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1. OBHIUE MMOJOXEHUSA

OrneHOYHBIE MaTepHaIbl — TO COBOKYITHOCTh Y4eOHO-METOMNIECKIX MaTepHaaoB (KOHTPOIBHBIX 3a/1a-
HUH, onrcanuii (hopM ¥ TIporeTyp MPOBEPKH), IpeaHA3HAYECHHBIX JJISI OLEHKH KadecTBa OCBOEHUS 00yJaroIu-
MHUCS JaHHOW guciuiuinHbel kak yactu OITOIT BO.

Lenr — oneHUTH COOTBETCTBHE 3HAHWI, YMEHUN W BJIaJCHUH, MPUOOPETEHHBIX 00YYarOMIMMCS B TIPO-
1ecce M3y4eHHs TUCIUILTUHGL, mensM U TpeboBanusm OIIOII B xome mpoBeneHnsT MPOMEXYTOYHOM aTTecTa-
1Y,

[IpomexkyTodHast aTTecTalys MPOBOIUTCS B popMe 3adeta. B OwmteT Briroyaercst 10 TECTOBBIX BOMPO-
COB W TPH MPAKTHKO-OPUEHTHPOBAHHBIX 3aJJaHHUSI OTKPHITOTO THTIA.

KonndaecTBo MpakTHKO-OPUEHTUPOBAHHBIX 3aJJaHUH JTOJDKHO OBITH HE MEHee | Ha KaK/bli MHIUKATOD
KOMIIETCHIIMY UM MUHUMYM 3, €CJIM B TUCHUILUIMHE BCETO OAMH UHIUKATOP.

2. MACITIOPT OHEHOYHBIX MATEPUAJIOB IIO JUCHUIIJIMHE

Ne KonTposupyeMsie pa3aeibl (TeMbl) AUCHHIIMHBI Kon xontpo- | HaumeHoBaHue
n/n (pe3yabTaThl O pa3aesiam) JINpyeMoi OLICHOYHOI0
KOMIIeTeHIN U cpelacTBa
(niu eé yacTm)
1 2 3 4
1 | Momynb. Ponb nenonpou3BoACcTBa B SKOHOMHYECKOH 1 IIK-5.2 3ager
YIPABJIECHYECKOU EATEIbHOCTH
2 Il Monyns. [IpaBuna cocraBieHus: 1 0pOpMIICHUS TOKY- [K-5.2 3ager
MEHTOB
3 11 Monyns. JlokymeHTHpOBaHNE OPTaHU3aMOHHO- IIK-5.2 3ager

pacnopsaIUTENbHON NeATENbHOCTH. JJOKyMEHTUpOBaHUE
JIEATEIIbHOCTH KOJIJIErMaJIbHBIX OPTaHOB

4 IV Mopayne. Opraamu3anus JeioBoi NepernucKu I1K-5.2 3ager

5 | V Monyne. MHpOpManIOHHO-CTIPABOYHBIE TOKYMEHTHI I1K-5.2 3ager

6 | VI Moaynb. JIoKyMEHTHI 110 JINYHOMY COCTaBY I1K-5.2 3ager

7 | VIl Monynb. Opranusanus ciryObl JeTOMPON3BOICTRA. [K-5.2 3ager
CucremMaruzaiysi JOKYMEHTOB

8 | VIl Mogyns. Oprauzanusi pexuMa CeKpETHOCTH Ha [1K-5.2 3ager

HpEANPUATUN




3. OIIMCAHME MTOKA3ATEJIEN U KPUTEPUEB OLIEHUBAHUSI KOMIIETEHIIA

ChopMHpOBaHHOCTH KaX 10 KOMIIETCHIIMU B PAMKaX OCBOEHHSI JAHHOW AMCLUIUIMHBI OLIEHUBAETCS 110 TPEX-
YPOBHEBOH LIKaJe:

1) MIOPOTOBBIA YPOBEHb SIBIISIETCS 00s3aTEIbHBIM IS BCEX OOYyYaroOIIMXCsl MO 3aBEpPLICHUH OCBOCHUS
JUCLIIINHBL;

2) MPOABHHYTHII  YPOBEHb  XapaKTEpU3yeTCs  MPEBBILICHHEM
c(hOPMHUPOBAaHHOCTH KOMIIETEHLIMH 10 3aBEPIICHUN OCBOCHUS TUCIUILINHBL;
3) STAJIOHHBI YPOBEHb XapaKTEPU3YeTCs MAKCHUMAaIbHO BO3MO)KHON BBIPAKEHHOCTBIO KOMIIETCHIMHA U
SIBJIIETCS] BAKHBIM Ka9€CTBEHHBIM OPUEHTHPOM AJISI CAMOCOBEPIIEHCTBOBAHUS.

MHUHHMAaAJIBHBIX XapaKTEPHUCTHUK

Wrorosas oneHka No AMCLUMIUIMHE BBICTABISETCA IO LIKAJIE «HEYIOBIETBOPUTEIBHO», «YAOBIETBOPUTEILHOY,
«XOpOIIO» U «OTITHYHO».

OneHka «HeyI0BJIeTBOPUTEJBHO» BBICTABIISETCS CTYJAEHTY, KOTOPBIH HE BBINOJHUI BCE NMPENyCMOTPEHHBIE
3aJaHus Ha yPOBHE IIOPOTOBOTO.

OueHka «ya0BJIETBOPUTEIbHO» BBICTABIISICTCS CTYIEHTY, KOTOPBIA BBIIOJHWI BCE MPENyCMOTPEHHBIE 3aja-
HUS Ha YPOBHE ITOPOTOBOTO.

OneHka «XOpOIIO0» BBICTABISETCS CTYJIEHTY, KOTOPBII BBHIIIOJHWI BCE MPEAYCMOTPEHHbBIE 3aJjaHHs HAa YPOBHE
MIPOJBUHYTOTO.

OueHka «OTJIMYHO» BBICTABIISETCS CTYACHTY, KOTOPBIM BBIITOJIHII BCE MPETYCMOTPEHHBIE 3aJaHH HA YPOBHE
3TaJIOHHOIO.

a) onucadue Kkpumepuees U UWKajibl OYeHUeaArHUusl mecmupoearnusl:

Illkana oyenuganusn Kpurepuii

OTJIIMYHO YpOBEHBb YCBOCHUS MaTepHaia, IpeayCcMOTPEHHOTO IPOrpaMMOH: Tpo-
(3TaJIOHHBINA YPOBEHB) LICHT BEpHBIX OTBETOB Ha TECTOBBIE BONpockl oT 85 mo 100%
XOpOIIO0 YPOBEHb YCBOCHHS MaTepHaa, MpeyCMOTPEHHOTO MTPOTrPaMMOA: TIpO-
(IpOIBUHYTHIN YPOBEHB) LIEHT BEpHBIX OTBETOB Ha TECTOBBIE BOMPOCH! OT 75 10 84%
yJIOBIIETBOPUTEIHHO YPOBEHb YCBOCHUS MaTepHaia, IpeayCMOTPEHHOTO TIPOrpaMMOH: Mpo-

IICHT BEPHBIX OTBETOB HA TECTOBBIE BONIPOCHI OT 65 10 74%
YPOBEHb YCBOSHHSI MaTe€pHaa, PeyCMOTPEHHOTO ITPOTrPaMMOA: TIPO-
IIEHT BEpHBIX OTBETOB Ha TE€CTOBHIE BOMPOCkI oT 0 10 64%

(TIOpOTOBEII YPOBEHB)
He ynoBierBopuTensHO

6) onucaHue Kkpumepuee U WKajibl OYyeHUuearusl npakmuKo-OpuerRmupoeanHoco 3a0anus omKpsvlmoeco muna.

