MUHUCTEPCTBO HAVKH U BBICIIET'O OBPABOBAHU ST POCCUMCKOM ®EJIEPAIINN

OEJNEPAJBHOE I'OCYIJAPCTBEHHOE BIO/I’KETHOE OBPA30BATEJIBHOE
YYPEXXJIEHUE BBICIHIEI'O OBPA30OBAHMUSA
"PA3AHCKHUM I'OCYJAPCTBEHHBIN PAJJUOTEXHUYECKHU YHUBEPCUTET
NMEHMU B.®. YTKHHA"

COI'JTACOBAHO YTBEPXJIAIO
3aB. BEIMYCKAIOIICH Kadeaphl

NHdopMatnOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npodgeccuoHaIbHOU chepe

paboyasi mporpaMma JUCIHUIIMHBI (MOTYJIs)

3akperuieHa 3a Kadeapoit DJIEKTPOHHBIX BHIYHCIUTETLHBIX MAIIHH

Y4eOHblii man 38.03.04_24 00.plx
38.03.04 I'ocynapcTBeHHOE U MYHHIIUNAIBHOE YIPABICHUE

Kpanuduxanus O6akanaBp

dopma 00yueHHS ouHast

O061mas TpyIoeMKOCTh 53ET



Pacnpeneneﬂne YacoB JTUCHUILIMHBI IO ceMecTpaM

Cemectp
(<Kypc>.<Cemectp 1(1.1)
Ha Kypce>) Hroro
Henens 16
Bun zansTuit VI PIl vII PIl

Jlexun 32 32 32 32
JlaGopaTopHsble 16 16 16 16
IMpakTuueckue 32 32 32 32
Wnas koHTaKTHASA 0,35 10,35 0,35 ]0,35
pabora
KoncyneTrpoBanue 2 2 2 2
nepest SK3aMEHOM H
TIPAKTUKOM
HUroro ay. 82,35 | 82,35 | 82,35 | 82,35
KonrakrHas pabora 82,35 | 82,35 | 82,35 | 82,35
Cam. pabora 44 44 44 44
Yacel Ha KOHTPOJb 53,65 | 53,65 | 53,65 | 53,65
HUroro 180 180 180 180

r. Pa3ann




[Iporpammy cocraBui(u):

K.M.H., 00y., Egpumos Anexceii Heopesuu

Pabouas nporpamMma JUCIUIITHHBL

HNudopmanuoHHO-KOMMYHHKAIMOHHBIE TEXHOJIOTMH B MPo¢eccHOHATBLHOI chepe

paspaborana B coorBeTcTBuM ¢ PI'OC BO:

®I'OC BO - 6akanaBpuaT 1o HanpasieHuio moarorosku 38.03.04 T'ocynapcTBeHHOE ¥ MYHHIIMITAIBHOE YIIPaBiIeHUE (MPUKa3
MunoOpaayku Poccun ot 13.08.2020 1. Ne 1016)

COCTaBJICHa Ha OCHOBaHHWH Y4eOHOro IUIaHa:
38.03.04 'ocymapcTBeHHOE ¥ MYHULIMTIAIBHOE YIIPaBICHUE
YTBEPKIECHHOIO y4EHBIM COBETOM By3a 0T 26.01.2024 npotokon Ne 8.

PaGouas nporpamma ono0peHa Ha 3aceaHum Kadeapsl

3.]16KTPOHHI>IX BbIYMCJIUTEJIbHBIX MAIIIMH

IIporokon ot 15.05.2024r. Ne 9
Cpok gevictBus nporpaMmsl: 2024-2028 yu.r.
3aB. kadenpoii Kocrpos bopuc BacunbeBuu



Busuposanue PII/] a5t ucno/IHEHHsI B 04epeIHOM y4eOHOM roay

PaGouas mporpamma nepecMoTpeHa, 00CyKeHa U 0100peHa Jyis
ucronaenns B 2025-2026 yueOHOM ToAy Ha 3aceIaHnn Kaheapsl
DJIEKTPOHHBIX BHIYMCIUTEIbHBIX MAIINH

IIporokom or 2025r. Ne

3aB. kadeapoi

Buzuposanue PII/] nis ucnonHenusi B ouepeHoM yueOHOM rogy

Pabouas nporpamma nepecMoTpeHa, o0cyxaeHa U 0100peHa st
ucnonHerus B 2026-2027 yueOHOM rojly Ha 3aceanuu Kadeapsl
DJIEKTPOHHBIX BHIYHCIUTEIbHBIX MAIIUH

[Iporokom ot 2026 . Ne

3aB. kadeapoit

Buzuposanue PIIJ] 115 ncnonHeHus1 B oUepeIHOM Yy4eOHOM Toay
Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u 0Jo0peHa st
ucrnonHeHus B 2027-2028 yaeOHOM roay Ha 3aceJaHuu Kadeaphl

3JIeKTpOHH])IX BbBIYMCJIUTECIbHBIX MAIIIMH

[Iporokom ot 2027 1. Ne

3aB. kadeapoit

Busuposanue PII/] a5t ucno/iHeHNsI B 04epPeIHOM y4eOHOM roy

Pabouast mporpaMma mepecMoTpeHa, 00CyKaeHa U 0100peHa s
ucronHenns B 2028-2029 yueOHOM ToAy Ha 3aceIaHnn Kaheapsl

