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JIUCT COT'JIACOBAHUM

Pabo4ass mporpamMma cocrasieHa ¢ yderom TpeGoBaHHi (heJepabHOrO TOCYNApPCTBEHHOTO
00pa3oBaTeIbHOrO CTaHApTa BRICIIEro 00pa3oBaHus

no cneraneHocTH 38.05.01 Dxonomuvueckas 6e30nacHoCTh (YPOBCHB CHICIHAIMTETA)

yrBepxkaenHoro ITpukazoM Munotpuaykn Poceun ot 16.01.2017 r. Ne 20

PaspaboTamku:

Cr. mpenoxasarens kapenper 'MKY '/“Cﬂfﬂh Y FO.A. Mepxkynos

[Iporpamma  ofcyxmera m  oxobpeHa  Ha  3acelaHHM kadenper  'MKY

« 78 »__ 08 2019 r. mpotoxon Ne _ f .
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1. Ilepeyens NJIaHNPYEMbIX Pe3yJILTATOB 00y4eHMs 10 AUCHUILIMHE (MOLYJII0),
COOTHECEHHBIX ¢ IIJIAHNPYEMbIMH Pe3yJbTATAMHU 0CBOCHMsI 00pa30BaTe/bHOIl IPOrpaMMbl
O0akanaBpmuarta

PaGouas mporpaMMa AHCIUIUIMHBL «J]€TOMIPON3BOACTBO M PEXUM CEKPETHOCTH SIBISETCS CO-
CTaBHOW YaCThIO OCHOBHOW MpodecCHOHANBHOW 00pazoBaTenbHOM mporpammsel (nanee — OITOIT) «3Jxo-
HOMHKA M OpTraHW3alys MPOU3BOACTBA HAa PEKUMHBIX OOBEKTax», peaju3yeMOil MO CIeNUalbHOCTH
38.05.01 DxoHOMHUYECKas 0e30MacHOCTh (YPOBEHb CIIEIHANTETA).

PaGouas mporpaMMa AMCHMIUIMHEI COCTaBJIeHA B COOTBETCTBHH ¢ DenepanbHBIM rocyqapCTBEH-
HBIM 00pa3oBaTelbHBIM CTaHAAPTOM BhICHIEr0 oOpa3oBaHMs NO crenuansHocTH 38.05.01 DxoHOMMUe-
ckast 6ezomacHoCTh (YpoBeHb cnenuanuteta) [yTB. [Ipuka3zom MunucTepcTBa 00pa3oBaHus U Hayku Poc-
cutickoit denepammm ot 16.01.2017 1. Ne 20].

Pabouas mporpamMMa IUCHMIUIMHBI MpeJHAa3HAUYeHa sl CTyAeHToB, oOyuarommuxcs mo OITOIT
«OKOHOMHUKa M OpraHU3anus MPOU3BOACTBA HA PEKUMHBIX 00BEKTaX», peaanu3yeMoil o CenUuaTbHOCTH
38.05.01 DxoHOMHUYECKas 0e30MacHOCTh (YPOBEHD CIEIHATUTETA).

Henbio ocBoeHUS IUCHUILUIMHBI SBISIETCS (OPMHUPOBAHHE y OOyYalOmuXcs 3HAHUM B YacTd
OpraHu3aluy JCTONPOU3BOICTBA U JOKYMEHTOO0OPOTA Ha MPEANPHUSITHH, a TAKKE COOTIOACHUS ITPU ITOM
peXHMa CEKPETHOCTH.

OcHOBHBIE 32/1a4M OCBOCHUS Y4eOHOUN TUCIIUILTHHBL:

1. moy4eHue CUCTEMBbl 3HAHUH O IETONPOU3BOICTBE U JOKYMEHTOOOOPOTE Ha MPEANPHUITHH.
2. cucreMaru3anysl U 3aKpelyieHne 3HaHWH M HaBBIKOB B cepe obecrneyeHus: cOOMIOACHUS peKUMa

CEKPETHOCTH Ha MPEATPHUSITHH.

Koa xommnereHn-
197078

Coaep:xanne KOMIETEeHUMHU

IlepeyeHb NIAHMPYEMBIX Pe3yJIbTATOB

ICK-1

CIOCOOHOCTh  NPHUMEHSTH B
mpo(hecCHOHANFHOW  JesTelNb-
HOCTH B cdepe SKOHOMHKH H
OpraHu3aluy MPOU3BOJCTBA Ha
PSKUMHBIX OOBEKTaX 3HaHHE
TEXHOJIOTHH  MTPOMBIIIIICHHOTO
MPOM3BOJICTBA, a TAKXKE TEXHO-
moruii obecrieueHus: nHMOpPMa-

3HaTh: 3aKOHONATENBHO-HOPMATUBHYIO U METOJIWYe-
CKyI0 0a3y Jenonpon3BOACTBA B YIPABICHYECKOH aes-
TEJNBHOCTH, CUCTEMY JOKyMEHTAlMOHHON MH(OpMaluy;
obmme TpeGoBaHHS K COONMIONCHHIO PEKUMa CEKPETHO-
CTH TIPHU OpraHU3aIlly JTOKyMEHTO000OpoTa U obecrede-
HUIO0 HHPOPMAIIMOHHON 0€30IaCHOCTH.

YmeTh: pazpabarbiBath U 0QOPMIISTH CIYKEOHYIO J0-
KyMEHTAIlMIO, B TOM 4YHCJE, COMACPIKAIIYI CBEICHHS

IIMOHHOW 0€3011acHOCTH, 3allH-
Tl MH(OpPMAIMU U CEKPETHO-
CTH

OTpaHUYCHHOI'0 II0JIb30BAHUSA, BECTU [JACJIOIPOU3BOA-
CTBO.

BJIaI[eTb: IMMPAKTUYCCKUMHU HABBIKAMU OpraHU3alluy Ac-
JIOONpOU3BOACTBA B ynpaBﬂqueCKoﬁ JACATCIBHOCTU H
IIOATOTOBKH CJ'Iy)K66HI>IX JAOKYMCHTOB, B TOM 4YHCJIC CO-
JACpKaUX CBEACHUA OI'PaHUYCHHOIO IMOJIL30BaHUA.

2. Mecto nucuumiaunsl B ctpykrype OITIOII cnenuanurera

Jucuurnaa «/lenonpou3BoACTBO U PEKUM CEKPETHOCTU» pealiu3yercs B pamkax Oyoka Ne 1
quctuiinH BapratuBHoi yactu OINOIT «DxoHOMKKA W OpraHU3aIis MPOU3BOJICTBA HA PEKUMHBIX 00b-
ekrax» crernuaibHocTH 38.05.01 DxoHoMmuueckas 6e3onacHocts PIT'EOY BO «PTPTV».

Jucuurimaa n3ydaeTcs 1Mo 3a04Hoi popme 00ydeHus Ha 2-M Kypce.

JlJis OCBOCHHUS JUCHMILIMHBI HEOOXOMUMBI KOMIICTCHIIUH, C(POPMUPOBAHHBIC MIPH U3YUCHUH Clie-
IYIOIIUX JTUCIUILTUH: «JKOHOMHUYECKast Teopus», «llcuxonorus mpodeCCHOHANBHON NEATEIbHOCTHY,
«BBeneHne B IpoQeCCHOHANBHYIO IEATEIBHOCThY.

HucrumimHa «/[eompon3BoACTBO U PEKUM CEKPETHOCTHY SIBIISIETCS OCHOBOH IS JaIbHEHIIIETO
M3yYEHUS TUCIUILIMH MPOQPECCHOHAIBHOTO UKJIA M MTOJATOTOBKH BBITYCKHOW PabOTHI.

3. O0beM AMCUMIIMHBI B 32a4eTHBIX eIMHUIIAX € YKAa3aHHEM KOJIUYeCTBA aKaJeMHMYeCKHX 4YacoB,
BbIJIeJICHHBIX HA KOHTAKTHYIO padoTy o0y4alouiuxcs ¢ mpenoaaBartejieM (Mo BUAaM 3aHATHI)
H HA CAMOCTOSITEJLHYIO padoTy 00y4Yarommxcst

Obmas TpynoeMKocTh (00beM) AUCHUIUIMHBI (MOIYJIS) COCTaBIsAeT 2 3adeTHble eauHuIbl (3E)=
72 axaJeMHYECKHM JacaM.




CemecTp
O0beM TUCHMIVIMHBI Bcero yacos >

OOniast TpyIOEeMKOCTb JHCIUITIHHBI 712 712

1. KonrakTHas pabota o0yJaromuxcs ¢ mpernopasareieM (Bcero), 6 6

B TOM YHCJIC:

JIEKLIAU 2 2
MPAKTHYECKUE 3aHATHUS 4 4
1abopaTopHbBIE paOOTHI - -

2. CamocTrosiTeNnbHas paboTa 00yJaroImuxcs (BCero), B TOM YHCIIE: 66 66
KOHTPOJIb 4 4
KypcoBas pabota - -
KYPCOBOH IIPOEKT - -
WHBIE BHJIBI CAMOCTOSITEIBHOM PabOTHI 62 62

3. ®opMa KOHTPOJIS 3auer 3auet

4. CoaepxxaHue JMCHUILIMHBI (MOYJIs1), CTPYKTYPUPOBAHHOE 110 TeMaM (pa3aeiaM) ¢ yKa3aHHeM
OTBEeHHOI'0 HAa HUX KOJIMYeCTBA aKaJleMUYeCKHX YACOB U BU/I0B Y4eOHbIX 3aHATHUH
4.1 Copep:xanne TUCHUIIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE N0 TeMaM (pa3jejam)

Tema 1. Ponb 0enonpou3eo0cmea ¢ IKOHOMUUECKOU U YRPABTIEHYECKOU 0eAmeTbHOCIU

HUctopus pazButus aenonpousBoacTsa B Poccun. OCHOBHbBIC MOHATHS U ONpPEACICHUS MO JOKY-
MEHTUPOBAHHUIO YIIPABICHYECKOH AesTeNbHOCTH. Llenp M 3amaun 1OKyMEHTHUPOBAHHUS YIPABIECHUYECKOM
JesTeIbHOCTH. BUpl JOKyMEHTOB, UX Kilaccuukanus. HopmaruBHO-IpaBoBbIe OCHOBBI JCIOMPON3BO/I-
CTBa Ha MPEINPUATHU

Tema 2. Ilpaeuna cocmasnenus u oghpopmnenus 00KyMeHmos

YHuuKanus u ctaHaapTh3anus 1oKyMeHToB. OCHOBHBIE MPaBMIiIa TIOATOTOBKU U O(OPMIICHHS
nokymeHToB. OopmiieHHE PEKBU3UTOB JOKYMEHTOB. THIIBI ¥ BUIBI TOKYMEHTOB.

Tema 3. /lokymenmuposanue o0p2anu3ayuoHHO-pACROPAOUMENbHOU OeamenvHocmu. []oKy-
MEHMUPOBAHUE 0eAMENbHOCHU KOJINEZUATbHBIX OP2AHO6

OpranunzanuonHas JokyMmeHTauus. Yctas. [lonoxenue. OcHOBHBIE TpeOOBaHMS K COCTABICHUIO
nokyMeHTOB. CTpyKTypa W mTatHas yucieHHocTb. llltatHoe pacnucanue. MucTpykims. JlomxHOCTHAS
nHCTpyKLIUs. PacniopsaurenbHblie nokymMeHThl. Pemenue. Pacniopspkenue. Ipukas. Ykasanue. Ilonroros-
Ka, cocTaBleHue, 1 oopMileHHe pacopsauTeNbHOr0 qokyMeHTa. Cpok ucroidHeHus JokyMmenTa. Opra-
HU3AIMOHHO-TEXHUYECKHE MEPOTIPUATHS 110 TIOATOTOBKE U MPOBEACHUIO coBemanmii. CTpykTypa JoKiIaaa
M OTYEeTa Ha COBEUIAHWH, 3aceAanny, kKoHdepeHH. TpeOoBaHHS K COCTABICHUIO U O)OPMIICHHIO MPOTO-
KoJIa.

Tema 4. Opzanuzayusn 0enosoit nepenucku

HenoBoe nuceMo. Buapl nenoBsix nucem. [IpaBuna cocraBieHust u opOpMIICHHS JEIOBOTO MUCH-
Ma. Bxoasmue u ncxoasmue nucbMa.

