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Cemectp
(<Kypc>.<Cemectp Ha 2(1.2)

Kypee>) Uroro

Hepnenb 16

Bun 3ansaTuit VIl PII vl PIl

Jleximun 16 16 16 16
IpakTHyeckue 16 16 16 16
Huas koHTaKTHAS 0,35 10,35 0,35 0,35
pabora
KoncynsTHpoBaHue 2 2 2 2
nepes 3K3aMEeHOM H
MIPAKTUKON
Hroro ayn. 34,35 |34,35 |34,35 [34,35
KonrakrHas pabora |34,35 |34,35 34,35 |34,35
Cawm. pabora 65 65 65 65
Yackl Ha KOHTPOITh 44,65 44,65 |44,65 |44,65
Hrtoro 144 144 144 144

r. Pa3aun
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BusupoBanue PII/] 1,151 ucrioIHEHUS B 04epPeAHOM Y4eOHOM roay

Pabovast mporpaMma repecMoTpeHa, 00CyKaeHa | 0100peHa st
ucronaenns B 2026-2027 yaueOHOM roay Ha 3aceannu Kaheapol
TocynapcTBeHHOT 0, MyHHIUNIAJILHOT0 U KOPNOPATUBHOI0 YNPABJICHUS

[Iporokom ot 2026 . Ne

3aB. kadeapoit

BusupoBanue PII/] 1151 ucrioiHEeHUS B 04epeAHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa 1 0100peHa s
ucnonHenus B 2027-2028 yueOHOM roy Ha 3aceqaHuu kadeapsl
TocynapcTBeHHOT 0, MyHHIIUNIAJILHOT0 U KOPNOPATUBHOI0 YIPABJICHUS

[Iporokom ot 2027 1. Ne

3aB. kadeapoi

Busuposanue PII/l 1,151 ucrioIHEHUS B 04epeHOM Y4eOHOM roy
Pabouas nporpamma nepecMoTpeHa, 00CykIeHa ¥ 0100peHa st
ucnonHenus B 2028-2029 yueObHOM rony Ha 3aceqanuu Kadeapbl

T'ocynapcTBeHHOro, MyHMIMIIAIBHOI0 M KOPIOPATUBHOIO YIIPaBJIeHUS

[Iporokom ot 2028 . Ne

3aB. kadenpoit

BusupoBanmue PILJ] 1/ ucroiHeHusi B oUepeTHOM y4eOHOM roxy

Pabouas nporpamma nepecMoTpeHa, 00CykIeHa ¥ 0100peHa st
ucronaenns B 2029-2030 yueOHOM roay Ha 3acenaHun Kaheaphl

I'ocynapcTBeHHOro, MyHHIIMNIAJILHOIO ¥ KOPIOPATHBHOI0 YIIPaBJICeHHSs

[Iporokomor 2029 1. Ne

3aB. kadeapoi




1. IEJIM OCBOEHUSA JUCHHUIIJIMHBI (MO Y JIS1)

11

enbto ocBoeHus qucuuIuinHbl «OCHOBBI ACTIONPOU3BOACTBA M JOKYMEHTO000POTa)  SIBJISIETCS CHOPMUPOBATH Y
CTYICHTOB KOMIIETEHIIMH B 00JIACTH JIOKYMEHTAIIMOHHOI'0 00ECIICYEeHUs YIIPaBIICHHUSL.

1.2

Jlis perieHNs NOCTaBIEHHBIX 1IeJIeH ONpeesIeHbl CIeAYIOIINe 3a1a4n:

1.3

1. TMOJTY4YEHUE CUCTEMBI 3HAHUH O TCOPECTUYCCKUX OCHOBAX ACJIONPOU3BOACTBA U [IOKyMeHTOO60pOTa;

1.4

2. 03HAKOMJICHUE ¢ HOPMATUBHO-ITPABOBBIMHU aKTaMH, PETYIUPYIOMIMMH MTPOIecC GOPMHUPOBAHUS TOKYMEHTOO0O0pPOTA B
roCyJJapCTBEHHBIX U YaCTHBIX opranusanusax PO;

1.5

3. U3y4eHHe OCHOBHBIX IPHHIIMIIOB M PaBHJI CO3AAHUS, YyUeTa, IBIDKCHUS, XPAHEHHUS U apXUBUPOBAaHHS JOKYMEHTOB,
neiictByronmx B PO;

1.6

4. paccMOTpeHHE HEOOXOMMMBIX PEKBU3UTOB JOKYMEHTOB, PUHSATHIX Kak B PD, Tak 1 B MEKITyHapOAHOM MPAKTHKE.

