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1. IPUMEPHBIE IIAHBI IPAKTUUYECKHUX 3AHATHI
Mogayan 1. «<BBeieHue B 1eJ10Bble KOMMYHHKAIIHW)
[lenb: O3HaAKOMIIEHHE C OCHOBHBIMH IOAXOJaMHU K H3YYEHHIO «KOMMYHHKAIMN». BBenenue
TEPMUHOJIOTHH MO KypCy «JleToBbIe KOMMYHUKAITI
3amaHus A7 NPakKTUYECKUX 3aHITHIMA
Kpyrneiit cron mo Tteme «OCHOBHBIE TIOHSTHS W TEPMHUHBI JUCHUIUIUHBI «JlenoBbie
KOMMYHUKAIIHI.
3ananust 111 CaMOCTOATENIbHON pabOThI
W3ydeHre AOMONHUTENBHOM JINTEPATYPHI 110 TEME 3aHATHS.
KoHnTponbHbIE BOIPOCHI:
1. Craryc nucuumuiunsl «JlenoBbie KOMMYHUKAIIHID)
2. OObBeKT, 1eny, 3a1a4i TUCIUTUTHHBI «JleTOBbIe KOMMYHHKAITIN)
3. TlousTue «KOMMYHHUKAITHS - KOHIICTIITHS JIUHTBUCTOB, 9KOHOMHCTOB-
MHCTUTYLIMAHAIUCTOB, SKOHOMHUCTOB-HEOKIACCUKOB. KOMMYHUKATUBHBIN VS KOMMYHUKALIMOHHBIH.
4. OcHOBHBIE BUIBI MEKIMYHOCTHOTO OOIIEHUS
Moayas 2: CpencTBa 1eJIOBBIX KOMMYHUKAIUI (B TOM YK cJ/Ie HA MHOCTPAHHOM SI3bIKe)
Ienb: O3HAKOMJIEHHUE C OCHOBHBIMU BMJIaMU BepOalbHOrO U HEBEepOaJbHOIro OOIIeHUS,
OCHOBHBIMHU MTPaBUJIAMHU STHKETa B OpraHU3aIlUU.
3amanue Il MPaKTUYECKOTO 3aHITHS
1. OxapakTepu3yiiTe CTPYKTypy OOIIeHHs, (YHKIUH, BUABI oOmIeHus. BepOanbHble U
HeBepOaJIbHBIC CPEICTBA OOIICHUSI.
2. [loHaTue AeHOTAlMHM U KOHHOTAIUH.
4. Ananu3 HeBepOAITBHOTO OOIICHHSI Ha TpUMepe (BUIEO).
5. IloHATHe ATUKHU U 3TUKETa. DTUYECKHE MpaBuila B OpraHu3aIuu
3ananust 17151 CaMOCTOATENIbHON pabOThI
[TpocmoTp 1 aHanu3 BUAEO MO TEME
KoHTposnbHbIE 3a1aHUs 110 TEME:
1. BepOanbHas KOMMYHUKAlMs: Pa3HOBUIHOCTH pe4yH (AManor, MOJIWIOr, MOHOJIOT).
JleHoTaTUBHOE ¥ KOHHOTATUBHOE 3HAYEHHUS CJIOBA.
2. HesepOaibHasi KOMMYHUKAIIHS: BUJIBI, TPU3HAKU U (HOPMBI
3. DTHUKa M 3TUKET B OpraHU3aI1H.
MonayJib 3: @opMbl 1€JI0BbIX KOMMYHUKAUMH (B TOM YHCJIe HA HHOCTPAHHOM fI3bIKeE)

YcTHOE ¥ MHUCHbMEHHOE JIeTI0BOE OOIICHHE (B TOM YHCIIe HA HHOCTPAHHOM SI3BIKE)



Llens: cucTemMaru3anus 3HaHUNU O CTPYKTYpe, BUAaX U (popMax YCTHON M MUCHbMEHHOMU JIETTOBOM
KOMMYHUKALIUHU

3aaHus s NPaKTUYECKOr o 3aHATHS

1. [enoBeile mnpuéMbl W BCTpeud. MoAenupoBaHHWE YCTHOT'O JEJIOBOrO OOIIECHHS B
poeCCUOHATBHON JEeSITEIbHOCTH.

2. MozenupoBaHue cuTyauuii mpodecCHoHaIbHOTO JIEIOBOr0 OOIIEHUS 110 TenedoHy.

3. [IpoBeneHue MeperoBOpOB B CMOICITMPOBAHHBIX CUTYALUSIX PO ECCHOHAIIBHOT'O OOIIICHHUS.

4. IlpaBuna cocTaBieHUs PEOME.

5. JlenoBbIie MUChMa.

6. KoHTpaKThI.

3aaHue JUIsl CaMOCTOSITEIbHON PabOThI

N3yuenune qoNnoIHUTENBHOW TUTEPATYPHI 10 TEME 3aHITHSL.

KoHTponbHBIE BOIPOCHI:

1. [enoBsle coBelIaHus, AEI0BbIE JUCKYCCUU B PA3IMYHBIX OPraHU3ALUOHHBIX KYJIbTypax.

2. OCHOBHBIE CTPATErHH ITEPETOBOPOB.

3. Ilybnuuynoe oOuieHne. OCHOBHBIE IPaBUIIa COCTABICHUS IPE3CHTALIUM.

4. Pa3nensl pestoMe. CTpaTeruu COCTaBJIEHUS CONPOBOAUTENBHOIO TUChMA.

5. Buabpl KOHTPaKTOB.

6. Tunel nenoBeix muceM. CoCTaBlIEHUE OTUETOB.

MonayJsb 4. Opranu3anust MeponpusTHl (B TOM 4K cJ/ie HA HHOCTPAHHOM SI3bIKe)

Hens: QopmupoBaHue YMEHUI ¥ HABBIKOB IUIAHUPOBAHMS, OPTaHU3AIMH U TPOBEICHHS
Pa3IUYHBIX TUTIOB MEPOTIPUSTHM.

3ananus 1715 TPaKTUYECKOr0 3aHATHUS

1. OxapakTepu30BaTh Pa3TUIHBIC TUITBI MEPOIPUSTHH.

2. CrimanupoBath J1000€ MEPONpUATHE C YUeTOM (PYHKIMHA U O0sI3aHHOCTEH Ka)XIO0ro 4jaeHa
OpPraHU3allMOHHOTO KOMUTETA.

3. CMozenupoBath U MPOBECTH MEPOMPUATHE C YIE€TOM OCHOBHBIX CTPATETUIl U TAKTHK.

4. TIpoanaau3upoBaTh BO3MOXKHBIE MPOOJIEMBbI U OIIUOKH MPHU MPOBEACHUHN PA3JTHUYHBIX BUOB
MEpONPUATHUH.

3aiaHus 17151 CaMOCTOATEIbHON PabOThI:

N3yuenue qonoaHUTENBHOU TUTEPATYPHI 10 TEME 3aHITHSL.

KoHTponbHBIE BOIPOCHI:

1. Tunsl MepoNIpUATHA.



2. llpuHuunel MJIAHUPOBAHUS MEPONPUATHS, (YHKIMH M OOS3aHHOCTH KaXKJI0To

OpraHnu3alluOHHOIO0 KOMUTCTA.

