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1. [lepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO JUCHUIINHE (MOAYJII0),
COOTHECEHHBIX ¢ IVIAHUPYEMBIMH pPe3yJbTATAMM 0CBOEHMSI 00Pa30BaTeJIbHOH NMPOrPaMMBbI
cnenuaJauTeTa

PaGouas mporpamma muctmioinHbl «JloKyMeHTarmoHHOEe oOecrieueHne yIpaBiIeHHs Ha PEeKUM-
HOM TIPEATIPUIATHN» SBJISETCS COCTABHOW YacCThIO OCHOBHOM IMpodecCHOHaNBbHON 00pa3oBaTeILHOM Mpo-
rpammsbl (nanee — OITOIT) «OxoHOMUKa U OpraHU3anys MPOM3BOACTBA HA PEKUMHBIX 00BEKTAX», peatu-
3yemoii o crnenuaibHocTh 38.05.01 DxoHOMMUEecKast 6€301acHOCTh (YPOBEHB CIICIIUATIUTETA).

PaGouas mporpamMma AMCHMIUIMHEI COCTaBJIeHA B COOTBETCTBHH ¢ DenepanbHBIM rocyJapCTBeH-
HBIM 00pa3oBaTeIbHBIM CTaHAAPTOM BhICHIEro oOpa3oBaHus Mo crneuuansHocTH 38.05.01 DxoHOMMUE-
ckast 6ezomacHoCTh (YpoBeHb cnenuanuteta) [yTB. [Ipuka3zom MuHucTepcTBa 00pa3oBaHus U Hayku Poc-
cutickoit denepammm ot 16.01.2017 1. Ne 20].

PaGouast mporpamMma TUCIMITIMHBI TpEIHA3HA4Ye€HA ISl CTyAeHTOB, oOywaromuxcs mo OITOII
«OKOHOMHKA ¥ OpPraHU3alus MPOU3BOACTBA HA PEKUMHBIX 00BEKTax», Peaan3yeMoil 0 CenUaTbHOCTH
38.05.01 DxoHoMHUYECKas 0E30MaCHOCTh (YPOBEHD CIICIIHAIUTETA).

Leabio ocBoeHHs] AUCHHUILIMHBI SBISETCS (OPMHUPOBAHUE y OOYyYarOUIMXCA 3HAHUM B
YaCTH OpTraHW3alldd JCJIONPOU3BOACTBA M JOKYMEHTOOOOpOTA M WX POJM B YIPaBICHUU
PEKUMHBIM TIPEAITPUATUEM.

OcCHOBHBIE 33]]Ja4l OCBOCHUS YIYCOHOU TUCIUTIIIUHBI:

1. momy4yeHwe cHCTEMbl 3HAHUW O JENOMPOM3BOACTBE M JOKYMEHTOOOOPOTE HA PEKUMHOM

NPEAIPUATHH.

2. cucremartuzalUs M 3aKperuieHWe 3HAaHWW M HaBBIKOB B cepe JOKYyMEHTAIIHOHHOTO
obecrieueHust yIpaBIeHYECKOMN JACSITEIIbHOCTH HA PEKUMHOM MPEITPHUSITHH.

Kon xomme- Coaep:kanue KOMIeTeHIIUN IIepedyeHsb MIAHMPYEMBIX pe3yabTaTOB
TEHIUHU
[ICK-1 CIOCOOHOCTh  NPHUMEHATH B | 3HATB: 3aKOHOAATENIbHO-HOPMATUBHYIO W METOIWYE-
npodecCHOHANbHON  AeATeNlb- | CKyl0 0a3y IeJIONmpOM3BOACTBA B YNPABICHUECKOH Ies-

HOCTH B cdepe SKOHOMHKH U
OpraHM3alMy TPOHM3BOJCTBA HA
PEKUMHBIX OOBEKTaX 3HaHHE
TEXHOJIOTHH  MPOMBIIIICHHOTO
MPOM3BOJICTBA, & TAKXKE TEXHO-
moruii obecrieueHus: mHOpMa-
[IMOHHOMW O€30ITaCHOCTH, 3alllH-
Tl MH(OpMAIMU U CEKPETHO-
CTH

TEBHOCTH, CUCTEMY JIOKYMEHTAI[HOHHOW MH(OPMAIIUH;
oOmre TpeOoBaHUS K COOIIONEHUIO PEKHUMa CEKPETHO-
CTH TIpY OpTraHU3alUH JOKYMEHTO00OpoTa U obecriede-
HUIO HH(POPMAITHOHHOHN 0€30MTaCHOCTH.

YmeTh: pazpabarbiBaTh U O0GOPMIISTH CIYXKEOHYIO J10-
KyMEHTAIMIO, B TOM YHCIIE, COAEPIKAlIyl0 CBEICHHS
OTPaHUYEHHOTO TIONB30BaHUS, BECTH JIEJIONPOU3BOJ-
CTBO.

BiageTs: npakTHYECKUMH HaBBIKAMH OpPTaHM3AIMU Jie-

JIONpPOU3BOACTBA B ynpaBnqueCKoﬁ JACATCIBHOCTU H
IIOATOTOBKH CHy‘)Ke6HI)IX JOKYMEHTOB, B TOM 4YHUCJIE CO-
ACPpKAIIUX CBEACHUS OT'PAaHUYCHHOIO IMOJIL30BAHUSA.

2. Mecto mucuuminunbl B ctpykrype OITIOII cnenuanurera

JucuuruimHa «JlokyMeHTalnoHHoOe o0ecrieyeHne yIpaBieHUs Ha PeKUMHOM MpearpHsi-
TUW» peanusyercs B pamkax Onoka Ne 1 mucnumuime BapuaruBHoi yactu OIIOIT «Okonomuka u
OpraHu3aiysl MPOM3BOACTBA Ha PEXKHUMHBIX O0ObekTax» crneuuanbHocTu 38.05.01 DxoHOMUUe-
ckas 6e3zonacHocTe PI'BOY BO «PI'PTVY».

JlucuuiuinHa u3y4daeTcst o ouHoi popme oOydeHus Ha 1-M Kypce Bo 2-M cemecTpe.

Jlj1g 0CcBOEHUS AMCUUILIMHBI HEOOXOAMMBI KOMIIETEHIIUH, CPOPMHUPOBAHHbIE IIPHU U3YyUe-
HUM CJEOYIOIMX JUCHUILIUH: «DKOHOMHUYecKas Teopus», «llcuxomorus mpodeccuonambHOM
JesITeIbHOCTH», «BBeneHne B npodeccuoHanbHy0 1E€ATEIbHOCTY.

JucuumuimHa «JloKkyMeHTallMOHHOE 0OecreueHre yIpaBieHHsI Ha PEKUMHOM MpeIpHsi-
TUW SIBIIIETCSI OCHOBOM JUIsl AaJbHEHUIIETr0 U3y4eHUs! JUCLUIUIMH NMPO(eCCHOHAIBHOIO IIUKIIA U
MOATOTOBKH BBITYCKHOU PaOOTHI.

3. O0beM AUCUMILUIMHBI B 3a4€THBIX €IMHHIAX C YKazaHuEM KOJIUYECTBA aKAJCMHYECCKHUX YacoB,
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BbIJleJIeHHBIX HA KOHTAKTHYI0 paGoTy 00y4yaromuxcsi ¢ npemnopasaresneM (10 BUAAM 3aHATHI)
U HA CAMOCTOSITEJHLHYI0 PadoTy 00yuyarommuxcs

OO0mas TpyIoeMKOCTh (00beM) NUCIUILIMHBI (MOJYJIS) COCTABIsACT 2 3a4yeTHbie eauHuibl (3E)=
72 akaIeMHUYEeCKHM YacaM.

CemecTp
O0beM TUCHHUTIIMHBI Bcero yacos >
OOniast TpyI0EeMKOCTb JHCIUITIHHBI 712 712
1. KonrakTHas pabota oOyJaronuxcs ¢ mpernonaBaresieM (Bcero), 32,25 32,25
B TOM YHCJIC:
JIEKLIAU 16 16
MPAKTHYECKAE 3aHATH 16 16
J1a00paTopHbIE paOOTHI - -
nHast kKoHTakTHas padota (MKP) 0,25 0,25
2. CamocTrosiTeNbHas pabora o0yJaromuxcs (BCero), B TOM YHCIIE: 31 31
3. KoHTponb 8,75 8,75
4, dopma KOHTPOJIS 3auet 3auet

4. Coaepxxanue TMCHUIJIMHBI (MOYJIs1), CTPYKTYPUPOBAHHOE 10 TeMaM (pa3aeiaM) ¢ yKa3aHHeM
OTBEJIEHHOT0 HA HUX KOJMYeCTBA aKaJeMHUYeCKHUX YaCOB M BH/I0B YU4eOHbIX 3aHATHH
4.1 Coaep:xanue TUCHUILUIMHBI (MOAYJIsl), CTPYKTYPUPOBAHHOE IO TeMaM (pa3jaesiam)
Tema 1. Ponv denonpouseoocmea ¢ ynpaeieHueckoil 0esamenbHoCmu

HUctopus pazsutus aenonpousBoacTsa B Poccun. OCHOBHBIE MOHATUS M ONPEAETICHUS 1O JOKY-
MEHTHPOBAHHIO YIIPABIEHUECKON NesTenbHOCTH. L{ens u 3aauu qOKyMEeHTHPOBaHUs yIIPaBIeHYECKON
JesTeTbHOCTH. BUpl TOKyMEHTOB, UX Kiaccuukamnus. HopmMarnuBHO-TIpaBOBbIE OCHOBBI JEIIOMIPON3BO/I-
CTBa Ha MPEINPUATHU

Tema 2. Ilpaeuna cocmasnenus u oghpopmnenus 00KyMeHmos

YHupuKanus u cTaHaapTH3anus T10KyMeHToB. OCHOBHBIE MPaBMIiIa TIOATOTOBKU U O(OPMIICHHS
nokymeHToB. OopmiieHHE PEKBU3UTOB JOKYMEHTOB. THIIBI ¥ BUIBI TOKYMEHTOB.

Tema 3. /lokymenmupoeanue 0pzanu3ayuoHHO-paAcnOpAOUmMenbvHoil oeamenvhocmu. J]oKy-
MEHMUPOGaHue 0essme1bHOCMU KOJL1eZUAIbHBIX OP2AHO8

OpranuzanuonHas JokymeHTauus. YctaB. [lonoxxenue. OcHOBHBIE TpEOOBaHUS K COCTABICHUIO
nokymeHToB. CTpykTypa W mTarHas ducieHHocTb. llltatHoe pacnucanme. UncTpykius. JlomkHOCTHAS
MHCTpYKLMs. PacniopsaurenbHble nokymMeHThl. Pemenne. Pacniopspkenue. Ilpukas. Ykaszanue. Ilonroros-
Ka, COCTaBJIeHNE, U o(hopMIIeHHE pacTopsAANTEIHHOr0 qoKyMeHTa. CpoK MCHOJTHEeHHs JoKyMmeHTta. Opra-
HU3AIIMOHHO-TEXHUYECKHE MEPOTIPUATHS 110 TIOATOTOBKE U MPOBEACHHUIO coBemanmii. CTpyKTypa JoKiIana
W OTYeTa Ha COBEUIaHWH, 3aceannu, KoHdepeHwn. TpeOoBaHMs K COCTABICHHUIO U 0(DOPMIICHHIO TTPOTO-
KoJIa.

