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1. MIPUMEPHBIE IIJIAHBI TIPAKTUYECKHX 3AHATUM
Monyas 1. «<BBeeHue B 1e/10Bble KOMMYHH KA
[lenb: 03HAKOMJIEHHE C OCHOBHBIMH IOAXOJaMU K HM3YyYCHHIO «KOMMYHHKAIun». BBenenue
TEPMHUHOJIOTHH 110 Kypcy «JlenoBbie KOMMYHUKAITII
3ajanus A1 MPaKTUYECKUX 3aHITHI
Kpyrneiii cron nmo teme «OCHOBHBIE TOHATHS M TEPMHUHBI JAUCHHUIUIMHBL «JlemoBbie
KOMMYHHKAITUN.
3ananus AJi CaMOCTOSITENIbHON paboThI
N3yuenue AOMOTHUTEIHHOM TUTEPATYPHI 110 TEME 3aHSTHS.
KoHTpoJIbHBIE BOIIPOCHL:
1. Craryc nucuuruinHbl «JlenoBble KOMMYHHKAITUN
2. OObBeKT, 1enu, 3a1a4u JUCUUTUIHHBI «/lelI0BbIe KOMMYHHUKAITUN
3. Tlonsarue «KOMMYHUKAITHS - KOHIICTIITUS JIUHTBUCTOB, SKOHOMUCTOB-
WHCTUTYIIUAHAIMCTOB, SKOHOMUCTOB-HEOKJIACCUKOB. KOMMYHHUKATUBHBINA VS KOMMYHUKAIIMOHHBIH.
4. OCHOBHBIE BHIbI MEKJIMYHOCTHOTO OOLIICHUS
Moayas 2: CpeacrBa 1eJIOBbIX KOMMYHMKAIUH (B TOM 4K cJ/ie HA HHOCTPAHHOM fI3bIKe)
[enb: O3HAaKOMJIEHUE C OCHOBHBIMU BHJIaMU BEpOATbHOTO W HEBEPOAIBLHOrO OOLICHMS,
OCHOBHBIMHM MPABUJIAMU STUKETA B OPTaHHU3AIUH.
3agaHue A MPaKTUYECKOro 3aHATHS
l. OxapakTepu3yiiTe CTpPYKTypy oOIIeHus, (yHKIMH, BHUIBI OOIIeHus. BepOambHble U
HeBepOabHbIE CPECTBA OOIICHHUS.
2. [ToHsITHE NEHOTAITMN H KOHHOTAIIHH.
4. Ananu3 HeBepOanpbHOro OOIIEHNS Ha TpUMepe (BUIEO).
5. IloHsiTHE ATUKH U ATUKETA. DTUUECKUE NTpaBuia B OpraHu3aluu
3amanus I CaMOCTOSITEIHHOM pabOThI
[IpocMmoTp 1 aHaIM3 BUJIEO TIO TEME
KoHTponbHbI€ 3a1aHUs 110 TEME:
1. BepOanpHas KOMMYHHUKANWs: pPAa3HOBHIHOCTH pe4yd (AMAjor, TOJWIOT, MOHOJIOT).
JleHOTaTUBHOE U KOHHOTATUBHOE 3HAUYEHHUS CJIOBA.
2. HesepOaibHasi KOMMYHUKAIHS: BUJIBI, PU3HAKU U (HOPMBI
3. OTHKa U 3TUKET B OpraHu3aIiu.
Moayab 3: @opMbl AeJ10BbIX KOMMYHUKALMH (B TOM YHCJIe HA HHOCTPAHHOM fI3bIKe)

YcTHOE M TUCHhMEHHOE AeNI0BOe OOIIeHHE (B TOM YUCIIe HA HHOCTPAHHOM SI3bIKE)



[lens: cucremaru3anus 3HaHUA O CTPYKTYpe, BUAaX U (popMax yCTHOW W MUCHbMEHHOM JEIOBOM
KOMMYHUKAIUU

3amanus A1 MPaKTUYECKOTro 3aHATHUS

1. [enoBeie mnpuéMbl U BCTpeud. MoaenupoBaHHE YCTHOTO JEJIOBOTO OOILIEHUS B
npodeccuoHanbHOM e TEIbHOCTH.

2. MogenupoBaHue CUTyalluii TpoQecCHOHATBHOTO JICIIOBOTO OOIIEHUS 110 Teae(oHy.

3. IIpoBeneHwme MeperoBOPOB B CMOJISIIUPOBAHHBIX CUTYAIUSIX TPO(HECCHOHATBEHOTO OOIIECHUSI.

4. ITpaBuiia cocTaBI€HUS PE3IOME.

5. JlenoBbIe MUChbMA.

6. KoHTpakTs!.

3aaHue 1715 cCaMOCTOSITENIbHON paboThI

N3yuenue AONOIHUTENBHOM TUTEPATYPHI 110 TEME 3aHSTHS.

KoHTposibHBIE BOITPOCHI:

1. JlenmoBwie coBelIaHUs, EIOBbIC JUCKYCCUU B PA3IUYHBIX OPraHU3AIMOHHBIX KYJIbTYpaXx.

2. OCHOBHBIC CTPATETHH IIEPETOBOPOB.

3. Ilybmuunoe obmeHne. OCHOBHBIE MTPaBHIa COCTABIIECHUS MPE3CHTAIINH.

4. Pazniensl peztome. CTpaTeruu cOCTaBIEHUS COIPOBOIUTENBHOTO MUCHMA.

5. Bunbl KOHTpakTOB.

6. Tunbl nenoBbix nmuceM. CoCTaBIeHUE OTYETOB.

Moayab 4. Opranu3zanusi MeponpUATHI (B TOM YHCJIe HA HHOCTPAHHOM SI3bIKE)

[lenb: QopmupoBaHUE YMEHUIl M HAaBBIKOB IUIAHWPOBAHUS, OpPTaHM3AIMM U TPOBEICHUS
Pa3IUYHBIX TUTIOB MEPOTIPUSTHA.

3amanus A1 MPAKTUYECKOTO 3aHSATHS

1. OxapakTepu30BaTh pa3IMUHbIC TUITEI MEPOTIPUSITHIA.

2. CrumanupoBaTh JTH000€ MEPONpUATHE C Y4eTOM (PYHKIMHA M 00sS3aHHOCTEW KaXJIO0ro 4jieHa
OpraHU3aIMOHHOTO KOMHTETA.

3. CMoenmMpoBaTh U IPOBECTH MEPOTIPUATHE C YIETOM OCHOBHBIX CTPATETHHA U TAKTHK.

4. TIpoaHanu3upoBaTh BO3MOXHBIE MTPOOIEMBI U OIIMOKU MPH MPOBEACHUN Pa3IMYHBIX BHIOB
MEPOIPHUATHH.

3amanus 111 CaMOCTOSITEIBHOU PaOOTHI:

N3yuenue nONOTHUTENBHON IUTEPATYPHI 110 TEME 3aHSTHS.

KoHTponbHbIE BONIPOCHI:

1. Twunel MeponpusATHIA.



2. IlpuHIMnObl MIAHUPOBAHUS MEPONPUATHS, (QYHKIMM M OOS3aHHOCTH Ka)XJO0ro 4YieHa

OpraHn3allMOHHOI'O KOMHUTCTA.

3. Opranu3alnoHHbIN 3Tall MeponpusITHsi. OCHOBHBIE CTPATETUU U TAKTUKU.

4. [IpoGnembl 1 BO3MOXKHBIE OIIUOKH MTPH MPOBEICHUH PA3JINYHBIX BHUI0B MEPOIPUITUH.