3.]16KTPOHHI>IX BbIYMCJIUTEIbHBIX MAIIIMH

IIporokom or 2028 r. Ne

3aB. kadenpoit




1. IEJIX OCBOEHUA JUCHUILJIUMHBI (MOAY JISA)

1.1 HC]’[LIO OCBOCHUA JUCHUIIINHBI «I/IH(bOpMaLII/IOHHO-KOMMyHI/IKaIII/IOHHble TCXHOJIOTHH » ABJIACTCA CbOpMI/IpOBaHI/Ie y
6yZ[yIJ_II/IX CIIeIIUAIMCTOB 3HAHUH U yMeHHfI, H606XOHI/IMBIX 1A OCYIIECTBJIICHUA HpO-(i)eCCI/IOHaJII)HOP‘I JCATCIBHOCTHU C
MNPUMEHCHUEM COBPEMECHHBIX I/IH(1)OpMaHI/IOHHO-KOMMyHI/IKaI_[I/IOHHLIX TEXHOJIOTHH U NTaKETOB IMPUKIaJHBIX IIPOIrpaMM.

1.2 | Bamaun QUCLMITINHEL:

1.3 1) [Tony4eHne 0OydYarOMMMICS TEOPETHUECKUX 3HAHUI O COBPEMEHHBIX HH()OPMAITMOHHBIX ~-KOMMYHUKAIIOHHBIX
TEXHOJIOTHSIX, OCOOCHHOCTSIX MX MPUMEHEHUS B PAMKaX KOHKPETHOH Ipodeccno-HaIbHON chephl.

1.4 2) ITomy4yeHue oOy4aroUMMHCS IPAKTUUECKUX HABBIKOB PaOOTHI ¢ COBPEMEHHBIMU UH(OPMAIU-OHHBIMU
CepBHCaMU U MaKeTaMU MPUKIAJAHBIX IPOrpaMM, IpeIHa3HAUEHHbIX 17151 00pabOTKU TEKCTO-BOM, TaOIUUIHOM,
rpaduueckor HH(OPMAIIHH.

1.5]3) ®opmupoBanue y o0y4arommxcsi HHHOPMaLMOHHO-01OIorpaduieckoi KyIbTyphl U HABBI-KOB 00paIICHUs C
MH(OPMAIIOHHBIMH UCTOYHUKAMH, B TOM YHCIIE TIOCPEACTBOM ceTu MHTepHeT.

2. MECTO JJUCHUILJIMHBI (MOAYJIST) B CTPYKTYPE OGPA30BATEJIbHOM ITPOTPAMMBI

Huxin (pazaen) OIT: |

2.1 | TpeboBanus Kk NpeIBapUTEIBHOIl MOATOTOBKE 00yYAIOIIET0Cs:

2.1.1 | TpeboBaHuii K IpeIBAPUTENBHOMN OATOTOBKE 00yJaIoIIerocs He IpebsBIsieTCs.

2.2 | AncuunuHbl (MOIYJIN) M MPAKTUKH, VISl KOTOPBIX OCBOEHNE JAHHOW JUCHUNIMHBI (MOAYJ5) HEOOX0AMMO KaK
npeauecTBymlee:

2.2.1| O3HaKOMUTEIIbHAS IIPAKTHKA

2.2.2 |1 OCHOBBI AEJIONPOU3BOICTBA U JJOKyMEHTO000pOTA

2.2.3 | YueOHas npakTuka

2.2.4| Web-nporpammupoBanue

2.2.5 | DnekTpoHHOE MPaBUTENBCTBO

2.2.6 | F'ocynapcTBEeHHBIC U MYHULIUMATBHBIC YCIYTH

2.2.7 | DNEeKTPOHHBII JOKYMEHT0000pOT

2.2.8 | [ToaroroBka K MpoIeype 3alUThl U 3aIIUTa BBITYCKHOW KBAIN(PUKAIIMOHHOH PaboThI

2.2.9 | llpepaumiuoMHast paKTHKa

2.2.10 | IIpoeKTHO-TeXHOIOrMYeCcKas IPAKTHKa

2.2.11 | TIpou3BoaCTBEHHAS TPAKTHKA

2.2.12 | YupapieHue rocyJapCTBEHHBIMU U MYHUIMIIAJIBHBIMU 3aKa3aMU

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3VJIBTATE OCBOEHUSI TUCIUATLINHEI
(MOJY.JIST)

OIIK-5: Cnoco0eH ucnoab30BaTh B NpodeccuoHAILHOM AeATeJLHOCTH HHGOPMAIHOHHO-KOMMYHUKAIMOHHbIE TEXHOJIOTUH,
rocylapcTBeHHble  MyHULIUNIAJbHbIE HH)OPMAILMOHHBbIE CUCTEMbI; MIPUMEHATH TeXHOJOTHHU 3JIeKTPOHHOI0 IPABUTEILCTBA
U NMPEOCTABJIEHHS IOCYAAPCTBEHHBIX (MYHHIIUNIAJIBHBIX) YCIyT

OIIK-5.1. Ucnoab3yeT B npogecCHOHAILHOI 1eATeTbHOCTH HHPOPMALMOHH0-KOMYHUKAIHOHHbIE TE€XHOJIOT I

3HaTh

OcHOBBI HH(OPMAITHOHHBIX TEXHOJIOTUH. BO3MOXKHOCTH TUTIOBBIX MH(DOPMAIIMOHHBIX CHCTEM.

