MHHUCTEPCTBO HAVKH U BBICIIET'O OBPA3BOBAHU S POCCUNMCKON ®EIEPAILINN

OEJNEPAJTIBHOE 'OCYIAPCTBEHHOE BIO/I’KETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA30OBAHMUA
"PA3AHCKUM T'OCYJAPCTBEHHBINA PAJJMOTEXHUYECKUW YHUBEPCUTET UMEHHU
B.®. YTKUHA"

COI''TACOBAHO YTBEPXIAIO
3aB. BhITyCKaromIeH Kadeapsl

DJIeKTPOHHBINA IOKYMEHTO000POT

paboyasi mporpaMma JUCIHUILIMHBI (MOTYIIS)

3akperniena 3a kadenpoit TocyrapcTBeHHOro, MyHHIIMTIAJIBHOTO H KOPIMOPATHBHOIO YNIPaBJIeHUS
VueOHblit ian v38.03.04_25_00.plx
38.03.04 I'ocynapcTBeHHOE U MYHHIIUNAIBHOE YIPABICHHUE
Kpanudukarus O0akasaBp
dopma 00yueHHs O0YHO-3204HAas
OO011as Tpy10eMKOCTh 33ET

Pacnpezlenelme YacoB JUCUHMIIVIMHBI 110 CeEMeCTpaM

Cemectp
(<Kypc>.<Cemectp Ha 8 (4.2

Kypee>) Hroro

Hepnenb 16

Bun 3ansaTuit vl PII vl PII

Jleximun 24 24 24 24
IMpaxruueckue 24 24 24 24
Huas koHTaKTHAS 0,25 10,25 |0,25 0,25
pabora
Uroro ayn. 48,25 148,25 |48,25 |48,25
KonraktHas pabora |48,25 |48,25 |[48,25 |48,25
Cawm. pabora 51 51 51 51
Yacel Ha KOHTPOJIb 8,75 18,75 8,75 |8,75
HUrtoro 108 108 108 108

r. Pa3aunn



IIporpammy cocraBuin(u):

K.9.H., 0oy., Hegheoosa Enena Eszcenvesna

Pabouyas nporpamMma JUCLIUILIMHBL

DJIeKTPOHHBII J0KYMeHT0000pOoT

paspabotrana B coorBercTBun ¢ ®I'OC BO:

®I'OC BO - 6akanaBpuat 1o HanpasieHHIO moaroroBku 38.03.04 T'ocyaapcTBeHHOE M MYHHIIMITAIEHOE YIPaBJICHUE (IPUKa3
Muno6pnayxu Poccun ot 13.08.2020 r. Ne 1016)

COCTaBJI€HAa Ha OCHOBAHWH y4eOHOrO IIaHa:
38.03.04 I'ocynapcTBeHHOE U MyHHIIUNAIBHOE YIPABICHHUE
YTBEPKIECHHOIO y4EHBIM cOBETOM By3a oT 28.02.2025 nporokon Ne 8.

Pa6ouas nporpamma onoOpeHa Ha 3aceaHuu Kadeapsl

T'ocynapcTBeHHOro, MyHMIUIIAIBHOI0 M KOPIOPATUBHOIO YNIPaBJICHUS

IIporokon ot 04.04.2025r. Ne 4
Cpok gerictBus nporpammbl: 2025-2029 yu.r.
3aB. xadeapoii Ileppunses Cepreit Banepbesuu



Busuposanue PILJ] njis ncrioiHeHNsl B 04epeTHOM y4eOHOM rogy

Pabovast mporpaMma rmepecMoTpeHa, 00CyKaeHa U 0100peHa s
ucronaenns B 2026-2027 yaueOHOM roay Ha 3aceannu Kaheapol
TocynapcTBeHHOT 0, MyHHIUNIAJILHOT0 U KOPNOPATUBHOI0 YNPABJICHUS

[Iporokom o 2026T. Ne

3aB. kadeapoit

BusupoBanue PII/] 1151 ucrioiHEeHUS B 04epeAHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa 1 0100peHa s
ucnonHenus B 2027-2028 yueOHOM roy Ha 3acejaHuu Kadeapsl
TocynapcTBeHHOT 0, MyHUIUNIAJILHOT0 H KOPIOPATHBHOIO YNPABJICHUS

[Iporokom ot 2027 1. Ne

3aB. kadeapoi

Buzuposanue PII/l 1,151 ucrioIHEHUS B 04epeAHOM Y4eOHOM roay
Pabouas nporpamma nepecMoTpeHa, 00CykaeHa U 0go0peHa s
ucnonHenus B 2028-2029 yueObHOM rony Ha 3aceqanuu Kadeapbl

T'ocynapcTBeHHOro, MyHMIMIIAIBHOI0 M KOPIOPATUBHOIO YIIPaBJIeHUS

[Iporokom ot 2028 . Ne

3aB. kadenpoit

BusupoBanmue PILJ] 1/ ucroiHeHusi B oUepeTHOM y4eOHOM roxy

Pabouas nporpamma nepecMoTpeHa, 00CykIeHa ¥ 0100peHa st
ucronaenns B 2029-2030 yueOHOM roay Ha 3acenaHun Kaheaphl

I'ocynapcTBeHHOro, MyHHIIMNIAJILHOIO ¥ KOPIOPATHBHOI0 YIIPaBJICeHHSs

[Iporokomor 2029 1. Ne

3aB. kadeapoi




1. IEJIM OCBOEHUSA JUCHHUIIJIMHBI (MO Y JIS1)

1.1|Ilenb: ocBOEHUE OCHOB OpraHU3AIUK IEKTPOHHOT 0 JOKYMEHTO000pOTa U (hOPMHUPOBAHHE HABBIKOB Pa0OTHI B
AJIEKTPOHHBIX CUCTEMaX YIPaBIEHHS JOKYMEHTOOOOPOTOM.

