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1. IPUMEPHBIE IIAHBI IPAKTUUYECKWX 3AHATHIA
Mogayan 1. «<BBeieHue B 1eJ10Bble KOMMYHHKAIIHW)
[lenb: O3HaAKOMIIEHHE C OCHOBHBIMH IOAXOJaMHU K H3YYEHHIO «KOMMYHHKAIMN». BBenenue
TEPMUHOJIOTHH MO KypCy «JleToBbIe KOMMYHUKAITI
3amaHus A7 NPakKTUYECKUX 3aHITHIMA
Kpyrneiit cron mo Tteme «OCHOBHBIE TIOHSTHS W TEPMHUHBI JUCHUIUIUHBI «JlenoBbie
KOMMYHUKAIIHI.
3aaHus 1715 CaMOCTOATEIbHON PaboThI
W3ydeHre AOMONHUTENBHOM JINTEPATYPHI 110 TEME 3aHATHS.
KoHnTponbHbIE BOIPOCHI:
1. Craryc nucuumuiunsl «JlenoBbie KOMMYHUKAIIHID)
2. OObBeKT, 1eny, 3a1a4i TUCIUTUTHHBI «JleTOBbIe KOMMYHHKAITIN)
3. TlousTue «KOMMYHHUKAITHS - KOHIICTIITHS JIUHTBUCTOB, 9KOHOMHCTOB-
MHCTUTYLIHAHAIUCTOB, SKOHOMHUCTOB-HEOKIACCUKOB. KOMMYHUKATUBHBIN VS KOMMYHUKAlIMOHHBIH.
4. OcHOBHBIE BUIBI MEKIMYHOCTHOTO OOIIEHUS
Moayas 2: CpencTBa 1eJIOBBIX KOMMYHUKAIUI (B TOM YK cJ/Ie HA MHOCTPAHHOM SI3bIKe)
Ienb: O3HAaKOMJIEHUE C OCHOBHBIMU BHJIaMU BepOaJIbHOTO M HEBEpOaIbHOro OOLIEHMS,
OCHOBHBIMHU MTPaBUJIAMHU STHKETa B OpraHU3aIlUU.
3amanue Il MPaKTUYECKOTO 3aHITHS
1. OxapakTepu3yiiTe CTPYKTypy OOIIeHHs, (YHKIUH, BUABI oOmIeHus. BepOanbHble U
HeBepOaibHbIE CPEICTBA OOLEHUS.
2. [lonsiTvie JeHOTAIIMU ¥ KOHHOTAIIUH.
4. Ananu3 HeBepOATbHOTO 00IIEHUs Ha puMepe (BUIEO).
5. IloHATHE YTUKYU U 3TUKETA. DTUYECKHE MTPaBUIa B OPraHU3alNH
3aaHus 715 CaMOCTOATEIbHON PabOThI
[TpocmoTp 1 aHanu3 BUAEO MO TEME
KoHTposnbHBIE 3a1aHUS 110 TEME:
1. BepOanbHas KOMMYHUKALMA: Pa3HOBUIHOCTH peYMd (IUAIOr, TOJHIOT, MOHOJIOT).
JleHoTaTUBHOE ¥ KOHHOTATUBHOE 3HAYEHUS CIIOBA.
2. HesepOabHasi KOMMYHHUKAIHS: BUABI, TPU3HAKK ¥ (POPMBI
3. DTHUKa M 3TUKET B OpraHU3aI1H.
MonayJib 3: @opMbl 1€J10BbIX KOMMYHUKALIMHA (B TOM YHCJIe HA HHOCTPAHHOM SI3bIKeE)

YcTHOE ¥ MUCHbMEHHOE JIeJI0BOE O0IIeHKE (B TOM YHCIIE HA HHOCTPAHHOM SI3BIKE)



[lens: cucTemMaru3anus 3HaHUNU O CTPYKTYpe, BUAAX U (popMax YCTHON U MUCHMEHHOM JEIOBOM
KOMMYHUKALIUHU

3amaHus A1 NPaKTUYECKOr o 3aHATHS

1. [enoBeie mnpuéMbl W BCTpeud. MoOAETUpOBaHHWE YCTHOT'O JEJIOBOrO0 OOIICHUS B
poeCCUOHATBHON JEeSITEIbHOCTH.

2. MozenupoBaHue cuTyauuii mpodecCHoHaIbHOTO JIEIOBOr0 OOIIEHUS 110 TenedoHy.

3. [IpoBeneHue nMeperoBOpoB B CMOACIUPOBAHHBIX CUTYAIUAX TPO(HECCHOHATBEHOTO OOIIECHUS.

4. TIpaBuia cocTaBIeHUS pe3roMe.

5. JlenoBbIie MUChMa.

6. KoHTpaKThI.

3aaHue JUIsl CaMOCTOSITEIbHON PabOThI

N3yuenune qoNnoIHUTENBHOW TUTEPATYPHI 10 TEME 3aHITHSL.

KoHTponbHBIE BOIPOCHI:

1. [enoBsle coBelIaHus, AEI0BbIE JUCKYCCUU B PA3IMYHBIX OPraHU3ALUOHHBIX KYJIbTypax.

2. OCHOBHBIE CTPATErHH ITEPETOBOPOB.

3. Ilybnuuynoe oOuienne. OCHOBHBIE IIPAaBUJIA COCTABJICHUS MPE3EHTAIUH.

4. Pa3nensl pestoMe. CTpaTeruu COCTaBJIEHUS CONPOBOAUTENBHOIO TUChMA.

5. Buabpl KOHTPaKTOB.

6. Tunel nenoBeix muceM. CoCTaBlIEHUE OTUETOB.

MonayJsb 4. Opranusanusi MeponpusiTHil (B TOM YK c/ie HA HHOCTPAHHOM SI3bIKe)

Henp: QopmupoBaHue YMEHHII M HABBIKOB IUIAHUPOBAHUS, OPraHU3allUd U TMPOBEIACHUS
Pa3IUYHBIX TUTIOB MEPOTIPUSTHM.

3ananHust 1715 TPaKTUYECKOT0 3aHATUS

1. OxapakTepu30BaTh pa3aTuIHBIC TUITBI MEPOIIPUSTHH.

2. CnnaHupoBaTh J1000€ MEPONPUITHE C Y4eTOM (YHKIMHA U OOsI3aHHOCTEH Ka)JO0ro 4jeHa
OpPraHU3allMOHHOTO KOMUTETA.

3. CMo1enupoBaTh U MPOBECTH MEPOIPUATHUE C YUETOM OCHOBHBIX CTPATETUN U TAKTHUK.

4. Tlpoananu3upoBaTh BO3MOXKHBIE MPOOJIEMBI M OMMOKH TPHU MPOBEACHUU PA3IMYHBIX BHUJIOB
MEpONPUATHUH.

3aaHus 1715 CaMOCTOATEIbHONU PabOThI:

N3yuenue qonoaHUTENBHOU TUTEPATYPHI 10 TEME 3aHITHSL.

KoHTponbHBIE BOIPOCHI:

1. Tunsl MepoNIpUATHA.



2. llpuHUUIBI TUIAHUPOBAHUS MEPONPUATHS, (YHKIUU U OOA3aHHOCTH KaxIOoro

OpraHnu3alluOHHOIO0 KOMUTCTA.