YMmern

[TpumensTh UH)OPMAIIMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOIMH B IPO(ECCHOHATIBHOM NeATEIbHOCTH

Buaagern

HasbixaMu oT6opa 1 npuMeHeHUsI HH(OpMamOHHO-KOMMYHHUKAIIHOHHBIX TEXHOIOTHH JUIsl peIeHNs] TUIIOBBIX 331a4 Npo¢heCCHOHATBHON
JIESITENLHOCTH

OIIK-8: Cnioco0eH MOHUMAaTh NPUHIMIBI PA60THI COBPEMEHHbIX MH()OPMANMOHHBIX TEXHOJIOTHIl U HCNOJb30BATh UX JJIsl
pelieHust 3a1a4 NPoecCHOHATBLHOI AesITeJJbHOCTH

OIIK-8.1. [lonnMaeT NpUHIUNBI PaG0THI COBPEeMEHHBIX HH(OPMALMOHHBIX TE€XHOJIOTHil

3HaTh

COBpeMEeHHOE COCTOSTHE WH(OPMAIIMOHHBIX CUCTEM M TEXHOJIOTHH MacCOBOTO MPUMEHEHUS

YMmern

BpIOMpaTh 1 UCMONIB30BaTh HHPOPMAIMOHHBIC TEXHOIOTHH

Baagern

HaBblKaMI/l HpI/lMCHCHl/lﬂ COBpeMCHHLIX I/IHq)OpMaIlI/IOHHle TCXHOJ’IOFI/lf/i JJIs peIJ_lCHI/IH l'[pI/lKJ'Ia)IHbIX 3a1a4

OIIK-8.2. Ucnonp3yeT NpUMHIUIIBI PAa00THI COBPEeMEHHbIX HHGOPMALMOHHBIX TEXHOJIOTHIi NP peleHu: 3a1a4
npogeccuoHATBLHOIL 1esITeIbHOCTH




3HaTh

[MpuHIUIEI PabOTHl COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOIOTHUI

YMmerh

H‘pI/IMeHﬂTL I/IHC]JOpMaI_[I/IOHHLIC TEXHOJIOI'MH U CUCTEMBI IIPHU PCUICHUM 3a1a4 HpO(I)eCCPIOHaJ'II;HOﬁ JACATCIIBHOCTH

Baagern

HaBbikamu ucronb3oBaHUs COBPEMEHHBIX I/IH(bOpMaHI/IOHHI)IX TEXHOJIOTU i Ipu pCIICHUH 3a1a4 HpOCbeCCHOHaJIBHOﬁ JACATCIbHOCTHU

B pe3ysbTaTte ocBOeHMS AMCUMIIJIMHBI (MOIYJI51) 00y4alommiicst 10JKeH

31

3HaTh:

311

OcHOBBI HH)OPMAIIMOHHBIX TEXHOJIOTHH. BO3MOXHOCTH THIIOBBIX HH()OPMALIMOHHBIX CHCTEM M [TAKETOB MPHUKIATHBIX
IporpaMm, 0COOEHHOCTH UX IPUMEHEHHsI IPH PELICHUH 3a1a4 MPoQecCHOHATbHON AESTENbHOCTH.

3.2

YMmerTh:

3.2.1

HpI/IMeHSITL IMMaKeThI MPUKIAJHBIX IIPpOrpaMm U I/IHd)OpMaIlI/IOHHO-KOMMyHI/IKaI_[I/IOHHI)IC TCXHOJIOI'UH B HpOd)eCCI/IOHaHLHOﬁ
JACATCIbHOCTHU.

3.3

Baaners:

3.3.1

HaBbikamu 0T6opa U NIPUMCHCHUA I/IH(I)OpMaLII/IOHHO-KOMMyHI/IKaI_II/IOHHI)IX TEXHOJIOTHI U TTaKETOB IMPUKIIaAHBIX IIPOrpaMM
JJIA pCUICHUA TUIIOBBIX 3a1a4 HpO(bCCCI/IOHaJILHOI\/‘I JACATCIbHOCTHU

4. CTPYKTYPA U COJIEP)KAHME JUCLHUIIINHBI (MOZY.JI5)

Kon HaumenoBanmue pa3nesio u Tem /Buj 3anatusi/ | Cemectp / | HacoB | Komneren- | Jlureparypa ®opma
3aHATHS Kype 10710 KOHTPOJSI
Paznen 1. Undopmanuonno-
KOMMYHUKAIHOHHbIE TEXHOJIOTHH.

