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VueOHbIi m1an 38.03.04_22_00.plx

38.03.04 'ocynapcTBEHHOE 1 MyHUIMIIAIBHOE YIIPABICHHUE
Kpamndukanms O0axanaBp
®opma 00yueHns OYHas
OOmas TpyaoeMKOCTh 4 3ET

Pacnpeueneﬂne YacoB JUCHUILIMHBI 110 CEMeCTPpam

Cemectp
(<Kypc>.<Cemectp Ha 6 (3.2)

Kypee>) Hroro

Henens 16

Bupn 3ansTwit vII PII Vi1 PI

Jlexmmn 32 32 32 32
TIpakTuyeckue 32 32 32 32
Muas xonTakTHAsS 0,35 10,35 0,35 0,35
pabora
Koncyneruposanue 2 2 2 2
nepes 9K3aMEHOM U
MIPaKTHUKOM
Hroro ays. 66,35 [66,35 |66,35 |66,35
Konrakrhas pabora 66,35 |66,35 [66,35 [66,35
Cawm. pabora 33 33 33 33
Yacel Ha KOHTPOJIb 44,65 144,65 |44,65 (44,65
Hroro 144 144 144 144

r. Psa3ann



ITporpammy cocTaBuI(1):

K.9.H., 00y., Heghedosa Enena Escenvesna

Pabouas mporpaMma AUCIUIUTHHBL

DJIEKTPOHHBIH JOKYMEHT0000pOT

paspaborana B coorBercTBuU ¢ PI'OC BO:

®I'OC BO - GakanaBpuaT Mo HarpapiieHHIO moAroToBku 38.03.04 ['ocynapcTBeHHOE M MyHHIIMTIATIBHOE YIIpaBieHue (TpuKa3
Muno6pHayxu Poccun ot 13.08.2020 r. Ne 1016)

COCTaBJIEHa Ha OCHOBAaHUY y4eOHOTO ILIaHa:
38.03.04 T'ocynapcTBeHHOE 1 MyHHUIIAIIATHHOE YIIPABICHUE
YTBEPKICHHOTO YIEHBIM coBeTOM By3a oT 28.01.2022 mpotokomn Ne 6.

PaGouas mporpamma oro6peHa Ha 3aceaHnnuu Kadeapsl

FOC}’IIHpCTBeHHOC, MYHUIMIIAJBbHOC, KOPNIOPATUBHOEC YIIPABJICHHE

IIporokoim ot 02.06.2022 . Ne 5
Cpoxk gelictBus nporpaMmsl: 2022-2026 yu.r.
3aB. kadenpoii [lepduibes Cepreii BanepbeBuu



BusupoBanue PIL/I 1iist ucnosiHeHUs B 04epeAHOM Y4eOHOM roay

Pabouas mporpamMma nepecMoTpeHa, 00CyKaeHa U 0100peHa s
ucronHenus B 2023-2024 yue6HOM TOAY Ha 3aceTaHny Kabeapsl
TocynapcTBeHHOE, MYHUIIUNIAJIbHOE, KOPIIOPATHBHOE YIPaBJIeHHE

IIporokom ot _ 2023 1. Ne

3aB. kadenpoi

BusupoBanue PII/] it ucno/iHeHUsI B 04epeiHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyKIeHa 1 0100peHa s
ucnonaHeHus B 2024-2025 yue6HOM ToAy Ha 3aceIaHuH Kadheapsl
TocynapcTBeHHOE, MYHHIIMTIAJIbHOE, KOPIOPATHBHOE YIPaBJIeHUe

IIpoTokomor _ 2024 r. Ne

3aB. Kadenpoi

Buzupoanue PIIJI x5 ucnoHeHusi B ouepeHoM y4eOHOM roay
Pabouas mporpamMma nepecMoTpeHa, o0CykaeHa ¥ 0100peHa Juis
ucnonHeHus B 2025-2026 yueOHOM roay Ha 3aceJaHuu Kadeapbl

TI'ocynapcTBeHHOe, MyHMIIMTIAJIbHOE, KOPIOPATHBHOE yNIPaBJeHUe

IIpoTokomor 2025 . Ne

3aB. kadenpoi

Buznposanue PIIJI nis1 ncnoHeHus1 B ouepeTHOM y4eOHOM roxy

Pabouas nporpamma nepecMoTpeHa, 00CykaeHa 1 0100peHa Jis
ucronHenus B 2026-2027 yueGHOM TOAY Ha 3aceIaHny Kaheapsl

Focy}]apCTBeHHoe, MYHUIMIIAJIBbHOC, KOPNIOPATUBHOEC YIIPABJICHHEC

IIpotokomor 2026r. Ne

3aB. kadenpoi




1. LIEJIM OCBOEHMWS AUCLUILINHBI (MOIYJIST)

1.1|1enb: oOCBOCHHE OCHOB OPraHU3aIH JICKTPOHHOTO JOKYMEHT0000pOTa M OPMHUPOBAHNE HABBIKOB PA0OTHI B DJIEKTPOHHBIX
CHCTEMaX YIPaBICHUS JOKYMEHTOOOOPOTOM.

