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1. METOAUYECKHE PEKOMEHJAIUU CTYJAEHTAM
ITO OCBOEHUIO JTUCHUITJIMHbI

[lepen HayasoM U3y4YeHMsI JAUCLUMIUIMHBI CTYACHTY HEOOXOIUMO O3HAKOMUTBCS C
coJepKaHueM pabodyeil MmporpaMMbl JUCHUIUIMHBL, C IEMSAMH M 33jJa4aMH TUCHMIUIMHBI, €
CBA3AMU C JAPYrMMM JMCLUUIUIMHAMM OOpa30BaTeNbHOW MPOrpPaMMbl, METOJIUYECKUMHU
pa3pa0oTKaMu 110 JaHHOW JAMCLMILIMHE, UMEIOIIMMHUCA Ha oOpa3zoBaTesibHOM noprane PIPTY u
caiite Kadeapsl.

MeToauyeckue peKOMeHIaUU CTyAeHTaM
1o padoTe HA/l KOHCIIEKTOM JIEKINH

OCHOBY TEOpPETHUYECKOr0 OOY4YeHHUS CTYIACHTOB COCTAaBIISAIOT Jekiuu. OHM JaroT
CHUCTEMaTU3UPOBAHHbIC 3HAHMS CTYAEHTaM O Haubojiee CIIOKHBIX U aKTyaJbHBIX MpoOiIemMax
u3ydyaeMoi aucuuiuimHbl. Ha neknumsx oco0oe BHUMaHHE YIENSIeTCS HE TOJNBKO YCBOCHHUIO
CTYACHTAaMHM H3Yy4aeMbIX MpoOJieM, HO M CTUMYJUPOBAHUIO MX AaKTHUBHON I103HaBaTEIbHOM
NEeSITeIbHOCTH,  TBOPYECKOTO  MBIIUICHUS,  Pa3BUTHUIO  HAydyHOTO  MHPOBO33PEHHS,
npo¢ecCHOHATBHO-3HAUUMBIX CBOICTB U Ka4eCTB.

[lepen kaxmoi JEKIUeH CTYACHTY HEOOXOAMMO IMPOCMATPUBATh PabOUyI0 MPOrpamMmy
JUCLUIUIMHBL, YTO MO3BOJIUT CIKOHOMUTH BpPEMs Ha 3allUCBIBAHHE TE€MbI JIEKIHH, €€ OCHOBHBIX
BOTIPOCOB, PEKOMEH/TYEMOH JTUTePaTypHI.

[lepen ouepenHol Jekuue HEOOXOIUMO TPOCMOTPETh IO KOHCIEKTY Marepuai
npenpiaymeid aexnun. [Ipu 3aTpyAHEHUsX B BOCHPHUSATHH MaTepHaia CledyeT oOpaTUThCS K
OCHOBHBIM JIUTEpaTypHbIM UCTOUYHUKaM. Eciu pazobparbcs B Marepuaie onsaTh HE yJaloch, TO
obOparurech K JiekTopy (mo rpaduky ero KoHCyibTamwii). He ocramisiite «OeNbIX TSATEH» B
OCBOCHMHU MaTepHaa.

Bo Bpems Jekiuu CTyJeHTHI JOJDKHBI HE TOJIBKO BHUMATEIHHO BOCIIPHHUMATH JICHCTBHS
npernojiaBaTensi, HO M CaMOCTOSTENbHO MBICIUTh, JOOMBATbCA TOHMMAHUS H3y4aeMOro
npeamera. CTyIeHTHI TOJDKHBI aKKypaTHO BECTH KOHCIIEKT. B ciydae HeZONOHMMaHHS KaKoOW-
a100 YacTH MpeAMeTa CleAyeT 33JaTh BOINPOC B YCTAHOBJICHHOM IOpsAKe IpernojaBarento. B
nporiecce pabOThI Ha JIEKIMH HEOOXOAMMO TaK JK€ BBIMOJHATH B KOHCIIEKTaX MOIEIH
U3y4yaeMoro rmnpeaMmeTra (pPUCYHKH, CXEMbl, 4YepTeKd U T. MA.), KOTOpbIe HCHOJIb3yeT
IpernoaaBaTeb.

Crnymas JeKuuoo, HY>)KHO W3 BCEro MOJy4yaeMoro MaTepuallia BbIOMpaTh U 3alUChIBAThH
camoe rinaBHoe. CremyeT 3HaTh, YTO TJIABHBIC MOJOKEHHS JICKIMH IPENoIaBaTellb OOBIYHO
BBIJICJIIET MHTOHAIIMEH WJIM TMOBTOPSET HECKOJbKO pa3. MIMEHHO Mmo3ToMy mpeaBapuTelibHas
MOJrOTOBKA K JIGKIIMW TO3BOJUT CTYIEHTY YJIOBHTH TOT MOMEHT, KOTJa CIEAYyeT TEeperTH K
KOHCIIEKTUPOBAHHIO, a KOIJIa MOXHO MPOCTO BHUMATENBHO CIyHIaTh JIEKIHUIO. B cBs3u ¢ 3TUM
HENMIIHE TIepe]l HavyajJOM CEeCCHU eIle pa3 Oerjo MpOCMOTPETh YYEOHHKH WU TIPEKHUE
KOHCIIEKTBl [0 H3Yy4aeMbIM IpeAMeTaM. JTO CTaHeT NEPBUYHBIM 3HAKOMCTBOM C TEM
MaTepuajoM, KOTOpPHIH MPO3BYYHUT HA JIEKIIMH, a TakkKe CO03JacT HEOoOXOIUMBIN
IICUXOJIOTUYECKUI HACTPOMU.

YroObl IPaBUIIBHO U OBICTPO KOHCIIEKTHPOBATH JICKIIUIO BAKHO YUHTHIBATH, YTO CIIOCOOBI
[oJauu JIEKIIMOHHOTO MaTepHuajia MOTYT ObITh pa3HbIMU. [IpemopaBarenb MOXET JUKTOBATh
MaTepHall, pacCKasbIBaTh €ro, He JaBas HMYETOo IMOJI 3alHCh, TUO0 MPOBOIUTH 3aHATHE B (hopMme
Jayanora co cryaeHTaMu. Yaimie Bcero MOXKHO HAOMIOAATh COEAMHEHHE JBYX MM Tpex
BBIIIIEHA3BaHHbBIX CIIOCOOOB.

D¢ heKTUBHOCTH KOHCTIEKTUPOBAHMS 3aBUCUT OT YMEHUS BIIAJICTh MPABHILHONW METOAMKOMN
3anucH Jekiuu. KoHedHo, crmoco0bl KOHCTIEKTUPOBAHHS Y KaXKIOTO YeJI0BEeKa MHINBUIYATbHBL
OpHako CymEecTBYIOT HEKOTOpble Hambosee yHoTpeOsseMble M IesecooOpa3Hble MPHEMbI
3aIllUCH JIEKIIMOHHOT'O MaTepuara.



3anuch JIEKIMM MOXHO BECTH B BHUJE TE3UCOB — KOPOTKHUX, MPOCTHIX INPEAJIOKEHUH,
(GUKCUPYIOIUX TOJIBKO OCHOBHOE cozepkaHHe Marepuana. KoinmdyecTBO M KpaTKOCTb TE€3HCOB
MOJKET OIPEAEIATHCS KaK MpenojaBaTesieM, TaK U CTyeHTOM. ECTECTBEHHO, UTO Takas 3aluch
JEeKIMU TpeOyeT BIOCIEICTBMM OOpalleHus K JONOJHHUTENbHON nureparype. Ha ornenbHble
JICKIIMM MOYXHO MPUHOCUTH COOTBETCTBYIOIIUN MIUTFOCTPATUBHBIA MaTtepuail Ha OyMaXKHBIX WIIH
JJIEKTPOHHBIX HOCUTENAX, IPEIACTABICHHBIM JIEKTOPOM Ha IOpTaje WM IPUCIAaHHBIA Ha
<QJIEKTPOHHBIA TOYTOBBIA SIIMK TPymmb» (Tabmumpsl, rpaduku, cxemsl). JlaHHBIA MarepHuan
Oyzer oxapakTepu30BaH, IPOKOMMEHTUPOBAH, JOIOJIHEH HEMOCPEACTBEHHO Ha JICKLIUH.