3. OpranuzauuoHHbIN dTan MeponpusiTus. OCHOBHbIE CTPATETUU U TAKTUKH.

4. ITpobaembl 1 BO3MOXHBIE OIIMOKH MPH MPOBEJCHUH PA3TUYHBIX BUIAOB MEPOIPUATHIA.

Moayas S. IIpogeccuoHaIbHbI MMHUIK U JIHAEPCTBO

YJICHA

]_[eJ'IBZ 3HAKOMCTBO C OCHOBHBIMH 3J3JICMCHTAMH HpO(l)CCCI/IOHaJ'ILHOl“O HUMH)KAa KOMIIAHHHN H

COTPYIHHMKOB. AHAIN3 Pa3IU4YHbIX TEOPUN U CTUIIEH JIMIEPCTBA.

SaﬂaHI/I}I JUISL TPAKTUYCCKOT O 3aHATHUA

o o o &

Pa3paboTka peKkIaMHBIX MaTEpPUAJIOB JUIS:
TEXHHUYECKOH KOMITAaHUH
KOpunnveckoit pupmol

Kocmernueckoro canona

(] OOpa30BaTenpbHOro LIEHTPA

2. Pabora B KOMaH 1€ C y4ETOM PA3IUYHBIX CTUJICH JIUIEPCTBA.

3amaHus A1 CAaMOCTOSITENbHON paboThI:

I/I3y‘ICHI/I€ ,I[OHOJIHPITCJIBHOI;'I JIUTEPATYPHI I10 TEME 3aHATHUA.

KoHnTponbHbIE BOIPOCHI:

1. ®opmupoBaHKe UMHU]IKA KOMIIAHUH.

2. BHemHue 1 BHyTpeHHUE (PAKTOPHI, BIUSIONINE Ha (POPMUPOBAHUE UMUIKA

3. Teopun nmuaepcraa.

4. Ctuin nuuapcerTsa.

5. Menemxep vs Jlugaep.

2. YYHEBHO-METOJANYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHME JUCHUIIJIMHBI (MOAYJIS)

2.1. PexoMeHayemasi IuTepaTypa

2.1.1. OcHoBHas JIUTEpaTypa

Ne ABTOpBI, COCTaBUTENIU 3arnaBue WsparensctBo, | Koangecro/
rox Ha3BaHHE
3bC
JI1.1 |Koporkuii, C. B. JlenoBble KOMMYHHKAIMY : yueOHOe mocodue Caparos: 978-5-4487-
BysoBckoe 0472-7,
obpasosanme, |https://www.i
2019, 90 c. prbookshop.ru
/80614 .html
JI1.2 |Maxkapos b. B., [Ncuxonorus AenoBoro odIieHus : yaedHoe mocodue Capartos: 978-5-4487-
Henorona A. B. ByzoBckoe 0339-3,
obpazoBanue, |http://www.ipr
2019, 209 c. bookshop.ru/7

9820.html




JI1.3 |Ky3uenosa E. B. JlenoBbIe KOMMYHUKAIIMH : yI4eOHO-METOAMICCKOE MTOCOOHE Caparos: 978-5-
ByszoBckoe 906172-24-2,
obpaszosanue, |http://www.ipr
2017, 180 c. bookshop.ru/6

1079.html

JI1.4 |Acrammna O.B. JlenoBbIe KOMMYHUKAIMH (aHTIIMHCKUH S3BIK) © yueb. mocodue Ps3ann, 2021, |978-5-7722-
116¢. 0334-7,79

JI1.5 |3Bsarunuena, O. C., TexXHOJIOruY AEIOBBIX M HAYYHBIX KOMMYHHKAIUH : y9eOHOe CraBpornonb: 2227-8397,

Kenuna, /1. C., nocobue Crapononbscku |https:/Awww.i

babkuna, O. H. i prbookshop.ru
rocymaapcteenn |/109404.html
bIil arpapHbIi
YHUBEPCHTET,
2019, 116 c.

2.1.2. lonoiHuTE/ILHAS JIUTEPATYpA
Ne ABTOpBI, COCTaBUTENU 3arnaBue WznarensctBo, | Kommuecto/
rof Ha3BaHUE
3bC
JI2.1 |Kpyranepmu M. T, JlenoBbIe KOMMYHHUKAIMH : y9eOHOE TI0cO0me OpenoOypr: 978-5-7410-
IpeiTKOB P. M., Openbyprekuii | 1378-6,
Xononununa 0. E., rocyaapctBenn | http://www.ipr
Byparorosa O. B. I bookshop.ru/6
yHuBepcurer, |1357.html
3bC ACB,
2015, 216 c.

JI2.2 |Kypranckas, M. . JlenoBble KOMMYHUKAIUY ;| KypC JEKIHHA Mocksa: 978-5-98079-
MoCKOBCKHH 935-9,
rymaHuTapHbiii | https://www.i
yHuBepcurer, | prbookshop.ru
2013, 121 c. /22455 .html

JI2.3 |MamonToBa H. IO. Pa3BuTre ymMeHUi 1€10BOI KOMMYHUKAIMY HA aHTJTHHCKOM Kemepogo: 978-5-

s3bIKe: paboyas TeTpajib Uil MaruCTPOB : yueOHoe mocodue Ky3['TY umenn |[906969-41-5,
T.D. https://e.lanbo
T'opbauesa, ok.com/book/
2017, 76 c. 105474
J12.4 | Acrammna O.B. Team games in Business Communication : meroaudeckue Psizans: PULL |, 40
yKa3aHus PIPTY, 2022,
16 c.
JI2.5 |Acrammaa O.B. JlenoBoe oOmieHre Ha aHTIIMICKOM s3bIKe. (MaTepuais I Psizanb: PUL] ,
CaMOCTOATEIBHOM paboThl) : MeToquyecKre yKa3aHus PI'PTY, 2017, |https://elib.rsr

eu.ru/ebs/dow
nload/2064

2. METOIUMYECKHUE PEKOMEHJALOUU CTYJAEHTAM

1O OCBOEHMIO JIUCHUIIJINHBI

[Tepen HavamoM M3y4deHUs MUCIHUIUIMHBI CTYIEHTY HEOOXOAMMO 03HAKOMHUTBHCS C COACpKAHUEM

paboueil mporpaMMbl TUCIHUIUIMHBI, ¢ UEISIMH U 3aa4yaMH JUCIUIUIMHBI, €€ CBS3SIMH C APYTUMU




JUCLUIUIMHAMU ~ 00pa30BaTEIbHOW IPOrpamMMbl, METOJMYECKUMH pa3pabOTKaMu IO  JIaHHOM
JTHMCLUIUIMHE, UMEIOUIMMHUCS Ha oOpazoBaTenbHoM noprane PI'PTY u caiite kadeaps.
MeTtoanyeckue peKOMeHAAllMH CTYAEHTAM 110 padoTe HA/l KOHCIIEKTOM JIeKIIUH

OCHOBY TEOpeTHMUYECKOro OOYy4eHHUs CTYIACHTOB COCTaBIAIOT JieKuuu. OHM  JaroT
CUCTEMAaTU3UpPOBAaHHbIE 3HAHUS CTYJAEHTaM O Hauboliee CJIOXKHBIX U aKTyalbHBIX IpodiemMax
u3yyaeMoll auciumiuHbl. Ha nexkiusx oco0oe BHUMaHME yeNsSeTcsl He TOJIbKO YCBOGHHUIO CTYAEHTaMH
U3y4aeMbIX MpoOJieM, HO M CTHUMYJIMPOBAaHHIO WX AaKTUBHOM I103HABATEIbHOW JESTENBbHOCTH,
TBOPYECKOT0 MBIIUIEHHUS, PA3BUTHIO HAYYHOTO MUPOBO33pEHNUs, MPO(HECCHOHAIBH 0-3HAUUMBIX CBOMCTB
Y Ka4eCTB.