IxaJja oneHUBaHUA
5 6ayuioB

Kputepuii
CTyneHT B OJTHOM 00beMe OTBETHII Ha BOTIPOC, JIajl apryMEHTHPOBAHHBIC

(3TaNOHHBINI YPOBEHD)

IIOACHCHUS, ITOKa3aja CIIOCOOHOCTH JIOTHYHO M3JIaraTh MaTtepuai, OTBETUII
Ha BCC JOMOJHUTCIIBHBIC BOIIPOCHI IIPEOAaBaTCIIA

3 Gamna
(TpOABUHYTHINA YPOBEHB)

CTy/leHT B TOCTAaTOYHOM 00ObEME OTBETHII Ha BOIIPOC, Ha HABOSIINE
KOMMEHTapHUH PEarupoBai aeKBaTHO, POIOJKAS JIOTHKY U3JI0KCHHUS,
OTBETWJI Ha JIONOJHHUTEIHHBIE BOITPOCHI MPETOIaBaTelNs

1 6anna CTyneHT OTBETHII Ha BOIIPOC YaCTUYHO, HA HABOMAIINE BOIMPOCHI HE CMOT
(TIOpOTOBBIH YPOBEHB) OTBETHUTH, HE OTBETHJI HA JOIOJHUTEIBHBIE BOIIPOCHI MIPENO1aBaTENs
0 6amtoB CTyneHT He OTBeUas Ha BOIIPOC

Ha 3auer BeiHOCUTCS 10 TECTOBBIX BOMPOCOB M 3 MPAKTHKO-OPHEHTHPOBAHHBIX 3aJ[aHUsI OTKPBITOTO TH-
na. CtyneHT MoxeT Habparh MakcuMyM 20 6annoB. MTOroBeI CyMMapHBI 0ajul CTYJCHTa, TOMYYCHHBIH TPU
MPOXOXKIACHUU MPOMEXYTOUHON aTTeCTALMH, NEPEBOJUTCA B TPAJULHUOHHYIO (OPMY MO CHCTEME «OTIUYHOM,
«XOPOLLIOY», «YAOBIECTBOPUTEIBLHOY, «HEYOBICTBOPUTEIHHON.

HIxana oueHuBaHUS Kpurepuii

OTJINYHO 17 — 20 6ayuioB

(3TaJIOHHBIN YPOBEHb)

OO0s3aTeNbHBIM YCIIOBUEM SIBIISIETCS BBIIOJTHCHIHE




XOPOIIIO 13 — 16 GamioB BCEX IMPEAYCMOTPECHHBIX B TCUECHHUE CEMECTpa 3a-
(PO/IBHHYTHIF YPOBCHS) NaHuil (Ha NPaKTHYECKUX 3aHATHAX M HPH CaMO-
YAOBIETBOPUTEIHLHO 8 — 12 dayuioB o
. CTOSITENBHOM paboTe)
(TIOpOTOBEII YPOBEHB)
HEYIOBJIETBOPHUTEIBHO 0 — 7 6ayoB CTyneHT He BBITIONHWI BCEX TPEIYyCMOTPCHHBIX B

TEUYEeHHE CEeMEeCTpa TEeKYIIHUX 3aJaHuil (Ha MPaKTH-
YECKUX 3aHITHUSAX U ITPH CAMOCTOSTEIILHON padoTe)

8) onucanue Kpumepues u WKAIbl OYeHUBAHUsL KYPCOBOU pabombl:

IMIxana
OLlCHUBAHUA

Kpurepuii

5 6annoe | —

CTYIEHT OIpENeNsIeT pacCMATPUBAEMBIE MOHATUSA YETKO W IOJIHO, MPUBOIS COOTBETCT-
BYIOIIIUE IPUMEDHI;

CTYACHT yMEJIO UCTIONb3yeT PUEMbI CPaBHEHHUSI U 0000ILEHHS IS aHAIN3a B3aUMOCBSI-
31 MIOHATHUH U SBICHUH, CIOCOOEH OOBSCHUTD albTEPHATUBHBIC B3IVISIBI HA paccMaTpH-
BaeMylo npoOieMy W OPUHTH K cOalaHCUPOBAHHOMY 3aKJIIOYEHHUIO, AHUATAa30H HCIOJb-
3yeMOoro MH(GOPMaMOHHOTO MPOCTPAHCTBA (CTYIEHT UCIOJIB3yeT OOJBIIOE KOINYECTBO
Pa3INYHBIX HCTOYHUKOB HH(OPMALIUH);

MPUCYTCTBYIOT SICHOCTh M YETKOCTh H3JIOXKEHHA, JIOTHMKAa CTPYKTYPUPOBAaHHS JOKa3a-
TEJIbCTB, BBIABUHYTHIE TE3HUCHI COMPOBOXKIAIOTCS I'PaMOTHOW apryMeHTauued, IpHBO-
JITCS pa3lIMYHbIE TOYKU 3PEHUS U UX JINYHASI OLICHKA,

pabora oTBeyaeT OCHOBHBIM TPEOOBAHUSAM K O(GOPMIICHHIO W HCIOJB30BAHUIO ILIUTAT,
COOJIIONICHNE JIEKCHYECKUX, (PPa3eosornyeckux, rpaMMaTi4ecKuX M CTUIMCTHYECKUX
HOPM PYCCKOTO JIUTEPATYPHOTO SI3bIKa;

Ha 3alUTe CTYICHT OTBEYaeT Ha BCE BOIMPOCHI MperoaaBaTessi, 0O0OCHOBBIBAS CBOHl OT-
BET.

4 6anna | —

CTYIIEHT OIIpeNleNsieT paccMaTpUBaeMble MOHITHA YETKO W TMOJHO, OJHAKO COOTBETCT-
BYIOHII/IC anMepH HC HpI/IBO[IﬂTC}I;

CTYACHT HE WCIOJIb3YyeT MPHUEMBbl CPaBHEHUS U OOOOIIEHUs ISl aHAIM3a B3aWMOCBSI3U
HOHHTI/II71 nu HBJ'IeHI/II‘/'I, paCCManI/IBaeT TeMy OILHOCTOpOHHe, KOJIMYECCTBO NCTOYHHUKOB HUH-
(hopMaIu HeTOCTaTOYHO;

JIOTHKA U3JIOKECHUST MaTePHAJIOB COOJIIOICHA, OHAKO BBIBUHYTBIC TE3UCHI HE BCEra CO-
MIPOBOXKAAFOTCS TPAMOTHOM apryMeHTaIe!, CIeTIaHbl HEKOTOPhIE BHIBOJIBL;

paboTa OTBEUaeT OCHOBHBIM TPeOOBaHMSM K O(QOPMIICHHIO W HUCIOJNB30BAHUIO IIWTAT,
COONFOZICHHNE JIEKCUYECKUX, (Pa3eOOTHUECKUX, TPaMMATHYECKAX M CTHIIMCTHYECKHUX
HOPM PYCCKOTO JINTEPATyPHOTO S3BIKA;

Ha 3allUTe CTYICHT OTBEYAeT Ha OOJBIIMHCTBO BOIIPOCOB MpernoaBaresi, 000CHOBBIBAS
CBOM OTBET.

3 oann —

CTYIEHT HE JOCTAaTOYHO YETKO ONpeelsieT paccMaTpuBaeMble MOHATHS, PUMEPHl HE
IIPUBOJATCA,

CTYICHT HEJI0CTAaTOYHO MCTIONB3yeT HCTOYHUKH HH(OpMAIInH;

10 TEKCTY HapyllleHa JIOTHKA U3JIOKEHHsI MaTepHajia, TEKCT OTPBIBOYHBIH, B psizie cilyda-
€B OTCYTCTBYET apryMEHTallUs, HEJOCTATOYHBIH 0030p pa3jMYHBIX TOYEK 3PEHHS, OT-
CYTCTBYET X JINUHAasI OIICHKA,;

pabora He TOJIHOCTBIO OTBEYAET TPEOOBaHHSAM K O(OPMIICHHIO, OTCYTCTBYIOT IUTATHI,
BBISBJICHBI JIEKCHUECKHE, (HPa3eoIOTHUECKUE, TPAMMATHYeCKHe U CTHIMCTUYECKUE 3a-
MEUYaHHS;

Ha 3aIUTE CTYIEHT OTBEYAET Ha MEHBIIYIO YaCTh BOIIPOCOB IIperoaBaTels KpaTko, 0e3
00BSICHEHHH.

26anna | —

CTYACHT HC pacCMaTpUBACT OCHOBHBIC TOHATHA TEMbI, IPUMEPLI HE IPHUBOAATCA,
CTYACHT HEAOCTATOYHO UCHOJb3YECT UCTOYHUKHA I/IH(l)OpMaI_[I/II/I;

II0 TEKCTY Hapyl€Ha JIOTMKa U3JIOKCHHA MaTepuaia, TEKCT OTpLIBO‘IHLIfI, OTCYTCTBYET
apryMmeHTanus, He[[OCTaTO‘{HBIﬁ 0630p PA3JIMYHBIX TOYCK 3pCHHA, OTCYTCTBYCT UX JIMY-




IMIkana

Kpurepuii
OLlCHHBAHMA

Hasl OIICHKA, HE JI0 KOHIIA PacKpbITa TeMa UCCIIEIOBAaHUS;

— pabora He OTBeyaeT TPeOOBaHUAM K 0(OPMIICHHUIO;

— paboTa BHINOIHEHA HE M0 TeME UCCIIEIOBAHUS;

— Ha 3aIIUTe CTYJCHT HE OTBEYAET Ha BONIPOCHI IPENO/IaBATEIL.