Tema 5. Hnghopmayuonno-cnpasoutvle 00OKyMeHmMbl

OcHOBHbBIE PEKBU3UTHI MH(OOPMAIIMOHHO-CIIPABOYHBIX JIOKYMeHTOB. CIipaBKH, CITyxeOHbIE, J10-
KJIAJTHBIE U OOBSICHUTEIHHBIC 3aITUCKH. AKTHIL.

Tema 6. /lokymenmbl no TUYHOMY COCIABY

OdopmieHne JOKyMEHTOB IO MpHEMY Ha padoTy, NEpEeMELICHUIO, YBOJIBHEHHIO, MPEI0CTaBIIe-
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HUIO oTmyckoB. OdopMileHHe TPYJIOBOW KHIDKKU. 3asBicHUE. XapakrepucTuka. KoHTpakTHas (opma
HaiiMa, OpraHU3aIny U oIuIaThl TpyAa. CocTaBlIeHre KOHTPAKTA.

Tema 7. Opzanuzauus cayxcovl 0e10nPOU3EOOCHEA

Opranu3zanus noxkymMmeHToobopoTa. IlopsAmok UCTOMHEHUS BXOMSIINX, HCXOAANNX M BHYT-
PEHHHUX JOKYMEHTOB. DOPMEI PETUCTpAllU JOKYMEHTOB. YUeT o0beMa ToKyMeHToobopoTa. O6o0menHne
Y aHaJIU3 JaHHBIX 00 WCIIONHEHUH JOKYMEHTOB. KOHTpOL McONMHEHUS TOKYMEHTOB. DOpMBbI KOHTPOIIS
WCTIOJTHCHUS JJOKYMEHTOB.

Tema 8. Cucmemamuzayus 00OKymeHmos

Cucremaruzanus 1okymeHTOB. @opmupoBanue nen. Homenknarypa aen. DkcnepTu3a HayqYHOH 1
MPAKTHYECKOW IEHHOCTH NOKyMeHTOB. Odopmienne nen. Onvcanne TOKYMEHTOB IOCTOSHHOTO U Bpe-
MeHHoro xpaneHusa. O0ecredeHne COXpaHHOCTH TOKYMEHTOB B nejiornponsBoncTse. [lepemada nen B Be-
JIOMCTBEHHBIN apXuB.

Tema 9. Opzanuzauus pexcuma ceKpemHOCMU HA NPEONPUAMUL

[lonstre u ponb pexxuMa CEKPEeTHOCTH Ha MpeanpusaTuu. Buasl u ypoBHU cekpeTHOCTH. CBefie-
HUSl OTPaHUYEHHOTO MCIOJb30BaHus. OpraHu3anus JIeI0NPOU3BOJICTBA U JOKYMEHTOO00POTa MPU PEIKH-

Me cekpeTHocTH. OpraHuzalus ciy>k0bl JOKyMEHTO000pOTa IIPU PEKUME CEKPETHOCTH.

4.2. Pa3nenpl AMCUMIJIMHBI (MOIYJIS]) M TPYA0EMKOCTh M0 BUaM y4eOHBIX 3aHATHI (B
aKajeMHUYeCKHUX yacax).

Ne Tema Oomasn KonrakTHast padora Camoct
n/n TpyAoeM o0yuaImuxcs OSITeJILH
KOCTb, ¢ nIpenogaBareyieM as
BCEro Beero | jgeknuun | Cemu- apyrue | padora
4acoB Hapbl, BH/BI o0yuaro
NpaKTu4 HIUXcs
ecKue
3aHATUA
1 2 3 4 5 6 7 8
1 |Tema 1. Poip AenONpOM3BOACTBO B 8 - - - - 8
SKOHOMHUYECKOH U YIIPaBIECHUYECKOU
JEATENLHOCTH
2 Tema 2. TlpaBuma COCTaBICHHSA W 6,75 0,75 0,25 0,5 - 6
0(hopMIIEHUsI TOKYMEHTOB
3 | Tema 3. JlokymMeHTHpOBaHHE opraHu- | 6,75 0,75 0,25 0,5 - 6
3alMOHHO-PACTIOPAIUTEIbHON Jesi-
TENBHOCTH. JIOKYMEHTHpPOBAHUE €S-
TEJILHOCTH KOJUIETHAJIBHBIX OPTaHOB
4 | Tema 4. Opranusanus aejoBod nepe- | 6,75 0,75 0,25 0,5 - 6
MUCKH
5 | Tema 5. MudopmarimoHHO-CcIipaBo4Hble | 6,75 0,75 0,25 0,5 - 6
JIOKYMEHTBI
6 | Tema 6. JIOKyMEHTHI 1O JMYHOMY CO- | 6,75 0,75 0,25 0,5 - 6
CTaBy
7 | Tema 7. Opranmszanus ciayx0bl geno- | 6,75 0,75 0,25 0,5 - 6
IPOM3BOJICTBA
8 | Tema 8. Cucremarusaiys JOKyMEHTOB 6,75 0,75 0,25 0,5 - 6
9 | Tema 9. Opranusanus pexuma cek- | 6,75 0,75 0,25 0,5 - 6
PETHOCTH Ha NPEIIPHUITUH
KonrposnbHast pabora 10 10
Bcero: 72 6 2 4 - 66




Bujpl npakTHYECKHX U CAMOCTOSITEJIbHBIX padoT

Tema Bup 3a- Conepxanns Yacol
HATHH*
Tema 1. Pons penompous-| CP  |M3y4yeHue KOHCIIEKTA JICKIHIA 7,715
BOACTBO B AKOHOMMYECKOI IToaroroBka K 3a4ery 0,25
U ynpaBJICHYCCKOU  ICH-
TCJIBHOCTU
Tema 2. IlpaBuna cocras- CP N3yyeHue KOHCTIEKTa JICKIIUN 2,75
nenus U 0hopMIIEHHs J10- [ToaroroBka K MpakTUYECKUM 3aHATUSIM 3
KyMCHTOB [TonroroBka k 3adery 0,25
I13  |IIpoBeneHue ompoca, BBIITOJHEHUE TUIIOBBIX 0,5
MPAKTUYECKUX 3aJaHUI
Tema 3. JlokymentupoBa-| CP |M3yucHHe KOHCIIEKTa JEKIIHiA 2,5
HHC OpraHU3allMOHHO- [ToaroroBka K MpakTUYECKUM 3aHATUSIM 3
pacHopsIUTeNbHON  Jes- [TonroToBka k 3a4eTy 0,5
TEIBHOCTH.  JIOKyMeHTH-
POBAHUE  JCATENBHOCTH I13  |IIpoBenenue ompoca, BBINOJTHEHHE THIOBLIX 0,5
KOJIJICTHAJIBHBIX OPraHOB HpaKTquCKHX 3a/lalHnn
Tema 4. Opranuzamus ne-| CP  |M3yyeHue KOHCHEKTa JICKIHA 2,5
JIOBOH MEPETUCKU [ToaroroBka K MpakTUYECKUM 3aHATUSIM 3
[TonroToBka k 3aueTy 0,5
I13  |IIpoBeneHue ompoca, BBHITOJHEHUE TUIIOBBIX 0,5
MPAKTUYECKUX 3aTaHUI
Tema 5. Undopmanuronno-| CP  |M3yueHHe KOHCIIEKTa JICKIIHA 2,5
COPaBOYHBIC TOKYMEHTHI [ToaroroBka K MpakTUYECKUM 3aHATHUIM 3
ITonroToBka K 3a4eTy 0,5
I13 |IIpoBeaenue ompoca, BHIIIOJHEHUE THUIIOBBIX 1
MIPAKTHYECKHUX 3aJIaHui
Tema 6. Jlokymentst mo| CP |M3yueHHe KOHCIEKTA JEKIMH 2,5
JITIHOMY COCTaBy [ToaroroBka K MpakTUYECKUM 3aHATUSIM 3
ITonroToBKa K 3a4eTy 0,5
I13 [IpoBenenne ompoca, BBIIOJHEHUE THUIOBBIX 0,5
MPAKTUYECKUX 3aJIaHUI
Tema 7. Opranumsanpst| CP  |M3yyeHue KOHCHEKTa JIEKIUH 2,5
CIy®Obl  JICIIONPOU3BO/- [TonroroBka K NpakTUYECKUM 3aHATUSM 3
CTBa IlonroroBka Kk 3auery 0,5
I13 |IIpoBeneHue ompoca, BBHITOJHEHUE THUIOBBIX 0,5
MIPAKTHYECKUX 3aJIaHuM
Tema 8. Cucremarmsaumst| CP  |M3yueHHe KOHCIEKTA JEKIMH 2,5
AOKYMCHTOB IlonroroBka k NPaKTHYCCKUM 3aHATHAM 3
ITonroToBKa K 3a4eTy 0,5
I13  |IIpoBeaeHue ompoca, BBIIOJHEHWE THIIOBBIX 0,5
MIPAKTUYECKUX 3aJIaHui
Tema 9. Oprasmsaums| CP  |M3yueHue KOHCIICKTA JCKITHIA 2,5
pexumMa CCKpETHOCTHM Ha [ToaroroBka K MpakTUYECKUM 3aHATUSIM 3
IPEANPUATUN ITonroToBKa K 3a4eTy 0,5
I13 [IpoBenenne ompoca, BHIIOJHEHUE THUIOBBIX 0,5
MPAKTUYECKUX 3aJIaHUI
KouTtpospHas pabora CP | BpinonHeHne KOHTPOJIBbHOM paboThI 10

* CP — camocTostenbHas pabora, [13 — npakTudeckue 3aHsTus




5. IlepeyeHb y4eOHO-METOAMYECKOr0 00ecIeYeH st VISl CAMOCTOSITeJIbHOM PadoThl
00y4Jaromuxcs no JUcHUINIMHe
1.IIpuxonsko A.H. JlokyMeHTHpOBaHHE yIpaBIEHUECKON EATEIBHOCTH [ DNEKTPOHHBIN pecypc]:

yuebnoe mocobue/ Ilpuxonpko A.H.— Onekrpon. TexcroBbie panHbie.— CII6.: Cankr-IletepOyprekuit
TOCYIapCTBEHHBI  apXHUTEKTYpHO-CTpouTenbHbI  yHHBepcuter, OBC ACB, 2013.— 270 c—
URL:http://www.iprbookshop.ru/26872.

2.Kaydpman H.FO. JlokymeHTHpOBaHUE YIPaBIEHYECKOH ACSITEIHHOCTH [DNEKTPOHHBIA pecypc]:
yaeb6Hoe mocobue/ Kaydhman H.FO.— Dnextpon. TekcroBsie nqaHHble.— OMCK: OMCKHI TOCYAapCTBEH-
HbBII HHCTHTYT cepBuca, 2014.— 177 c.— URL: http://www.iprbookshop.ru/26681.

3.IlerpoBa A.I. IlpakTdeckrie OCHOBBI OyXraiTepcKOro ydeTa UMYIIECTBA OpraHu3and [ DIeK-
TpOoHHBIH pecypce] : yuebHoe mocobue ais CIIO / AL TlerpoBa. — DJEKTPOH. TEKCTOBBIE JaHHBIE. —
Caparos: IIpodobpasosanue, 2017. — 154 c.— URL.: http://www.iprbookshop.ru/69673.

6. OueHouyHble MATepUAJIbI JIJisi MPOBEJEHHUS] NMPOMEKYTOYHOI aTTeCTAIMH O00y4YAIoIIUXCS M0
JUCIHUILIHHE

®DOHJ OIICHOYHBIX CPEACTB NPUBEACH B MPUIOKCHUU K paboueil mporpaMMe AUCIUILIAHBI (CM.
MOKyMeHT «OIIEHOUHBIE MaTepPHAIIBI IO TUCITUILTHHE «J{eTopOn3BOACTBO U PEKUM CEKPETHOCTHY).

