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1. METOAMYECKHUE YKA3AHUA K CAMOCTOSTEJIbHOM PABOTE

CamocrositensHas pabora crTyneHToB mo aucuuimnae «HHbopMarmoHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUU B MpodeccHoHANbHON cdepe» HWrpaeT BaXKHYIO pOJb B XOJE€ BCEro y4eOHOro mporecca.
CaMmocrosTenbHas padoTa ClocOOCTBYET 3aKPETICHHUIO 3HAHUH, YMEHUN U HaBBIKOB, IPHOOPETAEMBIX B XOJIE
Pa3NMYHBIX BUAOB ayAUTOPHBIX 3aHATHH.

OCHOBHBIMHM BHJIaMU CaMOCTOSTCIBHONW pPa0OThl 1O JUCIUIUIMHE SIBJISIOTCSA: TIOJATOTOBKA K
7a00paTOpHBIM M TPAKTHUYECKHM 3aHSATHAM (I0pabOTKa KOHCIIEKTa JIGKIUH C MpPUMEHEHHEM Y4eOHHKa,
METOAMYECKOW U JIOMOJHUTEIBHONW JHTEpaTyphl; MOAOOp HILIIOCTpanuil (IpUMEpOB) K TEOPETHUECKUM
MOJIOKEHUSIM; TTOJITOTOBKA JIOKJIAJIa Ha 3aJIAaHHYIO TEMY; CAMOCTOSTEIbHOE H3yUeHHUE OTACIBHBIX BOITPOCOB U
TEM Kypca) ¥ TIOJATrOTOBKa K MPOIEAYPE TPOMEKYTOIHON aTTeCTaIIHH.

Pabora ¢ KOHCIIEKTOM JIEKIIHH MpearoaaraeT MpoCMOTp KOHCIIEKTa B TOT e JIeHb ITOCIe 3aHATHH.
[Ipy >TOM HEOOXOAWMO TOMETUTh MaTepHallbl KOHCIIEKTa, KOTOPHIE BBI3BIBAIOT 3aTPyMHEHHS LIS
nonnManus. [lpu 3ToM oOyuarommiics JODKEH CTapaThcs HAWUTH OTBETHI Ha 3aTPYIHUTEIBHBIE BOIPOCHI,
HCTIONIB3Ys pEKOMEHIyeMYI0 JTUTepaTypy. Ecnu eMy caMocTosTensHO He YAalIoch pa3o0paThesi B MaTepuaie,
HE00X0AUMO C(HOPMYIUPOBATH BOIPOCH U OOPATUTHCS 332 TIOMOIIbIO K IPEHOJABATEII0 Ha KOHCYJIbTAI[UU
WU OJIVKanIIe JIEKIUH.

JlaGopaTopHbie pabOTHl W MPAKTHUECKHUE 3aHSTHSI COCTABIISIOT BaXKHYIO YacTh Mpo(deccrHoHambHOM
IMOATOTOBKHU CTYJCHTOB. Oun HarpaBJICHbI Ha OJKCICPUMCHTAJIbHOC IIOATBECPKACHUC TEOPETUUCCKUX
TIONIOKEHNH 1 (POpMUPOBaHNE YIEOHBIX U MTPO(ECCHOHANBHBIX MPAKTUYECKUX YMEHUH.

BrimonHenne cTyaeHTaMu J1abopaTOPHBIX pa0OT HAMPABICHO Ha CIISTYIOIUE [IEIH:

— 00oOmenue, cucreMaTru3anulo, yriayoieHne, 3aKperieHue MOTy9YeHHBIX TeOPETHUECKUX 3HAHUH
10 KOHKPETHBIM TEMaM AW CIUIIINH;

—  (dopmMupoBaHUE HEOOXOJUMBIX MPOGECCHOHATPHBIX YMEHNUN U HABBIKOB.

BreimonHennto abopaTopHOi paboOTHl TPEIIeCTBYET IPOBEPKAa B3HAHWH CTYAGHTOB — HX
TEOPETHYECKOM TOTOBHOCTH K BBITIOJTHEHHIO 3a/IaHUSI.

[ToMuMO BBITTONHEHUST PA0OTHI I Ka)Io0i 1abopaTOpPHON pPabOTHI MPenyCMOTpEeHa MpoIeaypa
3aIlUTHI, B XOJE€ KOTOPOW IpErnoAaBaTesib MPOBOAUT YCTHBIM WJIM MUCBMEHHBINA ONPOC CTYIAEHTOB s
KOHTPOJIA TIOHUMAaHUA U HpaBHJ’IBHOﬁ HUHTEPHPETAlUHN ITOTYUYCHHBIX PE3YJILTATOB U YCBOCHUA UMHU OCHOBHBIX
TEOPETUUYECKUX M MPAKTUIECKUX 3HAHUH 110 TeMe TaO0opaTOPHOM pabOTHI.