1.2|3amaun:

1.3|- nonyyenue 6a30BbIX 3HaHHI B 00JIACTH aBTOMATH3AIMH JOKYMEHTOO00POTA C HCIOJIb30BaHUEM HH(DOPMAIIOHHBIX
TEXHOJIOTHH;

1.4(- nomy4yeHue ycTONYMBBIX HABBIKOB MPAKTUUECKOM PabOTHI O HCIIOJIB30BAHHUIO COBPEMEHHBIX NTAKETOB MPHKIIATHBIX
MPOTpaMM Ha ypOBHE KBAJM(PHULIHUPOBAHHOTO MOJIB30BATENS ISl IPUHATHS S KOHOMUYECKUX, IIPOU3BO/ICTBEHHBIX U
YIpPaBIEHUYECKUX PEIICHUN.

2. MECTO JJUCHUIIJIMHBI (MOAY.JI5I) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Iuk (paszern) OIT: [B1.0

2.1|TpeGoBaHus K NpeIBapUTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|DneKTpoHHOE IPABUTEIIBCTBO

2.1.2|Web-nporpammupoBanue

2.1.3|O3HakoMHTENIbHAS TPAKTHKA

2.1.4|OcHOBBI JETIOTIPOU3BOJICTBA U JOKYMEHT0000pOTA

2.1.5|Y4eOHas npakTuka

2.1.6|HpopMalinOHHO-KOMMYHHKALIMOHHBIE TEXHOJIOTHH B TIpodeccHoHaBbHOM chepe

2.2| JucuMniauHbl (MOIYJIH) U PAKTUKH, VI KOTOPBIX 0CBOEHHE IAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeauIecTByoNee:

2.2.1|TToAroTOBKA K MPOLIEAYPE 3AIIUTHI M 3aIlIATa BBITYCKHON KBATU(PUKAIIMOHHON pabOThI

2.2.2|TIpenauruioMHas IpakTHKa

2.2.3|TIpoeKTHO-TeXHOIOTHYECKAs! TPAKTHUKA

2.2.4(TIpou3BoacTBEHHAs IPAKTUKA

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHM S JUCIUILINHBI
(MOJYJIS)

OIIK-5: CnocoGeH HCcno1b30BaTh B P0G ecCHOHATBHOI AesITeIbHOCTH HH(POPMALMOHHO-KOMMYHHUKAIIMOHHbIE TeXHOJIOTUH,
rocyJapcTBeHHbIe H MYHHIIUNIAIbHbIe HHPOPMAIMOHHBIE CHCTEMbI; TPHMEHSITh TEXHOJIOTHH 3JTeKTPOHHOTO NMPABHTEIbCTBA U
NpeJ0CTaBIeHHsl TOCYAAPCTBEHHbBIX (MyHHMIMNAIBHBIX) YCJIYT

OIIK-5.4. Benet ne10npon3BoaAcTBO U JIeKTPOHHBII TOKYMEHT0000pPOT

3HaTh

[IpaBuna u cTanmapTHl BEACHUS JEIOTPON3BOICTBA U IIEKTPOHHOTO JOKYMEHTOO000pOTa
YMmeTh

BecTH [1emonpon3BOICTBO U 3JEKTPOHHBIH TOKYMEHTO000pOT

Baagern

HagbikaMu BelleHHS JETOMPOM3BOCTBA U SJICKTPOHHOTO JJOKYMEHTO000pOTA

OIIK-8: Cnoco6eH MOHUMATH MPUHIUIBI PA00THI COBPEeMEHHBIX HH(OPMANHOHHBIX TEXHOJIOTHI M UCMOJIb30BAThH UX /LIS
peneHust 3a1a4 NPodecCHOHANBLHOM AesITeIbHOCTH

OIIK-8.1. [ToHumMaeT NPUHUMIBI Pa0OTHI COBPeMEHHBIX HHPOPMALHMOHHBIX TEXHOJIOT Ui

3Hartb

COBpEMEHHbIE HHPOPMALMOHHBIE TEXHOJIOTUH

YMmern

UCTIONB30BaTh IPUHIMIIEI PAOOTHI COBPEMEHHBIX HH(GOPMAIMOHHBIX TEXHOJIOTHH MPHU peleHnH NpodecCHOHaIbHBIX 33134
Buaagern

IIPUHLUIIAMH PAOOTHI COBPEMEHHBIX HH()OPMAIIOHHBIX TEXHOJIOTHH B MPO(YECCHOHAIBHON cdepe NeaTeTbHOCTH

OIIK-8.2. Ucnob3yeT NpUHIUNBI pA00THI COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJIOTHI NPH PelIeHUH 32124
npogeccnoHaILHON AeATETbHOCTH

3HaTh

MIPHUHIMITEI PaOOThI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIA

YMmeTh

HCTIOJIb30BaTh MPUHIHITEI pa00ThI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIA /TS PeIIeHuUs MPO(ECCHOHATBHBIX 3a/1a
Baagern

MIPUHIMIIAMH pabOThl COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHH MPU PELICHUH 3a/1a4 IPOPEeCCHOHAIBHON AEATEIbHOCTH