1.2|3agaun:

1.3|- nonyuyeHue 6a30BBIX 3HAHUI B 00JIACTH aBTOMATH3AIMH JOKYMEHTO000POTA C HCIIOIb30BaHHEM HMH()OPMAIIMOHHBIX
TEXHOJIOTHii;

1.4]- nonyyeHue yCTONYMBBIX HABBIKOB MPAKTHYECKON paOOTHI 10 UCIIOIB30BAHNUIO COBPEMEHHBIX MAKETOB MTPUKIIAIHBIX
IIPOrpaMM Ha ypOBHE KBAJIM(PHUIUPOBAHHOI'O MOIB30BATENS U NPUHATHS SKOHOMUYECKUX, IIPOU3BOJICTBEHHBIX U
YIpaBIICHUECKUX PEIICHHH.

2. MECTO JUCHUIIJIMHBI (MOAY.JIsI) B CTPYKTYPE OBPA3OBATEJILHOM IMTPOT'PAMMBbI

Huxn (paznen) OIL: |BI.O

2.1|TpeGoBanus K NpeJBapUTe/ILHON NOAT0TOBKe 00y4al01erocs:

2.1.1|DnekTpoHHOE MPAaBUTEILCTBO

2.1.2|Web-nporpammupoBanue

2.1.3|O3HakoMHuTENbHAS TPAKTHKA

2.1.4|OcHOBBI IENIOMPOU3BOJICTBA U JIOKYMEHT0000pOTa

2.1.5|VuebHas nmpakTHKa

2.1.6|MHbopManOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B TIpodheccHOoHANBHOM chepe

2.1.7|YnpaBneHue rocy1apCTBEHHBIMI U MYHUIIUITAIBHBIME 3aKa3aMU

2.2|Iucuunaunasl (MO1YJIM) U PAKTHKH, /151 KOTOPBIX OCBOEHHE JAHHOW AUCHUTIMHBI (MOAYJI51) HEOOX0IUMO KaK
npeamecTBylonee:

2.2.1|TToaroToBKa K IpOLEAYPE 3alIUThI U 3aIUTa BHITYCKHON KBATU(PUKAIIMOHHOW PabOoThI

2.2.2|lTpenaunoMHas mpaKkTUKa

2.2.3|TIpoeKTHO-TEXHOIOrHUeCKasl MPaKTHKa

2.2.4|TIpon3BoiCTBCHHAS MTPAKTHKA

3. KOMIIETEHIIIM OBYYAIOLIETOCSI, OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS JUCUATIIMHBI
(MOJY.JIST)

OIIK-5: Cnoco0eH ncno/ib30BaTh B MPOog)ecCHOHATBbHON /1eTeJIbHOCTH HH(OPMAIMOHHO0-KOMMYHUKALIMOHHbIE T€XHOJIOTHH,
rocyiapcTBeHHble M MYHMIIMNIAJAbHbIe MH)OPMALIMOHHbIE CHCTEMbI; IPUMEHSTh TEXHOJOTHH 3JIeKTPOHHOI0 IPABUTEIbCTBA
U NPeAOCTABJIEHHs ITOCYIapCTBEHHbIX (MYHMIUNIATBHBIX) YCJIYT

OIIK-5.4. Beet ne10npon3BoACTBO U 3J1eKTPOHHBII TOKYMEHT0000pOT

3HaThb

IIpaBuia u craHAapThl BEJICHUS ICIONPOU3BOACTBA U AIEKTPOHHOTO IOKYMEHT0000pOTa
Ymern

Becru nenonpoun3BoncTBO U 3ICKTPOHHBINA JOKYMEHTO000POT

Baanern

HaBbikaMu BeieHHSI JSTOMPOM3BOCTBA U SJICKTPOHHOI'O JOKYMEHTO000pOTa

OIIK-8: Cnioco6eH noHMMAaTh NPUHLIMIIBI PA00THI COBPeMEHHbIX HHGOPMAIIMOHHBIX TEXHOJIOIMH U UCNOIb30BATH X JIJIS
pelieHns 3a1a4 NPoecCHOHATbHOI AesITeJbHOCTH

OIIK-8.1. [ToHuMaeT NPUHIHUIIBI PAG0THI COBPeMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTH I

3HaTh

COBpeMEHHbIE UH()OPMALIMOHHBIE TEXHOIOTUH

Ymernp

HCIONIB30BATh MPHHIAIEI PA0OTH COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOIOTHH IIPH PEIICHUH IPO(eCcCHOHANBHBIX 33124
Biagers