Ilepen xkaxnol Jsekuuedl CTyIeHTY HEOOXOIUMO HpOocMaTpuBaTh paboO4yyl0 Mporpammy
JUCLUIIIMHBI, 4YTO IO3BOJIAT COKOHOMHTH BPEMsS Ha 3allUChIBAHUE TEMBbI JIEKI[UU, €€ OCHOBHBIX
BOIIPOCOB, PEKOMEHIyEMOH JINTEPATYPHI.

[lepen ouepenHoii nekuneil HEOOXOAUMO MPOCMOTPETH MO KOHCIIEKTY MaTephall MpeabayIei
aekuuu. Ilpu 3aTpynHeHMAX B BOCHPUATUM MaTepuayna cleJyeT oOpaTUTbCA K OCHOBHBIM
JUTEpaTypHBIM UCTOUHUKaM. Ecim pa3oOparbcsi B Marepuaje OnsATh HE YIAloCh, TO OOpaTUTECh K
JeKkTopy (1o rpaduky ero KOHCYJbTalMi) WIM K IpernojaBaTeil0 Ha NpakTUYecKuX 3aHsaTusax. He
OCTaBJIANTE «OETBIX MATEH» B OCBOCHUU MaTepuaa.

Bo BpeMms JleKIMHM CTYIEHTBI JOJDKHBI HE TOJIBKO BHUMATEIBbHO BOCIPHHHMMATBH JEHCTBUS
npenojaBaress, HO U CaMOCTOSATENLHO MBICIUTh, JOOMBATHCS TMOHHUMAHUS H3Yy4aeMOro IpeaMeTa.
CryneHTbl JNOMKHBI aKKypaTHO BECTH KOHCHEKT. B ciydae HegonmoHMMaHMs Kakoi-nu0o yacTu
npeaMeTa ClieAyeT 3a/1aTh BOIIPOC B yCTAHOBJICHHOM IMOPs/IKE MpenoaBareio. B npouecce paboTsl Ha
JIEKIUU HEOOXOIUMO TaK K€ BBIMOJHITH B KOHCIIEKTaX MOJEIM H3Y4aeMOro InpeaMmera (PUCYHKH,
CXEMBI, YEPTEXKH U T. J1.), KOTOPBIE HCIIOJIb3YET IPETIOAABATED.

Crnymasi JeKluio, Hy)KHO U3 BCEro Mojly4aeMoro MaTepuasia BbIOMpaTh M 3alHChIBaTh CaMoe
riaBHoe. Crenyer 3HaTh, YTO TIJIaBHbIE MOJOXKEHMS JIEKIMU MPENnojaBarelb OOBIYHO BBIIEISET
WHTOHAIlMEN WIH IOBTOPSAET HECKOJNbKO pa3. VMIMEHHO mo3TOMy IpeaBapuTeNbHas MOJArOTOBKA K
JICKLIIMM ITO3BOJIMUT CTYAEHTY YJIOBUTb TOT MOMEHT, KOIJa CIEAYeT NEPEUTH K KOHCIEKTUPOBAHMIO, A
KOI'Zla MOKHO NPOCTO BHHUMATEIBHO CIYIIATh JICKINIO. B CBA3M € 3TUM HENMIIHE IEpes] Ha4daloM
CecCuH elle pa3 Oeryio IpoCMOTPETh YUEOHUKHU MM MPEKHUE KOHCIEKTHI 110 U3y4aeMbIM MpeIMETaM.
OTO CTaHET MEPBUYHBIM 3HAKOMCTBOM C TEM MaTE€pUaoM, KOTOPBIN MPO3BYUYUT Ha JIEKLIMH, a TAKKE
cOo3/1acT HEOOXOIMMBIN TICUXOJIOTMUECKHI HaCTPOH.

Uto0bl IpaBWIIBHO M OBICTPO KOHCIEKTHUPOBATh JIEKIUIO BAYKHO YYMUTHIBATh, UYTO CIIOCOOBI

nmoaadur JCKHUOHHOI'O MaT€puajia MOr'yT OBITE Pa3HbIMMU. HpenonaBaTenL MOXCET JUKTOBATb MAaTCpHUall,



WIA pacCcKasbIBaTh €ro, HE JaBask HUYEro MOJ 3alKCh, WM IPOBOIUTH 3aHATHE B (OpME AHMaiora co
cTyneHTaMu. Yarre Bcero MoXKHO HabII0aTh COEAMHEHHE IBYX HIIA TPEX BBIIIICHA3BAaHHBIX CIIOCOOOB.

O PeKTUBHOCTE KOHCIIEKTUPOBAHMS 3aBHCHT OT YMEHHUS BJIAJICTh NPABHIBHOM METOIMKOU
3amucu Jekuud. KoHedyHo, crocoObl KOHCHEKTUPOBAHUS Y KaXKIOTO YEIOBEKa WHAMBUAYAIbHBI.
OmHako CyIIECTBYIOT HEKOTOpbhle HamOolsiee yrmoTpediseMble W I1eIecOo00pa3Hble MPHUEMBbl 3aIllUCH
JIEKIIMOHHOT O MaTepuana.

3anuch JIGKIHH MOXHO BECTH B BHJAC TE3UCOB — KOPOTKHUX, MPOCTBIX MPEIIOKEHUH,
(bUKCHPYIOIUX TOJIBKO OCHOBHOE CoJepkaHue maTepuaia. KoandecTBO M KpaTKOCTh TE3WCOB MOMKET
OTPENICAThCS KaK MperojaBaTelieM, TaKk M CTyJIeHTOM. ECTECTBEHHO, YTO Takas 3alWCh JICKIIHH
TpeOyeT BIIOCIEACTBUU OOpallleHHs K JIOMOJHUTEILHOU JinTepaType. Ha oTaenbHbIe JEKIMU MOXHO
MPUHOCUTH COOTBETCTBYIOIIMKA WJUTFOCTPATUBHBIM MaTepual Ha OyMaXXHBIX WM 3JIEKTPOHHBIX
HOCHUTEJISIX, MPEJICTABICHHBIN JEKTOPOM Ha MOPTaJe WM TPUCIIAHHBIA Ha «JICKTPOHHBIN MOYTOBBIN
SAIUK TPynmbl» (Tabmuibl, rpadgukd, cxembl). [laHHbd MaTtepuan OyIeT OXapaKTepH30BaH,
IPOKOMMEHTHPOBaH, JIOTOJIHEH HEMTOCPEJICTBEHHO Ha JICKIIHH.

Kpome Te3uCcOB BakHO 3alUChIBaTh MPUMEPHI, JOKA3aTeNbCTBA, AaThl U MU(MPBL. 3HAYUTEIHHO
00JIeryaroT TMOHMMAaHUE JIGKIIUU Te€ CXEMbl M TIpaduKd, KOTOPBIMH MpENojaBaTeib HIUTFOCTPHPYET
TeopeTudeckuii Marepuan. [lo Mepe BO3MOXKHOCTH CTYICHTHI JOJDKHBI MEPEHOCUTh WX B TETPalb
PSZIOM C TEM TEKCTOM, K KOTOPOMY ATH CXEMBI U TPAUKH OTHOCSTCS.