2. MECTO JIMCHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA30OBATEJIBHOM MPOIPAMMBI

uxn (pa3gen) OIL: |El.O

2.1

TpeGoBaHus K NPeJBAPUTEILHON MOAT0TOBKe 00y4al0Ierocs:

211

HNHdopManmoHHO-KOMMyHUKAI[HOHHBIE TEXHOJIOIHH B MPOQeCCHOHATIBHOM cdepe

2.2

JucuuminHbl (MOAYJIM) U NPAKTHKH, 118 KOTOPbIX OCBOEHHE JAHHON JMCUMIIMHBI (MOAYJIs1) HEOOX0AUMO KaK
npeauiecTByoIee:

221

Web-nporpammupoBanue

2.2.2

DIEKTPOHHOE MPaBUTEIbCTBO

2.2.3

rOCYﬂapCTBeHHHe 1 MYHUIIUIIAJIBHBIC YCIIYT'

224

ONeKTPOHHBIH JOKYMEHT0000pOT

2.2.5

IMoaroroBka k mporexype 3alliThl U 3alIUTa BHITYCKHON KBaTH()UKAIMOHHON paboThI

2.2.6

Hpe,[[}lI/IHJ'IOMHaSI NpaKTHUKa

2.2.7

[IpoexTHO-TEXHONIOrMYECKas MPaKTHUKa

2.2.8

HpOH?,BO,Z[CTBeHHaH IMpaKTHKa

3. KOMIIETEHIIMH OBYYAIOIIET'OCs1, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUA U CIHUIIJIMHBI

(MOJYJIST)

OIIK-5:

Cnoco0eH HCII0Ib30BATh B HpOd)eCCI/IOHaJILHOﬁ JeATEJbHOCTH l/lH(l)OpMaIlI/IOHHO-KOMMyHHKaHHOHHLIe TEXHOJO0I'nH,

rocyaapCTBCHHbIC © MYHHIIMIIAJIbHBIC HH(I)OpMEIlI]/IOHHI)[e CHCTEMBbI; IPUMCHATH TCXHOJOIMH 3JICKTPOHHOI'0O NIPABUTE/IbCTBA

U NPeA0CTABJIEHHs ITOCYIapCTBEHHBIX (MYHHMIUNIATBHBIX) YCJIYT

OIIK-5.4. Bener ae/1onpon3BOACTBO U 3J1€KTPOHHBII JOKYMEHT0000pOT

3HaTh

IpaBmiia ¥ cTaHAAPTH BEICHUS JETIONPOU3BOCTBA H DIIEKTPOHHOT'O TOKYMEHTO000pOoTa

YMmerh

Becru aenonpou3BoacTBO U JKICKTPOHHBIN JOKYMEHTO000pOT

Baanern

Hasbikamu BesieHUs JCJIONPON3BOACTBA U IJICKTPOHHOI'O ,HOKyMeHTOOGOpOTa

B pe3yabTaTte ocBOeHMs JMCHUILIAHBI (MOIYJIs1) 00y4alOIIMiics T0KeH

3.1

3HaTh:

3.11

HpaBI/ma " CTaHAapThl BEACHUS ACTIONPOU3BOACTBA U IJICKTPOHHOT'O ,Z[OKyMeHTOO60pOTa

3.2

YMeTh:

321

Becru ACJIONPOU3BOJACTBO U )KHeKTpOHHLIﬁ [IOKyMeHTOO60pOT

3.3

Baagern:

33.1

HaBbIxaMu BeZieHHs 1SNTOMPON3BOICTBA M HIIEKTPOHHOT0 TOKYMEHTO000pOTa

4. CTPYKTYPA U COJAEPKAHME JUCIAIIIMHBI (MOIY.JI5T)

Kon

HanMmenoBanue paznenoB u Tem /Buj 3anaTust/ | Cemectp /| YacoB | Komnerten- | Jlutreparypa ®opma

| 3aHATHA Kvne 117041 KOHTDOJIA |

Pa3gen 1. OcHoBHbIE TPeOOBaHUSA K
0()OPMJICHUIO YIIPABJICHYECKUX
(opraHu3a M OHHO-PACHOPSIAUTENbHBIX)
JOKYMEHTOB

11

OcHoBHbIe TpeOOBaHMS K 0)OpMIICHUIO 2 0
yIIpaBIeHYECKUX (OpPraHU3alnOHHO-
pacnopsAnTeIbHBIX) TOKYMEHTOB /Tema/