KpoMme Te31ncoB Ba)KHO 3amUCHIBATH MPHUMEPHI, JOKA3aTeIbCTBA, NAaThl M LHU(PHI, UMEHA.
3HaYUTENbHO 00JIeryaroT MOHUMAaHHUE JIEKIUHM T€ CXEMbl U IpauKH, KOTOpbIe BbIUEPUYMBAET HA
Jocke rnpenojasarenb. [1o Mepe BO3MOXHOCTU CTYJEHTHI JOJKHBI IEPEHOCUTh UX B TETPalb
PSIOM C TEM TEKCTOM, K KOTOPOMY 3TH CXEMbI U I'pa)MK1 OTHOCATCSL.

Xopomio eciii KOHCIEKT JIEKIIMU JOMOJHIETCS COOCTBEHHBIMU MBICIISMHU, CYXKIICHUSIMH,
BOIIPOCaMM, BO3HHMKAIOIIUMHU B XOJ€ IPOCIYLIMBAaHUSA COJIEP)KaHUs JIEKUHMU. Te BONIpOCHI,
KOTOPBIE BO3HUKAIOT Yy CTYAEHTAa IPU KOHCIEKTHMPOBAHUU JIEKLUHU, HE BCEr/a I1eIecoo0pa3Ho
3ajjaBaTh Cpa3y MpH MX BO3HUKHOBEHMM, YTOObl HE HapYIIUTh XOJA pPACCYXAECHUI
npenogasaress. CTyIeHT MOXET IOIbITaTbCsl OTBETUTh HA HUX CaM B IPOLIECCE MOJATOTOBKU K
ceMHMHapaM JIM00 00CYIUTh UX € IpenoJaBaTeieM Ha KOHCYIbTalluu.

BaxHo u 10, Kak OyzIeT pacnoiokeH MaTepuan B jeKkuuu. Eciau 3anmcek Te3ncoB BeneTcs
0 BCEH CTPOKE, TO IeNecO00pa3HO OTHENATh UX BpeMsl OT BPEMEHH KPacHOM CTPOKOH win
IPOIYCKOM CTpOKH. [Ipumepsl ke U TOMOJHUTENbHBIE CBEIEHUS MOYKHO CMEIATh BIIPaBO WJIU
BJIEBO I10JI TE3UCOM, a TAK)KE Ha MOJIsl. B TeTpaau Hy)XHO BBIICIATH TEMBI JIEKLMH, 3alIUCHIBATD
PEKOMEHAYEMYIO JUIsl CAMOCTOSATEIbHOW MOJITOTOBKU JIUTEPATYpy, BHECTH (DaMUIINIO, UMS U
OTUeCTBO Ipenojasatelisd. Hannuue nosei B TeTpaay N03BOJISAET HE TOJIBKO MOJIYUYUTh «POBHBIN»
TEKCT, HO M JaeT BO3MOXXHOCTb IPU HEOOXOAMMOCTH BCTAaBUTh BAXKHbIEC JIOMOJHEHUS U
W3MEHEHUS B KOHCIIEKT JIEKLIHH.

[Ipu cocraBieHHMM KOHCHEKTOB HEOOXOJMMO HCIIOJIb30BaTh OCHOBHBIE HABBIKU
creHorpadguu. Tak B mpolecce COBEPIIEHCTBOBAHUS HAaBBIKOB KOHCIIEKTHPOBAHUS JIEKLUH
BaXHO BBIPA0OTaTh WHIAMBUAYAIbHYIO CHCTEMY 3alllCH MaTepuaia, Hay4UTbCsS PallMOHAIbHO
COKpAILaTh CJIOBA U OTAEIbHBIE CIIOBOCOYETAHMUS.

[TpakThKa Moka3bIBaeT, YTO HE BCErJa CTYIEHTY YyJaeTcsl ycleBaTh 3allUChIBaTh CJIOBa
JIEKTOpa Jake MpH HUCIOJIb30BaHUU IPUEMOB COKpAllleHUs cJlI0B. B 3TOM ciywyae momycTumo
o0paTUTbCs K JIEKTOPY C NPOChOON MOBTOPUTH cKa3aHHOe. IIpu oOpaiieHun BaXKHO YETKO
chopmMynupoBaTh MpochOy, yKa3zaThb KaKOW OTpPHIBOK HEOOXOAMMO BOCHPOM3BECTH €lIE pas.
Opnaxo He Bcerja y100HO MpephIBaTh X0/ JEKIUU. B 3TOM ciydae MOXKHO OCTaBUTH NMPOIMYCK, U
1ocJIe JIEKIUN YCTPAHUTh €ro MpHU IOMOIIM KOHCIEKTa cocena. BaxkHO caenaTs 3TO B KOPOTKHM
CpPOK, ITOKa CBEKa NaMsATh O BOCIIPUHATOMN Ha JEKIUU UHPOPMAIIIH.

PaboTy Haj KOHCIIEKTOM CJeyeT HauuHATh C €ro JopabOTKH, KEeJIaTebHO B TOT )K€ JIeHb,
MOKa MaTepHal emie Jerko BOCIPOU3BOAUM B nmaMaTu (depe3 10 yacoB mocie JIEKIUH B TaMsITH
ocraercs He Oonee 30-40 % marepuana). C 1enpro 10pabOTKH HEOOXOAUMO MPOYUTATh 3aIUCH,
BOCCTAaHOBUTH TEKCT B MAMSTH, a TAK)K€ UCIPABUTH OMUCKHU, paciinpoBaTh HE MPUHATHIE paHee
COKpAILEHUS, 3alIOJIHUTh MPOIMYIIEHHbIE MECTa, MOHATh TEKCT, BHUKHYTh B €ro cMmbici. Jlanee
clenyeT MpOYMTaTh MaTepual MO0 PEKOMEHAYEeMOH JuTepaType, paspelias B XOJe YTCHHS
BO3HUKILNE paHee 3aTPyAHEHHMs, BOIPOCHI, a TaKXKeE JONOJHAS M MCIPAaBJIsAs CBOM 3aIHCH.
3anucu JOJKHBI OBITh HAIVISIHBIMM, JUISI YEro CJeAyeT HPUMEHATh pa3jNydHble CIOCOObI
BbIJIesIeHU. B Xozme 10paboTKM KOHCIEKTa YIayOJNSIOTCS, PACUIMPSIOTCS M 3aKPEIUISIOTCS
3HaHUS, a TAKXKE JIOTIOIHAETCS, UCTIPABIISETCS U COBEPILIEHCTBYETCS KOHCIEKT.

ITonroToBNEeHHBII KOHCHEKT M pPEKOMEHJyeMas JINTEpaTypa MCIOIb3YIOTCS IIPH
MOJATOTOBKE K CEMHUHApCKUM U MPaKTUYECKUM 3aHATUAM. [loArotoBka cBOAWMTCS K
BHUMATEIBHOMY INPOYTEHHIO Y4eOHOrO Marepuana, K BBIBOJY C KapaHJAIIOM B pyKax BCEX
YTBEpXKICHUH U (OpMyJ, K pEIIeHUI0 IPUMEpPOB, 3ajad, K OTBETaM Ha BOIpOChl. IIpumepsl,
3a/1a4M, BOIIPOCHI 110 TEME SIBIISIOTCS CPEICTBOM CAMOKOHTPOJIS.



HenpemenHbIM ycioBHeM TIyOOKOTO YCBOEHHSI Yy4€OHOrO MaTepuayia sSBISETCS 3HAHHE
OCHOB, Ha KOTOPBIX CTPOUTCS M3J10kKeHue Mmarepuana. OObIUHO INpenoAaBaTeslb HAllOMUHAET,
KaKoil paHee M3y4CHHbI MaTepuall M B KaKOH CTENEHH TpeOyeTcs MOArOTOBUTH K OUEepPETHOMY
3aHsATHIO. OOpallieHre K paHee U3Yy4eHHOMY MaTepually He TOJbKO IOMOraeT BOCCTaHOBHTH B
IIaMATH U3BECTHBIC IIOJIOKEHUs, BBIBOJbI, HO U IPUBOJUT PA3pO3HECHHBIC 3HAHUSA B CUCTEMY,
yriyosaser u pacmupsaeT ux. Kaxaplii Bo3BpaT K CTapoMy Marepuaily HO3BOJSET HaWTH B HEM
YTO-TO HOBOE, IEPEOCMBICIUTh €r0 C WHBIX MO3UIHHA, ONpEeNeNuTh UIs HEero Hambosee
HNOIXOAdAIIee MECTO B YXKe HMeroulleiics cucteme 3HaHuMd. HeopHokpaTHoe oOpareHue K
OpoiiIecHHOMY MaTtepuaily sBIseTcs HauOojiee pauuoHaIbHON (opMoil mpuoOpeTeHus u
3aKpEIJICHYS 3HAaHUM.