Monayas 5. IIpodeccuoHanbHbIE HMH/IK U JIUAEPCTBO

HCHBI 3HaAaKOMCTBO C OCHOBHBIMH D3JICMCHTaMH HpO(i)GCCI/IOHaJIbHOI‘O UMHKa KOMIIaHHMHM U

COTPYJHHUKOB. AHANIU3 pa3IMUHbIX TEOPUM U CTUIIEH JIMIEpPCTBA.

3a,I[aHI/I$[ JJI ITPAKTHYCCKOI'O 3aHATUA

I O N

Pa3paboTka peksiaMHBIX MaTepUAJIOB JIJIS:
TEXHUYECKOU KOMIIaHUU
HOpunnveckoit pupmsl

Kocmernueckoro cainona

(1 OOGpa3oBaTenpHOrO LEHTpa

2. Pabota B KOMaH/i€ ¢ y4€TOM pa3IMUHbIX CTHJIEH JINJEPCTBA.

3aaHus AJI CaMOCTOSITENIbHON paOOThI:

I/I3y‘{eHI/IC JOMOIHUTEIIbHON JIATCPATYPHI 11O TCME 3aHATHA.

KOHTpOHBHLIC BOIIPOCHI:

1. ®opMupoBaHrEe UMHIKa KOMITAHHH.

2. BHenrnue v BHyTpeHHUE (aKkTOpbl, BIUAONIME Ha (OpMUpPOBAHUE UMUJTKA

3. Teopuu nuaepcTsa.

4. Ctunm nuiapcTBa.

5. Menemxep vs Jluaep.

2. YYEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBbI (MOY JIS)

2.1. Pexomenayemasi JuTepaTypa

2.1.1. OcHoBHad JUTEPATypa

Ne ABTOPBI, COCTaBUTEIHN 3armaBue WznarensctBo, | Kommuectro/
rof Ha3BaHHe
3bC
JI1.1 |Koportkuii, C. B. JlenoBble KOMMYHHUKAIMY : ydeOHOe rocodue Caparos: 978-5-4487-
Byzosckoe 0472-7,
obpaszoBanue, |https:/www.i
2019, 90 c. prbookshop.ru
/80614.html
JI1.2 |Makapos b. B., TlcuxoJtorust IEIOBOTO OOIIEHUS | yueOHOE mocodne Caparog: 978-5-4487-
Hemnorona A. B. By3zosckoe 0339-3,
obpasosanue, | http://www.ipr
2019, 209 c. bookshop.ru/7

9820.html




JI1.3 [Ky3nenosa E. B. JlenoBble KOMMYHHUKAITUH | Y1eOHO-METOAMYECKOE TIocoOre CapatoB: 978-5-
By3zosckoe 906172-24-2,
obpasoBanme, |http://www.ipr
2017, 180 c. bookshop.ru/6

1079.html

JI1.4 |Acramuna O.B. JlenoBble KOMMYHUKAIMHU (QHIIIMICKUH S3BIK) : yue0. mocooue Psizanb, 2021, |978-5-7722-
116c. 0334-7,79

JI1.5 |3Bsarunuesa, O. C., TexHoJIOTHH 1eJTOBBIX M HAYYHBIX KOMMYHHKALMH : yueOHOe CraBponos: 2227-8397,

Kenuna, J1. C., rocobue Craspomoibcku |https:/www.i

babkuna, O. H. i prbookshop.ru
rocymapcteens |/109404.html
bIil arpapHbIi
YHUBEPCHTET,
2019, 116 c.

2.1.2. lonoTHMTeIbHAS JTUTEpaTypa
Ne ABTOpBI, COCTaBUTENN 3arnaBue W3znarenscrBo, | Konnuecto/
roj Ha3BaHHE
9bC
JI2.1 |KpyraneBuu M. T, JlenoBble KOMMYHHUKAIMH : y4eOHOe rocodue OpenOypr: 978-5-7410-
IIpwiTKOB P. M., Openbyprckuii | 1378-6,
Xononunuua IO. E., rocyaapcteens | http://www.ipr
Bypmiorosa O. B. BIit bookshop.ru/6
yuusepcurer, |1357.html
3bC ACB,
2015, 216 c.

J12.2 |Kyprauckas, M. 1. JenoBbie KOMMYHUKAIIAH : KypPC JICKITHIA Mocksa: 978-5-98079-
MockoBckuii 935-9,
rymMaHutapueiii | https://www.i
yHuBepcurer, |prbookshop.ru
2013, 121 c. 122455 .html

JI2.3 |Mamonroga H. 1O. PasBuTtHe ymMeHU# 1€710BOM KOMMYHUKALIUK HA AHTJIIMICKOM Kemepogo: 978-5-

SI3BIKE: pabovas TeTpaIs JJIs MaruCTPOB : yueOHOe mocodue Ky3['TY mmenu |906969-41-5,
T.O. https://e.lanbo
T'op6auesa, ok.com/book/
2017,76 c. 105474
J12.4 | Acramuna O.B. Team games in Business Communication : metoudeckue Pszanb: PULL |, 40
yKa3aHus PIPTYVY, 2022,
16 c.
JI2.5 |Acrammna O.B. JlenoBoe obmieHne Ha aHTIIMHCKOM s3bIke. (Martepuansl 1is Ps3ans: PULL ,
CaMOCTOSTENLHOM paboThl) : MeTonuueckue yKka3zaHus PI'PTVY, 2017, [https://elib.rsr

eu.ru/ebs/dow
nload/2064

2. METOIUYECKHUE PEKOMEHIAIIUU CTYJAEHTAM

ITO OCBOEHMIO TN CHUITJIMHBI

Hepez[ Ha4YaJlIOM U3YUCHUSA NUCHUIUINHBI CTYACHTY H€O6XOI[I/IMO O3HAKOMHUTHCA C COLACPKAHUCM

pabouell mporpaMMbl JAUCIHUIUIMHBI, C IEIIMH W 3aJladaMd JUCIHUIUIMHBI, €€ CBS3SIMH C JPYTUMH




IUCLUIUIMHAMK ~ 00pa30BaTENIbHOM  MpOrpamMMbl, METOJUYECKUMH pa3pabOoTKaMu IO  JaHHOU
JTMCLUUIUIMHE, UMEIOIMMUCS Ha oOpazoBaTensHoM noptaie PI'PTY u caiite kadenpsr.
MeTtoauyeckue peKOMeHAalMHU CTYAeHTaM 110 padoTe HaJl KOHCIIEKTOM JIeKIIUH

OCHOBY TEOpEeTHYECKOro OOy4eHHs CTYIEHTOB COCTaBJSOT Jiekuuu. OHM  jaror
CHUCTEMaTU3UPOBAHHBIE 3HAaHUS CTyJEHTaM O Haubojee CIOXKHBIX U aKTyalbHBIX IpoOiiemMax
M3y4aeMoi AUCHUIUIMHBL Ha nexnusix ocoboe BHUMaHHUE YAEISIETCS HE TOJIBKO YCBOCHUIO CTYJCHTAMHU
U3Y4aeMbIX MpoOJeM, HO U CTUMYJIMPOBAHUIO HX AaKTUBHOM I03HABATEIbHOW JEATEIBHOCTH,
TBOPYECKOI'0 MBIIIJICHUS, Pa3BUTUIO HAYYHOTO MUPOBO33PEHMSI, IPOPECCHOHATbHO-3HAYNMBIX CBOMCTB
U Ka4yecCTB.

