MWHUCTEPCTBO HAYKU U BBICILIET'O OBPA3OBAHNS
POCCUMCKOU ®EJEPALINN
denepalibHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTebHOE
YUPCIKACHUC BBICIICTO 06p8,30BaHI/IH
«PSIBAHCKUI TOCYIAPCTBEHHBIN PAIMOTEXHUYECKWI YVHUBEPCUTET
UMEHU B.®. VTKHUHA»
Ka(bez[pa ((FOCVI[a‘pCTBeHHOFO, MVYHHUIIMIIAJIBHOTO M KOPIIOPATHUBHOI'O YVIIPABIICHUA))

OHEHOYHBIE MATEPHUAJIBI ITO JUCIHHUIIJIMHE

«HOKyMeHTa[[HOHHOC o0ecrneyeHue YIIpaBJCHHU»

CrnenuanbHocTh — 38.05.01 DxoHOMHYEcKast 0€30I1aCHOCTD

[Ipodunb — DxoHOMHYECKasE OE30ACHOCTh XO3AUCTBYIOIIUX CYOBEKTOB

KBaJ'II/I(bI/IKaL[I/IH BBIITYCKHHKA — 9KOHOMHCT

dopMbl 00yUCHUS — 3a09HAS

Psaszaus 2024 1.



1. OBHIUE MMOJOXEHUSA

OrneHOYHBIE MaTepHajIbl — 3TO COBOKYITHOCTh Y4eOHO-METOINYECKIX MaTepHaaoB (KOHTPOIBHBIX 3a/1a-
HUH, onrcanuii opM ¥ TporeTyp MMPOBEPKH), IPeaHA3HAUYECHHBIX JJIS OIEHKH KauyecTBa OCBOCHUS 00yJaroIIu-
MHUCS JaHHOW guciuiuiiHbel kak yactu OITOIT BO.

Lens — oneHUTH COOTBETCTBHE 3HAHWW, YMEHUH W BJIaJIEHUI, MPHUOOPETEHHBIX OO0YJArOIIUMCS B MPO-
1ecce M3y4eHHs TUCIUILTUHEL, mensM U TpeboBanusm OIIOII B xone mpoBeneHnsT MPOMEXYTOYHOM aTTecTa-
1Y,

[IpomexxyTodHas aTTecTarys MpoBOaUTCS B popme 3auera. B Ounet Brimodyaercs 10 TECTOBBIX BOIIPO-
COB W TPH MPAKTHKO-OPUEHTHPOBAHHBIX 3aJJaHHUSI OTKPHITOTO THTIA.

KonndaecTBo MpakTHKO-OPUEHTUPOBAHHBIX 3aJJaHUH JTOJDKHO OBITH HE MEHee | Ha KaK/bli MHIUKATOD
KOMIIETCHIIMY UM MUHUMYM 3, €CJIM B TUCLUIUINHE BCETO OAUH UHIUKATOP.

2. MACITIOPT OHEHOYHBIX MATEPUAJIOB IIO JUCHUIIJIMHE

Ne KonTposupyeMsie pa3aeibl (TeMbl) AUCHHIIMHBI Kon xonTpo- | HammeHnoBanue
n/n (pe3ysbTaThl 0 pa3geaam) JIMpyeMoii OLICHOYHOI0
KOMIeTeHIN U cpelacTBa
(uu eé yacTm)
1 2 3 4
1 | Momynb. Ponb nenonpou3BoACcTBa B SKOHOMHYECKOH 1 IIK-5.2 3ager
YIPABJIECHYECKOU EATEIbHOCTH
2 Il Monyns. [IpaBuna cocraBieHus: 1 0pOpPMIICHUS TOKY- [K-5.2 3ager
MEHTOB
3 11 Monyns. JlokymeHTHpOBaHNE OPTaHU3aMOHHO- IIK-5.2 3ager

pacnopsaIUTENbHON JeATENbHOCTH. JJOKyMEHTUpOBaHUE
JIEATEIIbHOCTH KOJIJIErMabHBIX OPTaHOB

4 IV Mopayne. Opraau3anus JeI0BOH MePernrucKu I1K-5.2 3ager

5 | V Monyne. MHpOpManIMOHHO-CTIPABOYHBIE IOKYMEHTHI [1K-5.2 3ager

6 | VI Moaynb. JIokyMeHTHI 110 IMYHOMY COCTaBY I1K-5.2 3ager

7 | VIl Monynb. Opranusanust ciryObl JeT0MPOU3BOICTBA. [K-5.2 3ager
CucremMaruzaiysi JOKYMEHTOB

8 | VIl Mogyns. Opranuzanusi pexuMa CeKpETHOCTH Ha [IK-5.2 3ager

HpEANPUATUN




3. OIIMCAHME MTOKA3ATEJIEN U KPUTEPUEB OLIEHUBAHUSI KOMIIETEHIIA

ChopMHpOBaHHOCTH KaXK 10 KOMIIETCHIIMU B PAMKaX OCBOEHHSI JAHHOW AMCLUIUIMHBI OLIEHUBAETCS 110 TPEX-
YPOBHEBOH LIKaJe:

1) MIOPOTOBBIA YPOBEHb SIBIISIETCS 00s3aTEIbHBIM IS BCEX OOYyYaroOIIMXCsl MO 3aBEpPLICHUH OCBOCHUS
JUCLIIINHBL;

2) MPOABHHYTHII  YPOBEHb  XapaKTEpU3yeTCs  MPEBBILICHHEM
c(OPMHUPOBAaHHOCTH KOMIIETEHLIMH 110 3aBEPIICHUH OCBOCHUS TUCIUIUINHBL
3) STAJIOHHBI YPOBEHb XapaKTEPU3YeTCs MAKCHUMAaIbHO BO3MO)KHON BBIPAKEHHOCTBIO KOMIIETCHIMHA U
SIBJIIETCS] BAKHBIM Ka9€CTBEHHBIM OPUEHTHPOM AJISI CAMOCOBEPIIEHCTBOBAHUS.

MHUHHMAaAJIBHBIX XapaKTEPHUCTHUK

Hrorosas oneHka no AMCLUUIUIMHE BBICTABISETCA IO LIKAJNE «HEYIOBIETBOPUTENBHO», «yAOBIETBOPUTEILHOY,
«XOpOIIO» U «OTITHYHO».

OneHka «HeyI0BJIeTBOPUTEJBHO» BBICTABIISAETCS CTYJAEHTY, KOTOPBIH HE BBINOJHUI BCE NMPENyCMOTPEHHBIE
3aJaHus Ha yPOBHE IIOPOTOBOTO.

OueHka «yI0BJIETBOPUTEIbHO» BBICTABIIACTCS CTYIEHTY, KOTOPBIH BBIITOJIHWI BCE NMPENYCMOTPEHHBIE 3aja-
HUS Ha YPOBHE ITOPOTOBOTO.

OneHka «XOpOIIO0» BBICTABISETCS CTYJIEHTY, KOTOPBII BBHIIIOJHWI BCE MPEAYCMOTPEHHbBIE 3aJjaHHs HAa YPOBHE
MIPOJBUHYTOTO.

OueHka «OTJIMYHO» BBICTABIISETCS CTYACHTY, KOTOPBIM BBIITOJIHII BCE MPETYCMOTPEHHBIE 3aJaHH HA YPOBHE
3TaJIOHHOIO.

a) onucavue Kkpumepuees U WKajibl OYyeHUuearusl mecmupoearusl:

Illkana oyenuganusn Kpurepuii

OTJIIMYHO YPOBEHBb YCBOCHUSI MaTepHala, IpelyCMOTPEHHOTO POrpaMMOii: po-
(3TaJIOHHBINA YPOBEHB) LICHT BEpHBIX OTBETOB Ha TECTOBBIE BONpockl oT 85 mo 100%
XOpOIIO0 YPOBEHb YCBOCHHSI MaTe€pHala, peyCMOTPEHHOTO ITPOTPaMMOii: TIpO-
(IpOIBUHYTHIN YPOBEHB) IIEHT BEPHBIX OTBETOB Ha TECTOBBIE BOMPOCH! OT 75 10 84%
yJIOBIIETBOPUTEIHHO YPOBEHBb YCBOCHUSI MaTepHala, IpelyCMOTPEHHOTO POrpaMMOii: po-

(TIOpOTOBEII YPOBEHB)
He ynoBierBopuTenbHO

LIEHT BEPHBIX OTBETOB Ha TECTOBBIE BOPOCHI OT 65 10 74%
YPOBEHBb YCBOEHUSI MaTepHala, IpeLyCMOTPEHHOTO IPOrpaMMoii: mpo-
IIEHT BEPHBIX OTBETOB Ha T€CTOBEIE BOMPOCH! OT 0 10 64%

6) onucaHue Kkpumepuee U WKajibl OYyeHUuearusl npakmuKo-OpuerRmupoeanHoco 3a0anus omKpsvlmoeco muna.

