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1. METOAUYECKUE YKA3AHUSA 110 HAIIMCAHUIO PE®EPATA

Pedepar (or mar. refero — coobmarm) — 3T0 CeMaHTHYECKM aJeKBATHOE H3JIOKEHHE OCHOBHOTO
CONepXKaHUs TEPBUYHOTO JOKYMEHTa, OTJIMYAloIieecs HKOHOMHOW 3HAaKOBOH  O(OPMIIEHHOCTHIO,
ITOCTOSTHCTBOM JIMHTBHCTHYECKUX M CTPYKTYPHBIX XapaKTEPUCTHK WM TpEAHAa3HAUYEHHOE JUIS BBIOIHEHUS
pa3Ho00pa3HEIX WHPOPMAIMOHHO-KOMMYHHUKATUBHBIX (DYHKIIHI B CHCTEME HayYHOH KOMMYHUKAIIHH.

CymHocTh pedepara 3akiodaeTcs B IOCIEAOBATENbHOM H3JIOKEHUH COACPXKAHHS H3BIICUEHHOM
nH(pOPMaIUH B CKATOH, KOMITAKTHOH opMme.

GUIDELINES FOR WRITING A SUMMARY

Writing the summary (Key words and phrases):

1. The title of the text: The title of the text [ have read is ...

2. The main idea of the text: The text is devoted to / deals with / describes / touches upon / examines /
considers / discusses ...

3. Details, contents: The text starts with the description of ... / At the beginning of the text the author
argues / claims / reports / contends / states / suggests / recommends / illustrates / observes that / how ...

Next ... / Further ... / Then ... / The author goes on to say that ...

The author also states / shows / argues / gives / presents ...

It’s also believed / considered that ...

Finally ... / In conclusion ... / The author concludes that ...

4. Your opinion of the text: I think / believe / suppose ... / In my opinion ... / | find the text interesting /
important / useful.

2. METOJMYECKHUE YKA3AHUS 110 IOCTPOEHUIO JTUAJIOT' A 110 TEME

Use of the following phrases expressing:

a) your opinion:

1 think / believe / consider ...; I'm (not / quite / absolutely) sure that ...; In my opinion ...; As far as [ am
concerned ...; As for me ...; As I see it ...; From my point of view ..., It seems to me that

b) your agreement:

Yes, indeed; | (partly / absolutely / entirely / completely) agree with you; You are (quite) right; I am of the
same opinion, There’s little / no doubt about it; I agree with you on the whole, but it could be said that ...

C) your disagreement:
I can’t say that I share your opinion; I can’t accept your point of view, I (partly / absolutely / totally)
disagree with you; Oh, no. (I'm afraid) you are wrong; Nothing of the kind.

3. METOANMYECKHUE YKA3AHUS IO MOCTPOEHUIO BBICKA3BIBAHUS

Comment on the following quotation.
Use the following phrases:

I’d like to say a few words about ...; I’d like to draw your attention to the fact that ...; [ would like to
mention that ...; The point is that ...; | must admit the fact that ...; [ am absolutely sure that ...; It is (very /
quite) important that ...

As far as [ know ...; I’d say that ...; I’m (not) sure that ...; A(n) / Another advantage / disadvantage
of ... is ...; This subfield allows to... / makes it easy (difficult) to ... I prefer ...; As for me ...; My choice is
...; I would like to ...; I wouldn’t like to ...

I think / believe / consider ...; In my opinion ...; I’m sure that ...; It seems / appears that ...; That’s
an important consideration ...; That needs to be researched ...; There’s little (no) doubt that ...; It’s doubtful
that ...; However ...; But ...

4. METOJUYECKHUE YKA3AHMUSA 110 HAIIMCAHHUIO 3CCE



Use the following plan:

1. Introduction (stating the problem / topic / opinion).

2. Main part (providing arguments for and against / reasons / points of view).
3. Conclusion (giving the summary / best suggestion / your opinion).

5. METOJYECKHE YKA3AHUS 110 HAITMCAHUIO JIMYHOI'O ITMCBMA

PERSONAL LETTER WRITING
[Your Street Address]
[Your City]
['Your Postcode]
Date [ Month, Day, Year]
[Name of Recipient]
[Street Address] Recipient Address
[City]
[Postcode]
Dear ... Greeting

..... Main Body of Your Letter

(With) Love / Yours / (Best) Wishes Sign off
... Your Name
Your Address

5. METOJUYECKHUE YKA3AHUS 10 HAIIMCAHHUIO JOKJIAJIA

GUIDELINES FOR WRITING A REPORT

Report Structure
1. Introduction
You should include just a little background / context and indicate the reasons for writing the report. You
may include your terms of reference and procedure/research methods if not covered elsewhere.
Useful Language

The aim/objective/purpose of the Ilens qoxmama — ...

paper is ...

This paper analyzes/ concerns/con- B HacTosiieM JOKIajge Jaercs

siders/deals with ... aHaJIN3/paccMaTPUBAIOTCS ...

This paper comments briefly on ... B HacTosmem Joknaze paroTcs
KpaTKHe 3aMeYaHHs 110 OBOAY ...