[IpakTrdeckne 3aHSATHS HANpaBI€Hb Ha 3aKpelieHHe OCHOBHBIX TEOPETHYECKHMX 3HAHUM U
MTOJIOKEHUH Kypca, MONYIeHHBIX 00y4aloMIMMHCA B paMKaX JIEKITMOHHBIX W CAMOCTOSTENBHBIX 3aHITUN Ha
npakTtuke. [IpakTHueckoMy 3aHSATHIO TPENIIECTBYET IpeaBapUTeNbHAas IOATOTOBKA OOyYaromerocs B
COOTBETCTBUU C TEMATHKOW 3aHATHSL.

[Ipu moAroToBKe K SK3aMEHY B JIOMOJHEHUE K M3YYEHUIO KOHCIIEKTOB JIEKIHH, Y4eOHBIX TOCOOHI,
CIIAl/IOB U JPYroro pazJaToyHOro Marepuasa MpelyCMOTPEHHOro pabodell MporpaMMoN AWCIHILIMHEI,
HEOOXOMMO TOJIb30BaThCsl yUeOHON JHTEpaTypOil, peKOMEHI0OBAaHHON K HACTOsIIEeH paboueil mporpamme.
IIpu noAroTOBKE K 3a4€Ty HY>KHO U3YYUTh TEOPUIO: ONPEAEIEHUS BCEX IMOHATUMI U MOAXOMABI K OLICHUBAHUIO
IO COCTOSTHUS TOHMMAaHHUS MaTepraia M CaMOCTOSTEIbHO PEIINTh 10 HECKOIbKY THUIIOBBIX 3a7ad U3 KaKIon
TeMBbI (B TOM CIlydae eCIH TeMa IpeaycMaTphBaeT pemnleHwe 3aaad). llpm pemeHnn 3amad HEOOXOIUMO
HaJ4ue YMEHHI MOSICHUTH TIOTy4aeMble Pe3yabTaThl M X0 pElICHUSI.

Teoperndeckast cocraBistomas kypca «HPOPMANMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHU B
po)eCCUOHANBHON Cdepe» CTAaHOBHTCS OOJee MOHATHOH, KOrjJa JOMOJHUTEIBHO K IPOCITYIIHBAHUIO
JICKIIMK W U3YUYCHHUIO KOHCIICKTA, O6y‘IaIOHII/IMC$I HU3y4yacTCsad JONOJJHUTCIIbHAA PCKOMCEHAOBaHHAA
JauTepaTypa.

Tunoewvie 3a0anus 013 camocmoameibHol padomol:
— UreHue 1 aHAN3 W Y4eOHOH IMTEpaTyphI IO TEMaM U pasfiellaM Kypca;
— TOJTrOTOBKA K 1a0OPaTOPHBIM U MPAKTUYCCKUM 3aHSITHSIM;
— HW3y4YEHHUE TEM JUCIUIUINHBI, BHIHOCUMBIX JUIS CAMOCTOSATEIBHOIO H3yUeHUS;
— BBINIOJIHEHHUE KOHTPOIHHOU paboThI, pedepaToB (s 3a09HON POPMBI 00YUICHUS).
— TOATOTOBKA W Clladya dK3aMeHa.

2. METOAUYECKHUE YKA3AHUSA MO NIOATI'OTOBKE PE®EPATOB

Pedepar mpencraBnser coOoil KpaTkuil MOKJIaJ MO OMNpeneréHHON TeMe, B KOTOpOM cobOpaHa



UH(OpMAIIHs U3 OAHOTO WJIM HECKOJIBKHX MCTOYHHUKOB. [laHHBINA BUI paboT HarpaBlieH Ha Oolsee rirybokoe
CaMOCTOATENPHOE HM3yYEHHE CTYAEHTAaMH JIEKIHOHHOTO MaTepuaja MM PAacCMOTPEHHS BOIPOCOB JUIS
JOTTOTHUTENTFHOTO N3YIEHUS.

TumoBeie Tembl pedeparoB 1o pazmenam kypca «MH(bopManmoOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH B POQeCcCHOHANBEHON cheper:

Pasoen 1

1. HHpopManMOHHO-KOMMYHHKAIIMOHHBIC TeXHONOruu. OOIIMe CBEACHHS, ONpPEICICHUS,
Ha3HAYeHHS.

2. Tennennuun passutus UKT B PO u mupe. Crnenuduka npumenennst UKT Ha coBpeMeHHOM
JTarne pa3BUTH 00IIECTBa.

3. Mudopmaruzanus npodeccruoHanbHom chepbl. OcOOEHHOCTH, TEHACHIINH.

4. OcHOBHBIE CTaHIAPTHI, PErJaMEHTHPYIOUIME O(QOPMIICHHE PE3yNbTaToOB NpodeccHoHaIbHON
JEeSITETbHOCTH.

5.  Ucrounukn nHpopmaunu, HeoOX0AUMOH 1151 MpodecCHOHATBLHON AesiTensHocTH. CripaBouHast
npaBoBas cucrema ["apant. Haznauenue, cnenuduxka.

6. MHcrounukn mHopMannuu, HEOOXOIUMON 1isi podecCHOHaNBHOM aesTenbHocTH. CripaBodHas
npaBoBas cucreMa Koncynprant+. Haznauenue, cnenuduxa.