B pe3yabTaTe 0CBOCHMS AUCHUIIIMHBI (MOAYJIsS) 00y4aIOIIUIiCSH 10KEH

3.1|3H3Tl>:
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0COOCHHOCTH BEICHNUS IICKTPOHHOI0 JOKYMEHTO000POTa U ero MPEeUMEHEHUs B chepe MpeIoCTaBICHUSI TOCYIapCTBEHHBIX
(MyHUIIMOAIBHBIX) YCITYT

3.2|Ymerh:

3.21

BECTH JIEKTPOHHBIN TOKYMEHTOO00POT B cdhepe NpeoCTaBIeHHs TOCyIapCTBEHHBIX (MyHUIUIATbHBIX) YCIYT

3.3

Baanerts:

331

HaBbIKaMU BEACHUS 3JICKTPOHHOTO Z[OKyMeHTOO60pOTa B C(1)epe NpeaoCTaBJICHUS rOCY1apCTBEHHBIX (MyHI/IHI/IHaJ'ILHLIX)
yemyr

4. CTPYKTYPA U COJEP’KAHUE JUCIHUAIIIMHBI (MOIY.JIsT)

Kon HaumenoBanue pa3nesioB u TeMm /Buj 3auatusi/| Cemectp / | YacoB | Komneren- | Jlutepatypa ®opma
3aHATHS Kvnce 11070/ KOHTDOJS
Paznen 1. Pazgen 1
11 BBenenue B cucTeMy 3J1€KTPOHHOTO 6 0
JokymeHToobopoTa /Tema/
1.2 Brenenue B cucreMy 37€KTPOHHOTO 6 2 OIIK-5.4-3 |JI1.1 J11.2J12.1 Jlexius
JIOKYMEHT0000pOTA. OIlK-8.1-3 [J12.2 JI2.3 JI2.4
BaezneHue B cUCTEMBI JIEKTPOHHOTO OIIK-8.2-3 J12.5
nokyMmeHToobopoTa [Ipenmer, copepxanue,
3a[la4u JUCLMIUIMHBL [ToHATHE “2eKTPOHHBIN
JIOKYMEHT” B HH(POPMAIMOHHON CHCTEME
opraHuzanuy. TepMUHOIOTHS, UCTIONIb3yeMas B
CHCTEMax 3JIEKTPOHHOTO JJOKYyMEHTO000poTa.
3a7a4y CUCTEM IEKTPOHHOTO
JIOKyMeHT0000poTa. OCHOBHBIE MTOHATHS
nenonpousBoactea. Cuctema ['OCToB B
3JIEKTPOHHOM JI0OKyMeHT0o000poTe. DopMEl
OpTaHU3aINH JOKYMEHT0000pOoTa.
IenrpanuzoBanHas GopMa OpraHu3aLuu
JIOKyMeHT0000poTa. JleneHTpaln30BaHHAs
(hopMa opraHuzauu J0KyMEHTO000poTa.
1.3 OCHOBHBIE TIOHSITHSI CHCTEMBI DJIEKTPOHHOTO 6 2 OIIK-5.4-V |JI1.1 JI1.2J12.1 Ompoc 1o
nokymeHroobopora /TIp/ OI1K-5.4-B |J12.2 J12.3 JI2.4| BOTIpOCaM TE€MBI.
OIlK-8.1-VY J12.5 Pedepar
OIIK-8.1-B | D1 2223 D4
OIIK-8.2-Y 25
1.4 N3yyenue nONOIHUTEILHBIX MaTEPUAJIOB, 6 5 OIIK-5.4-Y |JI1.1 J11.2J12.1 | CamocTOsITENbH
KOHCIIEKTOB JIEKIUH, IOATOTOBKA K OIIK-5.4-B [JI2.2J12.3 J12.4| oe u3yueHue
IpakTH4ecKoMy 3ansaTuio /Cp/ OIIK-8.1-Y J12.5 MaTepuaaoB
OIIK-8.1-B | O1 9223 D4
OIIK-8.2-Y 25
15 OCHOBHBIE NTOHATHS JTEKTPOHHOTO 6 0

nenorpou3BocTea /Tema/




1.6

IIpaBoBBIE M1 HOPMAaTUBHBIE OCHOBBI
JOKYMEHTalMOHHOTO 00eCTIeYeH s yIIPABICHHUS.
Hampasnenus 1 BUIbI JOKyMEHTAIHIOHHOTO
obecrieyeHns yrpasJieHus, Ha3HAYeHUE
JOKYMEHTHPOBAHUS U OpraHU3aluy paboThl ¢
JTOKyMEHTaMH, POJIb HHPOPMALTHOHHBIX
TEXHOJIOTHH B €r0 Pa3BUTHH, CYITHOCTb U
0COOCHHOCTH YIpaBIeHUS JOKyMEHTaMU.
JIOKyMEHT Kak 0OBEeKT peryiaupoBanusi. OyHKIUH
1 BUABI JOKYMEHTOB, X YHH(UKAINS 1
CTaHAapTH3aLMsL.