4. TATIOBBIE KOHTPOJIBHBIE 3AJIAHUSA NJIN UHBIE MATEPHUAJIBI

Kon xommerenmun/ Conep:xanne KOMIeTEeHIUH/ MTHAUKATOPA
HHIUKATOPA
IIK-5 Crioco0eH OCyYIIEeCTBISATh CTPATETHUECKOe YIPABICHNE KIIFOUEBBIME YKOHOMHUYE-
CKMMH IOKa3aTeIsIMU B OM3HEC-TIPOIiecCaMu
OIIK-5.2 OpranuzyeT KOMaHIHYIO paboTy KOJUIEKTHBA Ul PEHICHUS SKOHOMHUYECKHX 3a-
J1ad ¥ PyKOBOJCTBO UM

a) munoesle mecmaoesle 60npocobl:

1. YaudumnmpoBanHas cucteMa JOKyMEHTAI[UH—3TO:

- COBOKYITHOCTb JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C PEIIAEMBIMH 33aJ]a4aMH; -COBOKYITHOCTh JIOKY-
MEHTOB, CBSI3aHHAs €IUHOOOPa3HBIMU MPAaBUIAMH O(POPMIICHHUSL.

- cucTeMa JOKYMEHTAllMH, CO3/IaHHAs N0 eIUHBIM NMPABUJIAM U TPeOOBaHHUAM, cofep:kamas uH(popma-
LHM10, He00XOMMYI0 ISl YIIPaBJIeHUsI B OIlpeAe/eHHOM cdepe aesiTeJbHOCTH

- COBOKYIIHOCTb JOKYMCHTOB, YCTAHOBJICHHBIX B COOTBCTCTBHHU C pCIIACMBIMHU 3aJladaMU; -COBOKYITHOCTDH JIOKY-
MEHTOB, CBSI3aHHAs €IUHOOOPa3HBIMU MPaBUIAMH O(POPMIICHHUSL.

2K cucreme opraHuM3aliOHHO-PACIIOPSAUTENILHON JOKYMEHTAIMH OTHOCATCS (HECKOJIBKO BapHUaHTOB BEPHBIX
OTBETOB):

-pacnopsiauTeIbHbIE

-OpraHu3aluoHHbIe

-CTaTUCTHYECKUE

3.JIo0KyMeHT, coCTaBIsIeMBbIH JIJISl TIOSICHEHUS OTACIBHBIX ITOJIOKEHUH paOoTHI (TIPOEKTa, 0TYETA, Pa3pabOTKH)
-00BICHUTEIIbHAS 3aITHCKA

-TOKJIAHAA 3aIMUCKa

-aKT

4. JlokanmpHBIE HOPMATHUBHBIE aKTHI 3TO:

- IPaBOBBIE IOKYMEHTHI, yTBepXkAaeMble (heaepaibHBIMU U PETHOHAIBHBIMU OpPraHaMH BJIacTH

- JOKYMEHTBI, KOTOpPbIE CO3JaeT OPraHu3ams B paMKax CBOMX KOMIICTCHIHH C ONOPOM HA HOPMBI TPY-
AOBOI'0 32KOHOATEJIbCTBA

- IOKYMEHTBI, KOTOPBIE CO3/IaeT OpraHu3allMs B paMKax CBOUX KOMIIETCHIMH W yTBEp)KJIaeMble (erneparbHbIMUI
U PETHOHAIBHBIMHU OpraHaMH BIacTH

5. Kaxkoro crioco0a perucrpariiy He CyIIeCTBYET:
—KypHaJbHbII
-KOHTPOJIbHBIN

-KapTOYHBII

6. CKOJIbKO HACUUTEHIBAET IIOASTAIIOB J3TaIl <<I[eJ'IOHpOI/I3BOI[CTBO B ,I[OpeBOHIOLIHOHHOﬁ Poccum»?

7.KaxuM U3 iepeuncIIeHHBIM HOPMATHBHBIX aKTOB PYKOBOJICTBYETCS ciryxk0a JIOY:



-IOJIOKCHHUEM
-IIOCTAHOBJICHUCM
-A0TrOBOpPOM

8.Ileyarh cTaBUTCS HA MUCHMAX:
-peKJIaMHBIX

-rapaHTHHHBIX
-HAITIOMUHAHAIX

9.B nokymeHTax (IpuKa3, paclopshKeHHE) OpraHu3alvid, IeHCTBYIOIUX Ha MIPUHIUIAX SAMHOHAYAIIHS, & TAKXKE
TOKYMEHTaX, aJ[peCOBaHHBIX PYKOBOJCTBY OPTraHU3AINH, TEKCT H3JIararoT:

-OT TPETHETO JIMIIA MHOKECTBEHHOT'O YUCIIA

-0T NEePBOro JUIA eJUHCTBEHHOr0 YUCJIa

-OT TPETHETO JUIa €AUHCTBEHHOTO YHCIIa

10. BeiGepuTe npaBuIIbHOE YTBEPIKICHHE:

-TEKCT IIPOTOKOJIA COCTOUT U3 BBOJHOMN YacTH

-TEKCT IIPOTOKOJIA COCTOUT U3 OCHOBHOM YacTH

-TEKCT MPOTOKO0JIA COCTOUT U3 JABYX YacTeil: BBOJHOM U OCHOBHOM

11. JlokyMeHT, COCTaBIEHHBIH IJIs IIOATBEP KICHHUS YCTAHOBJICHHBIX ()aKTOB, COOBITHIA, TeWCTBUI:
-[IPOTOKOJ

-CIpaBKa

-aKT

12. K xakoMy moJ3Tany OTHOCUTCS CICAYIOMINI TOKYMEHT: «YUpexaAeHUs ISl yIpaBiIeHus TyOepHuii»?
- «KoJse:kckoe 1eJ10pOU3BOACTBOY,

- «MHMHHCTEPCKOE AETONPOU3BOACTBOY,

- «I[Ipuka3Hoe JeNonpOU3BOIACTBOY.

13. K 06s13aTensHBIM JIOKaJIHHBIM HOPMATUBHBIM aKTaM OTHOCSTCS:
a) [IpaBujia BHyTPEHHET0 TPYAOBOI0 PaCOPsIKa

0) [onoxxeHne 0 KOMMepUYECKOW TaliHe

B) Ilonoxenune 00 aTTecTanyuu

14. ConHast HOMEHKJIATypa JIe] BBOIUTCS B JCHCTBUE:
-110 Mepe HaI0OHOCTH

-c Jexka0dps TeKyuero roaa

-c 1 ssHBaps ciemyromniero KajJeHaapHOro Toaa

15. OcHoBHbIE YepThl « MUHUCTEPCKOTO J1EJIONPON3BOIACTBAN?

(mpyHUUN eIMHOHAYANMS, YHUPUKALUA (POPM TOKYMEHTOB, YeTKasi (pUKCALMA ITANOB PadoThI C JOKY-
MEHTaMHU)

16. JIokyMeHT, UMEIOLINI 3apaHee OTIEYaTaHHBIA MMOBTOPSIOIIMKCS TEKCT (4acTh TEKCTa) U cBOOOJHOE MoJie
JUTS HAaHECEHHs COAEp)KaTeNbHON YacTH TEKCTa JOKYMEHTa HEMOCPEACTBEHHO IPH €ro IMOATOTOBKE — 3TO
(TpadapeTHbIii TIOKYMEHT).

17. JlokyMeHT, CO3JaHHBIN IOPUINYECKUM WM (PU3MYECKUM JIULIOM, O)OPMIIEHHBIN U yIOCTOBEPEHHBIH B yCTa-
HOBJIEHHOM IIOPSAJIKE — 3TO (opuuuaabLHBII TOKYMEHT).

18. JIBukeHre JTOKYMEHTOB B OPraHHM3aI[MK C MOMEHTA MX CO3/IaHMs WM TIOJyYEeHUs 10 3aBEPIICHHs UCIIOIHE-
HUS WM OTIIPABJIEHUS aapecary — 3TO (moxymeHTOOOOPOT).

19. Otpacnb neaTenbHOCTH, OOSCIIeUYnBAIONIasi JOKYMEHTHPOBAHUE U OpPraHU3aIMi0 paboThl C OUIHATEHBIMU



JOKYMEHTaMHM — 3TO (memompou3BOACTBO).

20. YucTeiit mucT GyMard ¢ 4aCTHYHO HaredyaTaHHBIM TEKCTOM (PEKBHU3HUTAMH, JIOTOTHIIOM aJpecaHTa) u CBO-
OOIHBIM MECTOM JJISI OCHOBHOT'O TEKCTA — 3TO (01amK).