1.2

OcHoBHbIe TpeOOBaHMS K 0 OPMIICHUIO
YIpaBIeHYECKUX (OpraHU3allMOHHO-
pacmopsIANTENBHBIX) JOKYMEHTOB. OCHOBHBIE
TIOJIOKEHUS 110 JOKYMEHTHUPOBaHUTIO
YIPaBJICHUECKON NEATEIBHOCTH. Y HUPUKAIUSI 1
CTaHAAPTHU3ALMS YIIPABICHYECKUX JOKYMEHTOB.
Bubl TOKyMEHTOB H UX KiacCH()UKAIHSI.
OcHoBHBIE TpeOOBaHMSI K O OPMIICHHIO U
pa3MEIIEeHNI0 PEeKBU3UTOB JOKYMEHTOB.
TpeOGoBaHUS K JTOKYMEHTaM, H3TOTaBIMBAEMbIM C
MIOMOIIBIO NTEYATHBIX YCTPOKCTB. e00BaHHA K
OJlaHKaM

/Jlex/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

JI1.1 JI1.2J12.1
0192 23 54

Jlexmus

1.3

TIpoBeenue onpoca. BeIMONTHEHHE MHChMEHHBIX
3ananuid. /IIp/

OIIK-5.4-3
OIIK-5.4-y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
01323354

YcrHbIH onpoc.
Brinonuenue
MMM CbMEHHBIX

3aJIaHuM.

1.4

H3yuyeHne KOHCIEKTA JTEKIUH
ToaroroBka K MpaKTHIECKUM 3aHATHSIM.
Hanwucanue xypcoBoii paboThl.
IlonroroBka k 2k3aMeHy

/Cp/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
01023354

CaMOCTOSITEIIbH
o€ M3yueHHe
MaTepuagoB

Paznen 2. OcobeHHOCTH A€e10BOI NepenucKn

2.1

OcobeHHOCTH J1eN10BOi niepemnucku /Tema/

2.2

Oco0eHHOCTH 1eN10BOM nepenucku. JlenoBoe
MHICHMO B YCJIOBUSIX YHU(DUKALIUU

ITpaBuna odopmiIeHHs AEIOBOrO MUCbMa
Buner mucem

MesknyHapoaHble IUCbMa

/JTex/

OIIK-5.4-3
OIIK-5.4-y
OIIK-5.4-B

JI1.1 J11.2J12.1
010323354

Jlexnms

2.3

IpoBenenue omnpoca. BrinoaHeHHE THCEMEHHBIX
3ananuit. /TIp/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
01023354

VYcTHBI onpoc.
Brimonraenne
MMM CbMEHHBIX

3a1aHUM.

2.4

N3y4yenue KoHCIEKTa KLU
HO)IFOTOBKS. K IPAKTUYCCKUM 3aHATHAM.
Hanwucanue xypcoBoii paGoThl.
TloAroToBKa K 9K3aMeHY

/Cp/

OIIK-5.4-3
OIIK-5.4-y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
31323354

CaMOCTOSITEIIbH
0€ U3y4YeHHe
MaTepHaoB

Pa3gen 3. IpaBuiia 1OKyMeHTHPOBAHHSA
OpPraHu3alyOHH0-PACIIOPSAIUTEIbHOI
AesiTeTbHOCTH

3.1

TIpaBmita TOKYMEHTHPOBAaHUS OPTaHU3AIOHHO-
pacropsauTenbHol nesteabHoctu /Tema/

3.2

IIpaBuia TOKyMEHTHPOBAaHHS OPraHU3aIMOHHO-
pacropsaAUTENbHOM e TEIbHOCTH.
Opranu3aiiioHHas JOKYMEHTAIHs. Y CTaB.
TTonoxenune. Uncrpykuus. PacnopsiaurensHast
nokymenTanus. Knaccudukarys
pacropsAuTeNbHbIX JOKyMeHTOB. O01ue npaBuia
ohopMIIeHHS pacriopsAANTENbHON TOKYMEHTAIUH.
IIponenypa n3ganus pacopsAUTEIbHBIX
JIOKYMEHTOB B YCJIOBUSIX KOJUIETHAIbHOIO
npuHATUA perienus. [loctanoBneHue u pelexue.
IIponienypa uznanus pacopsIuTeIbHbBIX
JIOKYMEHTOB B YCIIOBUSIX €IUHOJIMYHOTO MIPUHATHS
peleHus. YKa3zaHue U pacriopshKeHue

TIpukas. /JIex/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

JI1.1 JI1.2J12.1
01092393 54

Jlexmus

3.3

ITpoBeieHue ornpoca. BeimoaHeHne MMChMEHHBIX
3ananuid. /TIp/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
0102393 54

YcTHBIH onpoc.
Brimonaenue
MM ChbMEHHBIX

3aJaHUMN.