11 Oo6mme ceenenus. Tennentmu pasputus UKT B 1 0
P® n mupe. MndopmaTtuzaiys npodeccnoHanbHON
cdepsl. CTaHIapThl, periaMeHTHPYIOLIHE
o opMIIEHHE PE3yNbTaTOB IPO(eCCuOHaTbHON
nearenbHocTH. /Tema/

1.2 O6mue ceenenus. Tennennuu passutus UKT B 1 2 OIIK-5.1-3 JI1.1 JI1.3 KonrponbHbie
P® u mupe. Mudbopmaruzanus npodeccuoHambHON OIIK-8.1-3 BONPOCHI
chepsr.  /Jlex/ OIIK-8.2-3

1.3 N3y4yenue koHCEKTa IEKUUI U PEKOMEHJOBAHHOM 1 5 OIlK-5.1-3 JI1.1 KonTponbueie
JUTEPATYpPHI 110 TEMATHKE MPOBOIUMBIX OIIK-8.1-3 BOIPOCHI
3anstuit /Cp/ OIIK-8.2-3

14 Hcrounuku nadopmaimm, HeoOXOTUMOH IS 1 0
npodeccruoHanbHOM nesrenbHocTy (KoHcynbTaHT,

T'apanr). [lenoBas nepenucka 1o 3J1eKTPOHHON
moure. OOavHbIe TEXHONOIHU U CEPBHUCEHI.
CepBUCH IPOBEPKH YHUKAIBHOCTH TEKCTOB
(anTuruiaruar). MadopmannonHo-
obpazoBarenbHas cpena PTPTY. /Tema/

15 Hcrounuku nadopMaimm, HeoOOX OMUMOM JTst 1 6 OIlK-5.1-3 JIT.1 J11.2 KonTponbabie
npodeccuonansHol aestenbrHoctu (KoHcynpraHT, BOMPOCHI
T'apanr). [lenoBas nepenucka mo 3JIeKTPOHHON
noute. O0sauHble TEXHOIOTUU U CEPBUCHI.

CepBHCHI TPOBEPKU YHUKAIILHOCTH TEKCTOB
(antumaruar). MaboOpMaImoHHO-
obpazoBarenbHas cpena PTPTY. /Jlex/

1.6 W3zyyenue nHpopMalMoHHOI 00pa3oBaTeIbHON 1 2 OIIK-5.1-Y | JI1.1J12.1J13.1 | IloxroroBka u
cpenst PITPTY /Tlp/ OIIK-5.1-B JI3.3 crava

MIPaKTUIECKUX
pabor

1.7 H3y4enne NOMCKOBBIX cucteM cetu unrepHet /I1p/ 1 2 OIIK-5.1-Y | JI1.1J12.2]13.1 | Iloxroroka u

OIIK-5.1-B JI3.3 caada
MPAKTHIECKIX
pabor

1.8 M3yueHne o0IIMX TPUHIIMITOB MTOKCKA 1 2 OIIK-5.1-Y | JI1.1J12.2J13.1 | IToaroroBka u
JIUTEPATYPHBIX HCTOYHUKOB B DJIEKTPOHHBIX OIIK-5.1-B JI3.3 caaya
oubnuorekax /I1p/ MPAKTHYECKUX

pabor

1.9 W3y4enne nHGOpMaIMOHHO-CIIPABOYHBIX CHCTEM 1 4 OIIK-5.1-Y JI1.1J13.1 [ToaroroBka u
Koncynweraurlntoc u I'apanr /TIp/ OIlK-5.1-B JI3.3 crava

MIPAKTHIECKUX

pabor




1.10 N3yuenne ocobeHHOCTEH pabOThI C AIEKTPOHHON OIIK-5.1-Y | JI1.1J12.2J13.1 | TMoaroroBka u

nouroii /TIp/ OIlK-5.1-B JI3.3 crava
MPAKTHIECKHUX
pabor

111 M3ydeHne BO3SMOXKHOCTEH U 0COOCHHOCTEH OIIK-5.1-Y | JI1.1J12.2J13.1 | TMoaroroBka u
MPUMEHEHHs 00JIaYHbIX CEPBUCOB B OIIK-5.1-B JI3.3 crava
npodeccuoHanbHO# nesrensroctr /Tlp/ MPAKTHICCKUX

pabot

1.12 M3yuenue cepBHCOB IPOBEPKH TEKCTOB Ha OIIK-5.1-Y | JI1.1J12.2J13.1 | IloxmroroBka u
yHuKanbHocTb /I1p/ OIIK-5.1-B JI3.3 craua

MPAKTHICCKIX
pabor

1.13 M3y4yenne koHCHIEKTa JIEKIMH U PEKOMEHI0BAaHHON OIIK-5.1-3 JI1.1 KonTponbueie
JUTEPATYpPHI 10 TEMATUKE MPOBOAUMBIX 3aHATUI OIIK-5.1-Y BOIPOCHI
IloaroroBka K NpakTUYECKUM 3aHITHSAM OIIK-5.1-B
/Cp/

Paznen 2. O0padoTka TekcToBOl HHpOpManuu.

21 CrannmapTsl, adI0HbI, npuHIMIbL. OdopmiieHHe

Pe3yabTaToB MPodeccCHoHaTbHON AESTENEHOCTH.
WHCcTpyMeHTaNbHBIE U METOIOIOTHUECKUE
cpezacTBa 0pOPMIICHUS! TEKCTOBBIX JJOKYMEHTOB.
Texcrosrie npomeccopsr (MS Word, OO

Writer). /Tema/

2.2 Crannaptsl, 1ad10Hbl, npuHIMnIeL. OdopmieHne OIlK-5.1-3 JIT.1J11.2 KonTponbueie
pe3yabTaTOB MPOheCCUOHATBHON ACSITESIHHOCTH. OIIK-8.1-3 BOIPOCHI
MHCcTpyMEHTANBHBIE U METOAOIOTHYECKUE OIIK-8.2-3
cpencrBa 0pOpMIICHHS TEKCTOBBIX JOKYMEHTOB.