XOopoImio eclid KOHCIEKT JEKIUHU JIOMONHSIETCS COOCTBEHHBIMU MBICISIMH, CYKJICHUSMH,
BOINPOCAMH, BO3HUKAIONIMMHU B XOJ€ TPOCITYIIMBAHUS COJCPXKAHUS JICKIMH. Te BOMPOCHI, KOTOpHIC
BO3HUKAIOT y CTYJEHTa MPHU KOHCIEKTHPOBAHWHM JICKIIMH, HE BCETa IeIecoobpa3Ho 3a/laBaTh Cpasy
IIPH MX BO3HWKHOBEHWH, YTOOBI HE HAPYIIHMTHh XOJ pacCykiaeHuid mnpernopasareniss. CTYICHT MOXET
MOMBITAThCS OTBETUTH HA HUX CaM B MPOIIECCe MOATOTOBKH K MPAKTUYECKUM 3aHATUSAM JTHO0 00CyanuTh
WX C TIPEIoIaBaTeieM Ha KOHCYJIbTAIUH.

Baxxno u To, kKak OyAeT pacmoiiokeH Marepual B JeKiuu. Eciu 3amuch T€3MCOB BeNETCs MO
BCEHl CTpOKE, TO IeJIecO00pa3HO OTAENATh X BPeMsl OT BPEMEHH KPAaCHOW CTPOKOH HIIM MPOITYCKOM
cTpoku. [Ipumepsl ke U AONMOTHUTENbHBIE CBEICHUS MOXKHO CMEIIATh BIPABO HIIM BIEBO MO TE3UCOM,
a Takke Ha TONIA. B TerpaaM HYKHO BBIACIATH TEMbI JICKIIHHA, 3allMChIBATH PEKOMEHIYEMYIO IS
CaMOCTOSITEIILHON TOATOTOBKU JIUTEPATypy, BHECTH (AMHIIHIO, UMS M OTYECTBO MPENOJaBaTelIsl.
Hanwaue moseli B TeTpaay MO3BOJISET HE TOJBKO TOMYIUTh «POBHBIN» TEKCT, HO M Ja€T BO3MOXXHOCTh
pu HEOOXOIUMOCTH BCTABUThH Ba)KHBIE JOMOTHEHHS M H3MEHEHHS B KOHCIIEKT JICKITHH.

[Ipu cocraBieHUU KOHCIIEKTOB HEOOXOIMMO HCIIOJIB30BATh U30BITOYHOCTh PYCCKOTO SI3BIKA,

COKpaliasa CJIoBa. Tak B Mponecce COBCPHICHCTBOBAHNA HABLIKOB KOHCIICKTUPOBAHUS HGKHI/Iﬁ BaXHO



BbIpa0OTaTh WMHIMBUIYAJbHYIO CHUCTEMY 3allUCH MaTepualla, HayYUTbCS DPAlMOHAIBHO COKpAalllaTh
CJIOBA U OT/AEJIBHBIE CJIOBOCOUETAHUS.

[IpakTuka nmokasbIBaeT, YTO HE BCEr/a CTYACHTY yIaeTcsl YCIeBaTh 3alHUChIBAaTh CIOBA JIEKTOpa
Jlake TpU HCIOJb30BAHUU IMPHEMOB COKpAIllEHUs CJIOB. B 3TOM ciydae IOMycTUMO OOpaTHThCA K
JIEKTOPY € MPOCHhOOI MOBTOPUTH CKazaHHOe. [Ipu oOparieHun BaKHO 4eTKO ChOpMyIUpOBaTh IPOCHOY,
yKa3aTh KaKoOi OTPHIBOK HEOOXOIMMO BOCHpPOM3BECTH emle pa3. OnHako He Bceraa yaoO0HO MpephIBaTh
X0J] JeKUuu. B 3TOM ciyyae MOXKHO OCTaBUTh MPOIYCK, U MOCJIE JIEKIIUU YCTPAHUTD €r0 MPH MOMOILIU
KOHCIIEKTa cocefa. BaxkHO cnenarb 3TO B KOPOTKHH CPOK, IOKa CBEXa MaMAThb O BOCIHPHUHATON Ha
JeKIUH HHPOPMAIUH.

PaboTy Haj KOHCIIEKTOM clieAyeT HAauMHATh C €ro J10padOTKH, JKeIaTeabHO B TOT K€ JEHb, MIOKa
MaTepHall elle JIETKO BOCIPOU3BOIMM B maMsTH (depe3 10 yacoB mociie JISKIUK B MaMsITH OCTaeTCs He
6onee 30-40 % wmarepuana). C menpio AOpabOTKHM HEOOXOAWMO MPOYHUTATH 3alMCH, BOCCTAHOBUTH
TEKCT B TMaMATH, a TaKXXe HCIPAaBUTh OMNHCKH, paclIu(poBaTh HE NPUHATHIE paHEe COKPAIICHUS,
3aM0JHUTh MPONYILIEHHBIE MECTA, NOHATh TEKCT, BHUKHYTh B €ro cMmbIci. [lanee cieayer mpouuTaTh
MaTepualn o peKOMEHYEMOH JUTepaType, paspelas B X0J€ YTEHHUs BO3HUKILIUE paHee 3aTpyAHEHMUS,
BOIMPOCHI, a TAKXKE JIOMOIHSSA U UCIPABIIsis CBOM 3aMUCH. 3allUCH JOJKHBI ObITh HATJISIIHBIMU, JUIS 4ETO
CIIeyeT IPUMEHSTh Pa3iIMuYHbIe CIIOCOOBI BblENCHUN. B Xome 10opabOTKM KOHCIIEKTa YriayOusoTcs,
PacUIMPSIIOTCA M 3aKPEIUIIOTCSA 3HAHMS, a TAK)KE JOMOJHAETCS, UCIPABISAETCS U COBEPIICHCTBYETCSA
KOHCIIEKT.

[ToAroToBIIEHHBIN KOHCIIEKT U PEKOMEHyEMasl JINTEPATypa UCIOIb3YIOTCS IPHU MOATOTOBKE K
nabopaTopHbiM paboTaM W MPAKTUYECKUM 3aHATHSIM. [loAroTOBKa CBOAUTCS K BHUMATEIBLHOMY
MPOYTEHHNIO0 Yy4eOHOIr0 MaTepualia, K BHIBOAY C KapaHAAlIoOM B pyKaxX BCeX YTBEpXKIACHUU U popmyi, K
pEILIEHUIO ITPUMEPOB, 33]a4, K OTBETaM Ha Bompocsl. [IpuMepsl, 3a1auu, BOIIPOCHI 110 TEME SBISAIOTCS
CPEICTBOM CaMOKOHTPOJISI.

HenpemeHnHbIM ycioBHEM TI1yOOKOrO YCBOEGHHUS! Y4eOHOI'0 MaTepualia sIBJISIETCS 3HAHUE OCHOB,
Ha KOTOPBIX CTPOMUTCS H3N0KeHHue Martepuana. OOBIYHO IMpernojaBaTellb HAIOMUHAET, KaKol paHee
U3YYCHHBI MaTepuaJl W B Kakod CTelmeHH TpedyeTrcs MHOArOTOBUTh K OYEPEHOMY 3aHSATHIO.
OO0parienre K paHee U3y4eHHOMY MaTepHally He TOJIbKO TOMOTraeT BOCCTAHOBUTH B MAMATU W3BECTHBIE
MOJIO’KEHUS!, BBIBOJIBI, HO M MPUBOJUT Pa3pO3HEHHBIE 3HAHUS B CUCTEMY, YITYOIsSeT U paciIupsieT ux.
Kaxxzp1i1 BO3BpaT K CTapoMy Mareprany I03BOJISIET HAUTH B HEM YTO-TO HOBOE, IIEPEOCMBICIIUTD €T0 ¢
UHBIX TO3UIUI, ONpEAeNuTh JUIsl Hero Hambosee MOAXOJAIIee MECTO B YK€ HMEIOIIEHCs cucTeMe
3HaHuii. HeomHOKpaTHOE OOpaIlieHue K MPOiICHHOMY MaTepuaiy sBISIETCS Hauboiee paruoHaTbHON

dbopmoii mproOpeTeHns U 3aKpeIUIeHNUs 3HAHUH.