7. IlepeyeHb OCHOBHOI W JONOJHHUTEJLHOH y4eOHOH JHMTepaTypbl, HEOOXOAUMOMN 1Jisl OCBOCHMS
AUCUMIIHHBI
@) OCHOGHAA YUeOHaA Tumepamypa:
1. Ilpuxonpko A.H. JlokymMeHTHpOBaHUE YTIpaBIEHYECKON AesITeIbHOCTH [DIEeKTPOHHBIN pecypc]:

yuebnoe mocobue/ Ilpuxonpko A.H.— Onekrpon. tekcroBbie aanHbie.— CII6.: Cankr-IletepOyprekuii
TOCYJapCTBEHHBIH apXUTEKTypHO-CTpOuTeNnbHbINH yHHBepcuter, OBC ACB, 2013.— 270 c—
URL:http://www.iprbookshop.ru/26872.

2. Kaypmarn H.}O. [JlokymeHTHpOBaHWE YIPaBIEHYECKON HESITETHHOCTH [DIEKTPOHHBIH pecypc:

yuebnoe nocobue/ Kaypman H.FO.— Dnextpon. TekcroBble naHHble.— OMcK: OMCKHI TrocylapcTBEeH-
HBIA MHCTHUTYT cepBuca, 2014.— 177 c.— URL: http://www.iprbookshop.ru/26681.
3. IlerpoBa A.I. IlpakTudeckne OCHOBBI OyXTajTEpPCKOrO ydeTa MMYIIECTBa OpraHH3aluH [JJek-

TPOHHBINA pecypc] : yueOHoe mocobue must CIIO / AL TlerpoBa. — DIEKTPOH. TEKCTOBBIC JAaHHBIC, —
Caparos: IIpodobpasosanue, 2017. — 154 c.— URL.: http://www.iprbookshop.ru/69673.

0) oononnumenvHaa yueonan r1umepamypa:
4. I'myxoBa O.B. JlokymMeHTalMOHHOE o0OeclieueHHe ympasieHHs [DNEeKTpOHHBIH pecypc]: Kypc

nexkuuid/ I'myxoBa O.B.— OnekTpoH. TekcToBble naHHble.— Bomrorpan: Bosrorpaackuii MHCTHTYT
6usneca, By3osckoe o6pasoBanue, 2013.— 72 c.— URL: http://www.iprbookshop.ru/19177.

5. KysnenoBa W.B. JlokymeHTalMOHHOE OOECIeUYeHHE YMPaBICHHUS MEPCOHATIOM [JIeKTPOHHBIN
pecypc] : yueoHoe nocodue / U.B. Ky3nernona, I A. XauarpsiH. — DJIEKTPOH. TEKCTOBbIC TaHHBIE. — M. :
Hamixos u K, Aii [Tu DOp Menaua, 2014. — 220 c. - URL: http://www.iprbookshop.ru/15713.html.

6. ManTtyposa H.C. KagpoBoe Aenonpon3BoACTBO [DIEKTPOHHBINA pecypc] : yueOHoe mocooue s
CTYACHTOB, oOydatomuxcsi 1o cnenuanbHoctd 032001 JlokyMeHTOBEJEHHE M JOKYMEHTAIlHOHHOE
obecnieuenue ynpasnenus / H.C. ManrtypoBa. — ONeKTpOH. TEKCTOBblE NaHHble. — YensOuHCK:
YenstOMHCKMI ~ TOCYNAapCTBEHHBIM ~ MHCTHTYT  Kyasryps, 2013. — 100 c¢. — URL:
http://www.iprbookshop.ru/56420.html.

6) 3aKOHOOamenbHbIe U HOPMAMUGHbLE AKMIbL

7. I'paxxmanckuii komexc Poccuiickoit deneparun (dacts mepBast): yTB. DenepanbHBIN 3aKOH OT
30.11.1994 1. No51-®3 // OdunmansHblii caldT cripaBoYHO# MpaBoBoi cuctembl Koncymbrantllmoc. —
URL.: http://www.consultant.ru.


http://www.iprbookshop.ru/26872
http://www.iprbookshop.ru/26681

8. Tpymosoit komekc Poccuiickoii ®@enepannu ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018) //
OduimanpHbli  caliT  copaBouHOM — mpaBoBod  cucteMbl  Koucymerantlloroc. - URL
:http://www.consultant.ru.

9. T'OCT P 7.0.8-2013. HanmonansHBIH cTaHmapt Poccuiickoit @eneparuu. CrcreMa CTaHIAPTOB 10
uHQOpMAaIK, OUOITHOTEYHOMY M U3/IaTEICKOMY Jiey. Jlenonpor3BOACTBO U apXUBHOE JIeN0. TepMUHBI 1
onpenencuus” (yrB. Ilpmkazom Poccrammapra ot 17.10.2013 N 1185-ct) // OdunmansHeiii caiT
crpaBo4HOI ipaBoBoii cuctembl KoncynsrantlImtoc. — URL: http://www.consultant.ru.

10. TOCT P 6.30-2003 "YHUpUIMPOBAHHBIC CUCTEMbI JOKYMEHTAIUU. YHU(DUIIUPOBAHHAS CHCTEMa
OpTraHU3alMOHHO-PACTIOPAAUTEIBHON JOKyMeHTanuu. TpeOoBaHuS K O(OPMIICHHIO JIOKyMEHTOB'"//
OdwurnmaneHplii  caldT  crmpaBoyHOM — mpaBoBod  cuctembl  Koncymeramtllmoc. - URL:
http://www.consultant.ru.

11. Ilpuka3 Mundunra Poccun ot 29.07.1998 N 341 (pen. ot 11.04.2018) "O06 yrBepxaenun [lomo-

JKEHUSI 110 BEJIEHUIO OyXTaJTepCKOro ydera W OyxranTepckod oTdeTHOCTH B Poccuiickoit ®deneparmm’

(3aperucrpupoBano B Muntocte Poccun 27.08.1998 N 1598) // OdunmanbHblii caiT CpaBOYHOM MPaBo-
Bo#i cucrembl Koncynprantllnroc. — URL: http://www.consultant.ru.

8. Ilepeuenp pecypcoB  HH(POPMAIMOHHO-TEJIEKOMMYHUKANUOHHOW cetn  «UHTEpHETY,
HeO0XOIMMBIX LISl H3yYeHUs] AUCUMILINHBI

Oo6yyaromumes PIPTY mpenocraBieHa BO3MOKHOCTh KPYITIOCYTOYHOTO JUCTAHIIMOHHOTO WH/IWBU-
JYaJbHOTO JIOCTYIIA K CIEIYIOIINM SIEKTPOHHO-ONOIMOTCYHBIM CUCTEMAM:

1. ObC PIPTY, pexmm pmoctyma - c¢ mgroboro kommbiorepa PI'PTY 6e3 mapoms. - URL:
http://weblib.rrtu

2. OBC «Jlab», pexxum goctyna — ¢ Joboro kxommbeiotepa PIPTY 6e3 mapoms. - URL:
https://e.lanbook.com/ (morosop Ne 469-30 or 20.10.2014 r., cpok aeiictBust morosopa 20.10.2014 1. —
20.10.2015 r.; moroBop Ne 38-30 ot 22.02.2016 1., cpok aeiictBust qorosopa 22.02.2016 . — 22.02.2017 1)

3. OBC «IPRBooks» (bubinokoMIuieKTaTop), pexuM aoctyma — ¢ Jrbdoro komnbiorepa PIPTY 6e3
naposis, u3 cetu MurepHer mo mapomto. - URL: http://www.bibliocomplectator.ru (toroop Ne 1642/16 ot
01.03.2016 r., cpok geiictBus gorosopa 01.04.2016 1. — 01.04.2017 1)

4.. bubnmoreka HanmoHansHOTo McciIeq0BaTenbcKoro yHuBepcuTeTa «Bpiciast mkoina SKOHOMUKI:
opummansueiii caint —URL: www.library.hse.ru.

9. MeTonuyeckue yKazaHus 1J1sl 00y4a0IMXCsl 0 OCBOEHUIO THCHUILTHHBI
Paboma cmyoenma na nekyuu
CTyneHThI He JOJDKHBI MPOIYCKAaTh JICKIIMOHHBIA MaTepuall, Ha OCHOBE KOTOPOrO pelleHne 3a1ad
Y BBITIOJIHEHUE 1a00paTOpHBIX paboT cTaHeT d3PPeKTUBHBIM. CTyIEHTHI MOTYT MpEIaraTb CBOM BOIPOCH
JUIS BBIHECEHHS MX Ha 00I1ee pacCCMOTPEHHUE MPH MOAJICPKKE MPENOAaBaTeIs.

Iloozomoeka K npakmuuecKum 3GHAMUAM

CTyneHTB! JOKHBI CUCTEMAaTHYECKU BBITIONHATH B YCTAHOBJIEHHBIE CPOKH BCE BUIBI TEKYILETO
KOHTPOJIS, yCTAHOBJICHHBIE TAHHOM ITPOrpaMMOi.

[Ipu n3yueHun MTUCIUILTMHBI OYEHb MOJIE3HO MPENBAPUTEIHHO M3ydaTh MarepHual, KOTOPbIH ere
He TIPOYUTAH Ha JIEKIINY ¥ HE TIPUMEHSIICS Ha IPAKTUIECKOM 3aHITHH.

TeopeTnueckunii MaTepuas Kypca CTaHOBHUTCSI 0ojiee TOHSTHBIM, KOTZA JOTOJHUTENFHO K MpO-
CITYIIMBAHUIO JIEKIIUU W U3yYEHHUIO KOHCIIEKTa, U3y4yaeTcs NOTOIHATENbHAS TUTeparypa I0 JaHHOH auc-
[UIUIAHE, YKEeNATeIbHO MCIOIb30BaTh HECKOJIBKO MCTOYHHUKOB 1O Kypcy. Jluteparypy mo Kypcy peKoMeH-
JyeTcsl U3y4aThb B dJIEKTPOHHOM Ombimnoreunoi cucteme. Ilocie usyuenus ouepenHoro naparpada neoo-
XOZIMO OTBETHTBH Ha HECKOJIBKO ITPOCTHIX BOIIPOCOB ISl CAMOKOHTPOJIA MO JTaHHOHM TEME.

Iloozomoeka k coaue 3auema
3adyer — opMa MPOMEKYTOUHOUN MPOBEPKH 3HAHWH, YMEHHI, HABBIKOB, CTEIICHH OCBOCHHS JTUC-
IIUITJIMHBI.
ImaBHas 3a/aua 3aueTa COCTOUT B TOM, YTOOBI Y CTYACHTA U3 OTICIIBHBIX CBEACHUHN U JIeTaNel co-
CTaBWJIOCH TpECTaBIeHHE 00 O0IIeM COAEep KaHUU JUCIUILINHBI, CTalla TIOHATHOW METOIUKA MpEeIMETa,
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=44595&rnd=2F192A765CD4B43F9C9D41B72FFD9EA0&dst=100011&fld=134
http://www.consultant.ru/
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ero cructema. | OTOBSICh K 3a4eTy, CTYIEHT MPUBOAUT B CUCTEMY 3HAHHS, TIOTYYCHHbIE Ha JIEKIUAX, MPaK-
TUYECKUX 3aHATHUAX, pa30UpaeTcst B TOM, YTO OCTAIIOCH HETIOHATHBIM.

10. Onucanne MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOI /ISl OCYLIeCTBJIEHUsI 00pa30-
BaTeJLHOI'0 NMpoLecca Mo JUCHUIINHE
B y4e6HOM Tporiecce MPUMEHSIOTCS Cleayonue HH()pOPMAITMOHHBIE TEXHOJIOTHH:

—  JocTyn B ceTb VHTepHeT, 00ecleunBarOINi MOUCK aKTyaJbHOH HaydHOH HH(OpMAaLIUH.

—  BBINOJHEHUE CTYIEHTaMU 3aJaHUi C MCIOJIBb30BAaHUEM JIMIEH3HOHHOTO WM CBOOOAHO pac-
MPOCTPaHSIEMOT0O MPOrPaMMHOT0 00eCIIeYeHHs], YCTAHOBJIEHHOTO Ha padounX MecTaxX CTyIEHTa B KOMIIb-
IOTEpHBIX KJIaccax M B MOMEIICHHUAX U CAMOCTOSATENLHON paboThl, a TaKkKe A7 BHITIOJIHEHHS CaMOCTOs-
TEJIBHOW paboThI B JOMAIITHUX yCIOBUSX.