lNocynapcTBeHHOE perynupoBaHue, HOpMaTUBHAS
NIpaBOBasi U METOJUYECKAs OCHOBA
JOKYMEHTAMOHHOTO 00eCIIeYeH s YIPABICHUSI.
CyIIHOCTb, HANPaBJICHHUS U BU]IBI
roCyJJapCTBEHHOI'0 PeryJIUpOBaHUsA
JOKYMEHTAIIMOHHOTO 00ECTICYEeHUs! YIIPaBJICHHS,
Ha3HauYeHHe, 0COOEHHOCTH M COOTHOILCHUE
HOPMATHBHOI'O TIPaBOBOT'O U METOIUYECKOT0
perynupoBanusi. CocTaB ¥ CTPYKTYpa
HOPMAaTHUBHOW MTPABOBOM M METOIUIECKON OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUCHUSI YIIPaBJICHHS,
POJb ¥ OOBEKTHI PETYIUPOBAHHS
3aKOHO/IATENNbHBIX aKTOB M HOPMAaTHUBHBIX
MIPABOBBIX aKTOB (heiepabHBIX OPraHOB
HCIIOJIHUTENLHON BJIACTH, HAIIMOHAIBHBIX U
JIOKAJIbHBIX HOPMAaTHBHO- METOANYECKUX
JoKyMeHTOB. HazHaueHHne 1 0coOOeHHOCTU
HCTI0Nb30BaHMA ['ocy1apcTBEHHOM CUCTEMBI
JOKYMEHTAIIMOHHOTO 00ECTICYEeHUS YIIPABICHUH U
[paBun nenonpou3BoACTBa B (peaepantbHbIX
opraHax HUCIOJHUTEIbHOMN BIACTH.

3HaYMMOCTh aBTOMAaTH3ALNH
JOKyMEHTO000pOTa. IPEUMYIIECTBA
aBTOMATH3aLIHX JTOKyMeHTooOopoTa. /JIex/

OIIK-5.4-3
OIIK-8.1-3
OIIK-8.2-3

JI1.1 J11.2J12.1
J12.2J12.3
J2.4J12.5

Jlexus

1.7

HpaBOBbIC 1 HOPMATHUBHBIC OCHOBBI
JIOKYMEHTAIHOHHOTO 00ECIIEUEHHS YIIPABIICHHUSI
Mp/

OIIK-5.4-yY
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 J11.2J12.1
J12.2J12.3
J12.4 J12.5

010323354
95

Omnpoc no
BOIIPOCAM TEMBL.
Huckyccusa 1no
BOIIPOCAM TEMBL.

1.8

VI3yueHue AOMONHUTEIBHBIX MATEPHAIIOB,
KOHCIIEKTOB JICKLIMi{, [TOrOTOBKA K
npakTudeckomy 3ansatuio /Cp/

OIIK-5.4-y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 J11.2J12.1
J12.2J12.3
J12.4 J12.5

010323354
35

CamMocCTOSTeIbH
0€ U3yUYCHHUE
MaTepHaJioB

1.9

IMonsTrHE U IPUHIMITEI QYHKIIHOHUPOBAHUS
CHCTEM 3JICKTPOHHOTO IOKYMEHTOO00pOTa U 6a3
JIAHHBIX.

/Tema/

1.10

[MonsiTHe M MPUHIUTIBI QYHKIHOHHPOBAHUS
CHCTEM 3JICKTPOHHOTO IOKYyMEHTOO00pOTa U 6a3
JTaHHBIX.

Oynkiuu CO/1: co3nanue, o0paboTka, Tmepenaya,
KOHTPOJIb JIBFKCHHS ¥ UCTIOJTHEHHSI, XPAaHECHHS
JOKyMEHTOB. dopMaTbl 311€KTPOHHBIX
JOKyMeHTOB. ba3pl naHHBIX, Kak ocHoBa CO/I.
Cucrema yrnpasieHus 0a30i JaHHBIX.
I{eHTpannu30BaHHbIE U pACTIPEIeICHHbIC 0a3bI
JaHHBIX. /JIex/

OIIK-5.4-3
OIIK-8.1-3
OIIK-8.2-3

JI1.1 J11.2J12.1
JI2.2J12.3
J12.4J12.5

Jleknmsa

111

IMonsTre U IPUHIMITBL HYHKIHOHAPOBAHUSI
CHCTEM 3JICKTPOHHOTO IOKYyMEHTOO00pOTa U 6a3
JIAHHBIX.

Mp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 J11.2J12.1
J12.2J12.3
J2.4J12.5

01023354
95

Omnpoc no
BOIPOCAM TEMBI.
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VI3ydeHne HOMONHUTEIBHBIX MaTEPHAIIOB,
KOHCIIEKTOB JIEKLINH, HOJIrOTOBKA K
npakTHieckoMy 3ansaTuio /Cp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 J11.2J12.1
J2.2712.3
J2.4J12.5

01023354
95

CaMoCTOSTENbH
o€ U3yueHue
MaTepuanoB

1.13

DyHKIHUH CHCTEM 3JIEKTPOHHOTO
nokymeHroobopora. /Tema/

1.14

OyHKIUH CHCTEM DJIEKTPOHHOTO
JOKyMEHT0000pOTA.