21. ®duznuecKoe Wi IOPUINIECKOE U0, CO3aBIlee JOKYMEHT — 3TO (aBTOp MOKYMEHTA).

22. O0s13aTeNbHBIN dIIEMEHT 0(OpMIICHHS OQHIMATLHOTO JTOKYMEHTa (aBTOp, aJpec, TEKCT, MOAMUCH U Jp.) —
3TO (peKBHM3UT TOKyMeHTA).

23. JleATenbHOCTh 0 YCTAHOBJICHHUIO MPAaBHJI U XapaKTEPUCTUK B IENSAX HX JOOPOBOJLHOTO MHOTOKPATHOTO
WCIIOJIb30BaHUS, HAMPABJICHHAS HA JJOCTH)KCHUE YIIOPSIOYCHHOCTH B chepax MPOU3BOJCTBA U OOpaIleHus mpo-
JIYKIIMH U TIOBBIIIEHUS KOHKYPEHTOCIIOCOOHOCTHU MPOIYKIIMH, padOT WK yCiIyr. Pe3ynbraTel paboThl 10 CTaH-
IapTu3anuu oQOPMIISIOTCS B BHJIE CTAHJAPTOB — 3TO (cTanpapTuzanus).

24. YcraHOBJIEHHE MaKCHMaabHOTO €IMHOOOpa3sHOro Habopa PEKBU3MTOB, (HOPMATOB Oymard, MPUMEHCHHUS
«CTaHIAPTHEIX» 000POTOB PEYH — ITO (ynuduxamusi).

25. JlokyMeHT, B KOTOpOM HH(OpMalus NpPEACTaBlIcHA B 3JCKTPOHHO-IM(pOBO (opMe — 3TO
(31eKTPOHHBIIi TOKYMEHT).

26. Kommiekc opraHn3aiioHHbIX, TEXHUYECKUX U HHBIX MEPONPUSTHI, HATIPABIICHHBIX Ha 00eclieueHue coxpa-
HEHUS B TallHE CBEJEHUMN, COCTABIISIIOLINX TOCYJAPCTBEHHYIO TallHY — 3TO
(pe’KuM CeKpPeTHOCTH).

27. 3ammiiaeMble TOCYIapCTBOM CBEIEHHS B OOJAaCTH €ro BOCHHOH, BHEIIHETIOIUTUYECKOW, SKOHOMHUYECKOM,
pa3BenbpIBaTENFHOM, KOHTPPa3BEABIBATEIFHONW U OIlepaTUBHO-PO3bICKHON nestensHOocTH (OPJI), pacmpocTtpane-
HHE  KOTOPBIX  MOXET HaHecTH  ymepO0  OesomacHoctnm  Poccmiickoit  demepammu — 31O
(rocynapcTBeHHas TaiiHa).

28. Obmanarens (HOCUTENb) OXPAHAEMBIX CBECHH, IPEACTABISIONINX HHTEPEC TSI TPOTUBHUKA (TIPECTYITHH-
KOB) — 3TO (MCTOYHNKH KOH(PUAEHINAIBbHOMH HHpopManum).

29. KonTponupyemoe IBWKEHHE KOH(DHIEHIIMATBFHOW MOKYMEHTHPOBAHHOW HH(OpPMAIMU TIO0 pETIaMEeHTHPO-
BaHHBIM IIYHKTaM TIpueMa, 00paOOTKH, paCCMOTPEHUS, UCTIOMHEHHs], MCIIONb30BAaHUS U XPAHEHUS B KECTKUX
YCIIOBUSIX OPTaHW3allMOHHOTO W TEXHOJIOTMYECKOro obOecrieueHus: 0€30MacHOCTH Kak HOCUTeNs HHpopMaiuu,
TaK U caMOi HH(POPMAIIUU — ITO (3alMIIEeHHBbIH JOKYMEHT0000pOT).

30. INpuHiunamMu 3aceKpeUrBaHus CBEICHNN COCTABIISIONIMX TOCYIapPCTBEHHYIO TaliHY SIBJISIOTCS CIICIYIOIINE —
(3aKOHHOCTDH, 000CHOBAHHOCTH, CBOEBPEMEHHOCTD).

0) munoevie NPAKMUKO-0OPUESHMUPOGAHHBIE 3A0AHU OMKDPLIIO20 MUNA.
1. Nmeetcs psg pekeusutoB: 1, 7, 13, 19, 25. BcmomHnTe Ha3zBaHue kKaxaoro. Onpenenure, K KaKOW 4acTH J0-
KyMEHTa OHHM OTHOCSTCS (3arojI0BOYHOM, COAEPIKATEIIbHOM MiIH 0(hOPMIISIONIEH)?

OtBerT:
Ne pexBuzuTa | HazBanue pekBusura YacTb TOKYMEHTa
1 locynapcTBennstii rep6 Poccuiickoit deneparun 3aroioBoYHas 4acTh
7 Koz dopmbl tokymMeHTa 3aromoBoYHas 9acTh
13 Ccpuika Ha pernucTpanoHHBIN HOMEP U 1aTy TOKyMEHTa 3arojoBoYHas YacTh
19 OTMmeTKa 0 KOHTpOJIE 3arojgoBoYHas 4acTh
25 OTTHUCK ITeYaTu Odopmisronias 4actb

2. meercs psin pexBusuTos: 2, 8, 14, 20, 26. BcmiomanTe Ha3BaHue kaxaoro. OnpeaenuTe, K Kakoi 4acTu J0-
KyMEHTa OHH OTHOCSITCS (3ar0JI0BOYHOM, COAEPIKATENLHOM MITH O(OPMIIIONIEH )?



OTBeT:

Ne pexkBu3nuTa

Ha3Banne pekBu3znTa

YacTb JOKYyMEHTa

2

I'ep6 cyOnekTa Poccuiickoit Deneparyn

3arooBoYHas 4acTh

8 HanmeHnoBaHue opranu3anum 3aroioBOYHasI 4acTh

14 MecTo cocTaBIeHHs WIH W3JaHHsI JOKYMEHTa 3arojgoBoyYHasi 4aCTh

20 TekcT ToKyMeHTa ConepxarelibHasl 4aCTh
26 OTMeTKa 0 3aBEpEHUH KOITUH Odopmasiromas yacTb

3. Umeercs psn pexBusutos: 3, 9, 15, 21, 27. BecnomuauTte Ha3BaHue Kaxaoro. OnpeaennTe, K KaKoi 4acTu 10-
KyMEHTa OHHM OTHOCSTCS (3ar0JIOBOYHOH, COAEPKATEITLHOMN HITH 0QOPMIISIIONIEH )?

OTtBeT:

Ne pexkBu3nTa

Ha3Banue pekBU3HTA

Yactb J0KYMEHTA

3

OMbrieMa OpraHW3alliy WM TOBAapHBIA 3HaK (3HAK OOCITy-
JKUBaHMUS)

3aronoBouHas 4acTh

9 CripaBoYHbIC JaHHBIC 00 OpraHU3aIn 3arosoBoYHast 4acTh

15 aapecar 3aroja0BoYHas 4aCTh

21 OTMeTKa O HAJTMYUK TTPUTOKCHHUS ConepxarenbHasl 9acTh
27 OTtMeTKa 00 HCIIOTHUTETIE

Odopmisiromias 4actb

4. meercs psin pexBu3uToB: 4, 10, 16, 22, 28. BcmoMHuTe Ha3BaHue Kakaoro. Onpenenure, K Kakoi 4acTH J10-
KyMEHTa OHH OTHOCSITCS (3ar0JIOBOYHOM, COEPIKATENNFHON MITH O(POPMILSIOLIEH )?

OTtBeT:

Ne pexBuznTa

Ha3Banue PEKBHU3UTA

Yacth JOKYMCHTA

4

Kon opranuzanum

3arosoBouHas 4acTh

I () (o]

10 HanmeHoBaHue BUa JOKyMeHTa 3arogoBoYHas 9aCTh
16 I'pud yrBepkneHust HOKyMeHTa 3arogoBoyYHasi 9aCTh
22 [loanuce Odopmisiromias 4actb
28 OtmeTka 00 HCMIOTHEHUH JOKYMEHTa W HallpaBJIEHHUU €T0 B

Odopmirsromas 9actb

5. Mmeetcs psia pekBusutoB: 5, 11, 17, 23, 29. Becnomante HazBaHue Kaxoro. Omnpeaennure, K KaKOl 4acTu J0-
KYMEHTa OHHM OTHOCSTCS (3aroJIOBOYHOM, COICPIKATEIILHOM HUITH O(OPMIISIONICH)?