This paper contains/discusses/ B HaCTOSILEM JIOKJIaje

examines/ describes/ presents ... cozxepkarcs/

00CyXKIaeTCs/HCCIIeayeTC st/ TaeTcs
ornucaHue/ MPeICTABIIEH ...
Discussion will focus on the OG6cyxnaenue Oyner
problem of ...

2. Main body/findings

This is the substance of your report.

The structure will vary according to the nature of the material being presented, with headings and
subheadings used to clearly indicate different sections.

3. Results

This section records your observations (in the past tense) and would normally include statistics, tables or
graphs.

Useful Language



Some information concerning ... bputa momydena — uHoOpManws,

was/has been obtained. Kacaromasicsl. . .

It was/has been found that ... OOHapyXEeHO, 4To. ..

It was/has been shown that ... Bruio nokazano, 4ro...

It was/has been established that ... Bruto ycranoBIeHO, 9TO ...

The most important results are as Camsle BaKHBIE PE3yIbTATH HMEIOT
follows ... CIIEAYIOIINH BUL ...

We have been able to show that ... Hawm ynanoce mokasath

4. Conclusion
Your conclusion should draw out the implications of your findings, with deductions based on the facts
described in your main body.
Useful Language
It was/has been concluded that .../ Brun cienadel BEIBOIGI, UTO ...

So... Uraxk, ...
Tosum itup ... [MopBons uror, ...

6. METOJAWYECKHUE YKA3AHUS IO HAIIMCAHWUIO HHCTPYKIIUI

Choose any microwave device and give written instructions on its use.
See if you can make use of the following phrases:
Firstly ... / The first step is ... / To begin with ... / Initially ...,
Beforehand ... / Before this ... / Previously ...;
At the same time ... / Simultaneously ... / While ...;
Secondly ... / Thirdly ... / After this ... / Next ... / Then ... / The next step is ... / Later ...
Eventually ... /Lastly ... / Finally ... / In the last stage ...

7. METOJIWYECKME YKA3AHUA JUIA OB YYAIOIIMXCS IO OCBOEHHUIO
TACHUTIINHBI

7.1.Onucanne  MOCJEeIOBATEJBHOCTH  JeicTBHIl  cTylAeHTa  («CHeHApWil  M3y4eHUs
JMCUMILTHHBIY).

[Ipu u3ydeHuu MTUCIUILTUHBI OYCHD TOJE3HO CAMOCTOSATENBHO M3y4YaTh MaTepUall, KOTOPBIH elie He
MPUMEHSJICS Ha NPAKTUYECKOM 3aHSATHHM, 4TO OO0JerdyuT paboTy C MaTepuajamu, HUCIOJIb3YyEeMbIMU Ha
3aHATHSX. Jl7s TIOHMMaHWsT Marepuala W KadeCTBEHHOI'0 €ro YCBOCHHUSI PEKOMEHIyeTCs Takas
II0CJIEIOBATENIBHOCTh ACHCTBUI:

1). Mocne okoHuaHWsI y4eOHBIX 3aHSATHH, MPU MOJATOTOBKE K 3aHATHSIM CIEAYIOIIEro JHS, HYXHO
CHadaja IMpoCMOTPETh U 00yMaTh HH(OpMAIHIo, TonydeHHyo paree (10-15 MuHyT).

2). IIpu mMOAroTOBKE K CICAYIOIIEMY 3aHATHIO HY)KHO MPOCMOTPETh MaTepHall MPEAbIIYIIEro ypokKa,
MOBTOPUTH HEOOX0aUMYIO JeKcuKy (10-15 MuHyT).

B teueHue Hemenu BwIOpaTh BpeMs (1 wac) s pabOTBI C JIUTEpaTypod MO JUCIMILIUHE B
OoubIHMoTEeKe, a TaKXkKe B ceTu VIHTepHET.

7.2. PekoMeHAAMH 10 padoTe ¢ JIUTEPATYPO.

TeopeTnyecknuii MaTepuan Kypca CTAHOBUTCS Oollee TOHSATHBIM, KOTJa JOMOJHUTEIBHO K
MPaKTUUCCKUM 3aHATHUSAM U3y4aroTCs U JApyrue WHGOPMAIMOHHBIC UCTOYHUKH 110 AUCIHUILIHHE. JluTepatypy
0 Kypcy pEeKOMEHAyeTcs U3ydaTh B OmOmmoreke, a taxke B cetn MHTepHer. [lonme3Ho ucnonb3oBaTh
HECKOJIbKO YYeOHUKOB 1O Kypcy. PekoMmeHnyercs mocie M3Y4eHHUs O4YepeqHOro maparpada BHITIOTHHUTH
HECKOJIbKO MPOCTHIX YIPaXXHEHUH Ha JaHHYH TeMy. KpoMe TOro, o4eHb MOJIE3HO MBICIECHHO 3a/1aTh ceOe
CJICYIOIIME BOIPOCHI (M MOMPOOOBAaTh OTBETUTh HAa HUX): «O YeM 3TOT maparpad?», «Kakue HOBbIC TTOHSATHUS
BBEJICHBI, KAKOB UX CMBICII?».
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