Ilepeuenv nuyeH3UOHHO20 NPOZPAMMHO20 ODecneueHu:
Ha3Banue I10

Ne munenzum KoanuecTBo MecT

Omneparmonnast cucrema Windows HoMmep mromrucku 700102019; 0OeCcCpoOIHO
ID 700565239
Kaspersky Endpoint Security Ne2922-190228-101204-557-1191 Ha 1000

Mozilla Firefox
Adobe Acrobat Reader
LibreOffice
7Zip-Manager

CBOOOIHO pacIpocTpaHsieMas 0e3 orpaHU4YCHUN

cBOOOHO pacrpocTpaHseMas
CBOOOIHO pactpocTpaHseMast
CBOOOIHO pactpocTpaHsemMast

0e3 orpaHuYeHUN
0e3 orpaHUYeHUIN
0e3 orpaHUYeHUI

Ilepeuenb MHGOPMALMOHHBIX CIIPABOYHBIX CUCTEM:

1. CopaBounas mpaBoBas cuctema Koncymerantllnroc [Onekrponnbii pecypc]. — URL:
http://www.consultant.ru/online/. — Pexxum moctyma: goctyn u3 KoprmoparusHoii cetu PTPTY — cBobox-
HbIH, JloroBop Ne 1342/455-10, Ge3 orpaHHyYeHHH.

11. Onucanue MaTepraIbHO-TEXHUYECKOH 0a3bl, HeO0X0AUMOIi ISl OCYLIEeCTBIECHUS
00pa30BaTeILHOIO NPoLecca O JHCIHUILINHE

No HaunmenoBaHnue cre- OcHaIIEHHOCTD [IepeueHb TUUEH3UOHHOTO

/11 | UAJbHBIX HOMEIEHUH U
MMOMENICHUH JIIS

CaMOCTOSATEIbHON pa6OTLI

CHEIHAIFHBIX TOMEIICHHUH 1
MOMENIeHUHN JIIs
CaMOCTOSITENILHOHW PabOThI

obecrnieueHus 1 HHGOPMAITMOHHBIX
CIPaBOYHBIX CUCTEM

1 Ayn. No 337 (3manue KOMITBIOTEPHAs TexHuka | 1.0nepanuoHHas cUCTEMa
yueOHo- (ITIK) Kommbiotep Intel, | cemeiictea Windows (Microsoft
aJIMAHUCTPATUBHOTO MYJIBTHMEINHHOE Imagint, HOMED MOJITHCKA
KopIyca) obopynosanue:  llpoexTop | 700102019 (6eccpouHo).

Y4eOHas aynuropust s Epson EB-X12 2. JInuensusa HaA paBo
MPOBEJCHUS 3aHATHH UCIIOJIb30BaHUS Kaspersky
JIEKIIHOHHOTO U CTIICTIAAJIN3UPOBAHHAA Endpoint Security nns OuszHeca Ha
CEMUHAPCKOTO THIIA, mebene: 100 crymees, 50 | 1000 pabounx TMOCaJOYHBIX MECT
TPYMIOBBIX U CTOJIOB KOMIILIOTEpHAA | (Kommepueckast unieH3us Ha 1000
WHJIUBUTYaITbHBIX Texunka (111K) KOMIIBIOTEPOB Ne2922-190228-

KOHCYNBTaIUH, TEKYIETO
KOHTPOJISI U
IIPOMEKYTOUHOMH
arTecTaluuu

101204-557-1191 ¢ 28.02.2019 mno
07.03.2021).

3. 7Zip-manager — ceoboauoe I10,
4. LibreOffice - ceobomHoe TTO




Ayn. Ne 426 (3nanue
yaeOHO-
aJIMAHUCTPATUBHOTO
KopIyca)

Y4eOHast aymuTopust It
MPOBEJIEHUS 3aHATHI
JIEKIIMOHHOTO U
CEMHHAPCKOTO TUTIA,
TPYIIIOBBIX U
WMHINBUAYATBHBIX
KOHCYJBTAILlUH, TEKYILETro
KOHTPOJIS U
MIPOMEKYTOUHON
aTTecTaluu, JUis
CaMOCTOSTEIILHOMN paboTHI,
IUIsL KypCOBOTO
MIPOEKTHPOBAHHS
(BBITTOJTHEHUS KYPCOBBIX

pabot)

60 mocagounsix mect, 111K ¢

BO3MO)KHOCTBIO
MOAKIIIOYEHUSI K CEeTH
«AnTepHeT U
obecrieueHneM JIOCTyTIa B
MEKTPOHHYIO
MHPOPMAIIIOHHO-
00pa3oBarebHyI0 Cpeny
PI'PTY, mynsTumenuiiHoe
o0opynoBaHue (IPOEKTOP
Ben Q, akpaHn),
CIelHaTU3UPOBaHHAS
Meb6ens (cTynbsa-60, CTobI-
30), nocka

1. Ipomykter  Microsoft mo

porpamMmme DreamSpark
Membership ID 700565239
(onepanoHHbIe CUCTEMBI
cemeiictBa Windows),

2. JIuniensus Ha paBo
HCHOJb30BaHHUs Kaspersky

Endpoint Security ans OusHeca Ha
1000 paboymx MOCATOYHBIX MECT
(Kommepueckas nuuensug Ha 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mo
07.03.2021),

3. 7Zip-Manager - ceobonnoe 10,
4. OpenOffice - ceobomuoe T10,

5. LibreOffice - ceobonnoe I1O

Ayn. Ne 424a (3nanne
yuaeOHo-
aJMUHUCTPATUBHOIO
KOpIyca)

YueOHas ayauTopus ajs
MPOBEAECHHUA 3aHATUI
JIEKLIMOHHOTO U
CEMUHapCKOTO THIA,
TPYIIOBBIX U
MHINBUAYATIBHBIX
KOHCYJIBTaLlUH, TEKYILEro
KOHTPOJISL 1
MPOMEKYTOUHOH
aTTecTaluu, JUis
CaMOCTOSITENTLHOHN paboThI,
JUTSL KYpCOBOTO
MPOEKTUPOBAHUS
(BBINOJIHEHUSI KyPCOBBIX
paboT)

28 mocagouHBIX MECT,
KOMIIBIOTEPHAs] TEXHUKA
(15I1K) ¢ BO3MOXKHOCTEIO
HONKITFOYEHUS K CETH
«AHTepHET» U
obecrieueHueM J0CTyNa B
3JIEKTPOHHYIO
WHPOPMAIIIOHHO-
00pa30BaTeIIbHYIO CpeIy
PTPTY, mynsrumenuitnoe
obopynoBaHue (IIPOEKTOP
Ben Q, akpaH),
CreHaIH3UPOBaHHAS
Me0enb (CTyIbs-28, CTOIBI-
14), nocka

1. Ilpomyktel  Microsoft mo

mporpamMmme DreamSpark
Membership ID 700565239
(omrepanoHHBIE CHUCTEMBI
cemericta Windows),

2. JIuuensus Ha MpaBo
HCTIONB30BAHMUS Kaspersky

Endpoint Security ans OusHeca Ha
1000 pabouyux MMOCAJOUHBIX MECT
(Kommepueckast munensus ava 1000
KOMITHIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mo
07.03.2021),

3. 7Zip-Manager - cso6oxnoe 10,
4. OpenOffice - ceobomHoe 10,

5. LibreOffice - ceo6omHoe 1O

Ayn. Ne 501 k.2 (3manue
1abopaToOpHOTO KOpITyca)
AynuTopust 1S
CaMOCTOSITENTLHOM paboThI

25 KOMIBIOTEPOB
(KOMIIBEFOTEPHBIH KITacc) ¢
BO3MOXKHOCTBIO
TIOJIKIJTIOYEHUSI K CETH
«HTepHeT™ U
o0ecrieueHneM JOCTyNa B
AEKTPOHHYIO
MHPOPMALIIOHHO-
00pa3oBarebHyI0 Cpeny
PI'PTY, Kommsrotepsr! Intel,
CHeIMaTM3UPOBaHHAS
Mmebenb: 25 crynbes, 13
CTOJIOB

1.OnepauronHas CHUCTEMA
cemeiictrea Windows (Microsoft
Imagint, HOMEp TTOJITUCKHU
700102019 (6eccpouno).

2. JIntensus Ha paBo
HCTIONTb30BAHMS Kaspersky

Endpoint Security ans 6u3Heca Ha
1000 pabounx NOCAZOYHBIX MECT
(Kommepueckast nunensus va 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mo
07.03.2021),

3. CmpaBo4HO-TIpaBOBasl CHUCTEMaA
«KoncynpranT Ilmocy - moroBop 00
WHPOPMAIMOHHON moanepkKe No
1342/455-100 ot 28.10.2011r.

4. 7Zip-manager — co6onHoe T10,
OpenOffice - cBobognoe I1O,
LibreOffice - cBoboanoe I10
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Ayn. 502 k.2 (3nanue
J1a00PaTOPHOIO KOpITyca)
AynuTopust 1is
CaMOCTOSITENTLHOM paboThI

25 KOMIBIOTEPOB
(KOMITBIOTEPHBIN KJTacc) C
BO3MOXKHOCTBIO
MOAKIIIOUYEHUSI K CEeTH
«HTEepHET U
obecrieueHneM JIOCTyTa B
SIEKTPOHHYIO
MHPOPMAIIOHHO-
00pa30BaTeNbHYIO Cpemy
PI'PTY, Kommeroteps! Intel,
CHenraTu3uPOBaHHAS
Mebens: 25 crymnbes, 13
CTOJIOB

1.0OnepauronHas cUCTEMa
cemetictea Windows (Microsoft
Imagint, HOMEP MTOJIITUCKHU
700102019 (6eccpouHo).

2. Jluniensus Ha paBo
HCTIONTB30BAHMS Kaspersky

Endpoint Security ans OusHeca Ha
1000 pabouymx MOCAJOYHBIX MECT
(Kommepueckas nmurenszus Ha 1000
KOMITBIOTEPOB Ne2922-190228-
101204-557-1191 ¢ 28.02.2019 mno
07.03.2021),

3. CmpaBoyHO-TIpaBOBasi CHCTEMa
«Koncynprant Ilmtocy» - moroBop 06
nHpOpMaITMOHHON moxmepxkke No
1342/455-100 ot 28.10.2011r.

4. 7Zip-manager — csobonHoe 10,
5. OpenOffice - ceoboanoe I10,

6. LibreOffice - ceo6ommoe I10

IIporpaMma coctaieHa B cOOTBETCTBUU ¢ DenepanbHbIM IT'OCYAapCTBEHHBIM 00pa30BaTeIbHBIM
CTaH/IapTOM BBICIIIETO 00pazoBaHus 1Mo crieruanbHOCTH 38.05.01 DxoHOMIUECKast 6€30MacHOCTh
(xBanMuKanys BBIMTYCKHUKA — CIICIHATIHCT, popMa oOydeHus: — ouHasi, CPOK OOyUeHHS — 5 JIeT).

[Iporpammy coctaBuiL:

Cr. npenonasarens kadhenpsr ' MKY 10.A. Mepkymos

Mg~
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[MPUJIOXKEHUME 1
K paboueii mporpamMme AUCHUIIIHHBL

MUHHCTEPCTBO HAYKH 1 BBICIIETO OBPA30OBAHMS POCCUMCKOM ®EIEPALINA

CDGI[CpaJII)HOG rocyagapCTBCHHOC 6IO,H}KGTHOG O6pa3OBaT€HI>HOC

YUPEKJICHHE BBICIIETO 00pa30BaHUs
«PSI3AHCKU TOCYIAPCTBEHHBIN PAJIMOTEXHUYECKUN YHUBEPCUTET
NUMEHMU B. ®. YTKHHA»

Ka(benpa «2DKOHOMUYECKAs 6630HaCHOCTL, AHAJIN3 U V4CT»

OLHEHOYHBIE MATEPUAJIBI 11O JUCIHUIIJIMHE
Bb1.B.JIB. 03.01 «/le10npon3BoACTBO M PEKUM CEKPETHOCTH

CrienuajbrHOCTh
38.05.01 Dxonomuyeckas 0€30IIaCHOCTD

Creuunanusamusa Ne 2
«IKOHOMUKA U OpPTaHU3AIMs TPOU3BOACTBA HA PEKUMHBIX 00BEKTaX»

KBanudukanuus - 3KOHOMUCT

dopma 00yueHHUs — 3a0UHas

Psazanp 2019 1
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1. OBIIME ITOJIOKEHUSA

O1eHOYHBIE MaTepUaIlbl — 3TO COBOKYITHOCTh y4eOHO-METOMUYECKUX MaTepHaIoB (KOHTPOJIbHBIX
3aaHui, onrcanuil opM U mpouenyp), MpeaHa3HaYeHHBIX U OLEHKH KadecTBa OCBOEHUS 00yJaromiu-
MUCS IaHHOW JUCIMIDIMHBI KaK YaCTH OCHOBHOM 00pa30BaTeIbHOMN MPOrpaMMEl.

