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1. METOANMYECKUE YKA3AHMUSA 11O HAIIMCAHUIO PE®EPATA

Pedepar (or mar. refero — coolOmar) — 3TO CEMAHTUYECKH AaJIEKBATHOE H3JIOKCHUEC
OCHOBHOI'O COJIEpXKaHMUs IEPBUYHOIO JOKYMEHTAa, OTJIMYAIOIIEecss 3KOHOMHOM 3HaKOBOM
0(pOPMIICHHOCTBIO, TIOCTOSIHCTBOM JIMHIBUCTUYECKMX M CTPYKTYPHBIX XapaKTepUCTUK U
IpeJHAa3HAYCHHOE Ui BBIIOJIHEHUS pPa3HOOOpa3HbIX HMH()OPMAIMOHHO-KOMMYHUKATHBHBIX
(GyHKUIMH B cuCcTeMe HayYHOH KOMMYHUKALIUH.

CymHocTs pedepara 3aKiIodaeTcss B IOCIEIOBATEIbHOM  M3JIOKEHUHM  COJAEpKaHMS
U3BJICUCHHON MH(OPMAIMH B CXKATOM, KOMITAKTHON (hopMe.

GUIDELINES FOR WRITING A SUMMARY

Writing the summary (Key words and phrases):

1. The title of the text: The title of the text I have read is ...

2. The main idea of the text: The text is devoted to / deals with / describes / touches upon /
examines / considers / discusses ...

3. Details, contents: The text starts with the description of ... / At the beginning of the text the
author argues / claims / reports / contends / states / suggests / recommends / illustrates / observes
that / how ...

Next ... / Further ... / Then ... / The author goes on to say that ...

The author also states / shows / argues / gives / presents ...

It’s also believed / considered that ...

Finally ... / In conclusion ... / The author concludes that ...

4. Your opinion of the text: I think / believe / suppose ... / In my opinion ... / I find the text
interesting / important / useful.

2. METOAUYECKHUE YKA3AHMUA 11O IIOCTPOEHUIO JUAJIOT'A 11O TEME

Use of the following phrases expressing:

a) your opinion:

[ think / believe / consider ...; I'm (not / quite / absolutely) sure that ...; In my opinion ...; As
far as I am concerned ...; As for me ...; As I see it ...; From my point of view ..., It seems to me
that

b) your agreement:

Yes, indeed; | (partly / absolutely / entirely / completely) agree with you; You are (quite)
right; I am of the same opinion, There’s little / no doubt about it; I agree with you on the whole,
but it could be said that ...

c) your disagreement:

I can’t say that I share your opinion, I can’t accept your point of view, I (partly / absolutely /
totally) disagree with you, Oh, no. (I'm afraid) you are wrong,; Nothing of the kind.

3. METOAUYECKUE YKA3AHUS 1O MOCTPOEHUIO BBICKA3BIBAHU A

Comment on the following quotation.
Use the following phrases:
I’d like to say a few words about ...; I’d like to draw your attention to the fact that ...; I
would like to mention that ...; The point is that ...; I must admit the fact that ...; [ am absolutely
sure that ...; It is (very / quite) important that ...



As far as [ know ...; I’d say that ...; I’'m (not) sure that ...; A(n) / Another advantage /
disadvantage of ... is ...; This subfield allows to... / makes it easy (difficult) to ... I prefer ...;
As for me ...; My choice is ...; I would like to ...; I wouldn’t like to ...

I think / believe / consider ...; In my opinion ...; I’'m sure that ...; It seems / appears that
...; That’s an important consideration ...; That needs to be researched ...; There’s little (no)
doubt that ...; It’s doubtful that ...; However ...; But ...

4. METOAUYECKHUE YKA3AHUA 110 HAIIMCAHUIO 9CCE

Use the following plan:

1. Introduction (stating the problem / topic / opinion).

2. Main part (providing arguments for and against / reasons / points of view).
3. Conclusion (giving the summary / best suggestion / your opinion).

5. METOAYECKHE YKA3AHMUSA 110 HAITMCAHUIO JIMYHOTI'O ITMCBMA

PERSONAL LETTER WRITING
[Your Street Address]
[Your City]
[Your Postcode]
Date [ Month, Day, Year]
[Name of Recipient]
[Street Address] Recipient Address
[City]
[Postcode]
Dear ... Greeting

..... Main Body of Your Letter

(With) Love / Yours / (Best) Wishes Sign off
... Your Name
Your Address

5. METOAUYECKMUE YKA3AHUS 110 HAITIMCAHUIO JOKJIAA

GUIDELINES FOR WRITING A REPORT

Report Structure
1. Introduction
You should include just a little background / context and indicate the reasons for writing the
report. You may include your terms of reference and procedure/research methods if not covered
elsewhere.
Useful Language
The aim/objective/purpose of the Ilems nokmama — ...

paper is ...

This paper analyzes/ concerns/con- B HacTtosimeM Joknane JaeTcst
siders/deals with ... aHaJIN3/paccMaTPUBAIOTCS ...

This paper comments brieflyon ... = B mHacrosmem nokimaxe maroTcs

KpaTKuC 3aMCYaHus 110 ITOBOAY ...