[lepen kaxmoW JIeKIMEH CTyIEHTY HEOOXOIUMO MPOCMATPHUBATH PA0OYYI0 MHPOTPaMMy
JUCHMIUIMHBL, YTO IO3BOJIUT CIKOHOMHUTH BpEMsI Ha 3alMCbIBAHUE TEMbl JIEKI[UU, €€ OCHOBHBIX
BOIIPOCOB, PEKOMEHIyEMOM JIUTEPATYPBHI.

[Tepen ouepenHoii ekuueil HEOOXOAUMO MPOCMOTPETh IO KOHCIIEKTY MaTepuall Mpeablayeit
nexuuu. Ilpu 3aTpynHeHusx B BOCHpPUATHM MaTepuana CcleAyeT oOpaTHTbCSI K OCHOBHBIM
JIUTepaTypHbIM HcTOYHMKaM. Eciu pazoOpaTbcs B Marepualie OmsTh HE YAalloCh, TO OOpaTUTECh K
JekTopy (mo rpaguky ero KOHCYJIbTallMi) MM K IPerojaBaTeNll0o Ha MPAaKTUYeCKUX 3aHATHAX. He
OCTaBJIANTE «OETBIX MATEH» B OCBOCHUHU MaTepuana.

Bo Bpems nekuuu CTyAEHTHl JODKHBI HE TOJBKO BHHMMATEIBHO BOCIPUHUMATh JEHCTBUS
npenojaBaTesyisi, HO U CaMOCTOSITENIbHO MBICIUTh, J0OMBAThCSl MOHMMAHHUS H3y4aeMoro MpeaMeTa.
CTyneHTbl JOJKHBI aKKypaTHO BECTH KOHCHEKT. B ciydae HemonmoHMMaHMs KakoW-1u0O vacTu
npeaMeTa clleAyeT 3a/1aTh BOIPOC B YCTAaHOBICHHOM MOPSIJIKE MperoiaBaTento. B npouecce paboThl Ha
JIEKIMU HEOOXOAMMO TaK € BBIINOJHATh B KOHCIEKTaX MOJEIM H3Y4aeMOro MpeaMera (pUCYHKH,
CXEMBI, YEPTEXKH U T. JI.), KOTOPbIE UCIIOJIb3YyET MPENo1aBaTeb.

Crnymias JIeKIHI0, HY)KHO M3 BCEro MOJIy4aeMOro MarepHaja BbIOMpaTh M 3alMChIBATh CaMoe
rnaBHoe. Crenyer 3HaTh, YTO TJIaBHBIE IOJOXEHUS JIEKIUHM TNpenojaBareilb OOBIYHO BBIJIEISET
MHTOHALIMEN WM TOBTOPSET HECKOJIbKO pa3. VMIMeHHO mo3ToMy mpeaBapHUTeNbHas MOJArOTOBKA K
JIEKLUU TO3BOJIMT CTYACHTY YJIOBUTh TOT MOMEHT, KOI/la CleAyeT MepelTH K KOHCHEKTHPOBAHHUIO, a
KOI'Zla MOXHO INPOCTO BHHUMATENbHO CIyLIaTh JIEKIUIO. B CBS3M ¢ 3TUM HENUIIHE Nepes HadajaoM
ceccuu eie pa3 6eryio MpoCMOTPETh YUEOHUKH WIIM MPEKHUE KOHCIEKTHI M0 U3y4aeMbIM MPEeIMETaM.
DTO CTaHET MEePBUYHBIM 3HAKOMCTBOM C TE€M MaTe€pUaloM, KOTOPBIA MPO3BYYUT Ha JIEKIMH, a TaKKe
CO37aCT HEOOXOIMMBIN TICUXOJIOTUUECKHUI HACTPOH.

YroObl MpaBUIBLHO W OBICTPO KOHCIEKTUPOBAThH JIEKLUIO BAaXXHO YYHMTHIBATh, YTO CHOCOOBI

M0JIa4M JICKIIMOHHOTO MaTepHralia MOTryT ObITh pa3HbIMHU. [IpernonaBaTens MOXKET TUKTOBATh MaTepHUall,



WIHA paccKas3blBaTh €ro, HE JaBas HUYEro IOJ 3alUCh, UM MPOBOAUTH 3aHATHE B (JOpME auaiora co
cryaeHTamu. Yaie Bcero MosKHO HaOIIOAaTh COSAMHEHUE IBYX MJIM TPEX BBHILICHA3BAHHBIX CIIOCOOOB.

D¢ ekTUBHOCTP KOHCIEKTUPOBAHUS 3aBUCHUT OT YMEHHS BIIQAETh IMPABHIBHONH METOAMKON
3anuc Jiekuuu. KoHeuHo, crocoObl KOHCHEKTUPOBAHMSA Yy KaKJIOro 4YesOBeKa HWHIUBUAYAJbHBI.
OnHako CyIIeCTBYIOT HEKOTOpble HauOosiee yrnoTpeOsseMble M IeaecooOpa3Hble IpUEMbl 3alHcu
JEKLMOHHOI'0 MaTepuaia.

3anuch JIEKIMM MOXKHO BECTM B BHUJAE TE3UCOB — KOPOTKMX, IPOCTBIX IPEAIOKEHUH,
(bUKCUPYIOIUX TOJBKO OCHOBHOE CoJlepkaHue MaTepuana. KoanmuecTBo M KpaTKOCTh TE€3UCOB MOKET
OIIPEAEIATECA KaK IpEnojaBaTelieM, TaK M CTYIACHTOM. ECTECTBEHHO, 4YTO Takas 3aluCh JIEKLUH
TpeOyeT BIOCIEACTBUU OOpalieHusl K JONOJHUTEIBHOW uTepatype. Ha oTaenpHbIe JEKIUH MOYKHO
IIPUHOCUTh COOTBETCTBYIOLMH WIUIIOCTPATUBHBIN MaTepuall Ha OYMaKHbIX WJIM 3JIEKTPOHHBIX
HOCHTEIISX, TPEICTABICHHBIN JEKTOPOM Ha MOpTaJie WIN IPUCIAHHBIA HA <QIIEKTPOHHBIM IIOYTOBBIN
AUK TpynnsD» (Tabnuubl, rpaduku, cxembl). JlaHHblE Marepuan OyneT OXapakTepU30BaH,
IIPOKOMMEHTUPOBAH, JI0IOJHEH HETIOCPECTBEHHO HA JIEKIIUH.

Kpome Te3uCcOB BakHO 3aluChIBaTh MPUMEPHI, JOKA3aTEIbCTBA, AAThl U HUQPPHI. 3HAYUTEIBHO
o0JIeryaloT MOHUMAaHUE JIEKIMU Te€ CXeMbl M IpaduKd, KOTOPhIMU MpenojaBaTeib HIUTIOCTPUPYET
TeopeTndeckuil marepuan. Ilo Mepe BO3MOKHOCTH CTYIEHTBHI JOJDKHBI NEPEHOCUTh MX B TETPalb
PSAIOM C TEM TEKCTOM, K KOTOPOMY 3TH CXEMBbI U IPa(pUKU OTHOCSTCS.