IxaJja oneHUBaHUA
5 6ayuioB

Kputepuii
CTyneHT B OJTHOM 00beMe OTBETHII Ha BOTIPOC, JIajl apryMEHTHPOBAHHBIC

(3TaNOHHBINI YPOBEHD)

IIOACHCHUS, ITOKa3aja CIIOCOOHOCTH JIOTHYHO M3JIaraTh MaTtepuai, OTBETUII
Ha BCC JOMOJHUTCIIBHBIC BOIIPOCHI ITPEOAaBaTCIIA

3 Gamna
(TpOABUHYTHINA YPOBEHB)

CTyIeHT B 10CTaTOYHOM 00BEME OTBETHII Ha BOTIPOC, HA HABOJISIIINE
KOMMEHTapHUH PEarupoBai aeKBaTHO, POIOJKAS JIOTHKY U3JI0KCHHUS,
OTBETHJI HA JOTMOJIHUTEIbHBIE BOMIPOCH! MTPEenoaaBaTes

1 6anna CTyneHT OTBETHII Ha BOIIPOC YaCTUYHO, HA HABOMAIINE BOIMPOCHI HE CMOT
(TIOpOTOBBIH YPOBEHB) OTBETHUTH, HE OTBETHJI HA JOMOJHUTEIBHBIE BOIIPOCHI MIPENOaBaTENs
0 6amtoB CTyneHT He OTBeUas Ha BOIIPOC

Ha 3auer BeiHOCHTCS 10 TECTOBBIX BOIIPOCOB M 3 MPAKTUKO-OPUEHTHPOBAHHBIX 3aJIaHUSI OTKPBITOTO TH-
na. CryneHT MoxeT Habparh MakcuMyM 20 OannoB. MTOroBeIl CyMMapHBI 0ajul CTyACHTA, MOMYUYCHHBIA TIPU
MPOXOXKIACHUU MPOMEXYTOUHON aTTeCTALMH, NEPEBOJUTCA B TPAJULHUOHHYIO (OPMY MO CHCTEME «OTIUYHOM,
«XOPOLLIOY», «YAOBIECTBOPUTEIBLHOY, «HEYOBICTBOPUTEILHON.

HIxana oueHuBaHUS Kpurepuii

OTJINYHO 17 — 20 6aiuioB

(3TaJIOHHBIN YPOBEHb)

OO0s3aTeNbHBIM YCIIOBHEM SIBIISIETCS BBITIOTHCHHE




XOPOIIIO 13 — 16 GamioB BCEX MPEAYCMOTPECHHBIX B TCUECHHUE CEMECTpa 3a-
(PO/IBHHYTHIF YPOBCHS) NaHui (Ha NPAaKTHMYECKUX 3aHATHAX U IPU CaMo-
YIOBIETBOPUTEIHLHO 8 — 12 6amioB .
. CTOSITENBHOM paboTe)
(TIOpOTOBEII YPOBEHB)
HEYIOBJIETBOPHUTEIBHO 0 — 7 6ayoB CTyneHT He BBITIONHWI BCEX TPEIYyCMOTPEHHBIX B

TEUYEeHHE CEeMEeCTpa TEeKYIIHUX 3aJaHuii (Ha MPaKTH-
YECKUX 3aHITHUSAX U ITPH CAMOCTOSTEIILHOU PadoTe)

8) onucanue Kpumepues u WKAIbl OYeHUBAHUsL KYPCOBOU pabombl:

IMIxana
OLlCHUBAHUA

Kpurepuii

5 6annoe | —

CTYIEHT ONpeessieT pacCMaTpuBaeMble MOHATHSA YETKO W IOJHO, MPUBOAS COOTBET-
CTBYIOILIME IPUMEPBI;

CTYJIEHT YMEJIO UCIOJb3yeT MPUEMBbI CPABHEHUS U 0000ICHUS JUI aHAIN3a B3aMMOCBS-
31 MIOHATHUH U SBICHUH, ClIOCOOEH OOBSACHUTD abTEpPHATUBHBIC B3IVISIBI HA pacCMaTpu-
BacMyI0 poOJIeMy U IPHUTH K cOaTaHCHPOBAHHOMY 3aKJIIOUSHUIO, THATIa30H UCTIONb3Y-
eMoro MH(OPMAIMOHHOTO TPOCTPAHCTBA (CTYACHT HCIIONB3YET OOINBINOE KOIMYECTBO
Pa3INYHBIX HCTOYHUKOB HH()OPMALIUH);

MPUCYTCTBYIOT ACHOCTb MW UYCTKOCTb H3JIOKCHUSA, JIOTMKA CTPYKTYPUPOBAHUA OOKa3a-
TEJIbCTB, BBIJBUHYTBIE TE3UCHI COIPOBOXKIAIOTCS I'PAaMOTHOM apryMEHTalUEH, NPUBO-
JSITCSL pa3lINYHbIe TOUKU 3PSHUS U MX JIMYHAS OIICHKA;

pabora oTBeyacT OCHOBHBIM TPEOOBAHUSAM K O(OPMIICHHIO W HCIOJNB30BAaHHIO IUTAT,
COOJIOIEHNE JIEKCHYECKUX, (PPa3eoNOTHYECKUX, TPAMMATHYECKUX M CTHIIMCTUYCCKUX
HOPM PYCCKOTO JIMTEPaTYPHOTO SI3bIKa,

Ha 3alllUTe CTYAEHT OTBEYAeT HA BCE BONPOCH MpEroaaBaTeis, 00OCHOBBIBAs CBOIl OT-
BET.

4 6anna | —

CTYIIEHT ONpEEIsIeT paccCMaTpUBAaeMble TTOHSITHS YETKO W ITOJTHO, OJJHAKO COOTBETCTBY-
HOIue HpI/IMepBI HC HpI/IBOILHTCH;

CTYJCHT HE WCIOJIb3YeT MPHUEMBbl CPaBHEHUS U O00OOIIEHUs JJIsl aHallu3a B3aWMOCBS3H
HOHHTI/Iﬁ 158 HBHGHHﬁ, paCCManI/IBaeT TeMy OILHOCTOpOHHe, KOJIMYECCTBO NCTOYHHUKOB HUH-
(hopMaru HETOCTATOYHO;

JIOTHKA U3JI0KEHUST MaTePUAJIOB COOJIOICHA, OJJHAKO BBIIBUHYTHIC TE3KUCHI HE BCETa CO-
MTPOBOXKAAFOTCS TPAMOTHOM apryMeHTaIle!, cielaHbl HEKOTOPhIE BHIBOJIBL;

paboTa OTBeUaeT OCHOBHBIM TPEOOBaHHSM K O(POPMIICHHIO W HWCIOJNB30BAHUIO IIWTAT,
coONFOZIeHNe JIEKCUYECKUX, (hPa3eoIOrHUeCKUX, TPaMMATHYECKUX M CTHIIMCTHYECKHX
HOPM PYCCKOTO JINTEPATyPHOTO S3BIKA;

Ha 3alIUTe CTYACHT OTBEYaeT Ha OOJBIIMHCTBO BOIIPOCOB MperoaBaresi, 000CHOBBIBAS
CBOM OTBET.

3 oann —

CTYIEHT HE JOCTAaTOYHO YETKO ONpeelsieT paccMaTpuBaeMble MOHSATHS, NPUMEPHl HE
IIPUBOJATCA,

CTYJICHT HEJIOCTAaTOYHO MCTIONB3YyeT HCTOYHUKH HH(OpMAIInH;

M0 TEKCTY HapyllleHa JIOTHKa M3JI0KEHUs] MaTepuaa, TEKCT OTPBIBOYHBIH, B psizie ciiyda-
€B OTCYTCTBYET apryMEHTAllMs, HEJOCTATOYHBIH 0030p pa3jMuYHBIX TOUYEK 3PEHHS, OT-
CYTCTBYET MX JINYHAsI OLICHKA;

pabora He TOJIHOCTBIO OTBEYAaeT TPeOOBAaHHSAM K O(OPMIICHHIO, OTCYTCTBYIOT IUTATHI,
BBISIBJICHBI JIEKCUYECKHE, (HYPa3eoIOTHUECKUe, TpaMMaTHIeCKie U CTHIMCTUYECKUE 3a-
MEUaHHUs;

Ha 3aIIMTe CTYIEHT OTBEYAET Ha MEHBIIYIO YaCTh BOIIPOCOB MpeEnogaBaTesisi KpaTko, 06e3
00BSICHEHH.