MeToauuecKue peKOMeH/IAlUH CTyAeHTaM
1o padore c JuTeparypou

B paboueii mporpamMMe IUCHMIUIMHBL JUIsl KaXIOro pasfesia M TEMbl JUCHUIUIMHBI
YKa3bIBAETCSl OCHOBHASI U JOMOJIHUTENbHAS JIUTEPATypa, MO3BOJISIONas 0oiee ri1y0OKO U3Y4UTh
MaHHBIA  Bompoc. OOBMHO CIHCOK BCEW PEKOMEHAYEMOW JIMTEpaTyphl MPEroaaBaTeib
O3ByYHMBaeT Ha TMEpPBOM JIEKIMM WIM JaeT CCBhUIKM Ha €€ MECTOHaxoxaAeHue (Ha
obpazoBarensHoM noptanie PI'PTY, Ha caifte kadenps u T. 1.).

[Ipu pabote ¢ pekOoMeHIyeMO#l IuTepaTypod LeaecooOpa3HO MPHUAEPKUBATHCS TaKOM
nocnenoBarenbHocTd. CHavana Jiydille MpoYuTaTh 3aJaHHbIA TEKCT B ObicTpoM Temie. llenb
TAKOro YTEHHS 3aKJII0YaeTcs B TOM, 4TOOBI co3/laTh oOlee mpeicTaBlieHue 00 H3ydaeMoM
Marepuaie, MOHATh OOIIMI CMBICH TPOYUTAHHOTO. 3aTeM MPOYMUTATh BTOPUYHO, Ooee
MEIJIEHHO, YTOOBI B XOJ€ YTCHHsI MOHITh W 3allOMHUTH CMBICH KaXAOW (pasbl, KaKIOro
MIOJIO’KEHHUS U BOIPOCA B LIETIOM.

UreHne NpPUHOCUT MOJb3y W CTAHOBUTCS IPOJYKTHUBHBIM, KOIZa COIPOBOKIAECTCS
3aMUCSIMHU. DTO MOXET OBbITh COCTABJIEHUE IJIaHA MPOYUTAHHOTO TEKCTA, TE3UCHI WM BBIITUCKU,
KOHCIIEKTUpOBaHUE U Ap. BriOop BUAa 3amucy 3aBUCUT OT XapaKTepa M3y4aeMoro mMarepuaia u
nenei padotel ¢ HUM. Eciu conepkaHue MaTepuaia HECIO0XkKHOE, JIETKO YCBaWBaeMOE, MOKHO
OTPAaHUYUTHCS COCTaBIIEHHEM IUlaHa. Ecinu MaTepuan coiepKUT HOBYIO M TPYJHO YCBAaWBAEMYIO
uH(pOpMaLNIO, 1IEIECO00Pa3HO €ro 3aKOHCIEKTHPOBATb.

[Inan — 2TO cXeMa IPOYMTAHHOIO MaTepHalla, INEPEYEHb BOIPOCOB, OTPAKAIOLIUX
CTPYKTYpY U MOCIIE0BATEIBLHOCTh MaTepraa.

KoHCcnekT — 3T0 crucTeMaTU3MpPOBAHHOE, JIOTUYHOE H3JI0KEHHE MaTephaja HUCTOYHMKA.
Paznuuatorcs yeTsipe THIA KOHCIEKTOB:

- IUTAaH-KOHCIIEKT — 3TO Pa3BEpHYTHINA AETANU3UPOBAHHBIN IUIaH, B KOTOPOM IO Hamboiee
CJIOKHBIM BONPOCAM JAIOTCS MOJIPOOHBIE MOSICHEHNUS,

- TEKCTYaJbHbI KOHCHEKT — 3TO BOCHpPOM3BEACHUE HauOoJiee BAXKHBIX IOJIOKEHUH U
($akTOB UCTOYHHKA,

- CBOOOJHBI KOHCHEKT — 3TO YETKO M KpPAaTKO HM3JI0KEHHBIE OCHOBHBIE MOJOXKEHHUS B
pe3yJbTaTe r1y0oKOro W3y4eHHsl MaTepHraia, MOI'yT IPUCYTCTBOBATH BBIITUCKH, IIUTATHI, TE3UCHI;
YacTh MaTepuaja MOXKET ObITh MPEACTaBICHA IIAHOM,

- TEMaTHYECKUH KOHCIEKT — COCTAaBJISIETCS HAa OCHOBE M3YYEHHMsI Psiia UCTOYHUKOB U JaeT
OTBET 110 U3y4YaEMOMY BOIIPOCY.

B nmpouecce wu3ydeHuss marepuana MCTOYHHMKA M COCTaBJICHHUS KOHCIEKTa HYXKHO
00513aTeJIbHO PUMEHSTh pa3IMYHbIe BBIICIECHUS, TI0JJ3aT0JIOBKHU, CO3/1aBasi OJIOUHYIO CTPYKTYPY
KOHCIIEKTa. ITO JIeJIaeT KOHCIEKT JIETKO BOCIIPUHUMAEMBIM U YAOOHBIM JIJIsi paOOTHI.

MeTonuquKue PEKOMEHIAUHU CTYAECHTAM
110 NMOAr0TOBKE JOKJIAJA0B, BLICTYIJICHUH U pedepaToB



Pedepar mnpencraBisieT MUCHMEHHBIM MaTepHal IO OINpPEAeTEHHOW TeMe, B KOTOPOM
cobpana mHpOpMaIUsa U3 OJHOTO WJIM HECKOJbKMX HMCTOYHHUKOB. B HeM B 0000mIEHHOM BHIE
NPEJCTaBIsIeTCS MaTepuall Ha ONPENCICHHYI0 TEMY, BKIIOUYAIOMIMKA 0030p COOTBETCTBYIOIIMX
JUTEPATYpHBIX M JPYTMX UCTOYHUKOB. PedepaTbl MOTyT SIBIATHCS U3JI0KEHHUEM COIEpIKAHUS
Kakoi-mnbo Hay4yHoil palotbl, cratbu u T. 1. llpu 3amuTe pedepara oreHUBAETCS yMEHUE
IPaMOTHO, OCO3HAaHHO MH3JIOKUTh OCHOBHOE cojep:kaHue pedepara, KadyecTBO OTBETOB Ha
BOIIPOCHI IO COJIEPKAHUIO pedepaTa, CTUIIb U3JI0KEHHS.

Hoxnan mpencrasiseT myOaudHOe, pa3BEpHYTOE cooOlieHne (MHPOPMUPOBAHUE) TIO
ONpeACNEHHOMY BOIIPOCY WM KOMILIEKCY BOIPOCOB, OCHOBAaHHOE Ha IPUBJICUCHUU
JOKYMEHTaJIbHBIX JAHHBIX, PE3yIbTaTOB UCCIIEIOBAHUS, aHAJIN3A JAEATEIbHOCTU U T. [I.

CamocrosTenpHyo paboTy HaJ TEMOH OKJIaja CleAyeT HauaTh ¢ U3YYCHHS JIUTEPATYpPHI.
B mnouckax KHUT 33JaHHOI TEMAaTHKH HEOOXOAUMO OOpaTUThCS K OMOIMOTEYHBIM KaTajoram,
CIPAaBOYHHMKAM, TEMaTUYECKMM aHHOTHPOBAHHBIM YKa3aTeNsIM JIMTEPaTyphl, MEPUOIUYECKUM
U3JaHUAM (Tra3eTaM U JKypHaylaM), 3JIEKTpOHHBIM KaTajioram, cetu Internet.