OTBeT:

Ne pexBuznTa

Ha3panue pekBU3MTA

Yacth JOKYMEHTA

5

OCHOBHOI TOCYIapCTBEHHBIN pEruCTPAIllMOHHBI HOMEp
(OI'PH) ropugugeckoro aura

3aroioBoYHas 4acTh

11 Jlara nokymeHTa 3arosioBouHast 4acTh
17 Pesomronus 3aroioBo4YHas 4acTh
23 I'pud cornacoBaHus JOKyMEHTa Odopmasiromas yacTb
29 OTMmeTKa 0 MOCTYTUIEHUH IOKYMEHTa B OPTaHU3aIHI0 Odopmisiromas yacTb

6. Nmeercs psan pexBusnToB: 6, 12, 18, 24, 30. BcnomuuTe Ha3Banue Kaxaoro. Onpenennure, K Kakoi YacTH J[0-

KyMEHTa OHHM OTHOCSTCS (3ar0JIOBOYHOM, COAEPIKATENbHON MM 0(OpMIISIOILEit)?

OTBeT:

Ne pexkBu3uTa

Ha3zBanue PECKBHU3UTA

YacTh JOKYMECHTA

6

WnenTHQUKaIMOHHBIA HOMEP HaJOroIUiaTeNbliuka / Koj
npuauHbl noctaHoBku Ha yuet (MHH/KIIIT)

3arosoBoYHas 4acTh

JJI1 aBTOMAaTHYCCKOT'O ITIOMCKa ZIOKYMCHTa)

12 PerucrpaiinoHHbIi1 HOMEP TOKYMEHTA 3arojgoBoyYHasi 4aCTh

18 3aroJioBOK K TEKCTY 3aromoBoYHas 9acTh

24 Bu3bl cornacoBaHus JOKyMEHTa Odopmasiromas yacTb
Wnentndukatop 31MeKTPOHHON KONMUM JOKYMEHTa (OTMETKa

30 ¢ p p Y ( Odopmisiroas yactb

7. Onpe;[enHTe BU cny>1<e6H0r0 MMUCbMa MO TCKCTY NOKYMCHTA HAYMHAIOIICTOCH CJIOBAMU: «B noc)meepofcdeHue

Hawel 002080peHHOCTU bichliaem Baw .. »?




OtBet: ConpoBOJUTEIBHOE TUCHMO.

8. Onpenenure BHI CIIYy)KeOHOTO MHChMa IO TEKCTY IOKyMEHTa COIepIKallero ciosa: «Haoeemcsi Ha nonodcu-
mebHoe peuenue 60npocd ...»?
OrtBet: [Tucemo-npock0a.

9. Ompenenute BUJ CITy>)KeOHOTO MUCHMA IO TEKCTY JIOKYMEHTa HavMHAIOMIErocs cioBaMu: « Cuumaem neobxo-
oumvimM nocmasums Bac 6 uzeecmuocms o ... »?
OtBer: IIucsMo-cooOIIEHHE.

10. OmnpenenuTe BUI CITY)KEOHOTO THChMa IO TEKCTY JOKYMEHTAa HAYMHAIOIIErocs cioBaMu: «Iloomeepocoaem
nonyyeHue OOKyMeHmos ... »?
Ortser: [luceMo-nioATBEpKICHHE.

11. Onpenenute BUA CIyKEOHOTO MUCHMA MO TEKCTY JIOKYMEHTa COJICPIKAINETO CIIOBA: «...Oniamy yciye 2apam-
mupyem»?
OTtBeT: ['apanTHitHOE TUCHEMO.

12. Onpenenute BUA COy)eOHOTO MUChMa MO TEKCTY JIOKYMEHTa COJCPXKAILETO CIIOBA: «...COCMOUMCS 3ANAAHU-
POBAHHDIU CEMUHAP, 8 COOMBEMCMEUU C KATEHOAPHBIM 2PAPDUKOM, 8 PAMKAX KOMOPO2O ... »?
OtBert: [IcrMO-U3BENIEHUE.

13. Onpenenure BUJ CIIy’k€0HOTO MUCbMA IO TEKCTY JAOKYMEHTA COAEPIKAIIEro CIOBa: «...npuciawaem Bac o3-
HAKOMUMbCSL ¢ RPOOYKYUEU ... »7?
Otser: [Iucbmo-npUrIanicHue.

14. Ompenenure BuA CIy)XeOHOTO TMHCHMa IO TEKCTY ITOKYMEHTa COAEPIKAIIEro CioBa: «...Jlpednacaem Bam
B0CHONB308AMBCA YCIY2AMU Haulel GUupmbl O NOCMABKE KA4eCMEEHHO U HeO0PO2oT ... »"?
OtBert: [Iucsmo-TipenoxKeHHE.

15. Ompenenure BUA CIYyXeOHOTO MHCHhMa IO TEKCTy JOKYMEHTa COAepiKaliero ciosa: «...Obpawaem Bawe
BHUMAHUE HA MO, YMO...»?
OrtBet: [IncbMo-HanIOMUHAHKE.

16. Onpenenure Buj ciy)eOHOTO MUChMa 10 TEKCTY TOKYMEHTa COAEPIKAILEro CIIOBA! «...mpebyem He3ameonu-
MeNbHO GLINOTHUMD ... »?
Ortger: [luceMo-TpeboBanue.

17. Onpenenute BHJ CIy)XeOHOTO MUChMa IO TEKCTY JIOKYMEHTa COZICPIKAILEro CIIOBA: «...Bwvipasicaem Bam
€6010 brazo0apHocms 3a ... »7?
OrtBeT: [IuceMo-0maronapHoCTh.

18. Ompenenure BUA CIIYy:KEOHOrO MHUChMa IO TEKCTY JOKYMEHTa HAYMHAOIIEroCs clioBamu: «HMckpenne no-
30pasnsio Bac ...»?
Otser: [IucbMoO-nI031paBICHUE.

19. BaM HE0OXOMMO COCTaBUThL HHPOPMAIIMOHHO-CIIPABOYHBIH JIOKYMEHT: ciIy:Ke0Hoe mucbMo. [lepeunciure,
Kakue peKBU3uTh BaM npu 3ToM notpeOyeTcs ucrons30BaTh?

OtBeT: HauMeHOBaHUe opranuzanuu (pekBu3uT 08), cripaBovHbIe AaHHBIE 00 opranuzanuu (pekBu3uT 09), Ko
opramzanuy (pekBu3uT 04), OCHOBHOHM TroCynapcTBEeHHBIH peructparuonusiii Homep (OI'PH) ropuamaeckoro
muna (pexBusuT 05), MaEeHTH(UKAIMOHHBIM HOMEpP HAJIOroIUIaTeNbIIMKa/KO NPUYMHBI OCTAHOBKM Ha y4eT
(pexBuzut 06), nara (pekBu3ut 11), peructpauroHHBIH HOMEp (PEKBU3HUT 12), CChUIKA HAa PETMCTPALIMOHHBIN
HOoMep M mary (pekBm3ut 13), ampecar (pekBU3UT 15), 3aroioBoK K TeKcTy (pexBusut 18) (TIpum cocTaBieHUH
nucbMa Ha Onanke gopmara A4), monnuck (peKBU3UT 22), OTMETKA 00 UcTIONHHUTENE (PEeKBU3UT 27), B COIIPOBO-
JUTENBHBIX MUChMax — OTMETKA O HAJIMYUH NMPUIOKEHUH (peKBU3UT 21), B TapaHTHHHBIX MHCbMaX — OTTUCK IIe-
yatu (pexkBu3uT 25).

20. Bam HeoOX0nMMO COCTaBUTh MH()OPMALMOHHO-CIIPABOYHBINA JOKYMEHT: JOKJIagHas 3anucka. [lepeuncnu-



Te, KaKie PeKBU3UTHI Bam 1py 3TOM moTpedyeTcst HCTIONb30BaTh?

OtBeT: HauMeHOBaHUE opranu3aunu (pexBu3uT 08) (A7 BHYTpEeHHEH — HAUMEHOBAaHUE CTPYKTYPHOTO MOJpa3-
JieTiCHHs), HAMMEHOBaHUE BUA JoKyMeHTa (pekBu3uT 10), gata (pexBu3uT 11), perucTpaunoHHbIN HOMEp (peK-
BI3UT 12), MecTo cocTaBiieHUs (peKBU3UT 14) (U1 BHENTHEH MOKIaIHOM 3almcKy), aapecar (pekBU3UT 15), 3a-
TOJIOBOK K TeKCTY (pekBH3HT 18), TekcT (pekBu3ut 20), moanuck (peKBU3UT 22).