26anna | —

CTYACHT HC pacCMaTpUuBACT OCHOBHBIC TOHATHUA TEMbI, IPUMEPLI HE IPUBOASATCA,
CTYACHT HEAOCTATOYHO HUCIOJb3YCT UCTOYHUKHU I/IH(i)OpMaI_II/II/I;

0 TEKCTY Hapylm€Ha JIOTHKa U3JIOKCHHA MaT€puajia, TEKCT OTpLIBO‘IHLIfI, OTCYTCTBYET
aprymeHTanus, HC,I[OCTaTO‘lHBIﬁ 0630p PA3JIMYHBIX TOYCK 3pCHHA, OTCYTCTBYCT UX JIMY-




IMIkana

Kpurepuii
OLlCHHBAHMA

Hasl OIICHKA, HE JI0 KOHIA PacKpbITa TeMa UCCIIeIOBaHUS;

— pabora He OTBeyaeT TPeOOBaHUAM K 0(OPMIICHHUIO;

— paboTa BBHIOIHEHA HE M0 TeME UCCIIECIOBAHUS,;

— Ha 3aIIUTe CTYJCHT HE OTBEYAET Ha BONIPOCHI IIPEMOIaBATEIS.

4. TATIOBBIE KOHTPOJIBHBIE 3AJIAHUSA NJIN UHBIE MATEPHUAJIBI

Kon xommerenmun/ Conep:xxanne KOMIeTEeHIUH/ MHAUKATOPA
HHIUKATOPA
[K-5 Crioco0eH OCyYIIECTBISATh CTPATErHYECKOE YIPABICHNE KITFOUEBBIMH 3KOHOMIYE-
CKMMH IOKa3aTeIsIMU 1 OM3HEC-TIPOIiecCaMy
OIIK-5.2 OpranusyeT KOMaHIHYI0 paboTy KOJUIEKTHBA Ul PEHICHUS SKOHOMHUYECKHUX 3a-
Ja4 ¥ PyKOBOJCTBO UM

a) munoesle mecmaoesle 60npocobl:

1. YaudumnmpoBaHHas cucteMa JOKyMEHTAI[UH—3TO:

- COBOKYITHOCTb JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHU C PEIIAEMBIMH 33Ja4aMH; -COBOKYITHOCTh JIOKY-
MEHTOB, CBSI3aHHAs €IUHOOOPa3HBIMU MPAaBUIAMH O(POPMIICHHUSL.

- cucTeMa JOKYMEeHTAIMH, CO3/IaHHAs M0 eIUHBIM MPABUJIAM U TPpe0OBaHHUAM, cofep:Kamasi uH(popma-
LHM10, He00XOMMYI0 ISl YIIPaBJIeHUsI B OIlpeAe/eHHOM cdepe aesiTeJbHOCTH

- COBOKYIIHOCTb JOKYMCHTOB, YCTAHOBJICHHBLIX B COOTBCTCTBHU C PCIIACMBIMHU 3aJladaMU; -COBOKYITHOCTDH JI0KY-
MEHTOB, CBSI3aHHAs €IUHOOOPa3HBIMU MPaBUIAMH O(POPMIICHHUSL.

2K cucreme opraHuM3aliOHHO-PACIIOPSAUTENILHON JOKYMEHTAIMH OTHOCATCS (HECKOJIBKO BapHUaHTOB BEPHBIX
OTBETOB):

-pacnopsiauTeIbHbIE

-OpraHu3aluoHHbIe

-CTaTUCTHYECKUE

3.J1o0KyMeHT, coCTaBIsIeMBbIi JIJISl TIOSICHEHUS OTACIBHBIX ITOJIOKEHUH paOoThI (TIPOEKTa, 0TYETA, Pa3pabOTKH)
-00BICHUTEIIbHAS 3aITHCKA

-TOKJIAHAA 3aIMUCKa

-aKT

4. JlokanpHBIE HOPMATHUBHBIE aKTHI 3TO:

- IPaBOBBIE IOKYMEHTHI, yTBEpXkKAaeMble (hefepaqbHbIMU U PErMOHANBHBIMU OpPraHaMH BJIaCTH

- JOKYMEHTBI, KOTOpPbIE CO3JaeT OPraHu3amys B paMKax CBOMX KOMIICTCHIHH C ONOPOW HA HOPMBI TPY-
AOBOI'0 32KOHOATEJIbCTBA

- IOKYMEHTBI, KOTOPBIE CO3/IaeT OpraHu3alMs B paMKax CBOUX KOMIIETCHIMH U yTBEpKIAaeMble (pereparbHbIMU
1 PETHOHAIBHBIMHU OpraHaMH BIacTH

5. Kaxkoro crioco0a peructparuu He CyIIeCTBYeET:
—KypHaJbHbII
-KOHTPOJIbHBIN

-KapTOYHBII

6. CKOJIbKO HACUUTEHIBAET IIOASTAIIOB J3TaIl <<I[eJ'IOHpOI/I3BOI[CTBO B ,I[OpeBOHIOLIHOHHOﬁ Poccum»?

7.Kaxum U3 iepeuncIIeHHBIM HOPMATHBHBIX aKTOB PyKOBOJICTBYeTCs ciyk0a JIOY:



-IOJIOKCHHUEM
-IIOCTAHOBJICHUCM
-10TrOBOpOM

8.Ileyarh cTaBUTCS HA MUCHMAX:
-peKJIaMHBIX

-rapaHTHHHBIX
-HAITIOMUHAHAIX

9.B nokymeHnTax (IpuKas, paclopshKeHHE) OpraHu3alvid, IeHCTBYIOIUX Ha MIPUHIUIAX SAMHOHAYAIIHS, & TAKXKE
TOKYMEHTaX, aJ[peCOBaHHBIX PYKOBOJACTBY OpPTraHU3aINH, TEKCT M3JIararoT:

-OT TPETHETO JIMIIA MHOKECTBEHHOT'O YUCIIA

-0T NEePBOro JUIA eJUHCTBEHHOr0 YUCJIa

-OT TPETHETO JUIa €AUHCTBEHHOTO YHCIIa

10. BeiGepuTe npaBuIIbHOE YTBEPIKICHHE:

-TEKCT IIPOTOKOJIA COCTOUT U3 BBOJHOM YacTH

-TEKCT MIPOTOKOJIA COCTOUT U3 OCHOBHOM YacTH

-TEKCT MPOTOKO0JIA COCTOUT U3 ABYX YacTeii: BBOAHOM U OCHOBHOM

11. JlokyMeHT, COCTaBIEHHBIH IJIs IIOATBEP KICHHUS YCTAHOBJICHHBIX ()aKTOB, COOBITHIA, TeWCTBUI:
-[IPOTOKOJ

-CIpaBKa

-aKT

12. K xakoMy moJ3Tany OTHOCUTCS CICAYIOMINI TOKYMEHT: «YUpexAeHuUs I yIpaBlIeHus TyOepHuii»?
- «KoJse:kckoe 1eJ10pOU3BOACTBOY,

- «MHMHHCTEPCKOE AETONPOU3BOACTBOY,

- «I[Ipuka3Hoe JeNonpOU3BOIACTBOY.

13. K 00s13aTenbHBIM JIOKATBHBIM HOPMATHBHBIM aKTaM OTHOCSTCSI:
a) [IpaBujia BHyTPEHHET0 TPYAOBOI0 PaCOPsIKa

0) [onoxxeHne 0 KOMMEpUYECKOH TaliHe

B) Ilonoxenune 00 aTTecTanyuu

14. ConHass HOMEHKJIATypa JIe] BBOJIUTCS B JCHCTBUE:
-110 Mepe HaI0OHOCTH

-c Jexka0dps TeKyuero roaa

-c 1 ssHBaps ciemyromniero KajJeHaapHOro Toaa

15. OcHoBHbIE YepThl « MUHUCTEPCKOTO J1EJIONPON3BOIACTBAN?

(MpMHOMN eIMHOHAYATUSA, YHUGUKADMA (POPM NOKYMEHTOB, YeTKas (puKcamusi 3TanoB padoThI ¢ JOKY-
MEHTaMHU)

16. JIokyMeHT, UMEIOLINI 3apaHee OTIIeYaTaHHBIA MOBTOPSIOMIMKCS TEKCT (4acTh TEKCTa) U CBOOOJHOE MOJIe
JUTS HAaHECEHMs COJEP)KaTeNIbHON YacTH TEKCTa JAOKYMEHTa HENOCPEACTBEHHO MPH €ro IMOATOTOBKE — 3TO
(TpadapeTHbBIii JIOKYMEHT).

17. JlokyMeHT, CO3JaHHBIN IOPUINYECKIM WIH (PU3NIECKUM JIMIOM, OQOPMIIEHHBIH U yIOCTOBEPEHHBIN B yCTa-
HOBJIEHHOM IIOPAJIKE — 3TO (opuuuaabLHBII TOKYMEHT).

18. JIBmkeHHe TOKyMEHTOB B OpPraHH3allii ¢ MOMEHTA MX CO3JaHUsI WIH TOJYYSHHUS 10 3aBEPIICHHS UCIIONHE-
HUSL WM OTIPABIICHUS aJjpecaTy — 3TO (moxymMeHT00GOPOT).