[Ipu moaroToBKe TEKCTa JOKIaAa CTYJIEHT J0DKeH 0ToOpaTh He MeHee 10 HauMeHOBaHMIA
NeYaTHBIX U3JaHUM (KHUT, cTaTeil, COOpPHUKOB, HOPMAaTHBHO- IPAaBOBBIX aKkTOB). [Ipennourenue
ClelyeT OT/AaBaTh JIMTEpaType, ONyOJMKOBAHHOM B TedyeHHEe mocieaHux S5 ser. Jlomyckaercs
oOparenue k Internet-caiitam.

OcymiecTBUB  O0TOOpP HEOOXOIAMMOH JUTEpaTypbl, CTYICHTY HEOOXOJMMO COCTaBHTH
paGouuil 1UIaH JOKJaza WIK cooOweHus. B COOTBETCTBHMM C COCTAaBICHHBIM IUIAHOM
IIPOM3BOJIUTCS M3YYEHUE JIMTEpaTypbl M paclpeiesieHue MaTepuaiga Mo pasziesiaM JOKIaja.
Heo6xonuMo oTMe4aTh OCHOBHBIC, MPEJCTABIAIOIINE HAMOOJBIIMNA HMHTEPEC IOJOKEHUS
M3y4aeMOT0 UCTOYHHKA.

N3noxeHne TekcTa AOKJIaNa JODKHO ObITh YETKHUM, apryMeHTHpoBaHHbIM. He crout
YBJIEKAThCSl CJIOKHOM TEPMUHOJIOTHENH, OCOOEHHO €CJIM CTYJEHT caM HE COBCEM CBOOOJHO €10
BIa/ICET. YSCHUTh 3HAYEHHE TEPMUHOB MOXKHO B CIIPAaBOYHO-DHLMKIIONEINYECKUX H3JAHMSIX,
CJIOBapsiX, HOPMaTUBHO-TIPABOBBIX HCTOYHHKAX.

Jloknan n1oikeH BKJIIOYATh BBEJCHHME, OCHOBHYIO 4acTh W 3akmioueHue. Heobxomumo
NOJATOTOBUTh TEKCT JIOKJaJa M WUIIOCTPAaTUBHBIM MaTepual B BHJIE [pPE3CHTalLUH.
[TpomomKUTENBHOCTD JOKIIa/la MOXKET OrOBapUBAThCs MpernojaBaTeieM U OOBIYHO COCTaBIISIET
10 - 20 muHYT.

JIis NOATrOTOBKM KOMIIBIOTEPHOM IPE3EHTAlMM MCIIOJB3YETCs CHELUaIN3UpOBaHHAs
nporpamma PowerPoint unu e€ ananoramu.

[IpesenTanust mnpennojiaraeT codeTaHue HWHQPOPMALMKM PA3JIMYHBIX THUIOB: TEKCTa,
rpadguueckux U300paKeHWH, My3bIKaIbHBIX UM 3BYKOBBIX 3(@exToB, aHUMaLUU U
BugeopparmMenToB. [loaToMy HeoOXOAMMO  YYMTHIBaTH  CIHEHUPUKY KOMOMHHMPOBAHUS
¢parMeHTOB MH(OPMALMK Pa3IUYHBIX TUNOB. 711 TEKCTOBOM HMH(OpMalMM BaXX€H BHIOOD
mpudTa, I8 TpapUuecKod — SAPKOCTh M HACBIIIEHHOCTh IIBETA, IS HAWJIYYIIEro HX
COBMECTHOT'O BOCTIPUSATHUSI HEOOXOMMO ONTUMAaJIbHOE B3aMMOPACTIONOKEHHE Ha ClIaije.

MeTozmqecmle PEKOMEHIAUHU CTYACHTAM
0 MOATOTOBKE K 3a4Y€Ty

IIpn moAroTroBKe K 3a4eTy CTYAEHT JOJKEH IMOBTOPHO H3YYMTh KOHCIIEKTHI JIEKLMW U
PEKOMEHJIOBAaHHYIO JINTEPaTypy, HIPOCMOTPETh pPEHIEHUS OCHOBHBIX 3aJa4, pPEIIECHHBIX
CaMOCTOATENIBHO U Ha CEMUHApax, a TaK)Ke COCTaBUTh NMCbMEHHBIE OTBETHI HAa BCE BOIIPOCHI,
BBIHECEHHBIE HA 3a4€T WM DK3aMEH.

Heo06xoauMo mMOMHUTB, UYTO TPAKTUYECKH BCe 3a4eThl M OK3aMEHbl B BY3e
CKOHILICHTPUPOBAaHbl B TEUEHHE KOPOTKOIO BPEMEHHOrO IepHoja B KOHIE CeMecTpa B
COOTBETCTBUU C pacnucaHueM. [IpomMexyTKM MexXay O4epeIHBIMU 3a4e€TaMU M 3K3aMEHaMH
OOBIYHO COCTaBJIAIOT BCErO HECKOJbKO JIHEH. [103TOMy MOArOTOBKY K HMM HYKHO HadMHAaTh
3a0J1arOBpeMEHHO B TeueHHE ceMmecTpa. [0 HacTymiIeHHsl CecCMM yTOYHHUTE Y IPerojaBaTelis



HOPSIOK TPOBEICHUS TPOMEXKYTOYHOM aTTecTallid IO €ro mpeaMery U (OpMYIHPOBKH
KPUTEPHEB JUIsl KOJTMUECTBEHHOW OILIEHUBAaHUS YPOBHS NOJATOTOBKU CTYJEHTOB. OUeHb 4acTo A7
UTOTOBOM IOJIOKUTEIBHONW OLIEHKHU 110 IPEAMETY HEOOXO0IMMO BOBPEMS U C HYKHBIM Kaue€CTBOM
BBINOJIHUTh WM 3alUTUTh KOHTPOJIbHBIE paOOTHI, TUIIOBBIE pacyeThl, JaOopaTopHble PAOOTHL, T.
K. BCE 3TO MOXKET SIBIATHCA 0053aTEIbHOM YacThio y4eOHOTro Mmporecca Mo JaHHOW AUCHUIUINHE.

Pexomenayetcst pa3paboTaTh IJIaH IOATOTOBKH K KaKIOMY 3a4eTy M 9K3aMEHY, B KOTOPOM
YKa3aTb, KaKMC BOIIPOCHI WA OMIIETHI HYXHO BBIYUYUTBH, KAKHC 3a/Ja4l PCIINTH 3a yKaBaHHBIﬁ B
IUIaHE BPEMEHHOM OTpe30K.

Taxoke ObIBaeT MMOJIE3HO BHAYAIE M3YyYUTh O0Jiee CI0XKHBIE BOMPOCHL, a 3aTeM MEePEXOAUTh
K M3Y4EHHUI0 0oJiee MPOCThIX BOMPOcoB. IIpu 3TOM kenaTenpHO B Hayasie KakJoro Cleayrollero
JHS IIOATOTOBKHU 0OErI0 OCBEKUTD B ITAMSATH BBIyquHBIﬁ paHeec MmaTcpuall.

B nmnepuox cnaum 3aueToB M 3K3aMEHOB OpraHM3M CTyAEHTa paboTaer B KpaiiHe
HAIPsS’KCHHOM PCKUME U JJIA ycnemHoﬁ caa4yu CCCCHHM HYXHO HC 3a0BIBaTh O IMPOCTBIX, HO
00s13aTeJIbHBIX MpaBUJIaX:

- 110 BO3MOYKHOCTH 00€CIIEYUTh JOCTATOUYHYIO U30JIALHUIO: HE OTBJIEKAThCSA HA PA3rOBOPHI €
JPpYy3bsIMH, IPOCMOTPHI TeNenepeaay, OOLEHUE B COUANIBHBIX CETSIX;

- YEIATh 0CTaTOYHOE BPEMSI CHY;

- OTKa3aTbCs OT YCIOKOUTENbHBIX. 340POBOE BOJHEHUE — 3TO HOPMaJIbHO. JIydie cHUMATh
BOJIHEHHE HEOONIBIIMMU IPOTYJIKAMH, CAMOBHYILIEHUEM;

- BHYIIATh cebe, YTO ceccusi — 3TO He mpobiema. DTo HopMallbHBINA pabouuii mponecc. He
HaKpy4yuBaiTe ce0s, He cO3/laBaliTe TpareIuil B CBOEH IOJI0BE;

- 3aIJIAaHUPOBATh MEPUObI OT/IbIXA C IEPEMEHOM BHU/1A IEATEIILHOCTH;

- CJIEJIOBATh ILIaHY MOATOTOBKH.