Texkcropbie nporeccops! (MS Word, OO
Writer). /Jlex/

2.3 M3y4yenne BO3MOKHOCTEN TEKCTOBOTO peaKTopa OIIK-5.1-Y JI1.1J12.1 [ToaroroBka u

OpenOffice Writer /J1a6/ OIIK-5.1-B J12.2J13.1 crava
OIlK-8.1-Y JI3.2 11a00paTOpPHBIX
OIIK-8.1-B pabot
OIIK-8.2-Y
OIIK-8.2-B
2.4 M3yueHne KOHCIIEKTA JICKIUI U PEKOMEHI0BAaHHOM OIlK-5.1-3 J.1 KontponbHbIe
JUTEPaTyphl 10 TEMATUKE MPOBOAUMBIX 3aHITUH OIIK-5.1-Y BOIIPOCHI
TTonroroBka k 1adopaTopHBIM paboTam OIIK-5.1-B
/Cp/ OIIK-8.1-Y
OIIK-8.1-B
OIIK-8.2-Y
OIIK-8.2-B

Pa3gen 3. O6padoTka TabmuHOIl MHpOpMaLUH.

31 OO1ye NPUHIUILL U 0COOEHHOCTH.

HHCTpyMEHTABHBIE U METOIOIOTHYECKHE

cpezcTBa 00paboTKH TaOIUYHOM HH()OpMAITHH.

O0paboTKa ¥ BU3yaTU3alrs CTATUCTHUECKON

uHdopmarmu. VMcnonap3oBaHue TaOIMYHBIX

IPOLECCOPOB IS PELICHUS 3a/1a4

npodeccuonansHoi chepst (MS Excel, OO

Calc). /Tema/

3.2 OO11re TPUHIHUITBI 1 OCOOCHHOCTH. OIIK-5.1-3 JI1.1 J11.2 KontponbHbie
WHcTpyMeHTaNbHBIE U METOIOIOTHUECKUE BOIIPOCHI
cpelicTBa 00pabOTKU TaOIMYHON MH( OpMaLIUY.

O06paboTKa 1 BU3yaJIu3alys CTaTUCTUUECKON
uHpopManun. Vcrnons3oBanne TaOIUIHBIX
MPOLIECCOPOB IS PELICHUS 3314
npodeccuonanbHo# chepsl (MS Excel, OO
Calc). /JIex/

3.3 W3ydenne Tabmanoro npoueccopa OpenOffice OIIK-5.1-Y JI.1J12.1 [TonroroBka u
Calc. OcHoBHBIE BO3MOxkHOCTH /JTa0/ OIIK-5.1-B J12.2J13.1 crava

JI3.2 11a00paTOPHBIX

pabor




3.4 N3zyuenue Tabnuynoro mnporeccopa OpenOffice OIIK-5.1-Y JI.1J12.1 Ioaroroeka u

Calc. Cratucruueckue paccuetsl /J1a6/ OIlK-5.1-B JI2.2713.1 crava
JI3.2 11a00paTOPHBIX
pabor

3.5 Nzyuenue Tabnuvnoro mnporeccopa OpenOffice OIIK-5.1-Y JI.1J12.1 IMoaroroeka u
Calc. Conuble Tabnuip! /J1ad/ OIIK-5.1-B J12.2J13.1 craua

JI3.2 11a00paToOpHBIX
pabot

3.6 Nzyuenue Tabnuunoro nporeccopa OpenOffice OIIK-5.1-y JI.1J12.1 Ioaroroeka u
Calc. ®unancossle Gynkuuu /J1ad/ OIIK-5.1-B J12.2J13.1 craua

JI3.2 11ab0paTopHBIX
pabor

3.7 N3y4yenne koHCEKTa JIEKINH U PEKOMEHJOBAHHOM OIIK-5.1-3 JI1.1 KonTponbueie
JUTEPATYpPHI 10 TEMATUKE MPOBOAUMBIX 3aHATUI OIIK-5.1-Y BOIPOCHI
IoaroroBka K 1a00paTopHEIM padoTam OIIK-5.1-B
/Cp/

Pa3nen 4. O6padoTka rpadpudeckoii
uH(popManuu.

4.1 Bunp! u knaccudukanus rpadpuueckoi
nHdopmanu. CtaHnapTsl ohopMIeHHs
rpadudeckoit nHdopmanu. MHCTpyMeHTaIBHEIE
cpezcTBa paboThI ¢ PACTPOBO U BEKTOPHOM
rpagukoit (MS Visio, OO Draw). /Tema/

4.2 Buaer u knaccubukanus rpaguaeckoit OIIK-5.1-3 JI.1 KonrponbHsie
uHpopmaimn. CTanaapTsl 0QOPMIICHHUS BOTIPOCHI
rpadudeckort nHpopmanru. MHCTpyMEeHTaNbHBIC
cpeacTBa paboThI ¢ PaCTPOBOM U BEKTOPHOM
rpaduxoit (MS Visio, OO Draw). /JIex/