HPUHIUIAMU pabOoThl COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTHH B MpodecCuoHaIbHOM cdhepe AesTeNbHOCTH

OIIK-8.2. Ucnonb3yeT NIpUHOMIIBLI pa00ThI COBpeMeHHBIX HHPOPMAIMOHHBIX TEXHOJIOTH NPHU pellieHnHd 3aa4
npogdeccHoHAIbHON 1eATeJLHOCTH

3HaThb

MPUHIIKITBL PA0OTHI COBPEMEHHBIX WH(OPMAIIOHHBIX TEXHOIOTUN

YMmerh

HCIOIb30BaTh MPUHIMIIBI PA00OTHI COBPEMEHHBIX MH()OPMALIMOHHBIX TEXHOJIOT M sl pelIeHus MPo(eCcCHOHATBHBIX 3a71a4
Baaners

MPUHIMIIAMEA PabOThI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHid MPU PEIICHUH 3324 POJEeCCHOHATLHOMN ACATSILHOCTH

B pe3yabTaTe 0cBOeHHMS JMCHUILIAHBI (MOYJIs1) 00y4alOIIHIics T0KeH




3.1

3HaTh:

3.11

0COOEHHOCTH BEJECHHS HIEKTPOHHOIO IOKyMEHTO000POTa U €ro NIpeuMEHEeHuUs B chepe Mpel0CTaBIeHUs

rOCY/apCTBEHHBIX (MYHULIUIIAJIBHBIX) YCIYT

3.2|YMmeTh:
3.2.1|BecTH NEKTPOHHBIN TOKYMEHTO00O0POT B chepe MpeJoCTaBIeHUs TOCYIapCTBEHHBIX (MYHHIUITAIBHBIX) YCIyT
3.3|Baaners:
3.3.1|HaBbIKaMK BeICHHS AIIEKTPOHHOIO JIOKYMEHTO000pOTa B c(hepe MpeIoCTaBICHHSI TOCYIapCTBEHHBIX (MYHHUIUIATBHBIX )
yeuyr
4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAYJIST)
Kon HanmeHoBaHue pa3iesioB U TeM /BUJ Cemectp / | YacoB | Komneren- | Jlutepatypa dopma
| 3aHATHI 3aHgTHA/ Kvne LMK KOHTDOJIA
Paznen 1. Pa3zgen 1
11 BBenenue B cucteMy 371€KTPOHHOTO 8 0
nokymeHToobopora /Tema/
1.2 BBenenue B cucreMy 3J€KTPOHHOTO 8 2 OIIK-5.4-3 |JI1.1 JI11.2J12.1 Jlexuus
JIOKYMEHT0000poTa. OIlK-8.1-3 JI2.2 J12.3
BBenenue B cUCTEMBI 3JIEKTPOHHOTO OIIK-8.2-3 J12.4
nokyMeHToobopota [Ipeamer, conepxkanue,
3a/1a4¥ JUCHUTUINHEL. [loHsATHE “ANMeKTpOHHBII
JIOKYMEHT” B MH(OPMAIIMOHHOMN CHCTEME
opraHuzanuy. TepMUHOIOTUs, UCTIOIb3yeMast B
cHCTeMax 3JIeKTPOHHOTO JOKYMEHT0000poTa.
3a7a4M CHCTEM DNIEKTPOHHOTO
JIOKyMeHT0000poTa. OCHOBHBIE MOHSTHUS
nenonpousBoactea. Cucrema 'OCToB B
HNIEKTPOHHOM JIOKyMeHT0000poTe. PopMBI
OpraHu3aIny JOKyMEHT0000poTa.
LenTpanu3oBanuas hopMa OpraHu3aIuu
JIOKyMEHT0000poTa. JleneHTpann30BaHHast
(hopmMa opraHH3aIiK JOKYMEHTOO00pOTA.
1.3 BBeneHue B cucreMy 3JI€KTPOHHOTO 8 2 OIIK-5.4-Y [JI1.1 JI1.2J12.1 Onpoc 1o
nokyMmentoobopora.  /TIp/ OIIK-5.4-B JI2.2 JI2.3 | BOmpOcaM TEMBI.
OIlK-8.1-Y 2.4 Pedepar
OIIK-8.1-B | D1 22323 D4
OIIK-8.2-Y 25
1.4 H3yueHne TOMONHUTEIBHBIX MaTEPHAIOB, 8 10 OIIK-5.4-Y [JI1.1 JI1.2J12.1 | CamocTosTEIEH
KOHCIICKTOB JICKILIUH, ITOJATrOTOBKA K OIIK-5.4-B J12.2 J12.3 0e U3y4YeHue
npakTHieckomy 3ansaTuio /Cp/ OIIK-8.1-Y 2.4 MaTepuaaoB
OIIK-8.1-B | D1 22323 D4
OIIK-8.2-Y 25
1.5 OCHOBHBIE MTOHATHS AIEKTPOHHOT O 8 0
nenornpou3BoacTea /Tema/