MeToanyeckne peKOMeHIAIMHU CTYIEHTaM
10 MPOBEIEHNIO CAMOCTONTEILHOI PadoThI

CamocrodrenbHas padoTa CTYAECHTa HaJl yueOHbIM MaTEpUAIIOM SIBIISETCSI HEOThEMIIEMOM
4acTbIO y4eOHOro Ipolecca B By3e€.

B yue6HOM mporecce 00pa3oBaTENbHOIO YUPEKICHUS BBIACHSAIOTCS JBa BUAA
CaMOCTOSITENILHOM pabOThI:

1) aynutopHas — BBINOJHSAETCS Ha Y4YEOHBIX 3aHATUAX, MOJ HEMOCPEACTBEHHBIM
PYKOBOJCTBOM IIpenojaBaTelis U IO €ro 3aJaHui0), CTYAEHTaM MOTYT OBITh NPEITOKEHBI
CIIEYIOIINE BUBI 3aJaHUMN:

— BBIITOJIHEHUE CaMOCTOATCIbHBIX pa60T;

— BBINIOJTHEHHE KOHTPOJIbHBIX U JJa0OPaTOPHBIX PaboT;

— COCTaBJICHHME CXEM, JUarpamm, 3arojJHeHUe TaOJuIL;

— pelLIeHue 3a/1ay;

— paboTy co CpaBOYHON, HOPMATUBHON JOKYMEHTAIEeH U Hay4YHOU JIUTEepaTypoi;

— 3aIIUTY BBIOJHEHHBIX PadoOT;

— TECTUPOBAHME U T. [I.

2) eHeayOumopHas — BBINOJIHIETCS 1O 3aJaHHI0 MperojaBarelisi, HO 0Oe3 ero
HEINOCPEJICTBEHHOTO YYacTHs, BKIIIOYAET CIIEAYIONINE BUIbI ACSITETbHOCTH.

— MOATOTOBKY K ayJUTOPHBIM 3aHATHAM (TEOPETUUYECKUM, IHPAKTUUYECKUM 3aHATHUSAM,
1abopaTopHBIM paboTam);

— U3y4yeHHe Y4eOHOro MarepHaia, BBIHECEHHOTO Ha CaMOCTOATENbHYIO MPOPaOOTKY:
paboTa Haja ONpENEIeHHBIMH TEMaMH, pa3/ielaMHd, BBIHECEHHBIMH Ha CaMOCTOSTEIbHOE
U3ydyeHHEe B COOTBETCTBMM C pabouyuMu TporpaMMamMu y4eOHOW TUCHMIUIMHBI MU
poeCCHOHATBHOTO MOJTYJIS;

— BBINIOJTHEHUE JIOMAITHUX 33aHUH pa3HO0Opa3HOTO XapaKTepa,

— BBINOJHEHUE MHAWBHUIYAIBHBIX 3aJaHUM, HAIpPaBICHHBIX HAa PAa3BUTHE Yy CTYIECHTOB
CaMOCTOATCIIBHOCTHU U MTHHUITUATUBHI,



— TOATOTOBKY K y4eOHOH M MpPOM3BOJACTBEHHOW INpAaKTHKaM M BBITIOJIHEHUE 3aJaHUH,
IIPEyCMOTPEHHBIX TPOTPAMMAMH ITPAKTHUK;

— IIOJrOTOBKY K KOHTPOJILHOM paboTe, 3a4eTy, IK3aMEHY;

— HanucaHue KypcoBOH paboThl, pedepara M JPyrux NUCBMEHHBIX Pa0dOT HA 3aJaHHbIE
TEMBI;

—noarotoBky k 'MA, B Tom uucie BeinonHeHue BKP;

— JIpyrHe BUAbI BHEAYIUTOPHON CAMOCTOSITEILHON pabOThl, CrIeUaIbHBIC JJIs1 KOHKPETHOM
y4eOHOM TUCHMITIMHBI WIH IPOPECCHOHATBHOIO MOAYJIS.

BueaymuTtopHble  caMOCTOATENbHbIE PaOOTHI  MPEACTABISIOT  COOOH  JIOTHYECKOe
IIPOJOJDKEHUE ayIUTOPHBIX 3aHATHN, IPOBOAATCA IO 3aJaHUIO IPENOJABATENs, KOTOPBIN
MHCTPYKTUPYET CTYICHTOB U YCTaHABJIMBAET CPOKH BBIIIOJIHEHUS 3aJaHUSI.

[lpy mnIaHupoBaHMM  3aJaHUM  JUId  BHEAYJUTOPHOM  CcaMOCTOSITENbHOM  paboThI
UCTIOJIB3YIOTCS CIEYIOIINE THITBI CAMOCTOATEIBHOM padoThI:

—  Bocmpou3BoJsIas  (penpoAyKTHBHas),  Ipearojiararonas  aaropuTMHUECKYIO
JESTEIbHOCTh 1O 00pa3lly B aHAJOTMYHOW CUTyallMd. BKIIOYaeT clieqyrollyl0 OCHOBHYIO
NeSTEIbHOCTh:  CAMOCTOSITEJIbHOE IPOYTEHHE, MPOCMOTP, KOHCIIEKTUPOBAaHHE Y4eOHOM
JUTEpaTyphl, MPOCIYIIMBAHUE 3alMCAHHBIX JIEKLIWH, 3aydMBaHME, IE€pecKa3, 3allOMHHAHUE,
Internet—pecypcel, HOBTOpeHUE yueOHOro MaTrepuana u Jip.

— PEKOHCTPYKTHBHAs, CBA3aHHAsI C UCIIOJb30BaHUEM HAKOIUIEHHBIX 3HAHUM U M3BECTHOTO
crioco0a JefcTBUS B YaCTUYHO U3MEHEHHOM CUTYyallMH, MpeanosaraeT moJroToBKy COOOIEHHH,
JIOKJIA/IOB, BBICTYIUIGHUH Ha CEMHUHAPCKUX U MPAKTUYECKHUX 3aHATHAX, ITOA00P JIMTEPaTyphl 1O
JUCLUIUIMHAPHBIM IIpobeMaM, HanrucaHue pedeparoB, KOHTPOJIBHBIX, KYpCOBBIX padoT U JIp.

— DOBpUCTHYECKas (YAaCTUYHO-TIOMCKOBAs) M TBOpHYECKas, HalpaBiI€HHAs Ha pa3BUTHE
CIOCOOHOCTEH CTYJIEHTOB K MCCIEI0BATENbCKOM JeATeNbHOCTH. Briltouaer ciemyroniye BUabl
JeSITEJIbHOCTH: HalKucaHue peepaToB, Hay4YHbIX CTAaTEH, ydacTue B HAy4HO—UCCIIE10BATEIbCKON
paboTe, MOJrOTOBKA AUIUIOMHOM paOoThI (IPOEKTa), BHIOJHEHUE CTIEHUATBHBIX 3aJJaHuil U JIp.,
y4acTue B CTYACHUYECKON Hay4HON KOH(EPEHIINH.

OnHOl W3 BaXHBIX (GOPM CaMOCTOSTENBHOW pabOThl CTylHEHTa sBiseTcs padboTa ¢
JUTEPaTypoil KO BCEM BHUJAAM 3aHITHI: J1aOOpaTOpPHBIM, CEMUHAPCKHUM, NMPAKTUYECKUM, MpU
HOJTrOTOBKE K 3a4eTaM, 3K3aMEeHaM, TECTUPOBAHUIO, YUaCTHIO B HAYYHBIX KOH(EPEHIHUIX.