3. OpranuzauroHHbIN 3Tann MeponpusaTHs. OCHOBHbIE CTPATETUU U TAKTHKU.

4. ITpobaembl 1 BO3MOXHBIE OIIMOKH MPH MPOBEJCHUH PA3TUYHBIX BUIAOB MEPOIPUATHIA.

Moayas S. IIpogeccuoHaIbHbIA UMUK U JIHAEPCTBO

YJICHA

]_[eJ'IBZ 3HAKOMCTBO C OCHOBHBIMH 3JJICMCHTaAMH HpO(l)CCCI/IOHaJ'IBHOFO HUMHU)KAa KOMIIAaHHH H

COTPYIHMKOB. AHAJIN3 Pa3TUYHBIX TEOPUN U CTUJIEH JIMIEPCTBA.

SaﬂaHI/I}I AJI TIPAKTUYCCKOI'O 3aHATUA

o o o &

Pa3paboTka peKIaMHBIX MaTEPHUAIOB JUIS:
TEXHHUYECKOH KOMITAaHUU
KOpunnveckoit pupmol

Kocmernueckoro canona

(] OOpa30BaTenpbHOro LIEHTPA

2. Pabora B KOMaH/1e C Y4ETOM Pa3INYHBIX CTHUJIEH JINJIEPCTBA.

3aaHus 1715 CaMOCTOATEIbHON PabOThI:

I/I3y‘ICHI/I€ ,I[OHOJIHPITCJIBHOI;'I JIUTEPATYPHI I10 TEME 3aHATHUA.

KoHnTponbHbIE BOIPOCHI:

1. ®opmupoBaHre UMHUIKA KOMIIAHHUH.

2. BHemHue 1 BHyTpeHHUE (PAKTOPHI, BIUSIONINE Ha (POPMUPOBAHUE UMUIKA

3. Teopuu nuaepcTna.

4. Ctuin nupapceTsa.

5. Menemxkep vs JIngep.

2. YYEBHO-METOIUYECKOE U UTH®OOPMAIIMOHHOE OBECTIEYEHUE JUCIUITIJIMHBI (MOAY JIS)

2.1. PexomeHayemasi JiuTepaTypa

2.1.1. OcHoBHasi iMTEpaTYpa

Ne ABTOpBI, COCTaBUTENIU 3arnaBue WsparensctBo, | Koangecro/
rox Ha3BaHHE
3bC
JI1.1 |Koporkuii, C. B. JlenoBble KOMMYHHUKAIMH : yaeOHOe 1mocobue Caparos: 978-5-4487-
BysoBckoe 0472-7,
obpasosanme, |https://www.i
2019, 90 c. prbookshop.ru
/80614 .html
JI1.2 |Maxkapos b. B., [Ncuxonorus AenoBoro odIieHus : yaedHoe mocodue Capartos: 978-5-4487-
Henorona A. B. ByzoBckoe 0339-3,
obpazoBanue, |http://www.ipr
2019, 209 c. bookshop.ru/7

9820.html




JI1.3 |Ky3uenosa E. B. JlenoBbIe KOMMYHUKAIIMH : yI4eOHO-METOAMICCKOE MTOCOOHE Caparos: 978-5-
ByszoBckoe 906172-24-2,
obpaszosanue, |http://www.ipr
2017, 180 c. bookshop.ru/6

1079.html

JI1.4 |Acrammna O.B. JlenoBbIe KOMMYHUKAIMH (aHTIIMHCKUH S3BIK) © yueb. mocodue Ps3ann, 2021, |978-5-7722-
116¢. 0334-7,79

JI1.5 |3Bsarunuena, O. C., TexXHOJIOruu NETOBBIX M HAYYHBIX KOMMYHHKAIIUH | yaeOHOe CraBpornonb: 2227-8397,

Kenuna, /1. C., nocobue Crapononbscku |https:/Awww.i

babkuna, O. H. i prbookshop.ru
rocymaapcteenn |/109404.html
bIil arpapHbIi
YHUBEPCHTET,
2019, 116 c.

2.1.2. lononHUTeNBHAS JIUTEPAaTypa
Ne ABTOpBI, COCTaBUTENU 3arnaBue WznarensctBo, | Kommuecto/
rof Ha3BaHUE
3bC
JI2.1 |Kpyranepmu M. T, JlenoBbIe KOMMYHHUKAIMH : y9eOHOE TI0cO0me OpenoOypr: 978-5-7410-
IpeiTKOB P. M., Openbyprekuii | 1378-6,
Xononununa 0. E., rocyaapctBenn | http://www.ipr
Byparorosa O. B. I bookshop.ru/6
yHuBepcurer, |1357.html
3bC ACB,
2015, 216 c.

JI2.2 |Kypranckas, M. . JlenoBble KOMMYHUKAIUY ;| KypC JEKIHHA Mocksa: 978-5-98079-
MoCKOBCKHH 935-9,
rymaHuTapHbiii | https://www.i
yHuBepcurer, | prbookshop.ru
2013, 121 c. /22455 .html

JI2.3 |MamonToBa H. IO. Pa3BuTre ymMeHUi 1€10BOI KOMMYHUKAIMY HA aHTJTHHCKOM Kemepogo: 978-5-

s3bIKe: paboyas TeTpajib Uil MaruCTPOB : yueOHoe mocodue Ky3['TY umenn |[906969-41-5,
T.D. https://e.lanbo
T'opbauesa, ok.com/book/
2017, 76 c. 105474
J12.4 | Acrammna O.B. Team games in Business Communication : meroauueckue Psizans: PULL |, 40
yKa3aHus PIPTY, 2022,
16 c.
JI2.5 |Acrammaa O.B. JenoBoe oOmieHre Ha aHTIIMICKOM s3bIke. (Matepuaisl uis Psizanb: PUL] ,
CaMOCTOATEIBHOM paboThl) : MeToquyecKre yKa3aHus PI'PTY, 2017, |https://elib.rsr

eu.ru/ebs/dow
nload/2064

2. METOIUMYECKHUE PEKOMEHJALOUU CTYJAEHTAM

1O OCBOEHMIO JIUCHUIIJINHBI

[Tepen HavamoM M3y4deHUs MUCIHUIUIMHBI CTYIEHTY HEOOXOAMMO 03HAKOMHUTBHCS C COACpKAHUEM

pabodeill mporpaMMbl TUCHUIUIMHBI, ¢ UEISIMH U 33/ladaMH JTUCIUIUIMHBI, €€ CBSI3IMH C JAPYTUMHU




JUCLUIUIMHAMU ~ 00pa30BaTEIbHOW IPOrpamMMbl, METOJMYECKUMH pa3pabOTKaMu IO  JIaHHOM
JTHMCLUIUIMHE, UMEIOIIMMUCS Ha oOpa3zoBarenabHoM noprane PI'PTY u caiite kadeaps.
MeTtoanyeckue peKOMeHAAllMH CTYAEHTAM 110 padoTe HA/l KOHCIIEKTOM JIeKIIUH

OCHOBY TEOpeTHMYeCKOro OOy4eHHs CTYIEHTOB COCTaBJAIOT Jekuuu. OHM  jJaioT
CUCTEeMATU3UpPOBAaHHbIE 3HAHMUS CTYAEHTaM O HauOoJiee CIOXKHBIX M aKTyaJlbHbIX Ipoliemax
u3yyaeMoll auciumiuHbl. Ha nexkiusx oco0oe BHUMaHME yeNsSeTcsl He TOJIbKO YCBOGHHUIO CTYAEHTaMH
U3y4aeMbIX MpoOJieM, HO M CTUMYJIMpPOBAaHMIO MX aKTUBHOM II03HABATEIbHOW JIEATEIbHOCTH,
TBOPYECKOT0 MBIIUIEHHUS], PA3BUTHIO HAYYHOTO MUPOBO33pEHNUs, MPO(HEeCCHOHAIBHO-3HAYUMBIX CBOMCTB
Y Ka4eCTB.