1.6

[IpaBoBbBIE 1 HOPMATHBHBIE OCHOBBI
JIOKyMEHTAIMOHHOTO 00€CIIeYeHNs yIPaBICHUSI.
Hanpasnenus u BUIpl JOKYMEHTAI[HOHHOT O
obecrieyeHus ynpaBiieHUsI, HA3HAYCHUE
JIOKYMEHTHUPOBAHUS U OPraHU3alu paboThl ¢
JIOKYMEHTaMH, POJIb HH(OPMALIMOHHBIX
TEXHOJIOTHI B €0 Pa3BUTUH, CYIIHOCTh U
0CO0EHHOCTH YNPaBIEHUs JOKYMEHTAMH.
JIOKyMEHT Kak 00BEKT peryaupoBanus. OyHKINH
Y BUZBI JOKYMEHTOB, X YHH(UKALUI U
CTaHIAPTH3ALHUS.

locynapcTBeHHOE peryaupoBaHUe, HOpMaTHBHAS
MIPpaBOBasi ¥ METOMYECKAsi OCHOBA
JIOKYMEHTAIMOHHOTO 00€CIIeYeHNs yIPaBICHHUSI.
CyIHOCTb, HANPABICHUS U BUbI
rOCY/1apCTBEHHOI'0 PETyIUPOBaHUS
JIOKYMEHTAIIMOHHOT0 00ECIICYCHUS YIIPaBJICHHS,
Ha3HaYeHHe, OCOOEHHOCTH U COOTHOIICHHE
HOPMAaTHBHOT'O IPABOBOT'0 M METOAMYECKOI O
perynupoBanus. CocraB U CTPyKTypa
HOPMAaTHBHOW MPABOBOI U METOIMYECKON OCHOBBI
JIOKYMEHTAIIMOHHOTO 00ECIICYCHHUS YIIPaBJICHHU S,
POJb U OOBEKTHI PETYIUPOBAHHUS
3aKOHOAATENIbHBIX aKTOB U HOPMAaTHBHBIX
MIPaBOBBIX aKTOB (he/IepaIbHBIX OPraHOB
UCTIOJIHUTEJIBHOM BJIACTH, HAIIMOHAIBHBIX U
JIOKaJIbHBIX HOPMAaTHUBHO- METOIUYECKUX
JIOKyMeHTOB. Ha3zHaueHne u 0cOOEHHOCTH
HCIOJIB30BaHMs ['0cy1apCTBEHHON CHCTEMBI
JIOKYMEHTAIIMOHHOr0 00eCIeYeHns YIIPaBICHUH 1
[IpaBun genonpousBozacTBa B deepaibHbIX
opraHax MCITOJHUTEIIbHON BJIACTH.

3HaYMMOCTh aBTOMATH3AIUU
JIOKYMEHT0000pOoTa. MPeHMYIIeCTBa
aBTOMaTH3allUK JOKyMeHTooOopora. /Jlek/

OIIK-5.4-3
OIlK-8.1-3
OIlK-8.2-3

JI1.1 JI1.2J12.1
J12.2 J12.3
2.4

Jlexmus

1.7

[paBoBbIE U HOPMATHBHBIE OCHOBBI
JIOKYMEHTAIHOHHOTO 00€CIIEUCHHS YIIPaBIICHHUSI
Mp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2 J12.3
2.4
010323354
35

Omnpoc mo
BOIPOCAM TEMBI.
Huckyccus 1o
BOIIPOCAM TEMBI.

1.8

W3ydeHne TOMOTHUTEIbHBIX MATEPHAIIOB,
KOHCIIEKTOB JICKIIUH, TOATOTOBKA K
npakTuueckoMy 3ansaTuro /Cp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2J12.3
2.4
051023354
95

CaMOCTOSITENIbH
o€ U3yucHUe
MaTepuaaoB

1.9

IMonsiTHe ¥ NPHHIMIEL () YHKIIHOHUPOBAH S
CHCTEM 3JIEKTPOHHOI' 0 IOKYMEHT0000poTa U 6a3
JTAHHBIX.

/Tema/

1.10

IMoHsTHE ¥ MPUHIKUIBI () YHKIIHOHAPOBAHUS
CHCTEM DJIEKTPOHHOI' O JIOKYMEHT0000pOoTa 1 0a3
JIAHHBIX.

Oynkimu CIO/1: co3nanue, 00paboTka,

nepenaya, KOHTPOJIb IBIDKSHUS U HCIIOJTHEHUS,
XpaHeHUs JOKyMEHTOB. DopMaThI AJIEKTPOHHBIX
JIOKyMEHTOB. ba3bl JaHHBIX, KaK OCHOBa
CO/1. Cucrema ynpasieHus: 0a30i JaHHBIX.
LleHTpamM30BaHHBIE U paclpe/ieIeHHbIE 0a3bl
na”HbIX. /JIex/

OIIK-5.4-3
OIlK-8.1-3
OIlK-8.2-3

JI1.1 JI1.2J12.1
J12.2J12.3
2.4

Jlexius

1.11

IToHsiTHe U NPUHLMIBI (YHKIIHOHHUPOBAHHSI
CUCTEM DIIEKTPOHHOIO JJOKyMEHT0000poTa U 6a3
JIAHHBIX.