3.4 M3ydeHne KOHCTIEKTa JeKIUN OIIK-5.4-3 JI1.1 CaMOCTOsITEIIbH
[loaroToBka K MPaKTUIECKUM 3aHSITHSIM. OIIK-5.4-Y | JI1.2J12.1J13.1 | oe u3yuenue
Hanmcanue kypcoBoi paboThI. OIIK-5.4-B | D132 33 54 MaTepHaioB
INoaroroska k sK3aMeHyY
/Cp/

Pa3nen 4. lokymMeHTHpOBaHHe AesITEILHOCTH
KOJLJIETHAJIbHBIX OPTraHOB

4.1 JIOKyMEHTHpPOBaHUE JEATEIbHOCTH
KOJUIETHAJIbHBIX OpraHoB /Tema/

4.2 JIOKyMEHTHpPOBaHUE JEATEIbHOCTH OIlK-5.4-3 |JI1.1 JI1.2J12.1 Jlexums
KOJUIETHAJIbHBIX OPT'aHOB. OIIK-5.4-Y | D132 33 54
OpraHu3alOHHO-TEXHUYECKUE MEPOIPHUSITHS 11O OIIK-5.4-B
MOJrOTOBKE U IMPOBEJCHUIO COBEIAHHIA.

CrpykTypa JIOKIaJa U OT4eTa Ha 3acelaHusIX,
coBemanusax. CTpyKTypa U Lelb

Crpykrypa u obpasei. [IpaBuna HamucaHus
CIy’)KeOHBIX IOKYMEHTOB. TpeOoBaHus K
COCTaBJICHHIO U 0 OPMIICHHIO MIPOTOKOJIOB.
/JTex/

4.3 IIpoBenenne onpoca. BelnonHeHNE MUCBMEHHBIX OIIK-5.4-3 JI1.1 VYerHbli omnpoc.
3ananuid. /IIp/ OIIK-5.4-y | JI1.2J12.1J13.1 Brinonuenue

OIIK-5.4-B | D132 33 54 MICbMEHHBIX
3aJaHHUM.

4.4 M3ydeHne KOHCIIEKTa JeKIUN OIIK-5.4-3 JI1.1 CaMOCTOsITEIIEH
[loxroToBka K MPaKTHUIECKUAM 3aHSITHSIM. OIIK-5.4-Y | JI1.2J12.1J13.1 | oe u3yueHue
Hamcanne kypcoBoii paboTHI. OIIK-5.4-B | 513233 54 MaTepuaaoB
IlonroroBka k 3k3aMeHy
/Cp/

Paznen 5. lokymenTHpOBaHHe HHGOPMAIIUOHHO
-CIIPAaBOYHBIX MATEPHAJIOB

5.1 JloKkyMeHTHpOBaHUE
UH(OpMAIIMOHHO-CIIPAaBOYHBIX MaTepuaiios /Tema/

5.2 JIOKyMEHTHpOBaHUE OIlK-5.4-3 |JI1.1 JI1.2J12.1 Jlexums
UH()OPMAIIMOHHO-CIIPABOYHBIX MaTEPUAJIOB. OIIK-5.4-Y | D132 33 54
JoknaaHast 3arucka. CirysxeOHast 3ammcka. OIIK-5.4-B
OO0bsacHuTenbHas 3amucka. AKT. CripaBka.

Tenerpamma.

5.3 [IpoBenenue onpoca. BelnonHeHNEe MUCBMEHHBIX OIIK-5.4-3 JI1.1 VYerHbIl omnpoc.

3ananuii. /TIp/ OIIK-5.4-Y | JI1.2J12.1J13.1 | Breinonnenue
OIIK-5.4-B | D132 3354 | mnHCbMEHHBIX
3aJaHuil.