XOopomio eciu KOHCIEKT JIEKIIMHM JIONOJHSETCS COOCTBEHHBIMHM MBICIISIMH, CYXJIECHUSMU,
BOIIPOCaMH, BO3HHUKAIOIIUMHU B XOJ€ NMPOCIYHNIMBAHUS COJIEP)KaHUs JIEKIHH. Te BONPOCHI, KOTOpHIE
BO3HHUKAIOT y CTYJEHTa MPH KOHCIIEKTUPOBAHUM JIEKIIMH, HE BCEr/a IeJIecoo0pa3Ho 3ajlaBaTh Cpasy
IIpU MX BO3HMKHOBEHMH, YTOOBI HE HApYLIUTh XOJ paccykaeHuil mnpenogaBatens. CTYIEHT MOXKET
MOTBITATHCSI OTBETUTH HA HUX CaM B IIPOIECCE MOJATOTOBKHU K MPAKTUYECKUM 3aHATUAM MO0 00CyAUTH
UX C IIpenojaBaTesieM Ha KOHCYJIbTallUU.

BaxHo u To, Kak OyJeT pacrnoioXeH MaTepuasl B JieKuuu. Eciu 3amuch T€3UCOB BEIETCs I10
BCEl CTpOKE, TO LieJIeco00pa3HO OTIENATh UX BpeMs OT BPEMEHM KpPacHOW CTPOKOW WIIM MPOIYCKOM
cTpoku. [Tprmepsl ke U AOMOJHUTENbHBIE CBEICHUSI MOXKHO CMEIIaTh BIPAaBO WM BJIEBO O] TE3UCOM,
a TaKkKe Ha Ioyid. B TeTpaau HYKHO BBIAEIATH TEMBI JIEKIIMH, 3alIMCBIBATH PEKOMEHIYEMYIO AJIs
CaMOCTOSITENIbHONW TOATOTOBKU JIUTEPATypy, BHECTH (aMHIUIO, UM M OTYECTBO IPETOIaBaTEls.
Hanuuue noneit B TeTpagu MO3BOJISET HE TOJIBKO MOITYYUTh «POBHBIN)» TEKCT, HO U 1a€T BO3MOXHOCTh
IIPU HEOOXOAMMOCTH BCTaBUTh BAYKHBIE IOTIOJIHEHUS] U U3MEHEHHS B KOHCIIEKT JIEKLIUH.

[Ipu cocTaBieHMHM KOHCHEKTOB HEOOXOIUMO HCIOIb30BaTh M30BITOYHOCTH PYCCKOTO SI3BIKA,

COKpamias cCJioBa. Tak B mponecce COBCPHICHCTBOBAHNA HABBIKOB KOHCIICKTUPOBAHU A JICKLII/Iﬁ BaXHO



BbIpa0OTaTh MHAMBHUIYAJIBHYIO CHCTEMY 3allUCH MaTepuaia, Hay4UTbCS palMOHAIbHO COKpaIlaTh
CJIOBA U OTACIIbHBIC CIIOBOCOYETAHUS.

IIpakTHKa IMOKa3bIBAET, YTO HE BCETa CTYIEHTY YAACTCs YCIEBATh 3alMCBIBATH CJIOBA JEKTOPA
Jake MPU KCIIOJIb30BAHUM TPUEMOB COKpallleHUsl cloB. B 3ToM ciydae AOMycTUMO OOpaTUTHCS K
JIEKTOPY € MPOChOOi MOBTOPUTH cKa3aHHOE. [Ipu oOpalieHuu BaxXHO 4YeTKO CPOpMYyIUPOBATH MIPOCHOY,
yKa3aTh Kakoi OTPBIBOK HEOOXOAMMO BOCIIPOM3BECTH elle pa3. OnHako He Bcerja yao0HO MpephiBaTh
XO0J JIEKIMHU. B 3TOM ciydae MOKHO OCTaBUTh IIPOITYCK, U IOCJE JEKIUU YCTPAHUTh €r0 IPHU IOMOIIHU
KOHCIIEKTa cocena. BaxxHO clenaTh 3TO B KOPOTKMH CPOK, IIOKa CBEXKa MaMATh O BOCHPHUHATOW Ha
JEeKUUU UHPOPMAIIH.

Paboty Hay KOHCIIEKTOM CllelyeT HAUMHATh C €ro JopaboTKH, )KEIATEIbHO B TOT XK€ JIeHb, II0Ka
Marepual eIie JIETKO BOCTIPOU3BOAUM B maMsTH (depe3 10 yacoB mocie JeKIUH B MaMsITH OCTaeTCs He
6onee 30-40 % wmarepuana). C nenpio A0pabOTKHM HEOOXOAWMO IMPOYUTATH 3aIlKCH, BOCCTAHOBUTH
TEKCT B MaMATH, a TaKXKe HCIPABUTh OMHCKHU, paciupoBaTh HE MPUHATHIE paHEE COKpAIICHHS,
3aMOJIHUTh MPOMYIIEHHbIE MECTa, IIOHATh TEKCT, BHUKHYTh B €ro cMbIci. Jlanee cienyer mpouyuTarhb
Marepual 110 PEKOMEHyeMOU JIUTEPAType, paspelias B X0€ YTEHUsI BO3HUKIINE PaHEe 3aTPyIHEHHUS,
BOIPOCHI,  TAKKE JOMOJHSSA M UCIIPABIISASA CBOU 3alTUCH. 3alUCH JI0JKHBI ObITh HATJISAHBIMHU, AJIS 4Ero
CllelyeT MPUMEHSTh Pa3IUYHbIe CIOCOOBI BblAEIeHUNH. B Xone 1opabOTKM KOHCHEKTa YyriayOustoTes,
PaCHIMPSIIOTCA M 3aKPEIUIAIOTCS 3HAHMS, a TAK)KE JOMOJHAETCS, UCIPABIAECTCS U COBEPILIEHCTBYETCS
KOHCIIEKT.

[TonroToBNEeHHBIN KOHCIEKT U PEKOMEHAYEMas JIUTepaTypa UCIONb3YIOTCS MPU MOATOTOBKE K
1a00paTOpHBIM paboTaM M MPAKTUYECKUM 3aHATHAM. [loAroTroBka CBOJUTCS K BHUMATEIbHOMY
MIPOYTEHHIO yUeOHOro MaTepuania, K BbIBOAY C KapaHAAlllOM B pYKax BCEX YTBEpXKJEHUH U GopMyll, K
pELIeHUIO IPUMEPOB, 33/1a4, K OTBETaM Ha BOIPOCHIL. [Ipumepsl, 3a1a4un, BOMPOCHI IO TEME SIBISIOTCA
CPEICTBOM CaAMOKOHTPOJI.

HenpemennbIM ycrnoBreM IiyOOKOrO YCBOGHHsI y4eOHOro MaTepHaia sBJISETCS 3HAHUE OCHOB,
Ha KOTOPBIX CTPOUTCS H3JIOKEeHHE Mmarepuana. OObIYHO MpernojaBareilb HAallOMUHAET, KaKoW paHee
U3YYECHHBI MaTepuanl M B KakoW cTerneHu TpeOdyercs MOATOTOBUTH K OYEPETHOMY 3aHSATHIO.
OOpareHne K paHee H3y4eHHOMY MaTepually He TOJBKO IIOMOTraeT BOCCTAHOBUTH B AMATH U3BECTHBIE
MIOJIOKEHHMSI, BBIBOJIbI, HO U TIPUBOAUT Pa3pO3HEHHBIE 3HAHUS B CUCTEMY, YITyONIsIeT U paclIupsieT ux.
Kaxxzip1i1 Bo3BpaT K cTapoMy Marepuany NO3BOJISET HAUTH B HEM YTO-TO HOBOE, IIEPEOCMBICIIATD €T0 C
MHBIX TO3ULMH, ONPEAeNUTh JUIsi HEro Hambosee MOIXOsIIee MECTO B YXKe HMEIONIelcs cucreMe
3Hanuil. HeoqHokpaTHOEe oOpaleHue K MpoWIeHHOMY MaTepHaiy sBJseTcs HanOoJiee paloHaIbHON

(dhopMoil mpruoOpeTeHHS U 3aKPETIIICHHSI 3HAHHIA.