Tema 4. Opzanuzayusn 0enosoit nepenucku

HenoBoe nuceMo. Buapl nenossix nucem. [IpaBuna coctaBnenus 1 opopMIIeHHUS A€TOBOTO MUCh-
Ma. Bxoasmue u ncxoasimue nucbMa.

Tema 5. Hughopmayuonuno-cnpagoutvle 00OKymeHmbl

OCHOBHBIE PEKBU3UTHI WH()OPMAIIMOHHO-CIIPABOYHBIX JTIOKYMeHTOB. CIIpaBKH, CITyxKeOHbIE, J10-
KJIaZHbIe 1 OOBSICHUTEIbHBIEC 3aMUCKA. AKTHI.

Tema 6. /lokymenmbl no 1uuHOMY cOCMAgy




OdopmieHne JOKyMEHTOB IO MpHEMY Ha padoTy, MepEeMEIICHUIO, YBOIBHEHHIO, TPEIOCTaBiIe-
HUIO OTmyckoB. OdopmileHHe TPYIOBOW KHIKKU. 3asBieHue. XapakTepuctuka. KoHTpakTHas ¢opma
HaiiMa, OpraHu3aliy 1 omiarel Tpyaa. CocTaBlieHHe KOHTPaKTa.

Tema 7. Opzanuzauyusn ciayscovl 0e10npouU3600cmea

Opranuzanus JoKyMeHTooOopoTa. [lopAnoKk HCMONHEHUS BXOASIIMX, UCXOAALIMX W BHYT-
PEHHHUX JOKYyMEHTOB. DOPMEBI PeTUCTpallii JOKYMEHTOB. YUueT o0beMa ToKymMeHToobopoTa. O0o0meHme
Y aHaJM3 JaHHBIX 00 MCIIONHEHUH NOKyMeHTOB. KoHTponb mcmomHeHus: ToKyMeHTOB. DopMbI KOHTPOIIS
WCTIOJTHEHUS JOKYMEHTOB.

Tema 8. Cucmemamuzayus 0OKyMeHmMos

Cucremaruzanus fokyMmeHToB. @opmupoBanue aen. Homenknarypa gen. DxcrepTu3a HayqyHOH U
NPaKTUYECKOH HEHHOCTU JOKyMeHToB. Odopmienue nen. Onucanne AJOKYMEHTOB IMOCTOSHHOTO M Bpe-
MEHHOTO xpaHeHus. ObecrieueHue COXpPaHHOCTH JOKYMEHTOB B JenonpousBoactee. [lepenaya nen B Be-
JIOMCTBEHHBIN apXUB.

Tema 9. Opzanuzauus O0OKyMeHmMOOOOPOMA HA PEHCUMHOM RPEORPUAMUL

[lonstre pexxumHOTrO TpennpusTui. Buapl 1 ypoBHU cekpeTHOocTH. CBEICHUS OTpaHUICHHOTO
UCTOBh30BaHMsA. OpraHu3aIys IeJIOMPOU3BOICTBA M JTOKYMEHTOOO0pOTa Ha PEKUMHOM IIPENTPHUSTHH.

Opranunzanus ciy>x0bI TOKyMEHTO000pOTa Ha PEXKUMHOM MPEANPHITHH.

4.2. Pa3nennbl AMCHMIJIMHBI (MOXYJIs]) M TPYA0EMKOCTh 110 BHIAaM y4eOHBIX 3aHITH (B
aKajeMHUYeCKHX Yyacax).

No Tema Oodmas KonrakTHasi padora Koutp | Camoc
n/n Tpynoe 00yUaommXxcs 0J1b TOSATEJI
MKOCT ¢ mpenoiasareaemMm bHAasI
b, BCEro Jgek | Ce- HUKP / padora
BCEro U4 | MH- OHCYJIb o0y4a
qacoB HapbI Taluu OIIUXC
npak A
THYE
cKHe
3aHs
THUA
1 2 3 4 5 6 7 8 9
1 |Tema 1. Pomp JaenonpousBOACTBA B 7 4 2 2 - 3
YIPaBICHYECKON JCSITSIbHOCTH
2 | Tema 2. IlpaBuna cocTaBieHUS U 7 4 2 2 - 3
o opMIIEHUS IOKYMEHTOB
3 | Tema 3. JIoKyMEHTHPOBaHHE OpraHH- 7 4 2 2 - 3
3alMOHHO-PACTIOPSIAUTENBHOM ziest-
TENBHOCTH. JIOKyMEHTHUpOBaHHE HEsi-
TEJIHHOCTH KOJIJICTHAJIHHBIX OPTaHOB
4 | Tema 4. Opranusanus JIejJ0BOH mnepe- 7 2 1 1 - 3
MTUCKHU
5 | Tema 5. MadopmannoHHO-CLIpaBOYHBIE 5 2 1 1 - 3
JIOKYMEHTBI
6 Tema 6. JIokyMEHTHI TIO JTHYHOMY CO- 7 4 2 2 - 3
CTaBy
7 Tema 7. Opranu3anus CIyKObI IEIO- 7 4 2 2 - 3
MTPOU3BOJICTBA
8 Tewma 8. CucreMaTHu3aIis JOKYMEHTOB 9 4 2 2 - 5
9 Tema 9. Opranmzaiys JTOKYMEHTO- 9 4 2 2 - 5
000poTa Ha PSKUMHOM MPEAMPHUITHA
WHas koHTaKTHas paboTa 0,25 0,25 0,25




Konrpois 8,75 8,75
Bcero: 72 32,25 | 16 | 16 0,25 8,75 31
BI/IIII)I MNPAKTHYECCKHUX U CAMOCTOATECIbHBIX paﬁoT
Tema Bup 3a- Conep:xkanust Yacel
HATHIT*
Tema 1. Pone menompoms-| CP  |M3ydeHue KOHCIIEKTA JICKIIHA 1
BOACTBAa B  yIIpaBJICHHYC- IToaroToBKa K MPAaKTHYECKUM 3aAHSATUAM 2
CKOH JIEATENBHOCTH I13 |IIpoBeaeHue ompoca, BHIMOIHEHHE THIIOBBIX 2
MIPAKTUYECKUX 3aJaHUI
Tema 2. IlpaBuna cocra-| CP  |M3yuyeHue KOHCIEKTa JICKIHHA 1
nenus U 0hopMIIEHHs J10- IToaroToBKa K MPaKTUYECKUM 3aHSTUIM 2
KyMEHTOB I13 |IIpoBeneHue ompoca, BHITOJIHEHHE THUIIOBBIX 2
MIPAKTUYECKUX 3aJaHUI
Tema 3. JlokyMeHTHpOBa- CP N3ydeHne KOHCIIEKTa JIEKLIH 1
HHMC OPFaHH3a£lH0HH0' [ToaroroBka K MpakTUYECKUM 3aHATHUSIM 2
paclopsIUTENbHON  Aesi-
tenbhoctd.  Jokymentn-| 113 [IIpoBeneHme ompoca, BBIMOTHCHHE THIIOBBIX 2
poBaHue JIEATENBHOCTU OPaKTAYCCKUX 3aTaHNU
KOJUICTHAJIBHBIX OpraHOB
Tema 4. Opranmsamms ne-|  CP  |M3yyeHue KOHCIEKTa JIEKIUH 1
JIOBOH MEPETUCKU IToaroToBKa K MPAKTUYECKUM 3AHSITUAM 2
I13  |[IpoBexenue ompoca, BBIIOJHEHUE THUIOBBIX 1
MPAKTUYECKUX 3aJaHHI
Tema 5. Undopmanronno-| CP  |M3yueHHe KOHCIIEKTA JICKIIHIA 1
CIIPABOYHBIC NOKYMCHTBI [ToaroToBKa K MPaKTUYECKUM 3aHATHSIM 2
I13  |[IpoBexenue ompoca, BBIIOJIHEHUE THUIOBBIX 1
MPAKTUYECKUX 3aJaHHI
Tema 6. [lokymentot mo| CP  |M3yueHue KOHCIEKTA JICKIIHA 2
JINYHOMY COCTaBy IToaroToBKa K MPAKTHYECKUM 3aHSITUIM 1
I13  |[IpoBenenue ompoca, BHIOJIHEHUE THIIOBBIX 2
MPAKTUYECKUX 3aJaHUI
Tema 7. Opranusanpst| CP  |M3yyeHue KOHCHEKTa JICKIHHA 1
CITy)Obl  JIEIONPOU3BOJI- IToaroToBKa K NPakTUUYECKUM 3aHATUAM 2
cTBa I13 |IIpoBemeHue ompoca, BHIMTOJHEHHE THIIOBBIX 2
MPaKTUYECKUX 3aJaHUI
Tema 8. Cucremarusanmsi| CP  |M3yyeHne KOHCHEKTa JICKIHHA 2
AOKYMEHTOB IToaroroBKa K MPakTUYECKUM 3aHATUSAM 3
I13  |IIpoBeneHue ompoca, BHIOJIHEHUE THUIOBBIX 2
MPAKTUYECKUX 3aJaHUI
Tema 9. Opranusanust| CP  |M3y4yeHne KOHCHEKTa JICKIHHA 2
JIOKYMEHTO000pOTa Ha IToaroroBka K NPAakTUUYECKUM 3aHATHAM 3
PEHKNMHOM HPEAIPHSTHH [13  |TIpoBeneHue ompoca, BBHIMOJIHEHUE THIIOBBIX 2
MPAKTUYECKUX 3aJaHUI
[TonroroBka k 3adeTy B| KOH- 8,75
TEYEHHE CEMECTPaA TPOJIb

* CP — camocrosiTenbHas padorta, [13 — mpakTrudeckue 3aHsATHS

5. [lepeyeHb y4eOHO-METOANYECKOT0 0OOeceYeHHs 1JI CAMOCTOSATEIbHOH PadoThI

oﬁyqaloumxca Mo TMCHMIIJINHE

1.IIpuxonpko A.H. JlokyMeHTHpOBaHHE YIIPABICHYECKOW ACATSIBHOCTH [ DNEKTPOHHBIN pecypc]:
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yuebnoe nocobdue/ Ilpuxonsko A.H.— Onexrpon. texcroBbie aanHble.— CII6.: Cankr-IletepOyprekuit
TOCYNapCTBEHHBI apXHTEKTYpHO-CTpouTenbHbI  yHHBepcuter, OBC ACB, 2013.— 270 c—
URL:http://www.iprbookshop.ru/26872.