MeToauuyeckue peKOMEHIAIUN CTYIeHTaM 1o padoTe ¢ JUTePaTypoil

B paboueii nmporpamMmme AUCIUIUIMHBL JJIS1 KaXI0TO pasJiesia U TeMbl TUCIUIUTUHBI YKa3bIBaeTCs
OCHOBHAsl M JIONOJHUTENbHAs JIUTEpaTypa, MO3BOJAOMas Oonee rIyOOKO M3y4uTh AAHHBIN BOIPOC.
OOBIUHO CNHMCOK BCEH PEKOMEHIYEeMOW JIMTepaTyphl MPeErnojaBaTellb 03BYUYHBAET HA MEPBOM JICKLIUU
WIM J1a€T CChUIKU Ha €€ MEeCTOHaxoxJieHue (Ha oOpazoBarenbHoM noptane PI'PTY, Ha caiite kadenpsl
UT. I.).

[Ipu pabGore ¢ peKOMEHIyeMOW JHUTEPATypOd IE€JIECO00pa3HO MPUACPKUBATHCS TaKOU
nocnenoBarenbHocTd. CHavaia Jiydile MpoYuTaTh 3alaHHBIA TEKCT B ObicTpoM Temrie. Llenp Takoro
YTEHUS 3aKII0YAeTCsl B TOM, YTOOBI CO3/1aTh OOIIee MpeCTaBIeHHE 00 N3y4aeMoOM MaTepuaie, MOHITh
OOIIMI CMBICI MPOYUTAHHOTO. 3aTeM MPOYUTATh BTOPUYHO, OoJiee MEAJIEHHO, YTOOBI B XOJE UTEHUS
MOHSATH U 3aIIOMHUTH CMBICTT KaXKJJ0H (ppazbl, KaXKI0T0 MMOJIOKEHHS U BOIIPOCA B LIETIOM.

UreHne NMPUHOCUT MOJb3y U CTAHOBUTCS IMPOJYKTUBHBIM, KOIZIA COIPOBOXKIAETCS 3aIHCIMMU.
OT0 MOXET OBbITh COCTABJIEHHWE IUIaHA MPOYUTAHHOIO TEKCTa, TE3UChl WU  BBIIUCKH,
KOHCIIEKTUpOBaHUE U JIp. BpIOOp BUAa 3aIIMCH 3aBUCUT OT XapaKTepa M3y4aeMoro Marepuana u menei
pabotsl ¢ HuUM. Eciin comeprkaHre mMaTepuaia HECI0XXHOE, JIETKO YCBAaHBAaeMOE, MOXKHO OIpPaHHMYUTHCA
cocTaBieHMeM IulaHa. Eciau maTtepuan cOIEpXKUT HOBYIO M TPYAHO YCBauBaeMmyl HH(OpMaIuio,
11eJ1ec000Pa3HO €ro 3aKOHCTIEKTUPOBATD.

[Inan — 3TO cXeMa NPOYUTAHHOIO Marepuaia, IepeYeHb BOIIPOCOB, OTPAKAKOLIUX CTPYKTYpPY U
[I0CJIE0BATENBHOCTh MaTepUaa.

KoHCcrleKT — 3TO cHCTeMaTH3WpPOBAaHHOE, JIOTMYHOE W3JIOKEHUE Marepuana HWCTOYHHKA.
Paznnuarorcs yeTblpe THIla KOHCIIEKTOB!

- TUIaH-KOHCIIEKT — 3TO PAa3BEPHYTHIM NETATM3UPOBAHHBIN IUIaH, B KOTOPOM IO Haubolnee
CJIO’KHBIM BOITPOCAM JIAIOTCS TOPOOHBIE MOSICHEHUS,

- TEKCTYyaJbHBI KOHCIEKT — 3TO BOCIPOM3BEJCHHE HamOoOJIee BaKHBIX MOJOKEHUH U (PaKToB
VCTOYHMKA,

- CBOOOHBIN KOHCIEKT — 3TO YETKO U KPaTKO M3JI0KEHHbBIE OCHOBHBIE IMOJOXKEHHS B pe3yibTaTe
[J1yOOKOro U3yueHHsl MaTepuaia, MOryT IPUCYTCTBOBATh BBIITUCKH, IIUTATHI, TE3UCHI; YaCTh MaTepuaia
MOJKET OBbITh MpEACTaBIICHA IJIAHOM,

- TEMaTHYECKUN KOHCIIEKT — COCTABJIIETCSI HA OCHOBE M3YUEHHUS Psiia ICTOYHUKOB U JIa€T OTBET
110 U3y4aeMOMY BOIIPOCY.

B nporecce n3ydenuss Mmatepuaina UCTOYHUKA U COCTABJICHUS KOHCIIEKTA HYKHO 00s3aTelIbHO
NPUMEHSTh pa3IMyHbIE BBIJCICHHS, MOI3ar0JOBKH, CO3/1aBasi OJIOUHYIO CTPYKTYpPY KOHCHEKTa. JTO

JACJIaCT KOHCIICKT JICTKO BOCIIPUHHUMACMbIM H y,Z[O6HBIM JJIA pa6OTBI.



MeToauyeckne peKOMEHIAUH CTYICHTaM 110 OAT0TOBKe K 3a4eTy

IIpn moaroroBke K 3adeTy CTYIEHT [OJDKEH IMOBTOPHO M3YyYUTh KOHCIIEKTHI JIEKIMH U
PEKOMEHOBAHHYIO JIUTEPATYPY, HNPOCMOTPETH PEIIEHUS OCHOBHBIX BOIIPOCOB, BBIITIOJIHEHHBIX
CaMOCTOSITENIHO U HA MPAKTUYECKUX 3aHATHIX.

[lonroroBky K 3aueTy HYXHO HauuHaTh 3a0laroBpeMEeHHO B TedeHue cemecrpa. Jlo
HACTYIUIEHHs CECCUU YTOYHHUTE y MPENOoJaBaTels MOPAL0K IPOBEACHHS MPOMEKYTOUYHON aTTeCTallun
0 €ro NMpeAMETY U (hOPMYIIUPOBKH KPUTEPUEB JIJIST KOJIMYSCTBEHHOW OICHUBAHUS YPOBHS MOJITOTOBKU
CTYAEHTOB. {711 UTOrOBOM MOJOKUTENBHOM OLIEHKH MO MPEeAMETY HEOOXOIMMO BOBPEMSI U C HY)KHBIM
Ka4CCTBOM BBINIOJIHUTL WKW 3alllUTAUTH KOHTPOJIBHBIC pa6OTBI, TaK KaK BCE 3TO MOXKET SBISIThCS
00s13aTeNIbHON YacThi0 Y4eOHOr 0 mpoliecca 1o JaHHOH JTUCIUILINHE.

Pexomennayercs paspaborarh MijaH HOJArOTOBKH, B KOTOPOM yKa3aTh, KAaKHE€ BONPOCHI WM
OUJIETHI HY’)KHO BBIY4YHTh, KAKUE 3a/1a4l PELIMTh 33 YKa3aHHBIM B IJIJaHE BPEMEHHON OTPE3O0K.