5.4 M3yueHre KOHCIIEKTA JICKIUH OIIK-5.4-3 JI1.1 CaMOCTOSTEIILH
IMoaroroBka K MPakTUYECKUM 3aHSTHSIM. OIIK-5.4-Y | JI1.2J12.1J13.1 | oe u3yuenue
Hanucanue xypcoBoii paboThl. OIIK-5.4-B | 513233 54 MaTepHajoB
[loaroroBka k 3x3aMeHy
/Cp/

Pa3znes 6. JlokyMeHTHI 10 YCTAHOBJIEHUIO
TPYAOBBIX OTHOIIEHHIi ¥ YYeTY Ka/iPOB
6.1 JIOKYMEHTBI 110 YCTaHOBJICHUIO TPYAOBBIX

OTHoIIEHUi! u yueTy kaapoB /Tema/




6.2

JIOKYMEHTBI 10 YCTAHOBIICHHIO TPYIOBBIX
OTHOUICHHUH U yuyery kaapoB. OdopmieHue
JIOKYMEHTAIIMH Ha ITpUeM pabOTHHKA.
OdopmiieHne TOKyMEHTAIMH Ha COBMEIIICHHE
COBMECTHUTENIBCTBO paboTHUKa. OdopmiieHne
JIOKYMEHTAIIUY Ha MIePEBO/I U TIepeMEIICHHE
paboTHHKA

OdopmieHre TOKYMEHTAI[MH HA YBOJIBHCHHE
paboTHHKA

OdopmieHne JOKyMEHTAIUH Ha OTITYCK
paboTHHKa

OdopmieHre TOKyMEHTAIIMK Ha
KOMaHIMPOBaHHE PabOTHHKA

IpaBuna opopmiieHuS U paOOTHI C TPYIOBBIMU
KHU)KKaMHU

[paBuna popMHUpOBaHHS JIUYHOTO JIeIa
paboTHHKa

ITpaBuiia ohopMITEHHS THYHON KapTOUKH
paboTHHKa

/Jlex/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

JI1.1 JI1.2J12.1
01030233 54

Jlexmus

6.3

ITpoBeeHue onpoca. BrINomHEeHHE THCHMEHHBIX
3aganuid. /Tlp/

OIIK-5.4-3
OIIK-5.4-y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
010302 33 54

YcrHBIH onpoc.
Bremonaexnne
MM ChbMEHHBIX

3aJaHUN.

6.4

N3yueHue KoHCIEKTa KU
[loaroroBka K MpakTU4YECKUM 3aHATHSM.
Hanncanue xypcoBoi paboThI.
[loaroroBka k 3x3aMeHy

/Cp/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
01030233 54

CaMOCTOsTEIIbH
o€ U3y4yeHne
MaTepHuaoB

Pazgen 7. JlokajabHble HOPMAaTHBHbIE AKThI

7.1

JlokanbHbIe HOpMATHBHBIE akThI /Tema/

7.2

JlokanpHble HOpMATUBHBIE aKThI. JIoKanbHbBIE
HOpPMAaTHUBHBIE aKThl, IpeaycMoTpeHHsle TK PO.
JIokanpHBIE HOpDMaTUBHBIE AKThI, HE
npexycMmorpentsie TK PO

/JTex/

OIIK-5.4-3
OIIK-5.4-y
OIIK-5.4-B

JI1.1 J11.2J12.1
31323354

Jlexius

7.3

ITpoBenenne onpoca. BrInomHeHNE THCHMEHHBIX
3ananuit. /TIp/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
0103233 54

YcrHbli onpoc.
Brmonaenune
MMM CbMEHHBIX

3a1aHHM.

7.4

N3ydenne KoHCTIEKTa JEKIUi
HO}IFOTOBKa K IPAKTHYCCKUM 3aHATHUAM.
Hanucanune xypcoBoii paboTBhI.
[oaroroBka k sK3aMeHy

/Cp/

OIIK-5.4-3
OIIK-5.4-yY
OIIK-5.4-B

J1.1
JI1.2J12.1J13.1
31323354

CaMOCTOSITEeIIbH
0€ U3ydeHHE
MaTepHaoB

Paznen 8. Opranusamnusi paéoTsl ¢
JOKYMEHTAMH, CHCTeMAaTU3anusl JOKYMEHTOB 1
¢opMupoOBaHHE HOMEHKJIATYPBI €]

8.1

Opranu3aiysi paboThI C TOKYMEHTaMH,
CHCTEMATH3aIMA JOKYMEHTOB U (pOPMHUPOBAHHE
HOMEHKJIATYphbI fen /Tema/