4.3 N3yuenne rpaguueckux peiakTOpPOB U CPECTB OIIK-5.1-Y | JI1.1J12.1J13.3 | TloaroroBka u
ohopMIteHHS pe3ynbTaTOB MPOdheCcCHOHATbHOM OIlK-5.1-B crava
nearensHoctH /IIp/ MIPaKTUYECKUX

pabor

4.4 M3yueHne KOHCIIEKTA JICKINI U PEKOMEHI0BAaHHOM OIIK-5.1-3 J.1 KontponbHbIe
JUTEPATYpPHI 110 TEMATHKE MPOBOAUMBIX 3aHATHH OIIK-5.1-Y BOIIPOCHI
IloaroroBka kK NpakTUYECKNUM 3aHATHSIM OIIK-5.1-B
/Cp/

4.5 IIpuniunel npeacTaBiaeHuss U BOCHPUATHS
BU3yaJIbHOUM nH(popManuu. [11abnoHs co3qanus
WLTIO-CTPATHBHOTO MaTepHaa.

HHCcTpyMeHTalIBHBIE CPECTBA MOATOTOBKU
npesentanumii (MS PowerPoint, OO
Impress). /Tema/

4.6 IIpuHIMIIEI peACcTaBIEHNS U BOCIPUATHUS OIIK-5.1-3 JI.1 Konrponbasie
Bu3yansHOI nHdopmanm. [11abnoHb co3nanus BOIPOCHI
WLTIO-CTPAaTHBHOTO MaTepHaa.

HHcTpyMeHTaNbHBIE CPEACTBA TOATOTOBKU
npesentauuit (MS PowerPoint, OO Impress). /JIex/

4.7 M3yueHne cpeicTB MOATOTOBKH MPE3CHTALIUIA. OIIK-5.1-Y | JI1.1J12.1J13.3 | TloaroroBka u
Oco0eHHOCTEH cOCTaBICHNUS KaueCTBEHHOTO OIlK-5.1-B caaua
Mpe3eHTalMOHHOro Marepuana. /IIp/ NPAKTHYECKUX

pabor

4.8 M3yueHne KOHCIIEKTA JICKINI U PEKOMEHI0BAaHHOM OIIK-5.1-3 J.1 KontponbHbIe
JUTEPaATyphl 10 TEMATHKE MPOBOAUMBIX 3aHATUH OIIK-5.1-Y BOIIPOCHI
IloaroroBka kK MPakTUYECKNUM 3aHATUSAM OIIK-5.1-B
/Cp/

Pa3pen 5. IloaroroBka aHAINTHYECKHUX H
HAYYHO-HCCJIe0BATEIbCKHX OTYETOB.
51 IoaroroBka aHaTUTHUYECKUX U HAyIHO-
HCCIIeI0BaTeNbCKUX O0TUeTOB. /Tema/
52 IoaroroBka aHaMTUTHYECKUX U HAyIHO- OIIK-5.1-3 JI1.1 KonTponbHbie

HCCIIEI0BATENLCKUX 0TUeTOB. /JIex/

BOIIPOCHI




5.3 N3yuenrie nHGOPMAIIMOHHBIX U CIIPABOYHBIX 1 6 OIIK-5.1-Y | JI1.1J12.1J13.3 | TloaroroBka u
cucrem /IIp/ OIlK-5.1-B crava
MPAKTHIECKHUX
pabor
5.4 M3yueHne KOHCIIEKTa JICKIUI U PEKOMEHI0BAaHHOM 1 6 OIlK-5.1-3 JI1.1 KontponbHbIe
JUTEPaTyphl 10 TEMATUKE MPOBOAUMBIX 3aHATUH OIIK-5.1-Y BOIIPOCHI
IToaroroBka k mpakTudeckuM 3aHatusM /Cp/ OIIK-5.1-B
Pa3gen 6. Jx3amen
6.1 Ok3amen /Tema/ 1 0
6.2 Craua sx3amena /UKP/ 1 0,35 JI1.1J12.1 DK3aMeH
6.3 KoHncynbranuu nepen sx3aMeHoM /Kue/ 1 2 DK3aMeH
6.4 TTonroroeka k 3k3aMeHy /Jk3aMeH/ 1 53,65 DK3aMeH

5. OHEHOYHBIE MATEPHUAJIbI 110 JMCIIMIIJIMHE (MOJY JIIO)

OueHoYHbIC MaTepHaITbl PUBEACHBI B [IpuiokeHHn K pabodeil mporpaMMe JUCHUIUTHHBL (CM. TOKYMEHT «OLeHOYHBIC MaTepHaIIbI
o aucuuuinae «MHpOopMaoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU B MPOGECCHOHAIBHON cdepey)