Taxxe ObIBaeT MMOJE3HO BHAYale M3Y4UTh OOJiee CIOXKHBIC BONPOCHI, a 3aT€M HEPEXOIUTh K
U3y4eHHMI0 0ojiee MPOCTBIX BOMPOCOB. [Ipu 3TOM XKenaTeiabHO B Hayajle KaKJOro CIEAYIOLIEro THs
IOAT OTOBKH 0erJio OCBEXKUTH B ITaMATH Bny‘ICHHBIfI paHee MaTcpual.

B nepuon sk3aMeHalMOHHOW CeccHU OpraHu3M CTyJeHTa paboTaeT B KpailHe HampsKEHHOM
PECKUME U I YCHGHIHOI>'I caa4yu CCCCUU HYKHO HC 3a0BIBaTh O MPOCTBIX, HO 00s13aTEIbHBIX mpaBHJIax:

- 110 BO3MOYKHOCTH OOECIEUYHMTh JOCTATOYHYK M3OJISILHMIO: HE OTBJIEKATHCS Ha PAa3roBOPHI C
APYy3biAMU, IPOCMOTPHI TCIICTICPLCaay, 06H_ICHI/IC B COUMAIBHBIX CCTAX,

- YIEJATh 10CTaTOYHOE BPEMS CHY;

- OTKa3aTbCd OT YCIIOKOUTCJIIbHBIX. 3,[[0p0B0€ BOJIHCHHUC — 3TO HOPMAJIBHO. HY‘-II_HG CHUMATb
BOJIHEHHE HEOONBIIUMU MPOTyJIKAMH, CAMOBHYILICHHEM;

- BHyWIaTh ce0e, YTO ceccusi — 3TO He Mpobiema. DTO HOpMajibHBIN pabounii mpouecc. He
HaKpy4HBaiiTe ce0si, He co3aBaiiTe Tpareuii B cCBOei roJoBe;

- TIOMOTHTE CBOEMY OpraHu3sMy — o0OecreuybTe €My IOJHOLCHHOE NHUTaHue, JaBaifTe emy
NEprUOAbl OTAbIXa C nepeMeHofI BUAA NCATCIBbHOCTHU,

- CIeyiTe MIaHy NOArOTOBKHU.

MeTtoanyeckue peKOMeHAAlMH CTYJAEHTAM 110 NPOBEIEHUI0 CAMOCTOATEIbHOI padoThI

CamocrosarenbHass paboTa CTyAEHTa HaJl y4eOHbIM MaTepUaloM SBISIETCS HEOThEeMIIEMOIl
4acThI0 y4eOHOro IIpolecca B By3e.

B  yueGHOM mpouecce 00pa3oBaTENBHOrO  YUpPEXKJIEHHs  BBIIENAIOTCA  J1Ba  BHJA

CaMOCTOSITENIbHOU pabOThI:



1) ayautopHas — BBIINOJIHAETCSA HAa y4EOHBIX 3aHATHUSAX, I10J] HEMOCPEACTBEHHBIM PYKOBOACTBOM
IpenojaBaTesst ¥ MO ero 3a/laHuI0), CTYAEHTaM MOT'YT OBITh NPEIOKEHBI CIEYIOIe BUbI 3aaHUM:

— BBINOJIHEHHUE CaMOCTOSITENIbHBIX PadoT;

— BBINIOJIHEHUE J1a00paTOpHBIX padoT;

— COCTaBJICHHE CXEM, Jarpamm, 3aroIHeHHe TaOIuLL;

— pelIeHue 3a1a4;

— paboTy co crpaBOYHOM, HOPMATHBHOM TOKYMEHTAIMEH ¥ HAyIHOH JTUTEPaTypoii;

— 3aIUTY BBIOJHEHHBIX padoT;

— TECTUPOBAHUE U T. 1.

2) BHeayAMTOpHas — BBIONHSAETCS MO 3aJaHUIO [IpermojaBarens, HO 0e3 ero
HEINOCPEICTBEHHOr0 Y4acTHs, BKIIIOUAET CIAEAYIOUINE BUIbI AEATEIbHOCTH.

— MOJATOTOBKY K ayJIUTOPHBIM 3aHATHUSM (TEOPETUUYECKUM U TaOOPATOPHBIM paboTam);

— W3yYeHHE y4eOHOro Marepuaia, BBIHECEHHOI'0 Ha CaMOCTOATEIbHYIO MpPOpaboTKy: padora
HaJ OIpeAeNCHHbIMU TEMaMHU, pa3/ieJaMH, BBIHECEHHBIMH Ha CaMOCTOSITEIbHOE H3y4eHHE B
COOTBETCTBUH C PA0OYMMHU IIPOrpaMMaMH Y4eOHOH THUCIUIUIMHBI MK TPO(hecCHOHATEHOT'0 MOTYJIS;

— BBINOJIHEHKE JOMAIIHUX 3aJaHUi pa3HOOOPa3HOIo XapakTepa;

— BBINOJIHEHWE WHAMBUAYAIbHBIX 3a/JlaHuli, HaNpaBICHHBIX HAa pa3BUTHE Y CTYACHTOB
CaMOCTOSITENIbHOCTU U MHUIIUATHUBBI;

— TIOJITOTOBKY K TaOOpaTopHO# paboTe, 3a4eTy, SK3aMeHY;

— JIpyTHe BUABI BHEAYAUTOPHON CaMOCTOSATEILHOM paOoTHI.

BHeaynuTopHble caMOCTOSATENbHBIE Pa0OThl MPEACTABISAIOT COOOW JIOrMYecKoe MPOIOKEHUE
ayJIUTOPHBIX 3aHATHH, MPOBOJATCS IO 3aJaHUIO MPENOoJaBaTeNsl, KOTOPbIM MHCTPYKTUPYET CTYAECHTOB
Y YCTaHaBJIMBAET CPOKU BHIIIOJHEHUS 3aJaHHUS.

[Ipn naHupoBaHuU 3aaHUM Ui BHEAYAUTOPHOM CaMOCTOSITEIbHOW pabOThI MCIONB3YIOTCS
CJICAYIOIINE TUIIBI CAMOCTOATENbHOM padoThI:

— BOCHPOM3BOAsIMIAs (PENPOAYKTHUBHAS), MpEAIoararonias aropuTMUUECKYIO JIeATeIbHOCTh
no oOpa3lly B aHaJOTMYHOM CHUTyalMH. BKiIroyaer clenymromyr0 OCHOBHYI —JIESTEIbHOCTD:
CaMOCTOSITENIbHOE MPOYTEHHE, MPOCMOTP, KOHCIIEKTUPOBAaHUE y4EeOHOM JIUTEpaTyphbl, MPOCIYILINBAHNE
3aMMCcaHHbIX JIEKIHH, 3aydnBaHue, epeckas, 3aroMuHanue, Internet—pecypcel, moBTopeHne yueOHoro
MaTepuana u jap.

— PEKOHCTPYKTHBHAs, CBsS3aHHas C MCIIOIb30BAaHMEM HAKOIUIEHHBIX 3HAHUH M HM3BECTHOIO

crocoba I[eﬁCTBHSI B YaCTHYHO H3MCHCHHOM CUTyalluu, HOpcArnojgaract IMOoAroToOBKY OTYCTOB II0



nabopaTopHbIM paboTaM, TOAOOp JUTEpaTyphl MO IUCHUIUIMHAPHBIM TpoOiieMaM, TMOJrOTOBKa K
3alUTe J1abopaToOpHBIX padoT u JIp.