Mp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2J12.3
2.4
01023354
95

Omnpoc o
BOIPOCAM TEMBI.
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W3ydeHne TOMOTHUTEIBHBIX MaTEPHAIOB,
KOHCIICKTOB JICKI[HH, TOrOTOBKA K
npakTuaeckoMy 3anstuto /Cp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2 J12.3
2.4
01392 33 54
35

CaMOCTOsITEIIbH
o€ M3yueHHe
MaTepuagoB

1.13

DyYHKIUY CUCTEM 3JIEKTPOHHOT O
JokymeHToobopora. /Tema/

1.14

DyYHKIUY CUCTEM 3JIEKTPOHHOT O
JIOKyMEHTO0000pOoTa.

OYHKIMH CUCTEM: PETUCTPALIUS IOKYMEHTOB.
VYrpaBieH#e 3J1eKTPOHHBIMH JTOKYMEHTaMH.
Co3niaHue u XpaHeHHe pa3IndHbIX
HECTPYKTYPHPOBAHHBIX JOKYMEHTOB (OHCHBIC
NPUIOKEHUS, TpahrUecKue 1 MeIMaMaTepUabl,
4yepTexkH U 1p.), Bepcuu 1 DI, mogaepxkka
JKU3HEHHOT'0 1IMKJIA JIOKYMEHTOB, Ha3HauUeHHE
IpaB JIOCTYTIA, BEACHHE HCTOPUH PaboThI,
MOJTHOTEKCTOBBII U aTpHOYTHUBHBII MOKCK.
CozniaHue dMeKTPOHHBIX JOKYMEHTOB, BEJCHHE
CHUCTEMBI CIIPABOYHUKOB, YIIPABJICHUE JICJIOBBIMU
nponeccamu. Ilonnepikka npoueccos
COrJIacoBaHMs U 00pabOTKU JTOKyMEHTOB, BblIaya
3aaHuil ¥ KOHTPOJIb HX UCIIOJTHEHHSI,
obecriedeHre B3aUMOIEHCTBIS MEXIY
COTPYIHUKAMU B X0Jle OM3HEC-TIPOLIECCOB,
HOZJIEPKKa CBOOOJHBIX U JKECTKUX MapIIPyTOB
(workflow).

OCHOBHBIE XapaKTEPUCTUKU CUCTEM JIEKTPOHHOTO
JOKyMeHT0000poTa. OTKPHITOCTE. MHTErpamus ¢
npuknagasiM [10. XapakrepucTuky XpaHeHHS
nokymeHnToB B CO/I. Opranuzanusi XpaHUIHI]
JIOKYMEHTOB 1 PEKBU3UTOB. MapipyTu3arus
JIOKYMEHTOB. AHHOTHPOBaHHE JJOKYMEHTOB.
KonTpoinp ucnonHenus J0KyMEHTOB.
Pasrpannyenue npae JocTymna K JOKYMEHTaM.
YrpaBieHus: BEpCUIMHU TOKYMEHTOB.
OpraHu3anys MPOSKTUPOBAHMS CHCTEMBI
3NIEKTPOHHOI0 IOKYMEHT0000pOTa.
[TpoekTupoBaHHE CHCTEM COCTOSHUS
3JIEKTPOHHOT'O JOKYMEHT0000pOTa, BBO/IA
TIOTOKOB BXOJISIIHX JTOKYMEHTOB, CHCTEM
yrpaBiieHHs JOKYMEHTOB. /JIek/

OIIK-5.4-3
OIlK-8.1-3
OIlK-8.2-3

JI1.1 J11.2J12.1
J12.2J12.3
2.4

Jlexius

1.15

ODYHKIUH CHCTEM JIEKTPOHHOTO
nokyMmentoobopora /TIp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2J12.3
2.4
01023354
95

Bonpocs! o
TE€ME 3aHATUS

1.16

HW3ydeHue TONOTHUTENBHBIX MATEPHAIIOB,
KOHCIIEKTa JIEKIUH, TOATOTOBKA K MPAKTUIECKOMY
3ansTHio. [loaroroska k sx3ameny /Cp/

OIIK-5.4-Y
OIIK-5.4-B
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y

JI1.1 JI1.2J12.1
J12.2J12.3
2.4
0103023354
95

CaMOCTOSITEeIIbH
0€ U3y4YeHHE
MaTepHaoB

1.17

BHenpenue cucTeM BIEKTPOHHOIO
JIOKyMeHT0000poTa B KoMnaHusx /Tema/




1.18 BnenpeHue cucreM 31€KTPOHHOIO 4 OIIK-5.4-3 JI1.1 Jlexmus
nokymenToobopora (CO/]) B koMnaHusX. AHAIN3 OIlK-8.1-3 JI1.2J12.1
npeumytiecTs BHeapenus COJI. OIIK-8.2-3 J12.2 J12.3
YpoBHM pa3BUTHS OpraHU3alUH, J2.4
XapaKTepU3yIOIINECs Pa3HOil CTENEHBIO BHEAPEHHS
3JIEKTPOHHOTO JIOKYMEHT0000pOTA.

Monens Baenpenus CO/I. Ucnonp3oBanne CO/] B
MH()OPMAIIMOHHON CUCTeMe IpeanpHsTHs. Mozeinb
npoaykra (pemienus). Moaenb komManapl. MoJielns
nporecca.