Ilems — OIEHUTH COOTBETCTBHE 3HAHWI, YMEHHUI W YPOBHS IMPHOOPETCHHBIX KOMIICTEHITUH 00Y-
YaIOMIUXCS eTsIM U TpeOOBaHUSAM OCHOBHOW 00pa30BaTEIbHON IIPOTPaMMBI B XOZI€ TIPOBEICHUS TeKyIIe-
TO KOHTPOJISI U IPOMEXKYTOUHOM aTTeCTAIHH.

[IpomexxyTouHast artectarus NOpoBoauTcs B (opme 3auera. Ha 3adere cTymaeHT moiydaeT
3amanue, BKmodaromee B cedst 10 TeCTOBBIX BOITPOCOB M OJJHA CHTyallMOHHAS 3a/1a4a.

2. OIMCAHME MOKA3ATEJENA U KPUTEPUEB OLIEHUBAHU S KOMIIETEHIIUIA

CdopMupoBaHHOCTD Ka)/T0i KOMIIETEHIINH B PaMKaX OCBOEHHS JTAHHOW JMCUIWIUIMHBI OI[CHUBA-
€Tcs [0 TPEXYPOBHEBOU IKaJIE:
1) MOPOTOBBIN YPOBEHb SIBISETCS O00S3aTENLHBIM JUIS BCEX OOYYaIONIMXCS 1O 3aBEPIICHUU
OCBOCHHS AUCLHUIUINHEI,
2) MIPOABUHYTHI YPOBEHb XapaKTEPHU3YyeTCsl NPEBBHIMICHHEM MHHHUMAIBHBIX XapaKTEePUCTUK
C(l)OpMHpOBaHHOCTI/I KOMHCTCH]_[I/Iﬁ I10 3aBCPIICHUHN OCBOCHUA JUCHUIIIINHBI,
3) STAJIOHHBI YPOBEHb XapaKTEPHU3YeTCd MAaKCHMallbHO BO3MOXKHOH BBIPaXEHHOCTHIO
KOMITETEHIINH U SIBIIICTCS BAYKHBIM Ka94eCTBEHHBIM OPUEHTHPOM IS CAMOCOBEPIIEHCTBOBAHUS.

HTorosas orneHka no AUCLUILIMHE BBICTABISETCS IO LIKAJIE KHE3aUTEHOY, «3aUTEHO.

OneHka «He3aYTeHO» BBHICTABIISICTCA CTYACHTY, KOTOPBII HE BBIIOJIHWI BCE MPELyCMOTPEHHBIE
3aJlaHus Ha yPOBHE IIOPOrOBOTO.

OneHka «3a4TEHO» BHICTABISAETCS CTYJEHTY, KOTOPBIH BBIIOJIHUI BCE IPELyCMOTPEHHBIE
3aJaHMs Ha yPOBHE IIOPOTr0OBOT0, IPOABUHYTOIO MM 3TAJIOHHOTO.

a) onucadue Kpumepuees U WKajlbl OYeHUBARUA meCmupoeanusl.

1lIkana ouenueanusn Kpurepuii

3a4TEHO YPOBEHb YCBOCHUS MaTepHaa, IpeayCMOTPEHHOTO IPOrpaMMONi: TIPo-
(3TaNIOHHBIH, IPOABUHYTHIA, |IIEHT BEPHBIX OTBETOB HA TECTOBBIE BONPOCHI OT 65 10 100%
MTOPOTOBBIN YPOBEHB)

HEe3a4TEHO YPOBEHb YCBOSHUS MaTepuraia, mpeayCMOTPEHHOTO TIPOTPaMMO: TIPO-
LIEHT BEPHBIX OTBETOB Ha TeCTOBBIE BONpOockl oT 0 10 64%

6) onucanue Kkpumepuee u uKajlbl OYeHUBARUA NPAKMUYECKUX 3A0aHUlL:

lxaJjia oueHUBaHUs Kpurepuii
3a4TEHO 3aJaHKe BBIIOJIHEHO BEPHO, 3aJlaHHE BBIIIOJIHEHO BEPHO, HO UMEIOTCS He-
(STaHOHHBIfI, HpOlIBHHYTLIﬁ, KOTOPBIC HETOYHOCTH, 3aJaHUC BBIIIOJIHCHO BEPHO, C JOMOJTHUTCIbHBIMU
TIOPOTOBBIN YPOBEHB) HaBOAIIMMH BOIIPOCAMH MPENOAABATEIISA
HE3aYTEHO 3aJaHHE HE BBIIIOJIHEHO

8) onucanue Kpumepues oyeHKU KOHMpOIbHOU pabomvl.

KonTtpospHas pabora 10 3a04HOM (opMe 0OyUeHHUs, MpU3HAHHAS PEIIEH3EHTOM YIOBIETBOPHTEILHOM,
OILICHUBACTCS CJIOBOM «3aUTCHOY». B 3auTeHHOMN paboTe AOMyCKAIOTCS CICAYIOIINE HE0UCThI:

- HE3HAYUTEIBHBIE OIUOKH, OIIUCKY;

- HeTIpaBWILHOE 0(DOPMIICHHE TUTYJIHLHOTO JIFICTA, CITUCKA UCIIOIh3yEeMOU JTUTEPATyPHI,

KonTtpospHas paboTa MpHU3HAETCS PEIEH3EHTOM HEYIOBIIETBOPUTEILHOW M OIIEHUBAETCS CIOBOM «HE3a-
yreHo». OCHOBaHHMS /I He3a4eTa KOHTPOJILHON pabOoThI:

- HeTPaBWILHbBIC, HETOYHBIC M HCKOHKPETHBIC OTBETHI HA MOCTABJICHHBIE BOMIPOCHI,

- HECaMOCTOSITETIFHBIN XapaKTep BHIITOJHEHUS! KOHTPOJIBHOM pabOTHI;

- OIMUCATENbHBIA XapaKTep OTBETa HAa CPABHUTEIbHO-aHATUTHYCCKUE BOIMPOCHI, OTCYTCTBUE HEOOXOHU-
MBIX OOBICHEHUN U OTBETOB;

- (hakTHUECKHUE OMMOKH, TOMYIIEHHbIC TIPH OTBETE Ha BOMPOCHL;

- HEMpaBUIIbHOE, HeOpekHOe oopMiIeHne pabOTHI, HAJIWYHE 3HAYMTEIHHOTO KOJIMYECTBA TpaMMaTHYe-
CKHX OIIHOOK.
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3. IACIIOPT OHEHOYHBIX MATEPHUAJIOB 110 JUCHUIIVIMHE (MOIYJIIO)

Ne KonTpoanpyemsie pazgensl (TeMbl) JUCHUILTHHbBI Kox xoH- Bun, metorn,
n/n (pe3yabTaThl MO pa3aesaam) TpoJIMpye- ¢popma
MOM KOMIIe- OIIEHOYHOI'0
TEeHIUH MEpPONPUATHUSA
(mu ee ya-
CTH)
1 2 3 4
1 Tema 1. Ponb nemonpou3BoACTBO B SKOHOMUYECKOM U yIIpaB- [ICK-1 3auer
JICHYECKOM JeATeIbHOCTH
2 Tema 2. [IpaBuna coctaBneHus: 1 0OPMIIEHUS TOKyMEHTOB [ICK-1 3auer
Tema 3. JIoKyMEHTHpOBaHHE OpraHU3aIMOHHO- IICK-1 3ayer
pachopsIUTeNbHON  fesaTenbHOCTH.  JlOKyMEHTHpOBaHUE
JIeITEIbHOCTH KOJUIETHAJIBHBIX OPraHOB
4 Tema 4. Opranuzanusi 1e0BOM MepenucKu [1CK-1 3auer
5 Tema 5. MHbOpMAIHOHHO-CTIPABOYHBIE TOKYMEHTHI IICK-1 3aueT
6 Tema 6. JIOKyMEHTHI 110 JIUIHOMY COCTaBY I[ICK-1 3auer
7 Tema 7. Opranuzarnust cIyXObI JEITOTPON3BOACTBA IICK-1 3aueT
8 Tema 8. CuctemMaTn3anus TOKYMEHTOB I[ICK-1 3auer
9 Tema 9. Opranuzanus pexuMa CEKPETHOCTU HA MPeaIpUs- IICK-1 3aueT
THUU
4. TUITIOBBIE KOHTPOJIBHBIE 3ATAHUA NJIN NHBIE MATEPUAJIBI
Kox xomnereHmun Conepkanne KOMIETEHIIMU
[ICK-1 CHOCOOHOCTh MPUMEHSTH B NPO(EeCCHOHAIBHON e TEIbHOCTH
B c(hepe IKOHOMUKH M OpTaHHU3alUU MPOU3BOJCTBA HA PEKUM-
HBIX O0BEKTaX 3HAHUE TEXHOJOTHH MPOMBIIIICHHOTO MpPOH3-
BOJICTBA, a TAK)Ke TEXHOJIOTUH o0OecrieueHus] MHPOPMATMOHHON
0e301macHOCTH, 3alUThl HH)OPMAITNH U CEKPETHOCTH
@) munogsle mecmosule 3a0aHUA:
1. Ha kakux npoueccax 0OCHOBaHA ynpaBJjieHYecKasl e TeJJbHOCTb?
1: monmy4yenne nHpOpMAIHU U ee 00paboTKa;
2: aHaJIn3, NOATOTOBKA U IIPUHATUEC peH.ICHPIfI;
3: yTBEp)KIEHHUE PELICHUI;
4: BBINOJIHEHUE PELIEHUI];
5: y4eT ¥ KOHTPOJIb MPUHATHIX PEILIECHUN.