21. BaM He0oOXOIUMO COCTaBUTh MH()OPMAIIMOHHO-CIIPABOYHBIN JTOKYMEHT: ciy:Ke0Hasi 3amucka. [lepeunciu-
Te, KaKhe PEeKBU3UTHI Bam mpu 3ToM OTpedyeTcs NCIOJIb30BATh?

OTBeT: HAMMCHOBAaHUE CTPYKTYPHOTO mojpaseineHus (peksusut 08), HauMeHOBaHUE BUAA JOKyMEHTa (PEKBU-
sut 10), mata (pexBu3ut 11), perucrpannoHHbI HOMEp (PEKBU3UT 12), 3ar0I0BOK K TeKCTy (pekBu3uT 18), an-
pecar (pekBusut 15), TekcT (pekBu3UT 20), MOAMHUCH (PEKBU3UT 22).

22. Bam HE0o0XOIUMO COCTaBUTh MH(POPMAITMOHHO-CIIPABOYHBIN JOKYMEHT: 00bsICHUTEbHAs 3anucka. [lepe-
YHCIINTE, KaK1e PeKBU3UTHI BaM npu 3ToM notpelyeTcs ucmonb30BaTh?

OtBet: HauMeHOBaHUe opranu3aunu (pexBu3uT 08) (A7 BHYTpEeHHEH — HAMEHOBAaHUE CTPYKTYPHOTO MOJpa3-
JieTicHHs), HAMMEHOBaHUE BUIa JoKyMeHTa (pekBu3uT 10), nata (pexBu3ut 11), perucrpaunoHHbii HOMep (peK-
BI3UT 12), MecTo cocTaBiieHUs (peKBU3UT 14) (U1 BHENTHEH MOKIIaIHOM 3almcKy), aapecar (pekBU3UT 15), 3a-
TOJIOBOK K TeKCTy (pekBu3uT 18), Tekct (pexkBm3ut 20), moanuch (PeKBU3UT 22).

23. Bam HeoOXomuMo COCTaBHTh MH(OPMAIMOHHO-CIIPABOYHBIN JOKYMEHT: 3asBjeHue. [lepeuncnure, Kakue
pexBH3UTHI Bam mpu 3ToM noTpedyeTcs HCToIb30BaTh?

OTBeT: HauMEHOBaHHUE BUJa NOKYMEHTA, Jara, pCI‘I/ICTpaHI/IOHHIﬂﬁ HOMCpP, aapecar, (baMI/IJ'II/ISI, JOJDKHOCTbD 3asi-
BUTEJNA U MOApa3zieleHue, B KOTOPOM OH paboTaeT (Juis COTpyIHHKA OpraHU3aluu), WIN aJpec 3asiBUTENS: M0
HBIA AOMalIHUHK azxpec, TenedoH (U1 aBTOpa 3asBJICHUs, HE SBISIOLIMMCS COTPYIHHKOM OpPTaHU3ALNH), MMOJI-
IUCh.

24. Bam HE0OX0IUMO COCTaBUTHh HH(OPMAITMOHHO-CITPABOYHEIIN TOKYMEHT: clpaBKa. [lepeunciure, kakue pex-
BH3HUTHI Bam mipu 3ToM noTpedyeTcs HCIoIb30BaTh?

OTBeT: HaUMEHOBaHUE OpTraHM3aluy (A7 BHYTpPEHHEH — HaUMEHOBAaHHE CTPYKTYPHOTO MOJpa3JeNeHus), Ha-
nMeHoBaHue Buaa gokymenrta (CITIPABKA), nata u peructpaiiioHHBIH HOMEp, MECTO COCTABIEHUS (JI1 BHEIL-
HEeH CHpaBKH), aJipecar, 3aroJoBOK K TEKCTY (s crpaBkd, opopmieHHol Ha popmare A4), MOMMUCH, OTTUCK
neyary (JUist CIpaBKU OUOTrpaguuecKoro U pHUHAHCOBOTO XapakTepa).

25. Bam Heo0X0aMMO COCTaBUTh MH()OPMALMOHHO-CIIPABOYHBINA JOKYMEHT: cBoAKa. llepeuncnure, kakue pek-
BU3UTHI Bam mpu 3ToM noTpebyeTcst HCHoNb30BaTh?

OTBeT: HaMEHOBaHME CTPYKTYPHOTO MOApA3/eNieHusl, HAMMEHOBAaHNE BUa IOKYMEHTa, laTa JOKYMEHTa, pe-
TUCTPAaLMOHHBIA HOMED, a/Ipecar, 3aroJI0BOK K TEKCTY, TEKCT, OATHUCH.

26. Bam HeoOX0MMO COCTaBUTh HH(POPMAIMOHHO-CIIPABOYHBIN JOKYMEHT: 3aKjao4eHne. [lepeuncinre, kakue
peKBU3UTH BaM nipu 3TOM noTpedyeTcs UCoab30BaTh?

OTBeT. HauMMEHOBaHHME BHJA JOKYMEHTA, JaTa JOKYMEHTa, PErHCTPALMOHHBIA HOMEp, 3arojIOBOK K TEKCTY,
TEKCT, TIOAIHUCH.

27. Bam He00X0AMMO COCTaBUTH HH(OPMALIMOHHO-CIIPABOYHBIN TOKYMEHT: 0T3bIB. [lepeunciure, kakue peKBu-
3uThl Bam nipu 5ToM noTpedyeTcst HCIONb30BaTh?

OTBeT: HaMMEHOBaHME BHIA JTOKYMEHTa, JaTa JOKYMEHTa, PErHCTPAIMOHHBIA HOMEp, 3aroJIOBOK K TEKCTY,
TEKCT, TIOATHCE.

28. Bam HE00XOIMMO COCTaBHUTh PACIIOPSIUTENBHBIN TOKYMEHT: npuKa3. [lepeunicnure, kKakiue peKBU3UTH Bam
MIPH 3TOM TIOTPEOYETCsI UCTI0JIE30BATH?

OtBet: 01 — T'ocynapctBennsiii ['epd Poccuiickoit denepaunu, eciu 310 coorBercTByeT [lonoxenuro o Tocy-
napctBeHHoM ['epOe PD. Ha 3tom mecTe Takxke MokeT ObITh NoMeleH repd cyobekra Poccuiickoit denepanun
(02) nm nzoOpakeHa CUMBOJIMKA (IMOIeMa, JIOTOTHII, TOBapHbBIN 3HaK) opranu3zaiuu (03), 08 — HauMeHOBaHHE
opranusanuy, 10 — HauMeHOBaHUE BHJA JOKyMEHTa, 11 — nara mokymeHTa, 12 — perucTpalMoHHbIN HOMEp
JOKyMEeHTa, 14 — MecTo cocTaBIeHUs WM U31aHUsI JOKyMEHTa, 18 — 3aronoBok K Tekcty, 20 — TeKcT AOKy-
MeHTa, 21— OTMETKa 0 HAIWYHU TPUIIOKEHHUs, 22 — TMOANKCh, 23 — Tpud coracoBaHus JTOKyMeHTa, 24 —
BH3BI COTJIACOBAHUS TIOKyMEHTa, 27 — OTMETKa 00 McrojHuTene, 28 — oTMeTKa 00 MCTIOTHEHUH JOKYMEHTa U
HanpaBJIeHUH €ro B J1e510, 30 — uaeHTH(UKATOP MEKTPOHHOH KOMMHU TOKYMEHTA.



29. Bam HE00XOIMMO COCTaBHUThH PACTIOPSAAMTENBHBIA TOKYMEHT: pacnopsikenue. [lepeuancnure, Kakue peKkBu-
3uThl Bam mpu 5ToM OTpeOyeTcst HCIONb30BaTh?

OtBet: 01 — TocynapctBennsiii ['epd Poccuiickoit @eneparnuu, ecim 310 coorBercTByeT [Tonoxkenuro o Tocy-
napctBeHHoM ['epOe PD. Ha atom MecTe Takke MokeT ObITH ToMelieH repb cyobekra Poccuiickoit depepanun
(02) mu n3o6pakeHa CUMBOJIHKa (3MOJIeMa, JIOTOTHII, TOBAPHBIH 3HaK) opranu3anuu (03), 08 — HanMeHoBaHHE
opram3anud, 10 — HanMeHOBaHUE BHIA JOKyMeHTa, 11 — mara mokymeHTa, 12 — perucTpalioOHHBIN HOMED
TOKyMeHTa, 14 — MecTo COCTaBIICHHUS WM U3TaHUS JOKYMEHTa, 18 — 3aroioBoK K Tekcty, 20 — TEeKCT JOKy-
MeHTa, 21— OTMETKa 0 HAIWYMU NPUIOKEHUS, 22 — MOANHCH, 23 — Tpud coriacoBaHusi TOKyMeHTa, 24 —
BU3bI COTIACOBAHUSI JIOKYMEHTa, 27 — OTMETKa 00 MCIOJHUTENE, 28 — OTMETKa 00 MCHONHEHUH JOKYMEHTa U
HaIpaBJIeHUH €T0 B Jen0, 30 — MAeHTUDUKATOP MEKTPOHHON KOMTUHU TOKYMEHTA.