— DJBpHCTHYECKas (YaCTHYHO-TIOMCKOBAas) ¥ TBOpYECKas, HANpaBJICHHAs Ha pPa3BUTHE
CIOCOOHOCTEH CTYJEHTOB K UCCIIEI0BATENIbCKOM e TENEHOCTH.

OpHOM U3 BaXXHBIX (JOPM CaMOCTOATEIHLHON PabOThI CTY/ICHTA SBJSIETCS padoTa ¢ TUTEPaATypOnt
KO BceM BuJaM 3aHsATHHA. CaMmocTosTenbHas paboTa CTyJEHTa ¢ JIMTepaTypol MO3BOJSET eMy Oonee
yIITyOJICHHO BHUKHYTH B H3y9aeMYIO TEMY.

OpuH U3 METoJI0B paboTHI € TUTEPATYPO — MOBTOPEHUE: MPOUYUTAHHBIN TEKCT MOXKHO 3ay4UTh
Hau3ycTb. [IpocToe mOBTOpeHHME BO3AECUCTBYET Ha MaMATh MEXaHUYECKH M IOBEPXHOCTHO.
[TomyueHHbIE TAKUM MTYTEM CBEJCHHS JIETKO 3a0bIBAIOTCA.

Bonee s dexTuBHBIN MeTON — METO KOAWPOBAHUS: MPOYUTAHHBIA TEKCT HY)KHO MOJIBEPTHYTh
Oosnpliield, YeM MpOoCToe 3aydrnBaHHe, 00padoTke. UTOOBI OCHOBATENbHO 00paboTaTh MH(OPMALHMIO U
3aKOAMPOBATh €€ IS XPaHEHWUs, BAXXHO TPOBECTH IENBIH pAI MBICIUTEIbHBIX ONEpaLnii:
MIPOKOMMEHTHPOBATh HOBBIC JAaHHBIC, OLEHUTh UX 3HAUEHHUE; IMOCTAaBUTh BOIPOCHI; COMNOCTABUTH
MOJTYYEeHHBIE CBEJICHHS C paHee M3BECTHBIMU. s ynyurieHus: oopaboTku HHPOPMALIUK OUYeHb BAXKHO
YCTaHABIIMBATh OCMBICIIEHHBIE CBSA3H, CTPYKTYPUPOBATh HOBBIE CBE/ICHUS.

W3yuenune HaydHoii, yueOHOI U MHOU JIUTEpaTyphl TpedyeT BeneHus pabounx 3amuceir. dopma
3aMmucel MOXKET OBITh BEChbMa Pa3HOOOpa3HOM: MPOCTOM WM pa3BEPHYTHIM IUIAH, TE3WCHI, ITUTATHI,
KOHCIIEKT.

[Inan — cTpykTypa HNUCBMEHHOM palOThI, OMpenessionasl MOCIeI0BaTeIbHOCTh H3JI0KECHUS
matepuana. OH sBiseTcs Hambollee KpaTKOW M TOTOMY CaMOM JOCTYIHOH W pacmpocTpaHEHHOU
dopmoii 3amucell conaep)kaHusT UCXOAHOro MCTOYHHMKA HHpopmanuu. [lo cymiectBy, 3TO nepedeHb
OCHOBHBIX BOIIPOCOB, pacCMaTpUBAEMBbIX B MCTOUYHHKE. [11aH MOXeT ObITh MPOCTHIM U Pa3BEPHYTHIM.
WX oTnnymne coCTOUT B CTENIEHHU AETaIU3aliu COJAEpKaHUS U, COOTBETCTBEHHO, B 00BbEME.

[IpenmymiecTBO IIaHa COCTOMT B TOM, YTO IUIaH MO3BOJIIET HAWJIYYLIMM OOpa3oM YSICHUTb
JIOTWKY MBICIIM aBTOpa, YIPOIIAET MOHWMaHHE TJIABHBIX MOMEHTOB Ipou3BeleHus. Kpome Toro, oH
HO3BOJIIET OBICTPO U INIYOOKO MPOHUKHYTH B CYITHOCTh OCTPOCHUS ITPOU3BEACHUS U, CIEI0BATEIbHO,
ropaszio jJerde OpueHTUPOBATLCA B €r0 COJIEPKaHUU U ObIcTpee 0OBIYHOr0 BCIOMHUTH ITpounTanHoe. C
MOMOIIIBIO MJIaHA TOPa3io YA0OHEe OTHICKHBATh B HICTOUHUKE HY)KHBIE MecTa, (DaKThl, IUTATHI U T. 1.

Bemucku mnpexactaBisitor  co0oii  HeOONbIIME (PpPAarMEHTHI TEKCTa (HEMOJHBIE W TOJHBIE
NpEeUIOKEHHsI, OT/AeNbHble al3allbl, a TaKXe JOCIOBHBbIE M ONU3KME K JOCIOBHBIM 3amucu 00
u3JaraéMbelXx B HeM (pakrax), coiepxaiive B ce0e OCHOBHOM CMBICI COAEPKAHUSI MPOYUTAHHOTIO.

Brimmicku npeacTaBIAOT coboii Oosee CJIOKHYTO (1)OpMy 3aIllUCU COACPIKAHUA UCXOJHOI'O MCTOYHHKA



uHpopmaruu. [1o cyTH, BBIMUCKKA — HE YTO MHOE, KaK IIMTAThl, 3aMMCTBOBAHHBIC M3 TEeKCTa. Bhimucku
MO3BOJISIIOT B KOHIICHTPUPOBAHHBIE (JOPME U C MAKCHMAIbHOW TOYHOCTHIO BOCIPOM3BECTH Hanbomee
Ba)KHBIC MBICIIH aBTOpA. B OTIENBHBIX ClTydasx — KOT/Ia 3TO ONPaBIAHO C TOYKH 3PSHUS MPOIOKCHHUS
paboThl HaJ TEKCTOM — BIIOJHE JOMYCTUMO 3aMEHSTh LHUTUPOBAHHE W3IOKEHUEM, OIU3KUM
JIOCIIOBHOMY.

Te3ucel — cxxaToe M3IOKEHHE COJEpKAHUS M3YyYEHHOro MarepHalia B YTBEpAMTEIbHOU (pexe
onposepraroniei) gopme. OTiauUre TE3UCOB OT OOBIYHBIX BBIUCOK COCTOMT B TOM, YTO TE3HCaM
MpHCYIlla 3HAYUTENBHO OoJee BBICOKAsh CTENEHb KOHIIGHTpAIlMuM MaTepuana. B Te3ucax ormedaercs
npeoOIaaHue BRIBOIOB HaJ OOIIMMH PACCYKIACHHUSAMHE. 3aITUCHIBAIOTCS OHU OJIM3KO K OPUTHHAITLHOMY
TEKCTY, T. €. 03 UCIOJIB30BAHUS TPSMOTO IIUTHPOBAHUSI.

AHHOTaIUsET — KpaTKoe W3J0KEHHUE OCHOBHOTO COJEPKaHHUS WCXOMHOTO HMCTOYHHKA
uHpOpMAaIUK, Jaroliee 0 HeM 0000IIeHHOe npejcTaBieHne. K HanmucaHuio aHHOTaui NMpuOeraroT B
TEX CcIydasX, KOrja MOJJUHHAS IICHHOCTh M TPUTOJHOCTh HCXOIHOTO HCTOYHWKA WH(OpManuu
UCTIOJIHUTEII0 MTUCHbMEHHOW pa0OThl OKOHYATEIBHO HESCHA, HO B TO € BpeMs O HEM HEOOXOAUMO
OCTaBUTh KPATKYIO 3aMUCh ¢ 0000MIA0NIEeH XapaKTePUCTHKON.