CTpyKTypUpOBaHHE, NIPEJICTABICHUE U
ucnonezoBanue nHpopmannu B ECM cucremax.
Krnaccudukarms u kareropuszarws nanasix 8 ECM
cucremax. CriocoOsl IpeICTaBIECHHUs JaHHBIX B
ECM cucremax.

Monxomsr  k cozmanuto CO/. Tpeboanus k COJI.
DTarnbl BHIOOpA CUCTEMBI aBTOMATHU3AIUM. DTaIlbl
BHEJ/IPEHUS CHUCTEMbI aBTOMAaTH3alIHH.
Knaccuduxanus cucteM  31€KTPOHHOTO
nokyMmeHToobopora. [IponeccHo-
opueHTHpoBaHubie CO/I.
KopnoparusaoOopuentupoBanusie CO/I.
Kontentno-opuentupoBanubie COJI. Crucremsl
yrnpasiieHUsT HH(GOPMaILUEH.

/JTex/

1.19 Buenpenue cucreM 35eKTpOHHOTO 4 OIIK-5.4-y J1.1 Brinmonnenune

JokymeHToobopora /I1p/ OIIK-5.4-B JI1.2J12.1  |3anaHuit no Teme
OIIK-8.1-Y | JI2.2J12.3 3aHATHA
OIIK-8.1-B 2.4
OIIK-8.2-Y | D1 D223 D4
25

1.20 H3yueHne TOMONHUTEIBHBIX MaTEPHATIOB, 13 OIIK-5.4-Y J1.1 CamocTosTeNbH
KOHCIIEKTa JIEKIIUH, IIOATOTOBKA K MIPAKTHYECKOMY OIlK-5.4-B JI1.2J12.1 o€ N3yUeHHe
3anaTuro. [Toaroroeka k sxk3ameny /Cp/ OIlK-8.1-Y | JI2.2J12.3 MaTepHajIoB

OIIK-8.1-B 2.4
OIIK-8.2-Y | D1 D223 D4
25

121 CucTeMBbl 3JIEKTPOHHOT0 JOKYMEHT0o000poTa B 0
poccuiickoM HH(OPMAIIIOHHOM IIPOCTPAHCTBE
/Tema/

1.22 CucTeMbl 3JIEeKTPOHHOT 0 JOKYMEHT0o000poTa B 4 OIIK-5.4-3 J1.1 TecrupoBanne
poccHuiickoM HHQOPMAIIOHHOM MPOCTPAHCTBE. OIlK-8.1-3 JI1.2J12.1 | 1o Teme 3aHATHS
[peanoceuiku u ycnoBus BHeapeHus COJI. OIIK-8.2-3 J12.2 J12.3
OO6nwekTuBHbie  npeumymectBa COJ[.  COJ1 2.4
3apyOexHbIx crpaH. OteuectBeHnbie COJI.  /Jlex/

1.23 CHcTeMBI 3JIEKTPOHHOTO JIOKYMEHT0o000poTa B 8 OIIK-5.4-Y J1.1 Beinonnenue
poccuiickoM HH()OPMAIMOHHOM TIPOCTPAHCTRE. OIIK-5.4-B JI1.2J12.1 [3amanwii mo Teme
Cucrema "Jleno" /Tlp/ OIIK-8.1-Y | JI2.2J12.3 3aHATHS.

OIIK-8.1-B 2.4
OIIK-8.2-Y | D1 D223 D4
25

1.24 W3y4yeHne nOonoIHUTEIBHON IUTEPaTYPHI, 8 OIIK-5.4-Y J1.1 CamocTosTensH
KOHCIEKTa JieKIuu. [[oAroToBKa K MpakTHIeCcKOMY OIIK-5.4-B JI1.2J12.1 o€ M3yUcHHe
3ansaTHi0. [loaroroBka k sk3ameny. /Cp/ OIlK-8.1-Y | JI2.2J12.3 MaTepHaoB

OIIK-8.1-B J2.4
OIIK-8.2-Y | 51 92 53 54
25
1.25 OpraHu3zanusi MeXBeJOMCTBEHHOI'O 3JICKTPOHHOT O 0