19. Otpacnb neaTenbHOCTH, OOSCIIeUYnBAIONIasi JOKYMEHTHPOBAHUE U OpPraHU3aIMi0 paboThl C OUIHATEHBIMU



JOKYMEHTaMHM — 3TO (memompou3BOACTBO).

20. YucTelil ucT OyMard ¢ 4aCTHYHO HaredaTaHHBIM TEKCTOM (PEKBHU3WTAaMH, JIOTOTHIIOM aJpecaHTa) ¥ CBO-
OOIHBIM MECTOM JJISI OCHOBHOT'O TEKCTA — 3TO (01amK).

21. ®duznuecKoe Wi IOPUINIECKOE U0, CO3aBIlee JOKYMEHT — 3TO (aBTOp MOKYMEHTA).

22. O0s13aTeNbHbIN dIIeMEHT 0(OpPMIICHHS OQHUIMATLHOTO JTOKYMEHTa (aBTOp, aJpec, TEKCT, OAMUCH | Jp.) —
3TO (peKBHM3UT TOKyMeHTA).

23. JleATenbHOCTh TI0 YCTAHOBJICHHUIO MPAaBHJI U XapaKTEPUCTUK B IENSX MX JOOPOBOJIBHOTO MHOTOKPATHOTO
WCIIOJIb30BaHUS, HAMPABJICHHAS HA JOCTH)KCHUE YIOPSIOYCHHOCTH B chepax MPOU3BOJCTBA U 0OpaICHUS TIPO-
JIYKIIMH U TOBBIIIEHUS KOHKYPEHTOCIIOCOOHOCTH MPOIYKIMU, padOT WK YCIyT. Pe3ynbTaThl paboOThI 1O CTaH-
IapTu3anyu oOPMIISIOTCS B BHJIE CTAHJAPTOB — 3TO (cranpapTuzanus).

24. YCTaHOBIICHHE MaKCHMAIbHOTO €IMHOOOpa3HOro Habopa peKBHU3UTOB, (OpMATOB OyMard, MpUMEHEHHS
«CTaHAaPTHBIX» 000POTOB PEYH — ITO (ynuduxamus).

25. JlokymMeHT, B KOTOpOM HH(OpMamus NpEACTaBieHa B 3JCKTPOHHO-IU(pOBOH dopme — 3TO
(31eKTPOHHBIIi TOKYMEHT).

26. Kommiekc opraHn3aliiOHHbIX, TEXHUYECKUX U MHBIX MEPOTPUATHH, HAPaBICHHBIX Ha 00eCIieueHre coXpa-
HEHUS B TallHE CBEJEHUMN, COCTABIISIIOLINX TOCYJaPCTBEHHYIO TalHY — 3TO
(pe’KuM CeKpPeTHOCTH).

27. 3ammiiaeMble TOCYIapCTBOM CBEIEHHS B OOJAaCTH €ro BOCHHOH, BHEIIHETIOIUTUYECKOW, SKOHOMHUYECKOM,
pa3BeIbpIBaTENFHOM, KOHTPPa3BEABIBATEIFHON U OIlepaTUBHO-PO3bICKHON nestensHocTH (OPJI), pacmpocTtpane-
HHE  KOTOPBIX  MOXET HaHecTH  ymepO0  OesomacHoctm  Poccmiickoit  ®enepammu  — 310
(rocynapcTBeHHas TaiiHa).

28. Obnanarens (HOCUTENb) OXPaHAEMbIX CBEACHHUH, IPECTABISIONINX HHTEPEC Il NPOTUBHUKA (TIPECTYIIHU-
KOB) — 3TO (MCTOYHNKM KOH(PUAEHINAIBbHOH HHpopManum).

29. KoHTponupyemoe IBWKEHHE KOH(DHIEHIINATFHOW TOKYMEHTHPOBAHHON MH(OpPMAIUU IO pErIaMEeHTHPO-
BaHHBIM IIYHKTaM TIpueMa, 00paOOTKH, paCCMOTPEHUS, UCTIOMHEHHs], MCIIONb30BAaHUS U XPAHEHUS B KECTKUX
YCIIOBUSIX OPTaHWU3alMOHHOTO W TEXHOJIOTMYECKOro oOecIieueHus: 0€30IacHOCTH KaK HOCHTENs MH(OpMAIUH,
TaK U caMOi HH(POPMAIIUU — ITO (3alMIIEeHHBbIH JOKYMEHT0000pOT).

30. INpuHIunamMu 3aceKpeUrBaHus CBEICHNUN COCTABIISIONIMX TOCYIapPCTBEHHYIO TaliHY SIBJISTIOTCS CIICIYIOIINE —
(3aKOHHOCTH, 000CHOBAHHOCTH, CBOEBPEMEHHOCTH).

0) munoevie NPAKMUKO-0OPUECHMUDPOGAHHBIE 3A0AHU OMKDPLIIO20 MUNA.
1. Nmeetcs psa pekeusutoB: 1, 7, 13, 19, 25. BcmomHanTe HazBaHue kaxaoro. Onpenenure, K Kakoil 4acTu J0-
KyMEHTa OHHM OTHOCSTCS (3arojI0BOYHOM, COAEPIKATEIbHOM HMITH O(OPMIISIONIEH)?

OtBerT:
Ne pexBuzuTa | HazBanue pekBusura YacTb JOKyMeHTAa
1 locynapcTBennstii rep6 Poccuiickoit deneparun 3aronoBoyHas 4acThb
7 Koz dopmbl tokymMeHTa 3aroioBoYHas 9acTh
13 Ccpuika Ha perucTpanoHHBIN HOMEP U 1aTy TOKyMEHTa 3arojoBoYHas 4acTh
19 OTMmeTKa 0 KOHTpOJIE 3arojaoBoyYHas 4acTh
25 OTTHUCK ITeYaTu Odopmisronias 4actb

2. meercs psn pexBusuTos: 2, 8, 14, 20, 26. BcmiomanTe Ha3BaHue kaxaoro. OnpeaenuTe, K KaKoi 4acTu J0-
KyMEHTa OHH OTHOCSITCS (3ar0JI0BOYHOM, COAEPIKATENLHOM MITH 0(OPMIIIONIEH)?



OTBeT:

Ne pexkBu3nuTa

Ha3Banne pekBu3znTa

YacTb JOKyMeHTAa

2

I'ep6 cyonekTa Poccuiickoit Deneparyn

3aronoBouHas 4acTh

8 HanmeHnoBaHue opranu3anum 3arosoBoYHas 4aCTh

14 MecTo cocTaBIeHHs WIH W3JaHHsI JOKYMEHTa 3arojoBoYHas YaCTh
20 TekcT ToKyMeHTa ConepkaTenbHas 4acTh
26 OTMeTKa 0 3aBEpEHUH KOITUH Odopmasiromas 4acTb

3. Umeercs psn pexBusutos: 3, 9, 15, 21, 27. BecnomuauTte Ha3BaHue Kaxaoro. OnpeaennTe, K KaKoi 4acTu J10-
KyMEHTa OHHM OTHOCSITCS (3ar0JIOBOYHOM, COAEpKATEIEHON HITH 0OPMIISIONIEH )?

OTtBeT:

Ne pexkBu3nTa

Ha3BaHnue pekBH3MTA

YacTb JOKYMEHTA

3

OMbrieMa OpraHW3alliy WM TOBAapHBIA 3HaK (3HAK 0OCITy-
JKUBaHMUS)

3aronoBouHas 4acTh

9 CrnpaBo4HbIe JaHHBIE 00 OpraHU3aIun 3aronoBoyHas 4yacTh

15 aapecar 3aroj0BoYHAs YACTh

21 OTMmeTKa 0 HAIMYUH MPUIOKEHHS ConepxarenpHas 4acTh
27 OtmeTKa 00 NCTIOTHATEE Odopmisiromias 4actb

4. meercs psin pexBu3utoB: 4, 10, 16, 22, 28. BcmoMHuTe Ha3BaHue Kakaoro. Onpenenure, K Kakoi 4acTH J10-
KyMEHTa OHH OTHOCSITCS (3ar0JI0BOYHOM, COAEPIKATENNbHON WITH O(OPMILSIONIEHt)?

OTtBeT:

Ne pexBuznTa

Ha3Banue PEKBHU3UTA

Yacth JOKYMEHTA

4

Kon opranuzanum

3aronoBo4YHas 4acTh

pI(S) (o]

10 HanmeHoBaHue BUa JOKyMeHTa 3arojoBoYHas YaCTh

16 I'pud yrBepkneHust HOKyMeHTa 3arojoBoYHas YaCTh

22 [loanuce Odopmisiromias 9actb
OtmeTka 00 UCMOTHEHUH JOKYMEHTA W HalpaBJIEHUHU €ro B

28 Odopmisromias 9actb

5. Mmeetcs psi pekBu3uToB: 5, 11, 17, 23, 29. Becnomaunte HazBaHue kaxoro. Omnpenennurte, K Kakol 4acTu J0-
KYMEHTa OHHM OTHOCSTCS (3aroJIOBOYHOM, COICPIKATEIILHOM HUITH O(OPMIISIONICH)?

