, YTO OOJeryutr paboTy ¢
MaTepuaiamMH, UCIONIb3yeMbIMU Ha 3aHATUSIX. [lJIg MOHUMaHUS MaTepuaia U KaueCTBEHHOI'O €ro
YCBOGHMSI PEKOMEH/1yeTCsl TaKasl 1OCe10BaTeIbHOCTh IeHCTBHINA:

1). ITocne okoHYaHMs Y4€OHBIX 3aHATUH, PU MOATOTOBKE K 3aHATHUSAM CIEAYIOIIETO JTHS,
HY)KHO CHayaJla IpOCMOTPETh U 001ymMaTh HH(OpMaiuio, nonydeHHyto panee (10-15 munyr).

2). Ilpu mnoxaroTroBke K CIEOYIOLIEMY 3aHATUIO HYXHO IPOCMOTPETh Marepualn
MPEbIAYIIEro ypoKa, HOBTOPUTh He00XoauMyo Jekcuky (10-15 munyr).

B teuenue Henenu BeIOpath BpeMs (1 yac) aast paboThl ¢ TUTEPaTypOM MO JUCUMILIMHE B
OoubnmoTeke, a Takxke B ceTu VIHTepHeT.

7.2.PexoMeHIallNU 1O PadoTe ¢ JTUTEPATYPOid.

TeopeTnueckuii marTepuan Kypca CTaHOBUTCS Oojee MOHSATHBIM, KOrja
JOTOJMHUTENIBHO K MPAaKTUYECKUM  3aHATHSAM  HM3y4aloTcs W Jpyrue
UHPOpPMAIIMOHHbIE HUCTOYHMKM 10 aucuuivinHe. Jlutepatypy mo Kypey
peKkoMeHayeTcs u3ydyaTh B OuOnmoreke, a takke B cetu HMurtepuer. Ilonezno
UCTIOJIb30BaTh HECKOJIBKO YUEOHHMKOB MO Kypcy. PekomeHayeTcst mocie u3ydeHus
ouepeHOro naparpada BbIIOJIHUTh HECKOJIBKO MPOCTHIX YIPAKHEHUH Ha JTaHHYIO
teMy. KpoMe Toro, oueHb MOJI€3HO MBICIEHHO 3a/1aTh ce0e CIeAyrolirue BOIPOCHI
(u mompoOoBaTh OTBETHTh HAa HHX): «0 4eM 3ToT maparpad?», «Kakue HOBBIE
HOHSITHUS BBEJICHBI, KAKOB UX CMBICI?».
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