Ilepen xkaxnol Jsekuuedl CTyIeHTY HEOOXOIUMO HpOocMaTpuBaTh paboO4yyl0 Mporpammy
JUCLUILIMHBI, 4YTO IO3BOJIMT COKOHOMHTH BPEMsS Ha 3allUCBIBAHHE TEMbI JICKLUH, €€ OCHOBHBIX
BOIIPOCOB, PEKOMEHIyEMOH JINTEPATYPHI.

[epen ouepenHoii nekuueil HEOOXOAUMO MPOCMOTPETH O KOHCHEKTY MaTepHai MpeablIymei
aekuuu. Ilpu 3aTpynHeHMAX B BOCHPUATUM MaTepuayna cleJyeT oOpaTUTbCA K OCHOBHBIM
JUTEpaTypHBIM UCTOUHUKaM. Eciam pa3zoOparbcsi B Marepuaje ONSTh HE YIAlOoCh, TO OOpaTUTECh K
JeKTopy (1Mo rpaduky ero KOHCYJIbTAllMi) WIM K HPENoAaBaTeNl0 Ha MpaKTHYECKHX 3aHATusAX. He
OCTaBJIANTE «OETBIX MATEH» B OCBOCHUU MaTepuaa.

Bo BpeMms JleKIMH CTYIEHTBI IOJDKHBI HE TOJIBKO BHUMATEIBHO BOCIPUHUMATh ICUCTBHS
npenojaBaress, HO U CaMOCTOSATENLHO MBICIUTh, JOOMBATHCS TMOHHUMAHUS H3Yy4aeMOro IpeaMeTa.
CryneHTbl JNOMKHBI aKKypaTHO BECTH KOHCHEKT. B ciydae HegonmoHMMaHMs Kakod-1u0o0 yacTu
npeaMeTa ClIeAyeT 3a/1aTh BOIIPOC B yCTAHOBJICHHOM IOPsKE MpenoaBareito. B mpomecce paboTsl Ha
JIEKIUU HEOOXOIUMO TaK K€ BBIMOJHITH B KOHCIIEKTaX MOJEIM H3Y4aeMOro InpeaMmera (PUCYHKH,
CXEMBI, YEPTEXKH U T. J1.), KOTOPBIE HCIIOJIb3YET IPETIOAABATED.

Crnymasi JeKluio, Hy)KHO U3 BCEro Mojly4aeMoro MaTepuasia BbIOMpaTh M 3alHChIBaTh CaMoe
riaBHoe. Crnenyer 3HaTh, YTO TIJIaBHBIE MOJOXEHMs JIEKLUMU MpPEnojaBareilb OOBIYHO BBIJIENISET
WHTOHAIlMEN WIM IOBTOPSAET HECKONbKO pa3. MIMEHHO mosTomy mpeaBapuTelbHas MOJArOTOBKAa K
JICKLIIMM ITO3BOJIMUT CTYAEHTY YJIOBUTb TOT MOMEHT, KOIJa CIEAYeT NEPEUTH K KOHCIEKTUPOBAHMIO, A
KOI'Zla MOKHO MPOCTO BHHUMATEIBHO CIYyIIATh JIEKIHIO. B CBS3M € 3TUM HEIMIIHE Iepes] HadalloM
CecCuu elle pa3 Oeryio IpoCMOTPETh YUEOHUKH WM MPEXHUE KOHCIEKTHI M0 U3y4aeMbIM IPeIMETaM.
OTO CTaHET MEPBUYHBIM 3HAKOMCTBOM C TEM MaTE€pUaoM, KOTOPBIN MPO3BYUYUT Ha JIEKLIMH, a TAKKE
co3/1acT HE0OXOIMMBIN TICUXOJIOTMUECKHI HaCTPOH.

Uro0bl IpaBWIBHO M OBICTPO KOHCIEKTHPOBATh JIEKIIMIO BaXXHO YUUTHIBaTh, YTO CIIOCOOBI

nmoaadur JCKHUOHHOI'O MaT€puajia MOr'yT OBITE Pa3HbIMMU. HpenonaBaTenL MOXCET JUKTOBATb MAaTCpHUall,



WINA pacCcKas3bIBaTh €ro, HE JaBas HUYEro MOJ| 3aIKCh, WM MPOBOJAMUTH 3aHATHE B (hopMe Iuaiiora co
cTyaeHTaMu. Yalre Bcero MOXHO HabI01aTh COEMHEHNE IBYX WJIM TPEX BBINIEHA3BAHHBIX CITIOCOOOB.

O PeKTUBHOCTE KOHCIIEKTUPOBAHMS 3aBHCHT OT YMEHHUS BJIAJICTh NPABHIBHOM METOIMKOU
3amucu Jekuud. KoHedHo, crocoObl KOHCHEKTUPOBAHHS y KAKIOTO 4YeIOBeKa WHIMBUIYAIbHBIL.
OmHako CyIIECTBYIOT HEKOTOpble HamOolsiee yrnoTpediseMble W IeIecOo00pa3Hble MPUEMBI 3aiCcH
JIEKIIMOHHOT O MaTepuana.

3anuch JIGKIHH MOXHO BECTH B BHJAC TE3UCOB — KOPOTKHUX, MPOCTBIX MPEIIOKEHUH,
(bUKCHPYIOIUX TOJIBKO OCHOBHOE COJepKaHue MaTepuana. KomudecTBo U KpaTKoCTh T€3HCOB MOXKET
OTPENICIATLCS KaK MperojaBaTelieM, TaKk M CTYJISHTOM. ECTECTBEHHO, YTO Takasl 3aluCh JICKIIUU
TpeOyeT BIIOCIEACTBUU OOpallleHHs K JIOMOJHUTEILHOU JinTepaType. Ha oTaenbHbIe JEKIMU MOXHO
MPUHOCUTH COOTBETCTBYIOIIMHM WJUTFOCTPATUBHBIN MarTepuall Ha OYMaKHBIX WM DJIEKTPOHHBIX
HOCHUTEJISX, MPEJICTABICHHBIN JIEKTOPOM Ha MOPTAJe WM MPUCIAHHBIA Ha <«AJICKTPOHHBIA MOYTOBBIM
SAIUK TPynmbl» (Tabmuibl, rpadgukd, cxembl). [laHHbd MaTtepuan OyIeT OXapaKTepH30BaH,
IPOKOMMEHTHPOBaH, JIOMOJIHEH HEMOCPEICTBEHHO HA JICKIIHH.

Kpome Te3uCcOB BakHO 3alUChIBaTh MPUMEPHI, JOKA3aTeNbCTBA, AaThl U MU(MPBL. 3HAYUTEIHHO
00JIEryaroT TMOHMMAaHUE JIEKIUU T€ CXEeMbl U TpadUKH, KOTOPHIMHU TPENOAABATENb WIUIIOCTPUPYET
TeopeTudeckuii Marepuan. [lo Mepe BO3MOXKHOCTH CTYICHTHI JOJDKHBI MEPEHOCUTh WX B TETPalb
PSZIOM C TEM TEKCTOM, K KOTOPOMY ATH CXEMBI U TPAUKH OTHOCSTCS.