OTBeT:

Ne pexBuznTa

Ha3panue pekBU3MTA

Yacth JOKYyMEHTA

5

OCHOBHOI TOCYIapCTBEHHBIN PpErucTPallMOHHBI HOMEp
(OI'PH) ropugugeckoro aura

3aroioBo4Has 4acTh

11 Jlara nokymeHTa 3arosoBoYHas YacTh
17 Pesomronus 3aroioBo4YHas 4acTh
23 I'pud cornacoBaHus JOKyMEHTa Odopmasitomas yacTb
29 OTMmeTKa 0 MOCTYTUIEHWH TOKYMEHTa B OPTaHU3aIHI0 Odopmisitomas 4acTb

6. Nmeercs psan pexBusnToB: 6, 12, 18, 24, 30. BcnomuuTe Ha3Banue kKaxaoro. Onpenennure, K Kakoi 4acTH J10-

KyMEHTa OHHM OTHOCSTCS (3ar0JIOBOYHOM, COAEPIKATENbHON MM 0(OpMIISIOILEit)?

OT1BeT:

Ne pexkBu3uTa

Ha3zBanue PECKBHU3UTA

Yactb JOKYMEHTA

6

WneHTHQUKaIMOHHBIA HOMEP HAaJOroIUiaTesbIIuKa / KOJ
npudnHbl noctaHoBku Ha yuet (MHH/KIIIT)

3aroioBo4YHas 4acTh

JJI1 aBTOMAaTHYCCKOT'O ITIOMCKa ZIOKYMCHTa)

12 PerucrpaiinoHHbIi1 HOMEP TOKYMEHTA 3arojoBoYHas 4acTh

18 3aroJioBOK K TEKCTY 3arooBoYHas 9acTh

24 Bu3bl cornacoBaHus JOKyMeHTa Odopmasitomas 4acTb
Wnentndukatop 31MeKTPOHHON KONMUM JOKYMEHTa (OTMETKa

30 ¢ p p Y ( Odopmisiromas yacTb

7. Onpe;[enHTe BU cny>1<e6H0r0 MMUCbMa MO TCKCTY NOKYMCHTA HAYMHAIOIICTOCH CJIOBAMU: «B noc)meepofcdeHue

Hawel 002080peHHOCU bicblidem Baw .. »7?




OtBet: ConpoBOJUTEIBHOE TUCHMO.

8. Onpenenute BHJ CIIy)KEOHOTO MUChMa O TEKCTY JTOKyMEHTa COJEpIKAIero cioBa: «Hadeemcs Ha nonoscu-
mebHoe peuenue 60npocd ...»?
OrtBet: [Tucemo-npock0a.

9. Ompenenurte BUJ CITy>KeOHOTO MUCHMA IO TEKCTY JIOKYMEHTA HauyMHAIONIerocs cinoBamu: « Cuumaem neobxo-
oumvim nocmasums Bac 6 uzeecmuocms o ... »?
OtBer: IIucsMo-cooOIIEHHE.

10. OmnpenenuTe BUI CITY)KEOHOTO THChMa IO TEKCTY JOKYMEHTAa HAYMHAIOIIErocs cioBaMu: «Iloomeepocoaem
nonyyeHue OOKyMeHmos ... »?
Ortser: [luceMo-nioATBEpKICHHE.

11. Onpenenute BUA CIIy)KEOHOTO MHUCHMA MO TEKCTY JIOKYMEHTA COJIEpIKAIIEro CoBa: «...Oniamy yciye 2apat-
mupyem»?
Otser: ['apanTuiinoe TUCHMO.

12. Onpenenute BU COyKeOHOTO MUChMA MO TEKCTY JIOKYMEHTa COJCPIKAILETO CIIOBA: «...COCHOUMCS 3ANAAHU-
POBAHHDIU CEMUHAP, 8 COOMBEMCMEUL C KANEHOAPHBIM 2PADUKOM, 8 PAMKAX KOMOPO2O ...»?
OtBert: [IcrMO-U3BENIEHUE.

13. Onpenenute BUJ CiIy*)eOHOTO NMUCbMa MO TEKCTy JOKYMEHTa COMIEpXKAaIlero CIIOoBa: «..npuerauiaem Bac
O3HAKOMUMBCS ¢ NPOOYKYUell ... »?
Otser: [Iucbmo-npUrIanicHue.

14. Ompenenure BuA CIy)XeOHOTO TMHChMa IO TEKCTY TOKyMEHTa COAEPIKAIEero CiloBa. «...Jlpednacaem Bam
B0CHONB308AMBCA YCIY2AMU Haulel GUupmbl O NOCMABKE KA4eCMEEHHO U HeO0PO2oT ... »"?
OtBert: [Iucsmo-TipenoxKeHHE.

15. Ompenenure BUA CIYyXeOHOTO MHCHhMa 1O TEKCTy JOKYMEHTa CoJepiKaliero ciosa: «...Obpawaem Bawe
BHUMAHUE HA MO, YMO...»?
OtBert: [T1icbMO-HAIIOMUHAHHKE.

16. Omnpenenure Buf ciy)eOHOTO MHUChMa 110 TEKCTY TOKYMEHTa COAEPIKAILEro CIIOBA! «...mpebyem He3ameonu-
MeNbHO GLINOTHUMD ... »?
Ortger: [luceMo-TpeboBanue.

17. Onpenenute BHJ CIy)XKeOHOIO MUChbMA IO TEKCTY JOKYMEHTAa COICPIKAILETrO CIIOBA: «...Bwvipasicaem Bam
€6010 brazo0apHocms 3a ...»7?
OrtBeT: [IuceMo-0maronapHoCTh.

18. Ompenenure BUA CIIY:KEOHOrO MHUChMa IO TEKCTY JOKYMEHTAa HAYMHAIOIIEroCs clioBaMmu: «HMckpenne no-
30pasnsio Bac ...»?
Otser: [IucbMo-nI03ApaBICHUE.

19. BaM HE0OXOMMO COCTaBUThL MHPOPMAIIMOHHO-CIIPABOYHBIH JIOKYMEHT: ciIy:Ke0Hoe mucbMo. [lepeunciure,
Kakue peKBU3uTh BaM npu 3ToM notpeOyeTcs ucrons30BaTh?

OtBeT: HauMeHOBaHUe opranuzanuu (pekBu3uT 08), cripaBouHbIe AaHHBIE 00 oprann3anuu (pekBu3uT 09), Kox
opramzanuy (pekBu3uT 04), OCHOBHOHM TrocynapcTBeHHBIH peructparuonusiii Homep (OI'PH) ropuamaeckoro
muna (pexBusuT 05), MaEeHTH(UKAIMOHHBIM HOMEpP HAJIOroIUIaTeNbIIMKa/KO NPUYMHBI OCTAHOBKM Ha y4eT
(pexBuzut 06), nara (pekBu3ut 11), peructpauroHHBIH HOMEp (PEKBU3HUT 12), CChUIKA Ha PErHCTPALIMOHHBIN
HOoMep M gary (pekBm3ut 13), agpecar (pekBH3UT 15), 3aroIOBOK K TeKCTy (pekBu3uT 18) (mpm cocTaBiieHUH
nucbMa Ha Onanke gopmara A4), monnuck (peKBU3UT 22), OTMETKA 00 UcTIONHHUTENE (PEeKBU3UT 27), B CONIPOBO-
JUTENBHBIX MUChMax — OTMETKA O HAJTMYUH NPHIOKEHUH (PEKBU3UT 21), B TApaHTUHHBIX MHChMax — OTTUCK Iie-
yatu (pexkBu3uT 25).

20. Bam Heo0X0nMMO COCTaBUTh MH()OPMALMOHHO-CIIPABOYHBINA TOKYMEHT: JOKJIaJAHasl 3anucka. [lepednciu-



Te, KaKie PeKBU3UTHI Bam 1py 3TOM moTpedyeTcst HCTIONb30BaTh?

OtBet: HauMeHOBaHWE opranu3auny (pexkBu3uT 08) (A7 BHYTpEeHHEH — HAMMEHOBaHUE CTPYKTYPHOTO MOApa3-
JieTicHHs), HAMMEHOBaHUE BUIa JoKyMeHTa (pekBu3uT 10), nata (pexBu3ut 11), perucrpannoHHbI HOMEp (peK-
BH3UT 12), MecTo cocTaBiieHUs (peKBU3UT 14) (U1l BHENTHEH MOKIAIHOM 3alMuCcKN), aapecar (peKBU3UT 15), 3a-
TOJIOBOK K TeKCTY (pekBH3HT 18), TekcT (pekBu3uT 20), MoANMHCh (PEKBU3UT 22).