MeToanyeckne peKOMEHIAIUM CTYIeHTaM 10 padoTe ¢ JUTepaTypoil

B paboueii mporpaMme AUCHMILTAHBI ISl KQXKIOTO pas3zesia ¥ TEMbl TUCIUTUTHHBI YKa3bIBAETCS
OCHOBHAsl M JIONOJHUTENbHAS JINTEPATypa, MO3BOJISAOMAs Oojee MIyOOKO M3YYWTh JAHHBIH BOIPOC.
OOBIYHO CNHMCOK BCEH pEKOMEHAYEMO JHUTepaTyphl MperojaBaTeib 03BYUHBACT Ha MEPBOMl JIEKLIUU
WJIU JTaeT CCHUIKU Ha €€ MECTOHaxoXxaeHHue (Ha obpazoBarenbHoM noptaie PI'PTY, Ha caiite kadeapbl
UT. I.).

[Ipu pabore C pEKOMEHIYeMOW JUTEpaTypol IeaecooOpa3HO MPHUACPKUBATHCS TaKOU
nocnegoBarenbHocTd. CHavana Jiydilne MpoYuTaTh 3aJaHHBIA TeKCT B ObicTpoM Temrie. Llens Takoro
YTEHUS 3aKII0YaeTCs B TOM, UTOOBI CO3/1aTh 00Iee MpeIcTaBiIeHe 00 N3y4aeMOM MaTepHaie, MOHSITh
OOIIMI CMBICIT MPOYUTAHHOTO. 3aTEM MPOYHUTATH BTOPUYHO, 00JIee MEIJICHHO, YTOOBI B XOJ€ YTCHUS
MOHSATH U 3aIIOMHUTH CMBICIT KOKI0U (Dpa3bl, KAKIOTO IMOJOKCHHS U BOIIPOCA B IIETIOM.

UTeHre MPUHOCHUT TOJIb3Y M CTAHOBHUTCS MPOIYKTUBHBIM, KOTJIA COMPOBOXKIACTCS 3aMUCIMHU.
OT0 MOXeT ObITh COCTaBJICHHME IUIAHA MPOYUTAHHOTO TEKCTa, TE3UChl WM  BBIMHCKH,
KOHCIIEKTUpOBaHue U Jp. BriOop BuIa 3amucu 3aBUCUT OT XapaKTepa U3yd4aeMoro MaTepuaia u nenen
pabotsl ¢ HuUM. Eciin copeprkanie Matepuaiia HECIIOKHOE, JIETKO YCBAaMBAEMOE, MOYKHO OTPaHUYHTHCS
cocTaBlieHHEeM IutaHa. Eciam maTepuan cOIepXKUT HOBYIO M TPYAHO YCBaWBaeMyr HH(OpMAIHIO,
11e1eco00pa3Ho ero 3aKOHCIIEKTUPOBATb.

[1nan — 3TO cXeMa MPOYUTAHHOTO MaTepuasa, epeyeHb BOIMPOCOB, OTPAKAIOIIUX CTPYKTYPY H
MIOCJIEI0BATENBHOCTh MaTepraa.

KoHcnekT — 93T0 cucTeMaTH3MpOBaHHOE, JIOTMYHOE W3JIOKEHHE MaTepuana HCTOYHHKA.
Pa3znuyaroTcs yeTsipe THIa KOHCIIEKTOB:

- TUTAH-KOHCTEKT — 9TO Pa3BEpHYTHIM JETATM3UPOBAHHBIA IUIaH, B KOTOPOM IO Hauboee
CJIOKHBIM BOTIPOCaM JAIOTCS MOAPOOHBIEC TOSCHEHHS,

- TEKCTyaJIbHBIH KOHCIIEKT — 3TO BOCHPOM3BEJEHUE HamboJee BAXHBIX MOJOKEHUN U (PakToB
HCTOYHUKA,

- CBOOOHBIN KOHCTIEKT — 9TO YE€TKO U KPATKO M3JI0KEHHBIE OCHOBHBIE TIOJIOKCHUS B PE3YJIHTATE
TITyOOKOTO W3YYCHHS MaTepHralia, MOTYT IMPUCYTCTBOBAThH BBIMMCKH, IIUTATHI, TE3UCHI; YaCTh MaTepralia
MOJKET OBITh MPEJICTaBlICHA TUIAHOM,

- TEeMaTHYECKUI KOHCTIEKT — COCTABIISIETCS HA OCHOBE M3YYECHHUS Psila ICTOYHHKOB M JIa€T OTBET
0 U3y4aeMOMY BOIIPOCY.

B nponecce usyueHus maTeprana UCTOYHHKA U COCTABIECHUS KOHCIEKTa HYKHO 00s3aTeIbHO
MPUMEHSITh Pa3INYHbIC BBIICICHUS, OJ3ar0JOBKH, CO3/1aBasi OJOYHYIO CTPYKTYpYy KOHCHEKTa. JTO

ACJIACT KOHCICKT JICTKO BOCIPUHUMACMBIM U y,[[O6HI>IM JJIA paGOTLI.



MeTtoauyeckue peKOMeHAAlMHU CTYAEHTAM 110 MOATOTOBKE K 3a4eTy

IIpy MoAroToBKE K 3aueTy CTYIEHT JOJDKEH IOBTOPHO M3Y4YUTh KOHCIEKTHI JIEKIHUH U
PEKOMEH/IOBAaHHYIO JINTEPATYpy, IPOCMOTPETh PELUIEHUS] OCHOBHBIX BOIPOCOB, BBIIIOJHEHHBIX
CaMOCTOSITENIHO U Ha IPAKTHYECKUX 3aHATHUSAX.

[TonroroBKy K 3a4eTy HYKHO HauuWHaTh 3a0JaroBpeMEHHO B TedeHHe cemectpa. Jo
HACTYIUIEHUS] CECCUU YTOUHMUTE y MPENOJABaTENsl MOPSI0K MIPOBEIEHUS IPOMEXYTOUHON aTTeCTalluu
0 €ro MpeaMeTy U GOPMYIUPOBKH KPUTEPUEB I KOJIMYECTBEHHON OIIEHUBAHUS YPOBHS MOJATOTOBKU
CTYIEHTOB. {711 UTOrOBOI MONOKUTENBLHON OLIEHKH IO MPEAMETY He0OXOIMMO BOBPEMS U C HYKHBIM
KAueCTBOM BBITIOJHUTh WU 3alIUTUTh KOHTPOJIbHBIE PAaOOTBHI, TaK KaK BCE 3TO MOXKET SIBIATHCS
00s13aTebHOM YacThI0 Y4eOHOTO TpoIiecca Mo JAaHHOUW JTUCIUILINHE.

Pexomennyercss pa3zpaboTaTh IUIaH IMOATOTOBKHM, B KOTOPOM YKa3aTb, Kakue€ BOIPOCHl WIIU
OUIIETHI HY>KHO BBIYUUTh, KAKHUE 33JIa4M PEIINUTH 32 yKa3aHHBIN B IJIaHE BPEMEHHON OTPE30K.