8.2

Opranu3aiys paboThI ¢ TOKYMEHTaMH,
crcTeMaTH3alHst JOKYMEHTOB U ()OPMHUpPOBAHUE
HOMEHKJIATyphbI fient. O0Iue npaBuia
OpraHu3anuu padoThl ¢ JOKyMEHTaMHU.
Opranu3aius paboThl ¢ UCXOASIIUMHI
nmokymeHTamMu. Oprann3anus paboThI ¢
BXOJSIIMMU JTOKyMeHTaMu. Opranu3aius paboTsl
C BHYTPECHHUMH JIOKyMeHTamMH. KOHTpoIb
UCTIOJIHEHHUS JIOKYMEHTOB

/Jlex/

OIIK-5.4-3
OIIK-5.4-Y
OIIK-5.4-B

JI1.1 JI1.2J12.1
010302033 54

Jleknmsa




8.3 IIpoBenenue onpoca. BelnmonHeHne NTUCBMEHHBIX 2 OIIK-5.4-3 JI1.1 YcrHbli onpoc.
3ananuii. /TIp/ OIIK-5.4-Y [ JI1.2J12.1J13.1 | BeIinonuexue
OIIK-5.4-B | D1 325354 | mnuchbMeHHBIX
3aJaHuil.
8.4 W3yueHne KOHCIEeKTa JICKIU 8 OIlK-5.4-3 JI1.1 CamocTosTeNbH
[ToaroroBka K MPakKTUYECKUAM 3aHATHSIM. OIIK-5.4-y | JI11.2J12.1J13.1 o€ U3y4YeHHE
Hanucanue xypcoBoii paboThI. OIIK-5.4-B | 51 3233 54 MaTepHaoB
[oaroroBka k SK3aMeHyY
/Cp/
Pa3nen 9. Ilopsaiok NOATOTOBKH U MepeIavn
JeJl HA XpaHeHHne B apXuB
9.1 TMopsimoK MOATOTOBKY M MIepeadn e Ha 0
XpaHeHue B apxuB /Tema/
9.2 [Topsimok MOATOTOBKH U TIepeauu e Ha 2 OIIK-5.4-3 | JI1.1 JI1.2J12.1 Jextus
XpaHeHHUe B apXuB. Bujpl apxuBoB, UX 3a7a4u U OIIK-5.4-Y | 5132353 54
¢dyaxmu. [TopsIoK MOArOTOBKY U Hepeaadn el OIIK-5.4-B
B apXuB. Y CIIOBHS XpaHEHHs JOKYMEHTOB.
Brigaya JOKyMEHTOB 13 apXUBOXPAHMIHIIA.
Vcnonnenue 3anpocoB rpaxiaH U OpraHu3anuii
9.3 [IpoBeneHue onpoca. BeinonHeHne MuchbMEeHHBIX 2 OIlK-5.4-3 JI.1 VYcrHblii onpoc.
3ananuid. /TIp/ OIIK-5.4-Y [ JI1.2J12.1J13.1 | Beimonnenue
OIIK-5.4-B | 51323354 | nucbMEHHBIX
3alaHU.
9.4 N3yueHue KOHCIEKTa JICKITUI 7 OIIK-5.4-3 JI1.1 CaMoCTOsTeNbH
[ToaroroBka K NpakTUUECKUM 3aHITHSIM. OIIK-5.4-y | J11.2J12.1J13.1 0€ U3Y4CHHE
Hamicanne kypcoBoii paboThI. OIIK-5.4-B | 51320323 54 MaTepHaJIoB
[loaroroBka k 3K3aMeHy
/Cp/
Paznen 10. D1eKTpPOHHBIH T0KYyMEeHTO0000pOT
10.1 DeKTpOHHBIN JoKyMeHToo0opoT /Tema/ 0
10.2 DNEKTPOHHBIN TOKYMEHTO000pOT. BuibI 2 OIlK-5.4-3 |JI1.1 JI1.2J12.1 Jlexuus
AJIEKTPOHHBIX PECYPCOB B YacTH (HOpMHUpOBaHHS OIIK-5.4-Y | D31 3253 54
JIOKyMEHTO0000pOoTa B Opra-HU3aI[1u. OIIK-5.4-B
Ocob6enHoctu nmpumenenus 1C B yactu
(hopMUpPOBaHHUS PETITAMEHTHPOBAHHOT O
YIIPaBJIEHYECKOro ydera
/Jlex/
10.3 [IpoBenenue onpoca. BeinonHeHne NTUCBMEHHBIX 2 OIIK-5.4-3 JI1.1 VYerHbll ompoc.
3aganuii. /Tlp/ OIIK-5.4-Y [ JI1.2J12.1JI3.1 | Beimonnenue
OIIK-5.4-B | 31325354 | mnucbMeHHBIX
3aJaHuil.
10.4 W3yueHne KOHCIIEKTa JICKIU 7 OIIK-5.4-3 JI1.1 CaMOCTOsITEIILH
[MoaroroBka K MPakTUYECKUM 3aHITHSIM. OIIK-5.4-Y | JI1.2J12.1JI13.1 | oe uzyueHue
Hamucanne kypcoBoii paGoTHI. OIIK-5.4-B | D1 22323 D4 MaTepuaaoB
[MoaroroBka K SK3aMeHY
/Cp/
Pasnen 11. [Ipome:xxyTounas aTrecTamus
11.1 IMpomesxyrounas atrecramms /Tema/ 0
11.2 Koncynpranus nepen sx3ameHoM /Kuc/ 2 OIIK-5.4-3 | JI1.1 JI1.2J12.1 OtBeTH! HA
OIIK-5.4-Y | 51325354 | Bo3HUKIIHE y
OIIK-5.4-B CTJCHTOB Tepe.l
9K3aMEHOM
BOIPOCHI
11.3 IMoaroroBka k sk3aMeHy /Ok3amen/ 44,65 | OIIK-5.4-3 |J1.1 J11.2J12.1 Nzy4enue
OIIK-5.4-Y | 313235354 | nexiuoHHOTrO
OIlK-5.4-B Mmarepuaia
11.4 Dx3amen /UKP/ 0,35 [TpoBeneHue
9K3aMeHa