21. BaM He0oOXOIUMO COCTaBUTh MH()OPMAIIMOHHO-CIIPABOYHBINA JIOKYMEHT: cJIy:Ke0Has 3anucka. [lepeunciu-
Te, KaKHe PEKBU3UTHI Bam mpu 3ToM OTpedyeTcsl NCI0Ib30BaTh?

OTBeT: HAMMCHOBaHUE CTPYKTYPHOTO TmofpaseneHus (peksusut 08), HauMEeHOBaHKE BUIA JTOKyMEHTa (PEKBU-
sut 10), nata (pexBu3ut 11), peructpannoHHbI HOMEp (peKBU3UT 12), 3ar0OBOK K TeKcTy (pekBu3uT 18), an-
pecar (pekBusut 15), TekcT (pekBu3UT 20), MOAMHCH (PEKBU3HUT 22).

22. Bam HeoOXOAMMO COCTaBUTh MH()OPMAIMOHHO-CITPABOYHBIN JOKYMEHT: 00BSICHUTEIbHAS 3anmucka. [lepe-
YHCIINTE, KAKUE PEKBU3UTHI BaM nipu 3ToM moTpedyeTcs UCIoNIb30BaTh?

OtBeT: HauMeHOBaHue opranu3anuu (pekBusut 08) (111 BHyTpEHHEH — HAMMEHOBAHHUE CTPYKTYPHOTO TO/pa3-
JICJICHUs1), HAUMEHOBaHUE Bua JokyMeHTa (pekBu3ut 10), nara (pekBusuT 11), perucTpaiiuoHHbIi HOMEp (pek-
Bm3WT 12), MecTo cocraBieHus (peKBU3UT 14) (17 BHENIHEW TOKJIaqHON 3alHCKN), aapecar (pekBm3ut 15), 3a-
TOJIOBOK K TeKCTy (pekBU3UT 18), Tekct (pexkBm3ut 20), MOamUch (PEKBU3UT 22).

23. Bam HeoOXomuMo COCTaBHTh MH(OPMAIMOHHO-CIIPABOYHBIN JOKYMEHT: 3asBjeHue. llepeuncnure, kakue
pexBH3UTHI Bam mpu 3ToM noTpedyeTcs HCToIb30BaTh?

OtBeT: HanMEHOBaHUE BHUAA JOKYMEHTA, JaTa, PETUCTPAMOHHBIA HOMEp, aapecar, (haMuius, JOJKHOCTh 3a-
SBUTENS U MOApa3JeieHue, B KOTOPOM OH paboraeT (A COTPYJHMKA OpraHM3allMM), WIH aJpec 3asBUTENS:
MOJHBIM JOMalHUK anxpec, TeiaedoH (A aBTOpa 3asBICHUS, HE SBJIIOIIMMCS COTPYAHUKOM OpPraHH3aIUH),
MOATHCE.

24. Bam HE0OX0IUMO COCTaBUTHh HH()OPMAITMOHHO-CITPABOYHEII TOKYMEHT: clpaBKa. [lepeunciure, kakue pex-
BH3HUTHI Bam mpu 3ToM noTpedyeTcs HCIoIb30BaTh?

OtBeT: HaVMEHOBaHWE OpraHu3aluy (71 BHYTPEHHEH — HAMMEHOBAaHHE CTPYKTYPHOTO TOIpa3JeNieHHUs),
HaumeHoBaHue Buja aokymeHnta (CIIPABKA), mara u permctpanyoHHBI HOMEp, MECTO COCTaBICHHA (I
BHEILIHEH CIpaBKH), afpecar, 3aroJIOBOK K TeKCTy (U1 crpaBku, oGopmieHHON Ha (opmare A4), OAMUCH, OT-
TUCK TIe4aTH (s CpaBKU OMorpaduueckoro U UHAHCOBOTO XapakTepa).

25. Bam Heo0X0aMMO COCTaBUTh MH()OPMALMOHHO-CIIPABOYHBINA TOKYMEHT: cBoAKa. llepeuncinre, kakue pex-
BU3UTHI Bam mpu 3TOM noTpebyeTcst HCHOIb30BaTh?

OTBeT: HaMEHOBaHHUE CTPYKTYPHOTO TMOApa3JeNieHusl, HAUMEHOBAHNE BUJA JIOKYMEHTa, JlaTa JOKYMEHTa, pe-
TUCTPAaLMOHHBIA HOMED, a/Ipecar, 3aroJI0BOK K TEKCTY, TEKCT, OATHUCH.

26. Bam HeoOX0MMO COCTaBUTh HH(OPMAIMOHHO-CIIPABOYHBIN JOKYMEHT: 3aKja0oueHue. [lepeunicinre, Kakue
peKBU3UTH BaM nipu 3TOM noTpedyeTcs UCoab30BaTh?

OTBeT. HauMMEHOBaHHME BHJA JOKYMEHTA, JaTa JOKYMEHTa, PErHCTPALMOHHBIA HOMEp, 3arojIOBOK K TEKCTY,
TEKCT, TIOAIHUCH.

27. Bam He00X0AMMO COCTaBUTh HH(OPMALMOHHO-CIIPABOYHBIN IOKYMEHT: 0T3bIB. [lepeuncinre, kakue peKBu-
3uThl Bam npu 3ToM noTpedyeTcst HCIONb30BaTh?

OTBeT: HaMMEHOBaHME BHIA JTOKYMEHTa, JaTa JOKYMEHTa, PErHCTPAIMOHHBIA HOMEp, 3aroJIOBOK K TEKCTY,
TEKCT, TIOATHCE.

28. Bam HE00XOIMMO COCTaBUTh PACIIOPSIUTENBHBIN TOKYMEHT: npuKa3. [lepeuncnure, Kakue peKBU3UTH Bam
MIPH 3TOM TIOTPEOYETCsI UCTI0JIE30BATH?

OtBet: 01 — TocynapctBennslii I'epd Poccuiickoit @enepaunu, ecnu 3to coorBeTcTByeT [lonoxkenuto o [ocy-
napctBeHHOM [epOe PD. Ha sTom MecTe Takxke MoxeT OBITH moMelleH repd cyobekta Poccuiickoit deaepariyn
(02) nu nzoOpakeHa CUMBOJIMKA (3MOIeMa, JIOTOTHUII, TOBApHBIN 3HAK) opranu3aiuu (03), 08 — HauMeHOBaHME
opranuzanuu, 10 — HauMeHOBaHUE BUAA JOKYMEHTa, 11 — mara nokymeHTa, 12 — perucTpalliOHHBIA HOMED
JIOKyMEHTa, 14 — MeCTO COCTaBIICHUSI U U3AaHUs TOKYMEHTA, 18 — 3aronoBok K Tekcty, 20 — TEKCT AOKY-
MeHTa, 21— OTMETKa O HAJUYMW NPUIOKEHHUs, 22 — MOANUCh, 23 — rpud comiacoBaHus JIOKyMeHTa, 24 —
BH3BI COTJIACOBAHUS TIOKYMEHTa, 27 — OTMETKa 00 mcnojHuTene, 28 — oTMeTkKa 00 MCTIOTHEHUH JOKYMEHTa U
HalnpaBJIeHHUH €T0 B 1510, 30 — MASHTUPUKATOP MEKTPOHHON KOMTUU TOKYMEHTA.



29. Bam HE00XOIMMO COCTaBUThH PACTIOPSAUTEIFHBINA JOKYMEHT: pacnopsizkenue. [lepeuncnure, Kakue peKBu-
3uTHl Bam mpu 5ToM OTpeOyeTcst HCHONb30BaTh?

OtBet: 01 — TocynapctBennsiii ['epd Poccuiickoit @enepanuu, eciu 310 cootBeTcTBYeT [lonoxenuto o [ocy-
napctBeHHoM ['epOe PD. Ha atom MecTe Takke MokeT ObITH ToMelieH repb cyobekra Poccuiickoit depepanun
(02) nmu n3o6pakeHa CUMBOJIHKa (3MOJIeMa, JIOTOTHII, TOBAPHBI 3HaK) opranuzanuu (03), 08 — HanMeHOBaHHE
opranm3anud, 10 — HanMeHOBaHUE BHIA JOKyMeHTa, 11 — mara mokymeHTa, 12 — perucTpalioHHBI HOMED
JTOKyMeHTa, 14 — MecTo COCTaBIICHHUS WIIM U3TaHUSA JOKyMEHTa, 18 — 3aroioBok K Tekcty, 20 — TeKCT IOKY-
MeHTa, 21— OTMETKa 0 HAIWYMU NPUIOKEHHUs, 22 — MOANKCh, 23 — Tpud cornacoBaHus AOKyMeHTa, 24 —
BH3BI COTIIACOBAHUSA TOKyMEHTa, 27 — OTMETKa 00 MCHOIHHTENE, 28 — OTMETKa 00 MCIIONHEHUHN JOKYMEHTAa H
HaIpaBJIeHUH €T0 B Jen0, 30 — MAeHTUDUKATOP MEKTPOHHON KOMTUHU TOKYMEHTA.