Takxe ObIBaeT MOJIE3HO BHAuUaje M3y4YUTh OOJiee CIIOXKHBIE BOIPOCHI, & 3aTE€M MEPEXOIUTh K
M3y4eHHI0 Oosiee MpOCTHIX BOMPOCOB. IIpu 3TOM ’kenarenbHO B Hayajle KaKIOro CJIEAYIOLIEro JHS
MIOATOTOBKU OETJI0 OCBEKUTH B IIaMSATH BbIYYEHHBIN paHee MaTepHuall.

B nepuon 3K3aMEHAallMOHHOM CecCHM OpraHu3M CTyAeHTa paboTaeT B KpaiiHe HalpsHDKeHHOM
pEeXUME U AJIs YCHEIHON C/1auM CeCCUU HYXKHO He 3a0bIBaTh O MPOCTHIX, HO 00s3aTeIbHBIX IPAaBUIAX:

- TI0 BO3MOKHOCTH OOECHEYUThH JOCTATOUYHYIO H3OJIALMIO: HE OTBIIEKATbCS HAa Pa3roBOPHI C
Ipy3bSIMHU, IPOCMOTPHI TEJENepeiay, O0IIEHNE B COLUATIbHBIX CETAX;

- YAEIATH JOCTaTOYHOE BPEMSI CHY;

- OTKa3aTbCs OT YCIIOKOUTENBHBIX. 3I0POBOE BOJHEHHE — 3TO HOpPMaJIbHO. Jlydlie cHUMATh
BOJIHEHHE HEOOIBIIMMHU IPOTYJIKaMHU, CAMOBHYILIEHUEM;

- BHyHIAaTh cebe, 4TO cecchus — 3TO He mpodiieMa. DTO HOpMalbHBIN paboumit mpormecc. He
HaKpyduBaiiTe cesl, He co3/aBaiiTe Tpareauii B CBOeH TOJIOBE;

- TIOMOTHTE CBOEMY OpraHu3My — o0ecledybTe €My IOJIHOLIEHHOE IMHUTaHHe, JaBaiite emy
MEepPUObI OTIBIXA C IEPEMEHOMN BUA JIEATEIbHOCTH;

- CJIEIYHTE MJIaHy MOATOTOBKH.

MeTtoanyeckue peKOMeHAAlMH CTYAEeHTaM 110 NPOBEACHHUI0 CAMOCTOATEILHON PadoThI

CamocrosTenbHas paboTa CTyIAeHTa HaJ Y4eOHBIM MaTepuajoM SBISETCS HEOTheMIIeMOM
4acThi0 Y4eOHOT0 Mpoliecca B By3e.

B  yuebHOM mpomecce 00pa3oBaTENbHOIO  YUPEKICHHUS  BBIACISIOTCS  JBa  BUJA

CaMOCTOSITENTHON PaOOTHI:



1) aynuTopHas — BBINOJIHSETCS HA YU4EOHBIX 3aHATUSAX, [0/ HEOCPEICTBEHHBIM PYKOBOACTBOM
IIpenojaBaTesis ¥ 0 €ro 3aJaHuio), CTyJI€HTaM MOT'YT ObITh IPEJIOKEHbI CIEAYIOLUE BUIbI 3aJaHHH:

— BBIIIOJIHCHHUEC CaMOCTOATCIbHBIX pa60T;

— BBIIIOJIHEHHE J1TA0OPAaTOPHBIX padoT;

— COCTaBJICHHE CXEM, TUarpaMM, 3aroJIHEeHue Ta0JIuI;

— pelIeHue 3a/1ay;

— paboTy co cpaBOYHON, HOPMAaTUBHOM JTOKyMEHTALMEH 1 HAYYHOH JTUTepaTypoii;

— 3aILUTY BBIIIOJHEHHBIX paboT;

— TECTUPOBAHME U T. [I.

2) BHeayAMTOpPHas — BBIIOJHAETCS IO 3aJaHMIO Ipenojaasarens, HO 0e3 ero
HENOCPEACTBEHHOI'O yYaCTHsl, BKIFOYAET CJIEIYIOIINE BUJIbI €A TEIbHOCTH.

— MOATOTOBKY K ayTUTOPHBIM 3aHATUAM (TEOPETUYECKUM U JJaOOpaTOPHBIM paboTam);

— U3y4yeHHe y4eOHOro MmarepHaja, BHIHECEHHOIO Ha CaMOCTOSATENIbHYIO MpopaboTKy: pabora
Haa ONpcACJICHHBIMM TEMaMH, pasacjiaMu, BBIHCCCHHBIMM Ha CaMOCTOATCIIBHOC HW3YUYCHUC B
COOTBETCTBHH C padOYMMHU IPOTpaMMaMH Y4€OHON AUCHUIUTMHBI U MPO(HECCHOHATEHOTO MOTYJIS;

— BBINIOJTHEHHE JIOMAITHUX 33aHUH pa3HOOOpa3HOTrO XapaKTepa,

— BBINOJHEHWE WHIUBUAYAIbHBIX 3aJaHWN, HANpPaBICHHBIX HAa pa3BUTHE Yy CTYACHTOB
CaMOCTOATCIIbHOCTHU U UHUIIUATHUBHEI,

— MOATOTOBKY K J1abopaTopHO# padoTe, 3a4eTy, IK3aMEHY;

— JIpyrue BUbl BHEAYIUTOPHON CaMOCTOSITEIbHOM paboThI.

BHeaynutopHble caMOCTOSTENIbHBIE Pa0OThl MPEACTABISAIOT cO0O0M JOrnyeckoe MpoJI0KEeHUe
ayJIUTOPHBIX 3aHATHUM, IPOBOIATCS 10 3aJaHUIO NMPENOAABATENs, KOTOPBIM MHCTPYKTUPYET CTYJIECHTOB
1 YCTAaHABJIMBACT CPOKHU BBITIOJTHCHUA 3a/IaHU.

[Tpy naHupoBaHUM 3aJaHUN Ui BHEAYAMTOPHOW CaMOCTOATENBbHOM pabOThI MCIIOJIB3YIOTCS
CIIEYIOIINE TUITBI CAMOCTOSITEIbHOM paboThI:

— BOCTIPOU3BOJIAMIAS (PEMPOTYKTUBHAS), TIPEANOaramas alropuTMUIECKYIO IeITEIbHOCTh
no oOpa3ily B aHAJOTMYHOM CHUTyallud. Bkiloyaer cleqyomyl0 OCHOBHYIO JAESTEIbHOCTD:
CaMOCTOSITENIbHOE MPOUYTEHHE, TPOCMOTP, KOHCIEKTUPOBAHNE YUeOHON JIUTEPaTyphl, MPOCITYIINBAHUE
3allMCaHHbIX JIEKIU, 3ay4rBaHue, NepecKas, 3alloMuHaHue, Internet—pecypcel, MOBTOpeHHE y4eOHOTO
MaTepuaia u ap.

— PEKOHCTPYKTHBHAs, CBSI3aHHAsi C HCIOJb30BAHUEM HAKOIUICHHBIX 3HAHUNW M H3BECTHOTO

crocoba I[CflCTBHSI B YaCTUYHO H3MEHEHHOM CUTyalluu, nOpcArnojaract IMOArOTOBKY OTYCTOB IIO



nmabopaTopHBIM paboTaM, MOAOOP JHUTEpPaTypbl MO AUCIMIUIMHAPHBIM TIpo0iemMaM, MOATOTOBKAa K
3aImuUTe T1a00PaTOPHBIX paboT u JIp.