2.Kaypman H.IO. [lokymeHTHpOBaHHE yHpaBIeHUECKOH AEATENBHOCTH [DIEKTPOHHBIN pecypc]:
yueoHOoe mocodue/ Kayphman H.HO.— DnexTpoH. TekcroBble naHHble.— OMCK: OMCKUN TOCYIapCTBEH-
HbBII HHCTHTYT cepBuca, 2014.— 177 c.— URL: http://www.iprbookshop.ru/26681.

3.IlerpoBa A.I. IlpakTdeckiie OCHOBBI OyXraJTepCcKOTO ydeTa UMYIIEeCTBA OpraHu3alin [Jiek-
TPOHHEINA pecypc] : yaeoHoe mocobue mnst CIIO / AL IlerpoBa. — DneKTpOH. TEKCTOBBIE AaHHBIE. —
Caparos: ITpodobpasosanue, 2017. — 154 ¢.— URL.: http://www.iprbookshop.ru/69673.

6. @oHI OIEHOYHBIX CPeIACTB /I TMPOBEJEHUS] TMPOMEKYTOUHON AaTTecTaluu
o0yyarommxcs Mo JMCHUIINHE

@DOoH/I OLIEHOUHBIX CpPE/ICTB MPHUBEACH B MPUWIOKEHUH K padodell mporpamMme TUCHUTUIMHBI (CM.
JTOKyMeHT «OIeHOUHbIe MaTepHaIbl [0 TUCIUILTHHE «/]eT0mpon3BOICTBO U PEXUM CEKPETHOCTI).

7. IlepeyeHb OCHOBHOH W /IONOJHHMTEJIbHOH Y4YeOHOU JMTEpPaTypbl, HEOOXOAMMOW s
OCBOCHHUSA TUCIHHUIINHEI

@) OCHOGHAA yUeOHan Aumepamypa:

1. Ilpuxonpko A.H. JlokymMeHTHpOBaHUE YIpaBIEHYECKON AesITeIbHOCTH [DIEeKTPOHHBIN pecypc]:
yuebHoe nocodue/ IIpuxonpko A.H.— Onekrpon. tekcroBbie panHbie.— CII16.: Cankr-IletepOyprekuii
TOCYApCTBEHHBIH apXUTEKTypHO-CTpouTeNnbHbI yHHBepcurer, OBC ACB, 2013.— 270 c—
URL :http://www.iprbookshop.ru/26872.

2. Kaypman H.IO. JlokymeHTHpOBaHHE YIpaBICHUYECKOW AEATENBHOCTH [DIEKTPOHHBIA pecypcl:

yuebHoe nocobue/ Kaypman H.FO.— Onextpon. texcroBble paHHble.— OMCK: OMCKHI rocynapcTBeH-
HbIIl HHCTUTYT cepBuca, 2014.— 177 c.— URL: http://www.iprbookshop.ru/26681.

3. IlerpoBa A.I. IlpakTudeckne OCHOBBI OyXTaJTEepPCKOTO y4eTa MMYIIECTBa OpraHM3aluu [JJek-
TPOHHBINA pecypc] : yueOHoe mocobue anst CIIO / AL TlerpoBa. — DeKTPOH. TEKCTOBBIC JAaHHBIC, —
Caparos: IIpodobpazosanue, 2017. — 154 c.— URL.: http://www.iprbookshop.ru/69673.

0) oononnumenvHnas yuedonan a1umepamypa:

4. I'myxoBa O.B. JlokyMeHTallMOHHOE oOOeclieueHHe ympaBlieHHs [DNEeKTPOHHBI pecypc]: Kypc
nexuuid/ I'myxoBa O.B.— OnekrpoH. TekcToBble naHHble.— Bomrorpan: Bosrorpaackuii MHCTHTYT
ousHeca, By3zoBckoe oOpaszoBanue, 2013.— 72 c.— URL: http://www.iprbookshop.ru/19177.

5. KysuenoBa U.B. JlokymeHTanmoHHOEe OOecriedeHrne YIpPaBICHHUS IMEPCOHATIOM [DIIEKTPOHHBIN
pecypc] : yaeoHoe nocooue / U.B. Ky3nerosa, [ A. XadatpstH. — DJIEKTPOH. TEKCTOBbIC JaHHBIE. — M. :
Hamixos u K, Aii [Tu Op Menaua, 2014. — 220 c. - URL: http://www.iprbookshop.ru/15713.html.

6. Manryposa H.C. KagpoBoe nenonpou3BoicTBO [DJIEKTPOHHBIN pecype] : yueOHOe mocodue st
CTyJeHTOB, oOyuatomuxcsi 1o cnenuanbHoctd 032001 JloKyMeHTOBEJEHHE M JOKYMEHTAIlMOHHOE
obecnieuenue ynpasnenus / H.C. MantypoBa. — ONEKTpOH. TEKCTOBbIE NaHHble. — YensOWHCK:
YenstOMHCKMI  TOCYIApCTBEHHBIM  MHCTHTYT  KyasTyps,, 2013. — 100 c¢. — URL:
http://www.iprbookshop.ru/56420.htmi.

8) 3aKoHoO0amesbHble U HOpMamueHbvle aKmbl


http://www.iprbookshop.ru/26872
http://www.iprbookshop.ru/26681

7. I'paxxmanckuii xomekc Poccuiickori ®denepanyuu (yacte mepsasi): yTB. DenepanbHblii 3aKOH OT
30.11.1994 1. Ne51-®3 // OduumansHblii caldT cripaBoYHOl MpaBoBoi cuctembl Koncymprantllmoc. —
URL: http://www.consultant.ru.

8. Tpynosoii komekc Poccuiickoii ®@enepamnu ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018) //
OdwumnmanpHplii  caliT  cnpaBodHOW — mpaBoBod — cucteMbl  Koncymerantllmoc. - URL
:http://www.consultant.ru.

9. T'OCT P 7.0.8-2013. HanmonansHsI cTanmapt Poccuiickoit @eneparuu. CrcreMa CTaHIApTOB T10
uHpOopMay, ONdIMOTEeUHOMY U U3ATENIbCKOMY Aey. JeIonpon3BOACTBO U apXUBHOE J1€710. TepMUHBI 1
onpenencHus” (ytB. [lpmkazom Poccrammapra or 17.10.2013 N 1185-ct) / OdwunmaneHeiii cait
crpaBo4HO# ipaBoBoii cuctembl KoncymnsrantlImtoc. — URL: http://www.consultant.ru.

10. TOCT P 6.30-2003 "YHuUpUIMPOBAHHBIC CUCTEMbI JOKYMEHTAIMU. YHU(DUIIUPOBAHHAS CHCTEMa
OpraHU3allMOHHO-PACTIOPSANTEILHON JOKyMeHTauu. TpeOoBaHus K oQopMIIEHHIO TOKYMEHTOB'"//
OdwurnmaneHplii  caldT  crmpaBo4HOM — mpaBoBod  cuctembl  Koncymeramtllmoc. - URL:
http://www.consultant.ru.

11. Ilpuka3 Mundura Poccun ot 29.07.1998 N 341 (pen. ot 11.04.2018) "O6 yrBepxnenuu [lomo-

JKEHUSI 110 BEeJIEHUI0 OyXTaJTepCKOro ydera W OyXranTepckoi oT4eTHOCTH B Poccuiickoit deneparmm”

(3aperucrpupoBano B Muntocte Poccun 27.08.1998 N 1598) // OdunmanbHblii caiT CpaBOYHOM MPaBo-
Bo#i cuctembl Koncynsrantllnroc. — URL: http://www.consultant.ru.

8. Ilepeuenb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH «MHTEepHET,
He00XOAMMBbIX /ISl U3YYeHUSs] AU CHUIITTUHBI

Ob6yuaromumcss PI'PTY mpenocraBieHa BO3MOKHOCTh KPYINIOCYTOYHOIO JAMCTAaHIIMOHHOIO
MHAUBUAYAIBHOTO IOCTYIIA K CIEIYIOIIUM IEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM:

1. OBC PI'PTY, pexum nocryna - ¢ moboro xommbiorepa PI'PTY 6e3 mapons. - URL:
http://weblib.rrtu

2. OBC «Jlanby, pexum gocryna — c¢ joboro kommbeiorepa PIPTY 6e3 mapons. - URL:
https://e.lanbook.com/ (moroBop Ne 469-30 ot 20.10.2014 1., CcpoK HEWUCTBHUS JIOrOBOpa
20.10.2014 r. — 20.10.2015 r.; goroBop Ne 38-30 ot 22.02.2016 r., cpok AEHCTBUS TOrOBOpA
22.02.2016 . —22.02.2017 n)

3. OBC «IPRBooks» (bubOanokoMIIIEKTaToOp), PEKUM JOCTyMa — € JOOOr0 KOMIBIOTEpa
PI'PTY 06e3 napons, u3 cetu Murtepuer mo maposro. - URL: http://www.bibliocomplectator.ru
(oroBop Ne 1642/16 ot 01.03.2016 1., cpok neiictBus norosopa 01.04.2016 . —01.04.2017 r.)

4.. bubnuorexka HanmonanbHOTo McciaenoBareabcKoro yHuepcurera «Briciias mkosa sKo-
HOMUKNY: opunmaibhbiil cant —URL: www.library.hse.ru.

9. MeToanueckue yKkazaHusi AJisi 00y4al0UIUXCs 10 OCBOCHHUIO M CUHILTUHBI

Paboma cmyoenma na nekyuu

CryneHThl HE JOJKHBI MPOITYCKATh JEKIIMOHHBIN MaTepuai, Ha OCHOBE KOTOPOTO pellie-
HUE 3aJ1a4d ¥ BBHITIOJIHEHUE J1abopaTopHbIX padoT craneT 3¢ dexTuBHBIM. CTyACHTHI MOTYT TIPE/-
JaraTh CBOM BOIIPOCHI JJIsi BRBIHECEHUS MX Ha 00lee pacCMOTpEHHUE MPH MOAACPKKE MpernoaaBa-
Tesl.

Iloozomoska Kk npakmuueckum 3aHAMUAM

CTYI[GHTI:I AOJDKHBI CUCTCMATHYCCKU BBITIOJHATE B YCTAHOBJICHHBIC CPOKH BCC BU/BI TC-
KYILIETO KOHTPOJIS, yCTAHOBJIEHHBIE JAHHOW MPOrPaAMMO.

HpI/I N3YyUYCHUUN JUCHUIINIMHBI OUCHBb IMOJIC3HO MPCABAPUTCIBHO U3Yy4YaTb MATCpHaJ, KOTO-
pBIi e11e He MPOYNTaH Ha JIEKIIUU U HEe IPUMEHSUIICA Ha PAKTUYECKOM 3aHATHH.