30. Bam HEoOX0OMMO COCTaBUTH PacIOpPSAUTENbHBIA JOKYMEHT: yKazaHue. [lepeuncnute, Kakue peKBU3UTHI
Bam mipu 3TOM moTpebyeTcs ncnoiap30BaTh?

OtBer: 01 — TocynapctBennslii I'epd Poccutickoit @enepaunu, ecnu 3To coorBeTcTBYeT [lonoxkenuto o [ocy-
napctBeHHOM ['epOe PD. Ha sTom mecTe Takxke MOkeT ObITH oMelleH repd cyobekra Poccuiickoit enepanun
(02) nnm n3o6pakeHa cUMBOIHKA (3MOIeMa, TIOTOTHUTI, TOBapHBIN 3HAK) opranuzamuu (03), 08 — HanMeHOBaHHE
opranuzauuy, 10 — HaruMeHOBaHUE BUAA AOKYMEHTa, 11 — mara mokymeHTa, 12 — perucTpalOHHBIA HOMED
JOKYMEHTa, 14 — MecTo cOCTaBJIEHUS WM U3/1aHUS JOKYMEHTa, 18 — 3aronoBok k Tekcty, 20 — TeKCT JOKy-
MeHTa, 21— OTMeTKa 0 HaTu4Wu MPUIOKEHUs, 22 — TOAMUCH, 23 — rpud cormacoBaHus JOKyMeHTa, 24 —
BH3BI COTIIACOBAHUSA TIOKyMEHTa, 27 — OTMETKa 00 MCIONHHUTENE, 28 — OTMETKa 00 MCIIONIHEHUH JOKYMEHTAa H
HanpaBJieHHH €ro B J1es10, 30 — uaeHTH(OUKATOP MEKTPOHHOH KOTIUU TIOKYMEHTA.

31. Bam HeoOXOIMMO COCTaBHUThH PacCIOPSAMTENBHBIA JOKYMEHT: pemieHMe. llepeuncinre, Kakue peKBU3HUTHI
Bawm mipu 3TOM moTpedyeTcs ncnoiap30BaTh?

OtBeT: HauMeHOBaHue opranuzanuu (pekBusuT 08), Ha3BaHUe Bua NOKyMeHTa (pekBu3uT 10), nara (pekBU3UT
11), perucTpanOHHBIN HOMEp AOKYMEHTa (PEKBU3UT 12), MECTO COCTaBIEHUS Wi U3AaHus (pekBusut 14), 3a-
TOJIOBOK K TeKCTy (peKBU3UT 18), moanuck (peKBU3HUT 22), BU3BI COMTACOBAHMS JOKYMEHTa (PEKBU3UT 24).

32. Bam HE0OX0AMMO COCTaBHTH PACIIOPSANTENBHBIN JOKYMEHT: MOCTaHOBJIeHHe. [lepeuncinTe, Kakue peKBu-
3uThl Bam nipu 5ToM noTpedyeTcst HCIONb30BaTh?

OtBeT: HauMeHOBaHue opranuzanuu (pexBusuT 08), Ha3BaHKe BuAa NOKyMeHTa (pekBu3ut 10), nata (peKBU3UT
11), perucTpanOHHBIN HOMEp AOKYMEHTa (PEKBU3UT 12), MECTO COCTaBJICHUS WU M3faHus (peKkBU3UT 14), 3a-
TOJIOBOK K TeKCTY (peKBU3UT 18), moanuck (peKBU3UT 22), BU3BI COMIACOBAHMS JJOKYMEHTa (PEKBU3UT 24).

33. Bam HE0OX0OaMMO COCTaBUTH CIIyKeOHOE MUCHMO: CONPOBOAMTE/ILHOE MUCbMO. Kakue kimoueBbie Gpa3bl B
TEKCTE TAKOr0 IMMChMa MOTYT HCIIOJIb30BaThCs ?

OtBet: «B noomeepocoenue naueti 002o6openHocmu gvicvliaem Bawm ...», «llpeocmasnsiem Bam na paccmom-
PpeHue u Co2nacosanue mekcm 002080pa 0 63aUMHOM COMPYOHUYECEE ... » U M.1.

34. Bam HE0OX0AMMO COCTAaBUTH CIIy>KeOHOE MUCHMO: MUCBbMO-NIpock0a. Kakue kiroueBsle (pasbl B TEKCTE Ta-
KOTO MTUChMa MOTYT HCIOJIB30BATHCS?
OTtBeT: «Haodeemca na nonodxcumensvroe peuwenue eonpoca ...», «I[Ipocum Bac npedocmasume ...» u m.n.

35. Bam HeoOXoAMMO COCTaBUTH CIy)KeOHOE MUCHhMO: MUCHLMO-coo0Imenne. Kakue kimtoueBbie (hpa3bl B TEKCTE
TaKOTO MUChMa MOTYT UCIIOIb30BATHCS?
OtBeT: « Cyumaem Heobxooumvim nocmasums Bac 6 uzeecmuocmo o ...», «Coobwaem Bam, umo ...» u m.n.

36. Bam HeoOXOmMMO COCTaBHThH CIy)KeOHOE MUChbMO: MUCHLMO-MoATBep:kaenne. Kakue kiroueBbie (pasbl B
TEKCTE TAKOTO MHChMa MOTYT HCITOIb30BaThCS?

OtBet: «lloomeepicoaem nonyyenue 00KyMeHmos ...», «lloomeepoicoaem, umo oniama 6viia npouzsedeHa 6
OdeHb nocmynieHus mosapa. Boicvinaem Konuio niamedxicHo2o NOPYYeHus ... » U m.m.

37. Bam HCO6XO}_II/IMO COCTaBUTHb CJ'Iy)KC6HOC IIHUCbMO! FapaHTHﬁHOe nucbMo. Kakue kiroueBbie (bpa31>1 B TCKCTEC
TAaKOT'0 NMCbMa MOT'YyT HCIIONIb30BaThCA?

OtBeT: «...Onnamy ycaye eapanmupyemy, «...Onuany apenovl capanmupyem» u m.n.

38. Bam HCO6XO,Z[I/IMO COCTAaBUTH CJ'Iy>KC6HO€ INHUCHbMO: MHCbMO-U3BCIIICHHUE. Kakue ximroueBbie (bpaBBI B TCKCTC



TaKOTo MUChMa MOTYT UCIIOIB30BATHCS?

OTBeT: «...cocmoumcs 3anIaHUPOBAHHBIN CEMUHAD, 8 COOMBEMCMBUU C KANEHOAPHbIM cPAPUKOM, 8 PAMKAX
KOMOPO2O ...», «...O0MKPbIGAEMC S CReYUATUIUPOBANHBIL (hOPYM 011 MEMOOUCO8 COMPYOHUKO8 00pA308amens-
HbIX Op2AHU3AYULL O BONPOCAM CBAZAHHBIM C NOCACOHUMU USMEHEHUAMU 8 ...» U M.1.

39. Bam HE0OX0MMO COCTaBUTh CIYX)eOHOE MTUCHhMO: MUChMO-NIpUIiIamenue. Kakue xkiroueBbie Gppas3sl B TCK-
CTe TaKOTO MUChMa MOTYT UCIIOIB30BATHCS?

OtBeT: «...npuerawaem Bac o3nakomumuvcs ¢ npooykyueti ...», «Yeascaemvie damel u eocnoda! Ilpuenawaem
Bac ..» um.n.

40. BaM HeoOXOIUMO COCTAaBHThH CIY)KEOHOE MUCHMO: MUCHLMO-NIpeanokenne. Kakue kirodeBbie (pasbl B TEK-
CTE TAKOTO MUChMa MOTYT UCIIOIh30BATHCS?

OtBer: «...IIpednazaem Bam 60cnonv3o8amuvcs ycayeamu Hawel Gupmvl no nocmagke KayecmseeHHoU U Heoo-
poeoii...», «..Ilpeonacaem Bam 60cnonb308amvcs yciyeamu HAWe20 OMensi N0 Pa3MeujeHuro mypucmudeckux
SPYIN ..» U M.

41. Bam HEOOXOMMMO COCTAaBHUTH CITy)KEOHOE MUCHMO: MUCHbMO-HanoMuHaHue. Kakue kiroueBbie Gppas3sl B TEK-
CT€ TaKOro MHChMa MOTYT HCIIOJIb30BaThCS?
OtBeT: «...Obpawaem Bawe enumanue na mo, umo...», «Hanomunaem Bam ...» u m.n.