XOpoImIo eclii KOHCIEKT JIEKIIMHU JIOTONHSIETCS COOCTBEHHBIMH MBICIISIMHU, CYXKICHHUSIMH,
BOINPOCAMH, BO3HUKAIONIMMHU B XOJ€ TPOCITYIIMBAHUS COJCPXKAHUS JICKIMH. Te BOMPOCHI, KOTOpHIC
BO3HUKAIOT y CTYJEHTa MPHU KOHCIEKTUPOBAHUM JIEKIIMU, HE BCET/a IIeJIeCO00pa3Ho 3aJaBaTh Cpas3y
IIPH WX BO3HWKHOBEHWH, YTOOBI HE HAPYIIHWTHh XOJ pacCykiaeHuil mperoaaBareis. CTyIeHT MOXET
MOMBITAThCS OTBETUTH HA HUX CaM B MPOIIECCe MOATOTOBKH K MPAKTUYECKUM 3aHATUSAM JTHO0 00CyanuTh
WX C TIPEIOIaBaTeieM Ha KOHCYJIBTAINH.

Baxxno u To, kKak OyAeT pacmoiiokeH Marepual B JeKiuu. Eciu 3amuch T€3MCOB BeNETCs MO
BCEH CTpOKE, TO IEJIECO00Pa3HO OTACIATh WX BPEMsl OT BPEMEHU KPACHOH CTPOKOHW WIIA IPOITYCKOM
cTpoku. [Ipumepsl ke U JONMOTHUTENbHBIE CBEICHUS MOKHO CMEIIATh BIIPABO WM BJIEBO MOJI TE3UCOM,
a Takke Ha TONIA. B TerpaaM HYKHO BBIACIATH TEMbI JICKIIHHA, 3allMChIBATH PEKOMEHIYEMYIO IS
CaMOCTOSITEIIHON TOATOTOBKH JIUTEPATypy, BHECTH (aMHIIHIO, UMS M OTYECTBO MPENOJaBaTelIsl.
Hanaue moseli B TeTpaay MO3BOJISET HE TOJNBKO MOJTYYHTh «POBHBIN» TEKCT, HO U AT BO3MOXKHOCTH
pu HEOOXOIUMOCTH BCTABUThH Ba)KHBIE JOMOTHEHHS M H3MEHEHHS B KOHCIIEKT JICKITHH.

[Ipu cocraBieHUU KOHCIEKTOB HEOOXOIMMO HCIIOJIB30BAaTh M30BITOYHOCTH PYCCKOTO SI3BIKA,

COKpaliasa CJIoBa. Tak B Mponecce COBCPHICHCTBOBAHNA HABLIKOB KOHCIICKTUPOBAHUS HeKHI/Iﬁ BaXHO



BbIpa0OTaTh WMHIMBUIYAJbHYIO CHUCTEMY 3allUCH MaTepualla, HayYUTbCS DPAlMOHAIBHO COKpAalllaTh
CJIOBA U OT/AEJIBHBIE CIIOBOCOUYETAHMUS.

[IpakTuka nmokasbIBaeT, YTO HE BCEr/a CTYACHTY yIaeTcsl YCIeBaTh 3alHUChIBAaTh CIOBA JIEKTOpa
Jla’ke TPU HCIOJb30BAHUU IMPHEMOB COKpAllleHUs CJIOB. B aToM ciyyae A0OmMycTMMO OOpaTUTBCS K
JIEKTOPY € TMIPOCHhOOI MOBTOPUTH CKazaHHoe. [Ipu oOpariieHnn BaXKHO 4YETKO CPOPMYITHPOBATH MPOCKOY,
yKa3aTh KaKoOi OTPHIBOK HEOOXOIMMO BOCHpPOM3BECTH emle pa3. OnHako He Bceraa yaoO0HO MpephIBaTh
X0 JeKuuu. B 3TOM ciyyae MOXKHO OCTaBUTh MPOIYCK, U MOCIE JIEKIIMHU YCTPAHUTD €r0 MPU MOMOILIU
KOHCIIEKTa cocefia. BaxkHO clenarb 3TO B KOPOTKHH CPOK, IOKa CBEXa MaMATh O BOCIPUHATOW Ha
JeKIUH HHPOPMAIUH.

PaboTy Haj KOHCIIEKTOM clieAyeT HAauMHATh C €ro J10padOTKH, JKeIaTeabHO B TOT K€ JEHb, MIOKa
MaTepHall elle JIETKO BOCIPOU3BOIUM B maMsTH (depe3 10 yacoB mociie JISKIUK B MaMsTH OCTaeTCs HE
6onee 30-40 % wmarepuana). C menpio AOpabOTKHM HEOOXOAWMO MPOYUTATH 3aIllMCH, BOCCTAHOBUTH
TEKCT B TMaMATH, a TaKXXe HCIPAaBUTh OMHCKH, paclIu(poBaTh HE NPUHATHIE paHEEe COKpAIICHUS,
3aM0JHUTh MPONYILIEHHBIE MECTA, NOHATh TEKCT, BHUKHYTh B €ro cMmbIci. [lanee cieayer mpouuTaTh
MaTepualn o peKOMEHIYyEeMOI JTUTepaType, pa3peniasi B X0€ YT€HUs BO3HUKIINE PaHEe 3aTPyAHEHNUS,
BOIMPOCHI, a TAKXKE JIOMOIHSA U UCTIPABIIsisi CBOM 3aIIUCH. 3alUCH JOJDKHBI OBITh HArJISIAHBIME, JJIS1 4ETO
CIIeyeT IPUMEHSTh Pa3iIMuYHbIe CIIOCOOBI BblENCHUN. B Xome 10opabOTKM KOHCIIEKTa YriayOusoTcs,
pacUIMPSIIOTCA M 3aKPEIUIIOTCS 3HAHMS, a TAK)KE JOMOJHAETCS, UCIPABISAETCS U COBEPIIECHCTBYETCS
KOHCIIEKT.

[ToAroToBiIEHHBIN KOHCIIEKT U PEKOMEHAYeMasl JINTEPAaTypa UCHOJIB3YIOTCS MPU MOATOTOBKE K
nabopaTopHbiM paboTaM W MPAKTUYECKUM 3aHATHSIM. [loAroTOBKa CBOJAUTCS K BHUMATEIHLHOMY
MPOYTEHHNIO0 Yy4eOHOIr0 MaTepualia, K BHIBOAY C KapaHAAlIoOM B pyKaxX BCeX YTBEpXKIACHUU U popmyi, K
pELIEHUI0 TPUMEPOB, 3aJ1a4, K OTBETaM Ha Bompocsl. [IpumMepsl, 3a1a4un, BONPOCHl IO TEME SIBIISIFOTCS
CPEICTBOM CaMOKOHTPOJISI.

HenpemeHnHbIM ycioBHEM TITyOOKOro YCBOEGHHUS y4eOHOr0 MaTepHaja sBJISETCS 3HaHUE OCHOB,
Ha KOTOPBIX CTPOMUTCS H3N0KeHHue Martepuana. OOBIYHO IMpernojaBaTellb HAIOMUHAET, KaKol paHee
U3YYCHHBII MaTepual W B Kakod CTemeHu TpeOdyeTcs MOArOTOBUTh K OYEPEIHOMY 3aHSTHUIO.
OO0parieHre K paHee U3y4eHHOMY MaTepHally He TOJIBKO TOMOTraeT BOCCTAHOBUTH B MaMSITH U3BECTHBIE
MOJIO’KEHUS!, BBIBOJIBI, HO M MPUBOJUT Pa3pO3HEHHBIE 3HAHUS B CUCTEMY, YITYOIsSeT U paciIupsieT ux.
Kaxxzp1i1 BO3BpaT K CTapOMy MaTepHally I103BOJISET HAMTH B HEM YTO-TO HOBOE, IIEPEOCMBICIIUTD €T0 ¢
UHBIX TO3UIUH, ONPENETUTh JUIsl Hero Hambosee MOIXOSIIee MECTO B YK€ MMEIoIleiics cucreme
3HaHuii. HeomHOKpaTHOE OOpaIlieHue K MPOiICHHOMY MaTepuaiy sBISIETCS Hauboiee paruoHaTbHON

dbopmoii mproOpeTeHus U 3aKpeIUIeHNs 3HAaHUH.