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=44595&rnd=2F192A765CD4B43F9C9D41B72FFD9EA0&dst=100011&fld=134
http://www.consultant.ru/
http://www.consultant.ru/

Teopernueckuil Marepuan Kypca CTaHOBUTCS Oosiee MOHSTHBIM, KOTZIa JOMOJHUTENBHO K
IPOCIYIIMBAHUIO JIEKIIMA U U3YUYEHHUIO KOHCIEKTA, U3y4aeTcsl AONOJHUTENbHAs JIUTeparypa IIo
JTAHHOM JAMCLUIUIMHE, JKeJIaTeIbHO UCIOIb30BaTh HECKOJIIBKO MCTOYHMKOB IO Kypcy. Jluteparypy
0 Kypcy PEKOMEHIYyeTCsl M3y4aTh B 3JEKTPOHHOW Ombnmmoreunoit cucreme. Ilocne msydenus
odepenHOro naparpaga HeoOXOAMMO OTBETHTh Ha HECKOJIBKO MPOCTBIX BOIPOCOB ISl CaMo-
KOHTPOJISA 110 JAHHOU TEME.

Iloozomoexa k coaue 3auema

3aueT — ¢opmMa MPOMEKYTOUHON MPOBEPKH 3HAHUH, YMEHHM, HABBIKOB, CTETICHH OCBOE-
HUA JUCHUIIIINHBI.

I'maBHas 3aja4a 3a4eTa COCTOUT B TOM, YTOOBI y CTY/ACHTA U3 OTACIIBHBIX CBEJICHUN H JIe-
TaJel COCTaBWIOCH MpeCTaBlIeHUE 00 00IIEM CcolepKaHUU JTUCIUIUIMHEI, CTala IOHSITHON Me-
TOJIMKA TIPEIMETa, ero CHCTeMa. [ OTOBSICH K 3aueTy, CTYJICHT MPUBOAUT B CUCTEMY 3HAHHMS, TOJTY-
YCHHBIC Ha JICKIIUAX, HpaKTI/I‘-IeCKI/IX 3aHATUAX, pa361/1paeTcsl B TOM, UTO OCTaJIOCh HCIIOHATHBIM.

10. Onucanue MarepuaJIbHO-TeXHMYECKOH 0a3bl, HeOOXOAUMOM JJIsl OCYLeCTBJICHHSA
00pa3oBaTe/IbHOIO Npolecca 1Mo JUCHUIIMHE
B y4ueGHOM TIpoIiecce MPUMEHSIOTCS CIeayone HH()pOPMAITMOHHBIE TEXHOJIOTHH:

—  JocTyn B ceTb VHTepHET, 00eCIIeunBaloNiil MOMCK aKTyaIbHOW HAyYHOH HH(pOpMAITI.

—  BBINOJHEHUE CTYACHTaMHU 33JaHUI C MCIONb30BAaHHMEM JIMLICH3MOHHOIO WJIM CBOOOIHO pac-
MPOCTPaHIEMOT0 MPOrPaMMHOTO 00ECIICYeHHSI, yCTAaHOBJIEHHOTO Ha pabounX MecTaxX CTyACHTa B KOMIIb-
IOTEPHBIX KJIaccax U B MOMEIIEHUAX JUIS CAMOCTOSATENIbHOM paboThl, a TAKXKE [l BBIITOJIHEHUS CaMOCTOS-
TEJIbHOW pabOThI B JOMALITHUX yCIOBHUSX.

HEPEUEHb JAUUECH3UOHHO20 RPOCDAMMHOZCO obecneuenus:

HazBanue I10 Ne munenzum KoanuecTBo MecT

OnepaunonHas cuctema Windows HoMep noanucku 700102019; O6eccpoyHO
ID 700565239

Kaspersky Endpoint Security Ne2922-190228-101204-557-1191 Ha 1000
Mozilla Firefox CBOOOIHO pactpocTpaHsemMast 6e3 orpaHuYeHUI
Adobe Acrobat Reader CBOOOJIHO pacipocTpaHsemMast 0e3 orpaHuYeHHI
LibreOffice CBOOOJIHO pacIpocTpaHseMas 0e3 orpaHUUEHMHA
7Zip-Manager CBOOOHO pacrpocTpaHseMas 0e3 orpaHUYeHUH

Hepe'{eﬂb I/IH(l)OpMaIIHOHHI)IX CIIPABOYHBIX CUCTEM:

— CopaBounass mpaBoBass cuctema Koucynprantllmoc [Omekrponnsii pecype]. — URL:
http://www.consultant.ru/online/. — Pexxum noctyna: noctyn u3 koprnoparusnoii cet PIPTY — cBobox-
HbIH, JloroBop Ne 1342/455-10, 6e3 orpaHryueHHH.

11. Onncanne MaTepuaabHO-TeXHHYECKOM 0a3bl, HEOOXOIMMOI JIsl OCYIeCTBJICHUS
00pa30BaTeIbHOIO MpoLecca Mo TUCHUIINHE

Neo | HaumeHnoBaHue cre- OcCHaIeHHOCTh IlepeueHb NMIIEH3UOHHOTO

/Tl | [UATBHBIX TIOMEIIEHUH 1 CIIEIMAITEHBIX TIOMEIIEHUI 1 | obecrieueHus 1 MH(OPMAIIMOHHBIX
TTOMETIICHHUH TSt TTOMETIICHHH IS CIIPAaBOYHBIX CUCTEM
CaMOCTOSITENILHON paboThl | caMOCTOSITENILHON paboThI

1 Ayn. No 337 (3manue KOMITBIOTEPHAs TexHuka | 1.0nepanuoHHas cuCcTEMa
y4eOHO- (1TIK) Kommetotep Intel, | cemeiictea  Windows (Microsoft
aJIMHHHACTPATUBHOTO MYJIBTUMEINHHOE Imagint, HOMEDP TIOZTIFICKHU
KOpITyCa) obopymoBanmue:  I[Ipoekrop | 700102019 (6eccpouno).
YueOHas aynutopust s Epson EB-X12 2. Jlunenszus Ha paBo
MPOBEJEHUS 3aHATHUI HUCTOJIb30BaHUS Kaspersky
JIEKIIMOHHOTO M ClIeHnaIn3NpOBaHHAA Endpoint Security mius Ou3Heca Ha




CEMHHAPCKOTO THUIIA,
TPYIIOBBIX U
WHJIMBH Ty AITbHBIX
KOHCYJIBTAIlUH, TEKYIIETO
KOHTPOJIS H

mebens: 100 crymbeB, 50
CTOJIOB KOMITBIOTEPHAS
texauka (111K)

1000 paboumx MOCaJOUYHBIX MECT
(Kommepueckas nmurenszus Ha 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mno
07.03.2021).

POMEKYTOUHOMN 3. 7Zip-manager — ceobomuoe I10,
aTTeCTalun 4. LibreOffice - ceobomroe ITO
Ayn. No 426 (3nanue 60 nocanounbix Mect, 1IIK ¢ | 1.  Ilpomyktet  Microsoft mo
y4e0HO- BO3MOYKHOCTBIO porpamMmme DreamSpark
aJIMAHHCTPATHBHOTO MOAKITIOUEHHS K CETH Membership ID 700565239
KopITyca) «utepuer» u (omeparoHHbIE CHCTEMBI
Y4eOHast aynuTopust It obecrieueHneM JIOCTyTa B cemeiicta Windows),

MPOBEJIEHUS 3aHATHI AIIEKTPOHHYIO 2. Jluuensus Ha MpagBo
JIEKIIHOHHOTO | HHPOPMAITHOHHO- HCTIONb30BAHHS Kaspersky

CEMUHapPCKOTO THIA,
TPYMNIIOBBIX U
WHANBUAYAJTbHBIX
KOHCYJIbTAllMH, TEKYLLETO
KOHTPOJIS U
MIPOMEKYTOUHOH
arTecranuu, 1t
CaMOCTOSTENTFHOU PaOOTHI,
IUIsL KypCOBOTO
MPOEKTUPOBAHUS
(BBITTOJTHEHUS KYPCOBBIX
pabor)

00pa30BaTeNIbHYIO Cpeay
PTPTY, mynsrumenuitnoe
obopynoBanue (IIPOEKTOP
Ben Q, akpaHn),
CHCIMATH3UPOBAHHAS
Mebens (cTynbs-60, CTOIbI-
30), nocka

Endpoint Security ans OusHeca Ha
1000 pabouymx mOCATOYHBIX MECT
(Kommepueckas nmuuensus na 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mo
07.03.2021),

3. 7Zip-Manager - ceo6oxnoe 10,
4. OpenOffice - ceoboxmoe I10,

5. LibreOffice - ceo6onnoe I1O

Ayn. Ne 424a (3nanne
y4eOHO-
aJMHUHHACTPATUBHOTO
KopIyca)

YueOHas ayquTopus s
MPOBEJEHUA 3aHATUI
JEKIIMOHHOTO U
CEMHHAPCKOTO TUTIA,
IPYIIOBBIX U

WH/IMBHTy aITbHBIX
KOHCYJIBTaIU, TEKYIIETO
KOHTPOJIS U
MPOMEKYTOUHOH
aTTecTanuu, JUIs
CaMOCTOSITENTLHOHN paboThI,
JUTSL KypCOBOTO
MPOEKTUPOBAHUS
(BBITTOJTHEHUS KYPCOBBIX
paboT)

28 MocajgouHBIX MECT,
KOMIIBIOTEPHAs TEXHUKA
(15I1K) ¢ BO3MOXKHOCTBIO
MOAKJIIOUYEHUS K CETH
«HTEepHET» U
obecrieueHueM J0CTyna B
SNEKTPOHHYIO
WHPOPMAIIOHHO-
00pa30BaTeNIbHYIO Cpeay
PTPTY, mynsrumenuitnoe
obopynoBanue (IIPOEKTOP
Ben Q, akpaH),
CHenraTu3upOBaHHAS
Mmebenb (cTynbsa-28, CTONbI-
14), nocka

1. TIlpomykrsl  Microsoft mo

mporpamMmme DreamSpark
Membership ID 700565239
(omeparioHHbIe CHUCTEMBI
cemericta Windows),

2. Jluuensus Ha MpaBo
HCTIOJTb30BaHHUS Kaspersky

Endpoint Security ans OusHeca Ha
1000 pabGoumx TOCAJOYHBIX MECT
(Kommepueckast munen3us va 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mno
07.03.2021),

3. 7Zip-Manager - ceoboxHoe 10,
4. OpenOffice - ceoboxnoe 10,

5. LibreOffice - ceo6omHoe 1O

Ayn. Ne 501 k.2 (3manme
nabopaTopHOTO KOpITyca)
AynuTopust 1S
CaMOCTOSITENTLHOHN paboThI

25 KOMIIBIOTEPOB
(KOMITBIOTEPHBIH KJ1acc) ¢
BO3MOXKHOCTBIO
MOAKITIOYEHUSI K CETH
«HTEpHET» H
o0ecrieueHnueM JOCTyIa B
3IIEKTPOHHYIO
MHPOPMALIIOHHO-
00pa3oBarenbHyI0 Cpeny
PI'PTY, Kommsrotepsr Intel,
CTIeIMAIN3UPOBAHHAS
Mebenb: 25 crynbes, 13

1.0nepannonHas cUCTeMa
cemeiictrea Windows (Microsoft
Imagint, HOMEDP TIOZITFICKHU
700102019 (6eccpouno).