30. Bam HEoOX0OMMO COCTaBUTH PacIOpPSAUTENbHBIA JOKYMEHT: yKazaHue. [lepeuncnure, Kakue peKBU3UTHI
Bawm mipu 3TOM moTpebyeTcs ncnoiap30BaTh?

OtBet: 01 — TocynapctBennsiii ['epd Poccuiickoit @enepannu, eciu 310 coorBercTByeT [lonoxenuro o Tocy-
napcteeHHoM ['epOe PD. Ha atom MecTe Takke MokeT ObITH ToMelieH repb cyobekra Poccutickoit depepanun
(02) mm n300pakeHa CUMBOIIKA (dMOJIeMa, JIOTOTHIT, TOBapHEIH 3HaK) opranu3anuu (03), 08 — HamMeHOBaHHE
opranuzauuy, 10 — HaruMeHOBaHUE BUAA AOKYMEHTa, 11 — mara mokymeHTa, 12 — perucTpaliOHHBIA HOMED
JOKYMEHTa, 14 — MecTo coCTaB/IeHHUs WK U31aHUs JOKYMEHTa, 18 — 3aroioBok K Tekcty, 20 — TeKCT JOKY-
MeHTa, 21— OTMeTKa 0 HaTu4Wu MPUIOKEHUs, 22 — TMONAMUCH, 23 — rpud cormacoBaHus AOKyMeHTa, 24 —
BH3BI COTIIACOBAHUSA TIOKyMEHTa, 27 — OTMETKa 00 MCHONHHTENE, 28 — OTMETKa 00 MCIIOIHEHUH JOKYMEHTa H
HanpaBJieHHH €ro B J1en10, 30 — uaeHTH(OUKATOP MEKTPOHHOH KOTIUHU TOKYMEHTA.

31. Bam HeoOXOIMMO COCTaBHUThH PaCIOPSAMTENBHBIA JOKYMEHT: pemieHMe. llepeuncinre, Kakue peKBU3HUTHI
Bawm mipu 3TOM moTpedyeTcs ncnoiap30BaTh?

OtBeT: HauMeHOBaHue opranuzanuu (pexBusuT 08), Ha3BaHUe Bua TOKyMeHTa (pekBu3uT 10), nata (peKBU3UT
11), perucTpanrOHHBII HOMEP AOKYMEHTa (PEeKBU3UT 12), MECTO COCTaBICHUS WM M3AaHus (pekBu3ut 14), 3a-
TOJIOBOK K TeKCTy (peKBU3UT 18), moanuck (peKBU3HUT 22), BU3BI COMTACOBAHMS JOKYMEHTa (PEKBU3UT 24).

32. Bam HE0OX0AMMO COCTaBHUTH PACIIOPSANTENBHBIN JOKYMEHT: MOCTaHOBJeHUe. [lepeunicnnTe, Kakue peKBU-
3uThl Bam mpu 5ToM OTpedyeTcst HCIOIb30BaTh?

OtBeT: HauMeHOBaHue opranuzanuu (pexBusuT 08), Ha3BaHKe BuAa NOKyMeHTa (pekBu3ut 10), nata (peKBU3UT
11), perucTpanOHHBIN HOMEP AOKYMEHTa (PeKBU3UT 12), MECTO COCTaBIECHUS WK U3AaHuA (pekBu3uT 14), 3a-
TOJIOBOK K TeKCTY (peKBU3UT 18), moanuck (peKBU3UT 22), BU3BI COMIACOBAHMS JJOKYMEHTa (PEKBU3UT 24).

33. Bam HE0OX0OIMMO COCTaBUTH CIIyKeOHOE MUCHMO: CONMPOBOAMTEIbLHOE MUCbMO. Kakue kimoueBbie Gpas3bl B
TEKCTE TAKOr0 IMMChMa MOTYT HCIIOJIb30BaThCs ?

OtBet: «B noomeepocoenue naueti 002080penHocmu gvicvliaem Bam ...», «llpeocmasnsiem Bam na paccmom-
PpeHue u Co2nacosanue mekcm 002080pa 0 63aUMHOM COMPYOHUYECMEE ...» U M.H.

34. Bam HE0OX0AMMO COCTaBUTH CIIy:KEOHOE MUCHMO: MMCbMO-Npoch0a. Kakue kimtoueBbie (h)pas3bl B TEKCTE Ta-
KOTO MTUChMa MOTYT HCIIOJIB30BATHCS?
OTtBeT: «Haodeemca na nonodxcumensvroe peuwenue eonpoca ...», «I[Ipocum Bac npedocmasume ...» u m.n.

35. Bam HE00XOIMUMO COCTaBUTh CIY)KEOHOE MHUCHMO: MHCHbMO-coo0Imenne. Kakue kioueBbie Gppasbl B TEKCTE
TaKOTO MUChMa MOTYT UCIIOIb30BATHCS?
OtBet: « Cuumaem neobxooumvim nocmasums Bac 6 uzsecmnocms o ...», «Coobuaem Bam, umo ...» u m.n.

36. Bam HeoOXOmMMO COCTaBHThH CIy)KeOHOE MUChbMO: MHUCHLMO-MoATBep:Kaenune. Kakue kimroueBblie (pasbl B
TEKCTE TAKOTO MHChMa MOTYT HCITOIb30BaThCs?

OtBet: «lloomeepicoaem nonyyenue 00KyMenmos ...», «lloomeepoicoaem, umo oniama 6viia npouzeedeHa 6
OdeHb nocmynieHus mosapa. Boicvinaem Konuio niamedxicHo2o NOPYYeHus ... » U m.nm.

37. Bam HCO6XO}_II/IMO COCTaBUTHb CJ'Iy)KC6HOC IIHUCbMO! rapaHTm‘fmoe nucbMo. Kakure KiroueBbie (l)pa31>1 B TCKCTEC
TAaKOT'0 NMCbMa MOT'YyT HCIIONIb30BaThCs?

OtBeT: «...Onnamy yciye eapanmupyemy, «...Onuany apenovl eapanmupyem» u m.n.

38. Bam HCO6XO,Z[I/IMO COCTAaBUTH CJ'Iy>KC6HO€ INHUCHbMO: MHCbMO-U3BCIICHHUE. Kakue ximrodeBbie (1)pa351 B TCKCTC



TaKOTo MUChMa MOTYT UCIIOIB30BATHCS?

OTBeT: «...cocmoumcs 3an1aHUPOBAHHBIN CEMUHAD, 8 COOMBEMCMBULU C KANEHOAPHbIM 2pAPUKOM, 8 PAMKAX
KOMOPO2O ...», «...O0MKPbIBAEMC S CReYUATUIUPOBANHBIL (POPYM O MEMOOUCO8 COMPYOHUKO8 00pA308amens-
HbIX Op2AHU3AYULL NO BONPOCAM CBA3ZAHHBIM C NOCAECOHUMU USMEHEHUAMU 6 ...» U M.N.

39. Bam HEOOXOIMMO COCTaBUTh CIYX)EOHOE MUCHhMO: MAChMO-NPUIIamenue. Kakue kiroueBbie ppasbl B TCK-
CTe TaKOTO MUChMa MOTYT UCIIOIB30BATHCS?

OtBeT: «...npuerawaem Bac o3nakomumuvcs ¢ npooykyueti ...», «Yeascaemvie damel u eocnoda! Ilpuenawaem
Bac ..» um.n.

40. BaM HeoOXOIUMO COCTaBHThH CIY)KEOHOE MUCHMO: MUCHLMO-Npeanokenne. Kakue kirodeBbie (pasbl B TEK-
CTE TAKOTO MUChMa MOTYT UCIIOIh30BATHCS?

OrtBer: «...IIpednacaem Bam eocnonvzosamuvcs ycayeamu Hawel Gupmsl N0 NOCMABKe KA4eCmEeHHOU U Hedo-
poeoii...», «..Ilpednazaem Bam 60cnonvb308amvcs yciyeamu HAwe20 Omens NO pasmMeujeruo mypucmudeckux
SPYIN ..» U M.