OauH U3 METO0B pabOThI C JIUTEPATYpPOHl — MOBTOPEHHE: MPOUYUTAHHBIA TEKCT MOXKHO
3ay4uTh Ham3ycTb. IIpocToe mOBTOpeHHME BO3JAEUCTBYET Ha NaMATh MEXAaHUYECKH U
NOBEpXHOCTHO. [loydeHHbIe TaKUM ITyTEM CBEJICHUS JIETKO 3a0bIBAIOTCS.

bonee »¢¢exTuBHBIN MeTON — METOA KOJIUPOBAHMS: MPOYUTAHHBIM TEKCT HYKHO
NOJIBEPTHYTh OOJbIIEH, 4YeM MpocToe 3ayuyuBaHue, o0paboTke. UTOOB OCHOBATENBHO
o0paboTaTh MH(GOPMALMIO W 3aKOJUPOBATh €€ Uil XpAaHEHHs, BaKHO NPOBECTU ILENbIH psf
MBICITUTENIBHBIX OIEpalyii: MPOKOMMEHTHPOBATh HOBBIE JaHHbIE; OLIEHUTh MX 3HAYEHUE;
IIOCTaBUTh BOINPOCHI; CONOCTAaBUTH IIOJYYEHHBIE CBEJIEHUS C pPAaHEEe W3BECTHBIMU. [l
yiaydimeHuss o0paboTku HH(OpPMAIMK OYEHb BaXHO YCTAaHABIMBATh OCMBICICHHBIE CBSI3H,
CTPYKTYpUPOBATh HOBBIE CBEJCHMUSL.

W3ydyeHrne HayuyHOH y4yeOHOM M WMHOW JUTEpaTyphl TpeOyeT BeAeHMsI padOuyuX 3amucei.
dopma 3anuceil MokeT ObITh BeChbMa pa3HO0Opa3HON: MPOCTOM MM pa3BEPHYTHI IJI1aH, TE3UCHI,
LUTAThl, KOHCTIEKT.

[Inan — cTpykTypa MHCBMEHHOW pPabOThl, ONpEeAeNsionas IMOCIeI0BaTEILHOCTh
u3noxkeHuss Mmatepuana. OH sBisgeTcs Haumbojee KpaTKOW M MOTOMY CaMOM JOCTYNMHOW H
pacrpocTpaHeHHOH (opmoil 3amuceil comepkaHHs MCXOAHOTO HMcTOyHHMKa HH(popmarmu. Ilo
CYIIECTBY, 3TO ME€pPeueHb OCHOBHBIX BOIIPOCOB, pacCMaTpUBaeMbIX B UCTOYHHKE. [ImaH mMoxker
OBITH MPOCTBIM M pa3BEepHYTHIM. VX OTIIMYME COCTOUT B CTENEHH JETATU3alMK COJIEpKaHUA U,
COOTBETCTBEHHO, B 00BEME.

[Tpenmy1iecTBO MIaHa COCTOUT B TOM, YTO IIAH ITO3BOJISICT HAWITYYILINM 00pa3oM YSICHUTh
JIOTUKY MBICIIY aBTOPA, YNPOINAET NOHUMAHHE ITIaBHBIX MOMEHTOB Npou3BencHus. Kpome toro,
OH TO03BOJISIET OBICTPO W TIYOOKO MPOHUKHYTh B CYHIHOCTh TOCTPOCHHUS IMPOU3BEICHUS U,



CJIEIOBATENLHO, TOPa3[0 Jerde OPHEHTUPOBATHCS B €r0 COJEPIKAHUU U OBICTpee OOBIYHOTO
BCIIOMHUTHh TpouuTaHHoe. C MOMOIBI0 TUTAaHA TOpa3go ynoOHEe OTHICKUBATh B HMCTOYHHKE
HY)KHBIC MECTa, (PaKThI, IUTATHI U T. 1.

BrInicku mpeacTaBisitoT coOoi HeOousbire (GparMeHThl TEKCTa (HETOJHBIE W ITOJHBIC
MPEIUIOKEHUS, OTACIbHBIC ab3allbl, a TaKKe JOCIOBHBIE M ONHM3KHE K JOCIOBHBIM 3alUCH 00
W3JIaraeMbIX B HeM (pakTax), coaepkaline B ce0e KBUHTICCEHIUIO COACPKAHUS MTPOYUTAHHOTO.
Beimucku mpeacTaBnstoT coOoi Ooniee CIOXKHYIHO (OpMY 3alldCH  COACPIKAHHUS HCXOJIHOTO
ncroynrka uHpopmaruu. [1o cyTH, BRIMUCKA — HE YTO MHOE, KaK ITUTAThl, 3AMMCTBOBAaHHBIE U3
TeKCTa. BBIMUCKK TMO3BOJIIIOT B KOHIIEHTPUPOBAHHBIE ()OpPME U C MAKCHMAILHOW TOYHOCTHIO
BOCIIPOM3BECTH HaWOOJIee BaXKHBIE MBICIM aBTOpa. B OTAENBHBIX ClydasXx — KOrja A3TO
OTPABIAHO C TOYKH 3PEHUS MPOIOJDKEHUS pabOThl HAJl TEKCTOM — BITOJIHE JIOMTYCTUMO 3aMEHSITh
[IUTHPOBAHUE U3TIOKEHUEM, OJTU3KUM JJOCIOBHOMY.

Te3ucsl — cKaToe M3IOXKEHHE COJACPXKAHUS W3YYECHHOTO Marepuaja B YTBEPAUTEIbHOU
(pexe onposepraromieii) Gopme. OTIMYHE TE3UCOB OT OOBIYHBIX BBIMUCOK COCTOUT B TOM, UYTO
Te3ucaM MpPUCYIIa 3HAYUTEIHHO 0o0Jiee BBHICOKAsi CTENEHb KOHIIEHTpAIlMu MaTepuana. B te3ucax
oTMeuaeTcs mpeodaanre BHIBOJAOB HAJl OOIIUMH PACCYKISHUSIMU. 3alUCHIBAIOTCS OHU OJIM3KO
K OPUTHHAJILHOMY TEKCTY, T. €. 0€3 UCII0JIb30BaHUS MIPSMOTO IIUTHPOBAHHUS.

AHHOTalUs — KpPaTKOE H3JI0KCHHE OCHOBHOTO COJACPYKAaHUS HCXOJHOTO HMCTOYHUKA
uH(popMalnnu, Jaromee O HeM o0000IeHHOe mpencTaBieHne. K HamWcaHWiO aHHOTAIWN
npuberaroT B T€X Clydasx, KOrJa MOAJUHHAS [IEHHOCTh W MPUTOAHOCTh UCXOJHOTO UCTOYHHKA
uH(pOpMAIIMK UCTIOTHUTENIO MUCHbMEHHOM pabOThl OKOHUYATEIHHO HESICHA, HO B TO K€ BpPEMS O
HEM HEOOXOAMMO OCTaBUTh KPATKYIO 3aMUCh C 0000IIao1Iel XapakTepUCTUKOM.

PestoMe — kpaTkasi OIleHKa U3YYCHHOTO COJICP>KaHUS HCXOTHOTO UCTOYHHMKA WH(POPMAITUH,
MOJTyueHHas!, PEeXIe BCEro, Ha OCHOBE COJEPIKAIIMXCS B HEM BBIBOJIOB. Pe3tomMe BecbMa CXOJTHO
1o CBOEH cyTu ¢ anHoTauue. O1HaKo, B OTIUYHE OT MOCIEAHEH, TEKCT Pe3IoMe KOHIIEHTPUPYET
B ce0e JaHHbIe HE M3 OCHOBHOTO COJEP>KaHUS MCXOJHOTO MCTOYHMKA MHGOpMAIlUHU, a U3 €ro
3aKJTIOYMTEILHOM YacTH, TIPEXe BCEro BhIBOJOB. Ho, Kak u B cilydae ¢ aHHOTallMed, pe3roMe
W3JIaraeTcsi CBOMMHU CJIOBAMHM — BBIAEPKKM M3 OPUTMHAIBHOTO TEKCTAa B HEM NPAKTUYECKU HE
BCTPEYAIOTCA.

Koncnekt mnpezacraBnseT coOON CIOXKHYIO 3alHCh COJEPXKAaHUS MCXOJHOTO TEKCTa,
BKJTFOYArOIIas B ce0s 3aMMCTBOBaHUS (IIMTAThl) HanOOJIee MPUMEYATETLHBIX MECT B COUETAHUH C
MJJAHOM MCTOYHHUKA, & TAK)KE CKAThIM aHAJIM3 3alIMCAaHHOI0 MaTepuaia 1 BbIBOJIbI 10 HEMY.