This paper contains/discusses/ B HACTOSAILEM JOKJIazie

examines/ describes/ presents ... coneprkarcs/
o0cyxmaeTcs/uccienyeTcs/naercs
oTrcaHue/ IPEACTaBIICH ...

Discussion will focus on the OG6cyxnenue Gymer

problem of ...

2. Main body/findings

This is the substance of your report.

The structure will vary according to the nature of the material being presented, with headings
and subheadings used to clearly indicate different sections.

3. Results

This section records your observations (in the past tense) and would normally include
statistics, tables or graphs.

Useful Language

Some information concerning ... bpuia momydena — uHpOpManus,
was/has been obtained. Kacaromasics. ...

It was/has been found that ... OOHapy’XeHO, UTo. ..

It was/has been shown that ... Bruto nmokasaHo, 4To. ..

It was/has been established that ...  Bsuio ycraHoBieHo, 4To ...

The most important results are as Cawmblie BaxHbIE PE3yJIbTATH HMEIOT
follows ... CIICAYIOMINHN BUL ...

We have been able to show that ...  Hawm ymamocs mokasatb

4. Conclusion
Your conclusion should draw out the implications of your findings, with deductions based on
the facts described in your main body.
Useful Language

It was/has been concluded that .../ Brutu caenansl BEIBOJLI, UTO ...
So... Urax, ...
Tosumitup ... [Moasoas uror, ...

6. METOJJUYECKHE YKA3ZAHUSA IO HAIIMCAHUIO HHCTPYKIIAI

Choose any microwave device and give written instructions on its use.
See if you can make use of the following phrases:
Firstly ... / The first step is ... / To begin with ... / Initially ...;
Beforehand ... / Before this ... / Previously ...,
At the same time ... / Simultaneously ... / While ...;
Secondly ... / Thirdly ... / After this ... / Next ... / Then ... / The next step is ... / Later ...
Eventually ... / Lastly ... / Finally ... / In the last stage ...

7. METOANYECKHUE YKA3AHUS JJIAA OBYYAIOLUXCSA 11O OCBOEHUIO
JUCIUIIVINHBI

7.1.0nucanue mNOC/eA0BATEJBLHOCTH [IeCTBUHI CTyIeHTa («CleHApHil H3y4YyeHHs
JUCHMIIIMHBI»).

HpI/I HU3YUCHUN OUCHUILIMHBI OYCHBb II0JIE3HO CaMOCTOATCIBHO MH3y4YaTb MaTepual,
KOTOpBIfI Clc HC TMPUMCHAJICA Ha [MPAKTUYCCKOM 3aHATUU, HYTO 00JIeryuT pa60Ty C



MaTepuaiaMmH, UCIOJIb3yeMbIMH Ha 3aHATUAX. [[J1si mOHMMaHus MaTepuaia U KayeCTBEHHOIO ero
YCBOCHHUS PEKOMEH]IyeTCsl TaKasl IOCJIeJ0BATEIbHOCTD JEHCTBHIA:

1). Ilocne okoH4YaHust y4eOHBIX 3aHITHM, IPU MOJTOTOBKE K 3aHATUSIM CJICAYIOIIETO JIHS,
HY>KHO CHayaJla IpOoCMOTpETh U 001ymMaTh nHpopMaluio, noiaydeHnyto panee (10-15 munyr).

2). Ilpm mnOArOTOBKE K CIEAYIONIEMY 3aHSITHIO HYKHO IIPOCMOTPETh Marepuai
MIPEABIIYIIETO YPOKa, TOBTOPUTH HE0OX0auMyto JIekCuKy (10-15 MunyT).

B teuenue Henenu BeIOpath BpeMs (1 dac) asist paboOThI ¢ TUTEPATypPOid IO JUCIUILIHHE B
OoubMoTeKe, a Takke B ceTu MIHTEepHeT.

7.2.PexoMeH/1alIMU 110 padoTe ¢ JTUTEPATYPOId.

Teopetnueckuii MmaTepuan Kypca CTAHOBHUTCS 0oJjiee IMOHSATHBIM, KOTJa
JOTMOJHUTENBHO K  MPAKTHYECKUM  3aHATUSAM  HM3y4alTCs W JIpyrue
UHPOPMAIlMOHHBIE HUCTOYHUKM MO0 JAucuuIuinHe. JlutepaTypy 1o Kypcy
peKOMeHIyeTcsl u3ydaTh B OuOmmorteke, a Takke B cetu Wurepner. [lonesHo
MCIIOJIb30BaTh HECKOJIBKO YYEOHMKOB IO Kypcy. Pexomenayercs mocie u3ydeHus
ouepeaHoro naparpaga BbINOJIHUTh HECKOJIBKO MPOCTHIX YIPAKHEHUI HA TaHHYIO
TeMy. Kpome TOro, o4eHp MoJjae3HO MBICIEHHO 334aTh ce0€ CIIEAYIOIIHNE BOIPOCHI
(1 mompoOoBaTh OTBETUTh HA HHUX): «O0 ueM ATOT mnaparpad?», «Kakue HOBbIE
IIOHATHUS BBEJICHBI, KAKOB UX CMBICII?».
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