41. Bam HEOOXOAMMO COCTaBHUTH CITy)KeOHOE MUCHhMO: MUCHbMO-HanoMuHaHue. Kakue kiroueBbie ¢ppas3sl B TEK-
CTE TAaKOro MHChMa MOTYT MCIIOIb30BATHCS?
OrtBer: «...Obpawaem Bawe snumanue Ha mo, umo...», «Hanomunaem Bam ...» u m.n.

42. Bam HEOOXOIMMO COCTaBHUTH CIyX)eOHOE MHUChMO: MUChbMO-TpedoBanue. Kakue kitodeBbie (pa3bl B TEKCTE
TaKOTo MUChMAa MOT'YT HCTIONB30BATHCS?

OTBeT: «...mpedyem He3ameOIumenbHoO 8bINOTHUMD ... », « Ipedyem einonHums 63samoie Ha cebs 0bA3amenbcmea
... 8 n(POMUBHOM cyuae Bam 6yoym npedvsaeienvl WimpagHvle CAHKYul ...» U m.m.

43. Bam HEOOXOOUMO COCTaBUTH CIYKeOHOE MHCHMO: MUCbMO-0JarogapHocThb. Kakue ximoueBbie (hpasbl B TEK-
CT€ TaKOro MHChbMa MOTYT HCIIOJIb30BAThCA?
OtBeT: «...Boipasicaem Bam ceoro brazodaprocms 3a ...», «llozsoneme Bac nobnazooapums 3a ...» u m.n.

44, Bam HEOOXOIMMO COCTaBUTh CIYKEOHOE MUCHMO: MUChMO-To3ApaBenne. Kakve kiodeBbie (hpa3sl B TCK-
CTe TaKOTO MUChMa MOTYT UCIIOIB30BATHCS?
OT1BeT: «/ckpenne nozopasisio Bac ...», «Ilozopasnsem Bac 6 céasu ...» u m.n.

45. Bam HeoOxomumo pazpadorats ycrae OOO. Kakue cBeieHUs OH TOIKEH COoJepkKarh?

OTtBerT:

- IIOJIHOE U COKpAICHHOE (PUPMEHHOE HAMMEHOBaHUE OOIIIECTBA;

- CBEJIEHU O MECTOHAXOXKIEHNH OOIIECTBA;

- CBEJICHUS O COCTaBE M KOMIIETEHIMH OPTaHOB OOIIECTBA, B TOM YHCJIE O BOMPOCAX, COCTABISIFOIINX UCKITFOUH-
TEJIbHYI0 KOMIIETEHIIMIO OOIIero cCoOOpaHus yYaCTHHUKOB OOIIECTBA, O MOPSJAKE MPUHITUS OpraHamMH OOIIecTBa
PEIICHUH, B TOM YHUCJIC O BONPOCAX, PEUICHMSI 110 KOTOPHIM MPUHUMAIOTCS SIUHOIIACHO WIIH KBAJIH(DHUIIMPOBAH-
HBIM OOJIBIIIMHCTBOM T'OJI0COB;

- CBEJICHMS O pa3Mepe YCTaBHOTO KaIuTaia O0IIeCTRa;

- CBEJICHMS O pa3Mepe U HOMHHAJIbHOM CTOMMOCTH JIOJIHA KaXI0r0 Y4aCTHHKA OOIIECTRa;

- paBa 1 0053aHHOCTH YYaCTHUKOB OOIIECTBA;

- CBEJICHHS O TOPSIJIKE M TMTOCIIECTBHSIX BBIXO/Ia yYaCTHHKA OOIIECTBA U3 OOIIECTBA;

- CBEIICHUS O TIOPSIIIKE TIEPEX0aa IO (YacTH J0JIM) B YCTAaBHOM KalUTae 00IIecTBa IpyromMy JIHUILy;

- CBEJICHMS O TMOPSJIKE XPAHEHHUsS JOKYMEHTOB OOIISCTBA M O MOPS/IKE MPEA0CTaBICHUs 00I1ecTBOM nHpOpMa-
MU YYaCTHUKAM OOIIEeCTBA U IPYTHM JIHIIAM.

46. Bam HeoOxomuMo pazpaboTarh NojIoKeHne 00 opranu3anun. Kakue pasensl MOTYT BXOIUTh B €0 CTPYKTY-
py?

Ortser:

- O01IHe MOJI0KEHN,

- Llenm m 3a1a4m opraHu3anuy;

- OyHKIMKM OpraHu3ally, ee CTPYKTypa (COCTaB MOAPa3ACICH I, UX B3aUMOCBS3H);

- PykoBoncTBo;

- [IpaBa 1 06s3aHHOCTH;

- Konrposs, npoBepka, peBu3ust ASTeIbHOCTH;



- [lopsimok peopranu3amnyy U TUKBHIAINA OpTaHU3aIIHH.

47. Bam HeoOxoauMo pa3paboTaTh MpaBuiia BHYTPEHHETO TPYIOBOro pacnopsiaka. Kakue pasmensl MOTYT BXO-
IUTH B €70 CTPYKTYpy?

OrtBert:

- O01HE MONOKEHUS,

- [lopsimok HaitMa B BEICBOOOXKICHHS paOOTHHUKOB,;

- OcHOBHBIE 0053aHHOCTH PAOOTHUKOB,

- OcHOBHBIE 003aHHOCTH paboTonarens (aAMUHUCTPALIUH) ;

- PaGouee Bpems 1 €ro HCOIB30BaHHE,

- [Moompenus 3a ycrenHbie pe3ynbTaThl PadoTHI;

- OTBETCTBEHHOCTD 33 HAPYLICHUS TPYAOBOW AUCIUILIIHHBL.

48. Bam HeoOXxoauMO pa3paboTaTh yUpEAUTENIbHBIN ToroBop. Kakue pasienbl MOTYT BXOJUTH B €r0 CTPYKTYPY?
OrtBerT:

BBonnas yacTs.

- [lens 3akitoueHus 1I0roBopa,

- HanmenoBanue u npaBoBast (hopma opraHU3aIim;

- [IpeameT AesTENbHOCTH;

- MecToHaxoXXA€HE OpTaHU3aIiH;

- O6s13aHHOCTH YYaCTHUKOB (yUpenuTeIeil) Mo CO3MaHNI0 FOPUANIECKOTO JINTIA,;

- [lopsimox 0Opa3oBaHMsI UMYIIIECTBA,;

- YcnoBus 006 OTBETCTBEHHOCTH KOHKPETHBIX YYaCTHHUKOB (yUpeauTesnell) Mo 00sM3aTenbCcTBaM CO31aHHOTO FOpH-
JUYECKOTO JIUIIA;

- [opsmox pacmpeneneHus MPUOBUIN U TIOTAIeHHS YOBITKOB.

- [lopsimox ynpaBieHus qeamMu I0PHITYECKOTO JIHIIA,

- [IpaBa 1 00513aHHOCTH YYACTHHUKOB (ydpenuTenei);

- OTBETCTBEHHOCTH 32 HapyIIEHHUE JOTOBOPA,

- YcnoBus ¥ MOPSAZOK BBIXOJA YYaCTHUKOB (YUpeauTeneil) u3 cocTaBa OpraHr3alvu U IPUHATHS HOBBIX YJICHOB,;
- [Topsnok paccMOTpeHUs CIIOPOB;

- [opsamox M3MEHEeHHS U paCTOPKEHUS TOTOBOPA, PEOPraHU3AINH U JINKBUAAIUH FOPUIUIESCKOTO JINIIA.

49. Bam HE0oOX0AMMO MPUCBOUTH TPH] CEKPETHOCTH Ha TPYIITY JTOKYMEHTOB, CONEPAIMX CBEACHUS, COCTaB-
JISOIINE TOCYAapCTBeHHYIO TaiHy. Kakoit aTo Oyner rpud?
OrtBert: [pud «CoBepiIeHHO CEKPETHOY.

50. Bam HE0OX0IMMO MPUCBOUTH TPH(] CEKPETHOCTH HA IPYIITY JOKYMEHTOB, COAEPKALINX CBEICHUS OOJIBIION
rOCYAapCTBEHHOH BaKHOCTU M COCTABIISIOIINX 0CO00 OXpaHSAEMYI0 roCyJapCcTBeHHYIO TaiiHy. Kakoii aTo Oyner
rpud?

Ortert: ['pud «Ocoboii BaKHOCTHY.

51. Bam HE0o0XOIUMO MPHUCBOUTH TPpU() CEKPETHOCTH HA TPYHITY JOKYMEHTOB, COJCPIKAIMX CBEIEHHS CITyKeO-
HOTO XapakTepa, He sSBISIONINeCcs TOCyIapCTBeHHOH TaiiHoi. Kakoii 3To Oymet rpud?
OrtBert: ['pud «CexpeTHON.