OyHKIUH CHCTEM: PETHCTPAIS JOKYMEHTOB.
VYrpapneHue 3MeKTPOHHBIMH JOKYMEHTAMH.
Co3nanue 1 XpaHEeHHE Pa3INIHbBIX
HECTPYKTYPHUPOBAHHBIX TOKYMEHTOB (O(HCHbBIC
NPUIOKEHHS, TpadIecKue U MeIuaMaTepualsl,
YepTexu U 1p.), Bepcuu u DI, mogiepxka
JKH3HEHHOTO LIUKJIAa TOKYMEHTOB, Ha3HAUEHHE MTPaB
JIOCTYTIa, BeICHUE UCTOPUH PabOThI,
MIOJTHOTEKCTOBBIN M aTPUOYTUBHBIA HOHCK.
Co3nanue dNIeKTPOHHBIX JJOKYMEHTOB, BEJICHHE
CHCTEMBI CIIPaBOYHUKOB, YIIPABICHUE AETOBBIMU
npoueccamu. IToanepkka npoueccon
COTJIaCOBaHHs U 00pabOTKH JOKYMEHTOB, BbIIa4ya
3aJ[aHui U KOHTPOJIb UX MCIIONHEHNUS, 0OecTeueHre
B3aHMOJICHCTBHS MEXIY COTPYIHHKAMH B X0
OU3HEC-TIPOIIECCOB, MOANEPKKA CBOOOTHBIX H
KecTKux Mapipyros (workflow).

OCHOBHBIE XapaKTEPUCTHUKH CHCTEM JIEKTPOHHOTO
JIOKyMeHT0000poTa. OTKPBITOCTh. MHTErpanus ¢
npuknaaabeiM [10. XapakTepucTHKU XpaHEeHHs
nmokymeHToB B COJI. Opranuzanusi XpaHWIAI
JIOKyMEHTOB M PEKBU3UTOB. MapiipyTu3anus
JOKyMEHTOB. AHHOTHPOBAHHE JOKYMEHTOB.
KOHTpOJ'Ib HCTIOJIHCHUS TOKYMCHTOB.
Pasrpannuenune npaB JOCTYIA K JOKYMEHTaM.
YnpasneHus BEpcUsAMHU TOKYMEHTOB.

OpTaHU3AIHNS TPOSKTUPOBAHHS CHCTEMBI
JIEKTPOHHOTO TIOKyMEHT0000pOTA.
TIpoeKkTHpOBaHHUE CUCTEM COCTOSHHS
JNEKTPOHHOTO JTOKYMEHTOO00pOTa, BBOJA IIOTOKOB
BXOOAIIUX JOKYMEHTOB, CUCTEM YIIPAaBJICHUA
JIOKyMeHTOB. /JIex/

OIIK-5.4-3
OIIK-8.1-3
OIIK-8.2-3

JI1.1 J11.2J12.1
J2.2712.3
J12.4J12.5

Jlexuus

1.15

DyYHKIUH CHCTEM 3JIEKTPOHHOTO
nokymenroobopora /TIp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1J11.2J12.1
JI2.2J12.3
J12.4J12.5

01323354
95

Bonpoce! no
TEeMe 3aHATHUS

1.16

I/I3yquHe JOIIOJIHUTCJIIbHBIX MaTCpHajioB,
KOHCIIEKTA JIEKLHI, TOJrOTOBKA K MPaKTHIECKOMY
3ansaTHio. [Toaroroska k sxk3ameny /Cp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 J11.2J12.1
J2.2712.3
J12.4 J12.5

010323354
95

CamocToSTeIbH
o€ M3y4YCHHE
MaTepHaJioB

1.17

BHenpenue cucteM 3IEKTPOHHOTO
JOKyMeHT0000pOTa B KoMmmaHusx /Tema/




1.18 Brenpenue cucteM 3J1€KTPOHHOTO 8 OIIK-5.4-3 |JI1.1 JI1.2J12.1 Jlexnusa
nokymenroobopora (CO/]) B kommaHusIX. AHANIN3 OIlK-8.1-3 J12.2J12.3
npeumyiects BHeApeHus CO/I. OIIK-8.2-3 J2.4J12.5
YpOBHH pa3BUTHS OpraHU3ALUH,

XapaKTepU3YIOIUECS Pa3HOH CTEIIEHbIO BHEIPEHUS
9NEKTPOHHOTO JOKYMEHTO000pOTA.

Mopens Baenpenust CO/I. Ucnonb3oBanue CO/1 B
UH(QOPMAIOHHOHN cucTeMe npeanpusaTis. Mojenb
npoAykTa (peuenus). Mozens komanasl. MoJenb
mporuecca.

CTpyKTypUpOBaHUe, IPECTaBICHUE U
ucnoss3oBanue nHGopmanuu B ECM cucremax.
Kitaccugukanust u kareropusaius 1aHHsix B ECM
cucremax. CriocoObl peACTaBICHNUS JaHHBIX B
ECM cucremax.

IMoaxoner k cozpanuto COJI. TpeboBanus k CO/I.
Orarnbl BHIOOpa CUCTEMbI aBTOMAaTH3alUU. DTaIbl
BHEJJPEHNS CUCTEMBI aBTOMATH3aLl|H.
Knaccudukamnus cucreM 3IeKTPOHHOTO
JokyMmeHToobopoTa. [IponeccHo-
opuenTupoBanubie CO/I.
KopnopatusHoOopuentupoBanusie CO/1.
KonrentHo-opuentuposannsie COJl. CucteMbr
ynpasiaeHus HHbopMalueil.