7. [enoBas TmepemucKa IO AJIEKTPOHHOW moure. I[lpaBmma, ocobennoctu. IlpemmyrnecTBa u
HEJOCTATKH.

8. OOnaunbple TexHONOruM U cepBUChl. OOnacTb npuMeHeHHA. OCOOEHHOCTH, JOCTOMHCTBA M
HEJOCTATKH.

Pazoen 2

O06paboTka TekcToBoi nHpopmaiuu. OOIIME TPUHITUIBI U 0COOCHHOCTH.

Cranpapthl, aOI0HBI, IPUHIUIE 0OPAOOTKH TEKCTOBOW WH(POPMAIUH.
WNucTpyMeHTanbHBIE 1 METOAOIOTHYECKHE CPeAcTBAa OPOPMIICHHS TEKCTOBBIX IOKYMEHTOB.
Texkcrossie mporeccopsr MS Word. O61miue ocob6eHHOCTH.

TekcTosiit mporteccop OO Writer. O61ime 0COOSHHOCTH.
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Paszoen 3

1. O6pabotka TabnmuHol HHPopMau. OOIIKe IPUHIUIIEI U OCOOCHHOCTH.

2. HWHcTpyMeHTalbHBIE M METOAOIIOTHYECKHE CPeCcTBA 00paboTKH TabIMYHOM nH(pOpMaLUy.

3. OOpaboTka u BU3yaInM3alus CTATUCTHYECKON WH(POPMAIUH.

4, Vcmonp3oBaHWE TAOJUYHBIX IPOIIECCOPOB IS PEIICHUS 3a7ad MpodeccruoHanbHoi cepnl (Ha
npumepe MS Excel).

5. Hcnonp3oBanue TaOMMYHBIX MPOLECCOPOB JUISl PELICHUs 33/1a4 IPOPeCcCHOHANBHOM cdephl (Ha
npumepe OO Calc).

Pazoen 4

1. OOpaborka rpaduyeckoii napopmarmu. OOIIMe MPUHIIUIBI U 0OCOOCHHOCTH.

2. Bupgpl u knaccudukanus rpadguyueckoil ”HPOpPMAIINH.

3. Crangaptsl ohopmiteHus rpaduiaeckol HHPOPMAIIHH.

4. HHucTpyMeHTalIbHBbIE CpeCTBa PabOTHI ¢ PACTPOBOM M BEKTOPHOI rpadukoi (Ha mpumepe MS
Visio).

5. HHcTpyMeHTanmbHBIE CpPECTBA pabOTHI ¢ PACTPOBOM M BEKTOpHOU rpadukoit (Ha mpumepe OO
Draw).

Paszoen 5

1. TloaroroBka aHATUTHYECKUX M HAYYHO-UCCIENOBATENLCKUX oTueToB. OOmume mnpaBuia,
MIPUHIIMITEI 1 0COOEHHOCTH.

2. IlpuHIUIIEI IpEeICTaBICHNS W BOCIIPHATHS BU3yaJIbHOH HH(OPMALIUH.

3. 1labnoHBI cO3maHMS WILTIOCTPATUBHOTO MaTepHaa.

4. VHcTpyMeHTaNbHBIC CPEICTBA MOATOTOBKH mpe3eHTaiuii (Ha mpumepe OO Impress).

5. MHcTpyMeHTaJbHBIC CpeJICTBA MOATOTOBKY Mpe3eHTanuii (Ha mpumepe MS PowerPoint).



OcHoBHBIE TPeOOBaHUS K 0OPMIIEHHIO:

1. O6uwmit 06beM padotsl oT 30 g0 40 crpanwmi. PedepaT nomkeH comepikaTh BBEACHUE, OCHOBHYIO
4acTh C aHAJIM30M M BBIBOAAM IO PacCMaTpPHBAEMOMY BOIPOCY M O0OOCHOBaHHOE 3akiroueHne. CIHcok
HCIIOJIb3YEMBIX UICTOYHUKOB — HE ME€Hee 15 HauMEeHOBaHUM.

2. Odopminenne ocHoBHOro Tekcta B coorBerctBun ¢ ['OCT 7.32-2017 «Ortuer o Hay4yHO-

uccuenoBarenbckoi padore. CtpykTypa u mpaBuia odopmieHus». Odopmierue Oubmuorpaduyeckoro
crimcka B cootBeTcTBUH ¢ [OCT 7.1-2003 «bubnunorpaduyeckas 3anuch.

3. JlaTta OTIIpaBKH Ha MPOBEPKY yCTAHABIMBAETCS IIPENO/IaBATENIEM.

Onepatop 340 000 "KomnaHus "TeH3op"

[IOKYMEHT NMOAMWCAH 3/TEKTPOHHOM NMOAMMCHIO

COIrNACOBAHO ®reoy BO "PrPTY", PIPTY, Koctpos Bopuc Bacunbesuy, 3aBeayoLumii

MpocTtas nognucb
kachbeapoii 9BM