MeToauuyeckue peKOMEHIAIUN CTYIeHTaM 1o padoTe ¢ JUTePaTypoil

B paboueii nporpamme AUCHUIUIMHBL JUTSE KQXKJIOT0 pasjienia U TeMbl TUCIUIIMHBI YKa3bIBACTCS
OCHOBHAsl M JIONOJHUTENbHAs JIUTEpaTypa, MO3BOJAOMas Oonee rIyOOKO M3y4uTh AAHHBIN BOIPOC.
OOBIUHO CNHMCOK BCEH PEKOMEHIYEeMOW JIMTepaTyphl MpernojaBaTellb 03BYYHBAET HA MEPBOM JICKLIUU
WIM J1aeT CChUIKU Ha €€ MECTOHaXOXJeHHue (Ha oOpa3oBarenbHoM nopraie PI'PTY, Ha caiite kadenpsl
UT. I.).

[Ipu pabGore ¢ peKOMEHIyeMOW JHUTEPATypOd IE€JIECO00pa3HO MPUACPKUBATHCS TaKOU
nocnenoBaresnbHocTd. CHavasa Jiydile NMpoYuTaTh 3alaHHBIA TEKCT B ObicTpoM Temrie. Llenb Takoro
YTEHMSI 3aKIII0YAeTCA B TOM, YTOOBI CO3/1aTh 00Ilee MpeAcTaBiIeHre 00 N3y4aeMOM MaTepuase, MOHATh
OOIIMI CMBICT MPOYUTAHHOTO. 3aTEM MPOYUTATh BTOPUYHO, OoJiee MEAJIEHHO, YTOOBI B XOJI€ UTCHUS
MOHSATH U 3aIIOMHUTH CMBICTT KaXKJJ0H (ppazbl, KaXKI0T0 MMOJIOKEHHS U BOIIPOCA B LIETIOM.

UreHne NMPUHOCUT MOJIb3Y U CTAHOBUTCS NPOJYKTUBHBIM, KOI/A COIPOBOXKIAETCS 3aMHCIMHU.
OT0 MOXET OBbITh COCTABJIEHHWE IUIaHA MPOYUTAHHOIO TEKCTa, TE3UChl WU  BBIIUCKH,
KOHCIIEKTUpOBaHUE U Jip. BpIOOp BUAA 3amMCH 3aBUCHUT OT XapaKTepa U3y4aeMoro Marepuaia u menei
pabotsl ¢ HuUM. Eciin cozmeprkanre MaTepHraia HECI0KHOE, JIETKO yCBaMBaeMoe, MOKHO OTPaHUYUThCS
cocTaBieHMeM IulaHa. Eciau maTtepuan cOIEpXKUT HOBYIO M TPYAHO YCBauBaeMmyl HH(OpMaIuio,
11eJ1ecO00Pa3HO €ro 3aKOHCTIIEKTUPOBATh.

[Inan — 3TO cXeMa IPOYUTAaHHOrO Marepuaia, IIepeyeHb BOIIPOCOB, OTPAKAIOLIUX CTPYKTYpPY U
[I0CJIE0BATENBHOCTh MaTepUaa.

KoHCcrleKT — 3TO cHCTeMaTH3WpPOBAaHHOE, JIOTMYHOE W3JIOKEHUE Marepuana HWCTOYHHKA.
Paznnuarorcs yeTblpe THIla KOHCIIEKTOB!

- TUIaH-KOHCIIEKT — 3TO PAa3BEPHYTHIM NETATM3UPOBAHHBIN IUIaH, B KOTOPOM IO Haubolnee
CJIO’KHBIM BOIIPOCAM JIAIOTCSl OAPOOHBIE MOSICHEHN S,

- TEKCTYyaJbHBI KOHCIEKT — 3TO BOCIPOM3BEJCHHE HamOoOJIee BaKHBIX MOJOKEHUH U (PaKToB
VCTOYHMKA,

- CBOOOHBIN KOHCIEKT — 3TO YETKO U KPaTKO U3JI0)KEHHbBIE OCHOBHBIE ITOJI0XKEHHS B pe3yibTaTe
rJ1yOOKOro U3ydeHHsl MaTepuana, MOryT IPUCYTCTBOBATh BBIITMCKH, LINTAThI, TE3UCHI; YaCTh MaTepHaa
MOJKET OBbITh MpEACTaBIICHA IJIAHOM,

- TEMaTHYECKUN KOHCIIEKT — COCTaBIIAETCSI HA OCHOBE U3YUYEHHMSI Psila HCTOUYHUKOB U 1a€T OTBET
110 U3y4aeMOMY BOIIPOCY.

B mporecce n3ydenuss Matepuana UCTOYHUKA U COCTABJICHUS KOHCIIEKTA HYKHO 00s3aTelbHO
NPUMEHSTh pa3IMyHbIE BBIJCICHHS, MOI3ar0JOBKH, CO3/1aBasi OJIOUHYIO CTPYKTYpPY KOHCHEKTa. JTO

JACJIaCT KOHCIICKT JICTKO BOCIIPUHHUMACMbIM H y,Z[O6HBIM JJIA pa6OTBI.



MeToauyeckne peKOMeHIAMH CTYACHTaM 110 NOAT0TOBKE K 3a4eTy

[Ipn moaroroBke K 3aueTy CTYAEHT [JOJDKEH IIOBTOPHO HM3YYWTh KOHCHIEKTBHI JIEKIUH H
PEKOMEHOBAHHYIO JIMTEPATYPY, HIPOCMOTPETh PEIIEHUS OCHOBHBIX BONPOCOB, BbINOJHEHHBIX
CaMOCTOSITENIHO U HA MPAKTUYECKUX 3aHATHIX.

[loaroroBky K 3adeTy HYXKHO HAauMHAaTh 3a0JIarOBPEMEHHO B TedeHue cemectpa. Jlo
HACTYIUIEHHs CECCUM YTOYHHUTE y MpENojaBaTelis MOpsAI0K IPOBEACHUS IPOMEKYTOUHON aTTeCTalluu
0 €ro NMpeAMETY U (hOPMYIIUPOBKH KPUTEPUEB JIJIST KOJIMYSCTBEHHOW OICHUBAHUS YPOBHS MOJITOTOBKU
CTYAEHTOB. {711 UTOrOBOM MOJOKUTENBHON OLIEHKU MO MPEeAMETY HEOOXOIMMO BOBPEMSI U C HYKHBIM
Ka4CCTBOM BBINIOJIHUTL WM 3alIUTHTL KOHTPOJIbHBLIC pa6OTI)I, TaK Kak BCE 3TO MOXKET SBISIThCS
00s13aTeNIbHON YacThi0 Y4eOHOr 0 mpoliecca 1o JaHHOH JTUCIUILINHE.

Pexomennayercs paspaborarh IJIaH MOATOTOBKHM, B KOTOPOM YKa3zaTb, Kakue€ BOMNPOCHl WIIU
OUIIETHI HY)KHO BbIYYHTh, KAKUE 3a/1a41 PELIUTh 32 yKa3aHHBIH B IJJaHE BPEMEHHOH OTPE30K.