/JTex/

1.19 BrenpeHue cucteM 3JIEKTPOHHOTO 4 OIIK-5.4-y [JI1.1 JI1.2J12.1| BsimonHenue

JnokyMmeHToobopota /TIp/ OIIK-5.4-B | JI2.2J12.3 (3aganuii no teme
OIIK-8.1-Y | JI2.4J12.5 3aHIATHUS
OIIK-8.1-B | D1 9223 D4
OIIK-8.2-Y 25

1.20 H3y4yenue HONOIHUTEILHBIX MaTEpUAJIOB, 5 OIIK-5.4-y |JI1.1 JI1.2J12.1| CamocTOsTENbH
KOHCIIEKTA JIEKIIUH, IOATOTOBKA K MIPAKTHIECKOMY OIIK-5.4-B J12.2J12.3 oe M3y4eHne
3anstuio. [loaroroska k sx3ameny /Cp/ OIIK-8.1-Y | JI2.4J12.5 MaTepuaoB

OIIK-8.1-B | D1 9223 D4
OIIK-8.2-Y 25

1.21 CucteMsbl 3NIEKTPOHHOTO JOKYMEHTO000poTa B 0
poccuiickoM HH)OPMAIIMOHHOM ITPOCTPAHCTBE
/Tema/

1.22 CucteMsbl IIEKTPOHHOTO JIOKYMEHTO000poTa B 4 OIIK-5.4-3 |JI1.1 JI1.2J12.1| TectupoBanue
POCCHIICKOM HH(POPMAITHOHHOM TPOCTPAHCTBE. OIIK-8.1-3 JI2.2J12.3 | mo Teme 3aHATH
IIpeanocsinku u ycnosus BHeapenus CO/1. OIIK-8.2-3 J2.4J12.5
Oo6nekTuBHble TnpeumytnectBa COJ[. COJ]
3apyOexHbIX cTpaH. OteuectBeHHbie COJI.  /Jlex/

1.23 CucteMsbl NIEKTPOHHOTO JIOKYMEHTO000poTa B 14 OIIK-5.4-y |JI1.1 JI1.2J12.1| BsinonHenue
POCCHIICKOM HH(POPMAITHOHHOM MPOCTPAHCTBE. OIIK-5.4-B JI2.2J12.3 |3amanwmii o Teme
Cucrema "Jleno" /TIp/ OIIK-8.1-Y | JI2.4J12.5 3aHATHSL.

OIIK-8.1-B | 31 52 33 B4
OIIK-8.2-Y 25

1.24 M3y4yenne OMOIHNUTENBHOM TUTEPATYPHI, 6 OIIK-5.4-Y [JI1.1 JI1.2J12.1| CamocTOsTENBH
KOHcIIeKTa JeKkuu. [1oroToBka Kk NpakTHYECKOMY OIIK-5.4-B | JI2.2J12.3 0€ U3yueHHE
3ansTuio. [loaroToBka k sk3ameny. /Cp/ OIIK-8.1-Y | JI2.4J12.5 MaTepHasoB