JokymeHToobopora B P® /Tema/




1.26 OpraHu3zanus MeXBeIOMCTBEHHOT O 8 4 OIIK-5.4-3 |JI1.1 JI1.2J12.1 Jlexuus
3JIEKTPOHHOTO JOKyMeHTooOopoTta B PD. OIlK-8.1-3 J12.2 J12.3
CucreMa MeKXBEJIOMCTBEHHOTO AJICKTPOHHOTO OIlK-8.2-3 J12.4
nokymentoobopora (MO10) - denepanbHas
nH(OPMAIOHHAS CHCTeMa, MPeIHa3HAUYCHHAS
JUTSl OpPraHU3alK B3aUMOJICCTBUS CHCTEM
ANEKTPOHHOTO ToKyMeHToo0opoTa (CO/I)
YYaCTHHKOB MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOT O
JOKyMeHT000opoTa. [IpuHINT 1 TeXHUIEeCKue
pemenust MOJIO. Apxutextypa MD/10.
CocrosiHue zien u nepcnekTuBbl pazsutus MO J1O.
/Jex/
1.27 CocrosiHu€e JieN ¥ nepcneKTHBbI pa3Butis MO0 8 2 OIIK-5.4-Y [JI1.1 JI1.2J12.1| BslinonaeHue
Mp/ OIIK-5.4-B JI2.2 JI2.3  |3apmaHuii o TeMe
OIIK-8.1-Y J12.4 3aHATHSA
OIIK-8.1-B | D1 232323 D4
OIIK-8.2-Y 25
1.28 W3yueHne TOMONTHUTEIBHOM JTUTEPATYPHI, 8 6 OIIK-5.4-Y [JI1.1 JI1.2J12.1 | CamocTosTEIbH
KOHCIIEKTa JIeKIMU. [loaroToBka K OIlK-5.4-B J12.2 J12.3 o€ U3y4yeHue
IIPaKTU4ecKoMy 3aHsATHIO. [Toaroroska OIIK-8.1-Y J12.4 MaTepHUaoB
sk3ameny. /Cp/ OIIK-8.1-B | D1 02 23 D4
OIIK-8.2-Y 25
Pa3nen 2. Pa3zagen 2
2.1 ITpoMerxyTouHbIit KOHTpOIB /Tema/ 8 0
2.2 3auer /UKP/ 8 0,25 | OIIK-5.4-3 |JI1.1 JI1.2J12.1| TIpoBenaeHwue
OIIK-5.4-y JI2.2 J12.3 33aueTa
OIIK-5.4-B 2.4
OIIK-8.1-3
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-3
OIIK-8.2-Y
OIIK-8.2-B
2.3 IToxroroBka K 3a4eTy ¢ oueHkoit /3a0/ 8 8,75 | OIIK-5.4-3 [JI1.1 JI1.2J12.1 N3yueHue
OIIK-5.4-y JI2.2 J12.3 MaTepHaJIoB
OIIK-5.4-B J12.4 JACIUIIIAHBI
OIIK-8.1-3
OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-3
OIIK-8.2-Y
OIIK-8.2-B

5. OHEHOYHBIE MATEPUAJIBI 1O JUCIUIIVIMHE (MO Y JI1O)

OrneHoYHbIe MaTepuallbl IPUBEACHBI B IPUIIOKEHUH K paboyei mporpaMme  IUCHUIUIMHBI (CM.JOKYMEHT "OLeHOYHbIe MaTepHallbl
0 JUCTIHILTHHE")

6. YYHEBHO-METO/JUYECKOE U TH®OPMAIIMOHHOE OBECHHEYEHHME /IJUCIIUIIJIMHBI (MO Y JIS)

6.1. Pexomenayemasi iuteparypa

6.1.1. OcHoBHas1 JIUTepaTypa

Ne ABTOpBI, COCTaBUTENN 3arnaBue WzpatensctBo, | Kommuecro/
ront Ha3Banue ObC
JI1.1 |Kynses H. H., KondunenunansHoe 1e10npou3BOACTBO U 3aLUIICHHBIH Mockaa: Jloroc, |978-5-98704-
Jémymxun A. C,, UIEKTPOHHBIN JOKYMEHTOO0O0POT : y4eOHHK 2013, 452 c. 711-8,
DadprynoB A. I, http://www.ipr
Kounnpamiesa T. B., bookshop.ru/9
Kynses H. H. 083.html




Ne ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, | KommuecrBo/
roJ Hazpanne JbC

JI1.2 |Kynsies H. H. TIpaBoBoOE oOecrieueHre HAIIMOHAIBHBIX HHTEPECOB Mockaa: Jloroc, |978-5-98704-

Poccuiickoii denepanuu B uHGOpMAIOHHOHN chepe 2015, 348 c. 513-8,
http://www.ipr
bookshop.ru/5
1638.html

6.1.2. lonoaHuTeIbHASA INTEPATypa
Ne ABTOpBI, COCTaBUTEIHN 3arnaBue UsnarenscrBo, | Komnuectso/
rof HazBaHue ObC

JI2.1 |T'punoepr A. C., JIoKyMeHTalMOHHOE 00ecTieueHHEe YIIPABICHHUS : YICOHUK Mocksa: 978-5-238-
T'op6aues H. H., IOHUTHU- 01770-9,
Myxameriuna O. A. JAHA, 2012, http://www.ipr

392 c. bookshop.ru/l
0497.html

JI2.2 |CwmupnoBa I'. H. DNEeKTPOHHBIE CUCTEMBI YIIPABIICHUS JTOKyMEHTOOOOPOTOM : Mocksa: 5-7764-0399-

yueOHOe rmocobue EBpazuiickuii 5,

OTKPBITBIN http://www.ipr
HHCTHTYT, bookshop.ru/l
MockoBckHii 1135.html
roCyIapCTBEHH

BIIl YHUBEPCUTET

9KOHOMHKH,

CTAQTHCTUKH U

uH(pOpMaTHKH,

2004, 116 c.

JI2.3 |Cenuenko II. B., JlokyMeHTalMoHHOe o0ecIieueHue yrpasieH4YecKux perieHuit : | Tomck: Tomckuii [987-5-4332-
Exnaxos 1O. I1,, yueOHOe nocobue rocynapcreenH  |0008-1,
Kupuerko B. E. biii yauBepcuteT [http://www.ipr

CHCTEM bookshop.ru/l
yrpasieruss 1 |3879.html
PanrodIeKTPOH

WKH, Db

Kontenrt, 2011,

142 c.