Taxxe ObIBaeT MMOJE3HO BHAYale M3Y4UTh OOJiee CIOXKHBIC BONPOCHI, a 3aT€M HEPEXOIUTh K
U3y4eHHMIO Oojiee MPOCTBIX BONPOCOB. [Ipu 3TOM ’kenaTeNbHO B Haydale KaXAOro ClIeIyloLero JHs
IOAT OTOBKH 0erJio OCBEXKUTH B ITaMATH Bny‘ICHHBIfI paHee MaTcpual.

B nepuon sk3amMeHalMOHHOW CeccUU OpraHu3M CTyJEHTa paboTaeT B KpailHe HamnpsKEHHOM
PECKUME U I YCHGHIHOI>'I caa4yu CCCCUU HYKHO HC 3a0BIBaTh O MPOCTBIX, HO 00s13aTEeIbHBIX mpaBHJIax:

- 110 BO3MOYKHOCTH OOECIEUYHMTh JOCTATOYHYK M3OJISILHMIO: HE OTBJIEKATHCS Ha PAa3roBOPHI C
APY3biAMHU, IPOCMOTPEI TCIICTICPCaay, OGH.[CHI/IC B COIIMAJIBHBIX CCTAX,

- YIEJATh 10CTaTOYHOE BPEMS CHY;

- OTKa3aTbCd OT YCIIOKOUTCJIIbHBIX. 3,[[0p0B0€ BOJIHCHHUC — 3TO HOPMAJIbHO. .Hy‘-ILHC CHUMATb
BOJIHEHHE HEOONBIIUMU MPOTyJIKAMH, CAMOBHYILICHHEM;

- BHyWIaTh cebe, YTO ceccusi — 3TO He Mpobiema. DTO HOpMaibHbIM pabounii mpouecc. He
HaKpy4HBaiiTe ce0si, He co3aBaiiTe Tpareuii B cCBOei roJoBe;

- TIOMOTHTE CBOEMY OpraHu3sMy — oOecredybTe €My IOJHOLEHHOE MUTaHWE, JaBalTe emy
NEprUOAbl OTAbIXa C nepeMeHofI BUAA NCATCIBbHOCTHU,

- CIeyiTe MIaHy NOArOTOBKHU.

MeTtoanuyeckue peKOMeHAAMHU CTYAEHTAM 110 NPOBEICHUI0 CAMOCTOSATEIbHOI padoThI

CamocrosTenbHass paboTa CTyAEGHTa HaJl y4yeOHbIM MaTepUaloM SBISIETCS HEOTbeMIEMOMN
4acThI0 y4eOHOro IIpolecca B By3e.

B  yueGHOM mpouecce 00pa3oBaTENBHOrO  YUpPEXKJIEHHs  BBIIENAIOTCA  J1Ba  BHJA

CaMOCTOSITENTbHON pabOThI:



1) ayautopHas — BBIINOJIHAETCSA HAa y4EOHBIX 3aHATHUSAX, I10J] HEMOCPEACTBEHHBIM PYKOBOACTBOM
IpernojaBaTesst ¥ Mo ero 3a/1aHuio), CTYACHTaM MOT'YT ObITh IPEIOKEHBI CIIEAYIOIINE BU/IbI 3aIaHHH:

— BBINOJIHEHHUE CaMOCTOSITENIbHBIX PadoT;

— BBINIOJIHEHUE J1a00paTOPHBIX padoT;

— COCTaBJICHHE CXEM, Jarpamm, 3aroIHeHHe TaOIuLL;

— pelIeHue 3a1a4;

— paboTy co crpaBOYHOM, HOPMATUBHOM JOKYMEHTALMEH 1 HAYIHOU JTUTEPaTypOid;

— 3aIUTY BBIOJHEHHBIX padoT;

— TECTUPOBAHUE U T. 1.

2) BHeayIUTOpHas — BBIIONHSETCS 1O 3aJaHUI0 [perojaBareis, HO 0e3 ero
HEINOCPEICTBEHHOr0 Y4acTHs, BKIIIOUAET CIAEAYIOUINE BUIbI AEATEIbHOCTH.

— MOATOTOBKY K ayJIUTOPHBIM 3aHATHAM (TEOPETUUECKUM U TaOOPaTOPHBIM paboTam);

— W3yYeHHE y4eOHOro Marepuaia, BBIHECEHHOI'0 Ha CaMOCTOATEIbHYIO MpPOpaboTKy: padora
HaJ OIpeAeNCHHbIMU TEMaMHU, pa3JielaMHd, BBIHECEHHBIMM HA CaMOCTOSITEIbHOE HW3Yy4YeHHE B
COOTBETCTBUH C PA0OYMMHU IIPOrpaMMaMH Y4eOHOH THUCIUIUIMHBI MK TPO(hecCHOHATEHOT'0 MOTYJIS;

— BBINOJIHEHKE JOMAIIHUX 3aJaHUi pa3HOOOPa3HOIo XapakTepa;

— BBIOJIHEHWE WHAMBUAYAIbHBIX 3a/laHUM, HAlpaBICHHBIX HAa pPa3BUTUE Yy CTYJIEHTOB
CaMOCTOSITENIbHOCTU U MHUIIUATHUBBI;

— TIOJITOTOBKY K TaOOpaTopHO# paboTe, 3a4eTy, SK3aMeHY;

— JIpyTHe BUABI BHEAYAUTOPHON CaMOCTOATEIILHON PabOTHI.

BHeaynuTopHble caMOCTOSATENbHBIE Pa0OThl MPEACTABISAIOT COOOW JIOrMYecKoe MPOIOKEHUE
ayJIUTOPHBIX 3aHATHI, MPOBOIATCS MO 33JaHUIO MPENoaBaTelis, KOTOPbI HHCTPYKTUPYET CTYIEHTOB
Y YCTaHaBJIMBAET CPOKU BHIIIOJHEHUS 3aJaHHUS.

[Ipn nmaHupoBaHuU 3aaHUM Ui BHEAYAUTOPHON CaMOCTOSITENbHOM paboThl MCIONb3YIOTCS
CJICAYIOIINE TUIIBI CAMOCTOATENbHOM padoThI:

— BOCHPOM3BOASIMIAs (PENPOAYKTUBHAS), MPEAIoaratomias alroOpuTMUUECKYIO JEeSTEIbHOCTb
no oOpa3lly B aHaJOTMYHOM CHUTyalMH. BKiIroyaer clenymromyr0 OCHOBHYI —JIESTEIbHOCTD:
CaMOCTOSITENIbHOE MPOYTEHHUE, MPOCMOTP, KOHCIIEKTUPOBAaHUE y4EOHOM JIUTEpaTypbl, MPOCTyILIUBaHNE
3aMMCaHHbIX JIEKIHMH, 3ayduBaHue, MepecKkas, 3aoMiuHanue, Internet—pecypcel, moBTopeHne yueOHoro
MaTepuana u jap.

— PEKOHCTPYKTHBHAs, CBsS3aHHas C MCIIOIb30BAaHMEM HAKOIUIEHHBIX 3HAaHUHM M HM3BECTHOIO

crocoba I[eﬁCTBHSI B YaCTHYHO H3MCHCHHOM CUTyalluu, HOpcArnojgaract IMOoAroToOBKY OTYCTOB II0



nabopaTopHbIM paboTaMm, TOAOOp JUTEpaTyphl MO IUCHUILUIMHAPHBIM TIpoOJieMaM, IMOJArOTOBKAa K
3alUTe J1abopaToOpHBIX padoT u JIp.