OIIK-8.1-B | D1 9223 D4
OIIK-8.2-Y 95
1.25 OpraHu3anus MeXBEJOMCTBEHHOTO QJIEKTPOHHOTO 0

JnokyMeHToobopota B PO /Tema/




1.26 OpraHu3zanysi MeXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO 6 OIIK-5.4-3 |J1.1 JI11.2J12.1 Jlexus
JIOKyMeHTo00opoTa B PD. OIlK-8.1-3 J12.2J12.3
CucremMa MEXBEIOMCTBEHHOI'O JIEKTPOHHOTO OIIK-8.2-3 J12.4J12.5
nokymenroobopora (M3J10) - denepanbHas
UH(DOPMAIOHHAS CHCTEMA, IIpeIHa3HAUCHHAS JUL
OpTaHM3AINHU B3aUMOJICHCTBHS CHCTEM
3JIEKTPOHHOTO JJoKyMeHToo0opoTa (CO/I)
YYaCTHHKOB MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
JOKyMeHT0000poTa. [IpHHIMI U TeXHIYECKHEe
pemennst MOJ1O. Apxutextypa MDJ10.
CocrosiHME Je] U epceKTuBbl pa3sutus M3J10.
/JTex/
1.27 CocrosiHHE JieN ¥ niepcrekTHBbl pazsutus MO0 4 OIIK-5.4-y [JI1.1 J11.2J12.1| Bwinonnexue
Mp/ OIIK-5.4-B JI2.2J12.3 |3apmaHwuii no Teme
OIIK-8.1-Y | JI2.4J12.5 3aHATHUS
OIIK-8.1-B | D1 3233 54
OIIK-8.2-Y 25
1.28 N3y4yenue n0NOIHUTEIBHON JIUTEPATYPHL, 5 OIIK-5.4-y |JI1.1 JI1.2J12.1| CamocTosATeNbH
KOHCHeKTa JeKuH. [loaroToBKa K mpakTHIeCcKOMY OIIK-5.4-B J12.2J12.3 o€ M3ydeHHe
3ansTuio. [loaroroska k sx3ameny. /Cp/ OIIK-8.1-Y | JI2.4J12.5 MaTepuaoB
OIIK-8.1-B | D1 22 23 54
OIIK-8.2-Y 35
Pa3nen 2. Pasnen 2
21 TIpomesxxyTouHbIit KOHTpOIb /Tema/ 0
2.2 Koncymbranus mpu noarotoBke k sxk3ameny /Kuc/ 2 OIIK-5.4-3 |JI1.1 J11.2J12.1 OtBeTHI Ha
OIK-5.4-y | JI2.2J12.3 BOTIPOCHI
OIIK-5.4-B J12.4J12.5 CTYIEHTOB,
OIIK-8.1-3 | ©1 D2 B3 D4 | BO3HHUKIIKE NPH
OIIK-8.1-Y 25 MOJITOTOBKE K
OIlK-8.1-B 9K3EeMEHY
OIIK-8.2-3
OIIK-8.2-Y
OIIK-8.2-B
2.3 Ok3ameH /MKP/ 0,35 | OIIK-5.4-3 |JI1.1J11.2J12.1| TIIpoBenenue
OIIK-54-Y | JI2.2J123 9K3aMeHa
OIIK-5.4-B | JI2.4J12.5
OIIK-8.1-3
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-3
OIIK-8.2-Y
OIIK-8.2-B
24 IToaroroBka k K3aMeHy /Ox3aMeH/ 44,65 | OIIK-5.4-3 [JI1.1JI1.2J12.1 Wzyuenue
OIIK-5.4-Y J2.2J12.3 MaTepHajoB
OIIK-5.4-B J12.4 J12.5 JIMCIATUTAHBI
OIIK-8.1-3
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-3
OIIK-8.2-Y
OIIK-8.2-B

S. OHEHOYHBIE MATEPHUAJIbI ITIO JTUCITUIIJIMHE (MOJY JIIO)

O1eHOYHBIE MaTepHaJIbl IPUBEACHBI B IPHIIOKEHHUHU K paboueil mporpaMMe  JUCLMIUIMHEI (CM.IOKyMeHT "OLeHOUYHBIE MaTepHalIbI
o TucIuruTnHe'")

6. YHEBHO-METO/MYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOLY JISA)

6.1. PexoMeHyemas JiuTepaTypa

6.1.1. OcHOBHAs1 TUTepaTypa




Ne ABTOpBI, COCTaBUTEIHN 3arnaBue UznarensctBo, | Kommuecrso/
roj Ha3BaHue ObC

JI1.1 |Kynses H. H., KoHndunenunansHoe A€I0NPOU3BOACTBO U 3AIUIIICHHBIH Mockaa: Jloroc, [978-5-98704-
Hémymkun A. C., JIEKTPOHHBIN JOKYMEHTOO0O0POT : ydeOHUK 2013,452c. 711-8,
®abpuanoB A. T, http://www.ipr
Konppamesa T. B., bookshop.ru/9
Kynsies H. H. 083.html

JI1.2 |Kynsies H. H. IIpaBoBoe obecneueHre HAMOHAIBLHBIX HHTEpecoB Poccuiickoii|Mocksa: Jloroc, [978-5-98704-

Deneparyu B nHGOpMAIOHHON chepe 2015, 348 c. 513-8,
http://www.ipr
bookshop.ru/5
1638.html

6.1.2. lonotHUTEIbHAS JTUTEPATypa
Ne ABTOpBI, COCTABUTEIH 3arnaBue WsnarensctBo, | Kommuaectso/
roj Ha3BaHue ObC

JI2.1 |T'punodepr A. C., JlokyMeHTalnOHHOE 00eCTICUeHUE YIIPABIICHHS : YICOHUK Mockaa: 978-5-238-
I'op6aues H. H., IOHUTU- 01770-9,
Myxamermuaa O. A. JIAHA, 2012, http://www.ipr

392 c. bookshop.ru/l
0497.html

JI2.2 |CmupuoBa I'. H. DJIEKTPOHHBIC CUCTEMBI YIIPABICHHUS JJOKYMEHTOOOOPOTOM : Mockaa: 5-7764-0399-

ydeOHOe rocodue EBpasuiickuit 5,

OTKPBITHIH http://www.ipr
HHCTHUTYT, bookshop.ru/l
MockoBckuHit 1135.html
roCcyJIapCTBEHH

bIil YHUBEPCUTET

9KOHOMHKH,

CTAaTHCTHKU H

nH(OpMaTHKHY,

2004, 116 c.

JI2.3 |Cenuenxo II. B., JlokyMeHTalmoHHOe obecreuenue ynpasieHdeckux pemenuit : (Tomck: Tomckuit [987-5-4332-
Exnakos 10. I1., yuebHoe rocobue rocynapctBenH  (0008-1,
Kupuenko B. E. bIii yHuBepcuteT |http://www.ipr

cUCTEM bookshop.ru/l
ynpaeneHus 1 |3879.html
PaIrodIeKTPOH

UKH, Db

Konrenr, 2011,

142 c.