2.Yto Takoe unpopmauus?
1: cBeneHust (CoOOMIEHNS, JaHHbBIE) HE3aBUCHMO OT (POPMBI UX NPENICTABICHHS;
2: TOYHBIE 3HAHUS, O KAKOM JINOO 00BEKTE UM SBJICHUH,
3: cBemeHus, IIepeaaBaeMble OT OTHOTO YeIOBEKa JPYTroMYy.
3. Uto Takoe JOKYMeHT?
1: TO, 4YTO MOXKHO NMPENBSIBUTE AJIS1 YIOCTOBEPEHUS JINIHOCTH;
2: cBEJICHUS, 3aKPEIUICHHBIE MTOAMUCHIO U TIEYaThIO;
3: 3ammcaHHast Ha Oymare WM MHOM HOCHTelle HHpopMaus.
4. YTo Ha3bIBaeTCs JOKYMEHTHPOBAHHEM YIIPABJICHYECKOM e TeJJbHOCTH?
1: yueT, coxpaHEeHHE U COCTABICHHUE JOKYMEHTOB;
2: mporiecc 3armucu HHPOPMAILIMU Ha PAa3IMYHBIX HOCUTENSX 110 YCTAHOBJICHHBIM IIPaBHJIaM;
5. Kakas u3 nepeunciaeHHbIX QyHKIUHA He XapaKTepHa /Il AOKYMEHTOB?
1: nHOpMaTMOHHAS;
2: mpaBoBas;
3: ynpaBieHYecKas;
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4: momuTHYECKAsL.
6. I'ne oTpaskeHbl YHH(PHIMPOBAHHDbIE CHCTEMbI JOKYMEHTAlMH, IPHMeHsieMble B cdepe ynpaBjieHus?
1: O6mepoccuiickuii KiaccuukaTrop yrnpaBiIeHIECKOW JOKYMEHTAINH;
2: Enunas cucreMa KOHCTPYKTOPCKOM JOKYMEHTAIUH;
3: Enunas cucreMa TEXHOJOTHYECKON JOKYMEHTALMH.
7.00s13aTe/1bHbIN 3J1eMEeHT, NPUCYLUMI Onpe/ie;IeHHOMY BHY 1I0KYMEHTA 3TO:
1: peKBU3UT NOKYMEHTAa;
2: HOAIKCH TOJDKHOCTHOTO JIUIIA;
3: oTMeTKa 00 MCIOIHEHHH.
8. Hocurean nHopManuym ¢ HAaHeCEHHBIMHA HA HeM IMOCTOSTHHBIMH PeKBHU3UTaMM.
1: bopmynsap-obOpasers;
2: 1mabJioH;
3: GmaHK TOKyMeHTa (OJIaHK)
9. BpiieJsIIOT cileyoliue BUAbl OPraHU3aAHOHHO-PACTIOPSIUTEIbHBIX JOKYMEHTOB:
1: opraHu3anuoHHbIE;
2: pacnopsiIUTEIbHBIE;
3: cipaBOYHO-MH(OPMALNOHHBIE;
4: TOKyMEHTHI 110 IMIHOMY COCTaBY MPEATIPUATHS;
5: KOMMEPYECKUE TOKYMEHTHI,
6: (hMHAHCOBBIE JOKYMEHTBI.
10. K pacnopsiinTeJIbHbIM IOKYMEHTAM OTHOCSATCSI:
1: moCTaHOBJICHUS;
2: peleHus;
3: Oyxrantepckas OTYETHOCTb.
11.laToii BeTynJieHUs IPUKa3a B CHILY SIBJISIETCSH:
1: mara ero o(hopMIIEHUS CEKpeTapeM
2: 1ata ero MOINHUCaHHS PyKOBOJHUTEIIEM
3: maTa JOKyMEHTa, HA OCHOBaHHU KOTOPOTO 0(hOPMIISIETCSI ITPpUKa3
4: nara BBe/ICHHS €TO B IICHCTBHE, yKa3aHHAS B TEKCTE
12. Kakue 1okyMeHTHI GyHKIMOHMPYIOT B cdepe yNpaBjeHUs NpeAnpusiTuemM?
1: opraHu3aIoHHEIE;
2: pacTiopsiIUTENbHBIE;
3: KOHCTPYKTOPCKHE.
13. KakuM I0KYMEeHTOM cJleflyeT PyKOBOACTBOBATHCSI NPH MOATOTOBKE J0JKHOCTHBIX HHCTPYKIUii paboTHH-
KOB KaJIPOBBIX CJIyx0?
1: TK P®;
2: KBasMpuKaIOHHBIM CITPABOYHUKOM JOJDKHOCTEH PYKOBOJHUTEICH, CIICIIMAINCTOB U IPYTHX CIYKallHX;
3: IITaTHBIM pacHiCcaHHEM.
14.Xoxa o0cyskaeHusi BOPOCOB U pellieHUsl, IPMHUMAaeMble HA 3aceJaHUsIX KOJUIErHaJIbHbIX OPraHoB, COBETAaX,
coOpaHusX, COBeaHUAX PUKCUPYIOTCS B\
1: akTax;
2: oTyeTax;
3: mpoTOKONaX;
4: noxyamax.
15. M3naHne KakuX JOKYMEHTOB NMpeAycMaTPUBaeT NMOPSAI0K PacCMOTPeHHUsI BONIPOCca HA OCHOBe NMPHHIMIA
KOJL1erHaJIbHOCTH?
1: npukazos;
2: yKa3aHui
3: MOCTaHOBJICHUH;
4: pemeHui.

0) munoevle npakxmuueckue 3a0aHUA:
3ananmue 1
CnpoekTupyiTe O1aHK JUIs TUChMa C IPOJOJIBFHBIM PACHIOJIOKEHHEM PEKBU3HUTOB /IS CIIEAYIOIIEel OpraHu3alnu:
Axuunoneproe oomectBo «POCTPAHCABTO» OKIIO 02832807, OI'PH 1017800370797 HH/KIIIT
7708032140/772001002, agpec: yn. Jlenuna, 1. 25, r. Poctos-Ha-ony, 344015 Texn./dakc (056) 65-43-50E-mail:
ra@mail.ru

3aganue 2
OdopMuTh JOKIAAHYIO 3aMMUCKY Ha UM TeHepanbHoro aupektopa OAO «JIyu» A.B. @ponoBa OT r1aBHOTO OyXxTas-
Tepa opranuzanuu C.B. BonkoBa, KoTopblii coobmiaet, 4To Bo BTopoM kBapTaie 2003 roga oTJeln IIaHupyeT BHE -
peHne HOBoM Bepcuu KoMibioTepHoi porpammsl 1: C BYXTAJITEPUS, xoTtopas TpebyeT Goee COBpEMEHHOTO
MarepuaibHOTo obecniedeHns. KommeioTeps! kimacca Pentium 2, ucmons3yeMele B HACTOAIIEE BPeMsI, HE COOTBET-
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CTBYIOT 3TOMY YPOBHIO. /1 IPOCUT pyKOBOJCTBO BBIACIHUTH NOAPA3ACICHUIO KOMIIBIOTEPHI Kitacca Pentium 4 — 6 mr.,

Ja3epHbBIN TPUHTEP — 2 IT.

3aganne 3

[IpencTaBuTh cXeMy JBIKCHUS BHYTPEHHETO JOKYMEHTA, PACHIONOXKKB B Ta0IHIEe | B HYyXHOM IOPSAKE IPENCTaB-

JICHHBIC HIKE IMPOLECCHI:

COCTAaBJICHHE NPOEKTa JOKYMEHTa
MOJIINBKA JTOKYMEHTa B AEJI0
COIIacOBaHME MPOEKTA JOKyMEHTa
MOJMNMHUCAaHUE PYKOBOJUTEIIEM

odopMIICHHE 1 TTeYaTh JOKYMEHTa
perucTpamnys JOKyMeHTa

MIPOCTAaHOBKA JaThl © HOMEpa Ha JOKYMEHTE
nepenada JOKyMEHTa Ha UCIIOJHEHHE
UCTIOJTHEHHUE JOKYMEHTA

KOHTPOJIb 3@ UCIIOJTHEHUEM JOKYMEHTa

Tabmuua 1 — Cxema ABM)KEHUS BHYTPEHHETO JTOKyMEHTa

MIPOBEpPKa MPABUIIbHOCTHU 0(1)0pMJ'IeHI/ISI IMMpOCKTa NOKYMECHTa

IIponecc

Hcnonaurenn

=

e 5}

= 8 =5 o~ O%
2 = & Al & =
& o SQ" Q0
K = S| >
= o T = = &
Q M H O g\@
= o c o Q.
= |2 |5 ES
< - SECANON-
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[Ipunoxenune 2
K paboueii mporpamMme AUCHUIIIHHBL

MMHUCTEPCTBO HAYKM U BBICIIEI'O OBPABOBAHMSI POCCUMICKON ®EJIEPALIMI

denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

YUPEKJICHHE BBICIIETO 00pa30BaHUs
«PSI3AHCKUI FOCY[LAPCTBEHHBIfI PAI[I/IOTEXHI/IUIECKI/Iﬁ YHUBEPCUTET
NUMEHMU B. ®. YTKHHA»

Kadenpa «OxoHomudeckasi 6€301acHOCTh, aHATU3 U YIET»

METOANMYECKOE OBECHHEYEHUE JUCHUIIJIMHBI
b1.B.JIB. 03.01 «/le10npou3BOACTBO M PEKUM CEKPETHOCTH

CrienuajibHOCTh
38.05.01 DxoHoMHueckas 0€30IMaCHOCTb

Creuunanusamusa Ne 2
«IKOHOMHKA U OpPTaHU3AIMS ITPOU3BOCTBA HA PEKUMHBIX 00BEKTaX»

KBanudukanus - 3KOHOMUCT

dopma 00yueHHUs — 3a0UHas

Psazanp 2019 1
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METOJIUYECKHE PEKOMEHJIAIIMA IO CAMOCTOATEJIBHOM PABOTE
CTYJEHTA

[Tpu u3yyeHnn NaHHOW AUCIUILIMHBI CTYACHTHI BHIMOJHSIOT Pa3IMYHbIC BUJIBI CAMOCTOSTEIHHON
paboThI: M3ydeHNe KOHCIIEKTa JIEKIHI, N3y9eHNEe OCHOBHOW W JOTIOIHUTENIHON JIUTepaTyphl, IOATOTOBKA
K MMPaKTHYECKUM 3aHSATHUSIM U BBIMIOJIHCHUE KOHTPOJIBHOW PabOTHI.

[Tpu BeIIONHEHUHU BceX (OpM CaMOCTOSITENBHOW PadOTHI CTYACHTHI MONB3YIOTCS JIMTEPATypOH,
YKa3aHHOM B CIICKE OCHOBHOM U IONOJHUTEIBHOM JTUTEPATYPHI.

CamocrosiTenpHast padoTa BBINONHAETCA CTYACHTAMH B MpOILecce M3yUeHHs BCeX y4eOHBIX THC-
nuruiiH. OHa HampaBlieHa Ha OBIAJCHHE OOyJaromuMucs (yHIaMEeHTaTbHBIMA 3HAHUSMH, IPOdeccro-
HAJTHHBIMHU YMEHISIMA W HaBBIKAMH, YMEHUSIMH PaOOTHI C INTEPATYPHBIMI HCTOYHUKAMH, TIPAKTUIECKOTO
peleHns 3a/1ad, Ha pa3BUTHE JIOTUYECKOTO MBIIUICHHUS, TBOPUECKON aKTUBHOCTH, HCCIIEAOBATEIbCKOTO
MOJX0/Ia B OCBOCHHUH y4eOHOTO MaTepraa, pa3BUTHE IO3HABATENbHBIX CIIOCOOHOCTEH.

Brigenstor aBa suda camocrostenbHol padotsl ctyneHTa (CPC):

® HEMOCPEJCTBEHHO B XO/I€ AyNUTOPHBIX 3aHATHH (JIEKIHHA, TPAKTUIECKUX, CEMHHAPCKHX,
T1a00PaTOPHBIX 3aHATHI ) IO PYKOBOICTBOM M KOHTPOJIEM TIPETIOIaBATEIS.

e CamocrosiTensHasi paboTa CTyIeHTa BO BHEAyIUTOPHOE BpeMs 0e3 y4JacTusl mpernogaBarest
(moma, B OMOIMOTEKE, B OOIICKUTHY U T.II.).

Ocnoguvimu ghopmamu eneayoumopuoti CPC noo pyxogoocmeom u KoHmponem npenooa-
eamens AGNAIOMCA:

e TeKylIUe KOHCYIbTaluH (Tepes 3K3aMEeHaMHU U 3a4€TaMHi, B MEKCECCHOHHBIN MEPHUO U T.
.);

e BEHINOJIHEHHUE PA3IMYHBIX BHJIOB 33JaHUI BO BPeMs MPOXOKICHUST YUSOHBIX W TIPOU3BO/I-
CTBEHHBIX MPAKTHUK;

® [IOATOTOBKA JIOKJIANOB U pedeparoB, HAMMCAHUE KYPCOBBIX U BBITYCKHBIX KBaJU(HUKALIU-
OHHBIX PadoT;

e yuacTHe B paboTe HAayYHBIX CTYJCHUECKHX KPYKKOB, UCCIEIOBATEILCKUX J1a0OpaTOpHI,
KOH()epEeHIIHH, B TPOBEICHUN KOMIUIEKCHBIX HAyYHBIX UCCIIEIOBAHHIA.