— DJBpHCTHYECKas (YaCTHYHO-TIOMCKOBAas) ¥ TBOpYECKas, HaNpaBJICHHAs Ha pa3BUTHE
CIOCOOHOCTEH CTYJEHTOB K UCCIIEI0BATENIbCKOM e TENEHOCTH.

OnmHOl U3 BaXXHBIX (JOPM CAMOCTOSITEIHLHON PabOThI CTYyIEHTA SIBIISIETCS padoTa C JIUTEpaTypon
KO BceM BuJaM 3aHsATHHA. CaMmocTosTenbHas paboTa CTyJEHTa ¢ JIMTepaTypol MO3BOJSET eMy Oonee
yIITyOJICHHO BHUKHYTH B H3y9aeMYIO TEMY.

OxuH U3 METOJI0B pabOTHI C TUTEPATYPO — MOBTOPEHHE: MPOUUTAHHBIN TEKCT MOXKHO 3ay4UTh
Hau3ycTb. [IpocToe mOBTOpeHHME BO3AECUCTBYET Ha MaMATh MEXaHUYECKH M IOBEPXHOCTHO.
[TomyueHHbIE TAKUM MTYTEM CBEJCHHS JIETKO 3a0bIBAIOTCA.

Bonee s dexTuBHBIN MeTON — METOA KOAWPOBAHUS: MPOYUTAHHBIA TEKCT HY)KHO MOJIBEPTHYTh
Oosnbliield, YeM MpoCcToe 3aydnBaHue, 00paboTke. UTOObI OCHOBaTENbHO 00paboTaTh MH(OPMALMIO U
3aKOAMPOBATh €€ IS XPaHEHWUs, BAXXHO TPOBECTH IENBIH pAI MBICIUTEIbHBIX ONEpaLnii:
POKOMMEHTHPOBATh HOBBIE JAHHBIC, OLEHUTh UX 3HAUEHHUE; IOCTAaBUTh BOIPOCHI;, COMOCTAaBUTH
NOJTYYEeHHBIE CBEJICHUS C paHee M3BECTHBIMU. [l ymyumeHus: o0paboTku HHPOpMAIMK OYeHb BAXKHO
YCTaHABIIMBATh OCMBICIIEHHBIE CBSA3H, CTPYKTYPUPOBATh HOBBIE CBE/ICHUS.

N3yuenmne Hay4HOM, yueOHOI U MHOU JTUTEpaTyphl TpeOyeT BeaeHus padbouux 3anuceit. @opma
3amucel MOXKET OBbITh BEChbMa Pa3HOOOpa3HOM: MPOCTOM WM Pa3BEPHYTHIM IJIaH, TE3WCHI, IUTATHI,
KOHCIIEKT.

[Inan — cTpykTypa HNUCBMEHHOM palOThI, OMpenessionasl MOCIeI0BaTeIbHOCTh H3JI0KECHUS
matepuana. OH sBisercs Hambollee KpaTKOW M TOTOMY CaMOM JOCTYIMHOH W pacmpoCTpaHEHHOU
dopmoii 3amucel coaep)kaHUs MCXOAHOTrO HcTouHMKa HH@opmauuu. Ilo cymiecTBy, 3TO mepedyeHb
OCHOBHBIX BOIIPOCOB, pacCMaTpUBAEMBbIX B MCTOUYHHKE. [11aH MOXeT ObITh MPOCTHIM U Pa3BEPHYTHIM.
WX oTnuyme coCTOUT B CTENEHU AETaTU3allui COJEPKaHus U, COOTBETCTBEHHO, B 00BbEME.

[IpenmymiecTBO IuIaHa COCTOMT B TOM, YTO IUIaH MO3BOJIAET HAWJIy4yIIUM OOpa3oM YSICHUTh
JIOTWKY MBICIIM aBTOpa, YIPOIIAET MOHWMaHHE TJIABHBIX MOMEHTOB Ipou3BeleHus. Kpome Toro, oH
MO3BOJIIET OBICTPO U INIYOOKO MPOHUKHYTH B CYIIHOCTh TOCTPOSHUSI IPOU3BEICHHUS U, CIIEA0BATEIbHO,
ropaszo jJerde OpueHTUPOBATHCA B €r0 COJIEPKaHUU U ObICTpee 0OBIYHOI0 BCIIOMHUTH IpounTaHHoe. C
MOMOIIIBIO MJIaHA TOPa3io YA0OHEe OTHICKHBATh B HICTOUHUKE HY)KHBIE MecTa, (DaKThl, IUTATHI U T. 1.

Bremucku mpexactaBisitor  co0oit HeOonbImMe (parMeHThl TEKCTa (HEMONHBIE W IOJHBIC
IpPEeJIOKEHUsI, OT/EeNbHble a03allbl, a TakKXe JJOCIOBHbIE M OJU3KHE K JIOCIOBHBIM 3allUCH 00
u3JaraéMbelXx B HeM (pakrax), coiepxaiive B ce0e OCHOBHOM CMBICI COAEPKAHUSI MPOYUTAHHOTIO.

Brimmicku npeacTaBIAOT coboii Oosee CJIOKHYTO (1)OpMy 3allUCHU COACPIKAHUA UCXOJHOI'0O MCTOYHHKA



uHpopmaruu. [1o cyTH, BBIMUCKKA — HE YTO MHOE, KaK IUTAThl, 3aMMCTBOBAaHHBIC M3 TEKCTA. BBITUCKH
MO3BOJISIIOT B KOHIICHTPUPOBAHHBIE (JOPME U C MAKCHMAIbHOW TOYHOCTHIO BOCIPOM3BECTH Hanbomee
Ba)KHBIC MBICIIH aBTOPA. B OTIENBHBIX ClTydasiX — KOT/Ia 3TO ONPAaBIAHO ¢ TOYKH 3PSHUS MPOIOKCHHUS
paboThl HaJ TEKCTOM — BIIOJHE JOMYCTUMO 3aMEHSTh LUTUPOBAHUE U3IOKEHUEM, OIU3KUM
JIOCIIOBHOMY.

Te3ucel — cxxaToe M3IOKEHHE COJEpKAHUS M3YyYEHHOro MarepHalia B YTBEpAMTEIbHOU (pexe
onposepraronieii) ¢opme. OTANYHE TE3UCOB OT OOBIUHBIX BBIMHCOK COCTOMT B TOM, YTO TE3UCaM
MpUCYIlla 3HAUYUTENBHO OoJiee BBICOKAsh CTENEHb KOHIICHTpAIMu MaTepuana. B Te3mcax ormeuaercs
npeoOIaaHue BRIBOIOB HaJ OOIIMMH PACCYKIACHHUSAMHE. 3aITUCHIBAIOTCS OHU OJIM3KO K OPUTHHAITLHOMY
TEKCTY, T. €. 0€3 UCIOJIb30BAHUS MIPSIMOTO LIUTUPOBAHHMSL.

AHHOTaIUsET — KpaTKoe W3J0KEHHUE OCHOBHOTO COJEPKaHHUS WCXOMHOTO HMCTOYHHKA
uHpOpMaIUK, Jaroliee 0 HeM 000OIIeHHOE MpejcTaBieHue. K HamucaHnio aHHOTAlMH MpUOETaroT B
TEX CchydasX, KOrja TMOJJUHHAS IICHHOCTh M TPUTOJHOCTh HCXOIHOTO HCTOYHWKA HWH(OpMaIn
UCTIOJIHUTEII0 MTUCHbMEHHOW pa0OThl OKOHYATEIBHO HESCHA, HO B TO € BpeMs O HEM HEOOXOAUMO
OCTaBUTh KPATKYIO 3alUCh ¢ 0000IIat01Iel XapaKTepUCTHKOM.