Pe3tomMe — KpaTKas OIICHKa HM3YYEHHOI'O COJCpPKAHHMS HCXOMHOI'0 MCTOYHHKA WH(POPMAIUH,
MOJTyYeHHas!, TIPEXJe BCEro, Ha OCHOBE COJEPIKAIMXCS B HEM BBIBOJIOB. Pe3rome BechbMa CXOTHO IO
cBoeil cytu ¢ aHHoTanuen. OHaKo, B OTJIMYKE OT TOCJIEIHEH, TEKCT pe3toMe KOHIIEHTPUPYET B cebe
JAHHBIE HE U3 OCHOBHOT'O COJICPIKAHUS UCXOTHOT'0 MCTOYHUKA WH(OPMAIINH, a U3 €T0 3aKITFYUTEIHHON
4acTH, TPEeXIe BCero, BeIBOAOB. Ho, Kak M B ciydyae ¢ aHHOTAIlMEH, pe3lOMe M3JIaraeTcsi CBOUMHU
CJIOBAaMU — BBIACPIKKU M3 OPUTHHAILHOTO TEKCTa B HEM MPAKTHUUYECKU HE BCTPEUYAFOTCS.

Koncriekt mpexctaBisier co0o0il  CIIOKHYIO 3alllCh  COJEPIKAaHUS HCXOJHOTO  TEKCTa,
BKIIfOUaronas B ceOs 3aMMCTBOBaHUA (IIMTaThl) Haubolee MpHUMEYATeNbHBIX MECT B COYETAHHH C
TUTAHOM MCTOYHHKA, & TAKXKE CIKATHIA aHAJIN3 3alIMCAHHOT0 MaTepraja U BEIBOIBI IO HEMY.

[Ipu BBINONHEHWH KOHCIEKTa TpeOyeTcsl BHUMATENbHO MPOYUTATh TEKCT, YTOYHHTH B
CIIPABOYHOM JIMTEpaType HEMOHSATHBIC CJIOBA M BBIHECTH CIIPABOYHBIC JAaHHBIC HA TOJISI KOHCIIEKTA.
HyxHo BbIIEenWTH TJIaBHOE, COCTABUTH IJIAH. 3aTeM CIEAyeT KpaTtko copMyiIHpoBaTh OCHOBHBIE
MIOJIOKEHUST TEKCTa, OTMETHTh apTYMEHTAIMIO aBTOpa. 3alUCH MaTepHualia ClIeyeT MPOBOAUTH, YETKO
Clieflysl TIyHKTaM IUIaHA M BBIPaXask MbBICIb CBOMMH CJOBaMH. [[MTaThl JODKHBI OBITH 3alHCAHBI
IPaMOTHO, YIUTHIBATh JIJAKOHUYHOCTh, 3HAYUMOCTH MBICITH.

B TekcTe KOHCHEKTa jKenaTelbHO MPUBOIUTH HE TOJBKO TE3HCHBIE IMONOKEHHS, HO U HX
nokazatenberBa. [Ipu odopMIICHHH KOHCIIEKTa HEOOXOJUMO CTPEMHUTBCS K EMKOCTH KaKIOoro

MMpCIIOKCHHA. Mgrican dBTOpa KHUTU CIICAYCT HU3JIaraTb KpaTko, 3a00TACh O CTHIIE U BbBIPAa3UTCIIbHOCTH



HaIIMCaHHOTI'O. Yucio JOIIOJTHUTEJIBHBIX JJIEMEHTOB  KOHCIIEKTAa  JOJI’)KHO ObITh  JIOTUYECKHU
06OCHOBaHHLIM, 3aliucu JOJI?KHBI pacipeaciaTbCs B OHpeI[CHCHHOﬁ IoCJIICA0OBATCIBbHOCTH,
OTBEYAIONICH JIOTHYECKOW CTPYKType Mpou3BeacHHs. JJi1 yTOYyHEHUsS U JOMOJHEHUS HEOO0XOIUMO
OCTaBJIATH IIOJIA. HCO6XOIII/IMO YKa3bIBaTh 6H6J’II/IOFP&¢)H‘I€CKOC OIMUCAHUC KOHCIICKTHPYCEMOI'O
UCTOYHHUKA.

3. KOHTPOJIBHBIE BOITPOCHI JJIsI ITIOATOTOBKHU K 3AUETY
. Provide the definition of communication and explain it.
. What are the seven C’s of communication?
. Name the components of communication process and give the examples of them.
. Differentiate two theories of communication.
. Classify the types of communication.
. State the difference between intrapersonal, interpersonal, group, public and mass communication.
. List the main barriers of communication and explain the ways to avoid them.

. Name divergent cultural characteristic and provide examples for each of them.
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. What are the three types of language rules that govern our use of words?

10. What is denotation and what is connotation? Give your own examples.

11. What words are called cliché words?

12. What is the difference between jargon and slang words?

13. Provide examples of sexist and racist words.

14. In what cases are euphemisms used?

15. Name 9 principles of non verbal communication.

16. What is kinesics? Give the examples of regulators, illustrators, emblems, affect displays and
adaptors.

17. What is business ethics?

18. Name the main fields of business ethics. Explain each of them and provide examples.

19. What is CSR? What benefits can it bring to the organization?

20. Present the main facts from the history of computer ethics. Explain each of the Ten Commandments
associated with it.

21. Explain the term Netiquette.

22. What are the rules of netiquette.

23. Explain ten rules of public speaking.

24. What is a sound bite?

25. Explain the difference between sound bites, quotations and slogans.



26.
217.
28.
29.
30.
31.
32.
33.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49.
50.
51.
52.
53.
54.

Give the information about the types of business meetings.

Name the functions of a negotiating process.

What communication styles in negotiations do you know? State the differences.
What strategies in negotiation can you name?

Explain the stages of a negotiation process.

How is the telephone communication structured?

Name typical words and phrases being appropriate for telephone communication.
What is a business letter?

Name the essential elements of a business letter.

Explain the difference between formal and informal business letter.

List the characteristics of a good business letter.

State the difference between “You” attitude and “I” attitude in business writing.
Define a memo. Explain its difference from a business letter.

What is an email? What are the main principles of email etiquette?

Define what CV is. Name the main parts of it.

Name two main categories of a report.

List the main types of a report and explain its functions.

Name the main structural components of business report, explain them.

Name the main types of contracts.

Explain what NDA is, provide examples.

Name four components to write an agreement. Explain each of them

What is B2B, B2C, C2C?

List the examples of corporate events.

Provide the examples of academic events.

Name leisure and cultural events.

Explain the main strategies when planning the event.

Name the responsibilities of team members.

What are the strategies when choosing the topic for the event?

Explain the term “venue” in the context of event organization.

What tools can you use to promote the event?

Explain the main points connected with social program, finance and budgeting when organizing the

event.

55.

Name possible problems that may arise during the event and the ways to solve them.



56. Explain what a professional image is.

57. Name four attributes of a professional image.

58. Name the main theories of leadership.

59. State the difference between transactional and transformational style of leadership.

60. State the difference between an appointed leader, a democratic leader and an emergent leader.
61. Who is a laissez-faire style leader?

62. Name three leadership styles according to Thomas Harris and John Sherblom.
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