2. JInnensus Ha IpaBo
HCIOJIb30BaHUs Kaspersky

Endpoint Security mis 6usheca Ha
1000 pabouymx MOCAJOUYHBIX MECT
(Kommepueckast muuensust Ha 1000
KOMITbIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mo
07.03.2021),
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CTOJIOB

3. CopaBoyHO-TIpaBOBasi CHUCTEMa
«Koncynsrant [Tnrocy - morosop 06
WHPOPMAMOHHON ToAnepkKe No
1342/455-100 ot 28.10.2011r.

4. 7Zip-manager — ceobomuoe I10,
OpenOffice - cBobomuoe TIO,
LibreOffice - ceoboanoe I10

Ayn. 502 k.2 (3nanue
1abopaTOpPHOTO KOpITyCa)
Aynuropus nis
CaMOCTOSITENTLHOHN paboThI

25 KOMIBIOTEPOB
(KOMITBIOTEPHBIN KJ1acc) C
BO3MOXXHOCTBIO
MOAKIIIOYEHUSI K CEeTH
«HTepHeT U
obecrieueHneM JIOCTyTa B
ANEKTPOHHYIO
WHPOPMAIIIOHHO-
00pa3oBaTeNbHYIO Cpemy
PI'PTY, Kommsrotepsr! Intel,
CIeHATH3UPOBAaHHAS
Mebens: 25 crynbes, 13
CTOJIOB

1.0nepaunonHas CUCTEMa
cemetictea Windows (Microsoft
Imagint, HOMEDP TIOZTIFICKT
700102019 (6eccpouHo).

2. Jluniensus Ha paBo
HCTIONTB30BAHMS Kaspersky
Endpoint Security ans OusHeca Ha
1000 pabouyux MMOCAJOYHBIX MECT
(Kommepueckast munensus ava 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mno
07.03.2021),

3. CopaBoyHO-IIpaBOBasi CUCTEMaA
«Koncynprant [lmtoc» - moroBop 06
rH(MDOPMAITMOHHONW TOoAMepKKe No
1342/455-100 ot 28.10.2011r.

4. 7Zip-manager — cso6onHoe 10,
5. OpenOffice - ceo6omnoe I10,

6. LibreOffice - cBobonnoe I1O

[Iporpamma cocraBieHa B COOTBETCTBUH ¢ DenepanbHbIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM
CTaH/IapTOM BBICIIIETO 00pazoBaHus 1o crieruanbHOCTH 38.05.01 DxoHOMIUECKast 6€30MacHOCTh
(kBayMUKanys BBIMTYCKHUKA — CIIEIHATHCT, popMa 0OydeHus: — O4HAasi, CPOK OOyUEeHHS — 5 JIeT).

Mo~

IIporpaMmy cocTaBui:

Cr. npenogasarens kadhenper I'MKY

IO.A. Mepkynos
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1. OBIIME NOJOKEHU A

OneHoYHbIE MaTepHalibl — 3TO COBOKYITHOCTh y4eOHO-METOAMUECKUX MAaTepHajIoB (KOHTPOJIbHBIX
3aJaHui, onucaHui opM U mpoueayp), NpeaHa3HAYCHHBIX AJIS OLIEHKU KaueCTBa OCBOCHUS 00yJaroLIy-
MUCS JaHHOW AMCUUIUIMHBI KaK YaCTH OCHOBHOM 00pa3oBaTebHON IPOrpaMMEI.

Llenp — OIeHUTH COOTBETCTBHE 3HAHWM, YMEHH W YPOBHS MPHOOPETEHHBIX KOMIIETEHINH 00Yy-
YarOIUXCs LEsIM U TpeOOBaHUSM OCHOBHOW 00pa30BaTeIbHOM IIPOrpaMMbl B XOZI€ NIPOBEAEHHSI TEKYILe-
TO KOHTPOJIS U TIPOMEXKYTOYHON aTTeCTaI|H.

[IpomexyTtounast arrecrauusi nmpoBoxuTcs B ¢opme 3adera. Ha 3auere cTynmeHT momyyaer
3aJaHue, BKIIodaromee B ceds 10 TecTOBBIX BOIPOCOB M OZIHA CUTYAI[MOHHAS 331a4a.

2. OIMCAHME MOKA3ATEJEA U KPUTEPUEB OLIEHUBAHUSI KOMIIETEHIIAM

CdopMupoBaHHOCTD Ka)/I0i KOMIIETEHIINH B PaMKaX OCBOEHHS AHHOW JAMCUIUIUIMHBI OI[CHUBA-
€Tcs [0 TPEXYPOBHEBOU LIKAJIE:
1) MOPOTOBBIN YPOBEHb SIBIISETCS O00S3aTENLHBIM JUIS BCEX OOYYaIONIMXCS 1O 3aBEPIICHUN
OCBOCHUS TUCIUIIINHEI,
2) MIPONBUHYTHI YPOBEHb XapaKTEPHU3YyeTCs MPEBBIINIEHNEM MHHAMAIBHBIX XapaKTEPHCTUK
C(i)OpMHpOBaHHOCTI/I KOMHCTCH]_[I/Iﬁ I10 3aBCPIICHUHN OCBOCHUA JUCLIUIIIINHBI;
3) STAJIOHHBIA yPOBEHb XapaKTEPU3yeTCS MAaKCHUMAallbHO BO3MOXHOW  BBIPAXKEHHOCTHIO
KOMITETEHIINN U SIBIIIETCS BAYKHBIM Ka9eCTBEHHBIM OPUEHTHPOM IS CAMOCOBEPIIEHCTBOBAHUSL.

Hrorosas orneHka o AUCHUILUIMHE BBICTABISIETCA IO IIKAJIE KHE3aUTEHO», «3a4TEHO».

OneHka «He3aYTeHO» BBHICTAaBIISICTCA CTYACHTY, KOTOPBII HE BBIIOIHWI BCE MPELyCMOTPEHHBIE
3aJaHMs Ha YPOBHE IIOPOrOBOTO.

OneHka «3a4TEHO» BHICTABIISIETCS CTYJAEHTY, KOTOPBIH BBIIOJIHWI BCE MPELyCMOTPEHHBIE
3aJjaHus Ha yPOBHE [TOPOTOBOI0, MPOJABUHYTOTO WJIN 3TaJIOHHOTO.

a) onucanue Kpumepuee U Kajibl OYyeHUBAHUL meCmupoearus.

IIxkana oyenusanus Kputepuii

3a4TEHO YPOBEHb YCBOCHUS MaTepHaa, IpeayCMOTPEHHOTO IPOrpaMMON: Tpo-
(3TaNOHHBIH, IPOABUHYTHIM, |IIEHT BEPHBIX OTBETOB HA TECTOBBIE BONPOCHI OT 65 10 100%
TIOPOTOBBIN YPOBEHB)

HEe3a4TEHO YPOBEHb YCBOCHUS MaTepuaja, MpeayCMOTPEHHOTO IIPOTPaMMOM: TIPO-
LIEHT BEPHBIX OTBETOB Ha TeCTOBbIE BONPOCkl OT 0 10 64%

6) Onucavue Kpumepuee U Kajibl OyeHUuBarUusl nNpaAKmu4eCcKux 3A0aHUlL:

lkaJsa oueHUBaHUS Kpurepuii
3a4TEHO 3aJJaHU€ BBINOJIHEHO BEPHO, 33/1aHUE BHINIOJIHEHO BEPHO, HO UMEIOTCA He-
(3T3J'IOHHBH71, HpOHBHHYTBIﬁ, KOTOPBIEC HETOYHOCTH, 3a/laHUEC BBIIIOJHEHO BEPHO, C OTOIOJHUTCIIbHBIMU
IIOPOTOBBIN YPOBEHB) HaBOJAIIMMU BOIIPOCAMHU IPETIOAaBaTeIs
HE3a4TEHO 3aJlaHH€ HE BBIIOJHEHO

3. MACHHOPT OHEHOYHbBIX MATEPHUAJIOB 110 JUCHUIIJIMHE (MOIVYJIIO)

Ne KonTponunpyemsie pasaesbl (TeMbI) M CHHIITHHBI Kon xonTpo- Bupn, meton,

n/n (pe3yabTaThl MO pa3aesiam) JIUpyeMoii ¢opma
KOMIIeTeH- OLICHOYHOT 0
oM (WU ee MEepONpPHUATHS

4acTH)
1 2 3 4
1 Tema 1. Ponp menonpon3BoacTBa B YIPABIECHUYECKOU ned- IICK-1 3auet
TEIbHOCTH
2 Tema 2. [IpaBumna coctaBneHus: 1 0pOpMIIEHUS TOKYMEHTOB I[CK-1 3auer
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3 Tema 3. JlokyMeHTHpOBaHUE OpraHHU3alOHHO- [ICK-1 3auet
pacropsIuTeIbHOM — JleaTeNbHOCTU.  J[oKyMeHTHpoBaHUe
JICSATEIIbHOCTH KOJUICTHAJIbHBIX OPTaHOB
4 Tema 4. Opranusanus 1eI10BON NEPENUCKU [ICK-1 3auet
5 Tema 5. MHpOpMaIIMOHHO-CIIPABOYHBIE IOKYMEHTBI I[ICK-1 3auet
6 Tema 6. JIoKyMEHTBI IO IUYHOMY COCTaBY I[ICK-1 3auet
7 Tema 7. Opranuzarysi CiayX0bl JEIIOTPOU3BOACTBA I[ICK-1 3auet
8 Tema 8. CucremaTu3zanus JOKYMEHTOB [ICK-1 3auet
9 Tema 9. Opranuzanus JOKYMEHTOOOOPOTa Ha PEIKUMHOM [ICK-1 3auet
MPEIIPUITHI

4. TUITOBBIE KOHTPOJIBHBIE 3AJAHUSA NJIUM UHBIE MATEPUAJIBI

KO[( KOMIICTCHIIUH Conepmamle KOMIICTCHIIUHU

[CK-1 CHOCOOHOCTH MPUMEHSATH B MPO(ECCHOHATBLHON NesITeNbHOCTH

0e30IacHOCTH, 3aIUThl HHPOPMAIHH U CEKPETHOCTH

B c(hepe IKOHOMHUKH ¥ OpPTraHU3aliU IPOU3BOICTBA HA PEKHM-
HBIX OOBEKTaxX 3HAHHE TEXHOJOTHH MPOMBIIUICHHOTO IPOU3-
BOJICTBA, & TAKXKE TEXHOJOTUH oOecredeHus] HHPOPMAITUOHHON

a) munoevle mecmoeble 3a0aHUs:

1. Ha kakux npoueccax 0CHOBAaHA yNpPaBJIeHYeCKasi eI TeJIbHOCTh?
1: momygenune nHpOpMAITUHN U ee 00paboTKa;
2: aHanu3, MOJIrOTOBKA U MPUHSITHE PELIECHUI;
3: yTBEpXKACHNE PEIICHNH;
4: BBIIIOJTHEHUE PELICHUM;
5: y4eT 1 KOHTPOJIb IPUHSTHIX PEILICHHUH.
2.Yto Takoe nndopmanus?
1: cBemeHus (COOOIIEHHS, JaHHBIE) HE3aBUCUMO OT ()OPMBI UX HPEICTABICHHUS;
2: TOYHBIE 3HAHMS, O KAKOM JIN0O0 OOBEKTE WIIN SIBJICHUY;
3: cBeneHMs, TIepeaBaeMble OT OJTHOTO YEJIOBEKA JPYTroMy.
3. Yto Takoe 1OKyMeHT?
1: TO, YTO MOXKHO IPEIBSIBUTH AJISl YAOCTOBEPEHHS TMUHOCTH;
2: CBECACHUS, 3aKPCIJICHHBIC IMTOANMCHIO U NEYAThIO,
3: 3amucaHHasi Ha Oymare WM HHOM HOCUTelle HHPOPMAIHSL.
4. Y10 Ha3bIBaETCSl JOKYMEHTHPOBAHHEM YNPaBJIECHYECKOH AesATeTbHOCTH?
1: y4eT, coxpaHEHHE U COCTaBIEHNE JOKYMEHTOB;
2: Impouecc 3alnmcu I/IH(bOpMaHI/II/I Ha Ppa3IMYHBIX HOCUTECIIAX MO0 YCTAHOBJICHHBIM IIpaBUJIaM;
5. Kakast u3 nepeuncieHHbIX QYHKIMIT He XapaKTepHa JJIsl JOKYMEHTOB?
1: napOpMaALIIOHHAS;
2: mpaBoBas;
3: ympaBieHYeCKas;
4: monuTuYeckKasl.
6. I'ne oTpaxeHbl yHH(UIMPOBAHHBIE CUCTEMBbI IOKYMEHTAIINH, IPUMeHsieMble B cdepe ynpasJe-
Hus?
1: O0mepoccuiicKuii KiaccupuKaTop ynpaBleHUECKOH JOKyMEHTAlINH;
2: Enunas cucreMa KOHCTPYKTOPCKOM TOKyMEHTAINH;
3: Enunas cucreMa TEXHOJNIOTHIEeCKON JOKYMEHTAITHH.
7.006s13aTeJIbHBIN JJ1eMeHT, NPUCYIINH ONpeleJJeHHOMY BUAY AOKYMEHTA 3T0:
1: peKBU3UT JOKYMEHTA;
2: NOANHUCH TOJDKHOCTHOTO JIMLIA;
3: oTMeTKa 00 MCIIOJIHEHUU.
8. Hocurtens nagopMannn ¢ HAHeCeHHHIMHM HA HeM NOCTOSTHHBIMH PeKBU3NTAMM.
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1: bopmymnsap-oOpa3zerr;

2: ma0yoH;

3: OimaHk JoKyMeHTa (OaHK)

9. Bol1eJIS110T cleAyIolne BUAbI OPTaHN3alOHHO-PACTIOPAAUTEILHBIX JOKYMEHTOB:
1: opraau3aitnoOHHbBIC;

2: pacropsANTEILHEIC,

3: cpaBOYHO-UH(POPMAIIIOHHEIE;

4: TOKyMEHTHI TI0 JJMYHOMY COCTaBY MPEIAIPHUSATHS;

5: KOMMepUYeCcKre TOKyMEHTHL;

6: (pMHAHCOBBIC JOKYMEHTHI.

10. K pacnopsinuTeJbHBIM JOKYyMEHTAM OTHOCATCS

1: mMOCTaHOBJIEHNS,;

2: perieHus;

3: OyxrajaTepckasi OTYETHOCTD.

11./laToii BCTynJIeHUsI IPUKA3a B CUILY SIBJISIETCS:

1: mata ero ohopMIICHHS CEKpETapeM

2: nara ero MOANUCaHusl pYKOBOJUTEIEM

3: mara JOKyMeHTa, Ha OCHOBAaHUH KOTOPOTO O(OPMIIIETCS TIPUKA3

4: nata BBeICHHUS €0 B JACICTBHUE, YKa3aHHAs B TEKCTE

12. Kakue 10KyMeHTHI QyHKIHOHUPYIOT B cdepe ynpaBiieHus npegnpusirnem?

1: opranu3anoHHBIE;

2: pacOpsAUTENbHEIE,

3: KOHCTPYKTOPCKHE.

13. KakuM 10KyMeHTOM cJieqyeT PyKOBOJACTBOBATHCS MPU NMOATOTOBKE A0KHOCTHBIX HHCTPYKIMii
Pa00OTHUKOB KAIPOBBIX CJLYKO?

1: TK P®;

2: KpanudukamoHHBIM CIIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOAMTEINEH, CIICIIMATIMCTOB U JIPYTHX CITyXKa-
LIIHX;

3: mITaTHBIM PaCIICAaHUEM.

14.Xon o0cy:k1eHnsi BONPOCOB M pPellieHnsi, IPUHIMAeMble HA 3aCeTaHUAX KOJLUIETHATbHBIX Opra-
HOB, COBETaX, COOPaHHUSX, COBEIAHUSX (PUKCHPYIOTCS B\

1: akrax;

2: oT4eTax;

3: IpOTOKOJIAX;

4: nokimangax.

15. N3nanne KakuX JOKyMEHTOB MpeIycMATPUBaeT MOPSAOK PACCMOTPEHHSI BONPOCAa HA OCHOBE
NPHHIUIA KOJLJIerHajJbHOCTH?

1: mpuka3os;

2: yKa3zaHui

3: TOCTAaHOBIICHHIA;

4: pereHn.

0) munogvle npakmuyueckue 3a0anua:
3ananmue 1
Crpoexrupyiite OaHK I TUChMa C IPOIOIBHBIM PACIIONIOKESHUEM PEKBU3UTOB IS CIEAYIOMIEH opra-
Huzauuu: AxknuonepHoe oobmectso «POCTPAHCABTO» OKIIO 02832807, OI'PH
10178003707971HH/KIIIT 7708032140/772001002, anpec: ya. Jlenuna, a. 25, r. PocroB-ua-/lony,
344015 Ten./dakc (056) 65-43-50E-mail: ra@mail.ru

3ananue 2

O opMuUTh TOKITAIHYIO 3aMMCKY Ha UMs reHepanbHoro qupekropa OAO «JIyu» A.B. ®posiosa ot miaB-
Horo Oyxranrtepa opranuzanuu C.B. Bonkosa, koTopsiii coob1maet, uto Bo BTopoM kBapraie 2003 rona
OTJIEJI IUTAHUPYET BHEAPEHNE HOBOM Bepcun KomnbroTepHoi mporpammsl 1: C BYXTAJITEPU S, xotopas
TpebyeT Ooiee COBPEMEHHOTO MaTepraabHOTO obecieueHns. KoMmbroTephl kiacca Pentium 2, ucmosnbay-
eMbl€ B HACTOsIIee BpeMsl, HE COOTBETCTBYIOT 3TOMY YPOBHIO. M IpOCUT pyKOBOICTBO BBIIEIUTH MOJpa3-
JeNICHUIO KOMIBIOTEpHI Kiacca Pentium 4 — 6 10T., 1a3epHbIi IpUHTEP — 2 IIT.
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3apanmne 3

[IpencraBuTh cXeMy IBIXEHHUS BHyTPEHHETO JOKYMEHTa, PacIojOKHB B Ta0MuIEe | B HY>KHOM TTOPSIKE

MpEACTAaBJICHHBIC HUKE ITPOLICCChI:

MIPOBEPKa MPaBMIIBHOCTH 0(OPMIIEHHUS TIPOEKTa TOKYMEHTa
COCTaBJICHHE MTPOEKTa JOKyMEHTa
MTOIIIMBKA TOKYMEHTA B JIEJI0
COTTIaCOBaHUE MPOEKTA JOKYMEHTa
MOIMICAHNE PYKOBOTUTENIEM

odopmIieHHE U TIedaTh JOKyMEHTa
perucrpanust JOKyMeHTa

MIPOCTaHOBKA JIaThl 1 HOMEpa Ha JOKyMEHTE
repeaada TOKyMeHTa Ha UCTIONTHEHNE
WCTIOTHEHHNE JOKYMEHTa

KOHTPOJIb 32 HCIIOTHEHNEM JOKYMEHTa

Tabmuma 1 — Cxema JBM)KEHHUSI BHYTPEHHETO JOKYMEHTa

Wcnomauremm

[Ipouecc

Kanuenspus
PykoBoacTBo
Hcnonuurens
(cexperapb)

CtpyKTypHOE

ImoApa3aACIICHUEC
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MMPUJIOXXEHHUE 2
K paboueii mporpaMMe JUCIUTUIAHBI

MUHUCTEPCTBO HAYKU 1 BBICIIETO OFPA3OBAHM S POCCUIMCKOU ®EJEPAIIN

OEJIEPAJIBHOE I'OCYJJAPCTBEHHOE BIO/IDKETHOE
OBPA3OBATEJIBHOE YUYPEXJEHUE BBICILET'O OBPA3OBAHMA
PA3AHCKHNM FT'OCYJAPCTBEHHBIN PAJUOTEXHUYECKH YHUBEPCUTET

NMEHU B.®. YTKNHA

Kadenpa «Oxonomudeckasi 6€301MacHOCTb, aHAIN3 U yUET»

METOAUYECKOE OBECHHEYEHUE JUCHUIIJIMHbI
b1.B.JIB. 03.02 «/lokymMmeHTALIlHOHHOE O0ecIieYeHre YIIPaBJICHUS HA
PEKMMHOM NPEANPUATHID

CrienuajibHOCTh
38.05.01 DxoHomuuyeckas 0€3011aCHOCTh

Creuunanusamusa Ne 2
«IKOHOMHKA U OpPTaHU3AIMS TPOU3BOACTBA HA PEKUMHBIX 00BEKTaX)

KBamudukanus - 3KOHOMUCT

®dopma o0yueHus — OuHasi, 3a04Hast

Psazanp 2020 1
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1. METOJIUYECKHUE PEKOMEHJIAIIAA IO CAMOCTOATEJIBHOM PABOTE
CTYJEHTA

[Tpn u3y4eHnn qaHHON MUCIUILIMHBI CTYACHTHI BHITIOIHSIOT PA3IMYHBIE BUIBI CAMOCTOSTEILHOM
paboThI: M3yYeHUE KOHCTICKTA JICKIUH, U3yYCHUE OCHOBHOW W JOTIONHUTEIBHOMN JINTEPaTypPhl, MOArOTOBKA
K TIPAKTUYECKUM 3aHATHSIM H JIp.