[Ipu BBITTOJIHEHUHM KOHCIIEKTa TPeOyeTCs BHUMATEIBHO MPOYUTATh TEKCT, YTOUYHHUTH B
CIIPaBOYHOM JIUTEpaType HEMOHSATHBIE CJIOBAa M BBIHECTH CIPAaBOYHbIC JIAHHBIE Ha MOJs
KoHcTiekTa. HyXHO BBIIENIUTH TJIABHOE, COCTaBUTh IUIAH. 3aTeM CJeayeT KpaTKo
c(hopMyIUpOBaTh OCHOBHBIE TOJIOKEHUS TEKCTa, OTMETUTh apryMEHTAIMI0 aBTopa. 3amucu
Marepuaia CleayeT MPOBOJIUTH, YETKO CJIEIys MYyHKTaM IUIaHAa W BbIpaXkask MBICIIb CBOMMH
cnoBaMu. LIUTaThl HOJKHBI OBITH 3alMCAHBI TPAMOTHO, YYUTHIBATh JTAKOHUYHOCTH, 3HAUUMOCTh
MBICJIH.

B Tekcre kKoHCIEKTa KenarenbHO MPUBOJIUTH HE TOJBKO TE3UCHBIE MOJOKEHUS, HO U UX
noKkazaTenbcTBa. [Ipu odhopmileHHH KOHCTIEKTa HEOOXOIMMO CTPEMHUTHCS K €MKOCTH KaKII0TO
npemioxkeHuss. MBbICTU aBTOpa KHHUTH CIEAyeT H3Jaratb KpaTKo, 3a00TACh O CTHIE U
BBIPA3UTEILHOCTH HAMMMCAHHOTO. YHCIIO JOTOTHUTEIBHBIX JIEMEHTOB KOHCIIEKTA JIOJDKHO OBITh
JOTUYECKH  OOOCHOBAaHHBIM,  3alMUCH  JOJDKHBI  PAclpeiesiThCs B OMNpeNeleHHON
MOCJIEIOBATEILHOCTH, OTBEUAIONIEH JOTHYECKON CTPYKTYpe MpousBeAcHHs. (s yTouyHeHus u
JOTIONTHEHUST HEOOXOIMMO OCTaBisATh moist. HeoOxomuMo ykas3wsiBaTh OuOIMorpaduieckoe
OTMCaHNEe KOHCIIEKTHPYEMOTO NCTOYHHKA.



2. TEMBI JIJIsI CAMOCTOSITEJIbHOM PABOTHI CTYJIEHTOB

Tema 1. OCHOBBI IPOLECCHOTO MOAX0/1A K YIIPABJIEHUIO POEKTAMU

1.
2.

how

© oo

11.
12.

13.

Packpoiite conepkanue TepMuHa “YIpaBlIeHUE TPOCKTOM .

Kaxkue rpynmsl mporeccoB COCTaBIISIIOT OCHOBY Ipoliecca YIpaBiaeHUsI TPOSKTOM
cornacuo MCO 100067

B yewm 3akmogaercss OCHOBHAS LIEJb IMPOIIecca BEIPAOOTKH CTPATeTruu?

Kakue noamnporieccs! (Ipoiecchl) COCTABISAIOT OCHOBY MpoOIiecca yIpaBiIeHUs
B3aUMOCBSA3SIMU?

B yewm 3akiiouyaercs Ha3HaYEHUE MPOIIECCOB, CBA3AHHBIX C MIPOEKTHBIM 3a/laHueM?
Vkaxute Ha3HAUCHHUE MPOIECCOB, CBA3AHHBIX CO CPOKAMH.

VYkakuTe Ha3HauUEHHUE MPOIIECCOB, CBA3AHHBIX C 3aTPaTaMHU.

VYkaxuTe Ha3HAYCHHUE MPOIECCOB, CBA3AHHBIX C PECypcamu.

VYKa)KuTe MpoIiecchl, CBSI3aHHBIE C TIEPCOHATIOM U UX Ha3HAUCHUE.

. Ilepeuncnute mpoeccsl, CBI3aHHbIE C PaCIPOCTpaHEHUEM HH(POpPMAINN U

YK@KXHUTE UX OCHOBHOE Ha3HAYCHHE.
VYkaxuTe Ha3HAYCHHUE U COJICPIKAHKE MIPOIICCCOB, CBSI3aHHBIX C PHCKAMH.
PackpoiiTe comepkaHme IPOIECCOB, CBA3aHHBIX C MATEPHAIbLHO-TEX HUIECKUM
CHAOKEHHEM.

Kakum 00pa3oM oCyIiecTBIISIETCS] OpraHU3alys YIpaBiIeH s IPOSKTOM B
npe/eax KU3HCHHOTO UK MPOeKTa?

Tema 2. OcHOBBI CTAHIAPTHOIO MO/IX0/12 K PYKOBOJACTBY MPOEKTOM
HHG(pOPMALMOHHON CHCTEMBI

CoNR~ LN E

10

11.
12.

B gem 3akimtogaercst ocHoBHas nens CITPII?

HazoBure nsate ocHoBHBIX nponieccoB CIIPII.

N300pa3ute Mosiens OpraHnu3aluy BHIIIOJHEHUS POEKTa.

N300pa3ute MoJiesb KU3HEHHOTO LIUKJIA TPOEKTa.

N3o0pazute Mmoaens pabouero rjiaHa MpoeKTa.

Haiite onieHKy TpynoeMmkoctu npoueccos B CIIPIL.

N300pa3ute TUIIOBYIO CTPYKTYpY KomIuiekToBaHus mrara aius CIIPIL.
HazoBrTe 0OCHOBHBIE IPUHIIMIIBI, KOTOPBIE TOJKHBI Mcnonb3oBatees B CIIPII?
HazoBuTe 0cHOBHBIE 003aHHOCTH U XapaKTEPUCTUKU PYKOBOAUTENS MPOEKTA.
Ha3zoBuTe 0OCHOBHbBIE HaBBIKH, HEOOXOAUMBIE AJISi PyKOBO/ICTBA IIPOEKTOM.
Oxapakrepu3yiTe NOCPEAHUKOB, YUACTBYIOIIHUX B IIPOEKTE.

HazoBute kintoueBsle B3auMozecTsust pykosoaurens npoexra B CITPII.

Tema 3. “30J10TbIe” paBUJIa PYKOBOACTBA IPOEKTOM

1.
2.
3.

Hazosure “3010ThIe” paBUiia pyKOBOJCTBA TPOCKTOM.

OcHoBHOE cofeprkaHue npasui Y qauHoe Hayano” ¥ “3HaHUeE KIUEHTa ?
OcHoBHOE conepkanue mpaBwi “OmnpeneneHre Macimrada mpoeKTa” 1
“IlmaHnnpoBaHue Ul CHUKEHHSI HEONIPEIEIEHHOCTH 7

OcHOBHOE coziepKaHue TpaBuil “YnpasieHue puckamu’ ¢ “CTtaBka Ha KOMaHIY
noGeaurens”?

OcHoBHoOe conepxanue npasui “IlocTosstHHOE yyacTue B mpoekte” U “YecTHOCTh
1 yOeIuTenbHOCTh B OOIIeHUH ?

OcHoBHOE cojiepkanue nmpaswi “Mcrnonp30Banne miaHa 00ecreueHns KauecTsa”,
“Co3nanue GpopmanbHOil TokyMeHTauuu” u “IlnaH 3aBepiieHns TPOeKTOM?

Tema 4. 7JKu3HeHHBIH HUKJ PYKOBOACTBA MPOEKTOM
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Henu “IlnanupoBanus npoekra”?

[Ipennoceuiku ana “IlnanupoBanus mpoexkrta’?

KittoueBbie nnpoektHblie penienus “IlnanupoBanus npoekra’?

3agaum ¥ IpoeKTHbIC peuieHus “IInanupoBanus nmpoekra’?

VYnpaiieHue puckaMy U METOJIbl CMATYEHUs PUCKOB Ha Tane “IInannpoBaHus
npoekTa’?