6. YHEBHO-METO/JUYECKOE U THOOPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MOZY JIST)

6.1. Pexomennyemasi 1urepatrypa

6.1.1. OcHoBHas JuTEpaTypa

Ne ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, | KomuuecrBo/
rof Ha3BaHue ObC
JI1.1 | Cemuuacrthsiii 1. JI. WHdopMamoHHO-KOMMYHUKAIIMOHHBIE TeXHONOruy. Yactp 1 : Jonenk: 2227-8397,
KOHCIIEKT JIEKIIMH JJISl CTYJCHTOB Oy «OaKajiaBp» HalpaBJIeHUH JoHenknii http://www.ipr
moaroToBku 38.03.01 «wkoHOMHKay», 38.03.02 «MEHEIHKMEHTY, rocymapcrBenn | bookshop.ru/6
38.03.03 «ympaBienue nepcoraiom», 38.03.04 Bl 2360.html
«rOoCyJapCTBEHHOE U MYHHIIUIIAIBHOE YIIPABICHUE)» OUHON YHUBEPCUTET
(b opmbI 00yUeHUS yIpaBJIeHUS,
2016, 123 c.
JI1.2 | I'pannuumn, O. H., HudopMalinoHHbIE TEXHOJIOTUU B YIPABJICHHH : yueOHOEe Mocksa: 978-5-4497-
Kuses, B. U. rnocobue Wurepuer- 2400-7,
YHuBepcurer https://www.ip
Undopmanmonn | rbookshop.ru/
pix Texnonoruii | 133941.html
(MHTYUT), At
IIn Ap Menna,
2024, 400 c.
JI1.3 | Kymunos 1O. 1., OCHOBBI COBpEMEHHOI HHPOPMATHKH : yueOHOE OCOOHE st CaHKT- 978-5-507-
MMamenko . . BY30B IerepOypr: 47572-8,
Jlanb, 2024, 256 | https://e.lanbo
c. ok.com/book/3
92393
6.1.2. lonoJiHUTEIbHAS JIUTEPATypa
Ne ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, | KommuecrBo/
roj Ha3BaHue ObC
JI2.1 | Cimpunonos O. B. CoBpeMeHHBIE OPHCHBIEC TIPHIOKEHHUS Mocksa: 2227-8397,
WnrepHer- http://www.ipr
VYuuBepcurer bookshop.ru/7
Wudopmarmonn | 3723.html
bIX TexHomorui
(MHTYUT),

2016, 696 c.




Ne ABTOpEI, COCTaBUTEIHN 3arnaBue UsparenscrBo, | Kommuectso/
rof HazBanue ObC
J12.2 | Edpumos A.U., HNHdopMaimoHHO-KOMMYHUKAIIMOHHBIC TEXHOIOTHUH : Y4eOHOe PULL PTPTY, ,
Bororuna A.A., nocooue 2022, 76 c. https://elib.rsre
Bacrperukun A.C. u.ru/ebs/downl
0ad/3574
6.1.3. Meroanueckue pa3padoTku
Ne ABTOpBI, COCTaBUTEIHN 3arnaBue WznparenscrBo, | Kommuectso/
roj Ha3Banue ObC
JI3.1 | Edumos A.N., HHbopMaIinoOHHO-KOMMYHHUKAI[HOHHBIE TEXHOJIIOTHH : Psazanb: PUL] ,
Brroruna A A., Meromuueckue yKazaHust PI'PTYVY, 2020, https://elib.rsre
Bacrperukun A.C. u.ru/ebs/downl
0ad/2370
JI3.2 | Edumos A.H., HHdopMaImoHHO-KOMMyHUKAI[HOHHBIE TEXHOJIOTHH: METO/I. Psazans: , 2020, |,
Bororuna A.A., yKa3. K 1ab. paboram : MeToauIecKrie yKa3aHus https://elib.rsre
Bacrperukun A.C. u.ru/ebs/downl
0ad/2870
J13.3 | Epumos A.U., HNHdopMamoHHO-KOMMyHUKAI[HOHHBIE TEXHOJIOTHU: METO/I. Psans: , 2020, |,
Brroruna A.A., yKas3. K IPaKT. 3aHATHSIM : MEeTOINYeCKUe YKa3aHuUsI https://elib.rsre

Bactpbrukun A.C.

u.ru/ebs/downl
0ad/2871

6.3 IlepeyeHnb NPOrpaMMHOro odecrneyeHus U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.1 [lepeyeHsb JHIEH3NOHHOI0 M CBOOOIHO PACTIPOCTPAHSIEMOT0 MPOrPAMMHOIO0 o0ecrneyeHusi, B TOM YHCJIe

OTC€YECTBCHHOI'0 IIPOM3BOACTBA

HaunmeHoBanue Onucanne

OnepanmonHnas cucteMa Windows Kommepueckast nuiieH3ust

Kaspersky Endpoint Security Kommepueckas THIEH3Hs

Adobe Acrobat Reader Csob6oanoe I1O

LibreOffice CsobGoanoe I1O

OpenOffice Csob6oamoe 11O

Chrome Cso6ognoe 1O

Microsoft Visio Microsoft Imagine, somep moamucku 700102019

GIMP

ShareAlike 4.0 International License

CB00OOIHO pacnpoCTpaHsAeMblil pacTpOBBIN rpaduyeckuii perakTop, mporpaMma
JULSL CO3JaHus U 00pabOTKU PacTpoBOil rpadMKU U YaCTHYHOM MOAIEPIKKON
pabotsl ¢ BekTopHOU rpadukoii. JIunensus Creative Commons Attribution-

6.3.2 IlepeyeHb MHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | MupopmanuonHo-npaBoBoii mopran TAPAHT.PY http://www.garant.ru

6.3.2.2 | Cucrema Koncynsrantllmoc http://www.consultant.ru

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIS)

paboT, MPaKTU4YEeCKNUX U caMocToATeNbHBIX 3aHATHH 12 xomnbioTepoB (CPU Intel Core 15-3470, 8 I'b O3Y)

nHpOpMaIMoHHO-00pa3oBaTenbHyto cpeny PIPTY, 64 mect, MynbTHMEAHA POEKTOP, SKPaH, KOMITBIOTED,
CreMaIN3NpOBaHHas Me0elb, TocKa