[Tpn BeIMOMHEHNH BCeX (GOpPM CaMOCTOATENBHOM PabOTHI CTYAEHTHI MOJNB3YIOTCS JIUTEPaTypOH,
YKa3aHHOH B CIICKE OCHOBHOH U JOTIOJHUTEIILHON JIUTEPATYPHI.

CamocrosTenbHas paboTa BBIIONHACTCS CTYICHTAaMH B ITPOIECCEe M3YUYEHUs BCEX YUEOHBIX AWC-
mumiiH. OHa HampasiieHa Ha OBJIJIeHUE O0yYalomMMUCS (yHAAMEHTANbHBIMU 3HAHUSIMH, Podeccro-
HAJIBHBIMU YMCHUSIMH W HaBBIKAMHU, YMEHUSIMH PaOOTHI C TUTEPATYPHBIMUA MCTOYHUKAMH, IPAKTHYECKOTO
pemreHus 3a/1ad, Ha pa3BUTHE JIOTHYECKOTO MBIIIICHHS, TBOPYECKOH aKTUBHOCTH, HCCIIEIOBATEIBCKOTO
MOAX0/Ia B OCBOCHUH yueOHOTO MaTepHala, pa3BUTHE [T03HABATEIIBHBIX CIIOCOOHOCTEH.

Brigensttor 1Ba suda camocrositensHON padoTel ctynenTa (CPC):

® HEMOCPEACTBEHHO B XONE ayAUTOPHBIX 3aHATHH (JIEKIUH, NPaKTHYECKUX, CEMHHApPCKHUX,
T1a0opaTOpHBIX 3aHATHI ) TT0J] PyKOBOJICTBOM M KOHTPOJIEM MPETIOAaBaTEIsI.

e CamocrosTenbHast paboTa CTyICHTa BO BHEAyAUTOPHOE BpeMsi Oe3 ydacTHs NpenogaBaTelis
(moma, B OMOITHOTEKE, B OOIIC)KUTHHN U T.11.).

Ocnosuvimu ghopmamu eneayoumopnoti CPC noo pyxogoocmeom u KOoHmpoiem npenooa-
samejsi AGNAIOMCA.!

e TeKyIre KOHCYIbTanuu (Tmepes 9K3aMeHaMH U 3a4€TaMH, B MEKCECCHOHHBIHN MepHo. U T.
a.);

e  BBINOJIHEHUE PA3IMYHBIX BUJIOB 33J]aHUI BO BpeMs MIPOXOXKICHUS YUEOHBIX W TIPOU3BO/I-
CTBEHHBIX TIPAKTHK;

® [IOJrOTOBKA JIOKJIAJIOB U pedeparoB, HAMCAHNE KYPCOBBIX M BBITYCKHBIX KBaJU(HKAIIU-
OHHBIX paboT;

e yyacTHe B pa0OTe HAyYHBIX CTYJIEHUYECCKHX KPYXKKOB, UCCIEHOBATEILCKUX JIA00OPaTOpHil,
KoH(epeHIHiA, B TPOBEIEHNH KOMITJIEKCHBIX HAYYHBIX UCCIIEIOBAHUIM.

Ocnosuvimu popmamu eneayoumopnoi CPC be3 yuacmus npenooasamensi A61s0mcs.

e paboTa ¢ KOHCHEKTaMH JIEKIHiA (00pa0doTKa TEKCTa); YCBOSHHE COACpPKaHHUS KOHCIIEKTa
NeKnui Ha 0a3e peKOMEHI0BaHHOH Y4eOHOM U JOTIOTHUTEIHLHON JIUTEPATYPHI;

e u3ydYeHHe y4eOHOH, HaydHOU, METOJUYECKOM, CIPABOYHOM JIUTEpaTyphl, B TOM YHCIE C
NPUBJIEYCHUEM DIIEKTPOHHBIX CPEACTB MH(OpMAIINY;

® COCTaBJICHHE Pa3JINYHBIX BUIOB 3alMCEH MPOYNTAHHOTO: KOHCIIEKTUPOBAHUE, aHHOTUPO-
BaHHe, pedepupoBaHne, HTUTHPOBAHNE, TE3UPOBAHHUE;

e  cocraBiieHHe OuOMMorpaguu IS Pa3IUYHBIX BUAOB YIEOHBIX U HAYYHBIX padoT;

® [IOJrOTOBKA K JTaOOPaTOPHBIM, KOHTPOJIBHBIM paboTam, ux oopMIICHHE; MOJIr0TOBKA CO-
oOIIeHHi K BBICTYIUIEHUIO Ha CEMUHApe, KOH(EPEeHIINH;

e  BHINOJIHEHHE WHAWBUAYAIBHBIX TBOPUECKUX 3aJaHUN 1O PA3IMUHBIM pasliesiaM ColeprKa-
HUsl y4eOHOHN JUCLUIUTMHEI,

e BEINOJNIHEHHE pedepaToB, TOKIAI0B, KYPCOBBIX U BBITYCKHBIX KBaJTH(PHUKAIMOHHBIX PadoT,
MOJATOTOBKA OTYETOB IO TPAKTHKE, OCYIIECTBICHHE WHAWBUAYAIHLHOH ydeOHO-UCCIe0BaTeIbCKON
paboTHI;

® TEKyLIMH CaMOKOHTPOJb YCIIEBAEMOCTH Ha 0a3ze TpaJWIHMOHHBIX M JIEKTPOHHBIX 00y4a-
IOIUX U aTTECTYIOINX TECTOB.

[Ipu BbIMOIHEHUH JIFOOOHM (OPMBI CaMOCTOSITEILHON Pa0OThI CTYIEHTY MPHXOOUTCS PadoTaTh C
y4eOHOW 1 HAyYHOU JIUTEPATyPOH.
CyIIecTBYIOT pa3IngHbIe BUABI YTCHUS KHUTH.
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beznoe umenue — nepsbiii mwar B pabote ¢ kHuroid. OHO MpernoaaraeT 03HaKOMJICHHE C KHATOH B Lie-
JIOM TIPU  JIOCTAaTOYHO BBICOKOW ckopocTH (10 300 crpanui Tekcra 3a 1,5-2 yaca). [Ipuémamu ckopouteHus
MO>KHO OBJIQ/IETh MyTEM CIIEIIMATLHBIX TPEHUPOBOK.

Buwibopounoe umenue nipeanonaraeT ynyoIeHHOE U3yYeHUE TOTO WIIM MHOTO pasfera Me4aTHOTo Hc-
TOYHHMKA B COOTBETCTBHH C 33/IaHHON YIeOHOW FIJTH MCCIIEI0BATENbCKOM 1IeNbt0. [Ipr 3TOM BaYKHO COOTHOCHTH
M3y9aeMBbIii pa3/IeN ¢ ColepKaHueM BCel KHUTH (CTaThbi) Kak YacTh C IEeIIBIM.

Cnnowmnoe umenue PUMEHSIETCS IPU HEOOXOIUMOCTH OXBaTUTh TEKCT B 1IEJIOM, PACWICHUTH €r0 CO-
Jiep>kaHre Ha COCTaBHBIE YaCTH, TIOKa3aTh MX COOTHOIIIEHHE 1 B3aUMHYIO CBSI3b, CAETIaTh OCHOBHBIE BBIBOIIBI.

Ymenue ¢ npopabomxoii mamepuana NpAMEHsETCs pH paboTe ¢ MePBOMCTOYHUKAMHU U COMPOBOXK-
JTaeTCst KOHCTIEKTUPOBAaHIEM HarOoIee CyIIeCTBEHHOTO, BAYKHOTO.

Cmewannoe umenue. B HEM coYeTArOTCS pa3IMYHBIE BUABI YTEHHUS B 3aBUCHMOCTH OT CONEpP KaHU
Marepuarna, menei u 3aaa4 ero u3ydeHus. OAuH U TOT e HCTOYHHK MOXKET OBITh CHauasia Oersio MpoCMOTPEH,
3aTeM TOJBEPTHYT CIUIONTHOMY WIIM BBIOOPOYHOMY UTEHHIO, KPUTHUECKOMY paz00py YHTAEMOTO C IIENBI0
[IyOOKOTO POHUKHOBEHHUS B €T0 CYIIHOCTb.

3anuch NMPOYMTAHHOTO YUYWT CTYJEHTa pa3fessiTh M3ydaeMOe Ha OTHOCHTEIBHO CaMOCTOSTEIbHBIC
CMBICIIOBBIE €IMHHUIIBI, BHIIEISATh B TEKCTE IIABHYIO MBICIIh, OCHOBHOE TIOJIOXKEHIE, TE3HC U €T0 J0Ka3aTelb-
CTBO, TIO3BOJISIET paboTaTh O€3 JIMIIHMX 3aTPaT U BpEMEHH, OBBIIIAET Pab0TOCIIOCOOHOCTb.

Cy1ecTByeT HECKOJIBKO BHIOB CHCTEMATH3UPOBAHHON 3aIMCH MMPOYNTAHHOTO: aHHOTUPOBAHHME, TITa-
HHUPOBaHKE, KOHCTIEKTUPOBAHHUE, TE3UPOBAaHUE, IMTUPOBAHHE.

Annomayus - o4eHb KpaTKoe M3JIOKEHUe coepkaHus. E€ MoXHO Hamucarh TOJNBKO IMOCIHE IMpo-
YTeHHS ¥ TIIyOOKOTO OCMBICIICHHUS BCETO TeKCTa. B Helt 00bI9HO MaéTcs OlleHKa KHUTH, CTaThH. B KHHTAxX
OHa OOBIYHO MOMEIAETCS B CAMOM Hadvale.

TInanuposanue — Kparkasi JOTUIECKast OpraHU3aIys TEKCa, PACKPBIBAIOIIAS COIEPKAHUE U CTPYKTYPY
n3y4aeMoro mareprania. [lmaHel ObIBatOT MPOCTHIE U CIIoXkKHBIE. OOPa3IOM MPOCTOTO IIaHA SIBISETCS OIIaB-
JieHne KHUTH. B HEM conep)KUTCS TONBKO TMepeveHb TIABHBIX BOIPOCOB M TOPSIOK UX paccMoTpeHus. Pac-
YIIeHsIsT KaXIBIH MTyHKT IPOCTOTO TUIaHa Ha COCTABIISIONIME €TO MOAITYHKTHI, MOKHO 0e3 0co0oro Tpyrma co-
CTaBUTb CIIOKHBIN PACILIMPEHHBIN TUIaH.

Koncnexmuposanue — Hanbonee pacrnpoctpaHéHHas ¢popma padodeit 3armcu, OHa peaycMaTpu-
BaeT KpPaTKoe W MOCIEeN0BATEIbHOE N3JIOKEHNE CONEP)KaHUs MMPOYUTAHHOTO U BKIIIOYAET B ce0s Bce JIpy-
THe BUBI 3alTUCEM.