Pexomenpanuu u metossl “IlnanupoBanus npoekra” o npoueccam CITPIT?
OcHOBHBIE 3a7a4 KaJCHIapHOIO IUIaHUPOBaHMsl, cBa3aHHble ¢ “IlnanupoBanus
npoexra’?

Henu “IlnanupoBanust Tana”?

[Ipeanoceuiku mis “IlnanupoBanus sramna’?

Kunrouebie npoekTHbIe pemienus “ILnanupoBanus stama’?

3anauu U poekTHble penieHus “IlnanupoBanus 3ramna’?

YnpasiieHue pUcKaMM U METOJbI CMATYEHUS PUCKOB Ha Tane “IInanupoBanus
sTana’?

Pexomenparnuu u metobl “IlnanupoBanus stana’ nmo npoieccam CITPIT?
OcHoOBHbIE 337U KaJeHIapHOro IUIaHUPOBaHUsl, cBa3aHHble ¢ “IlnmanupoBanus
stana’?

Henu “Ynpasnenus stanom”?

[Ipennoceuiku a4 “YnpaBiaeHus 3Tanom’?

KittoueBble poeKTHbIE pelieHus “YpaBieHus sTanom”?

3aauu ¥ IPOEKTHBIE pelIeHUs “YIpaBIeHHs 3TarnoM”?

VYipaBineHue puCKaMy U METO/bI CMATYEHUS PUCKOB Ha 3Tare ““YIpaBlICHUs
sTanom’?

Pexomenpanuu u Metoipl “Ypasienus stanom’” no npoueccam CITPIT?
OcHoBHBIE 3374 KaJIEHIapHOTO IIJIaHUPOBAHUS, CBSI3aHHBIE C Y IIpaBICHUS
sTanom”?

Ienu “3aBepiienus 3rana’?

[Ipeanoceunku muis “3aBepiienus srana’?

KittoueBble IpoeKTHBIE pelleHus “3aBeplueHus dramna’?

3aauu U MPOEKTHbIE pelieHus “3aBepiueHus 3Tamna’?

VYnpasiieHue puckaMM U METOJbI CMATYEHUS PUCKOB Ha dTare “3aBeplIcHUs
sTana’?

Pexomenpanuu u metoel “3aBepuienus 3tana’ no npoueccam CIIPIT?
OcHoBHbIE 33/7]aui KaJICHAapHOTO MJIaHUPOBAHUS, CBSI3aHHBIE C ‘“3aBepIleHNe
stana’?

Henu “3aBepuienus npoexra’?

[Ipennocsuikuy ans “3aBepiieHus npoexTa’?

KirroueBple MpoeKTHBIE pemeHus “3aBeplieHus IpoeKTa’?

3azauu U MPOEKTHBIE PELICHUs “3aBepIICHUS POEKTa !

VYrpaBineHue pucKaMy U METO/Ibl CMATYEHUSI PUCKOB Ha dTare ‘“3aBeplueHus
poekTa’?

Pexomenmanuu n Metoibl “3aBepiieHus npoekra’ o nponeccam CITPIT?
OcHoBHBIE 337]a4N KaJIEHIapHOTO MIJIaHUPOBAHUS, CBSI3aHHBIE C “3aBepIleHNE
npoekra’?

Tema 5. Posiu B cTaHAapPTHOM 10AX0/i€ K PYKOBO/JCTBY NPOEKTOM

1.

2.

Onummre ponu “Oprannzaropa TeHaepa” U “ PyKoBOIUTENS IPOEKTA CO
CTOpPOHBI KJIIMEHTA .

Onumure ponu “OTBETCTBEHHOTO 3a KOH(Urypauio” u “PykoBoauTens
KOHCAJITUHTOBOU (prpMBI”.

Onummre ponu “AnmuHucTpaTopa npoekra” u “Koopaunaropa npoexra’.



4. Omnwuwmure ponu “PykoBonutens npoekra’” u “CrnioHcopa mpoekTa’.
5. Omnumute ponu “Tlepconana mpoekra”.
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METOANYECKHUE YKA3ZAHUA 11O NIPOBEAEHUIO TUCKYCCUHN

JMuckyccun — onuH u3 Haubosiee >(HEKTUBHBIX CITOCOOOB MJisi OOCYXKICHHUS OCTPBHIX,
CIIOXHBIX M aKTyaJIbHbIX Ha TEKYIIMI MOMEHT BOIPOCOB B It000H mpodeccuoHansHOM cdepe,
oOMeHa OIBITOM W TBOPYECKHX WHUIMATHB. Takas opMma 3aHATHUN MO3BOJISICT JyYIlIe YCBOWTH
MaTepuai, HalTH HeoOXOANMBbIE pelieHus B poiiecce 3PpGEeKTUBHOTO AUAIIOTa.

IIpaBuya BeICHUS AUCKYCCUU

Huckyccus — 3T0 1e0BOM 0OOMEH MHEHHUSMH, B X0JI€ KOTOPOTO KaXK/IbIH BBICTYIAIOIIIHMA
JOJIKEH CTapaThCsl pacCykKaaTh Kak MOXKHO oObekTuBHee. Kaxkoe BhICKa3bIBaHUE JOKHO OBITh
noAkperuieHo ¢daktamu. B 0o0OCyxIeHWHu ciemayeT MpeNoCTaBUTh KaKIOMY YYAaCTHHKY
BO3MOXXHOCTh BBICKa3aTbcs. Kakmoe BbICKa3bIBaHUE, MO3MUIIMS JOJDKHBI OBITh BHUMATEIHHO
PacCMOTPEHBl BCEMH YYaCTHHUKAMH JHUCKycCHMH. HeoOXomuMo BHHMATENBHO —CIyIIaTh
BBICTYIUICHUS JIPYTUX, PAa3MBIIUISATh HaJ HAMU W HAaYUHATh TOBOPUTH TOJIBKO TOTAa, KOrJa
MOSIBIISIETCST YBEPEHHOCTh B TOM, YTO Ka)KJ0€ Balle CJIOBO OyaeT ckazaHo mo jaeny. B xome
00CYXXJIeHUSI HEJOMYCTUMO «IIePEXOANTh Ha JTUYHOCTH», «HABEIIMBATH SPIBIKUY», HAOMYCKATh
YHUUMKUTENbHbIE BHICKA3bIBaHUS U T.J. OTCTanBaiiTe CBOM YOEKIEHHUS B SHEPTUYHON U SPKOM
dbopMe, He yHMXKas MPU STOM JOCTOMHCTBO JIMIIA, BHICKA3aBIIETO MPOTHUBOMOJIOKHOE MHEHUE.
[Ipy BbICKa3bIBaHWU JPYTUMH YYACTHHUKAMHU AUCKYCCHMM MHEHHI, HE COBHAJAIONIUX C BalllUM,
COXpAaHSITEe CIIOKOHCTBUE, UCXOMAS U3 TOTO, YTO KAXKJIBII YEIOBEK UMEET MPaBO Ha COOCTBEHHOE
MHeHHe. J[1000e BBICTYIUIEHHE JTOJKHO MMETh LIETbI0 Pa3bsCHEHUE PAa3HBIX TOUYEK 3PEHUS U
MPUMHUPEHUE CIOPAIUX. ['OBOPUTE TONBKO TO 33aMaHHOW Teme, u3berasi JHOOBIX OECHONE3HBIX
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YKJIOHEHUH B cTOopoHy. Cpa3y ke cieayeT HauMHaTb I'OBOPUTH IO CYIIECTBY, JAKOHHYHO
INPUIEPKUBAACH UYETKOW JIOTMKH, BO3IEPKHUBAACH OT MPOCTPAHHBIX BCTyMIEHHH. OcCTpoTy
JMICKYCCHH TIPUAAIOT TOUHBIC BhICKa3biBaHusA. Crenyer Bectu ceds KoppekTHO. He ucnonb3yiite

OTBEJICHHOE JIJIsl BBICTYIUICHUS! BPEMsI JUISL BRICKA3bIBAHUS HEJIOBOJILCTBA TOMY HIJIM HHOMY JIHILY,
TeM 00Jiee OTCYTCTBYIOIIHMM.
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