— D3BpUCTHYECKasl (YaCTUYHO-TIOMCKOBasl) M TBOpYECKas, HANpaBICHHAas Ha pa3BUTHE
CIIOCOOHOCTEH CTYAECHTOB K UCCIIE0BATENILCKOM NEATEIbHOCTH.

OpnHoit U3 BaxXHBIX (POPM CaMOCTOSITENbHON PabOThI CTYEHTA ABJsETCS paboTa C INTEepaTypon
KO BceM BHJaM 3aHsATHH. CamocTosTenbHas paboTa CTyleHTa C JUTEpaTypol MO3BOJISIET eMy Oolee
yr1yOJIeHHO BHUKHYTH B H3y4aeMYIO TEMY.

OpuH 13 MEeTo10B paboOThI C INTEPATYpOil — NOBTOPEHHE: MPOUYMTAHHBINA TEKCT MOYXKHO 3ay4UTh
Hau3ycTb. IIpocTroe MOBTOpeHHE BO3AEHCTBYET Ha MaMATh MEXaHHYECKH U IOBEPXHOCTHO.
[Tonmy4yeHHbIE TAaKUM ITyTEM CBEICHUS JIETKO 3a0BIBAIOTCS.

bonee 3¢ dhexkTuBHBINA METOI — METOA KOAUPOBAHUS: MPOYUTAHHBIA TEKCT HYKHO MOJIBEPTHYTh
OoJbllel, YeM MpOoCcToe 3aydyuBaHHue, 00paboTke. UTOOBI OCHOBATENbHO 00paboTaTh MHPOPMALIUIO U
3aKOAMPOBATh €€ Ui XPaHEHUs, BAXKHO NPOBECTU ILEIbIH psAJ MBICIUTEIbHBIX ONEpalMid:
IIPOKOMMEHTUPOBATh HOBBIE JAaHHbIE; OLIEHUTh HX 3HAYEHHE; IMOCTABUTH BOIIPOCHI; COINOCTABUTH
MIOJTyYCHHBIE CBEJICHHS C paHee W3BeCTHBIMU. J1Jis yiydineHus o0paboTKu WHPOPMALUK OY€HBb BaYKHO
YCTaHABIIMBaTh OCMBICIIEHHBIE CBSI3U, CTPYKTYPUPOBATh HOBBIE CBEICHUS.

N3yueHune Hay4yHOU, yueOHON U MHOU JUTEpaTyphl TpeOyeT BeleHus pabounx 3anuceil. dopma
3anuceil MOXKET ObITh BeCbMa pa3HOOOPa3HOM: MPOCTOW WM Pa3BEPHYTHIM IUIaH, TE3UCHI, IUTATHI,
KOHCIIEKT.

[Inan — cTpyKTypa HNUCBMEHHOM palOThI, ONpenensomas MocieA0BaTeIbHOCTh H3JI0KEHUS
Mmatepuana. OH sBiseTcss Haubojee KpaTKOM M MOTOMY caMOW JOCTYNHOH M pacnpocTpaHEeHHOU
¢dbopMoil 3ammceil comep)kaHUS HCXOJHOrO MCTOYHMKAa MHpopMmanuu. [lo cymectBy, 3TO nepeueHb
OCHOBHBIX BOIIPOCOB, pacCCMAaTPUBAEMBIX B UCTOYHUKE. [11aH MOXKeT OBITH MPOCTHIM U Pa3BEPHYTHIM.
VX oTnuuue COCTOUT B CTETIEHU JETATU3aI|H COJIEpKaHUS U, COOTBETCTBEHHO, B 00beMe.

[IpeumymiecTBO MjIaHa COCTOMT B TOM, YTO IUIaH IMO3BOJIIET HAMJIYYIIUM OOpa3oM YysSCHUTb
JIOTUKY MBICIIM aBTOpA, YNPOIAeT MOHMMaHUE TJIaBHBIX MOMEHTOB NpousBeaeHus. Kpome Toro, o
MO3BOJISIET OBICTPO U ITYOOKO MPOHUKHYTH B CYIIHOCTh IIOCTPOEHUS ITPOU3BEIECHHUS U, CIIEI0BATENbHO,
ropasJio jerdye OpueHTUPOBATHLCS B €r0 COAEPKAHUU U ObICTpee OOBIYHOTO BCIIOMHUTD IIpounTanHoe. C
MIOMOIIIBIO TUIaHA TOpa3zio yo0Hee OTHICKMBATh B UCTOYHUKE HYXKHbBIE MeCTa, (DaKThl, IIUTATHI U T. JI.

Beimucku mnpeactaBisitoT coboi HeOomblMe (GparMeHThl TEKCTa (HEMOJIHbIE U IOJIHBIE
IIPE/UIOKEHUs, OTAEIbHbIE a03allbl, a TakKe IOCIOBHbIE W OJIM3KME K JOCIOBHBIM 3amucu 00
u3JaraeMbIX B HeM (akTax), colaepkamue B ce0e OCHOBHOM CMBICH COJAEP)KaHHUS MPOYUTAHHOTO.

Beimucku npenctaBisiioT coboi 6osee CIokHYI0 (HOpMy 3alMCh COACPKAHUA UCXOAHOTO MCTOYHHUKA



uHpopmanuu. 1o cyTH, BEIMUCKK — HE YTO MHOE, KaK IIUTAThl, 3aMMCTBOBAHHbIE U3 TeKcTa. Brimucku
MO3BOJISIFOT B KOHIIEHTPUPOBAHHBIE (DOPME M C MAKCUMAIBHON TOYHOCTHIO BOCIIPOM3BECTH Hamboiee
Ba)KHBIE MBICJIM aBTOpa. B OTIENbHBIX ClydasiX — KOI/ia 3TO OMpPaBJaHO C TOUYKHU 3PEHUS MIPOJI0JKEHUS
paboThl HajJ TEKCTOM — BIIOJHE JOMYCTUMO 3aMEHSTh LHUTUPOBAHHE W3JIOKEHUEM, OIU3KUM
JIOCJIOBHOMY.

Te3ucsl — c:kaToe U3JI0KEHUE COJCPIKAHUS M3YYEHHOTO MaTepualia B YTBEPAUTEIbHOU (pexe
ompoBepraromieit) ¢opme. OTIUYHE TE3UCOB OT OOBIYHBIX BBHIMHCOK COCTOUT B TOM, YTO TE3HMCaM
MpHUCYIIa 3HAYUTEIHHO OoJiee BBICOKAs CTENEHb KOHILEHTpallMh Marepuana. B Te3ucax ormedaercs
npeo0iiajaHue BBIBOJOB HaJl OOIIUMU PACCYXIEHUSIMU. 3aMHUCHIBAIOTCS OHH OJM3KO K OPUTHHAIBHOMY
TEKCTY, T. €. 0€3 UCIOIB30BAHUS MPSIMOTO ITUTUPOBAHMUSL.

AHHOTalUsT — KpaTKOe W3JI0KEHHE OCHOBHOTO COJEpP)KaHUSI HCXOJHOTO HCTOYHHKA
uH(popmaluy, Jaromiee o HeM 00001IeHHoe npejcTaBieHne. K HamucaHuio aHHOTAuUil mpuderamT B
TeX Ccllydasix, KOrja MOJJIMHHAs LEHHOCTh W MPHUTrOJHOCTh HMCXOJHOTO HCTOYHHKA HH(OpMAIUN
WCIIOJTHUTENII0 TUChMEHHON paboThl OKOHYATENbHO HESCHA, HO B TO K€ BpPEMS O HEM HE0OXOAMMO
OCTaBUTb KPATKYIO 3aIIUCh C 0000111a01el XapaKTepUCTUKOM.