J12.4 |WMouatynnuHa A. M. OnexTpoHHOE NPaBUTENLCTBO B Poccun. OT Teopuu k npaktuke : [Kazans: 978-5-7882-

MOHoOTrpadus Kazanckuit 1956-1,

HaroHanbHeI  |http://lwww.ipr
uccrnenoBarensc |bookshop.ru/7
KU 9602.html
TEXHOJIOTHUYECK

Ui YHUBEPCUTET,

2016, 100 c.

JI2.5 |Kopones B.1., DNEeKTPOHHOE MPABUTEIHCTBO: aHAJIN3, KOHIIENTYalbHOE M.: HoBble

Hosuxkos A.A., IllapkoB|npeacrapienue, G yHKINOHATbHbIE IPHIOKEHUSI TEXHOJIOTHH,
AE. 2011, 32c.
6.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH ""UHTepHeT"
O1 |HeszaBucumsiii noptan o CO/1
22 |Odunnansuelii caiit kommanuun Cognitive Technologies, mocssimentsiit mporpammuomy npoaykry COJT «Esdpar
93  |TexHOIOTHH KOPIIOPATUBHOTO YIPABICHUS
D4  |onucaHWe UHCTPYMEHTAPHUI MOIACPKKH PHHATHS PEIICHUH PU MPOSKTHPOBAHUE U

YIIPaBJIEHUN CUCTEMaMH IEKTPOHHOTO JOKYMEHTO000poTa




35 |HHTepHET-yHUBEPCUTET UHPOPMALMOHHBIX TEXHOIOTHHA.

6.3 IlepeueHb NPOrpaMMHOro obecnevyeHust 1 HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.1 IlepeyeHs JULEH3HOHHOTO U CBOOOIHO PACIPOCTPAHSIEMOr0 MPOrpaMMHOI0 oGecreyeHusl, B TOM YHcje 0Te4eCTBEHHOTr0

NPOU3BOJCTBA
HaunmeHoBaHue Onucanue

Adobe Acrobat Reader CsoGosroe 10

OpenOffice Caob6omnoe ITO

Firefox Ceo6oanoe I1O

7 Zip Ceobomanoe ITO

6.3.2 IlepeueHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 |Wudopmannonno-npasosoii mopran TAPAHT.PY http://www.garant.ru

6.3.2.2 [Cucrema KoncynsrautIlitoc http://www.consultant.ru

6.3.2.3 [CmpaBounas npasosas cucrtema «KoucynerantIlmoc» (noroBop 00 mubopManuoHHO#H mognepikke Nel342/455-100 or
28.10.2011 r.)

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOY JI)

424 a yueOHO-aAMUHUCTPATUBHBIN KOPIIyC . YueOHas ayIUTOpHs Ul IPOBEACHHS YUeOHBIX 3aHATUH 28 OCaI0UHbIX MECT,
1 kommnblorepHas Texauka (15I1K) ¢ BO3MOKHOCTHIO TMOAKIIOYEHHUS K ceTH «MHTepHeT» M obecrevyeHHeM JO0CTyra B
3JIEKTPOHHYIO WH(POpPMaMOHHO-00pa3zoBarenbHyto cpeany PIPTY, mynsrumenuiinoe obopynosanue (mpoextop Ben Q,
9KpaH), CIeNHAIN3UpOBaHHas MeOelb (CTynbs-28, cTonbl-14), 1ocka

426 y1eOHO-aAMUHUCTPATHBHBIN KOpIyc. YdueOHas ayAUTOpHs JUIs IPOBeeHUs y4eOHbIX 3aHATHH 60 MocagouHbIX MECT,
2 ITIK ¢ BO3MOXXHOCTBIO TIOAKIIOUYCHUS K ceTH «IHTepHET» M 00ecreueHneM JI0CTya B 3JICKTPOHHYI HH()OPMAIMOHHO-
obOpazoBatenbHyto cpeny PIPTY, Mynbrumenuiinoe obopynoBanue (mpoekrop Ben Q, skpan), crienuaan3npoBaHHas
meb6ens (cTynbs-60, cTonpi-30), Jocka

8. METOAUYECKHUE MATEPHAJIbBI IO JUCHUIIJIMHE (MOAYJIIO)

Metoandeckoe obecriedeHue TUCHUILUIMHBI TIPUBEICHO B MPHUIOKEHUH K paboyei mporpaMme JUCIUILTUHBI (CM. JOKYMEHT
"MeronuuecKkue yKazaHHs JUCILHILIMHBL")

MoanucaHo 3aBeayowmMM Kadenpbl ®reoy BO "PrPTY", PIPTY, MNepdunbes Cepreit Banepbesuy
Mpocras noanucb

MoanucaHo 3aBeaywWMM Bbinyckatowei kacdeapbl ®r6OY BO "PIrPTY", PIPTY, Mepdunbes Cepreii BanepbeBuy
Mpocras noanucb

NMoanucaHo npopexktTopom no POMuM[ ®reoy BO "PIPTY", PIPTY, Kopsuko Anekcelt Bauecnasosud, MpopekTop no yuebHol paboTte
[MpocTas noanucb