Pe3tomMe — KpaTKas OIICHKa HM3YYEHHOI'O COJCpPKAHHMS HCXOMHOI'0 MCTOYHHKA WH(POPMAIUH,
MoJTydeHHas!, TIPEXe BCETO, HA OCHOBE COAEPIKAIIMXCS B HEM BBIBOAOB. Pe3toMe BecbMa CXOIHO O
cBoeil cytu ¢ aHHoTanuen. OHaKo, B OTJIMYKE OT TOCIEIHEH, TEKCT pe3toMe KOHIIEHTPHUPYET B cede
JAHHBIE HE U3 OCHOBHOT'O COJICPIKAHUS UCXOTHOT'0 MCTOYHUKA WH(OPMAIINH, a U3 €T0 3aKITFYUTEIHHON
YacTH, TPEeXIe BCero, BhBOAOB. Ho, Kak W B ciyyae C aHHOTAIWEH, pe3loMe HM3JIaraeTcsi CBOUMHU
CJIOBAaMU — BBIICPIKKU U3 OPUTHHAILHOTO TEKCTA B HEM MPAKTUYECKU HE BCTPEUAIOTCS.

Koncriekt mpexctaBisier co0o0il  CIIOKHYIO 3alllCh  COJEPIKAaHUS HCXOJHOTO  TEKCTa,
BKIIfOUaroniasi B ceOs 3aMMCTBOBaHHUsA (IMTaThl) Hamboliee MPUMEUYaTeNlbHBIX MECT B COUYETaHHH C
TUTAHOM MCTOYHHMKA, a TAKXKE CHKATHIN aHAIIN3 3aIIMCAHHOTO MaTepralia U BBIBOJIBI ITO HEMY.

[Ipu BBINONHEHWH KOHCIEKTa TpeOyeTcsl BHUMATENbHO MPOYUTATh TEKCT, YTOYHHTH B
CIIPABOYHOM JIMTEpaType HETMOHSATHBIC CIIOBAa M BHIHECTH CIIPABOYHBIC JAHHBIC Ha TIOJS KOHCIICKTA.
HyxHO BbIIEMHUTH TIaBHOE, COCTAaBUTH IJIaH. 3aTeM cJeayeT KpaTko chopMynupoBaTh OCHOBHBIC
MIOJIOKEHUST TEKCTa, OTMETHTh apTYMEHTAIMIO aBTOpa. 3alUCH MaTepHualia ClIeyeT MPOBOAUTH, YETKO
Clieflysl TyHKTaM IUIaHAa W BbIpaXkask MBICIb CBOMMH CJIOBaMHd. L[UTaThl MOKHBI OBITH 3amucaHbl
IPaMOTHO, YIUTHIBATh JIJAKOHUYHOCTh, 3HAYUMOCTH MBICITH.

B TekcTe KOHCHEKTa jKeNmaTeNbHO MPHUBOAUTH HE TONBKO TE3HCHBIE MOJNOXKEHHUSA, HO U HUX
nokazatenberBa. [Ipu odopMIICHHH KOHCIIEKTa HEOOXOJUMO CTPEMHUTBCS K EMKOCTH KaKIOoro

MMpCIIOKCHHA. Mpicin dBTOpa KHUT'U CIICAYCT HU3JIaraTb KpaTko, 3a00TAChH O CTHIIE U BbBIPA3UTCIIbHOCTH



HaIIMCaHHOTI'O. Yucio JOIIOJTHUTCJIIBHBIX JJIEMEHTOB  KOHCIIEKTA  JOJI2)KHO ObITh  JIOTMYECKHU
06OCHOBaHHLIM, 3aliucu JOJI?KHBI pacipeaciaTbCs B OHpeI[CHCHHOﬁ IoCJIICA0OBATCIBbHOCTH,
OTBEYAIONICH JIOTMYECKOW CTPYKType NpousBeAcHUs. JJis YTOUYHEHUsI W JIOMOJIHEHHS HEOOXOIMMO
OCTaBJIATH IIOJIA. HCO6XOIII/IMO YKa3bIBaTh 6I/I6J'II/IOFpa(I)I/I‘-ICCKOC OIMMUCAHUC KOHCIICKTUPYEMOI'O
UCTOYHHUKA.

3. KOHTPOJIBHBIE BOITPOCHI JJIsI ITIOATOTOBKHU K 3AYETY
. Provide the definition of communication and explain it.
. What are the seven C’s of communication?
. Name the components of communication process and give the examples of them.
. Differentiate two theories of communication.
. Classify the types of communication.
. State the difference between intrapersonal, interpersonal, group, public and mass communication.
. List the main barriers of communication and explain the ways to avoid them.

. Name divergent cultural characteristic and provide examples for each of them.
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. What are the three types of language rules that govern our use of words?

10. What is denotation and what is connotation? Give your own examples.

11. What words are called cliché words?

12. What is the difference between jargon and slang words?

13. Provide examples of sexist and racist words.

14. In what cases are euphemisms used?

15. Name 9 principles of non verbal communication.

16. What is kinesics? Give the examples of regulators, illustrators, emblems, affect displays and
adaptors.

17. What is business ethics?

18. Name the main fields of business ethics. Explain each of them and provide examples.

19. What is CSR? What benefits can it bring to the organization?

20. Present the main facts from the history of computer ethics. Explain each of the Ten Commandments
associated with it.

21. Explain the term Netiquette.

22. What are the rules of netiquette.

23. Explain ten rules of public speaking.

24. What is a sound bite?

25. Explain the difference between sound bites, quotations and slogans.



26.
217.
28.
29.
30.
31.
32.
33.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49.
50.
51.
52.
53.
54.

Give the information about the types of business meetings.

Name the functions of a negotiating process.

What communication styles in negotiations do you know? State the differences.
What strategies in negotiation can you name?

Explain the stages of a negotiation process.

How is the telephone communication structured?

Name typical words and phrases being appropriate for telephone communication.
What is a business letter?

Name the essential elements of a business letter.

Explain the difference between formal and informal business letter.

List the characteristics of a good business letter.

State the difference between “You” attitude and “I” attitude in business writing.
Define a memo. Explain its difference from a business letter.

What is an email? What are the main principles of email etiquette?

Define what CV is. Name the main parts of it.

Name two main categories of a report.

List the main types of a report and explain its functions.

Name the main structural components of business report, explain them.

Name the main types of contracts.

Explain what NDA is, provide examples.

Name four components to write an agreement. Explain each of them

What is B2B, B2C, C2C?

List the examples of corporate events.

Provide the examples of academic events.

Name leisure and cultural events.

Explain the main strategies when planning the event.

Name the responsibilities of team members.

What are the strategies when choosing the topic for the event?

Explain the term “venue” in the context of event organization.

What tools can you use to promote the event?

Explain the main points connected with social program, finance and budgeting when organizing the

event.

55.

Name possible problems that may arise during the event and the ways to solve them.



56. Explain what a professional image is.

57. Name four attributes of a professional image.

58. Name the main theories of leadership.

59. State the difference between transactional and transformational style of leadership.

60. State the difference between an appointed leader, a democratic leader and an emergent leader.
61. Who is a laissez-faire style leader?

62. Name three leadership styles according to Thomas Harris and John Sherblom.
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