42. Bam HEOOXOIMMO COCTaBHUTH CIy»)eOHOE MHUChMO: MUCHbMO-TpeboBanue. Kakue kiodeBble (pa3bl B TEKCTE
TaKOTo MUChMAa MOT'YT HCTIONB30BATHCS?

OTBeT: «...mpedyem He3ameOIumenbHo 8bINOTHUMD ... », « Ipedyem eeinonnums 63sameoie Ha cebs 0bA3amenbcmea
... 8 n(POMUBHOM clyuae Bam 6yoym npedvsenenvl wimpaghHvle CAHKYul ...» U m.m.

43. Bam HE0OXOOUMO COCTaBUTH CIYKeOHOE MMCHMO: MUCHLMO-0J1arogapHocTh. Kakue kitoueBbie hpasbl B TEK-
CT€ TaKOro MHChbMa MOTYT HCIIOJIb30BAThCA?
OtBeT: «...Boipasicaem Bam ceoro brazodaprocms 3a ...», «llozsoneme Bac nobnazooapums 3a ...» u m.n.

44, Bam HE0OXOIMMO COCTaBUTh CIIYKeOHOE MUCHMO: MUChMO-TIO3APaBJienne. Kakue kioueBbie (pas3bl B TCK-
CTe TaKOTO MUChMa MOTYT UCTIOIb30BATHCS?
OT1BeT: «/ckpenne nozopasnsio Bac ...», «llozopasnsem Bac 6 césasu ...» u m.n.

45. Bam HeoOxomumo pazpadorats ycrae OOO. Kakue cBeieHus OH JIOIKEH COJepkKaTh?

OTtBerT:

- IIOJIHOE U COKpAICHHOE (PUPMEHHOE HAMMEHOBaHUE OOIIIECTBA;

- CBEJIEHU O MECTOHAXOXKIEHNH OOIIECTBA;

- CBEJICHUS O COCTAaBE M KOMITETEHI[UN OPTaHOB OOIIECTBa, B TOM YHCJE O BOMPOCAX, COCTABIISIFOIINX UCKITFOUH-
TEJIbHYI0 KOMIIETEHIMIO OOIIero cCoOOpaHHs y4aCTHUKOB OOIIECTBA, O MOPSAKE MPUHITHS OpraHamMu OOIecTBa
PEIICHUH, B TOM YHUCJIC O BONPOCAX, PEUICHHUSI 110 KOTOPHIM MPUHUMAIOTCS SIUHOIIACHO WIIH KBAJIH(DHUIIMPOBAH-
HBIM OOJIBIIIMHCTBOM T'OJI0COB;

- CBEJICHMSI O pa3Mepe yCTaBHOI'O KamuTaia OOIIeCTRa;

- CBEJICHMS O pa3Mepe U HOMHHAJIbHOM CTOMMOCTH JIOJIHA KaXI0r0 Y4aCTHHKA OOIIECTRa;

- paBa 1 0053aHHOCTH YYaCTHUKOB OOIIECTBA;

- CBEJICHHS O MOPSIJIKE M MOCIIECTBHSIX BBIXO/Ia yYaCTHHKA OOIIECTBA U3 OOIIECTBRA;

- CBEJICHMSI O MOPSIIIKE TIepexoa 10 (JacTH JI0JIM) B YCTABHOM KalluTajie 00IecTBa IPyroMy JIUILy;

- CBEJICHMS O TMOPSJIKE XPAHEHHUsS JOKYMEHTOB OOIISCTBA M O MOPS/IKE MPEIOCTABICHUs 00IIeCTBOM HH(pOpMa-
MU YYaCTHUKAM OOIIEeCTBA U IPYTHM JIHIIAM.

46. Bam HeoOxoauMo pa3padboTarth mojioxkeHue 00 opranuzanuu. Kakue pasziessl MOTYT BXOAUTh B €r0 CTPYKTY-
py?

OTtBer:

- O01IHe MOJI0KEHN,

- Henu u 3amaun opraHu3anuy;

- OyHKIMK OpraHu3allyd, €€ CTPYKTypa (COCTaB MOpa3AeIeHHId, UX B3aUMOCBS3H);

- PykoBoncTBo;

- [IpaBa 1 06s3aHHOCTH;

- Kontpons, npoBepka, peBU3Us ICATEIHHOCTH;



- [lopsimok peopranu3anuy U TUKBHIAINNA OpTaHU3aIHN.

47. Bam HeoOxoauMo pa3paboTaTh MpaBuiia BHYTPEHHETO TPYAOBOro pacnopsiaka. Kakue pasmensl MOTYT BXO-
IUTH B €70 CTPYKTYpy?

OrtBert:

- O01HE MONOKEHUS,

- [lopsimok HaitMa ¥ BEICBOOOXKICHHS paOOTHHUKOB,;

- OcHOBHBIE 0053aHHOCTH PAOOTHUKOB,

- OcHOBHBIE 003aHHOCTH paboTonarens (aAMUHUCTPALIUH) ;

- PaGouee Bpems 1 €ro HCOIB30BaHHE,

- [Moompenus 3a ycrenHbie pe3ynbTaThl PadoTHI,

- OTBETCTBEHHOCTD 33 HAPYLICHUS TPYAOBOW AUCIUILIIHHBL.

48. Bam HeoOXoauMO pa3paboTaTh yUpeAUTEIbHBIN ToroBop. Kakue pa3ienbl MOTYT BXOAUTH B €T0 CTPYKTYPY?
OrtBerT:

BBonnas yacTs.

- llenp 3aKkiarodueHus JOroBopa,

- HaumenoBanue u npaBoBast (hopma opraHU3aIim;

- [IpeameT AesTENbHOCTH;

- MecToHaxoXXA€HE OpTaHU3aIiH;

- O6s13aHHOCTH YYaCTHUKOB (yUpenuTeleil) Mo CO3MaHNI0 FOPUANIECKOTO JINTIA,;

- [lopsimox oOpa3oBaHMsI UMYIIIECTBA,;

- YcnoBus 006 OTBETCTBEHHOCTH KOHKPETHBIX YYaCTHHUKOB (yUpeauTesnell) Mo o0sM3aTenbCcTBaM CO31aHHOTO FOpH-
JUYECKOTO JIUIIA;

- [opsmox pacmpeneneHus MPUOBUIN U TIOTAIeHHS YOBITKOB.

- [lopsimox ynpaBieHus qeamMu I0PHITYECKOTO JIHIIA,

- [IpaBa 1 00513aHHOCTH yYACTHHUKOB (ydpenuTenei);

- OTBETCTBEHHOCTH 32 HapyIIEHHUE JOTOBOPA,

- YcroBus ¥ MOPSAIOK BBIXOJA YYaCTHUKOB (YUpeauTeneil) u3 cocTaBa OpraHu3aliy U PUHATHS HOBBIX YJICHOB,;
- [Topsnok paccMOTpeHUs CIIOPOB;

- [opsmok M3MEHEeHHs U paCTOPKEHUS IOTOBOPA, PEOPraHU3aliH U JINKBUAAIUN FOPUIUIECKOTO JIHIIA.

49. Bam HE0OX0AMMO MPUCBOUTH TPH(] CEKPETHOCTH HA TPYIITY JTOKYMEHTOB, CONEPKAIMX CBEACHUS, COCTaB-
JISOIINE TOCYAapCTBeHHYIO TaiHy. Kakoit aTo Oyner rpud?
OrtBert: [pud «CoBepiIeHHO CEKPETHOY.

50. Bam HE0OX0OIMMO MPHUCBOUTH TPH( CEKPETHOCTH HA IPYIITY JOKYMEHTOB, COAEPKAIINX CBEICHUS OOJIBIION
rOCYAapCTBEHHOH BaKHOCTU M COCTABIISIOIINX 0CO00 OXpaHSAEMYI0 roCyJapCcTBeHHYIO TaiiHy. Kakoii aTo Oyner
rpud?

Ortert: ['pud «Ocoboii BaxKHOCTHY.

51. Bam Heo0X0IUMO MPHUCBOUTH TpU() CEKPETHOCTH HA TPYIITY JOKYMEHTOB, COACPIKAIINX CBEJCHHUS CITykKeO-
HOTO XapakTepa, He sSBISIONINeCcs TOCyIapCTBeHHOH TaiiHoi. Kakoii 3To Oymet rpud?

OtBert: ['pud «CexpeTHON.

Onepatop 30 000 "KomnaHus "TeH3op"

JOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO

COIrNACOBAHO ®re0y BO "PIrPTY", PIPTY, Mepdunbes Cepreii Banepbesny, MpocTtas noanucb
3aBenytowmii kadeapor TMKY