Ocnosnvimu popmamu eneayoumopnoti CPC 6e3 yuacmusa npenodasamens AGNA0MCA:

e paboTa c KOHCIIEKTaMH JieKIuK (00paboTKa TEKCTa); YCBOSHHE CONEpPKAaHUSI KOHCIICKTa
JeKIui Ha 6a3e peKOMEHIOBaHHON Y4eOHOH 1 IOTIOIHUTENBHOM JTUTEPATyPBI;

e U3ydyeHHE y4eOHOH, HaydHOU, METOOUYECKOM, CIIPAaBOYHOM JHUTEpaTyphl, B TOM YHCIE C
NPUBJICYEHUEM IEKTPOHHBIX CPEACTB MH(OpMALINY;

® COCTaBJICHWE Pa3JIMYHBIX BUJIOB 3aMKCEil MPOUYNTAHHOTO: KOHCIIEKTHPOBAHKUE, aHHOTHPO-
BaHHe, peepupoBaHUEe, TUTHPOBAHNE, TE3UPOBAHNE;

e  cocrtaBieHue Oubnuorpaduu U pa3IMYHBIX BUIOB YIeOHBIX M HAYYHBIX padoT;

® [IOATOTOBKA K JJA0OPAaTOPHBIM, KOHTPOJIBHBIM paboTam, ux opopMIIeHHE; TOAr0TOBKA CO-
0O0IIEeHHUH K BBICTYIUIEHHIO HA CEMUHApe, KOH(EepeHIINY;

®  BBHINOJIHEHNWE WHINBUAYAIBHBIX TBOPUECKUX 3aJIaHUI M0 Pa3IMYHBIM pa3jieiiaM cofepika-
HUSI y9eOHOW JUCIUTLTUHEI,

e  BhHINOJNIHEHHE pedepaToB, TOKIAI0B, KYPCOBBIX U BBITYCKHBIX KBaIH(PUKAIMOHHBIX PadoT,
MOATOTOBKA OTYETOB IO NPAaKTHKE, OCYIIECTBICHHE WHAWBUAYaAIBLHON y4eOHO-HCCIeq0BaTeIbCKON
paboTsr;

® TEKyIMi CAMOKOHTPOJb YCIIEBAEMOCTH Ha 0a3ze TpaJMIIMOHHBIX U JJIEKTPOHHBIX 00yua-
IOLIMX U aTTECTYIOIIUX TECTOB.

[Ipn BbIMONHEHNMH JI000H (POPMBI CaMOCTOSITENILHOW PabOTBHI CTYIEHTY NPUXOAMUTCA padoTarh ¢
yueOHOM 1 HayqHOH JIUTepaTypo.
CyIecTBYIOT pa3fIMYHbIC BUIBI YTEHUS! KHUTH.
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beanoe umenue — niepBeIii mar B padote ¢ kauroin. OHO MpenmnonaraeT O3HaKOMIICHHE C KHUTON B Tie-
JIOM TIPH JOCTaTOYHO BBICOKOH ckopocTH (10 300 crpammil TekcTa 3a 1,5-2 gaca). [Ipu€mamu cKopodTeHUS
MOKHO OBJIa/IETh MYTEM CIIEIMAIbHBIX TPEHUPOBOK.

Beibopounoe umenue npenmonaraet ynryolieHHOE W3y4YeHHE TOTO WM MHOTO paszera IeqaTHoro Hc-
TOYHHKA B COOTBETCTBHH C 3aJJaHHON YUeOHOM HJIM MCCIIEA0BATENbCKOM 1eNblo. [Ipr 3TOM BayKHO COOTHOCHTH
M3ydaeMBbIii pa3aes ¢ ColepsKaHueM BCel KHUTH (CTaThi) KaK Y4acTh C [EbIM.

CnnowHoe umeHue IPUMEHSIETCS TP HEOOXOMMMOCTH OXBaTUTh TEKCT B IEJIOM, PACUIICHHUTH €ro CO-
Jiep>KaHKe Ha COCTaBHbIE YaCTH, TIOKa3aTh X COOTHOIIEHHE M B3aUMHYIO CBS3b, CAETaTh OCHOBHBIE BBIBOIBI.

Ymenue c npopabomxoii mamepuaia TIPUMEHAETCS TIPH pabOTe C MIEPBOUCTOYHUKAMH H COMPOBOXK-
JlaeTcsl KOHCTIEKTUPOBaHMEM Hanbosiee CyIeCTBEHHOTO, BaYKHOTO.

Cmewannoe umenue. B HEM coyeTaroTCsl pa3MyYHbIE BUABI YTEHHS B 3aBUCHMOCTH OT COIEpP)KaHUS
Marepraia, menei u 3a1ad ero m3ydeHus. OIuH 1 TOT JK€ HCTOYHUK MOXKET OBITh CHadauia Oersio POCMOTpPEH,
3aTeM TIOABEPrHYT CIUIOIIHOMY WM BBIOOPOYHOMY UTECHHIO, KPHTHYECKOMY pa3dopy UHWTaeMOro C LI
DTyOOKOTO IPOHUKHOBEHUS B €TO CYITHOCTb.

3anuch MPOYNTAHHOTO YUYHT CTY[AEHTa Pa3delisiTh M3ydaeMOe Ha OTHOCHTEIBHO CaMOCTOSTEIhHBIC
CMBICJIOBBIC CAWHUIIBI, BBIACIIATE B TCKCTC ITIaBHYIO MBICJIb, OCHOBHO€ ITOJIOKCHHC, TE3UC U €ro IO0Ka3aTCiib-
CTBO, TIO3BOJISIET PabOTaTh O€3 JIMITHMX 3aTpaT ¥ BPEMEHH, TIOBBIIIAET Pab0TOCTIOCOOHOCTb.

Cy1iecTByeT HECKOIBKO BUOB CUCTEMAaTH3MPOBAHHOM 3aMycH NMPOYMTAHHOTO: aHHOTUPOBAHUE, TIJ1a-
HUPOBaHKE, KOHCIIEKTUPOBAaHKE, TE3NPOBAHUE, IINTHPOBAHKE.

AnHomayus - 0O4eHb KpaTKoe M3JI0KEHHe coiepikaHus. E€ MOXXHO Hamucarh TONBKO IOCIKE IPo-
YTCHHUS U TIIyOOKOTO OCMBICIICHHUS BCEro TEKCTa. B Helt 00bIyHO Ma€Tcs OlICHKA KHHUTH, CTaThu. B KHUrax
OHa 0OBIYHO ITOMETAeTCS B CAMOM Havaue.

IInanupoeanue — Kpartkast JOruuecKkas OpraHu3allys TeKca, pacKpbIBaroIast CoiepKaHue U CTPYKTYpy
n3ydaeMoro marepuana. [Imansl ObIBAIOT MPOCTBIE W CioXkHBIE. OOpa3lioM MPOCTOTO IUIaHA SIBIISIECTCS OIIaB-
JIeHWe KHUTH. B HEM CONEpWTCS TONBKO TIepeveHb ITaBHBIX BOIIPOCOB M MOPSIOK MX paccMoTperHwms. Pac-
YIIeHsISI KaXK/BIA MMyHKT MPOCTOTO TIaHa Ha COCTABISIIOIIME €T0 IMOIMYyHKTHI, MOKHO 0e3 ocoboro Tpyaa co-
CTaBUTh CJIOKHBIM PaCIIMPEHHBIN IJIaH.

Koncnexmuposanue — nanbonee pacrnpoctpanénnas popma paboueil 3anucu, oHa MpeaycMaTpu-
BaeT KpaTKoe M MOCIeI0BaTeIbHOE U3JIOKEHNE CONEp)KaHUs MPOUYUTAHHOTO U BKIIIOYAET B ce0s Bce JIpy-
THE BHJIBI 3aITUCEH.

Te3ucwi - cxaToe U3JI0KEHHE OCHOBHBIX MBICIIEH, MOCTAHOBKA M3y4aeMbIX BOMPOCOB. 37€Ch HET
mpuMepoB, (akrorpadguyeckoro Marepuana. B Te3ncax gomkHa ObITh OTpajkeHa BCSI JIOTHYECKAS CTPYK-
Typa paboThI, BCE OCHOBHBIE MBICIIH. B HUX BBIPHCOBBIBAETCS KpacHasi HUTh COJIEPKaHUsI paOOThI HCCe-
JIOBaTeIs.

Lumupoeanue — NOCIOBHOE BBITUCHIBAHUE M3 TEKCTa BBIIEPIKEK, U3BJICUCHHIA, HanOolee Cyle-
CTBEHHO OTPAXKAIOUUX Ty WU WHYIO MBICIIH aBTOpa. BeIOOp IUTaT HyKHO MOAYMHATE ONPEACIEHHOM T1e-
7¥ (KaK WLTIOCTPALUs WM MOKPEIUICHUE BhIBO/Ia U T.A.). Kakiast muTara 3aKirodaeTcs B KaBIUYKU U CO-
MIPOBOXKAAETCS yKa3aHUEM Ha €€ NCTOYHHK.

CymiecTBYIOT ¥ ApyTrHe BUBI 3alIUCEH 10 pe3ynbTaraM paboThl ¢ TUTEPATyPOi.

Om3vi6 - o1leHKa NpoYnTaHHOro. OOBIYHO M3J1araloTcsl KJIFOUEBbIe BOIPOCH! C OLEHKOW M Xapak-
TCpHCTHKOfI HUCCIICAOBAaHUA. OT3BIBBI OOBIYHO MMUIOYTCA C TEJIBKO PEKOMCHAAINU WU OTKIIOHCHU A O6Cy)K-
JaeMBIX Pa0OT K MeYaTH, K HCIOJIb30BaHHIO B TIPAKTHUYECKOM paboTe. B 0T3pIBe HEOOXOMUMO JaBaTh TITy-
0OKO apryMeHTHPOBaHHBIE BBHIBOJIBL.

Peyenszus - 310 TOXKE KPUTHIESCKUI OT3bIB O KHHUIE, CTaThe, CIIEKTAK/Ie, (PHIbME U IP. B PELICH3UH
00BIYHO O0JIEe MOAPOOHO M3NMAraloTCsi OCHOBHBIE MBICIIM aBTOpA M X KPUTHYECKAas OLIEHKa. Tarke JaroT-
CA TOJIOKUTEJIbHBIC WM OTPpULATCIIBHBIC PEKOMCHAAIUN, OTKIIOHCHU .

Pezrome - KpaTKas OLCHKAa IMPOYUTAHHOI'O, C BBIBOAAMU, ITITABHBIMU UTOraMH pa6OTBI. OnHo yacTo
naéres B 3aKJIIOYEHUE PaOOTHI.

Occe - IPO3anvHOE COUMHEHUE HEOOIBIIOr0 00beMa U CBOOOTHON KOMITO3UIIMH, TPAKTYIOIIEE TY

WJIM UHYIO TEMY U NPCACTABIIAIOMICC MOIMBITKY NCPEAATh NHAUBUAYAJIbHBIC BIICHATIICHUSA U COO6pa)KCHI/I$I,
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SoukrwdE

TaK WM WHAuYe, C HUM CBSI3aHHBIE.

3anucu nHa kapmouky - BaXKHas COCTABISIONIAs B paboTe ¢ HaydHO-TIEAarorHaecKor JTUTEePaTypoO.
O0s13aTenbHO yKa3bIBaCTCs (paMUIus, UMsI, OTYSCTBO aBTOpPA, HA3BaHWUE KHUTH, MECTO W3/IaHUs, HA3BaHUC
M3aTeIbCTBA, TO M3MaHUS W 00Iee KOJTMYeCTBO CTpaHUI. Eciu B KapTOUKY 3alHCHIBACTCA CTAThS W3
HAy4YHOTO COOPHMKA WM MEPUOANYCCKON MEAaroruuecKoi meyaTtu, To He0OX0UMO YKa3aTh roj U HOMEp
W3JIaHMS, CTPAHUIIBI, YKA3bIBAIOIINE HAYaI0 U OKOHYaHHUE CTAThU.

locnoenvie 6bi0epicku W3 HAYIHOTO TEKCTA C YKa3aHHUEM HCTOYHWKA, CTPAHUIIBI U aBTOpa. JTa
(dopMa HCMONIB3YyEeTCS MHOTNA, KOTJa KaKWe-TO MBICIH OCOOSHHO XOPOIIO W3JIOKEHBI M BIIOCICICTBHU
MPEIOoIaraeTcs TOCIOBHO IUTHPOBATH JaHHBIA OTPHIBOK TEKCTA.

WHorna 3TH BBIMKUCKY AETAIOTCSI ¢ KOMMEHTAPHSIMHU, KOTJIA MPEITOJIaraeTcsl BRICTYIUICHUE C KPH-
THUKOW YMTAEMOTO TEKCTa, IPH HAIMMCAHWUU OT3bIBAa WM perieH3uu. Takast (hopma 3armuceil mosoKUTEILHO
3apeKoMeHIoBaa ceds mpu padoTe Hall TEMOH HAyYHOTO MCCIEIOBAHMS.