JI2.4 |MouarymmuHa A. M. OnexTpoHHOe npaBuTenbeTBO B Poccun. Ot Teopun k npaktuke |KazaHs: 978-5-7882-

: MoHOrpadus Kazanckuit 1956-1,
HanmoHadbHeIHA  |http://www.ipr
uccrenosatensc |bookshop.ru/7
KU 9602.html
TEXHOIOTHIECK
Wl YHUBEPCUTET,

2016, 100 c.

6.2. Ilepeuens pecypcoB HH()OPMALIMOHHO-TeJIeKOMMYHUKAMOHHOI ceTn "UHTepHeT"

31 |HesaBucumsriii mopran o COJJ
32 |Odunmanshsiii caiit kommanuu Cognitive Technologies, nocesieHHbIH mporpaMmmHoMy poaykty COJI «EBdpat»
33 | TexHOJOruU KOPIOPATUBHOTO YIPABICHHUS
D4 |onumcanue MHCTpYMEHTAPHUN MOANCPKKH MPHUHATHS PELICHUI TP MPOSKTUPOBAHHE U
YIIPaBJICHUN CUCTEMaMH JJIEKTPOHHOTO TOKYMEHTO000pOoTa
D5 |VHTepHET-YHUBEPCUTET UH(OPMAIIMOHHBIX TEXHOIOTHI.

6.3 Ilepeyenb mporpaMMHOro odecrevyeHnsi 1 MHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.3.1 Hepe‘leHb JIMI[EH3HOHHOT0 U CBOOOIHO pacnpocrpaHnsieMoro nporpaMmmMHoOro oﬁecneqe}mﬁ, B TOM 4YHCJI€ OTCYECCTBCHHOI'O

NMPON3BOJCTBA

HauMeHoBaHue

Onucanune

Adobe Acrobat Reader

CsoOognoe ITO

OpenOffice

Csobognoe ITO




Firefox Csobomnoe I10
7 Zip CaobGoanoe ITO
6.3.2 Ilepeyenb UHGOPMALUOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 |MudopmanmonHo-npaBosoii moptan APAHT.PVY http://www.garant.ru
6.3.2.2 [Cucrema KoncynerantIlnoc http://www.consultant.ru
6.3.2.3 |CnpaBounas mpaBoBas cucrema «Koucynprantllnoc» (moroBop 00 unHpopmanmonHoi moaaepxkke Nel342/455-100 or
28.10.2011 1.)
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHBI (MOAYJIST)
424 a yyeOHO-aJIMUHHUCTPATUBHBIN Kopmyc . YdeOHas aynuTOpHs AJs NPOBENSHHUS y4eOHbIX 3aHATHH 28 mocagouHbIX
1 MecT, komnbioTepHas Texauka (15I1K) ¢ Bo3MOKHOCTBIO MTOTKITIOYEHNS K ceTH «/HTepHeT» n oOecreueHneM JI0CTyIa B
AJIEKTPOHHYIO WH(OpMAI[MOHHO-00pa3oBaTenbHyto cpeny PIPTY, mynsTuMenuiinoe obopymoanue (npoekrop Ben Q,
9KpaH), CIeNUaIn3upoBaHHasi MeOelb (CTynbs-28, cTtonbi-14), nocka
426 y4eOHO-aJMUHUCTPATUBHBINA KOpITyc. YueOHas ayUuTOpHs JUTs TIPOBEACHUS y4eOHbBIX 3aHATHIT 60 MOCaJOYHBIX MECT,
2 1TIK ¢ BO3BMO)XHOCTBIO MOAKIIOUEeHUs K ceTH «MHTepHeT» U obecreueHrneM A0CTyIa B JIEKTPOHHYIO MH()OPMAIHMOHHO-

obpaszoBarensHyto cpeny PI'PTY, MynsTumenuiinoe obopynoBanue (mpoektop Ben Q, skpaH), crenuamn3upoBaHHAs
MeOeab (cTynbsa-60, ctombi-30), TocKa

8. METOAUWYECKHUE MATEPHAJIbBI IO JUCIHUIIJIMHE (MOYJIIO)

Metoauueckoe oOecrieueHre TUCLHHUIUIMHBI  NIPUBEICHO B IPHIOKEHUH K pabodell mporpaMme AUCHUILIMHEL (CM. TOKYMEHT
"MeTonuveckue  yKka3zaHWs JAUCLUIUIMHBI")

JIOKYMEHT MOZMUCAH 3MEKTPOHHOM MOAMUCHIO

noanncAHoO ®reoy BO "PrPTY", PIPTY, MNepdunses Cepreit Banepbesuy, MNpocTas nognucb
3ABEAYHOLUMM 3aBeaytowmii kadeapori TMKY

KA®E/[PbI

noanncAHoO ®reoy BO "PrPTY", PIPTY, MNepdunses Cepreit Banepbesuy, MNpocTas nognucb
3ABEAYOLLMM 3aBeaytowmii kadeapor TMKY

BbIMYCKAIOLLIEA

KA®EPbI

Onepatop 340 000 "Komnahus "TeHzop" ——