5. OHEHOYHBIE MATEPUAJIBI 1O JUCIIUIIVIMHE (MOAY JIIO)




CDOHZ[ OILICHOYHBIX CPEACTB IIPUBECACH B IIPUITIOKECHUUN K pa60'{el71 mporpaMme AMCHUITTIMHBI (CM. JOKYMCHT «OLICHO‘{HI)IC MaTrepuaibl
10 JUCHUILTINHE «OCHOBBI ACJIONPOU3BOACTBA U )IOKyMeHTOO60pOTa))).

6. YYEBHO-METO/JUYECKOE U UH®OPMAIIMOHHOE OBECHHEYEHHME /IUCIIMIIJIMHBI (MO Y JIST)

6.1. Pexomenayemasi iuTeparypa

6.1.1. OcHoBHas1 JIUTepaTypa

Ne ABTOpBI, COCTaBUTEIH 3arnaBue WsnarenscrBo, | Kommuecrso/
roj HazBanue ObC
JI1.1 |Cmupnosa E. I1. Jenonpou3BoacTBo sl cekpeTaps. Paspaborka, yder u Caparos: Aii [Iu [978-5-4486-
XpaHEeHHE 3Op Menua, 2019, |0465-2,
CITY)KEeOHOW JTOKYMEHTAINH : IPAKTUIECKOe Mocooue 210 c. http://www.ipr
bookshop.ru/7
9622.html
JI1.2 |Pomanenxo M. I'. CucTeMbl 2IEKTPOHHOT'0 TOKYMEHT0000pOTa : yueOHOe CraBporosb: 2227-8397,
mocobue (J1abopaTOPHBIi MPAKTHKYM) Cesepo- http://www.ipr
Kagkasckuit bookshop.ru/9
(henepanbHbIT 2745.html
YHUBEPCHUTET,
2019, 109 c.
6.1.2. lonojHuTeIbHAS IATEPATypa
Ne ABTOpBI, COCTaBUTENH 3arnaBue WsnarenscrBo, | Kommuecrso/
rof HazBaHue ObC
JI2.1 |Bpese B. A, bpeze O. |[Ienonpon3BoacTBo : yueOHoe ocodue Kewmepogo: 978-5-89289-
2. KemepoBckuit 853-9,
TexHooruueck  http://www.ipr
1 HHCTUTYT bookshop.ru/6
THIIEBOM 1288.html
MPOMBILIICHHOC

™, 2014, 286 c.