Te3ucwi - cxxaToe M3IOKEHHE OCHOBHBIX MBICIIEH, TOCTAHOBKA U3y4aeMbIX BOIPOCOB. 371€Ch HET
npumepoB, ¢pakrorpaduyeckoro marepuana. B Te3umcax gomkHA OBITH OTpa)keHa BCs JIOTUYECKasl CTPYK-
Typa paboThl, Bce OCHOBHBIC MBICJIH. B HUX BBIPHCOBBIBAETCSl KpacHasi HUTh COJep KaHUs paObOTHI Ucce-
JTOBATEISL.

Llumupoeanue — HOCIOBHOE BBHITUCHIBAHNE M3 TEKCTa BBIIEP)KEK, M3BJICUCHH, Hanboee cyle-
CTBEHHO OTPaXKAIOIIMX Ty WM MHYIO MBICIbL aBTopa. BeIOOp UTAT HY>KHO MMOJYUHSTEH ONpeNeIEHHOM 11e-
71 (KaK WUTIOCTPAIMS WK TOAKPETUICHHE BhIBOJA U T.11.). Kaxkiast murarta 3aKimovaeTcsi B KaBbIYKH U CO-
MIPOBOXKAAETCA yKa3aHNUEM Ha €€ NCTOYHHK.

CymiecTByIOT ¥ ApyTHe BUABI 3allUCEH MO pe3yibTaraM paboThl C TUTEPATYPOil.

Oms3b16 - o1ieHKa MpoYnTaHHOT0. OOBIYHO M3JIAraloTCs KIIIOYEBBIE BOIIPOCHI C OLIEHKOW M Xapak-
TEPUCTHKON HccinenoBaHusl. OT3bIBEI OOBIYHO MUIIYTCS C LENBI0 PEKOMEHIAIMN UIIM OTKIOHEHHUST 00CYXK-
JaeMbIX paloT K MeYaTH, K UCIOJIb30BAaHHUIO B PAKTHYECKOH paboTe. B 0T3pIBE HEOOXOMUMO JaBaTh IITy-
0OKO apryMEHTHUPOBaHHbBIE BBHIBOJIBL.

Peyensus - 310 TO)XE KPUTHUECKUI OT3BIB O KHHUTE, CTaThe, CIIEKTaKIe, (GUIbME U Ip. B PELEH3UU
00bI9HO OoJIee TOAPOOHO M3NIATal0TCA OCHOBHBIE MBICIIH aBTOPa M UX KPUTHYECKas OlleHKa. Takxke maroT-
Cs1 TIOJIOKUTENbHBIC MU OTPULIATETIbHbIE PEKOMEHIAINY, OTKIIOHESHHUSL.

Pestome - kpaTkas olleHKa MPOUYUTAHHOTO, C BHIBOAAMH, TIIABHBIMU UTOTaMH paboThl. OHO 4acTo
JIa€Tcs B 3aKIIOYCHHUE PAOOTHI.

Occe - mpo3anyHOe COUMHEHNE HEOOBIIOro 00beMa U CBOOOTHONH KOMIO3UIMH, TPAKTYIOLIEE Ty

WX UHYIO TEMY U IIPEACTABIIAIOMICE ITOIMBITKY IMEPEAATh MHAUBUAYAJIBHBIC BIICYATIICHUA U COO6pa)KCHI/I}I,
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TaK WM UHaue, C HUM CBSI3aHHBIE.

3anucu na xapmouxy - BaKHasi COCTaBJISIIOIIAs B paboTe ¢ HAyYHO-TIEAarorn4eckor JINTepaTypon.
Ob6s13aTenbHO yKa3bIBaeTCs (haMUIIUS, UM, OTYECTBO aBTOPA, Ha3BAHWE KHUTM, MECTO M3JaHUs, Ha3BaHUE
W3/1aTeNbCTBA, TOJ M3AaHUsl U O0Ilee KOIWYeCTBO cTpaHul. Ecim B KapTOuKy 3amuChIBaeTCS CTaThi W3
Hay4yHOT0 COOPHHUKA WM NEPUOANYECKON IEeJarorndeckon rnevyaTy, T0 He0OXOAUMO yKa3aTh rOfl U HOMED
W3/1aHUs], CTPAHULIbI, YKa3bIBAIOLIME HAYalI0 U OKOHYAHHUE CTATHH.

Locnosuvie 6vi0epocku N3 HAyYHOTO TEKCTa C yKa3aHMEM HMCTOYHHUKA, CTPAaHHUIBI M aBTopa. JTa
¢dbopma MCHONB3yeTCs] MHOTAA, KOIJa KAaKHe-TO MBICIH OCOOCHHO XOPOLIO H3JIOKEHBI M BIIOCIEACTBUH
MIPEIoIaraeTcs JOCIOBHO IUTUPOBATh AaHHBIH OTPBIBOK TEKCTA.

WHoraa 3Ty BBIMKCKYU AETAIOTCS ¢ KOMMEHTAPHUSAMU, KOTa MPEAIoNaraeTcsi BEICTYIUIEHHE C KPU-
TUKOHI YMTAaeMOIo TEKCTa, IIPY HAlMCAaHUK OT3bIBA WM peneH3uu. Takas (opma 3anuceil HonoKUTEIbHO
3apeKoMeHI0Bajia cedst pu paboTe HaJl TEMOM HayYHOTO HCCIIECAOBaHHUS.

IHonroroBka k caaye 3a4era

Pabounm y4eOHBIM TIIaHOM MPEIYCMOTPEHO BPEMSI IOJITOTOBKH CTYJICHTA K 3a4eTy.

3auer cayxuT HOPMOI MPOBEPKU YCBOCHUS Y4eOHOI0 Marepuaja NPaKTHUECKUX 3aHSATHH, MPH-
00peTeHHs HaBBIKOB CAMOCTOATEILHON paboThI, a Takke (OPMOI MPOBEPKH TEOPETHUECKUX 3HAHHH.

I'maBHas 3amaya 3a4eTa COCTOUT B TOM, YTOOBI y O0YHAIOIIEroCs 13 OTIEIbHBIX CBEACHUH U IeTa-
Jieil COCTaBUIIOCH MPEACTaBICHUE 00 00IIeM COAEep)KaHHUHM COOTBETCTBYIOIICH MUCUMIUINHBI. [OTOBSCH K
3a4eTy, 00yyaromuiicss IPUBOAUT B CUCTEMY 3HAHMS, IIOJIyUYEHHbIC Ha JIEKLIUIX, HA IPAKTHUECKUX 3aHATH-
AX, pa30upaeTcs B TOM, YTO OCTaJOCh HEMOHSTHBIM, U TOTJa M3ydaeMas MM JUCLUUILUTAHA MOXET OBITh
BOCIIPHHSATA B [IOJTHOM 00bEME C MPUCYIIEH el CTPOrOCThIO U JIOTHYHOCTEIO.

OOyyaromniemMycst BaKHO MOHSATh, YTO CAMOCTOSITEIBHOCTD MIPEATONAracT HaIpsHKEHHYIO0 YMCTBEH-
HyI0 paboTy. HeBO3MOXHO MpEIOKUTh alTOPUTM, C TMOMOLIBIO KOTOPOTO MpENoAaBaTelb CMOXKET
HAay4YUTh JFOO0T0 00YyYaIOMIErocs YCIENIHO OCBaBaTh TUCHMIUIMHY. HyXHO, 4T0OBI 00y4arommics cra-
BUJI TIepesi COO0H BOIPOCHI [0 MOBOAY U3Y4aeMOr0o MaTepHaia, KOTOpble MOKHO Pa30UTh Ha JIBE TPYIIIIBL:

N BOIIPOCHI, HEOOXOAMMBIE IJIs1 OCMBICIICHHS MaTepralla B LIEJIOM;

N TEKYILHE BONPOCHI, KOTOPhIE BOZHUKAIOT IIPU A€TAIILHOM pa3zdope Marepuaa.

OOyyaromuiicst JOJDKEH X CTaBUTh Mepe coO00 TPH MOATrOTOBKE K 3a4eTy, U TOT/a Ha TIO00HbIE
BOIIPOCHI CO CTOPOHBI MPETIOABATENS €My HECI0XKHO Oy/leT OTBETHUT.

[loaroroBka k 3ayeTy HE JOJDKHA OTPaHUYMBATHCS OCINIBIM YTEHHEM KOHCIEKTa JIeKLHH, JAaxe,
€CJIM OHM BBIIIOJHEHBI MOIPOOHO M aKKypaTHO. MeXaHW4YeCKOro 3ayYMBAaHUSI TAaKXKe clelyeT n30erars.
Bornee HanexxHBIN U 1e1€CO00pa3HBIA MYTh — ATO TIIATEIbHAS CHCTEMaTH3alMsl MaTepualia MpH BIyMYH-
BOM IOBTOPEHUH, 3alIOMHUHAHUH (DOPMYIUPOBOK, YBSA3KE PAa3IUUHBIX TEM M Pa3lesioB, 3aKPEIJICHUH ITy-
TEM PELLIECHHUS TECTOB.

[TnanupyiiTe MOArOTOBKY K 3a4€Ty C TOYHOCTBIO JIO Yaca, YUUThIBasl Cpa3y HECKOIBKO (PaKTOpOB:

N HEOJHOPOAHOCTh Marepuana M 3TaroB €ro NpopadoTKH (HarmpuMep, Ha NepBOHAYAIBHOE
M3yYeHHUE YXOIUT OOJIbIlle BPEMEHH, UeM Ha TOBTOPEHHE);

- CBOM WHAMBHTyaJIbHBIE CIOCOOHOCTH;

- PUTMBI I€ATENHHOCTH;

- MIPUBBIYKH OPTaHU3MA.

UpesmepHast ¢u3nuecKkas Harpy3ka Hapsiay ¢ oOLIMM YTOMJICHHEM MpPUBEAET K CHWKEHUIO WH-
TEJUICKTYaJIbHOU JESITETbHOCTH. PEKOMEHIYETCS JIenaTh MePePhIBI B 3aHATHAX depe3 Kaxapie 50-60 mu-
HyT Ha 10 MuHYT. [Tocie 3-4 yacoB yMCTBEHHOTO TpyAa CIEAYET CAeTaTh YaCOBOU IePEPHIB.

[ToaroToBky 3a4eTy cienyeT HaYMHATh ¢ OOILEro IIAHUPOBAHUS CBOCH IESTEILHOCTH B CECCHIO,

C onpezeseHus: o0beMa MaTepraa, MoAJIeKaIIEro mpopadoTKe.

[IpemonaBatens ocymecTBIsIET B3aMMOJEHCTBHE (KOHTAKTHPOBAaHHE) CO CTYIEHTOM BO BpEMS

cAa4u 3a4eTa.
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