02/1-BU 6usHec-uHKyOaTop. YueOHas ayAuTOPHs I IIPOBEACHHUS 3aHATHI JEKIIMOHHOIO0 U CEMHHAPCKOro THIIA,
TPYIIOBBIX U HHAUBUAYAIBHBIX KOHCYJIbTALUH, TEKYIIEr0 KOHTPOJIS U MIPOMEXYTOYHOH aTTeCTallH, J1JabopaTOpHBIX

(KOMITBIOTEPHBIN KJIacC) C BO3MOKHOCTHIO MOAKITIOUEHUS K ceTH «/HTepHeT» U o0ecriedeHneM JOCTYIa B AIEKTPOHHYIO

THUIA, TPYNIOBBIX U MHAMBUIYAJIbHBIX KOHCYJIBTAIUN, TEKYILIETO KOHTPOJISL U MPOMEKYTOUHON aTTecTalu,

JA0CKa, KOMIIBKOTEP, CIICUATIU3NPOBAHHA A Me6€HL, J0CKa

122 y4eOHO-aJMUHHUCTPATUBHBIA KOpITyc. YueOHast ayAuTOPHs ISl IPOBEACHUS 3aHITHI JIEKIIMOHHOTO 1 CEMHHAPCKOT0

na00paTopHBIX PabOT, MPAKTUYECKUX U caMocTosATeNbHBIX 3aHsaTHi 10 kommnboTepoB (CPU AMD Phenom II X4 955, 4
I'b O3VY) (koMIbIOTEPHBIN KJIACC) C BO3MOXHOCTBIO MOJKIIIOYeHUs K ceTh «HTepHeT» 1 o0ecreueHneM JocTyna B
3JIEKTPOHHYIO HH(OpMaLlnOHHO-00pa3oBarenbHyto cpeny PIPTY, 56 mect, MynbTHMeMa IPOSKTOpP, HHTEPAKTUBHAS




210 yueOHO-aAIMHHICTPATUBHEIH KOPITyC. YueOHas ayAuTOPHs IS IPOBEICHHS 3aHATHIA JICKIHOHHOTO M CEMHHAPCKOTO
THIIA, TPYIIIOBBIX M HHANBHAYAIbHBIX KOHCYJIBTALUN, TEKYIIEr0 KOHTPOJIS M IPOMEXYTOYHOM aTTeCTaIIH,

3 11a00paTopHBIX paboT, MPAKTHYECKUX U CAMOCTOSTENLHBIX 3aHATHH 12 KOMIBIOTEPOB (KOMITBFOTEPHBIH Ki1acc) ¢
BO3MOXHOCTBIO MOAKIIOUCHHUS K ceTH «HTEpHET» U 00eCrieueHHEM OCTYIA B AIEKTPOHHYIO HH(OPMAIUOHHO-
obpasoBarenbHyto cpeny PIPTY, 44 mecta, MynbTHMeIna MPOSKTOP, SKpaH, KOMIBIOTEP, CHECHATN3UPOBAHHAS MEOEIb,
JOCKa

333 y4eOHO-aIMUHUCTPATUBHBIA KOPIYC. YueOHas ayAUuTOPHs 1J1sl IPOBEACHUS Y4eOHbIX 3aHATHH JIEKIIMOHHOTO U

4 CEMHUHAPCKOro THIA, MPAKTUYECKUX 3aHATHH, TPYIIIOBBIX U HHIUBUIYaJIbHBIX KOHCYIBTAIMH, TEKYIEro KOHTPOIS U
IIPOMEXKYTOUHON arTecTanun Crenuanu3upoBaHHas Medens (80 MecT), MyIbTUMEJHIHHOE 000pyJ0BaHHE, KOMITBIOTED,
JIOCKa.

8. METOANYECKHUE MATEPHAJIbBI 1O JUCHUIIJIMHE (MO Y JIIO)

Mertomudeckoe obecreueHne AUCIUILTHHGI IPHBEACHO B MPUIOKEHNH K paboueil mporpaMMe JTUCHUIUIMHBL (CM. JOKYMEHT
"MeTonuueckue ykaszaHus JUCHUILINHEL "VIHPOpMaLmOHHO-KOMMYHUKAIMOHHbIE TEXHONIOTUY B IPO(ecCHOHANBHOM cdepe").

Onepatop 340 000 "KomnaHus "TeH3op"
[JOKYMEHT MOAMUCAH 3MEKTPOHHOM NOAMNMUCHIO
noanncAHoO ®rboy BO "PrPTY", PIPTY, Kocrpos bopuc 29.08.24 16:04 (MSK) MNpocTas nognucb
3ABEAYIOLLMM BacunbeBuy, 3aBeaytowmii kadeapoit 5BM
KA®EPbI
noanncAHoO ®reoy BO "PrPTY", PIPTY, Mepdunbes Cepreit 29.08.24 16:42 (MSK) MpocTas noanucb
3ABEAYIOLWNM Banepbesuuy, 3aBeaytowmii kacdeapoi MMKY
BbIMYCKAIOLLIEN
KA®EPbI
NOANNCAHO ®reoy BO "PrPTY", PITPTY, Ep3binésa AHHa 30.08.24 08:44 (MSK) Mpocras noanuco
HAYAJTbHMKOM YPOI AnekcaHapoBHa, HauyanbHuk YPOT