6.1.3. Metonnueckue pa3padoTku

Ne ABTOpBI, COCTaBUTEIH 3arnaBue Wsnarenscrso, | Kommuecrso/
rof Hazpanue ObC
JI3.1 |Mepxkynos FO.A. OCHOBBI JETIONPOU3BOCTBA M JOKYMEHTO000POTA: METO/. Pszans: , 2022, |,
yKa3. K MPAKT. U CAMOCT. 3aHATHAM | MeTOMrIecKre yKa3aHusI https://elib.rsre
u.ru/ebs/downl
0ad/3266

6.2. Ilepeuens pecypcoB HH(OPMAIMOHHO-TeJIeKOMMYHUKAMOHHOI ceTn "UHTepHeT"

91  |Caiir neHTpa KOMIIETEHIMH 110 BOIIPOCAM JOKYMEHTallMOHHOTO 00ECIICUeHHUS YIIPABICHHS U apXUBHOT'O JIeja

32  |OG6pa3isl U madI0HBI JOKYMEHTOB

33 |9BCPIPTY

34  |9BC «IPRBooks» (bubmuokomiiekraTop)

6.3 Ilepeyenb mporpaMMHOro odecrevyeHnsi 1 MHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.3.1 IlepeyeHb JUIEH3UOHHOT0 U CBOOOHO PACHPOCTPAHSIEMOI0 MPOrPAMMHOI0 00ecrneyeHusi, B TOM YUCJ€e 0Te4YeCTBEHHOI 0

TPON3BOJCTBA
HaumeHnoBanue Onucanue

OnepanuonHas cucrema Windows Kommepueckast THLEH3US

Kaspersky Endpoint Security Kommepueckast THICH3Hs

LibreOffice Cso6omanoe 11O

6.3.2 IlepeuyeHb MHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 |Uudpopmanmonno-npaBoBoii mopran TAPAHT.PY http://www.garant.ru

6.3.2.2 [Cucrema KoncynprantIlitoc http://www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JJMCITUITJIMHBI (MO Y JIS)




424 a yueOHO-aAMHUHHUCTPATUBHBIN KOpIyc . YueOHasi ayIuTOopus JUIS IPOBEICHUSA y4eOHbIX 3aHATHUH 28 1OCaJOYHBIX
1 MecT, komnbloTepHas TexHuka (15T1K) ¢ Bo3MOXXHOCTBIO TIOAKITIOUeHUs K ceTH «/HTepHeT» 1 obecrieueHneM J0CTyma B
3JIEKTPOHHYIO HH(OpMalMOHHO-00pa3zoBareibHy0 cpeay PIPTY, mynpruMenuiinoe obopymoBanue (mpoekrop Ben Q,
9KpaH), CelMaIM3UpoBaHHas MeOelb (CTynbsi-28, cTtonbi-14), nocka

426 y4eOHO-aAMUHUCTPATUBHBINA Kopryc. YueOHas ayauTOpus AJs MPOBEACHUS y4eOHBIX 3aHATHH 60 MOCaTOYHBIX MECT,
2 ITIK ¢ BO3MOXHOCTBIO MOJKIIOUEHHs K ceTH «/HTepHeT» U oOecreueHueM JOCTyIa B IEKTPOHHYIO MH(OPMAIIOHHO-
obpazoBarenbhylo cpeny PI'PTY, Mynerumenuiinoe obopynoBanue (mpoextop Ben Q, skpaH), crnenuaau3upoBaHHas
Mebenb (cTyabsi-60, cronb-30), 1ocka

8. METOANYECKHUE MATEPHAJIbBI 1O JUCIHHUIIJIMHE (MOY JIIO)

Metoauueckoe odecrieueHre TUCIUIUINHEI TPUBEICHO B IPHIOKEHUH K pabouei mporpaMme JUCHMILTUHEL (CM. JOKYMEHT
«MeTtoaudeckue ykazaHus 10 AUCHUILTHHE «OCHOBBI AENONPOU3BOJICTBA U JOKYMEHTO000pOTAY).

Onepatop 340 000 "Komnanus "TeH3op"
[JOKYMEHT MOAMUCAH 3MEKTPOHHOM NOAMMUCHIO

noanncAHoO ®reoy BO "PrPTY", PIPTY, MNepdbunses Cepreit Banepbesuy, MNpocTas nognucb
3ABEAYOLLMM 3aBeaytowmii kadeapori TMKY

KA®E[PbI

noanncAHO ®reoy BO "PrPTY", PIPTY, MNepdunbes Cepreli Banepbesuy, MNpocTas noanucb
3ABEAYIOLLMM 3aBeaytowmii kadeapor FMKY

BbIMYCKAIOLLIEV

KADELPbI