Pestome — KkpaTkas OIleHKa H3YYEHHOTO COJEpKaHUS HCXOAHOrO UCTOYHHMKA WHGOpMaIuw,
MOJIy4eHHas!, MPEeXkIe BCEro, Ha OCHOBE COJEpXKAIIMXCS B HEM BBIBOAOB. Pe3toMe BechbMa CXOAHO IO
cBoell cytu ¢ aHHoTanuen. OHaKo, B OTJIMYKE OT TMOCIETHEH, TEKCT Pe3toMe KOHIIEHTPUPYET B cede
JAaHHBIE HE U3 OCHOBHOT'O COJIEP>KaHMS HCXOJHOTO HCTOYHHKA HH(POPMAIINH, & U3 €T0 3aKIIIOUUTEIbHON
4yacTH, MpEXJae BCero, BbIBOAOB. Ho, Kak M B cilyyae ¢ aHHOTAIMEH, pE3IOME H3Jaraercsi CBOMMU
CIIOBaMU — BBIIEPKKH U3 OPUTHHAILHOTO TEKCTA B HEM MPAKTHUYECKU HE BCTPEUAIOTCS.

KoncniekT mnpencraBiser coOOM  CIOXHYIO 3alMCh COJAEPKAHMS HMCXOIAHOTO TEKCTa,
BKJTIOUAroass B ceOs 3aMMCTBOBaHHS (IIUTaThl) HanOoJiee MPUMEUYATEIBHBIX MECT B COUYETAHWUU C
TJTAHOM UCTOYHHKA, a TAK)KE CIKATHIM aHAIHM3 3allMCAaHHOTO MaTepHasa v BBIBOJBI TI0 HEMY.

[Ipy BBIONIHEHUU KOHCIEKTa TpeOyeTcsl BHUMATENBHO TMPOUYUTATh TEKCT, YTOYHHUTH B
CIIPaBOYHOM JUTEpAType HEMOHSATHBIE CIOBAa M BBIHECTH CIPABOYHBIC JAHHBIC HA TIOJS KOHCIIEKTA.
HyXHO BBIIETUTH TJIABHOE, COCTAaBUTHh TUIAH. 3aTeM CJEAYyeT KpaTko CPOPMYITHpPOBATH OCHOBHBIC
MOJIOKEHUS TEKCTa, OTMETUTHh aApTYMEHTAIMIO aBTOpa. 3alucu MaTepuania CielyeT MPOBOJUTH, YETKO
clieyss TMyHKTaM IUIaHA W BBIpaKask MBICIb CBOMMH cjoBaMu. L[UTaThl MOKHBI OBITH 3amuCcaHbl
IPaMOTHO, YYUTHIBATh JIJAKOHUYHOCTh, 3HAUUMOCTb MBICIIH.

B Tekcrte KoHCHEKTa jKenaTellbHO MPHUBOAUTH HE TOJBKO TE3HCHBIE MOJOKEHUS, HO U HX
nokazatenberBa. [Ipu ohopMIeHHM KOHCIEKTa HEOOXOJUMO CTPEMHUTHCS K EMKOCTH KaXKIOoro

MNpCAJIOKCHUA. Mpiicnu ABTOpa KHUTU CICAYCT U3Jjiaratb KpaTko, 3a00TACH O CTHIIE U BBIPA3UTCIILHOCTHU



HAIIMCaHHOTIO. Yucio JOITOJIHUTEIIBHBIX  3JIEMCHTOB  KOHCIIEKTAa  JOJI’KHO OBITh  JIOTMYECKH
06OCHOBaHHbIM, 3allucu AOJDKHBI  pacClpCaciaTbCs B onpeneneHHoﬁ IoCJIICA0BAaTCIbHOCTH,
OTBEUAIONICH JIOTUYECKOW CTPYKType MpousBeacHus. JlJis yTOYHEHHS W JOIOJHEHHUS HE0O0XO0IUMO
OCTaBJIAATh IIOJIA. HCO6XOI[I/IMO YKa3bIBATb 6I/I6J'II/IOFpa(1)I/I‘IeCKOG OIMMCAHUE KOHCIICKTHUPYEMOI'O
HNCTOYHHKA.

3. KOHTPOJIBHBIE BOITPOCHI JIUISAA TIOJAIOTOBKHU K 3AUYETY
. Provide the definition of communication and explain it.
. What are the seven C’s of communication?
. Name the components of communication process and give the examples of them.
. Differentiate two theories of communication.
. Classify the types of communication.
. State the difference between intrapersonal, interpersonal, group, public and mass communication.
. List the main barriers of communication and explain the ways to avoid them.

. Name divergent cultural characteristic and provide examples for each of them.

© 00 N o O B~ W N

. What are the three types of language rules that govern our use of words?

10. What is denotation and what is connotation? Give your own examples.

11. What words are called cliché words?

12. What is the difference between jargon and slang words?

13. Provide examples of sexist and racist words.

14. In what cases are euphemisms used?

15. Name 9 principles of non verbal communication.

16. What is kinesics? Give the examples of regulators, illustrators, emblems, affect displays and
adaptors.

17. What is business ethics?

18. Name the main fields of business ethics. Explain each of them and provide examples.

19. What is CSR? What benefits can it bring to the organization?

20. Present the main facts from the history of computer ethics. Explain each of the Ten Commandments
associated with it.

21. Explain the term Netiquette.

22. What are the rules of netiquette.

23. Explain ten rules of public speaking.

24. What is a sound bite?

25. Explain the difference between sound bites, quotations and slogans.



26. Give the information about the types of business meetings.

27. Name the functions of a negotiating process.

28. What communication styles in negotiations do you know? State the differences.
29. What strategies in negotiation can you name?

30. Explain the stages of a negotiation process.

31. How is the telephone communication structured?

32. Name typical words and phrases being appropriate for telephone communication.
33. What is a business letter?

32. Name the essential elements of a business letter.

33. Explain the difference between formal and informal business letter.

34. List the characteristics of a good business letter.

35. State the difference between “You” attitude and “I” attitude in business writing.
36. Define a memo. Explain its difference from a business letter.

37. What is an email? What are the main principles of email etiquette?

38. Define what CV is. Name the main parts of it.

39. Name two main categories of a report.

40. List the main types of a report and explain its functions.

41. Name the main structural components of business report, explain them.

42. Name the main types of contracts.

43. Explain what NDA is, provide examples.

44. Name four components to write an agreement. Explain each of them

45. What is B2B, B2C, C2C?

46. List the examples of corporate events.

47. Provide the examples of academic events.

48. Name leisure and cultural events.

49. Explain the main strategies when planning the event.

50. Name the responsibilities of team members.

51. What are the strategies when choosing the topic for the event?

52. Explain the term “venue” in the context of event organization.

53. What tools can you use to promote the event?

54. Explain the main points connected with social program, finance and budgeting when organizing the
event.

55. Name possible problems that may arise during the event and the ways to solve them.



56. Explain what a professional image is.

57. Name four attributes of a professional image.

58. Name the main theories of leadership.

59. State the difference between transactional and transformational style of leadership.

60. State the difference between an appointed leader, a democratic leader and an emergent leader.
61. Who is a laissez-faire style leader?

62. Name three leadership styles according to Thomas Harris and John Sherblom.
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