METOINYECKHAE PEKOMEHJIALIMU IO HAITMCAHUIO KOHTPOJIbHOM PABOTHI

KonTponbsHas pabota — Hanbonee pacnpoCTpaHEHHBI THUI MUCHMEHHBIX Pa0OT AJSl CTYICHTOB
3209HOTO OTHENECHUSA. JTO OMpeAeNseTcs cnenu(uKoi 3a09H0N QopMBI 00ydeHus, TpeOyromIeil 0coObIx
crnoco0OB TIPOBEPKH 3HAHWH, TMOJTYYaeMbIX CTYICHTaAMH B MEKCECCHOHHBIH TMEpUoJ, B  XOJe
CaMOCTOSITETILHOHN PabOTHI.

KonTponbHble 3a1aHus BRIMOIHAIOTCS MOCIIE U3YYEHHUS OCHOBHBIX IOJIOKEHHUH Kypca Ha OCHOBE
3HAHWI, OJYYCHHBIX B y4eOHOM Ipoliecce, a TaK)Ke Ha OCHOBE CaMOCTOSTEIBHOTO M3yUeHHS U aHaIn3a
PEKOMEHIOBAaHHON HAydYHOW ¥ Y4eOHOHW IMTEpaTyphl W JOKYMEHTAIBHBIX HCTOYHHWKOB. lloompsercs
TIPUBIICUYEHUE JOTIONHUTEILHOW JTUTEPATyphl, B TOM YHCIE HAyYHOH, (Pprmocockoi, IKOHOMUIECKOH U
WHOH (B TOM YHcJie- IEPUOANYESCKHX MMEUYaTHBIX M3IAaHHUN), €CIM 3TO HEOOXOMUMO JUIs Oojiee TIOJHOTO |
BCECTOPOHHEI0 PACKPBITHUS TEMBI.

KontposbHast paboTa T0KHA OBITH IPEACTABICHO Ha Kadepy COIIaCHO CPOKaM, OIPeIeICHHBIM
rpaduxom kadeapsr (CBOAHBIN rpaduK BHITOTHEHHS padOT BBIIAETCS HHIWBUIYAIBHO).

Tema KOHTPONBHOW pPabOTHI BBHIOMPAETCS CTYIEHTOM M3 PEKOMEHJOBAHHOTO MEPEYHsl WM
bopMynaHpyeTcs CaMOCTOATENFHO TI0 OMHOH U3 mpoOieM u3yd4aeMod JUCHUIUIMHBL.  CTYIeHTHI
BBITIOJTHSIOT MHCBMEHHYIO KOHTPOJBHYIO pPabOTy IO pa3HeIM BapHaHTaM. BapuaHT NHCbMEHHOM
KOHTPOJIBHOH  paboThl  3aKpeIUIATBCS  MpErojaBaTesieM JIUCHUIUIMHBL 332  KOKIBIM  CTYICHTOM
WHIWBUAYanbHO. [loBTOpeHNE BapriaHTa BHYTPH IPYIIIBI HE JOMYCKAETCS.

OObeM KOHTpOJIBHOWH paboThl mpH 3ToM cocTasisieT 10-12 cTpaHUI] MAaIIMHONKCHOTO TEKCTa.
TpeGoBanus Mo 0HOPMIICHHIO KOHTPOJIBHON paOOTHI:

- TUTYJIBHBIN JIUCT, COIEPXKAaHUE TEKCTOBOTO M3JIOKEHHsI, OCHOBHAsI 4acTh (HE MeHee 2-X IJIaB),
3aKIIFOUCHHE, MPUIIOKEHNE U CITUCOK MCIIOIb30BaHHBIX UICTOYHUKOB (HE MEHEE TISTH).

* 3aJIaHVE BBIMTOJHSIETCS HA CTaHAapTHBIX JucTax ¢popmara A4 (210x297vm);

* TEKCT MUIIETCS C OCTABJICHUEM IIOJIeH 110 BceM cTopoHaM nmcTa: 20 MM-BBepXy M BHU3Y, 25-30
MM — clieBa, 10 MM-cripaBa ;

- ab3auHBId oTCTYM (47151 KoMIbioTepa - 1,25 cM); pasmep mpudra 1o BeICOTE CTPOYHBIX OYKB- 3
MM Nel4;

* MeXXIYCTPOYHBIHN oTCcTym- 1,5.

TeMaTHKa KOHTPOJIBHBIX PaGoT
VYHuukauus u cTanapTu3aims ciayxeOHOH T0KyMEeHTalUu.
ITopsimok nepenadu Ae B MOAPA3ACICHUS.
BcekpsITHE crienxpaHWIMIL B OTCYTCTBHE OTBETCTBEHHOIO COTPYIHHUKA.
CobmrofieHne pexxnuMa CeKpeTHOCTH NP U3TOTOBJIEHUU CEKPETHBIX JOKYMEHTOB.
IIpenensl nocTyna TOJKHOCTHBIX JIMI K 3AIIUIIAEMBIM CBEICHUSM.
JIOIKHOCTHBIE JINIA, KOHTPOJIUPYIOIINE COOIOIEHHE PeKUMA CEKPETHOCTH.
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7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

HopMmaruBHBIE aKThI, peTIaMEHTUPYIOIIHE COOMIOEHUE PEKIMA CEKPETHOCTH.

[TpaBoBast FKCTIIEpTH3a PACTIOPSIUTEIBHBIX JOKYMEHTOB.

[Topsimok paboThI ¢ CEKPETHBIMU JOKYMEHTAMH B CITy)KEOHBIX KOMaHIUPOBKAX.
IOpunnveckast rpaMOTHOCTh IOKYMEHTA, IIYTH €€ TIOBBIIICHHSL.

[Topsimox oopmieHUS ¥ YTBEPIKACHHS TOKYMEHTOB KOJIJIETHATBHBIX OPTaHOB.

JlomycK OIKHOCTHBIX JIMI] M TPAXKIIAaH K CBEJICHUSM, COCTABIISIONIMM TOCYIapPCTBCHHYIO TaliHY.
OTBETCTBEHHOCTh COTPYAHHKOB OPTaHHU3AINH 32 HAPYIICHHE PEKUMA CEKPETHOCTH.

[Tpuem u 06paboTKa AHOHUMHBIX TTHCEM.

[Togpazaenenus, OCyIECTBISIONINE KOHTPOJIb 32 HCIIOJTHEHUEM JIOKyMEHTOB.

[ToHsATHE, HA3HAYCHHUE U OPTAaHHU3AIMS TPOITYCKHOTO PEeXKMMa Ha PEKUMHBIX O0BEKTaX.
[Tpriem BXOASIIIUX CEKPETHBIX JOKYMEHTOB. YUET CEKPETHBIX TOKYMEHTOB.

OdopmiieHrE UCXOASIIUX CEKPETHBIX TOKYMEHTOB. OTIpaBKa HCXOISAIIMX CEKPETHBIX
JTIOKYMEHTOB.

Wupekcanus TOKYMEHTOB B IIEHTPAIM30BaHHbIX, ICIICHTPAIIM30BAaHHBIX U CMEIIAHHBIX BHIAX
JIeNTOTIPOU3BOICTBEHHBIX TO/IPa3/ICICHUH.

OnTtumuszanus J0KyMEeHTO000pOTa B YIPABICHUYECKON A€ATeIbHOCTA PEXKUMHBIX OOBEKTOB.

IlepeyeHnb BONPOCOB K IK3aMeHY

. IloHsiTHE 1 BUABI TOKYMEHTOB.

. OpunnanbHbIe JOKYMEHTHI U UX IOPUIHMYECKas CUIA.

. PEKBU3UTBI TOKyMEHTA.

. Cucrtema 10KyMeHTalNH.

. Cranaptu3zanus JOKyMEHTAIIH.

. YHU(UKaLUs TOKYMEHTALUU U €€ POPMBI.

. YapenutenbHbIe TOKYMEHTHI.

. OpranunzanuoHHo-pacnopsauTenabHble JokyMeHTsl (OP/I).

. Buzpr u opopmienune 6rmanko OP/I.

10. O6mue mpaBuiia 0POPMIICHUS PACTIOPSIUTEIBHBIX JTOKYMEHTOB.
11. O6uue npaBuna ohopMiIeHHS CIyKEOHBIX 0()OPMIIEHHS TUCEM, TIEPEIaBAEMbIX
AJIIEKTPOHHOM MTOYTOM.

12. O6ume mpaBuia opopMIICHHS JOKIIAJTHOM, CITyKeOHOM U O0BSICHUTEIHHON 3aITHCOK.
13. O6ume nmpaBuiaa opOpMIICHHS aKTa.

14. O6mue npaBuia oGpopMIICHHUS TPOTOKOIA.

15. JloroBopHasi JOKyMeHTAalIHS.

16. JlokyMeHTHI 110 TIEpCOHATY OpTaHU3aIIHH.

17. IlpaBuia BHyTPEHHETO TPYIOBOIO pacropsiIKa.

18. TonoxxeHue 0 CTPYKTYPHOM MOAPA3ICTICHHH.

19. lomxHOCTHASE HHCTPYKLIHUS.

20. JIokyMeHTBI, UCTIOIB3yeMBbIC ITPHU TIOA00pe TIepCoHAIA.

21. OdopmiieHue mpuema Ha paboTy.

22. JIOKyMEHTBI TIO yYEeTy HeCHACTHBIX CITy4aeB Ha MPOU3BOJICTBE.
23. IloHATHE ¥ IPUHIUIIBI OPraHU3alMK JOKYMEHTO000pOTA.

24. CTpykTypa TOKyMEHTO000pOTA.

25. Opranuzanus JOKyMeHT0000pOoTa Ha MPEANPUATHH.

26. [TpuHIIUTIBI OpTraHU3aUK JOKyMEHTOO0O0POTA.

27. Opranu3alMoHHas CTPYKTypa JIeJIONPOU3BOACTBEHHOMN CITYKOBI.
28. 3amaun v QYHKIUHU CITYXKOBI AETOTIPON3BOJICTBA.

29. HopmaruBHast perfiaMeHTalus JOKyMeHT0000poTa.

30. DIEeKTPOHHBIN JOKYMEHTOOOOPOT.

31. Perucrpanus JOKyMEHTOB.

32. Unaexcanus T0KyMEHTOB.

33. KoHTpOJIb 32 HCIIOJIHEHUEM JIOKYMEHTOB.

OO NO OB WN B
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34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

Tekymiee xpaHeHHe JOKYMEHTOB.

XpaHeHHe TOKYMEHTOB B JICKTPOHHOU (hopme.

[TonsiTie U GYHKIMU HOMEHKIIATYPHI JEI.

Bupl HOMEHKIIATYp A€

ConeprxaHne HOMEHKIJIATYPHbI JIElI.

[ToaroroBka aen K apXMBHOMY XPaHEHHIO M apXUBHOE XPAHEHUE JIOKYMEHTOB.

WNudopmarus Kak mpeaMeT 3auThl. 3amuTa KOHQHUIeHIaIbHON HHpopManuu.

OCHOBBI 32U THI KOH(PHICHIIMATHLHON HH(DOpMAIIMK Ha TIPESIIPUSTHH.

Opranuzanus paboTel ¢ JOKyMEHTaMU, COIEPIKAITUMH KOH(UICHIIMATLHBIC CBEICHUS.
Opranu3anys A0CTyna 1 MOPsI0K PadOThI IEPCOHANA ¢ KOHPHUICHIIMATLHBIMU IOKYMEHTaMHU

1 0a3aMu JJaHHBIX.

44,
45.
46.
47.
48.
49.
50.

Csenenus, COCTaBISIIONINE TOCYAAPCTBEHHYIO TalHY.

CreneHu CEKpETHOCTH CBEJIEHUN, COCTABIISIFOIIMX TOCYIapCTBEHHYIO TalHY.

Jlonyck K rocy1lapCTBEHHOM TaiiHe.

OTBETCTBEHHOCTD 3a pa3MiallleHue roCyJapCTBEHHOMN TalHBbI.

3akoHonarenbcTBO Poccuiickoit denepariyu o C1ykeOHOH 1 KoOMMepYeCKOi TaiiHe.
[TpenocraBienne nHGOpPMAIMK, COCTABIIAIOIEH CITYKEOHYIO 1 KOMMEPUYECKYIO TalHY.
OTBETCTBEHHOCTh 3a pa3MIallleHHe CBECHHsI, COCTABIISIIOIUX CIIY)KEOHYIO U

KOMMEPUYECKYIO TalHY.
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